AIMUHHNUCTPAIIA
KAMBIIIIJIOBCKOI'O MYHUITUIIAJTBHOI'O PAIOHA
CBEP/IJTOBCKO! OBJIACTH

IIOCTAHOBJ/IEHME

ot 13.05.2026 1. Ne 276-ITA
r. Kambiiios

006 yTBepXieHMU AJMUHMCTPAaTUBHOI'0 perjiaMeHTa
npe/i0CTaB/IeHusA MyHULIMNA/IbHOU ycayru «I[IpegocraBieHue
MYHULIUNIA/JIBHOr0 MMyHiecTBa KaMbII/I0BCKOro MyHHIIMNIA/IHOTO
paiioHa B apeH/ly 0e3 MpoBe/ieHUsI TOPTOB» B HOBOI pelaKL[UH

B cootBeTcTBUM € PenepanbHbIM 3aKOHOM OT 27 utonsg 2010 roga Ne 210-D3
«O6 opraHu3aly TpeioCTaB/IeHHsl TOCYAAPCTBEHHBIX U MYHUILUTIATBHBIX YCIyT»,
@enepanbHbiM  3aKOHOM OT 26 wmrosis 2006 roma Ne 135-@3 «O 3amure
KOHKYpeHLIuW», TocTaHoBieHWeM IlpaButensctBa Poccurickorn  ®epepaiuu
or 20 wronsg 2021 roga Ne 1228 «O6 yrtBepkgeHuun IlpaBun pa3paboTku u
yTBep)XJeHUs1 aJIMUHHUCTPAaTUBHBIX perjiaMeHTOB IpeoCTaB/IeHHs IOCyapCTBeHHbIX
yC/IyT, O BHECEHWU W3MEHEeHWM B HEKOTOpble akThbl [IpaBuTenbcTBa Poccuiickou
@efepaliM Y TPU3HAHUK YTPATUBLLMMMU CWJIy HEKOTOPbIX aKTOB M OTZAEIbHbIX
nonokeHut aktoB IlpaButenbctBa Poccuiickont @epepaiun», [IpaBuiamu
pa3paboTKU U YTBep)KJeHUs aJMUHMCTPAaTHBHBIX perjiaMeHTOB IIpe/loCTaB/IeHus
MyHULIMNANBHBIX ~ ycAyr B KaMmbllIJIOBCKOM ~ MYHHULIMMNAJIBHOM  palioHe,
YTBEP)KAEHHBIMU TIOCTAaHOBJIEHWEM aZMUHHUCTpalMM OoT 19 gekabps 2025 roga
Ne 1037-ITA, pykoBoacTBysiCb cTaThaMu O, 30 YcraBa KambIioBCKOro
MYHHULIUMNAJIBHOTO palioHa, AAMUHUCTpauus KaMbIllIJIOBCKOTO MYHULMITA/IBHOTO

palioHa
ITIOCTAHOBJIAET:
1. YTBepauth  AJMUHUCTDATUBHBIM  perJiaMeHT  MpeJOoCTaB/IeHUs

MyHULMINaNbHOU  yciyru  «IIpejocTaBieHyve  MyHULMNAJIBHOIO — MMYIECTBA
KaMBbIIIJIOBCKOTO MYHUIIMITABLHOTO paiioHa B apeHAy 0e3 TMpoBefieHHsi TOPrOB» B
HOBOU peiaKLiUM (MpUiaraeTcs).

2. IlpusHaTh  yTpaTUBLUMM CWIy  IIOCTAHOBJIEHWe  aJMUHUCTpaLyy
MYHULIMTIAIbHOTO ~ 0Opa3oBaHus  KaMbBILLIJIOBCKMIMT ~ MYHULIMIANABHBIA  paiioH
or 14 anpens 2020 roma Ne 148-TTA «O6 yTBepxJeHUM AJMUHHACTPATUBHOIO
perjaMeHTa IIpefioCTaB/IeHUss  MyHULMNaibHOW  yciayru — «lIpepmocrasienue
MYHMLMIIA/IBHOIO UMylljecTBa KaMbILIJIOBCKOIO MYHULIMIIA/IbHOTO palilOHa B apeHzy
0e3 TIpoBeIeHNs TOPTOB».



3. Orgeny [Je/ONPOW3BOACTBA, MYHUI[UTIANLHONW CAy)KObI W KOHTPOJIS
aaMuHUCTpauu  KambliioBckoro MyHulunansHoro pavioHa (C.JI. TarusblieB)
HacTosAIee TTOCTAHOBIEHWe OMyO/IMKOBaTh B rasere «KaMBIIIIOBCKHE H3BECTHS» U
pa3MecTUTb Ha  OQUIMaTbHOM  caiiTe  aMUHUCTpPAMM  KaMbIIILIOBCKOTO
MYHHULIUMNABHOTO palioHa B  HWH(OPMAlIMOHHO-Te/IeKOMMYHUKAI[UOHHON — CeTH
«HTepHeT» Mo agpecy: https://kamyshlovsky-region.ru.

4. KoHTpOMb HaJ, UCIMOJHEHWEeM HACTOSILEro MOCTaHOBJIEHUS] BO3JIOXKUTh Ha
3aMeCTUTe/Isl TJIaBbl aJMUHHCTpalMM KaMbIIIOBCKOTO MYHULIMIA/JBHOTO paiioHa
H.W. TTapdénony.

['naBa agMyHHCTpaLU
KaMBI1/10BCKOr0 MyHULIMIAIBHOTO parioHa O.A. MakapsiH



YTBEPXXIEH
MOCTaHOBJ/IEHUEeM aJMUHUCTPaLU
KambIiioBckoro

MYHMIMMNA/ILHOTO palioHa
ot 13.05.2026 r. Ne 276-TTA

AJIMMHNCTPATUBHBIN PETJIAMEHT
IIPEJOCTABJIEHVA MYHUILUTIAJIBHOM YCIIYTU
«ITPEJOCTABJIEHVUE MYHULIUITAJIBHOT'O UMYIIECTBA
KAMBIIIJIOBCKOI'O MYHUITATIAJIEHOI'O PAIOHA
B APEH/1Y BE3 ITPOBEJIEHNA TOPI"OB»

Pazgen 1. OBLIUE TTOJIOXKEHUA
IMTPEAMET PEI'YJIMPOBAHUSA PETJIAMEHTA

1.1. AJMMHHUCTpaTHMBHBIA perJaMeHT TIpefOoCTaB/leHUsI MYHULMNAJIbHOU
ycnyru  «[IpenocraBiieHre  MyHULMIIAJIBHOIO — MMyLjecTBa  KamblIlJIOBCKOTO
MYHULIUTIAILHOTO paiioHa B apeHAy 0Oe3 TipoBeJeHUs] TOProB» (fasnee - PerjameHT)
yCTaHaB/IMBaeT TOPSZOK M CTaHJApT TMpefOoCTaBlIeHUs MYHHULMMNAIbHOM YC/IyTU
(manmee - MyHULUMNaNbHasg ycayra), pa3paboTaH B 1je/isIX TIOBBILLIEHUSI KauecTBa
Tpe/loCTaB/eHUsI MYHULMMNAAbHOW YyC/IyTH, CO3[aHusi KOM(OPTHBIX YCAOBUM /s
YYaCTHUKOB OTHOLLIEHUM.

1.2. PersameHT = ycCTaHaB/iWBaeT CpPOKM U  IIOC/Ie/l0BaTeIbHOCTb
aZIMUHUCTPAaTUBHBIX IMpOLeAYypP, OCYIIeCTBAseMbIX B XOJe IIpejoCTaB/IeHuUs
MYHULMIIAIBHOW YCIYTH, NOPSZI0K B3aUMO/|eMCTBUS MeXy JO/DKHOCTHBIMU JIULIAMU,
B3aMMO/IECTBUS C 3asIBUTEJISIMU.

KPYT 3ASIBUTEJIEN

1.3. 3asgBuTENSIMU Ha MOJyYeHHe MyHULIMIIATbHON YCIYTH SIBJISTFOTCS:

1) pusnueckue nuia;

2) iHAVWBUAYa/IbHbIE [peJIIPUHAMAaTEeH;

3) ropuruecKye Juiia.

TPEBOBAHUE ITPEJOCTABJIEHUA 3AABUTEJIFO
MYHUIATIAJIBHOM YCJIYTU B COOTBETCTBUM C KATET'OPUAMU
(ITPI3HAKAMMN) 3AABUTEJIEN

1.4. BapuaTvBHOCTb  TpeJiOCTaB/JIeHWs  MYHULMNAJIbHOM  yCUIYyTM B
COOTBETCTBUM C pacripefieieHueM 3asiBUTe/er Mo KaTeropusm (Mpr3HakKam), a TakKe
BapUaTUBHOCTh pe3yJibTaTa, 3a TpeoCTaB/ieHHeM KOTOPOro OoOpaTHiICs 3asBUTEb,
He IpeJyCMOTpeHa.

Pasgen 2. CTAHIAPT IIPEJOCTABJIEHUS MYHULIUIIAJIBHON YCIYTU
HAVMEHOBAHUE MYHULIUIIAJIBHOW YCIIYTU

2.1. HaumeHOBaHWe MyHULUNAABLHOM yciayru -  «[IpegocTaBieHue
MYHHULINAJIBHOTO MMYyLecTBa KaMbIlIJIOBCKOrO MyHULIMITA/ILHOTO palioHa B apeHy
0e3 TpoBe/IeHNsT TOPTOB».
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HAVMMEHOBAHUWE OPT'AHA, ITPEJOCTABJIAROIIETO
MYHUNIUITAJIBHYRO YCIIYTY

2.2. MyHuyunanpHasi ~ ycjayra — IpeloCTaB/sieTCs  aZMUHUCTpAaLven
KaMmpIiioBCcKoro MyHMIMMNanbHoro paitioHa CBepjjioBckoM obmactu (ganee —
YTonHOMOUeHHBIN OpraH).

PE3YJIBTAT IIPEJJIOCTABJIEHUSA MYHUILIUTIAJIBHON YCJTYTU

2.3. Pe3ynbTaToM npeoCcTaBeHHsS MyHULIMIIAILHOU YC/IYTH SIB/ISIETCS:

1) 3ak/rOueHre JOroBopa apeH/bl MyHULIMIIAIbHOTO UMYILIeCTBa;

2) HarpaBiieHHe 0OOCHOBAHHOTO OTKa3a B TPeOCTaB/IeHWN MYHHULUTIATbHON
YCIIyTH.

CPOK TTPEJIOCTABJIEHIS MYHULIUIIAJIBHON YCIIYTU

2.4. Cpok npefocTaBieHUs] MyHULIUIA/TIbHOM YCIIyTH:

[IpemocTraBieHve MyHULMNAJBHOW YC/IyTH, TPeAyCMOTPEHHOW HaCTOSIIIIUM
PernameHToM, ocyiecTBiseTcss B TeueHWe 15 [Hed C MOMEHTa TMOCTYIJIEHUS B
YT0THOMOUEHHBIM opraH oOpalijeHus (3arpoca) 3asBUTe/IS.

PA3MEP IIJIATHI, BSUMAEMON C 3AABUTEJIA ITPY ITPEJOCTABJIEHUN
MYHUIUTIAJIBHOM YCJIYTU, U CIIOCOBbI EE B3UMAHNS
2.,5. MyHuinanpbHas ~— yoiayra  npefoctaBisercs  6e3  B3WMaHUS
roCyiapCTBEHHOM TOLTMHBI WA UHOW T/1aThI.
MAKCHUMAJIBHBIV CPOK OXKMJIAHMSA B OUEPE/IN
ITPU TTIOJAUE 3ATIPOCA O ITPEJOCTABJIEHUU MYHUILIUIIAJIBHON
YCIIYTU U TIPU TTOJIYYEHUU PE3YJIBTATA INPEJOCTABJIEHUA
MYHUIUTIAJIBHON YCIIYTU

2.6. MakcyuMasbHBI CPOK OXHJAaHWS B Ouepefyd IpU Iofauve 3arpoca o
MpeloCTaB/eHUM MYHULMMNAJIbHOM YCJAYTM W TpyA TMOJyYeHWW pe3ysbTara
MYHULMIABHOW YCAYTM B YTIOJJHOMOUEHHOM OpraHe He /[I0JDKEH IIpeBbIlaTh
15 MuUHYT.

[Tpu obpatenun 3asiButens B M®L] cpok oxxuZiaHusi B ouepe/id MpH Tojaye
3arpoca O MpeJoCTaBIeHU MYHULIMNAJIBHOW YCIYTH Y TIPU TOJIyYeHUH pe3yJibTara
MYHHULIUMATIBHOU YC/IYTU TaKKe He [JOJDKeH MpeBbIllaTh 15 MUHYT.

CPOK PETMICTPALIMU 3AITPOCA 3AABUTEJIA O ITPEJOCTABJIEHUUA
MYHUIUTIAJIBHON YCIIYTU

2.7. Peructpaumsi 3ampoca O TIpeAOCTaBI€HUM MYHULUIIAIBHOW YCIyTH

(3asiBiIeHMsT) OCYILECTBIISIETCS B IeHb €ro MOCTYTI/IeHUsI B Y IOJITHOMOYEHHBIN OpraH.
TPEBOBAHUWA K IIOMEINEHUAM, B KOTOPBIX ITPEJOCTABJIAETCA
MYHULUTTIAJIBHAA YCIIYT A

2.8. B mowmeleHnsx, B KOTOPbIX IpeAOCTaB/seTC MYHULMNA/NbHAS yC/Iyra,
obecrieunBaeTcs:

1) cooTBeTCTBHE CaHUTapPHO-3MUEMHOJIOTMUECKUM MpaBWIaM U HOpMaTHhBaw,
TIpaB1/IaM MPOTHUBOIIOYKapHOM 6e301MacHOCTH;

2) co3faHWe WHBAIWZAM C/IeAYIOLIMX YCAOBUM [OCTYITHOCTU OOBLEKTOB B
COOTBETCTBUM C TpeOOBaHUSIMHM, YCTAHOBJIEHHbIMM 3aKOHOJATeTbHbIMA U WHBIMHU
HOPMAaTUBHBIMU MMPaBOBbIMY aKTaMU (yKa3aThb MPU HAJTUUUHN):

- BO3MOXXHOCTh OeCIpernsiTCTBeHHOT0 BX0/ja B 00BbEeKThI U BBIX0/]a U3 HUX;



- BO3MO’KHOCTb CAMOCTOSITE/ILHOTO TIePeJBIKEHUS TI0 TePPUTOPUM 00beKTa B
LesX J0CTyIa K MeCTy IpeJoCTaB/leHusi MyHULMNAJIbHOW YC/IyTU, B TOM YHUC/Ie C
TIOMOIITbI0 PaOOTHUKOB 00BEKTA, TIPeJOCTAB/ISIONUX MyHHUIIUITAIbHBIE YCTYTH;

3) miomelrieHUs1 ZO/DKHBI UMeTh MecTa [Jid OXKUZaHWs, WHGOOPMHPOBaHUS,
npueMa 3asiBuTesiell. Mecta oxujaHusi 00eCreurBarOTCS CTY/bSIMH, CKaMbsIMU
(baHkeTKaMn);

4) TiomellleHHs1 [JOJDKHBI UMeThb TyasieT CO CBOOOAHBIM ZOCTYIIOM K HeMY B
pabouee Bpems;

5) MecTa “H(OPMUPOBaHUS, NpeJiHa3HAauUeHHbIe [jisi 03HAKOMJIeHUsI TPaXKJaH C
MHGOPMAI[MOHHBIMU MaTepHaiaMy, 000pyAyIOTCS:

- uHGOPMAaIMOHHBIMU CTeHJlaMU WX WHGOPMALIMOHHBIMU 3/IeKTPOHHBIMU
TepMUHa/IaMU;

- crosamMu (CTOWKaMH) C KaHIeJSPCKUMHM  TPUHAJIEXKHOCTAMU ISl
odopM/IeHUs IOKYMEHTOB, CTY/IbSIMHU.

OdopmieHre BU3ya/llbHOW, TEKCTOBOU W MYJbTUMEAUNHOM WHGOpMAalUA O
MopsiIKe TMpPeJOCTaBAeHUs] MYHMLUMAAbHOW YCAYTM [JOJ/DKHO COOTBETCTBOBATh
ONTUMAa/JIbHOMY 3DUTEJIBHOMY M CJIYXOBOMY BOCIDUSITUIO 3TOW HH(OpMaLUd
3asBUTE/ISIMU, B TOM UMCJIe 3asiBUTE/ISIMUA C OTPaHUYeHHBIMUA BO3MOKHOCTSIMHU.

[TOKA3ATEJIN JOCTYIIHOCTU U KAYECTBA
MYHUIUTIAJIBHON YCIIYTU

2.9. OCHOBHBIMM TMOKa3aTeJssMyd [JOCTYMHOCTM MYHULMIIATBHOM  YCIYTH
SIBJISTFOTCSI:

1) pacrionokeHve TOMeLleHUM, TIpeJHa3HAaUeHHbIX /[ TIpeOoCTaBIeHUs
MYHUIUTIATBHOU YCAYTH, B 30HE [AOCTYMHOCTU OT OCHOBHBIX TPaHCIOPTHBIX
MarucTpa’sen, B ripejesax MeexoJfHOoM JOCTYITHOCTH JJ1s TPak/iaH;

2) BO3MOXHOCTH BbIOOpa  3asiBUTeNeM CIOcoO0B  oOpaijeHuss  3a
npe/joCTaB/ieHueM MYHULIUIAIbLHOW YCIyTM W CrocoO0B TO/ydeHUsi pe3ysbTaToOB
TIpe/IoCTaB/IeHUs MyHHUIUTIATbHOM YCTYTH;

3) BO3MOXXHOCTb TIO/TyueHUs 3asiBUTe/IeM aKTyaJbHOM W /IOCTOBEPHOU
vH(MOpMalMM O CTaHJapTe TMpeJOCTaBAeHUSI MYHULMIIAJBbHOM YCIyTH, COCTaBe W
10CJie/0BaTeTIbHOCTU aZIMUHUCTPATUBHBIX ripoLielyp Tpe/loCTaB/eHUs
MYHULUTIaTBHOU YCIYTH;

4) BO3MOXXHOCTb TiO/lydyeHUsI UWHGOpPMaLMM O XOZe TMpeJoCTaBIeHUs
MYHULUTIAaTBHOU YCIYTH B 3JIEKTPOHHOM (hopMe;

5) BO3MOKHOCTb HWH(ODMUDOBAHUS 3asiBUTeNs] O XOZe TMpeAoCTaBIeHUs
MYHUIUTIATBHOU YCIYTH;

6) BO3MOXXHOCTb IMOJA4YM 3asB/€HUS O TMpeAOoCTaB/JIeHUA MYHULMIIATbHOU
YCJIYyTU U JOKYMEHTOB K HEMY B 3/IeKTPOHHOM (hOpMe, B TOM YMKCJIe TTOCPeJCTBOM
EfuHoro moprasa rocy/lapCTBeHHbIX W MYHULIMMAIBHBIX yCIyr (manee - EfuHbIN
ropTan);

7) omepaTUBHOCTb U I0OCTOBEPHOCTbD Ipej0CTaB/issieMOl UHGOpPMal1K;

8) oTcyTcTBHE 000CHOBAHHBIX »Kajl00;

9) poctynHoCTh MH(GOPMALIMOHHBIX MaTepHasIoB.

2.10. 3agBuUTeNIO MPefOoCTaB/IsAeTCs BO3SMOXHOCTb He3aBUCUMO OT ero Mecra



JKUTE/bCTBA WM MecTa TpebbBaHus (A1  GU3NUeCKUX JIWIl, BKJIIOUast
WH/IMBU/ya/IbHbIX TIpe/ITIPpUHUMaTesei) 6o MecTa HaXoxKAeHus (/1J1s1 FOpUanYeCcKUx
nvir), obpaiathcss B Jit000N 10 ero BbiOopy M®Il B mpesenax TeppuUTOpPUU
CBep/I/IOBCKOM 006/1aCTH [I71s1 TIpeIOCTaB/IeHHsT eMy MYHMIMMNaNIbHONW YCIyTH 10
9KCTeppUTOPUAIbBHOMY MPUHLIUITY.

[IpenocraBieHre MyHULMIIAIbHOU yciayrd B M®L] 1o skcTeppuTOpraibHOMY
TIPUHLIAITY OCYIIEeCTB/ISeTC Ha OCHOBAaHWU COrJIAIIeHWHM O B3auUMO/EeHCTBUH,
3aKJIFOUEHHBIX yIIOTHOMOYeHHbIM M®II ¢ YTiI0/THOMOYeHHBIM OpraHoM.

2.11. Tlpu mnipefoCTaBle€HWW MYHULUIIAJBHOW YCIYTU C MCIIOJb30BaHUEM
MH(}OPMaI[MOHHO-KOMMYHHUKAILIMOHHBIX T€XHOJIOTHM, B TOM uncie EfuHOro noprana,
otuIManbEHOTO caiiTa 3asBUTeM0 06ecreurnBaeTCsi BO3MOKHOCTb:

1) mnonyuyenuss wuHGOpPMaUMU O TIOpPSIAKE W CPOKax [MpeJoCTaB/IeHUs
MYHULIUNAIbHOU YCTyTH;

2) 3anucu Ha nipueM B MO®PIl ans mofgaud 3ampoca O TIpefoCTaBIeHUU
MYHULIUMNATBHOU YCITyTH;

3) (opMrpoBaHUs 3arpoca O Mpe0CTaBIeHUH MYyHULIUMAIbHOU YCIyTH;

4) mpreMa M perucTpauydyd YTOJHOMOUYEHHbIM OPraHOM 3asiB/ieHHst M WHBIX
JIOKYMEHTOB, He0OXO/IUMBIX ZIJis TIPe/IOCTaB/IeHUsI MyHULIUTIATbHON yCITyTH;

5) nonyueHus pe3yJbTaTa NpejoCTaBlIeHus MyHULIUIAIbHOU YCITyTH;

6) MmoJiyueHUs1 CBeIeHUU O XO/ie BbITIOJIHEHUSI 3arpocCa;

7) OCyLIeCTBI€HUS OLIEHKM KadeCTBa IpPeJOCTaB/le€HHUS MYHULUIIAJIbHOU
YCIIyTH.

2.12. K moka3zaTrensiM KauecTBa MpeJOCTaB/Je€HUS] MYHHULIUMNAIbHOU YCIYTH
OTHOCSITCSI:

1) oTCyTCTBUE HapylleHU CPOKOB MPeA0CTaBIeHUSI MYHULIUTATbHON YCIIyTH;

2) OTCYTCTBUe 3asiB/ieHHI 00 ocriapuBaHUU pellleHuH, felicTBuii (Oe3melicTBUS)
YTI0THOMOUEHHOI'0 OpraHa, ero JJO/DKHOCTHBIX JIUL], TPUHUMAaeMbIX (COBepIIeHHBIX )
TIpU Tpe/IOCTaB/IeHUU MYHHULIUMNAIBHOW yCIYTH, 0 UTOTaM PacCMOTPEeHUsI KOTOPbIX
BbIHECeHbI pellieHusi 00 y/10B/eTBOPeHUU (4aCTUYHOM YZOBJ/IeTBOPEeHUH) TpeboBaHUH
3asiIBUTEJIeH;

3) orcyrctBHe 00OCHOBaHHBIX kanob Ha JelictBus  (Oe3meicTBHe)
JOJDKHOCTHBIX JIUL] M UX OTHOLLEHHWE K 3asABUTEJISIM;

4) MWHUMAQ/JIbHO BO3MOJKHO€ KOJIMUECTBO B3aUMOJEWCTBUU 3asiBUTENST C
JIOJDKHOCTHBIMHU JIULIAMU Y TIOJTHOMOUEHHOT'O OpraHa.

2.13. Tlpu mipefoCTaBIe€HWA MYHULMIAIBHOM YCIYTA B3aUMOJEUCTBHE
3asiBUTEJISA C JO/DKHOCTHBIMM JIULIAMU Y TIOJTHOMOUEHHOT'O OpraHa OCYILeCTB/ISIeTCS He
6onee 2 (AByX) pa3 B C/AeAYIOIIMX C/Iydasix: TIPU Mofjaue JOKYMEeHTOB, He0OX0JUMBIX
I/1s1 TIpeZlOCTaB/IeHUsT MYHULIUTIATbHON YC/IYTH JIMYHO, TIPY TOyUeHUM pe3yJbTaTa
Tipe/i0CTaB/I€HUSI MYHULUTIAIbHOW yCIYTH.

B kaxzgoM ciyuae BpeMs, 3aTpaueHHOe 3asiBUTe/eM MPU B3aUMO/eHUCTBUSIX C
JOJDKHOCTHBIMU JIMLIAMU TPY NPeJOCTaB/IeHUM MYHHULIMIIAIbHOM YCIYTH, He J0/DKHO
nipeBbIlIaTh 15 (MSTHAZALaTA) MAHYT.



VHBIE TPEBOBAHUMA K ITPEJOCTABJIEHWO
MYHULINTIAJIBHON YCIIYTU

2.14. Ycnyru, KOTOpbIe SIBASIOTCS HEOOXOAUMBIMU M 00s3aTe/TbHBIMUA  JIJISt
rpe/ioCTaB/e€HHs] MYHULUTIAIbHOW YCIYTH OTCYTCTBYIOT.

2.15. TlpemocTaBneHrWe MYHULMIAIBHOM YCIYTH OCYIeCTB/seTCS, B TOM
yucse, yepe3 Eaunbii noptan uiv MOL.

M®I] mokeT OBITb TIPUHSATO pellleHHe 00 OTKa3e B TIpuUéMe 3arpoca
(3asiB/ieHMss) W JAOKYMEeHTOB ®W  (win) WHGOpMalMKM, HEOOXOJUMBIX s
Tpe/i0CTaB/IeHNs MYHULIUIIAIbHOW YCIYTH.

M®I] moXeT OCyIeCTB/IATh BbIZAuy 3afBUTE/I0 pe3yJibTara IpefoCTaB/IeHus
MYHULIATIATBHON YCJTYTH, B TOM UKC/Ie BbiJauy JOKYMeHTOB Ha OyMa)KHOM HOCHUTeJIe,
TIOATBEPXKAAOLINX COZlepyKaHue 3/IeKTPOHHBIX JOKYMEHTOB, HarpaBjieHHbIX B M®L]
Mo pe3y/jbTaraM Tpe[OCTaB/AeHUs MYHULMNAJbHOW YC/IyTH YTOJTHOMOYEHHBIM
OpraHoM, a TaKXe BbIJJauy JOKYMEHTOB, BKJIOUasi COCTaBjieHHWe Ha OyMaKHOM
HOCHTe/ie U 3aBepeHHe BBIMMCOK W3 UH(POPMAI[MOHHBIX CUCTEM YTIOJIHOMOUYEHHOIO
oprasa.

VICUEPIILIBAIOIINI ITEPEUEHE IOKYMEHTOB, HEOBXOIMMBIX
IJ11 TIPEJOCTABJIEHUA MYHULIUITAJIBHOW YCIYT'U

2.16. [ npefocTaB/ieHUsI MyHULIMIIAJIbHOW YCIYTU 3asiBUTE/TN MPeCTaB/ISIOT
B YTIOJTHOMOYeHHbI# opraH bo B M®L;

1) 3asiB/IeHMe O TIpe/[OCTaB/IeHUM MYHHULIMIIATBHOTO MMYIIIeCTBA B apeHAy Oe3
TpOBe/IeHUs] TOProB 10 (QopMe, SBASHOL[ENCA TPUIOKeHUeM K HaCTOSIIeMY
Pernamenty (ripunosxenue Ne 1);

2) [JOKyMEHT, yAOCTOBEpSIOLIAA JIMYHOCTh (AJiI1  WHAWBUAYaTbHBIX
rpe/inpyHUMaTesien);

3) Komusi CBUJETeNbCTBA O TOCYJAapCTBEHHOW perucTpalid B KadecTBe
VIH/IUBW/1yaJIbHOT O TIpeINIPUHMUMATEIs], 3aBepeHHast 3asiBUTeJIeM;

4) JOKyMeHT, TOJATBEPXXAAIOI[MK TO/JHOMOYMSI JMIja Ha OCYIeCTB/IeHHe
JeCTBUM OT HMeHM 3asiBUTeNsl - IOPUAUYeCcKOro Jvia (KOMUsl pellieHus o
Ha3HaueHWU Wik 06 n3bpaHuy MO0 MpHKasa 0 Ha3HaAUeHWM (H3UUeCcKOoro Juia Ha
JOJDKHOCTh, B COOTBETCTBUU C KOTOPBIM Takoe ¢u3nueckoe JUI0 006/afaeT TIpaBoM
JefcTBOBaTb OT MMeHHU 3asBUTessi 6e3 /OBepeHHOCTU (fasiee - PYKOBOAWTENh)). B
C/lyuae ec/id OT UMEHH 3asiBUTess JeMCTBYeT UHOe JTULO (TIpeiCTaBUTeJIb), 3asiB/IeHHEe
JIOJDKHO COJep)KaTh TakXKe JTOBEPeHHOCTh Ha OCYIeCTBIEHWE [eWCTBUM OT MMEHHU
3asBUTe/IS, 3aBEPEHHYIO IleuaTbl0 3asBUTe/Id U TOANMCAHHYK PYKOBOAUTEIeM
3asBUTeNA (/11 FOPUAAYECKUX JIUL]) WU YIIOJTHOMOUEHHBIM 3THUM PYKOBOJWTE/IEM
nuLoM, b0 HOTapUabHO 3aBePeHHYH0 KOTIHIO TaKOW 0BePeHHOCTH. B ciiyuae eciu
yKa3aHHasi [OBEPEHHOCThb TOAMKMCAaHa JIMLIOM, YIIOJJHOMOUEHHBIM DPYKOBOAUTEIEM
3asiBUTeJIsA, 3asiBlieHUe [O0/DKHO COJep)KaThb TakKe AOKYMEHT, TOATBep KJatolui
TIOJTHOMOYHS TaKOTO JIMLA;

5) KOMUU yUpeJUTe/IbHbIX JOKYMEHTOB 3asBUTeIs ([J151 FOPUAUYECKUX JIULT);

6) Konusi CBUJETe/NbCTBA O TOCYJapCTBeHHOU pPerucTpalyyd B FOPUAUYECKOTO
/LA, 3aBepeHHast 3asiBuTesneM (/151 OpUANYeCKUX JIULY).

2.17. B cnyyae ecnv npefocTaBjieHe MyHULIUIIA/IBHOTO MMYILleCTBa B apeHay



6e3 TOproB SBASETCS MYHULAIIAIbHOW mpedepeHIiiedd W TpebyeTcs coryiacue
AHTUMOHOIIO/ILHOI'O ~ OpraHa, 3asiBUTe/ieM [IOTNOJIHUTEJbHO  MpeAoCTaBJIsSIFOTCS
JOKYMEHTBI, MpeaycMOTpeHHble uYacTbto 1 crateu 20 @PefepasibHOTO 3aKOHA
oT 26 uronsa 2006 roga Ne 135-@3 «O 3a1ure KOHKYPeHLUN».

B cnydae eciv 3asiBieHME O TMpPeJOCTaBAeHUM MYHULIMNAJBHOW YCIyTH,
NpelyCMOTPEHHOM HacToslyM PerjiameHToMm, mnozaeTcsi B (popMe 3/€eKTPOHHOIO
JOKyMeHTa (B TOM UHMCJie C UCIOob30BaHHeM EMHOrO roprasa rocyapCTBEHHbIX U
MyHULMTNaNbHBIX yCcayr (pyHkuui) waum  Iloprana rocyJapCTBeHHBIX WU
MYHUIUTIANBHBIX  yoayr (dbyHkumii) CeepayioBcKod 00/acTH), TpuiaraeMble K
3asBJIEHUIO0 JOKYMEHTbl MOTYT OBITh TakKe TIOJlaHbI B (OopMe 3/IeKTPOHHBIX
JNOKyMeHTOB. 3asiBjieHue, T1ojlaBaeMoe B (opMe 3eKTPOHHOrO [JOKyMeHTa, U
ripu/iaraemMble K HeMy JOKyMEHTHI, TIoZlaBaeMbie B (DOpMe 3/IeKTPOHHBIX JOKYMEHTOB,
MOAMUCKHIBAIOTCS  3/I€KTPOHHO-I[U(PPOBOM  TMOAINKCBID B COOTBETCTBUU  C
TpeboBaHusimu ®efepasbHoro 3akoHa ot 06 ampens 2011 roma Ne 63-P3
«O6 371eKTpOHHOU TOANHUCH» U TpeboBaHUsAMH PezieparbHOrO 3aKOHA OT 27 HIOJIS
2010 roga Ne 210-®@3 «O06 opraHu3aiuu MpeOCTaBJIeHUs] TOCYAapCTBEHHBIX WU
MYHULIUMAIbHBIX YCIYT».

2.18. 3asBneHWe U [JOKYMEHTbI, HeoOXoAuMble [s1 TIpe0CTaB/IeHUS
MYHULIUNAJIBHOW  yC/IYTH, TPEACTaB/SIIOTCS B YTIOJTHOMOYEHHBIM — OpraH
TIOCPeACTBOM:

1) muuHOTrO OOpaleHys 3asBuTes U (Win) yepe3 M®PII;

2) myTeM MOUYTOBOTO OTHPAB/IEHUS 3aKa3HbIM MUCbMOM U OMUCHIO BIOKEHUS C
yBeZlOM/IeHHeM O BpyueHUU. B 3ToM ciiyyae (pakT rpecTaBieHUs: 3TUX JOKYMEHTOB
B YTO/JHOMOUEHHbIA OpraH y[OCTOBEpSieT yBeJOMJIEHWe O BPYY€HUH MOUTOBOIO
OTIIpaB/ieHUs1 C OMNMCbIO0 HarlpaB/IeHHbIX [OKYMEHTOB. B ciiyuae Harmpas/ieHUst
JOKYMEHTOB ITyTeM IIOUTOBOT'O OTIIPAB/IeHUs KOMHMM JOKYMEHTOB JIO/DKHBI OBITH
HOTapHa/bHO Y/I0CTOBEPEHHI;

3) c ucnoab3oBaHrMeM ErHOro noprara.

2.19. TpeboBanuss K oO(OpMIEHUIO JOKYMEHTOB, HEOOXOAUMBIX IS
Tpe/i0CTaB/IeHUs MYHULIUIIAIbHON yCITYTU:

1) 3asgBmeHMe W [JOKYMEHTHI TMPENOCTaB/AKOTCA 3asgBUTE/eM Ha JIMCTax
dbopmaTta A4,

2) TeKCTBbI JOKYMEHTOB [JOJKHBI ObITh HarMcaHbl pa306opunBo. JJOKyMeHThI He
JO/DKHBI  ObITh WCIIOMTHEHbI KapaHjamioM. [Ipu  3armojiHeHWW 3asiBieHUs He
JIOTTyCKaeTCsl UCII0J/Ib30BaHUe COKpallleHWi c/ioB U abOpeBUaTyp;

3) HaWMeHOBaHHUS IOPUANUECKUX JIAI[ [OJ/DKHBI OBITH TIpuBeZieHbl Oe3
COKpalleHHus, C yKa3aHHeM HUX MeCT HaxXOK[eHus, (aMWInM, UMeHa U OTYecTBa
(hU3MUYeCKUX /WL, afjpeca X MeCT XKUTeIbCTBA HalMCaHbl MOJHOCTHIO;

4) B [JOKyMeHTax He [IO/DKHO COJEep>XaTbCsl TOAUMCTOK, TPHUITUCOK,
3aUepKHYThIX C/IOB U MHBIX HE OTOBOPEHHBIX B HUX UCTIPABIEHUM;

5) JOKYMeHTbI He JO/DKHbI MMeTh Cepbe3HbIX MOBPeXKAeHUM, Halnure KOTOPbIX
He T103BOJIIeT OJHO3HAYHO UCTOJIKOBATh UX COZleprKaHue.

VICUEPTIRIBAIOIIN ITEPEUEHE OCHOBAHUM /151 OTKA3A
B ITPEME 3AIIPOCA O IMPEJJOCTABJIEHU MYHUILIUIIAJIBHON
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YCIIYT N JOKYMEHTOB, HEOBEXOAMMBIX JIA TTPEJOCTABJIEHUA
MYHULIUIIAJIBHON YCJIYTU, U UCUEPITILIBAIOIINY [TEPEUEHD
OCHOBAHUM [J18 TIPUOCTAHOBJIEHUSA WU OJ11 OTKA3A
B ITPEJIOCTABJIEHM MYHUIIUIIAJIBHON YCIYT'U

2.20. OcHOBaHUSIMM [Jis1 OTKasa B IpUeMe K PacCMOTPEeHHI0 [JOKYMEHTOB,
HeoOXOUMBIX /ISl TIPei0CTaBAeHUs] MyHULMIATIbHOW YCIYTH, SBJISIOTCS:

1) 3asBneHrWe MOJAHO B OpraH TOCYJapCTBEHHOW BJaCTH, OpPraH MeCTHOIO
CaMOYTIPaBJ/IeHNs, B IOJITHOMOYMS KOTOPBIX He BXOJUT TpeJi0OCTaB/IeHHe YCIYTH;

2) TmpeAcTaB/ieHHbIe JAOKYMEHTbl YTpPAaTWIM CUIy Ha MOMEHT oOpalijeHust
3asiBUTeJIA C 3asBJIeHWeM O TpeJOCTaB/Ie€HUU yCIYTU (JZOKYMEHT, YAOCTOBEPSIOLLINN
JIMYHOCTB; JOKYMEHT, YOCTOBEDPSIIOLIUU TTOTHOMOUHUS TpPeJCTaBUTENs 3asBUTEIS, B
cyiydae obpaiiieHus 3a TIpeJoCTaB/IeHHeM YCIYTH YKa3aHHBIM JTULIOM);

3) npeACTaB/IeHHbIE TOKYMEHThI COAepKaT MOAUUCTKYA U UCTIPaBIeHUsT TEKCTa,
He 3aBepeHHble B TIOPSiJKe, YCTAaHOBJEHHOM 3aKOHOZATeIbCTBOM PoccuiicKou
®esepaluy;

4) TipeAcTaB/ieHHble B  3JIGKTDOHHOM BUJle  JOKYMEHTbl  COJep>kaT
TIOBpPEeXKeHUsl, HaJluule KOTOPbIX He TI03BOJIsseT B TOJHOM OOBeme HCIOJb30BaTh
MH(MOPMAaLMI0 U CBeJleHUs, COZep’Kaliuecsi B JOKyMEeHTax [jisi TpejoCTaB/IeHUs
YCIyTH;

5) Ha/IMure TIPOTUBOPEUUBBIX CBEIEHUU B 3asiBJIEHUU U MPUJIOXKEHHBIX K HEMY
JIOKyMEeHTaXx.

2.21. OcHOBaHWM [Ji1 TIPUOCTAHOB/IEHUS MPEAOCTaBIEHUSI MYHULUIIAJIbHOU
YCJIyTU He TIpeyCMOTPEHO.

2.22. OcHOBaHUSIMU [Jis1 OTKa3a B MpelOCTaB/JIeHUM MYHULUIAILHOW YCIyTH
SIBJISIFOTCS:

1) He mpejcTaB/ieHbl AOKYMEHTBI, yKa3aHHble B TyHKTe 2.16 HacToslero
PernameHTa;

2) Hanuuve B JOKyMeHTaX, Mpe/ICTaB/eHHBbIX 3asBUTe/eM, HeJ0CTOBEPHBIX
CBeZleHUI UM HeCOOTBETCTBHE UX TpeOOBaHUSIM 3aKOHO/aTe/IbCTBa;

3) B wlyvyae mojaud 3asB/I€HHs JIMLOM, He HMEIOL[MM B COOTBETCTBUMU C
JeUCTBYIOIIMM 3aKOHOZaTe/bCTBOM Poccuiickor defepaniuu IrpaBa Ha 3aK/IH04YeHHe
[IOrOBOpa apeH/ibl MyHULIMIIaIbHOT'O UMYILIeCTBa;

4) TEKCT 3/IeKTPOHHOTO 00palljeHus He TI0/JaeTCs IPOUTeHHIO;

5) OTCYTCTBHUSI HA MOMEHT 0OpallleH!s] MyHHUIUIa/JbHOTO UMYII[eCTBa, KOTOpOe
MO>KeT OBbITh C/IJaHO B apeH/y;

6) npuHsATHE YTOJHOMOYEHHBIM OpPraHOM peLIeHUsT O TIpeAoCTaBIeHUN
JJAHHOTO MYHULMIIAJIBHOTO HKMYILeCTBAa TOCYJapCTBEHHbIM, MYHULIUNAIbHBIM
opraHaM U y4YpeXkZieHusiM, OOIl[eCTBeHHbIM U peIUTrh0o3HbIM OpraHu3alusiM
(o6BearHEHUSIM);

7) HampaB/ieHWsI B aHTUMOHOIIO/IbHBIA OpraH 3asiB/€HUsl O /laue COrJiacus Ha
rpefiocTaBjeHve mpedepeHMA B  TOps/Ke, ompeJeneHHOM cTaTberd 20
@®enepanbHOro 3akoHa oT 26 vt/ 2006 roga Ne 135-P3 «O 3aiure KOHKYPeHLUN».
Ha Bpems paccmoTpeHust 3asiBiieHUsI CPOK TPeAOCTaBIeHUs MyHULIUNAIBHOU YCIyTH
TIPUOCTAHABJ/IMBAETCS;
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8)  OTCYTCTBYKOT = OCHOBaHWsA  [Jid  TIPelOCTaB/leHUsl  3asBUTEJIIO
MYHHLUTATEHOTO UMYIIiecTBa 06e3 MpoBe/ieHusl TOPTOB;

9) mnpu TOCTyIUVIEHMM OT 3asiBUTeIs IMMCBbMEHHOIO  3asB/A€HUs O
MIPUOCTAHOB/IEHWY TIPEIOCTaBAeHUS YCIIYTH;

10) Ha ocHOBaHUM OMpe/ie/ieHUsI UM pellieHUs Cya.

YBenoMaeHre 00 OTKa3e B TMpeAOCTaBJAeHUM MYHHULUMANIbHON ycayru (o
TIPUOCTAHOB/IEHWY TPeJOCTaB/eHUs] MYHHULMIIAIbHOM yCayru) odopmisieTcs B
MMCbMEHHOM (popMe C yKa3aHWeM TPUUKMH, MOCTYKMBILIMX OCHOBaHUEM [I/isl OTKa3a B
TpeJi0CTaB/IeHNH (TIPUOCTAaHOB/IEHUS MPEJOCTaB/IeHNs) MyHULUMIIAIbHOW YCIYTH.

Pazpen 3. COCTAB, I[TOCJIEAOBATEJIBHOCTB Y CPOKU BBITTOJIHEHUA
AIMUVUHNCTPATUBHEBIX ITPOLUEOYP
[MEPEUEHb OCYIIECTBJ/IAEMBIX ITPU ITPEAOCTABJIEHUN
MYHULINTIAJIBHOM YCIIYTU AIMUHUCTPATUBHBIX ITPOLIE/TYP

3.1. TlepeueHp OCyLeCTB/ISIEMbIX MpH TPENOCTaBIE€HUHA MYHULMIIATbHOU
YCIYTH a]MUHUCTPATUBHBIX MPOLIeYP:

1) mpuém 3asiBIeHUs] U TIpUJIaraeMbIX [OKYMEHTOB, TPHHATHE pelleHus 00
OTKa3e B TpHEMe 3asBleHUsI U JJOKYMEeHTOB W (W) WHGOPMAalLUU, perucTpalys
3asBJIeHHs Y NIPWIaraeMblX JOKYMEHTOB, repejiaua NPUHATBHIX JOKyMeHTOB 13 M®I]
B YTIOJTHOMOUYEHHBIM OpraH (B c/iydae oOpailleHus 3a TOyYeHHeM MYHHIUTaTbHOU
ycayru yepe3 MOL]);

2) pacCMOTpeHHe 3asiBieHUs] M TIpUiaraemMbiX [JOKYMEHTOB, HarlpaB/eHHe
Me>XBeIOMCTBEHHBIX 3allpocoB (B ciyuae He0OXOJUMOCTH), TIDUHSATHE PeIIeHus O
Npe/IOCTaB/IeHUM MYHULIUIAIBHOM yC/Iyrd, Wid 00 OTKa3e B TIpe/OCTaBIeHUN
MYHMLMIIABHOW yC/IyTH, TTOATOTOBKA pe3yJbTara IpejoCTaB/leHusl MyHULIMNaJIbHON
yCJIyTH, TIOANMCaHUE pe3yJ/ibTaTa NMpejoCTaBAeH!s] MyHULIMINAIbHOW yCIIyTH;

3) mepefaya pe3y/jbTara MpeAoCTaBAeHUs MyHULUNAJAbHOU ycnyrd B MOL]
JJisl BblZJaud 3asiBUTe/0 (B Ciaydyae oOpalljeHWsi 3a TOJyueHHeM MYHULIMIAIbHOU
ycnyru uepe3 M®II), Beifaua pe3ybTaTa MpeoCTaB/IeHUs] MyHULIUNAIbHOW yCIYTH,
HaripaB/ieHWe 3asiBUTeI0 CKAaHWPOBAaHHOM KOMWM pe3ysbTaTa IpefoCTaB/eHuUs
MYHULIATIAIbHOW yciyry (B cjiydae oOpailleHHs1 3a To/iyueHHeM MYHULIMIAIbHOU
ycnyru nocpegctsoM EnvHoro noprana).

OIIMCAHUVE AAIMUHNCTPATUBHLBIX ITPOLUEAYP, OCYILIECTBJ/IAEMBIX
ITIPU ITPEJIOCTABJIEHM MYHULIUITAJIBHOW YCIIYTU

3.2. Hacrositquum PerjamMeHTOM He NpeAyCMOTPEHO  OCYIeCTB/IeHue
aJJMUHUCTPAaTUBHOW TNpOLeAypbl, B paMKaxX KOTOPOU NPOBOJUTCS pacripefiesieHre
3agBUTe/Ied MO KaTeropusiM (IpU3HaKaM), a TakKKe BapUaTUBHOCTb pe3yJ/ibTaTa, 3a
TipeIoCTaB/IeHHeM KOTOPOTo 00paTHIICs 3asiBUTEb.

3.3. OcHoBaHMeM /[Ji1 Hauajna aJMWHUCTPaTMBHOW Tipouenypbl «lIpuém
3asiB/IeHUsI U TIpUlaraeMbIX [JOKYMEHTOB, MPUHSTHS pellleHrs 00 OTKa3e B TNpuéme
3agB/eHUsT U JOKYMEHTOB W (wid) WHGOpMAaLUM, perucTpaluy 3asBjeHds U
rpuiaraeMbiX JOKYMEHTOB, Tiepefaya M[PUHATBIX [JOKyMeHTOB u3 M®I[ B
YTonHOMOUeHHBIM opraH (B cjiydyae obOpailjeHUs 3a MOJydyeHHeM MYHHULUTIaIbHON
ycnyru uepe3 MO®LI)» sBasieTcss oOpailjeHHe TpakJaHWHA B YTIOJTHOMOUYEHHBIN
opraH, B TOM UHC/Ie TOCPeACTBOM  WCIIO/Jb30BaHUs  WH(OPMal[MOHHO-
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Te/IeKOMMYHMKALIMOHHBIX TeXHOJIOTMH, BK/IKOUasi UCIO/b30BaHre EquHoro noprana.

B uensx mpepocTaBieHuss MyHULIMMNAJbHBIX YCIYT YCTaHOB/IEHWE JIMUHOCTU
3asiBUTE/II  MOXKET OCYLIeCTBJATbCSI B XOZe JIMYHOTO MpUemMa [0Cpe/CTBOM
TpeIbsiBIEHUs] TIacTiopTa TrpakJaHuHa Poccuiickort ®epepaiud MO0 HMHOTO
JIOKYMEeHTa, YJOCTOBEpSIIOIero JMYHOCTb, B COOTBETCTBHMU C 3aKOHOJATe/IbCTBOM
Poccutickori @enepalyyd WM NOCPEACTBOM WUeHTU(UKALMKM M ayTeHTU(PUKALMUA B
YnonHomoueHHoM opraHe, M®Il ¢ wucnosb30BaHWeM  HWHGOPMAaI[MOHHBIX
TeXHOJIOTUH.

3.3.1. Tlpu mpefocTaB/ieHUA MYHULIUMA/IBHBIX YCJIYT B 3JIeKTPOHHOU (hopme
naeHTUGUKALMS U ayTeHTHU(dUKaL[Usl MOTYT OCYIeCTB/SIThCS TTIOCPeICTBOM:

1) emuHol cucTeMbl WAeHTUGUKAIIMM W ayTeHTU(DUKALMUM WIA UHBIX
rOCyJJapCTBEHHbIX HH(OPMALIMOHHBIX CUCTEM, €CIU TaKhe TOCyJapCTBEHHbIE
VH(OpPMAaILIMOHHbIE CUCTEMbI B ycTaHOBJeHHOM [IpaBuTenscTBOM Poccutrickou
denepaliii  TOpsiIKe  00eCrieurBalOT  B3aUMOJIEHCTBHE C eIWHOW CUCTeMOM
WJeHTU(PUKALIMM W ayTeHTU(PUKAL[MK, TIpU YCJIOBUM COBIIQJIEHUS] CBeJeHUM O
(br3MUeCcKoM Jivlle B YKa3aHHbIX MH(POPMAaI[MOHHBIX CUCTEMaX;

2) eAuHOM cuCTeMbl WAEHTU(MOUKALMUM W ayTeHTU(PUKALMM U eJUHOU
MHGOPMAaI[MOHHONW CUCTeMbI MepCOHaNbHBIX JaHHBIX, oOecreunBaroieii 06paboTKy,
BK/ItoUasi cbop ¥ XpaHeHUe, OIOMETPUUYECKUX TePCOHAbHBIX JaHHBIX, UX TPOBEPKY
U nepejauy wuWHGOpMAlMM O CTeleHW UX COOTBETCTBUSI MpeJoCTaBlIeHHbIM
O6roMeTpHUUeCKHUM TIepCOHA/IBHBIM JJaHHBIM (DU3UUeCKOTOo JIULIA.

Wcnonb3oBaHre BbIlIeYKa3aHHBIX TEXHOJOTUM TIPOBOAMUTCS MPU  HaIU4YUM
TeXHUYECKOU BO3MOKHOCTH.

3.3.2. [Ipu obpaiileHHH 3asiBUTe I B Y TIOJTHOMOUEHHbIH OpraH OTBeTCTBEHHBIM
CTeLUa/IMCT MPHY TprUeMe 3asiBIeHUs:

1) ycTraHaB/iMBaeT JMUYHOCTh 3asiBUTeJiss, B TOM UHCJ/e TMPOBepsieT JAOKYMEHT,
YAOCTOBEPSIOI[MNA JIMYHOCTh, TIPOBEPsieT TMOJIHOMOYMSI 3asiBUTE/Is, B TOM YMCIIe
TIO/THOMOUHS Tpe/ICTaBUTe/s1 IeCTBOBAaTh OT ero MMeHH;

2) ycTaHaB/MBaeT TMpeAMeT obOpallleHus;

3) mpoBepsieT COOTBETCTBHE IIPeZCTaB/Ie€HHBIX JOKYMEHTOB yCTaHOBJIEHHBIM
TpeOOBaHUSM, YAOCTOBEPSISCh, UTO:

- JJOKYMEHTbl B yCTaHOBJIEHHBIX 3aKOHOJATe/JbCTBOM CJIy4yasix HOTapHUaJIbHO
YAOCTOBEPEHbI, CKPeI/IeHbl NevaTssMu (TIpU Ha/IMuuy MevaTtv), UMEeOT HaZjleXxalue
TOAMUCH CTOPOH WX OTpe/ie/IeHHbIX 3aKOHOaTeTbCTBOM [IO/DKHOCTHBIX JIUL;

- TeKCThI JTOKYMEHTOB HalMCcaHbl pa300pumBo;

- (pamuuy, UMeHa M oTuecTBa (pU3UYECKUX JIUL], afipeca UX MeCT >KUTe/IbCTBa
HaruCaHbl MOJTHOCTHIO;

- B JIOKYMeHTax HeT IMOJUYUCTOK, MPUMMCOK, 3a4ePKHYThIX CJIOB U WHBIX He
OTOBOPEHHBIX B HUX UCTIPAaB/I€HUN;

- IOKYMeHThI He UCTI0J/IHeHbI KapaHZaIlloM;

- JOKYMEHTbl He HMEIOT Cepbe3HbIX MOBPEXIEHWM, Haluuhe KOTODbIX He
TI03BOJIIeT OJHO3HAYHO UCTOJIKOBATh UX COZlepKaHue;

- CPOK [IeCTBUS JOKYMEHTOB He UCTEK;

- IIOKyMeHThI cofiepkaT WH(opMaluio, HeoOXoJUMYI0 [Jis TpeJoCTaBIeHUs
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MYHULIUNAIBHOM YC/IyTH, YKa3aHHOU B 3asiBJIEHUY;

- IOKYMEHTHI ITpe/ICTaB/IeHbI B TIOJTHOM 00beMe;

4) OCYLL[eCTBJISIET KOIMUPOBaHUe (ckaHMpOBaHUe) JIOKYMEHTOB,
Tipe/iCTaB/IeHHbIX 3asiBUTe/IeM (fajiee - AOKYMEHTbI JTUYHOTO XpaHeHHWs) B CJydae,
ec/v 3asBUTe/Ib CaMOCTOSITeJIbHO He TPeACTaBW/ KOIWUA [OKYMEHTOB JIMYHOI'O
XpaHeHHs, a B COOTBETCTBUU C HACTOALIMM PeryiameHTOM, /711 ee TipefjOCTaB/IeHUs
Heo0X0UMO TIpe/iCTaB/IeHe KOITUH J0KyMeHTa TMUHOTO XpaHeHUs];

5) dopMHpyeT 3/IeKTPOHHBIE JOKYMEHTbI W (W/IH) 3J/IeKTPOHHBIE 00pas3bl
3asB/IeHUs, [OKYMEHTOB, TIDUHATBIX OT 3asBuTens (TIpeACTaBUTess 3asBUTENs),
KOMWUM JOKYMEHTOB JIMYHOTO XPaHeHWs, MPUHSTBIX OT 3asiBUTes (TpefCTaBUTe IS
3asBUTeJIs1), oOecrieunBasi UX 3aBepeHHe 3/IeKTPOHHOM MOJNMCHI0 B YCTAHOBIEHHOM
TOPSIZIKE;

6) ecnu mpefCTaB/IeHHbIE KOMWW JOKYMEHTOB HOTapuaJbHO HE 3aBepeHbl,
C/M4YaeT KOMUHU JOKYMEHTOB C UX MOJIMHHBIMU K3eMILISIpaMy;

7) yBemOMJIIeT 3asiBUTeJiI O HAJWUYWMK MNPENsiTCTBUM B TpUeMe [OKYMEHTOB,
He0OXOAUMBIX I/l TIPe/IOCTaBAIeHUSI MYHHULIATIAILHOM YC/IYTH, OOBSICHSIET 3asBUTEJTIO
CoZlep)KaHue BbISIBJIEHHBbIX HEJOCTaTKOB B IIPeJCTaB/JeHHbIX [JOKYMeHTax U
Tripe/ijiaraeT MPUHATH MephI 110 UX yCTPaHEHUIO;

8) mpuM OTCYyTCTBMM OCHOBaHWW [/ OTKa3a B T[pUeMe [OKYMEHTOB
PETUCTPUPYeT 3asiB/ieHWe W BblJaeT 3asBUTE/I0 KOIUIO 3asB/e€HHS C OTMETKOM O
TIDUHSATUY 3asiBIIeHUSI.

3.3.3. Cpok aJMWHMCTPAaTUBHOW TIPOLIEAYPbl T0 MpUeMy 3asiB/IeHUs U
TpU/iaraeMbIX K HEMY JOKYMEHTOB, PErMCTpaliuM 3asBl€HUs U BblJjaue 3asiBUTEJIIO
PACITMCKH B TIOJTyYeHUH 3asiB/IeHUS U IOKyMeHTOB —1 (ouH) pabounii [ieHb.

3.3.4. Pe3ysbTaTOM aJMUHUCTPATUBHOM MPOLIeyPbl MO TIPUEMY 3asiBJIEHUS] U
ripu/iaraeMbIX K HEMY JOKYMEHTOB, PErMCTpaliuM 3asiBleHUs U BblJlaue 3asiBUTEJIIO
PacrycKu B MOJyYeHUM 3asiBleHUs] U JOKYMEHTOB SIB/ISIETCS TIPUEM M perucTpalys
3asiBJIeHUS U MIpUIaraeMbixX K HeMY IOKYMEHTOB.

3.3.5. Cnocobom uKcaiuyd pe3ynbTaTa agMUHHACTPATUBHOM MPOILEAYPEI
SIBJISIETCS PETUCTpalMsl 3asB/eHHWs W I[pWlaraeMblX [JOKYMEHTOB B TOpsJKe,
YCTaHOBJIEHHOM IPaBU/IaMU ZeJI0TPOM3BOACTBA Y TIOJTHOMOUYEHHOT'O OpraHa.

3.4. OcHOBaHuWeM Jj151 Hadyasla aMUHUCTPAaTUBHOW MpoLeAyphbl «PaccMoTpeHue
3asB/IeHUS W TIpWlaraemMbiX [JOKYMEHTOB, HarpaB/leHHWe MeKBeJOMCTBEHHBIX
3arpocoB (B cCiayyae HeOOXOAWMOCTU), TPHUHSTHE pelleHds O TIpeloCTaB/IeHUN
MYHULIATIATBHON yC/TyTH, Wi 00 OTKa3e B TIPeJ0CTaB/IeHUN MYHHUIUTIATIbHOM YCIyTH,
MOATOTOBKAa pe3y/bTaTa MNpPeAOCTaBJAeHUsI MYHULIUNAJbHOU YCIYTH, TOAMMCAHUE
pe3y/abTaTa TMpPeJOCTaB/Ie€HUs MYHUIUIIAJBHOW YCIYTU» SIBASIETCS TOydYeHUe
OTBETCTBEHHBIM CHEL[MaTUCTOM 3asiB/eHUsI U MPUIaraeMoro K Hemy IOJTHOTO MakKeTa
JIOKYMEHTOB.

3.4.1. Ha ocHOBaHMM pacCMOTpPEeHUs [JOKYMEHTOB, T[peACTaB/IeHHbIX
3asgBUTE/IEM, OTBETCTBEHHbIM CIIeLMaJMCT COBepLIaeT OJHO U3 CJIeJYHOLIUX
JIeMCTBUU:

1) npu HaMMYMKM OCHOBAHWM [Jis OTKas3a B MpPeAOCTaB/JI€HUH MYHHULIMIAIbHOU
yCJIyTh, CPOK He Oosiee uem fecaTb [JHEW CO [HS TIOCTYIJIeHUs 3asiBieHUS B
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YTOMHOMOYEHHbI OpraH IMO/ArOTaB/IMBAET TPOEKT MUCbMEHHOTO yBelOMJIeHUs 00
OTKase B MpeJOCTaBI€HUM MYHMULMIAIbHOW YCIYTH 3asiBUTEII0 C yKa3aHUeM BCeX
OCHOBAHUH /il OTKa3a M HarpaB/isieT 3asBUTEIO TIOUTOM MO0 BbIAaeT Ha PYKH, WU
riepeziaeT C COMPOBOAUTE/NBHBIM MMCbMOM B M®II f/151 BbIZlaun 3asiBUTEJTHO;

2) TmTpuM OTCYTCTBUM OCHOBAaHMW [JJI1 OTKa3a B  [peJoCTaB/JIeHUU
MYHULIUNAJIBHOU YCIYyTH, TOATrOTaB/JWBaeT TPOEKT COOTBETCTBYIOLLEr0 IPaBOBOIO
aKra.

3.4.2. Pe3ypTaToOM aJMUHUCTPAaTUBHOM MPOLIeAYPHI SBJISETCS:

1) noAroToBKa MpoeKkTa NpaBOBOI'O aKTa;

2) peliieHre 00 OTKa3e B TIpe/IOCTaB/IeHUY MYHULIMTIATBHON YCTyTH.

3.4.3. Tlepenaua pe3y/ibTaTa NpeOCTaBIeHUS] MyHULIMIIATIBHOU yCayru B MOL]
IJi BblJauu 3asBUTeM0 (B caydae oOpalljeHus 3a TOJyueHHMeM MYHULUTATbHON
yciyru yepe3 M®LI), Beiaua pesysbTaTa NpejoCTaBAeH!s] MyHULIMIIAIbHOU YCIIyTH,
HaripaB/ieHWe 3asiBUTeI0 CKAaHWPOBAaHHOM KOMWU pe3ysbTaTra IpefoCTaB/eHuUs
MYHULUMATBHONW yCayTu (B ciiyuae oOpailjeHusi 3a TOoJiyueHueM MYHHUIUTATbHOU
yCJlyTy TiocpeicTBoM EiHOTO mopTasa) oCyliecTB/sIeTCs 10 BbIOOPY 3asiBUTEJIS:

1) B Qopme 31eKTPOHHOrO [OKyMEHTa, MOANUCAHHOIO YIOJTHOMOYEHHBIM
JO/DKHOCTHBIM ~ JIMLIOM C  MCI0J/Ib30BaHUEM  YCHUJIEHHOW  KBaau(ULIMPOBaHHOU
57IEKTPOHHOM TOATIHCH;

2) Ha OyMa)KHOM HOCHTeJie.

3.4.4. OTBeTCTBEHHBIU CTELIUATUCT:

1) Bpyuaer (HampaB/sieT) 3asBUTEN0 COOTBETCTBYIOLIUU  pe3ysbTaT
TIpe/l0CTaB/IeHUsI MyHULMIIaTIbHOU YCIYTH;

2) T1TipM BblJjaue [IOKYMEHTOB HApOUYHO OTBETCTBEHHBbIM CIELUa/INACT
yCTaHaB/IWBaeT JIMUYHOCTh 3asBUTeEJs, 3HAKOMMUT 3asBUTe/I C COZepKaHueM
JNIOKYMEHTOB U BbI/IaeT UX;

3) 3agBuTeNb MOATBEpPXKAAeT IMOIyueHue AOKYMEHTOB JIMYHOW MOZMUCHI0 C
paciM@poBKOK B COOTBETCTBYIOLEH rpade KypHasia perucTpanuu.

[Ipy nmonyueHur pe3yJ/bTaTa MNpeAOCTaBAEHUS MYHULMMNAJbHOW YC/IYyTU TI0
BbIOODY 3asBUTE/ST B (hopMe 3/IeKTPOHHOTO ZIOKYMeHTa OTBETCTBEHHBIN CIel[hauCT
yBeZIOMJIsIET 3asiBUTeIsi B CPOK OJJHOTO pabouero ZiHs CO [JHS MOATOTOBKU pe3y/bTaTa
TpeJiOCTaB/IeHHS MYHULUIIAIbHON yCIYTH.

3.4.5. O6paiijeHue 3asiBUTe/IsI C JOKYMEHTaMH, He MOKeT ObITb ocTaBieHO 6e3
pacCMOTPEHUsI WM PpPAacCMOTPEHO C HapylleHWeM CpPOKOB TI0 MpPUUYKHE
MIPO/IOJDKUTENTLHOTO OTCYTCTBUSL (OTIYCK, KOMaHJUPOBKa, 00ne3Hb W T.A.) WIK
YBOJIbHEHUS] OTBETCTBEHHOI'O CIeLjUaInCTa.

3.4.6. CpoK WCHOJSHEHUs aJMUHUCTPATUBHOW TpOLleAypbl 1O BbIZaue
3asBUTEJIIO pe3y/ibTaTta MpeoCTaB/IeHUss MyHULIUTIA/IbHOU YCIyTH - 1 pabouwii JieHb.

3.5. IIpu npefocTaB/ieHd MYHULIMNATIBHOW YCIYTH MO 3KCTEPPUTOPUAIBHOMY
npuHiuny M®II:

1) mpuHMMaeT OT 3asBUTeNS 3asiBI€HUWE U JOKYMEHTBI, Mpe/CTaB/IeHHbIE
3asBUTeJIEM;

2) OCYLL[eCTBJISIET KOIMUPOBaHUe (ckaHMpOBaHUe) JIOKYMEHTOB,
Tpe/ICTaB/JIeHHbIX 3asiBUTE/IeM, B (CJlyyae, eC/id 3asBUTE/b CAMOCTOSITE/IbHO He
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Ipe/iCTaBU/I KOIIMKA JOKYMEHTOB JIMYHOIO XpaHeHus, a B COOTBETCTBUU C
aJIMUHUCTPAaTUBHBIM PerjaMeHTOM IpeA0CTaB/IeHrss MyHULMIIAIbHOW YC/IyTH [JI ee
TpeZioCTaB/IeHUsI He0OX0MMa KOTHsI JOKYMeHTa JIMYHOTO XpaHeH!s;

3) dopmupyeT 3/1eKTPOHHbIE [AOKYMEHTbI W (WIH) 3/IeKTPOHHBbIE 00pa3bl
3asB/IeHUs], [JOKYMEHTOB, TPHUHATBIX OT 3asBUTENs, KOMWW JOKYMEHTOB JIMYHOIO
XpaHeHus, TPUHATBHIX OT 3asBUTess, obecrieurBas WX 3aBepeHHe 3eKTPOHHOU
TIO/TIUCHI0 B YCTAHOB/IEHHOM MOPS/IKe;

4) c ucrnoJib30BaHUEM HMH(OPMal[MOHHO-Te/IeKOMMYHUKALIMOHHBIX TEXHOIOT UM
HampaBJ/isieT 3/IeKTPOHHbIE JOKYMEHThI U (W/IM) 37eKTPOHHbIe 00pa3bl JOKYMEHTOB,
3aBepeHHbIe YMOJHOMOYEHHBIM [O/DKHOCTHBIM JMLOM M®ILI, B YNOIHOMOUYEeHHBIU
OpraH.

[Ipy oOTCYTCTBMM TexHWYeCKOM BO3MOXXHOCTU M®PII, B TOM uunciae mpu
OTCYTCTBUM BO3MOXXHOCTU BBITIOJTHUTH TpeOoBaHus K ¢opmaty daiiia JOKyMeHTa B
5/IEKTDOHHOM  BUJZle, 3asiBleHWss W HHble [JOKyMeHTbl, Heo0XoAuMble  [i/ist
T1pe/i0CTaB/IeHus MYHULMNaTbHOU YCIIyTH, HanpasJITIOTCS M®I] B
YT0THOMOUEHHBIM OpraH, pacrioioyKeHHbIM Ha Tepputopyur CBepAJiOBCKOM 00J1acTh
Ha OyMa>KHbIX HOCUTeJISIX.

OCOBEHHOCTHA OCYIIECTBJIEHUA AIMNHNCTPATUBHBIX
ITPOLIEAYP (IEMCTBUI) B 3JIEKTPOHHOM ®OPME, B TOM UMCJIE C
NCITIOJIB3AOBAHMEM EJMHOI'O ITOPTAJIA 'OCYAOAPCTBEHHBIX U
MYHUILATIAJIBHBIX YCIYT (®YHKIIUI)

3.6. Tlpu mpepocTaB/ieHWM MYHUILMMNANAbHOW YC/IYTU B 3/€KTPOHHOU (opme
nocpegcTBoM EfuHOrO moprana, 3asBUTeN0  00eCreurBarOTCsS — ClieyioIye
aZIMUHHCTPaTUBHBIE NPOLIeIyPbI:

1) mnonyyenne wHpoOpMaLMM O TOpSAKe W CPOKax IIpejoCTaB/leHUs
MYHULIUMNATBHOU YCITyTH;

2) 3anuch Ha MpUeM B YTIOJTHOMOYeHHbIM opraH, M®IL] a5 nogauur 3ampoca o
rpeioCTaB/I€HUH MYHULIUMAIBLHOM YC/IyTH (/1aiee - 3anpoc);

3) (opMHpoBaHMe 3arpoca;

4) mpuemM ¥ perucrpanusi aJMUHUCTpALMeld 3arpoca M HHBIX JOKYMEHTOB,
HeoOXOUMBIX [I/Is1 TIPeA0CTaBAeHUs] MyHULUINAIbHOW YCIyTH;

5) ronyueHue pe3yJibTaTa NpejoCTaB/JIeHUs] MyHULIUTIATIbHOU YCITyTH;

6) noJiyueHue CBeJleHUH O XO/ie BbITIOJTHeHUSI 3arpocCa;

7) OCylleCcTBIeHMEe OL[eHKM KaueCTBa IpefoCTaBAeHUs MYHULUIIAIbHON
YCIIyTH.

He momyckaeTcst OTKa3 B MpueMe 3arpoca U WHBIX I0KyMeHTOB, He00OXO0ANMbIX
[J1s1 TIpefloCTaB/IeHusl yCIyrM, a Takke OTKa3s B Ipe/oCTaB/IeHUM YCIyTU B Cilyyae,
eCJI 3aTpoC U JIOKyMeHThl, HeoOXO/UMbIe [Ijisl TIpe/IoCTaBIeHust YC/IyTH, TIOJaHbl B
COOTBETCTBUM C HWH(OpMaLMed O CPOKaxX U TIOpsJKe IIpeJoCTaB/leHUsl YCIYTH,
ornyb6/imKoBaHHOU Ha EfvHOM mopTarie.

3asiBUTe b BIIpaBe 0TO3BaTh CBOe 3asiBieHHe Ha 000 CTaZiui pacCMOTpeHwUs,
COIJIaCOBaHUSI W/IM  TOATOTOBKU  [OKYMeHTa  YTIOJITHOMOYEHHBIM  OpraHoM,
00paTHBILIKCH C COOTBETCTBYIOIIUM 3asiB/ieHHeM B YTIOJIHOMOUeHHbIN OpraH, B TOM
yucsie B 3/IeKTPOHHOU (popme, mibo B MDLI.
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3.6.1. 3asBuTensM obecrieurBaeTCsi BO3MOXXHOCTD TOJTyueHus: MH(popMaiuu o
TNpe/loCTaB/IsieMOM MyHULIMNANbHOU yciyre Ha EquHom noprarne.

[ Tony4yeHusi AOCTyINa K BO3MOXKHOCTSM TIOpTajia HeoOXOAMMO BBIOpATh
cybwekt Poccuiickoii defepaliui U TI0C/Ie OTKPBLITHSI CIMCKa TepPUTOpPHAIbHBIX
defeparbHBIX OPraHOB MCIIOTHUTENBHOM B/IaCTU B 3TOM CyObekTe Poccuiickoit
denepaliyi, OpraHoB HCIIOTHUTE/ILHON BiacTu cybbekTa Poccuiickoit @eznepaiiyiu 1
OpPraHOB MeCTHOTO CaMOYTIpaB/ieHHsi BbIOpaTh aAMUHUCTPALUi0 KaMblIIIOBCKOTO
MYHULMIIABHOTO paiioHa C repeyHeM MpeoCTaB/sIeMbIX €0 MYHULIMNAIbHbBIX YCIyT
1 uHbOopMale Mo KaXkj0il ycyre.

B kapTouke KaXK/IOW YC/IyTM COMEP)KUTCS OIMCaHWe YCIyTH, ToApoOHast
MH(pOopMaLYs 0 MopsiKe U criocobax obpalljeHus 3a YC/Iyroi, rnepeueHb JOKYMEHTOB,
HeoOXOAUMBIX [JIsi TIOJy4YeHUsl YC/Iyrd, UH(OpMaLusi 0 CPOKaX ee WCIIOJIHeHUs, a
TaKKe O/IaHKY 3asiB/ieHHH U POpM, KOTOpble He0OXOANMO 3arl0/THUTh /1J1s1 0OpalieHust
3a YCJIyTOM.

Wudbopmariiusi o rnopsizike ¥ CpoKax Ipe/loCTaB/eHUsI MyHUIUTIaTbHOU YCIyTH,
OCHOBaHHasi Ha CBeJieHMsiXx 00 ycayrax, cojepkamumxcsi Ha EauHoMm mopTare,
TIpe/J0CTaB/IsSIeTCs 3asBUTe/I0 OecriiaTHO.

Hoctyn K uHQOpMaLMyM O CpOKax W TMOpsJKe TMpeJoCTaBleHUsl yCIyTH
ocyIiecTBsieTcsi 0e3 BBITIOIHEHHWS 3asBUTENIeM KakKux-1uMbo TpeboBaHuil, B TOM
yrcsie 6e3 HCIO/Ib30BaHUsI TIPOrpaMMHOTO ObecrieueHHs, yCTaHOBKA KOTOpPOTO Ha
TeXHAUYECKHe CPeJiCTBa 3asiBUTeNs TpeOyeT 3aK/ItoueHHs JIMeH3MOHHOTO WM UHOTO
CorJIalIeHust C rpaBooOIaiaTesiemMm TIPOrPaMMHOTO obecrieuenus,
TpelyCMaTpHUBaroLLero B3MMaHue IJ1aThl, perUCTPaLvi0 WIA aBTOPU3aLIAIO 3asBUTE IS
WU TIpeJJOCTaB/IeHre UM MepCOHa/bHbBIX IaHHbIX.

3.6.2. 3anuck Ha NpUeM B YTOJHOMOYEHHbIM opraH, M®IL| ang nopaum
3arpoca O NpefoCTaB/IeHU MyHULUIIaTbHOU YCIYTH.

B 1ensx mnpegocTaBieHWsT MYHUIMIIAIBHOM  yC/IyTM, B TOM UHC/e
OCYI1|eCTB/ISIETCS TIPHEeM 3asiBUTeIeN Mo Mpe/IBapUTe/IbHOU 3arvCH.

3aruce Ha TNpy¥eM MPOBOAUTCA rocpeacTBoM EuHoro roprania.

3asiBUTEJTIO TIPe/IOCTaB/ISIeTCS BOSMOXKHOCTh 3aIiiCH B JiF0Obie CBOOO/HBIE [/sT
rpyemMa JaTy W BpeMsi B Tipefiesiax yCTaHOBJ/IEHHOTO B YTIOJIHOMOYEHHOM OpraHe,
M®I] rpaduika nprema 3asiBUTeIE.

[Ipy TmipefoCTaB/ieHWM MYHHULMIIAIBHBIX YCAYT B 3JIEKTPOHHOUM (opme
naeHTUGUKALMS U ayTeHTHU(dUKaL[Msl MOTYT OCYIeCTB/ISIThCS TTIOCPeICTBOM:

1) emuHoli cucTeMbl WAeHTUGUKAIIMM W ayTeHTU(DUKALMUM WIA UHBIX
roCyZlapCTBEHHbIX UWH(POPMALIMOHHBIX CHUCTeM, eC/id TaKue ToCyJapCTBeHHbIe
vH(MOpMaI[MOHHbIe CUCTeMbI B ycTaHOBAeHHOM [IpaButenbctBoM Poccutickoi
denepaliii  TOpsiIKe  00eCrieurBalOT  B3aUMOJIEHCTBHE C eIWHOW CUCTeMOM
uaeHTUGUKAIIMM U ayTeHTH(UKaI[MY, TIPU YCAOBUM COBMAJIeHUs CBeZIeHUM O
bur3rUeckoM Jivije B yKa3aHHBIX MHGOPMAIIMOHHBIX CUCTEMaX;

2) eAuHOM cuCTeMbl WAEHTU(MOUKALMUM U ayTeHTU(PUKALMM U  eJUHOU
MH(MOPMAaI[MOHHONW CUCTEeMbI MepCOHaMbHBIX JaHHBIX, oOecrieurBaroiieii 00paboTKy,
BK/Itouasi cbop ¥ XpaHeHUe, OIOMETPUUYECKUX TePCOHAbHBIX JaHHBIX, UX TPOBEPKY
U nepejauy wuWHGOPMAlLMM O CTeleHW UX COOTBETCTBUSI MpeJoCTaBlIeHHbIM
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OroOMeTpUUECKUM TIepCOHA/IBHBIM JJaHHBIM (DU3UUeCKOTo JIHIIA.

Vcnonb3oBaHre BbIlIeyYKa3aHHBIX TEXHOJOTUM TIPOBOAMUTCS TMPU HaIUUUM
TeXHUYECKOU BO3MOKHOCTH.

YnonHoMmoueHHbIt opraH, M®L] He BrpaBe TpeboBaTb OT 3asABUTEIS
COBepIlIeHUsI UHBIX [IeWCTBUM, KpOMe TMPOXOXKAEeHUs WAeHTU(DUKAILUd U
ayTeHTU(PUKAaLUMA B COOTBETCTBUM C HOPDMATUBHBIMM T[PaBOBbIMU  aKTaMH
Poccuiickoli ®Pepepalyy, ykKasaHusli Lield TIpUeMa, a Takke TIpeoCTaBAeHus
CBefleHUl, HeoOXOJWUMBIX [Jid pacueTa [JIATeTbHOCTH BPEMEHHOTO WHTepBalia,
KOTOPBIN HeoOX0auMo 3a0pOHHPOBATH IS TIpUeMa.

3.6.3. ®opmMurpoBaHue 3arpoca.

[Onst TonyueHWsT MYHULMIIAJBHOW YCJIYyTW 3asBUTeIb BIpPaBe HAIlpPaBUTh
3asiB/ieHHe O TIpeJO0CTaB/Ae€HMA MYHULMIAIbHONM YC/Iyrd B (POpMe 3/IeKTPOHHOIO
JNIOKyMeHTa yepe3 EIMHbINM OpTal NyTeM 3aroJ/IHeHUs CrieljualbHON UHTEPAKTHBHOU
dopMbI € HCTIOMB30BaHHEM  «JIMuHOro KabuHera» 06e3  HeoOXOAWMOCTH
JIOTIO/THATETbHOM TI0/[auM 3arpoca B KaKoW-m1bo uHoi dhopme.

[Tomaua 3asiBeHUS W JJOKYMEHTOB, HEOOXOAWUMBIX /ISl TIpeioCTaB/IeHUS
MYHULMIAIbHOW YCIyTH, MpUeM 3asiBA€HUs] M [IOKYMEHTOB OCYLLEeCTB/ISIeTCS B
c/ieytoleM MopsiiKe:

1) mopava 3asiBleHUsI O TpeAOCTaB/JIeHUA MYHULIMMNAJbHOW YCIyTd B
3/IEKTPOHHOM BH/Ie OCYIIIeCTB/ISIeTCS Uepe3 TMUHbIN KabuHeT Ha EariHOM mopTarie;

2) ansi opopMyieHUs1 JOKyMEHTOB TIOCPe/ICTBOM CeTH «VIHTepHeT» 3asiBUTEJT0
Heo0X0MMO TIPOMTH MPOIielypy aBTopu3aluy Ha EauHOM miopTare;

3) [/ aBTOpM3al[MM 3asBUTETI0 HeOoOXOAMMO BBECTH CTpPaxOBOW HOMeEp
VIH/IMBU/IYa/IbHOTO JIMLIEBOTO CUeTa 3aCTPaxOBaHHOTIO JIMLIA, BbIAAHHBIM COLMa/TbHBIM
dongom Poccuiickori Pepepatyu (CHUJIC), v naposib, MNOJy4YeHHBIM TOC/e
peructpanuu Ha EquHom noprare;

4) 3asiBUTENb, BHIOPAB MYHHUIUIIAILHYIO YCIYTY, TOTOBUT TIAaKeT [JOKYMEHTOB
(KoM B 371EKTPOHHOM BH/Ie), HeOOXOAMMBIX JI/Isl ee TIpe/IoCTaB/IeHus], U HarlpaB/sieT
MX BMecTe C 3asiBjieHHeM uepe3 JIMUHbIN KaOUHeT 3asiBUTesisi Ha EquHOM rioprare;

5) 3asBleHWe BMeCTe C 3/eKTPOHHbIMHA KOMUSIMU JOKYMEHTOB MOMajaeT B
MH(GOPMAL[MOHHYIO0 CUCTeMy, KOTopasi obecrieurBaeT mprieM 3arpocoB, oOpalljeHui,
3asiBJIeHMHA U UHBIX [JOKYMEHTOB (CBeJleHWH), TTOCTYNMUBIIMX C EguHOro moprana u
(wnn) yepe3 CUCTEMY MeXXBeJJOMCTBEHHOTO 3/IEKTPOHHOI'O B3aUMOIEUCTBUS.

dopMaTHO-/I0ruuecKast TipoBepKa chOpMUPOBAHHOTO 3arpoca
OCYLLIeCTBJISIETCSI aBTOMAaTUUeCKH TM0C/Ie 3all0JIHeHUs 3asiBUTe/IeM KaKJoro U3 roJjiemn
3JIeKTPOHHOU (hOpMBI 3aripoca. [Ipu BhISIBIEHWM HEKOPPEKTHO 3arOJIHEHHOrO MOJIs
3/IeKTPOHHOUW (hOPMBI 3arpoca 3asiBUTe/b YBEJAOMJISIETCS O XapaKTepe BbISIBJIEHHOU
OITMOKK U TIOPSiIKE ee YCTpaHeHWsl MOCPeCTBOM HH(MOPMAIMOHHOTO COOOIIeHUs
HEIOoCpe/ICTBEHHO B 3/IEKTPOHHOM (hopMe 3arpoca.

[Tpu popmupoBaHUM 3ampoca 3asiBUTETI0 00ecrieunBaeTCs:

1) BO3MOKHOCTh KOMIMPOBAaHWS M COXPAHEHMSs 3arpoca YW WHBIX TOKYMEHTOB,
HeoOXOAUMBIX /IS TIPeAi0CTaBAeHUs] MyHULUIATIbHOW YCIyTH;

2) BO3MO)KHOCTb 3aliO/THeHUSI HECKOJIbBKUMU 3asiBUTE/SIMU OJHOW 3JIEKTPOHHOU
dopMbI 3aripoca Mpu obpallleHUy 3a yCjIyraMu, IpeArosaratoliiMU HarpaB/ieHue
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COBMECTHOTO 3aripoca HeCKOJIbKMMU 3asiBUTEJISIMY;

3) BO3MOXXHOCTb ITeUaTH Ha OyMa)KHOM HOCHTe/Ie KOTIMH 3JIEKTPOHHOM (HhOPMBI
3arpoca;

4) coxpaHeHHe paHee BBeJEHHbBIX B 3JIeKTPOHHYIO ()OpPMY 3arpoca 3HayeHUM B
000l MOMEHT TI0 JKe/laHWIO TI0/Ib30BaTesisi, B TOM UHC/ie TPYW BO3HUKHOBEHUU
olIMbOK BBO/Ia U BO3BpaTe /IJisi IOBTOPHOTO BBOZA 3HAUEHUN B 37IeKTPOHHYIO opMy
3anpoca;

5) 3amo/siHeHWe ToJield 3/IeKTPOHHOW OpMBI 3ampoca [0 Haudajla BBOJa
CBeJIeHWM 3asiBUTe/ieM C HCM0J/Ib30BaHWEM CBe[eHWUM, pa3MellleHHbIX B eJUHOM
cucteMe HAeHTU(DUKAIMKM Y ayTeHTHUUKALMK, W CBeJeHWM, OMyO/JMKOBAaHHBIX Ha
EpuHoMm mnoptane, odulMasibHOM caiiTe B 4YacTH, Kacalollelcs CBeJeHUl,
OTCYTCTBYIOLMX B €JUHOW CUCTEME UAEHTU(DUKALINU U ayTeHTU(HKaLUY;

6) BO3MOXKHOCTb BEPHYThCSI Ha Jit0OOW M3 3TArioB 3ario/iHEeHUs 37IeKTPOHHOU
cdopMeI 3arpoca 6e3 TToTepu paHee BBeZIeHHON WH(bOpMaIiy;

7) BO3MOJKHOCTB A0CTyIa 3asBUTenst Ha EquHoM moprane unu oguiuaabHOM
cauTe K paHee MOJAHHBIM MM 3arpocaMm B TeueHue He MeHee 1 (ofHOro) roja, a
TaK’Ke YaCTUYHO C(OPMHUPOBAHHBIX 3allpOCOB - B TeueHUWEe He MeHee 3 (Tpex)
MeCsLeB.

CdopmupoBaHHbId W TOANMCAHHBIA  3alpoC W WHble  [JOKYMEHTHI,
HeoOXoJuMble /sl TIpefoCTaBleHUss MYHULIMIIAIBHOW YCIYTH, HampaB/sOTCA B
YnonHoMoOueHHBIM Opral nocpecTsoM EnnHOro noprara.

[lpu mnpefocTaBieHUU 3asiBIeHUSI U [JOKYMEHTOB B (hOpMe 31eKTPOHHBIX
JIOKyMEeHTOB, obecrieurBaeTCsi BO3MOKHOCTh HarlpaBJieHUsI 3asBUTEI0 COODIeHNs B
3JIEKTPOHHOM BH/Ie, TIOATBEPIKJAIOILEro UX MPUeM U PerucTpalyio B yCTaHOB/IEHHOM
TOpsIZIKe.

3.6.4. IlpyeM ¥ perucTpauus YTIOJJHOMOYEHHBIM OPraHOM 3arpoca U HUHBIX
JIOKYMEHTOB, HEOOXOIUMBIX /IS TIPe[OCTaB/IEHUSI MYHULIATIATBbHON YCTyTH.

Ymo/siHOMOUeHHbIN opraH obecrieurMBaeT MpUeM JOKYMEHTOB, HEOOXOIUMBbIX
JJisl  TIpeIoCTaB/ieHHss MYHULMMAJbHOM YCIyTM, W perucTpailuyio 3arpoca 0e3
HeoOXOUMOCTH TIOBTOPHOTO TIpe/CTaB/ieHus] 3asiBUTe/ieM TaKWX JOKYMEHTOB Ha
OyMa)KHOM HOCHUTeJIe.

Cpok peructpaiiuu 3arpoca — 1 (oguH) pabouuii fieHb.

[IpegocTaBieHre MyHULIMNAJIBHOW YCIYTW HAuUMHAeTCsl C MOMeHTa Mprhema U
perucTpaiuy  YTOJHOMOYEHHbIM  OPraHOM  3JIEKTPOHHBIX  JTOKYMEHTOB,
HeoOXOUMBIX /ISl TIPeZI0CTaBIeHUs] MYHHUIUTIATIbHOM YCIyTH.

[Ipn mosnyyeHuM 3amnpoca B 3JIEKTPOHHOM (pOpMe B aBTOMAaTHYECKOM DeXUMe
oCyL1ecTB/sieTCsl (OPMaTHO-JIOTMYEeCKU KOHTPOJIb 3arpoca, MpPOBepsieTcsl Haluuve
OCHOBAaHMM [i/Is1 OTKas3a B MpHUeMe 3arpoca, a TakkKe OCYIIeCTB/SAIOTCA CyieyroLue
JIeUCTBUS:

1) npy HamMuuu XOTs Obl OJHOTO M3 yKa3aHHBIX OCHOBaHWM JO/DKHOCTHOE
JIML0, OTBETCTBEHHOE 3a [MpeJoCTaB/ieHWe MYHHULMIIAJbHOM YCIyTrd, B CPOK, He
TIPEeBBbILIAIOMINU CPOK MPefOCTaB/IeHUs] MYHULIMIIAIbHOM YCIYTH, TOArOTaB/IMBAEeT
MMCbMO O HEBO3MOXXHOCTH TIPe0CTaBIeHUS MYHULIUIIATbHON yCIIyTH;

2) mTpyd OTCYTCTBUM YKa3aHHBIX OCHOBAaHUM 3arpoCy MPUCBaWBAETCS
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YHUKa/bHbIM HOMep, 10 KOTOPOMY B COOTBETCTBYIOLEM pa3szene EnuHoro noprana
3asBUTENMI0 OyZieT mpezcTaBieHa WH(GOpPMAIMs O XOZie BBIMOJIHEHUS yKa3aHHOTO
3arpoca.

[I[pyem ©  perucTpaiys 3arpoca OCYI[eCTB/SIOTCI  OTBETCTBEHHBIM
CeL[UaTUCTOM.

[Tocne  npuHATHA 3arpoca 3asBUTENS  [JO/DKHOCTHBIM  JIUL[OM,
YIOJIHOMOUEHHbIM Ha MpeJoCTaB/lieHre MYHULIMMNAJbHOW YCIyrH, CTaTyC 3arpoca
3asBUTe/II B JIMYHOM KabOuHeTe Ha EguHOM Tmoprtane, oOHOB/sieTcs OO CTaTyca
«TIPUHSITOY.

B csiyyae moctyrisieHusi 3asiB/ieHUs U [JOKYMEHTOB B 3/IEKTPOHHOU ¢opMme C
ncrosib3oBaHrueM EfiHOro nmopTasna, NoAnvucaHHbIX YCU/IeHHON KBaTU(PUIIMPOBAaHHOM
3JIEKTPOHHOU TIOAIHWCHI0, JO/DKHOCTHOE JIML0, OTBeuarolllee 3a IIpefoCTaB/ieHre
MYHULIUNABHOUW YC/TyTH:

1) npoBepsieT  JeWCTBUTENBHOCTh  yCUJE€HHOM  KBaaU(UIIMPOBAHHOMU
3JIEKTPOHHOW TIOANMCH C WCM0J/Ib30BaHUEM CpeCTB WH(MOPMAl[MOHHON CHUCTEMBI
rOJIOBHOT'O Y/IOCTOBEPSIIOIIErO LIeHTpa, KOTopasi BXOJUT B COCTaB MH(PPACTPYKTYPHI,
obecrieunBarolieit HMH(OPMaI[MOHHO-TEXHOI0THUeCKOoe B3aMMO/IeliCTBUE
JENCTBYIOLIUX U CO3/laBaeMbIX HWH(POPMALMOHHBIX CHUCTEM, MCIO0J/Ib3yeMbIX ISt
TpeloCTaB/IeHUs YCIIYT;

2) dopmupyeT 3/1eKTPOHHbIE JAOKYMEHTbI W (W) 3/IeKTPOHHBIE 0O0pa3bl
3asiB/IeHUs], [JOKyMEHTOB, TIPUHSITBIX OT 3asiBUTEsl, KOMWUW JOKYMEHTOB JIMYHOIO
TIPOUCXOXK/IeHHsI, TIPUHSATHIX OT 3asiBUTeIsA (TIpe/iCTaBUTes 3asBUTeIs ), oOecrieunBasi
VX 3aBepeHue 3JIeKTPOHHOUW MOJAMUCHIO0 B YCTAHOBJIEHHOM MOPSIKe.

Pe3ynbTaTOM agMUHUCTPAaTUBHOM MpOLEAYyPbl MO TIpUEeMYy 3asiBleHUs U
Tpu/araeMbIX K HEMY JOKYMEHTOB, PErMCTpaliuM 3asiB/€HUs U BblJjaue 3asiBUTEJIIO
pacryCcKu B TIOJIyYE€HHUU 3asiBJIeHUS] U JJOKYMEHTOB C WCMOJIb30BaHWeM FEIWHOro
ropTajsa sIB/ASIETCS TIPUeM M pervucTpauys 3asiBieHUs] U TpuaraeMbiX K Hemy
JIOKYMEHTOB.

3.6.5. TloniyueHue pe3yabTara rpejoCcTaB/lIeHNs] MyHULUMIIAJIbHON YCIYTH.

B kauecTBe pe3ysbTara IMpeAoOCTaB/leHUs MYHULIMNAJIbHOW YC/IYTU 3asiBUTEb
10 ero BbIOODPY BITpaBe MOTYUYUTh:

1) B (opme 31eKTPOHHOTrO [OKyMEeHTa, MOANUCAHHOTO YIOJTHOMOYEHHBIM
JO/DKHOCTHBIM ~ JIMIIOM C  MCI0J/Ib30BaHUEM  YCUJIEHHOW  KBaau(ULMPOBaHHOU
571EKTPOHHOM TIOATIHCH;

2) Ha OyMa>KHOM HOCHUTeTIe.

3asgBUTe/Ib BIpaBe TMOJIyYUTh pe3yJ/bTaT TMpPeAOCTaBAeHUSI MYHUIUIAIbHOU
ycayr B (popMe 371eKTPOHHOTO JOKYMeHTa UM AOKyMeHTa Ha OymMa)KHOM HOCUTere
B TeUeHUe CPOKa JIeUCTBUS pe3yJ/ibTaTa NpeloCTaB/IeHUs] MyHULIAITA/IbHOU YCTYTH.

[Ipy mopaue 3asiBjieHWs] B 3/IeKTPDOHHOM BUJe [J/is1 MOJIy4eHUs TOA/IMHHUKA
pe3y/ibTaTa MpeAOCTaBJIeHUs] MYHMIMMNANbHOW YCAYTH 3asBUTeNb TpUOLIBaeT B
YT0/THOMOUYEHHBIM OpraH JIMYHO C JOKYMEHTOM, YAOCTOBEPSIIOLMM JTUYHOCTb.

3.6.6. [TonyuyeHre CBeJleHUM O XO/le BBITIOJTHEHHUS 3ampoca.

[ns 3asBUTenielt obecrieuriBaeTCsi BO3MOYKHOCTh OCYIIECTB/ISATH T0/ydYeHre
CBeJleHUl O XO/le BbITIOJIHEHUsS] 3asiB/ieHUs] O TpeAOCTaB/eHWHd MYHHULIAIMAIbHON
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YCIIyTH.

WNudopmaiusi o xo/ie mpeioCTaBAeHUsI MyHULMITA/ILHOW YC/IyTH HalpaBJsieTCs
3asiBUTEII0  YTIOJIHOMOUEHHbIM OpraHoM B BUZIe YBeIOMJIEHHWS B CpOK, He
npeBblaomyii 1 (oauH) pabouuii AeHb TMOCAe 3aBepIlieHus]  BBITIOJTHEHUS
COOTBETCTBYIOLLIErO IeMCTBUS, Ha a/Ipec 3JIeKTPOHHOU MOYThI UM C UCOJ/Ib30BAaHUEM
cpeactB EuHoro noprasa rno BeIOOpY 3asiBUTEIS.

[Ipy mnpenocTaB/lieHMd MYHULMNAJAbHOW YCJIyTW B 3JIEKTPOHHOU (opme
3asIBUTEJIIO HATIPaBJ/ISeTCS:

1) yBejoM/ieHMe O 3aMMCH Ha MpUeM B YTIOJTHOMOUYeHHbIV oprad uiu M®l1l;

2) yBelOMJIeHWe O MpUeMe W PerucTpalyyd 3arpoca M HHBIX JOKYMEHTOB,
HeoOXOUMBIX /IS TIPeZI0CTaBIeHNs] MyHHUIUIIA/ILHON YCTyTH;

3) yBeZoM/leHHMe O Havaje IIpOoLleypbl IpefoCTaB/JIeHUs] MYHULMIIaTbHOU
yCIIyry;

4) yBenomsieHre 00 OKOHUAaHWU TIpe/IOCTaB/IeHUsT MYHMIUMAJbHOW YC/IyTU
b0 MOTHUBHUPOBAHHOM OTKa3e B TIpHeMe 3arpoca W WHBIX JIOKYMEHTOB,
He0OXOMMBIX /IS TIpeI0CTaB/IeHNs MyHUIUTIaTbHOM YCIYTH;

5) yBeioMsieHre O ¢akTe ToyueHus: HH(PopMaluK, TToATBep XK Aaroleld oriaTy
MYHULIUMAIBHOU YCIIyTH;

6) yBegomsieHHe O pe3y/bTaTax PaCCMOTPeHUs JOKYMEHTOB, He0OXOJUMBIX
[J1S1 TIpeI0CTaB/IeHUS MYHULIUIIATbHOM YCITYTH;

7) yBeJOMJIeHME O BO3MOXHOCTH TOJIyYUTb Ppe3y/ibTaT MpeAoCTaBIeHUs
MYHULIATIATBHOW  yC/IyTd MO0 MOTHMBHMPOBAHHBIM OTKa3 B IpeA0OCTaBIeHUU
MYHULIAMNATIBHOU YCITyTH;

8) yBemomseHMe O MOTHUBMDOBAaHHOM OTKa3e B  IpeJoCTaBJIeHUU
MYHULIUNABHOU YC/TyTH.

OCOBEHHOCTMU BBIITOJIHEHVA AAIMUHUCTPATUBHBIX ITPOLEIYP

B MHOT'O®YHKINOHAJIBHBIX HEHTPAX ITPEJOCTABJIEHUA

I'OCYOAPCTBEHHBIX U MYHUILUITAJIBHBIX YCIIYT

3.7. TlpemocTaBieHrne MyHHUIUTIATBHOW YCIYTH BK/IOUaeT B ce0si Caeyroliye
aZJMUHUACTPaTUBHbIe MIPOLielyphl (JelCcTBUs), BbiloHseMble M®ILI:

1) undopMrpoBaHUe 3asiBUTe el O TOpsi/iKe Mpe0CTaB/IeHUs MyHULIMMNaIbHOM
ycayru B M®L], o xozie BBIMIOJHEHUsI 3alpoca O MpeAOoCTaB/IeHUH MYHULIUMAIbHOU
YCIYTH, MO WHBIM BOIPOCAM, CBSI3aHHBIM C TpPeJOCTaB/I€HHEM MYHULIANATIbHOU
YCIYTH, a TakKe KOHCYJbTUDOBAaHUWE 3asiBUTeNleM O TMOpsijKe IpefoCTaB/IeHuUs
MyHULMIaIbHOU yciayru B MOLI;

2) mpueM 3arpoCcoB 3asiBUTE/IEN O MPeJ0CTaBJIeHuH MYHULIUTIATLHON YCIYTU U
WHBIX IOKYMEHTOB, HEOOXOMMBIX /IS IPe0CTaBIeHUs] MyHHULUIA/TILHON YCITyTH;

3) dopmupoBaHue u HanpaBieHue M®PIl MexXBeJOMCTBEHHOrO 3arpoca B
OpraHbl, TpeJoCTaB/IsIIOIINe TOCY/JapCTBeHHbIe (MyHUIMIIA/IbHbIE) YCIYTU, B UHbIE
OopraHbl TOCyZlapCTBEHHOM BJIaCTH, OpraHbl MECTHOTO CaMOyIIpaB/ieHUs U
OpraHu3aliy, y4acTBYIOLLIYE B MPeJ0CTaBJIeHUN MYHULIUIIAbHOM YCIYyTH;

4) nmnepemava YINOJHOMOYEHHOMY OpraHy 3arpoca O IIpeJoCTaB/IeHUr
MYHHULIUMATIBHOU YCITyTH;

5) BblJjaua 3asBUTEJII0 pe3ysbTaTa IpeAoCTaBIeHUs MYHULIMIIATIbHOM yCIyTy
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TOTYUEeHHOT0 OT ¥YTIOJTHOMOUYEHHOT'0 OpraHa;

6) cocTaB/ieHHe W Bbllaua 3asBUTE/ISIM JIOKYMEHTOB Ha OyMaKHOM HOCHTeJe,
MOATBEPXKAAIOIINX COZlep’KaHUe 3/IeKTPOHHBIX AOKYMEHTOB, HarpaB/ieHHbIX B M®II
10 pe3y/abTaTaM Mpe0CTaB/JeHUs] MYHULIMMNAJIbHOM YC/IyTH, BK/KOUas 3aBepeHue
BBIMUCOK M3  MH(OPMALMOHHBIX  CUCTEM  OPraHoOB,  MpeA0CTaBJSIOINX
rocyZiapCTBeHHbIe (MyHULIUNA/IbHbIE) YCIYTH;

7) WHBle EeWCTBUS, HeOOXOAWMbBbIe s TIPeAOCTaB/IeHUS MYHHIUIATbHON
yC/AyT¥M, B TOM 4MC/e CBSiI3aHHble C TIPOBEPKOM [eMCTBUTE/JbHOCTH YCUIE€HHOU
KBanM(UIIMPOBAHHOM 2/IEKTPOHHOM TO/TWCHU 3asBUTENsl, HWCIIO0Mb30BaHHOM TIpU
oOpalljeH!H 3a MoyYeHrneM MYyHULUIATbHOW YCTYTH.

3.7.1. TlopsimoK BBITIOJTHEHUS aAJMUHUCTPATUBHBIX mpoLeayp (ZercTBUi)
MHOTO(YHKLIMOHA/IbHBIMM ~ LIEHTPaMU  MPeJOCTaB/leHus1 TOCYy[apCTBEHHbIX U
MYHULIMNATbHBIX YCIYT.

NudopmupoBaHue 3asiBUTe/ield OCYIIECTB/SETCS MOCPEICTBOM pa3MelleHUst
aKTyaJlbHOM W UCUepribiBaoileid HH(oOpMaluy, HeoOXoJuMON [Jid TIoyYeHUst
MYHHULIUMNAIBHOW YCJAYTU Ha WH(POPMAI[MOHHBIX CTEeH/aX WM WHBbIX HWCTOYHHUKAX
MH()OPMUPOBaHMUSI.

NudopmupoBaHue 3asBuTeseld ocyllecTBaseTcs B okKHe M®Il (uHOM
crierfianbHO 000pyZoBaHHOM pabouem mecte B M®II), mpegHa3HaueHHOM ISt
MH(OPMUPOBAHUS 3asiBUTE/Iel O MOpsi/ike MpeJoCTaBJieHUs] MyHULUMNANAbHBIX YCIYT,
0 XOZie paCCMOTPEHHUS 3arpOCOB O TIPeAOCTaBIeHUY MYHULIUMNATbHBIX YCIYT.

Pa6otank M®II npu mpuemMe 3arpoca O MpPeJOCTABAEHHH MYHHUIUATIATbLHOM
YCJIYyTH U BblJjaue pe3yJibTara IMpeAoCTaB/IeHuss MyHULMIIAJILHOW YC/IyTH MPOBepsieT
COOTBETCTBUE KOMUM Mpe/ICTaB/IsIeMbIX JOKYMEHTOB (3a UCK/IFOUeHUeM HOTapUabHO
3aBEpPEHHbIX) MX OpUrvHajaMm (Ha TpeAMeT Ha/JIWuvsg TOAYUCTOK (OCHOBHBIMU
TpU3HaKaMM TO/UMCTOK SIBJISIFOTCSI: B3bEPOIIIEHHOCTh BOJIOKOH, M3MEHEeHHe TJIsTHIIA
TTOBEPXHOCTHOTO C/I0s OyMaru, yMeHbIIIeHHe TOJIIMHBI OymMard B MecTe MOZUHCTKH,
HapylileHue (POHOBOW CETKW) WIU [0IeuaToK (OCHOBHBIMM TIpHM3HAKaMM TIPUITMCOK
SIBJISIFOTCSL HECOBIIaZileHWe T'OPU30HTA/IbHOCTH PAaCIIOIOXKEeHUsI IeYaTHbIX 3HAaKOB B
CTPOKe, pas/vuusl pasMepa W PUCYHKAa OJHOWMEHHBIX MeYaTHBIX 3HAKOB, Pa3/Nuus
VMHTEHCHMBHOCTH MCII0/Ib30BaHHOTO KPaCUTeIsI).

B cnyuae, eciy mpe/cTaB/ieHbl TTOAJIMHHUKN [JOKYMEHTOB, paboTHMK M®II
CHUMaeT C HUX KOTHH.

Pa6orank M®II, npu rpreMe 3arpoca IMpoBepsieT ITPaBUIbLHOCTh COCTAB/IEHMUSI
3asB/ieHHs  (3arpoca), a TakKe HCUepIbIBalOIIMK TepeueHb [TOKYMEHTOB,
HeOOXOAWUMBIX B COOTBETCTBUM C  aJIMUHUCTPAaTUBHBIM  perjiaMeHTOM
Npe/iOCTaB/AeHUsS MYHUIUIIAJBHOW YCIYyTH, YTBEPXKAEHHOrO YTIOJTHOMOUYEHHBIM
OpraHoMm, u (hopMHUpyeT NakeT JOKYMEHTOB.

PabotHuk M®L] HampaB/isieT Me>KBeIOMCTBEHHBIE 3aITPOCHI O TTPeI0CTAB/IeHHUN
JOKyMeHTOB W HH(opMaliuu (B ToM umcsae o0 orjaTe roCyAapCTBEHHOM TOIUIMHBI,
B3MMaeMOM 3a MpeAoCTaB/ieHHe MYHULMIAIbHOW YCIyTH), KOTOpble HaXOZSTCS B
pacriopsbKeHWM OpraHOB, MPeJOCTaBSIOLIUX TOCY/JapCTBEHHbIE (MYHHULIMIIAIbHBIE)
yCJIyTH, MO0 T0/IBeJOMCTBEHHBIX TOCY/JapCTBEHHbIM OpraHam (OpraHaM MeCTHOTO
CcaMOyTIpaB/IeHWsI) OpraHrU3alyi, yYaCTBYIOLIMX B MIPeJOCTaBIeHUN MyHULIAIIATIbHOU
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yCJIyTH, B COOTBETCTBUM C HOPMAaTUBHBIMM TIPABOBBIMU akTaMu Poccuiickou
denepaliuv, HOPMAaTHUBHBIMU TIPaBOBbIMUA akTamMud CBepAJIOBCKOW  00sacTy,
MYHULIUNA/TIbHBIMU TIPABOBBIMU aKTaMU.

PabotHuk M®PL] ocyljecTBisseT COCTaBlieHHWe W BbiZiauy 3asBUTE/SIM
JOKYMEHTOB Ha OyMa)KHOM HOCHUTeJie, TIOITBePXK/JAl0IUX CoZiepKaHue 3/1IeKTPOHHBIX
JOKYMEHTOB, HampasjeHHbiXx B M®PII 10 pesysbraram mnpefoCTaB/IeHUS
MYHHULIUNATIBHOU YCIIyTH.

Pa6otank M®II ocyilecTBisgseTr WHbIE JEMCTBUS, HEOOXOJUMbIe ISt
NpeJiOCTaB/AeHNs MYHHULIMMNAIBHOM YCJIyTW, B TOM YMC/Ie CBSI3aHHbIE C TPOBEPKOU
JeiCTBUTENbHOCTH ~ YCUJEeHHOW  KBanu(UIIMPOBAHHOM  3/IeKTPOHHOM  MOAMMCH
3asBUTeJIsl, WCIOJb30BaHHOM TIpU oOOpallleHuu 3a TOoydYeHrHeM MYHHULUIaTbHON
YCIIyTH.

3.7.2. [Ipu Tripei0CTaB/IeHUU MYHULUIAaTBHOU yCIIyry 1§ (0
9KCTeppUTOpUANBEHOMY NpUHLIy MOLI:

1) npuHMMaeTr OT 3asBUTeNs1 (TIpeCTaBUTeNsE 3asiBUTeJIsI) 3asBlIeHUE U
JOKYMEHTBI, TIpe/ICTaB/IeHHbIE 3asBUTe/IeM (TIpeiCTaBUTe/IeEM 3asiBUTE/IS);

2) OCYI1|eCTB/ISIET KOIMUPOBaHUe (ckaHUpOBaHMe) JIOKYMEHTOB,
Tpe/iCTaB/IeHHbIX 3asBUTesieM (TpeACTaBUTEeNIeM 3asBUTeNs), B CJyyae, ecid
3asgBUTeNb (TpefCTaBUTeNb 3asBUTEJIA) CaMOCTOATE/NbHO He MpeACTaBU/I KOIWU
JIOKYMEHTOB;

3) dopmupyeT 3/1eKTPOHHbIE JAOKYMEHTbI W (W) 3/IEKTPOHHBIE 00pa3bl
3asB/IeHUs, [OKYMEHTOB, TIPDUHATBIX OT 3asBuTens (TIpeACcTaBUTessI 3asBUTENs),
KOIMMK JTOKYMEHTOB JIMUHOTO XPaHEeHWs], MPUHATBIX OT 3asBUTeNs (TIpelCTaBUTeIs
3asBUTesIs ), 0OecrieurBasi UX 3aBepeHue 3/IeKTPOHHOM MOAMUCHI0 B YCTAaHOBIEHHOM
Tops/Ke;

4) C uCrnoJib30BaHUEM HMH(OPMaLMOHHO-Te/IEKOMMYHUKALIMOHHBIX TEXHOIOTHI
HarpaB/sieT 3/IeKTPOHHbIE JOKYMEHTHI U (WIM) 3/1eKTPOHHbIe 00pa3bl I0KYMEHTOB,
3aBepeHHbIe YTOJHOMOUEHHBIM JO/DKHOCTHBIM JIMLIOM MHOTO(YHKL[MOHA/IBHOTO
L[€HTPA, B YTIOJTHOMOUYEHHBIN OpraH.

OIIMCAHUE IMPEJOCTABJIEHA MYHULIUTIAJIBHON YC/IYTU

B YITPEXXJAROIIEM (ITPOAKTUBHOM) PEXXVME

3.8. IlpemocraBieHre  MyHULMNAQJIbHOW  yCUIYTM B yIPeXAArOL[eM
(MpOaKTUBHOM) peXKMMe He OCYLeCTBJISeTCS.

Pazpen 4. CIIOCOBBI MTHO®OPMUNPOBAHUSA 3AABUTEJIA
Ob USMEHEHINU CTATYCA PACCMOTPEHUA 3AABJIEHUA
O INMPEJIOCTABJIEHU MYHULIUIIAJIBHON YCJIYTU

4.1. VnadopmupoBaHve 3asButenss 00 W3MeHeHHWU CTaTyca PacCMOTPEHHUS
3asgBJIeHUsI O Npe0CTaB/IeHUY MyHULUMIIAIbHOW YCIYTH OCYILeCTBIISETCS:

1) npu TMYHOM OOpalljeHNH B Y TIOJTHOMOUEHHbBIN OpraH;

2) myTeM HarpaBJ/ieHus1 cCoo01eHu uepe3 EuHbIN opTat;

3) mocpejCTBOM TOUTOBOrO OTIIpaB/ieHUs1 (B Cydyae MOCTYIIEHMS 3arpoca
3asBUTeJIA O CTaTyCe paCcCMOTPEeHHs 3asiBIeHUs1 O MpeJoCTaBlIeHuH MYHULIUIAIbHOU
ycnyrn);

4) nocpeCTBOM Te/ie(hOHHOU CBSI3U.
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IIpunoxenue Ne 1
K PernameHTy

['naBe KaMblILL1/IOBCKOTO
MYHULMITA/IBHOTO paliOHa

oT
TTPOYKUBAFOIIIETO:

KOHTAaKTHBIN TeJl.:

TOYTOBBIN afipec U (UK) afpec
3/IeKTPOHHOM TIOUTHI /ISl CBSI3U C
3asiBUTE/IEM

3AABJIEHUE
O INPEJIOCTABJIEHUM MYHULIUITAJIBHOI'O
UMYILIECTBA MYHULIUITAJIEBHOI'O OBPA30BAHUSA
KAMGBIIIJIOBCKNW MYHUILIUTIAJIBHBINM PAVIOH
B APEH/IY BE3 ITIPOBEJEHIS TOPT'OB

[Tpomry ripefiocTaBUTh B apeH[ly 6e3 mpoBefieHUs TOPrOB B COOTBETCTBUU C
@enepanibHbiM  3aKOHOM 0T 26 wutosist 2006 roga Ne 135-@3 «O 3auqure
KOHKYPEHL[MW» MyHULIMIA/IbHOE UMYILIECTBO —

(Z71s1 HeIBMXKMMOTO UMYIIIeCTBA yKa3bIBAIOTCS 9Ta)K, HOMep MoMellleHUst 1 HoMepa KOMHAT B
COOTBETCTBUM C TEXHUUECKOMW JJOKyMeHTal[1el)

I10maabro KB. M B 31aHNH, PacCII0/10KEHHOM 1o aapecy:

(A1 HeABM)KMMOT'O UMYIIIeCTBa yKa3bIBaeTCs a/ipec 3[jaHusl B COOTBETCTBUM C TeXHUUECKOU
JIOKyMeHTaL en)

AJI UCII0J/Ib30BdAHMA T10/

(Yka3bIBaeTcs LieJib UCI0/Ib30BaHWsI apeHyeMoro UMYIeCcTBa)

Ha CPOK .

Hacrtosituum noATBep)kaaem, UTO B OTHOLLIEHUU He
MIPOBOIUTCSA TIPOILieiypa JIMKBUZALMM WM OAHKPOTCTBA, HEe TPHOCTAHOB/IEHA
JlesiTeJIbHOCTh B MOpsAZIKe, mpefycMOoTpeHHOM Kozekcom
Poccuiickoi @ezepaiiu 00 a/MUHUCTPATUBHBIX MIPaBOHAPYIIIEHUSAX Ha IeHb IToauu
3asiBJIeHUS (3amosiHsieTcsT  [JiA IOpUIUYECKUX  JIWL], WHVBU/YaJIbHBIX
Tipe/iINpYHAMAaTesen).
3asiBUTE/Ib:

(mopgnuvce) (1.0. damunus)
(M.IL)

" 1) 20 1_,.
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