AJIMUHUCTPAILIUS
KAMBIIIIJTOBCKOI'O MYHUIIUIIAJIBHOI'O PAMIOHA
CBEP/IJIOBCKOM OBJIACTHU

IIOCTAHOBJ/IEHUE

01 31.03.2026 1. Neo 188-ITA
r. Kamnimnios

OO0 yTBep)X/ieHUH aiIMUHUCTPAaTHBHOTO PerjiaMeHTa
npeAoCTaB/IeHNsl MyHUIIMNIAAbHOU yoIyru «[IpefocraBieHne apxXuBHBIX
CMPaBOK, aPXMBHBIX KONMH, apXUBHBIX BBINMNCOK, HH(POPMaLMOHHBIX MHCEM,
CBA3AHHBIX C pea/iH3alied 3aKOHHbBIX MPaB U CBO0O/ rPaXkAaH»

B coorBercTBUU ¢ PenepampHbiMu 3akoHamMu 0T 06 okTsiOps 2003 roga
Ne 131-®3 «O6 00umx MNpUHLMIAX OpraHu3alid MeCTHOTO CaMOyTpaB/ieHus B
Poccuiickoit @epnepaiiyn», ot 22 okTs16ps 2004 roga Ne 125-®3 «O6 apXUBHOM Jiejie
B Poccuiickoit @epepain», ot 27 utons 2010 roma Ne 210-®3 «O6 opraHuzaiiuu
Npe/iOCTaB/IeHUs TOCYJAapCTBEHHbIX W MYHHULMNANbHBIX yciayr», or 20 mapra
2025 roma Ne 33-®3 «O6 00mMX TIPUHIMIIAX OpTraHW3al[dd  MEeCTHOTO
CaMOYTIpaB/IeHHsI B eJUHOM CHUCTeMe MyOJMYHOMN B/IacTH», 3aKOHOM CBep/I/TIOBCKOM
obmactu ot 25 mapta 2005 roga Ne 5-O «0O06 apxuBHOM jgesne B CBepiJIOBCKOM
obmacT», TIOCTAaHOB/IEHHWEM aJMUHHUCTpAIUM KaMbIIIJIOBCKOTO MYHHUILUATIATBHOTO
paiioHa ot 19 gekabpsi 2025 toga Ne 1037-ITA «O6 ytBepxaenuu I[IpaBus
pa3pabOTKu U YTBEPXKIEHHUS aJMUHHUCTPAaTUBHBIX PperJiaMeHTOB IIpe/l0CTaB/IeHHs
MYHHULIUMNANbHBIX YCIYT B KaMbIIIJIOBCKOM MYHUIMIIAJILHOM parioHe CBep//TIOBCKOU
obmacth», pYKOBOACTBYsiCh cratbsiMad 5, 30 VYcraBa KamblIioBcKOro
MYHULIUMNAIBHOTO paiioHa, AAMUHHUCTpalys KaMbllllIOBCKOTO MYHUIMITA/JIBHOTO

paiioHa
IIOCTAHOBJISAET:
1. YTBepUTh a/IMUHMCTPATUBHbIN  perjamMeHT  TIpeJoCTaBJieHUs

MYHULMIAIBHON yeayru «IIpegocTaBieHre apXMBHBIX CIIPaBOK, apXUBHBIX KOITHH,
ApXMBHBIX BBITHMCOK, HMH()OPMAI[MOHHBIX IIHCEM, CBSI3aHHBIX C peaaM3aryeis
3aKOHHBIX ITPaB U CBOOO rpakaan» (IIpU/IaraeTcs).

2. IlpusHaTh  TOCTaHOB/JI€HHWE  AJAMMHUCTpPALMK  KaMbIIIOBCKOIO
MYHULIATIAIBHOTO paiioHa oT 28 mekabpsi 2024 roga Ne 861-ITA «O6 yTBepKaeHUU
aJIMUHUCTPAaTUBHOTO  perjlaMeHTa TIpeJOCTaB/eHHUss MYHMIUMIAJIbHOM  YCIyTH
«[TpegocTaBieHre apXUBHBIX CIIPABOK, APXMBHBIX KOIWH, apXWBHBIX BBIMKMCOK,
WH(POPMALIMOHHBIX ITMCEM, CBSI3aHHBIX C peajM3alell 3aKOHHBIX IPaB U CBOOOJ
TpaXk[jaH» YTPATUBIIMM CHITY.



3. Orgeny [Je/ONPOW3BOACTBA, MYHUI[UTIANLHONW CAy)KObI W KOHTPOJIS
aagMuHUCTpaumu  KamblioBckoro MyHununansbHoro pavioHa (C.JI. TarublieB)
HacTosilljee MOCTAHOB/IEHWE Pa3MeCTUTb Ha O(UIMAaTLHOM CalTe aJMUHHCTPALUU

KaMmBbII110BCKOTro MYHMIUTATbHOTO paiioHa B vH(OpMaI[MOHHO-
TeJleKOMMYHHUKalMOHHOW ceTu «VHTepHeT» 10 afpecy: https://kamyshlovsky-
region.ru.

4. KoHTpo/ib 3a WCMOJHEHWEeM HACTOSIero IMOCTAaHOBJIEHUS BO3JIOXKWAThH Ha
YIIPABJISIIOLIETO e/laMy aJIMUHUCTPALMU KaMBbIIIJIOBCKOTO MYHULIUNAIBLHOTO PaliOHa
C.JI. TarusnbliieBa.

['naBa agMUHUCTpaLU
KaMbII/10BCKOTO MYHUIIUIIA/IbHOTO palioHa O.A. MakapsiH


https://kamyshlovsky-region.ru/
https://kamyshlovsky-region.ru/

YTBEPXXIEH
MOCTaHOBJ/IEHUeM aJMUHUCTPaLUU
KambIiioBckoro

MYHMIUMNA/ILHOTO palioHa
ot 31.03.2026 r. Ne 188-TTA

AJIMUHUCTPaTHUBHBIA perjiamMeHT
Tipe/loCTaB/IeHUsI MyHULMIIanbHOU ycinyru «IIpegocTaBieHre apXUBHBIX
CMPaBOK, APXUBHBIX KOMUM, aDXUBHBIX BbIMTMCOK, THGOPMALIMOHHBIX MHUCEM,
CBSI3aHHBIX C peanu3aljyel 3aKOHHBIX MpaB U CBOOO/] TpaXkiaH»

Pazgen 1. O6iue momoxeHus
1. IlpegmeT perynmpoBaHust aIMUHUCTPAaTUBHOIO perjiaMeHTa

1.1. AJMUHUCTDAaTUBHBIM perjaMeHT TpeJoCTaB/AeHUs MYHULUNAIbHOU
ycnyru  «lIpemocTtaBneHre apXWBHBIX COPABOK, ApPXWBHBIX KOIMWW, apXWUBHBIX
BBINMCOK, UH(OPMAaI[MOHHBIX MUCEM, CBS3aHHBIX C peajv3aljield 3aKOHHBIX TpaB U
cBobos TrpaaaH» (Janee — perjamMeHT) yCTaHaB/AMBaeT TOPSAOK W CTaHAApT
Npe/ioCTaB/eHUs MyHULIMNaJbHOU ycnyru «[IpemocTaB/ieHre apXWBHBIX CIIPABOK,
apXUBHBIX KOIWM, ApXUBHBIX BBIMMCOK, WH(MOPMALIMOHHBIX MHCEM, CBSI3aHHBIX C
peasii3alfyeii 3aKOHHBIX IpaB U CBOOO/ TpakaaH» (Jaee - MyHUIUIAIbHAs YCIyTa).

1.2. PersiameHT  ycTaHaB/iMBaeT  CpPOKM M TIOC/Ie[0BaTe/IbHOCTb
a/IMUHMCTPATHUBHBIX MPOLIeIyp OT/esa /1e/l0TpPOU3BO/ICTBA, MyHULIUTIATLHON CTYKObI
Y KOHTpPOJII aJIMUHUCTpaLMd KaMbIIIJIOBCKOr0O MYHULIMMNA/JBHOIO paikioHa (Zanee -
MYHULIUNAJBHBIA ~ apXwWB),  OCYLIeCTBJASIEMBIX B  XOJe  TpeJoCTaB/eHHUs
MYHULIUMNAJBbHOU YCJIyTH, NOPSOK B3aUMOIEUCTBUS MEXAY AOJDKHOCTHBIMU JIULIAMH,
B3aMMO/IEUCTBUS C 3asiBUTEJISIMMU.

2. Kpyr 3asBurenei

2.1. 3asiBUTeNsIMM Ha TOJIyYeHHe MYHUIUIAIBbHOM YCIYTU SIBJISIFOTCS
du3rueckre U OpUANYeCcKre uija (3a UCK/IIOUeHWeM TOCyZapCTBeHHbIX OPraHOB U
WX TePPUTOPHA/IbHBIX OPraHOB, OPTaHOB IOCYZIAPCTBEHHBLIX BHEOIOMKETHBIX (DOHIOB
W WX TeppUTOpHAalbHBIX OpPraHOB, OpraHOB MECTHOTO CaMOYIIpaB/ieHusl),
oOpalljaroiecss Ha 3aKOHHBIX OCHOBAHUSIX K apXWMBHBIM [IOKyMeHTaM, B IIeJisX
MOJIyYeHUs] ¥ UCMO/Ib30BaHUS MH(GOPMAaLMK, CBS3aHHOW C peanu3alyell 3aKOHHBIX
nmpaB U CBOOOA TpakAaH, a TakXKe TIPaB M 3aKOHHBIX WHTepPeCOB O0O0I1[eCTBeHHBIX
o0beMHeHWH, OpraHu3alyii U JO/DKHOCTHBIX JIHI] (Z1aj1iee — 3asiBUTETH).

2.2. OT uMeHH 3asiBUTEeNIeM MOTYT BBICTYIAaTh WX TpeACTaBUTENU, UMeIoLre
IIPaBO B COOTBETCTBHM C 3aKOHOZATeLCTBOM Poccuiickoit Pezepaiiyu b0 B CUTy
HajJle/leHuss WX B TOps/JKe, YCTAaHOBJIEHHOM 3aKOHOZJATeIbCTBOM Poccuiickou
denepaluy, MOJHOMOYMSIMA BBICTYNAaTh OT UX WUMEHHU (fJanee — mpeACTaBUTE/b
3asiBUTEJIA).

3. TpeboBaHue TIpe/[OCTaB/IEHHUS 3asBUTE/TF0 MYHULIATIATBHON YCTyTH
B COOTBETCTBUH C KaTeropusiMu (MpuU3HaKaMu) 3asiBUTe/Ien

3.1. TpeboBaHue mpefoOCTaB/eHUs] 3asIBUTENI0 MYHULIUMAIBLHOU YCIyTH B

COOTBETCTBUM C  BapuMaHTOM  TIPeJOCTaB/A€HUSI  MYHHULMIIAJBHOM  yC/IYTH,



COOTBETCTBYIOLIMM KaTeropusMm (TIpU3HaKam) 3asBUTess, ONpeJe/leHHbIM B
pe3ysibTaTe aHKeTUPOBaHHWsA, a TakKXKe pe3y/bTaTa, 3a IpeJoCTaB/lIeHHeM KOTOPOro
0OpaTuICs 3asiBUTE/Ib, He TIPeyCMOTPEHO.
Paspen II. CrangapT npeoCcTaBaeHUs] MyHULIMNAJIBHOW yCIIyTH
1. HauMeHOBaHHe MyHULIMMABHOM YC/IyTH

1.1. HaumeHOBaHHWe MyHHULMIAJbHOU yCayru: «lIpegocraBieHre apXWBHBIX
CMpaBOK, ApXMBHBIX KOMWM, AapXUBHBIX BBIKUCOK, WH(OPMALMOHHBIX TIHCEM,
CBSI3aHHBIX C peanu3aljyel 3aKOHHBIX TPaB ¥ CBOOO/] TpaXkiaH».

2. HaumeHoBaHMe opraHa, mpefoCTaB/ISIIOLIEero MyHULUITAIBHYIO YCIIYTY

2.1. [IpegocTaByieHre MyHULIMIIATIBHOU YCJIYTH OCYILECTB/IsIeT aIMUHUCTPALUs
KaMbIIIJIOBCKOTO MYHHUIUMTIAbHOTO paiioHa CepjjioBcKoii obsactu  (ganee -
aZIMUHUCTPALIUSA). HernocpeCTBEHHBIM ~ MCIIOJIHUTENIEM  SB/SETCS  OTAeN
JIeJIOTIPOM3BO/ICTBA, MYHMLIMIABHOM  CIy)XObI W KOHTPOJS — aJiMAHUCTpALUU
KaMbIIIIJIOBCKOTO  MYHHIMTIAbHOTO paiioHa CeepjjioBCcKodi objsactu  (ganee -
MYHULMIAIbHBIA apXUB).

3. Pe3ysibTat npepocTaBaeHUs MyHULUMIIATBHOW YCIYTH

3.1. Pe3y/ibTaTOM Mpe/0CTaB/IeHUs] MyHULIATA/IbHOU YCYTU SIB/ISIFOTCS:

- apXVBHas CIIpaBKa;

- apXVBHas BBITMCKa;

- apXVBHas KOIHS;

- uHbOpMal[MOHHOe THUCbMO 00 OTCYTCTBHH 3allpallliBaeMbIX CBeEeHUN C
pPeKOMeH/Jal[UsIMK O JIaTbHeMIINX TMyTsAX TToUcKa HeoOxoaumon nHdopmaiyu, mibo ¢
yBeZIOMJIEHHEeM O HallpaB/IeHMHd COOTBETCTBYIOLMX 3allpOCOB Ha WCIIOJIHEHHWe T10
TIPUHA/IJIEXKHOCTU B IPyTHe OpraHbl U OpraHv3aluy;

- OTKa3 B MpeIOCTaB/IeHUM MYHULIUNAIbHOW yC/IyTH.

3.2. @®opMupoBaHMe peeCTPOBOM 3alvMCA B  KadyeCTBe  pe3y/bTara
Npe/loCTaB/IeHUsI MyHULUMIIAbHOW YCIYTH He MPeyCMOTPEHO.

3.3. 3asiBUTe/b BIpaBe MOMYUUTh pe3y/ibTaT NpefioCTaBAeHNs MyHULMIIAIbHOW
YCIIyTH:

- Ha OyMa)KHOM HOCHTe/ie B MYHULMIAJbLHOM apxuBe B Ciayuyae oOpalijeHus
3asBUTeNIA 3a TIpefOCTaB/Ie€HWeM MYHULMIIATIbHOM YC/IYTM HeNoCpe[CTBEeHHO B
MYHULIUMATIbHBIN apXUB;

- Ha OyMa)KHOM HOCHTe/le B MHOTO(MYHKI[MOHATLHOM L[eHTpe TIPe0CTaB/IeHUs
roCyZlapCTBEHHbIX M MYHMIUMNANbHBIX YyCIyr (fanee - MHOTO(QYHKIHAOHATbHBIN
L[eHTP) B cCJyuyae oOpallleHusi 3asiBUTeJs 3a Ipe/oCTaB/eHreM MYHHULUMNaIbHON
YCJIYTHU Uyepe3 MHOTO()YHKLIMOHA/IbHBIN LIeHTP;

- Ha OyMa)KHOM HOCUTejie TIOCPe/ICTBOM TOUTOBOTO OTIIPABJeHUs B Cydae,
ec/id Takoh Crocob mojyueHus pe3y/ibTaTa MYHULIMINANBHOW YC/IYTH yKas3aH B
3asiB/IeHUH O TIpe/I0CTaB/IeHUY MyHULIMMNATIbHOW yCIIYTH;

- B (hopMe 371IeKTPOHHOTO JJOKyMEHTA, MOJANUCAHHOTIO YCUIEHHOU 3/IeKTPOHHOU
1M POBOI TIOATMUCHIO [JO/HKHOCTHOTO JIWLIAa aAMUHUCTpAL[MK, B JITMUHOM KabuHeTe —
EpvHoro moprana B caydyae oOpailleHusi 3asiBUTesiss 3a IIpe/loCTaB/ieHHeM
MYHULIUNAJIBHOU YCIyTU nocpeActBoM EauHoro moprana, PervoHanbHOro rnoprasna
(Mpy HaMMYUU TeXHUYECKOUN BO3MOXXHOCTH).



34. B (iyuae oOTKa3a B TIpefOCTaB/Je€HMHM MYHULMNAJIbHOW YC/IyTU
MYHULIUMNATbHBIM apXUB WH(OPMUPYET 3asBUTE/IsI O TPUUYMHAX TaKOro OTKasza C
yKa3aHHeM T[epeyHsi [JOKyMeHTOB U uH(dOpMalu, OTCyTCTBUe U  (WIK)
HeJJOCTOBEPHOCTh KOTOPBIX CTa/d TIPUYMHOM OTKasa, a TAKXKe C yKa3aHWEM MepeuHst
YCTaHOBJIEHHbIX (eflepa/lbHbIMA 3aKOHaMU M (WIM) WHBIMM HOPMAaTUBHBIMU
MPaBOBbLIMU aKTaMW TpebOoBaHWM, HECOOTBETCTBUE KOTOPbIM TIOBJEKIO OTKa3 B
TpeZi0CTaB/IeHUHA MYHULIUTNATIBHOU YCIIyTH.

4. CpoK rpeJoCTaB/IeHAs] MYHULUIIAIbHOW YCIyTH

4.1. CpoK UCIIO/IHEHHUS 3arpoca M0 apXUBHBIM JOKYMeHTaM MYHULUMIIA/IbHOIO
apxXviBa He JI0JDKeH MpeBbillath 30 AHeM Co IHS perucTpalyy 3arpoca.

4.2. Cpok mnpefoCTaBleHUs] MYHULIAIIAJBHOM YCAYTH HCUYUCIAETCS CO JIHA
pervcTpaiyy 3asBleHUs W JOKYMEHTOB, HeOOXOAWMBIX [/s1 TIpe/loCTaB/IeHUs
MYHULIUNABHOW YC/IyTU B MyHULIUMAJIBHOM apXHBe.

4.3. C yuetoMm obpailjeHUsI 3asiBUTe/s] uepe3 MHOTO(YHKI[MOHAbHBIM LIEHTP
CPOK TMpeJoCTaB/JIeHWs MYHHULMIAJbHOM YCAYyTd HWCYMCISeTcs C MOMeEHTa
perucTpaliii B MYHMLMWIIQJIbHOM apXWBe, TpeJoCTaB/SIOIIEM MYHULMITA/TIbHYIO
yCIyTy.

4.4. 3ampoc, He OTHOCAILIMMCA K COCTAaBy XPaHALIMXCS B MYHULUMNATbHOM
apxXviBe AapXMBHBIX [JOKYMEHTOB, B TeueHuWe 5 JHeW CO [HA ero perucrpanuu
HampaB/isieTCs] B JIDYTOM apXWB WM OpraHU3aluio, T/le XPaHATCS HeoO0XOoAuMbie
apXUBHbBIE IOKYMEHTBI, C YBeJJOM/IEHHEM 00 3TOM 3asiBUTETS.

4.5. MakcuManbHbIM CPOK TMpeJOCTaB/JIeHUs] MYHULMIIAIBbHOW YC/IyTH He
3aBHCUT OT criocoba mojjauu 3asiBUTe/IeM COOTBETCTBYIOLIEro 3arpoca.

5. Pa3mep mniaTel, B3MMaeMOM C 3asBUTeJIsI [IPU NIPeJOCTaBIeHUN
MYHULIATIATIBHON yC/TyTH, ¥ CITOCOOBI ee B3UMaHUS

5.1. B3uMaHuWe TrOCy[apCTBEHHOM TIONUIMHBI WA WHOW TIIaThl  3a
MpeloCcTaB/eHe  MYHMLMMAJAbHOW  YC/IYTM  3aKOHOZATeNbCTBOM  PoccuiicKoi
PezepaLiy He NpeyCMOTPEHO.

5.2. Vndopmaiysg 0 TOM, YTO MyHHULMMNAaJbHas ycCayra MpeAoCTaBseTCs
becriiaTHO, pa3MelriaeTcss Ha WH(GOPMALIMOHHBIX CTeH/ax, caliTe aMUHUCTpALUM U
Ha ExuHoM niopTase (1py HA/IMYUKM TeXHUUEeCKOW BO3MOXKHOCTH).

6. MakcrManbHBIM CPOK OKWJJaHWS B OUepev NPy Nofiaue 3asiBUTe1eM
3amnpoca 0 TpefoCTaBIeHU MyHULIMNAIBHOW YC/IYTU U IIPU MIOJTyYeHUH pe3y/ibTaTta
MpeJ0CTaB/eHHUs MYHULIUTIAIbHOW yCIYTH

6.1. MakcuMa/ibHbIM CPOK OXXMJAHWS B OuepeJd MpPH IIoJaue 3arpoca o
MpeJiOCTaB/AeHUA  MYHULMMAAbHOM  yCIyrM WM TIOJYUYeHWM  pe3yJibTaTa
MYHULIATIATIBHOW YC/IYTH TIPM HETOCPeICTBEHHOM O00pallieHM B MYHMIIMITATbHBINA
apXvB WM MHOTO(QYHKIIMOHA/IbHBIA LeHTp (MpU peanv3aljiyd) He [OJDKeH
TIpeBbIlIaTh 15 MUHYT.

7. CpOK perucrpaLluu 3arpoca 3asiBUTeJsis 0 rpeoCTaB/IeHuu
MYHULMIATbHOU YCIYTH

7.1. Peructpauusi 3asiBjieHUSI O TIpeJOCTABJI€HUU MYHMLUIIAJIBHON YC/IYTH
W JOKyMeHTOB U (wid) wuHboOpMaluy, HeoOXOAUMBIX [Jisi TIpeoCTaB/eHus
MYHULIUNIAJIBHOW ~ YCJIyTH, OCYLIeCTBJAsIeTCS B JeHb MWX [IOCTYIUIEHHS B



MYHULUTAIBHBIA apXYB WIK Ha CJIeAyIOUid pabounii fieHb (B C/Tydae MOCTYIUIeHUs
JnoKyMeHTOB riocse 16:00 uacoB uiu B Hepabouee BpeMsi).

7.2. Peructpaiusi 3asB/ieHUsI U JOKYMEHTOB (CBeJleHHH), HeOOXOUMBIX IS
Npe/ioOCTaB/IeHUsT MYHULUMIA/JIbHOW YC/IyTHM, HarpaB/JeHHbIX B aJMUHUCTPAL[MIO0 TI0
rouTte, B 37€KTPOHHOM (opMe, OCYIIECTB/SIeTCS aAMHUHHCTpAllie B [leHb WX
MOCTYIUIEHHsI WIA Ha CJeAylolui pabounii JeHb (B C/ydyae TIOCTYIUIeHHs
NoKymMeHTOB riocjie 16:00 yacoB wiu B Hepabouee Bpemsi).

7.3. Peructpaiys 3asiBjieHUs U JOKYMEHTOB (CBeJieHHii), HeOOXOAUMBIX ISt
Tpe/loCTaB/leHUsI MYHULUINAAbHOW YCAYTH, TOCTYIHMBIIMX B aJMWHHUCTPALUIO B
BBIXO/IHOM, Hepabouwmii ZieHb WM MOC/Ie OKOHUaHHUsI pabouero /iHsl, OCYIIeCTB/ISeTCS
B TIePBbIM, C/IeAYIOL[NH 32 HUM, pabounii [ieHb.

8. TpeboBaHUs K MIOMEIIIEHUsIM, B KOTOPBIX TIPEJJOCTAB/ISETCS
MyHULIWNa/lbHAas yCayra

8.1. B nomelnieHusix, B KOTOPbIX MPeAOCTaB/SIeTCS MYyHHULMIIA/JbHAs yCIyra,
obecrieunBaeTcs:

1) cooTBeTCTBHME CAHUTAPHO-3MN/IEMUOJIOTMYECKUM MpaBy/iaM U HOpMaTHBaM,
TipaBU/iaM TIPOTUBOIIOXXapHOUW 6e30MacHOCTH;

2) co3faHWe WHBAIUAAM C/IeAYIOLIMX YCAOBUM [OCTYITHOCTA OOBLEKTOB B
COOTBETCTBUM C TpeOOBaHUSIMH, YCTAHOBJIEHHBIMM 3aKOHOJATeNbHbIMA U WHBIMHU
HOPMAaTUBHBIMU MMPAaBOBbIMY aKTaMHU (yKa3aTb NPU HAJTUUUN):

- BO3MOXXHOCTh OeCIpensTCTBeHHOT0 BX0/ja B 00BbEeKThI U BBIX0/Ia U3 HUX;

- BO3MOYXHOCTb CaMOCTOSITEJIbHOTO TIepeJBMKeHUsI 110 TEPPUTOPUM 00beKTa B
Le/IsIX JOCTyIa K MeCTy TpeAoCTaBAeHUsT MyHULIUNAJIbHOW YCJIYyTU, B TOM YHC/e C
TIOMOIIbI0 pabOTHUKOB 00BEKTa, TIPeJOCTaBJISIONUX MYHUIUIAIbHBIE YCIIYTH,
ACCHUCTHUBHBIX U BCIIOMOTaTe/IbHbIX TEXHOJIOTHH, a TaK’Ke CMEHHOTO KpeC/ia-KOJISICKY;

3) nomellleHUs1 [JO/DKHBI UMETb MecTa AJjisi OXuZaHUsl, WUH(OPMHDPOBaHUS,
rprieMa 3asBUTe/IeN; MecTa OXKHaHUs 00ecrieurBalOTCsS CTY/IbSIMH, KpeceabHBIMU
CEeKIIUSIMM, CKaMbsIMU (OaHKeTKaMu);

4) miomellleHUs1 [JOJDKHbI UMeTb TyajieT CO CBOOOAHBIM JIOCTYIIOM K HeMY B
pabouee Bpems;

5) MecTa “H(OPMUPOBaHUS, NpeJHa3HAYeHHbIe /Jisi 03HAKOMJIEHUs TPaKJaH C
MHGOPMAI[MOHHBIMU MaTepraiaMu, 000pyAyIOTCS:

- uH(GOPMALMOHHBIMU CTeHJaMU WIX WHGOPMALMOHHBIMU 3/IeKTPOHHBIMU
TepMUHa/IaMU;

- cronamMud (CTOMKaMH) C KaHLEJSPCKUMH TMPUHAJIEKHOCTIMUA /IS
o opmIieHUs1 OKYMEHTOB, CTY/IbSIMU.

OdopmrieHre BU3yalbHOU, TEKCTOBOM Y MY/JIbTUMEUMHOU WH(OpPMaLU O
TOpSiZIKe TPelOCTaB/IeHUs] MYHULIMMNAIbHOM YCAYTH [IO/DKHO COOTBETCTBOBATh
ONTUMATLHOMY 3DUTE/IbHOMY U C/IyXOBOMY BOCIIPUSITUIO 3TOW WH(MOpPMaLUU
3asiBUTEJISIMH, B TOM YMCJIe 3asBUTE/ISIMUA C OTPAHUYEHHBIMH BO3MO>KHOCTSIMHU.

8.2. TpeboBaHuss K TIOMeIeHUSIM, B  KOTOPBIX IIPeA0OCTaBJISETCS
MyHULMIaAbHas yCayra, pa3MellalTcsl Ha O(ULMaJbHOM CalTe aJMUHUCTPaLuU U
Ha ExuHoM niopTase (Tpy HA/IMYUKM TeXHUUEeCKOW BO3MOXKHOCTH).



9. [TokasaTenu KauecTBa U JOCTYITHOCTHA MYHULIMIIAIbHON YCIyTH

9.1. Tloka3zarenssMu AOCTYIHOCTUA MpeJOCTaB/JIeHUS] MYHULMIIA/JILHOU YCIyTU
SIBJISTFOTCSI:

- BO3MOXHOCTb TOJy4YyeHUs] UH(OpPMALMKU O Xofe TpefoCTaBIeHUs
MYHULMIAIBHOW yC/IyTM, B TOM YKC/Ie C WCIO0/Ab30BaHUEM WH(POPMAaLMOHHO-
KOMMYHUKALIMOHHBIX TEXHOJIOTUM (TTPY HAJIMUKMK TeXHUUECKOU BO3MO>KHOCTH);

- BO3MOJKHOCTh TOJTyYeHUst MYyHULMaTbHOU yCIIyTH B
MHOTO()YHKILIMOHA/ILHOM LIEHTPE;

- BO3MOXXHOCTb TIOJIyYeHUs] MYHHULIMIIAIbHOM YCAYyTM B MYHULUIAIbHOM
apxuBe B mpefenax TeppuTopur CBepzyIOBCKON 006/acTV TIO0 BBIOOPY 3asBUTEST
(9KCTeppUTOpUA/IBHBINA TIPUHLIMIT) HE3aBUCUMO OT €ro MecCTa JKUTe/JbCTBA UM MecCTa
npebbiBaHus (A1 GU3MUECKUX ML, B TOM UHCAe  WHAWBUJYa/bHBIX
npeAripyuHUMareseil) MO0 MecTa HaXOXKAeHUs (AJi1 IOPUAWYECKUX ML)  He
Tpe/lyCMOTPeHa BBU/ly OTCYTCTBHSI TePPUTOPHUAIbHBIX TI0/Ipa3/ie/ieHui;

- BO3MO)KHOCTb TOJIy4eHHsI MyHULMMNA/JbHOM YCAYTH B Tpefiesiax TeppUTOPUH
CBep/i/loBCKOM 0bsiacT B r000M  (urane MHOTO(YHKIJMOHA/IBLHOTO IIeHTpa T0
BbIOOpDY 3asiBUTeNs] (9KCTePPUTOpHA/bHBIN TMPUHIMI) HEe3aBUCUMO OT ero MecTa
JKUTe/NbCTBA WM MecTa TMpebbiBaHusl (A7 (U3MUecKUX JMil, B TOM 4YHCJIe
WHAVBU/IyalbHbIX MpeANpruHUMaTe ielt) 1160 MecTa HaxoXAeHus (/1 FOpUauUeCKUX
qai)  (MpU  HaIWYMKW ~ TEXHWYECKOM  BO3MOKHOCTM  JJjI1  3/1IeKTPOHHOTO
B3aUMO/ZENCTBUA);

- BO3MOXXHOCTb TOJIyUeHUs] MyHULUMAaAbHOW YCIYTH MOCPeACTBOM 3arpoca o
TIpe/loCTaB/eHUN HEeCKOIbKUX MYHMIUMANbHBIX YCJAYyT B MHOTOQYHKI[MOHAJIbHOM
LieHTpe.

9.2 K mnokasarensiM KauecTBa TMpeAOCTaBAeHUs] MYHULIUNAIbHOW YCIyTU
OTHOCSITCS:

- OTCYTCTBUE HapyllleHU CPOKOB MpPeJ0CTaB/AeHUs] MyHULUTIAJbHON YCIyTH;

- OTCYTCTBHe 3asiBjieHHi 00 ocrlapvBaHUM pellieHuH, AeicTBui (Oe3melicTBUS)
aJMUHUCTPALIUM, €€ JO/DKHOCTHBIX JIML, TPUHUMaeMbIX (COBEpIUEHHbIX) MpHU
Mpe/loCTaB/eHUM MYHULUIAIbHOU YCIyrd, MO WTOraM pacCMOTPEHUsS KOTOPBIX
BbIHECEHHI pellieHus 00 y/10B/eTBOPeHUU (YaCTUYHOM YZOBJ/IeTBOPEHUH) TpeboBaHUH
3asIBUTEJIeH;

- OTCyTCTBHe 00OCHOBaHHBIX >kamob Ha gelictBus  (bOe3meiicTBHe)
JOJDKHOCTHBIX JIUL] U UX OTHOIIIEHUE K 3asiBUTeJISIM;

- MHHMMAaZbHO BO3MOXXHOE KOJIMYECTBO B3aWMOJEUCTBUM 3asBUTENs C
JOJDKHOCTHBIMU JTUL[@aMU aZIMUHUCTPALIUM.

9.3 Ilpu mpemocTaB/ieHMM MYHULMNAJBHOM YCJIYyTd B3auMOJEWCTBUE
3asBUTENs] C  JO/DKHOCTHBIMUA  JIMIJAMHM, MYHHULMIIAJbHBIMU  C/IYXKAIlIUMU U
pabOTHUKAaMH MYHULIMTIA/JILHOTO apXWBa, TPeAOCTAB/ISIONIEr0 MYHHUIUIATBHYIO
yCJIyTy, OCyllecTB/sieTcsi He Oosiee 2 pa3 B CJeAYIOLIMX C/ydasx: TPU TpreMe
3armpoca W TpU TOJy4YeHUM pe3ysbTaTa. B Kakaom ciayudae BpeMs, 3aTpaueHHOe
3asiBUTE/IEM TPU B3aUMO/IeHCTBUSX C JO/PKHOCTHBIMM JIML[aMH TIPU TIpeA0CTaB/IeHUN
MYHULMTATBHOW YCIYTH, HE TO/KHO MPeBbIlLIaTh 15 MUHYT.



9.4. [lepeueHb NokKasaresien JOCTYITHOCTH M KaueCTBa MYHULIUIIA/ILHOM yCIIyTH
pa3MelatoTcd Ha OQULMaIbHOM CaWTe aAMUHMCTpaumu, EauHOM mnoprasne (mpu
Ha/IM4YUU TeXHUYECKOU BO3MOXXHOCTH).

10. Hbie TpeboBaHMs K MpeJ0CTaBAeHUI0 MYHULIMIIAbHON YCIYTH,

B TOM UMCJIe YUHUThIBaIOIe 0COOEHHOCTH Mpe0CTaBAeHUs] MyHULUIA/IbHOM
yCJIyTh B MHOTO(YHKLIMOHABHBIX LIEHTPaX ¥ 0COOeHHOCTHU TIpe/IOCTaB/IeHus
MYHULIAMATIBHOM YC/IyTU B 37IEKTPOHHOM (hopme

10.1. VHble yciyrd, KOTOpbIe SIBASIOTCS HeOOXOJUMBIMU U 00si3aTebHBIMU
[T TIpeJoCTaB/eHrsT MYHULMIIQ/JIbBHOM YCJIyTH, 3aKOHOAATeTbCTBOM PoccHUMCKOU
denepaluy He NpeyCMOTDPEHBI.

10.2. WudopmaiimoHHble CHUCTEeMbI, MCIOJIb3yeMble [J/s1 TIpe/loCTaBIeHus
MYHULMIAMbHOU yeayru: EnuHbIN opTast.

10.3. Pesynbrarsl rpei0CTaB/IeHus yCIIyTy B OTHOLLIEHUU
HecoBepIlIeHHO/IeTHer0, oopmiieHHbIe B (hopMe IOKyMeHTa Ha OyMa)KHOM HOCHTeJIe
B C/ly4ae, He MOTYT OBbITb TIPeJOCTaB/I€HbI JPYrOMY 3aKOHHOMY TpPe/CTaBUTE/TI0
HeCOBepILIeHHOJIeTHEr0 B C/yyae, eCyid 3asBUTe/b B MOMEHT I10[auM 3asB/IeHHs O
MpeloCTaB/JeHUY MYHHULIMIIAJTbHOM YC/IYTU BbIPAa3u/l MUCbMEHHO >KeJlaHWe MOJyUdThb
3anpalivBaeMble  pe3y/bTaTbl MpPeJOCTaB/JeHUs] MYHULMIAJIbHOU  YCIYyTU B
OTHOLLIEHUH HeCOBEPIIEHHOIETHETO JIMYHO.

10.4. Beigaua pe3yabTara TMpefOCTaB/JIeHUS MYHULMIIAJIBHOW YCIyTU B
OTHOILIIEHUM HeCOBepIlleHHOo/IeTHer0, O(QOpPMJIEHHOTO B (opMe [JOKyMeHTa Ha
OyMaKHOM HOCHTe/le, 3aKOHHOMY IIpe/ICTaBUTeI0 HeCOBEepILeHHOJ/IETHETro, He
SIBJISTIOILIEMYCSI 3asiBUTe/IeM, OCYIIeCTB/ISIeTCsl B MOpsiZiKe, criocobaMu U B CPOKHU, Kak
M TpU TIOJyYeHUM pe3y/bTaTa MpefOCTaBlIeHUs] MYHULIMIAJIBHOM  YCIyTH
3XasBUTe/IeM, 3aKOHHBIM IIpe/iCTaBUTe/IeM HeCOBepLIeHHOJIeTHer0, SBJISIOLMMCS
3asBUTeJIEM.

10.5. TlpenmocTtaBneHne MYyHULMMNAJIbHOW YCIYTM OCYLIECTB/ISIETCS, B TOM
ynciie, yepe3 EMHBIN mOpTan U MHOTO(YHKLMOHAJIbHBIN LIEHTP.

MHOroyHKIIMOHa/IbHBIM LIEeHTPOM MOJKeT ObITh MPUHSTO pellieHre 06 oTKase
B TipveMe 3asiBjieHUs] U AOKyMeHTOB U (W) uHbopMaiyuu, HeoOXOJUMBIX /s
MpeJJOCTaB/I€HUS] ~ MYHULMIIQ/JIbHOM  ycayrd  (IpM Ha/JMUMM  OCHOBAHUU,
rpeJlyCMOTPEHHbBIX HACTOSLLUM PerjaMeHTOM).

10.6. MHOro(yHKIMOHA/IbHbIN LIEHTP OCYIIEeCTB/SIeT BbiJady 3asBUTEJIO
pe3yJibTaTa MpeoCTaBIeHN s MyHULIUITAILHON yC/TyTH Ha 6yMa>KHOM HOCHUTeJTe.

[IpepocTaB/ieHre 3/1eKTPOHHBIX JOKYMEHTOB I10 pe3yJibTaTaM IpejoCTaB/IeH s
MYHULIUIMA/IBHBIX YCIYT MYHULIUIIATIBHBIM apXHUBOM He MpelyCMOTPEHO.

11. VicuepribiBaroLiuii iepeueHb JOKYMEHTOB, HEOOXOJUMbIX
JJ1s1 IpeJIOCTaB/IeHUs] MyHULIMNA/IbHOW yCITyTH

11.1. B upenix TmMOAyYeHHs  MYHHULMIIAJBHOM  YCJIYyrd  3asBUTE/b
CaMOCTOSITE/TbHO MPeJCTaB/sieT B MyHULMIAIbHBIA apXUB 3aripoC O MpejoCTaBAeHUN
MYHULIATIAIBHOM YCJIYyTH M [JOKYMeHTbl, HeoOXo/uMble [ TIpe/loCTaBJ/IeHus
MYHHULIUNATIBHOU YCIIYTH.

B 3aripoce 3asiBuTe/isi AO/DKHBI ObITh YKa3aHbI:



- HAaUMEHOBaHMe IOPUIUUeCKOro Jula - AJ1s1 OPUAUYeCKUX JIULL; (haMUIns, UMsI
Y 0TYeCTBO (MPU HAJIMUWHU) - AJ1s1 PU3UUYECKUX JTUL];

- MIOUTOBBIN W/WJIM 37IEKTPOHHBIN aZipec 3asiBUTe/IS;

- yKasaHuhe TeMbl (BOMpPOCA) M XPOHOJIOTMYECKUX PaMOK 3arpallivBaeMOoro
COOBITHSI.

VcuepribiBatollield TiepeueHb [JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBUU C
3aKOHOZATEeNIbHBIMM M WHBIMA  HODMATHWBHBIMM  TIPaBOBBIMM  aKTaMHW IS
Npe/iOCTaB/IeHUs  pe3y/ibTaTa MYHULWNAJIbHOU YCIYyTH, KOTOPbIe 3asiBUTEJIb
(mpencTaBuTeNb 3asiBUTENS) NOJ/DKEH TMPeJCTaBUTh CaMOCTOSITE/IbHO, MPUBOJUTCS B
TIPUJIO’KEHUU 2 K HaCTOSILL[EMY PerjlaMeHTy.

dopma 3asiBJieHUs] Ha BbIJAuy AapXWBHBIX CIIPAaBOK, AapXWBHBIX KOIWW,
apXVBHBIX BBINMCOK, WH(OPMALIMOHHBIX TKCEM, CBS3aHHbIX C peaau3alyen
3aKOHHBIX TIpaB U CBOOOJ rpask/iaH MpHBeZieHa B TPUIOXKEeHNUH 4 K peryiaMeHTy.

11.2. IokyMmeHTbl, HeOoOXOZMMble B COOTBETCTBMM C HOPMaTHBHBIMU
MpaBOBbIMU aKTaMH il TpeJOCTaB/JeHUs] MYHULMMAIbLHOM YCJIyTH, KOTOphIe
NoZijie)KaT Tpe/ICTaB/eHUI0 B paMKaX MeXXBeJOMCTBEHHOr0 WH(MOPMAlOHHOIO
B3aUMO/JIENCTBUSI U KOTOpble 3asiBUTe/b BIIpaBe TMpPeJCTaBUTh [0 COOCTBEHHOM
VHULIMATUBE, OTCYTCTBYIOT.

[Ipy mipefoCTaB/ieHWA MYHULMIIAIBHBIM apXWBOM MYHHULIMMNAIBHOM YC/IyTH
Me)XKBeJJOMCTBEHHOe MH(OPMAaLIMOHHOE B3aUMO/IeliCTBUe He TpeyCMOTPEHO.

11.3. g monyyeHWss MyHULIMNAJIBHOM YCIYTU 3asBUTENO (TpefCTaBUTETH0
3asBUTeJIA)  MPEJOCTaB/seTCsi  BO3MOXXHOCTb  MPEACTaBUTb  3asiBleHHe O
MpeJiOCTaB/AeHUA MYHHULIMNAIBHOM YCJIyTU U [JOKYMeHThl (COZeprkalldecsi B HUX
CBeZleHUs1), HeoOXOAMMbBIe /IJIsi TIPeJOCTaB/IeHUs] MYHHULIATIATbHON YCIYyTH, OJHUM U3
CJ/IeIVIOIINX CIIOCOO0B TI0 BEIOOPY 3asiBUTEIS:

- Ha OyMa)KHOM HOCHTeJIe B MYHHI[UTIA/IbHBIN apXUB;

- Ha OyMa)kHOM HOCHTe/le uYepe3 MHOrO(PYHKIIMOHATbHBIA I[€HTP B
MYHHULIUMATbHBIN apXUB;

- B 3/IeKTPOHHOM (opMe TOCPe[iICTBOM MCII0/b30BaHUs MH(GOPMAIMOHHO -
Te/1leKOMMYHHUKALIMOHHBIX TeXHOJIOTHH, BKJ/ItOUasl MCIob30BaHue EauHoro noprana,
C IpUMeHeHUeM 3/IeKTPOHHOM MOANMUCH (MPU Ha/IMUMU TeXHUUECKOM BO3MOKHOCTH).

Criocobpl TI0/lauM 3arpoca O TMpeAoCTaBAeHUM MYHUIMMAJIBHOU YCIyTU U
JOKYMEHTOB, HeOOXOJUMBIX [I/ii TIpeIOCTaB/IeHHsT MYHHULUTIATbHON  YCIyTH,
TIPUBOJATCS B TIPUJIOKEHUH 2 K pPerjlaMeHTYy.

12. VicyepnibiBarol[1ii MepeueHb OCHOBAHUM [IJi OTKa3a B MpUeMe 3arnpoca

0 TIpe/IOCTaB/IEHUY MYHULIATIATBHON YCIYTH U JOKYMEHTOB, HEOOXOANMBIX TSI
rpeJ0CTaB/IeHHs] MYHULIUTIAIbHOW YCIYTH, M MCUePIbIBAOIIUM NlepeueHb OCHOBaHUM
J7151 TIPUOCTAHOB/IEHYSI TTPeJOCTaB/IeHNUs] MYHULUIIAIbHOW YCIYTH WU JJ1s1 OTKasa
B Mpe/I0CTaB/IeHUN MYHUIUIIA/ILHOW YCIYTH

12.1. OcHoBaHusAMU Jjis1 OTKasa B IIp¥eMe 3arpoca O IpefoCTaBIeHUU
MYHULIATIAIBHOW yC/IYyTU MU JOKYMEHTOB, HeOOXOJWMBIX i TIpe/loCTaB/IeHus
MYHULIUMATIBHOU YCJIYTH, SBJISIOTCS:

- obpalijeHue C 3asB/ieHHEM O TIPeJ0CTaB/IeHUN MYHULIMTIATBHON YCIYyTH JIMLIa,
He OTHOCSIErocs K KaTeropyu 3asiBUTeJel;
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- HelpaBW/IbHOE 3arl0/IHEeHWe 3arpoca, YKa3aHHOro B MyHKTe 11 HacTosiero
perjiaMeHTa, OTCYTCTBHE B 3alpoce AaHHBIX, YKa3aHHbIX B MyHKTe 11 HacTosiiero
perjiaMeHTa;

- 3aroJIHeHWe 3arpoca, yKa3aHHOro B MyHKTe 11 HacToslillero perjiaMeHTa,
Hepa300pUMBLIM, He TIO/JAFOIIMMCSI TIPOUTEHUIO TIOUEPKOM;

- BBISIB/IEHO Heco0JTi0/IeHre yCTaHOB/IeHHBIX cTaThel 11 denepanbHOr0 3aKOHa
ot 06 ampesnist 2011 roga Ne 63-@3 «O06 371€KTPOHHOM TTOAMCH» YCIOBUM MPU3HAHUS
KBanM(MUIIMPOBAHHOM 3/IEKTPOHHOW TIOATIMCUA JeHCTBUTENIbHOM B /OKYMeEHTax,
Tipe/ICTaB/IeHHbIX B 3JIEKTPOHHOU (popMe.

Pemmenie 00 oOTKa3ze B TMpueMe [JOKYMEHTOB, HeOOXOAUMBIX /st
Tpe/loCcTaB/eHusI MYHUIMMNaJbHOW  yciayrd, mno ¢dopMme, TIpUBeJeHHOU B
TIPUJIO’KEHUU 5 K perjiaMeHTy.

12.2. OcHoBaHMs1 [Ji1 TIPUOCTAHOB/IEHUS TPeAOCTaBAe€HUS MYHULMNAIbHOU
yC/IyTH, He TIpeZlyCMOTPEHBI.

12.3. OcHOBaHMSIMU [JI1 OTKasa B MpeJoCTaB/JIeHUA MYHULUIAIbHOU YCIyTU
SIBJISIFOTCSI:

- HEIOJTHBIA COCTaB CBeJeHUH B 3asiBJIEHUM U Mpe/CTaBIeHHbIX JOKYMEHTaXx;

- 3aTpOC He MOAJaeTCs MIPOUYTeHHIO;

- OTBeT TI0 CYIIeCTBY yKa3aHHOU B 3arpoce TeMbl (BOMpOCa) He MOXKeT ObITh
naH 6e3 pasriailileHus CBeJieHWM, COCTABJSIOIIMX TOCYJapCTBEHHYIO WM WHYIO
oxpaHsieMyto (hefiepasibHbIM 3aKOHOM TalHY;

- 3aMpocC KacaeTcs TeMbl (BOIMpPOCA), B OTHOIIEHWU KOTOPOM 3asiBUTE/II0 paHee
MHOTOKDaTHO []JaBa/IUCh THWCbMEHHbIE OTBEThl MO CYIIeCTBY, U MpPU 35TOM He
TIPUBOJSATCS] HOBBIE TOBO/IBI U/TH 00CTOSTETbCTBA;

- B 3ampoce COJIepP)KaTcsl HelleH3ypHbIe JTHOO OCKOpOWTe/bHbIEe BhIpayKEHUS,
yrpO3bl >KWU3HH, 37I0POBbI0 U UMYIIECTBY [O/DKHOCTHBIX /WL, @ TaKKe U/€eHOB WX
ceMel;

- OTCYTCTBHE Yy TIpe[CTaBUTeJsl, JEHCTBYIOIIET0 OT HWMEHU 3asiBUTeJIs,
COOTBETCTBYIOLLMX MOJITHOMOUYMH Ha MOJIyYeHre MYHULIUMA/IbHOM YCITyTH;

oOpaiijeHre (B MMCbMEHHOM BH7ie) 3asBUTe/sT C TPOCHOON O TIpeKpalleHuH
TpeJi0CTaB/IeHUS MYHULIUIIATIbHOM yCITYTH;

- obpaiieHve 3asiBUTenss 00 OKa3aHWM  MYHULIMIIAABHOW  YCIYTH,
Npe/ioCTaB/IeHe  KOTOPOM  He  OCYLIeCTB/seTCS  aJMUHHUCTpaluerd  uepe3
MYHULIUTATbHBIA apXUB.

O npuurHaxX OCTaB/IeHHUs 3ampoca 6e3 paccMOTpeHUsi COOOIIIaeTCst 3asiBUTEITIO
B CJ/lyyasix, ecii ero (amMuausi U TIOUYTOBBIM (3/IEKTPOHHBIA) aJpec TOAAATCS
TIPOUTEHUIO.

12.4. VicuepribiBatol[1i MlepeueHb OCHOBAHUU /IJ11 OTKa3a B MpUeMe 3asiBJIeHUs
O TMpelOoCTaBJeHUM MYHULUMNAJIBHOM  YC/Iyr¥M, TlepeyeHb OCHOBAaHUM IS
TIPUOCTAaHOB/IEHUs TIPeOCTaB/AeHUsI MYHMUIMIIAILHONM YCAYTW WM [Jis OTKas3a B
MpeloCTaB/eHUM MYHULIUMAJBbHOM YCIYTM TpUBEJeHbl B TPWIOKEHMHM 3 K
HAaCTOSILLIEMY perjiamMeHTy.
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I1I. CocraB, noc/ie0BaTe/IbHOCTh U CPOKU BBITIOJTHEHUS
aJMUHUCTPATUBHBIX TIPOL[EYP
1. ITepeueHsb OCyIlleCTB/IsIEMbIX NIPU MPeIOCTaBJIEHUH MYHULIUA/IbHOU YCIYTU
aIMUHUCTPATUBHBIX TIPOL[EYP

1.1. TIpexocTaB/ieHre MyHULIMIIAILHOM YC/IyTU BK/IIOUaeT B cebs ciieyroIue
aZIMUHHACTPaTUBHbIE NPOLIeIyPbI:

- TIpUeM U pervcTpaulys 3armpoca U [AOKYMeHTOB M (Wiv) uHbOpMaluu,
HeoOXOUMBIX /IS TIPeZi0CTaBAeHUs] MyHULUINATIbHOW YCIyTH;

- TIDUHSTHWE pelleHus O TipefocTaB/ieHWH (00 OTKase B TIpPe/[OCTaB/IEHUH)
MYHHULIUMATBHOU YCITyTH;

- Ipe/IoCTaB/IeHUe pe3y/ibTaTa MyHULIUNATIbHOU YCTYTH.

1.2. 3asButenb (TipeACcTaBUTe/b 3asiBUTEJIsSI) BIIpaBe OTO3BaTh 3asiBieHUE O
TIpe/[0CTaB/IeHUH MYHULIMIIAMBHONW yC/IyTH Ha J000W CTafiud pacCMOTPEHUs WU
MOATOTOBKYM  JJOKYMEHTa  MYHHULMIIAJbHBIM  apXWBOM,  OOpaTMBIIMCh  C
COOTBETCTBYIOIIIUM 3asiBJleHUEM B MYHHULUMNAJbHBIM apXxuB, B TOM UWC/ie B
3JIEKTPOHHOM (hopMe, MO0 B MHOTO(DYHKITMOHATLHBIM LIEHT].

1.3  HacrosuMm  perjamMeHToM  He  TIpeAyCMOTpPeHbl  CJieAyroliue
aZIMVHUACTPaTUBHbIE NPOLIeIyPbI:

- Mpo(UIMPOBaHKE 3asiBUTEJIS;

- Me>KBe/IOMCTBeHHOe MH(OPMAaI[MOHHOe B3auMO/IeICTBUE;

- MPUOCTAHOBJIEHUE TIPEe0CTaBIeHUS MYHULIUTNABHOM YCIIYTH;

- MOJTy4YeHue JOTOJHUTE/IbHBIX CBEIEHUU OT 3asiBUTEIS;

- OIleHKa cBefleHHWN 0 3asBuUTese U (Wid) 00BeKTaX, NPUHAZJIeXKAIAX
3asBUTE/IO, U (WIH) WHBIX OObEKTaX, a TakKKe 3HAaHUM (HABBIKOB) 3asBUTE/Ns Ha
npeMeT WX  COOTBETCTBUS TpeOOBaHMSM  3aKOHOZATeNbCTBa  Poccuiickoi
®esepaluy;

- pacripefie/ieHMe B OTHOILIEHWU 3asiBUTeJiI OrpaHUUEHHOro pecypca (B TOM
yucie 3eMe/IbHbIX YUaCTKOB, PaZjuOuacToT, KBOT).

2. Onucanve afJMAUHUCTPATUBHBIX MPOLIEYD, OCYLeCTBJIIeMbIX
TIpY TIpei0CTaB/IeHUHA MYHULIUIAIBHOM YCIIyTH

2.1. Tlpuem 3ampoca ¥ JOKYMeHTOB U (W) WHGOPMAaI|K, HeOOXOAUMBIX ISt
TpeJiOCTaB/IeHHS MYHULUIIAIbHON yCIYTH.

2.1.1. OcHoBaHMeM Jjisi Hayasla BBITIOJIHEHUSI a[MUHUCTPAaTUBHOW MPOLeyPbl
SB/ISIETCS  TIOCTYIJIEHWe 3armpoca 3asBuTensd (TIpeACTaBUTeNsE  3asBUTENsI) B
MYHULIATIAIGHBIA  apXWUB TIOCPEACTBOM JIMUHOTO oOpairieHus, a1ub0 TI0UYTOBOTO
OTIpaB/ieHuss, MO0 uYepe3 MHOTOMYHKI[MOHANBHBIA I[eHTp, MO0 TIO0CpPeiCTBOM
WCIIO/Tb30BaHusl MH(OPMALIMOHHO-TE/IEKOMMYHUKAI[MOHHBIX TeXHOJIOTHH, BKJIHOYast
WCIob30BaHue EayHoro noprana (Mpyu HA/IMUKMKA TEXHAUECKOW BO3MOKHOCTH).

dopma 3asB/ieHUsS] TIOMyUYEeHUs] AapXWMBHBIX COPABOK, AapPXWBHBIX KOIHWU,
apXUBHBIX BBIMMCOK, HWH(POPMAIIMOHHBIX THMCEM, CBS3aHHbIX C peaau3alyen
3aKOHHBIX TIpaB U CBOOOJ Tpak/jaH TMpHBeZieHa B TIPUIOKeHUWU 4 K HACTOsIIeMy
perjiaMeHTy.

2.1.2 CrnieqManuCT MYHULWNAIBHOIO apXwBa, OCYILECTB/SIOUAA MpPUeM
3asBJIeHUS:
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-  yCTaHaB/IWBaeT JIMYHOCTb 3asBUTeNs1  (TIpeACTaBUTE/SI  3asiBUTEJIS)
TOCPeICTBOM TIpebsIBJIEHUS] UM TIacriopTa TpakjaHuHa Poccurickout depepanium,
b0 WMHOTO JOKYMEHTa, V/AOCTOBEpSIIOIIET0 JIMUYHOCTb, B COOTBETCTBUM C
3aKOHOZaTeNbCTBOM Poccuiickont Pefepalii WM MOCPECTBOM HeHTU(PUKALIUU U
ayTeHTU(UKALIUU C WCII0/Tb30BaHHEM MH(OPMaIMOHHBIX TeXHOJIOTHH,
npeflyCMOTpeHHbIX cTaThsiMu 9, 10 u 14 depnepanbHoro 3akoHa Ne 572-D3 (mpu
Ha/IMUUM TEXHUUECKOW BO3MOKHOCTH);

- TpoBepsieT Haluuke [AOKYMeHTOB (WX KOMWii), HeoOXOAUMBIX  [I/ist
TpeJiOCTaB/IeHNs MYHULIUTIATbHON YCITYTH;

- COMOCTAaB/IsIeT YKa3aHHbIe B 3asIBJIEHUM O TIPeAOCTaBAE€HUHA MYHULUIIAIbHOU
yCJIYTY CBeJIeHUsI U [JaHHbIE B TIPe/ICTaB/IeHHbBIX JOKYMEHTAaX;

- BBISIBJISIET HA/IMUMe B 3asiBJIEHUM O MPeJ0CTaB/IeHUA MyHULIUNATIbHOU yCIyTH
Y JOKyMeHTaxX UCIpaB/e€HUW, KOTOpbIe He MO3BOJISIIOT OJHO3HAUHO MCTOJIKOBAaTh UX
coZleprKaHue.

2.1.3. Tlpu ycTaHOB/JIEHMM OCHOBAaHWM [/ OTKa3a B TpueMe 3asiBleHUsl O
Npe/ioCTaB/I€HUA MYHUIMIIA/JIbHOW YC/IyTH, CIeluaIucT MYHULMINAIbHOTO apXuBa
yBeJOMJIIeT 3asBUTENs] O HaJW4YuM TIPENsiTCTBUA B TpUeMe [JOKYMEHTOB,
HeoOXOUMBIX ZJisl TIPe0CTaB/IeHNsI MyHULUMTIAJIbHON yC/TyTH, 0OBSICHSIET 3asBUTEJTIO
COZlep)KaHWe BbISIBJIEHHBbIX HENOCTaTKOB B TMPEJCTaB/JeHHBbIX [JOKYMEHTax U
rpejjiaraeT TPUHATb Mepbl MO WX YyCTpPaHeHWr0. VcuepnbiBarolvii TepeuveHb
OCHOBaHWM [/I1 OTKa3a B TpHMeMe 3arpoca O TMpeJOCTaB/JIeHUH MYHULUIAIbHOU
YCJIYTH U IOKyMEeHTOB, HeOOXOZMMBIX [I7Is IPeA0CTaBIeHUs] MyHHULUIA/IbHON YCIyTH,
TIpMBe/IeH B MPUWIOKEHUH 3 K HACTOSIIIIEMY perjlaMeHTy;

[Ipy OTCYyTCTBUM OCHOBaHWM [Ji1 OTKa3a B TpUeMe 3asiB/IeHHUs], CIeL[uanucT
MYHULIUMNAJBHOTO apXUBa NMIPUHUMAET €ero.

CneyuasucT MYHHULMIIAJIBHOTO  apxXuBa perucTpupyeTr  3asiBjieHMe O
Npe/ioCTaB/I€HUA MYHMIMIIA/JILHOW YCJIyTM B JIeHb TMOCTYIUIEHWs 3amnpoca |
JIOKYMEHTOB B MyHULIUTMA/IbHBIN apXUB.

2.1.4. B cinyuae uuHOTO 0oOpaltjeHus 3asiBUTeIsA (Tpe/iCTaBUTeNs 3asiBUTEs) B
MHOTO()YHKLIMOHA/IbHBIM LIEHTP COTPYJHUK MHOTO(YHKLIMOHAJBbHOTO LieHTpa Mpu
ripyeMe 3asiBJIEHUsI O MPeJOCTaB/IeHUU MYHULMIIA/IbHOW YCITYTH:

- yCTaHaB/IMBAaeT JIMYHOCTb 3asiBUTE/sl IOCPeJCTBOM TIPEAbSBAEHUA UM
rmacropta TrpakgaHuHa Poccuiickoii ®epepain, /MO0 HWHOTO JOKYMEHTa,
YAOCTOBEPSIOLero JUYHOCTb, B COOTBETCTBHMU C 3aKOHOJATe/bCTBOM Poccuiickou
denepallid  WIM  TIOCPEACTBOM  UAEHTU(PHUKALIMM U ayTeHTU(DUKAIUU  C
WCIIO/Tb30BaHMEM HH(OPMALIMOHHBIX TEXHOJIOTMHM, MPeJyCMOTPEHHBbIX CTaThsiMUA 9,
10 u 14 ®epepanbHoro 3akoHa Ne 572-®3 (Opu HaIWYMKM TEXHUUECKOM
BO3MOXXHOCTH);

- TIpOBepsieT Ha/hude COOTBETCTBYIOIIUX T[OJIHOMOUYMH Ha TO/yyeHue
MYHULIATIAIHOW YCJIyTH, eCc/u 3a TOoJy4yeHWeM pe3yJbTaTa YCIyru obpalijaercs
Tipe/iCTaBUTeJIb 3asBUTEIS;

- TIpOBepsieT TIPaBWJIBHOCTb COCTAaBJIEHUS 3aripoCa, a TakKKe KOMIUIEKTHOCTb
JOKYMEHTOB, He0OXOIUMBIX ZIJis TIPe/IOCTaB/IeHNsI MyHULIUTIATbHOW yCITyTH;

- OCyLJeCTB/isieT TpUeM U 3aroJIHeHWe 3asBeHuss O IIpefoCTaBIeHUN
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MYHULMIABHOW yCJIyTHM, B TOM UYHC/e [IOCPeJCTBOM aBTOMaTHM3UPOBaHHBIX
VMH(OPMAaLMOHHBIX CUCTEM MHOIO(YHKLIMOHAIbHBIX L|EHTPOB;

- TMpOBepsieT Ha COOTBETCTBHE KOMWM IIpPe/CTaB/sieMbIX [JOKYMEHTOB (3a
VICK/IFOUeHWEM HOTapUa/ibHO 3aBEPeHHbIX) MX OpUrhHajgaM (Ha MpeaMeT Ha/lhuus
MO/IUMCTOK WJ/IM I0TIeYaToK). 3aBepsieT KOMWUU JOKYMEHTOB, BO3BpallaeT NOTMHHUKA
3asBUTeEJIIO;

- OCYLLeCTBJISIET KOIHUPOBaHUE (cKaHMpOBaHMe) JIOKYMEHTOB,
rpeJyCMOTpeHHbIX NyHKTtamu 1-3.1, 7-9.1, 11-13, 15 u 17-19 uvactu 6 crateu 7
@®enepanbHOro 3akoHa Ne 210-D3 u nipefiCcTaB/IeHHBIX 3asiBUTeJIeM, B Cydae, eC/d
3asiBUTEJIb CAMOCTOSATEBHO He Mpe/ICTaBU/ KOMMU JOKYMEHTOB JIMUHOTO XPaHeHHs, a
B COOTBETCTBHUU C HACTOALLMM perjiaMeHTOM JJIsl [pefoCTaB/IeHns] MyHULIUINaJIbHOU
ycayru HeoOXoAuMa KOMHs [OKyMeHTa JIMYHOTO XpaHeHHsl (3a UCK/IIOUeHHeM
Cyyas, Korja B COOTBeTCTBUM C HOPDMAaTMBHBIM [IPaBOBbIM aKTOM IS
NpeIoCTaB/IeHUs] MyHULIMTIA/ILHOU YCTyTU HeOOXO0UMO TpebsiBlieHre HOTapuaaIbHO
yIOCTOBEDEHHOW KOIMWK JOKYMeHTa JIMYHOIO XpaHeHHWs). 3aBepseT KOIWU
JIOKYMEHTOB, BO3BpalljaeT MO/ IMHHUKM 3asiBUTEJII0.

B cnyyae HamuuuMs OCHOBaHMSL i OTKasa B IIpUeMe [JOKYMEHTOB,
HeOOXOAUMBIX [/  TPeJOCTaB/AeHUs] MYHHULUIAJAbHONW  YCAYTM  COTPYAHUK
MHOTO(YHKIIMOHAILHOTO 1]eHTpa OTKa3biBaeT B MpHeMe JOKYMEeHTOB, He0OXO0IUMBbIX
JJ1S1 TIpeI0CTaB/IeHUS MYHULIUIAIbHOM YCIIyTH.

VcuepnibiBaromuii nepedyeHb OCHOBAaHWM ISl OTKasa B IpHeMe 3arpoca o
TIpe/0CTaB/IeHUH MYHULIMIAIbHONW yC/IYTH W [AOKYMEHTOB, HeO0OXOJUMBIX IS
NpeloCTaB/eHusl MYHULIMNAJIBHOM YCIyrH, TIpUBeJieH B TNPWIOKEHMH 3 K
HaCTOSILLIEMY perjlaMeHTy.

[Ipy OTCYTCTBMM OCHOBAHMM [Ji1 OTKas3a B IIpUEME 3asiB/IeHUs], COTPYJHUK
MHOTO(YHKLIMOHA/IbHOTO ~ LIeHTpa, OTBETCTBEHHBbIM 3a [MpUeM  3asB/IeHUS,
AaBTOMaTUUECKH DErvuCTpUpYeT 3asiB/ieHHe B JIEKTPOHHOW 0a3e JaHHBIX U BbIIaeT
PacCIIMCKy B MOJIyYeHHUH JOKYMEHTOB 3asiBUTEJII0.

[TocTyrsieHve 3asiBieHWs O TMPeJOCTABJIeHUM MYHULMIIAIBHOU YCIyTH B
MYHULMMAaAbHBIA apXWB W3 MHOTO(YHKLMOHAJBLHOTO LIeHTpa OCYLeCTB/SeTCS C
yueToM 0co0eHHOCTel, YCTaHOBJIEHHBIX COIJIallleHWeM O B3aUMOJAENCTBUU
MHOTO()YHKLIMOHAJILHOTO L|eHTPa C aAMHUHHCTpaL1eH.

ApamuHHUCTpalusi obecrieuriBaeT TIpUeM JOKYMEHTOB U  DerucTpaluio,
HeoOXOUMBIX /ISl TIPeZ0CTaBIeHUs] MyHHUIUTATbHON YCIyTH.

HanpaBnieHne MHOrOQyHKIJMOHA/IbHBIM LIEHTPOM 3asiBJIEHU U JOKYMEHTOB B
aJIMUHUCTPALIAIO OCYIIECTB/ISIETCS He M03[jHee OAHOTO pabouero fAHs, CIeyIOLero
3a IHeM UX I0JIyYeHUsI.

2.1.5. B yensax nojaum 3asBieHUs O PeJOCTaBAeHUM MyHULUIIATbHOU YCIyTH
B 3/IEKTPOHHOM BH/le TIoCcpeAcTBOM EAMHOrO mopTasa 3asBUTe0 TpedyeTcst IPOUTH
aBTOPU3allUI0 C MCIOJb30BaHWEM YUeTHOMW 3alMCu B  €JIUHOU CUCTeMe
yaeHTU(PUKaLMKM U ayTeHTU(PUKauu Ha EauHoMm nopTaite.

dopMypoBaHMe 3asB/ieHUs  3asiBUTesieM  (TIpeiCTaBUTe/ieM — 3asiBUTEJIs)
OCYLECTBJ/ISIETCSI TIOCPECTBOM 3arl0/IHeHUs 3/IEKTPOHHOU (DOpMbI 3asiB/ieHUs] Ha
EnvHom miopTane 6e3 HeOOXOAMMOCTH JOTIONIHATETbHOM TT0/IauM 3asiB/IeHHUsI B KaKOH
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— 6o uHOM (opme.

Ha EguHOM rmiopTasie pa3melatoTcsi 0Opasilibl 3aroJjiHeHUsi 371eKTPOHHOM
dbopMbI 3asiBlIeHUS.

dopmaTHO - JioTWYecKasi TMpoBepka CGHOPMUPOBAHHOTO 3asiBJIeHUSI O
MpeIOCTaB/IeHNY MYHULMMNAJBHOM YC/IYyTH OCYLIECTB/SETCS aBTOMaTHYeCKU IOCe
3arMo/iHeHus1  3asBUTesieM  (TIpeiCTaBUTe/IeM — 3asiBUTENs) KaXKAOro U3 ToJsien
3JIeKTPOHHOU (hOpMBI 3asiByieHus1. [Ipy BbIIBIeHUM HEKOPPEKTHO 3ario/IHEHHOTO MOJIst
9/7IeKTPOHHOM  (DOpMbl  3asiBlieHMs1  3asiBUTeNb  (Mpe/iCTaBUTe/b  3asBUTEs)
yBEZIOM/ISIETCSI O XapaKTepe BBISIBJIEHHOW OIMMMOKM W TIOpsiike ee yCTpaHeHUs
MoCpeAiCTBOM HWH(OPMAIIMOHHOTO COO0OIIeHHsI HeroCpeICTBEHHO B 37IeKTPOHHOU
dbopme 3ampoca.

[Tpu ¢dopMupoBaHUU 3asiBleHUs] O TIPeIOCTaBAeHUN MYHUIIMMAJbHON yC/IyTU
3asBUTEIO (TIPeAICTaBUTEIIO 3asBUTEIST) 00eCTieunBaeTCs:

- BO3MO>KHOCTb KOIHMPOBaHUSI U COXpaHEeHUs 3asiB/ieHUs] U UHBIX JIOKYMEHTOB,
HeOOXOUMBIX /ISl IIPeZI0CTaBIeHUs] MyHHUIUIA/ILHON YCTyTH;

- BO3MOXXHOCTb 3aliO/THEHUs] HeCKOJIbKUMU 3asiBUTEISIMHU OZJHOM 3/IeKTPOHHOM
dopMmbI 3aripoca mpu obpallleHWy 3a yCjyramu, IpeAroJsaratoliiMU HarpaB/ieHue
COBMECTHOTO 3arpoca HeCKOJIbKMMU 3asiBUTEJISIMU;

- BO3MOYKHOCTB Tle4aTh Ha OyMa)KHOM HOCHUTeJie KOTIUHU 3JIeKTPOHHOUN (hOpMBI
3arpoca;

- COXpaHeHUe paHee BBeJIEHHBIX B 3/IEKTPOHHYIO (pOpMy 3arpoca 3HaueHui B
o000l MOMEHT TI0 >KeJIaHWIO TI0/Tb30BaTesis, B TOM UHC/e TPYM BO3HUKHOBEHUU
oITMO0K BBO/Ia ¥ BO3BpaTe /IJisi [IOBTOPHOTO BBOZIA 3HAUEHU B 37IEKTPOHHYIO hopMy
3arpoca;

- 3ar0/IHeHUe T10/1el 371eKTPOHHOM (hOpMBI 3arpoca [0 Hayasla BBOZA CBe/leHUI
3asiBUTE/IeM C WCIO0b30BaHUEM CBeJleHul, pa3MellleHHbIX B EquHON cucTeme
uaeHTUGUKAIIMM U ayTeHTU(dUKaI[UK, U CBeJleHUuM, Ory0/MKOBaHHBIX Ha EauHOM
ropTasie, B 4acTH, Kacalolllelcsi CBeJeHWW, OTCYTCTBYyrOU[MX B EauWHON cucTeme
WJeHTU(PUKALIUK U ayTeHTU(DUKALIUY;

- BO3MO>KHOCTh BEpPHYTbCs Ha /H000W M3 3TaroB 3aro/iHeHHsl 3/IeKTPOHHOM
dbopmeI 3arpoca 6e3 moTepu paHee BBeIeHHOM HH(OPMaI[WH;

- BO3MOYKHOCTh [JOCTYIIa 3asBUTesid Ha EJWHOM mopTaie K paHee MOAAHHBIM
MM 3arpocaM B TeueHWe He MeHee OJHOTO TOJa, a TakKXe YaCTUUHO
chopMUpPOBaHHBIX 3alIPOCOB - B TeUeHUe He MeHee 3 MeCsLieB.

CdopmupoBaHHOe U TIOANKWCAHHOE 3asiBlieHWe, W UWHble [JOKYMEHTHI,
HeoOXoAuMbIe /11 TIpeOCTaBleHUss MYHULIATIATBHOW YCIYTH, HampaB/sSIOTCA B
aJIMUHUCTpALIUI0 TIocpe/icTBOM EuHOro rmoprtana (MpyM HaaM4YUM TeXHUUeCKOH
BO3MO>XHOCTH).

ApmuHHMCTparsi obecrieurBaeT TIpUEM [JOKYMEHTOB, HEOOXOJUMBIX IS
Tpe/loCTaB/ieHusI MYHUIMMNAJIbHONW YCAyTd, W Perucrpaiuio 3asBieHus 0Oe3
HeoOXOUMOCTH TIOBTOPHOTO Tpe/CTaB/ieHus] 3asiBUTe/ieM TaKWX JOKYMEHTOB Ha
OyMa)KHOM HOCHUTeJIe.

[IpemocTaBiieHe MYHULIMMNANBHON YCAYTM HAauMHAeTCsl C MOMeHTa TMpueMa U
pervucTpalyyd  aJIMUHUACTPALIiell 3/IeKTPOHHBIX JOKYMEHTOB, HeOOXOAWMBIX Jist
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Tpe/i0CTaB/Ie€HHs MYHULUTIAIbHOW yCIYTH.

[TosyueHue 3asiB/ieHUS W JOKYMEHTOB, HeOOXOAWMBIX Jisi TIPe/[0CTaB/IeHHUS
MYHHULIUMNAIBHOW YCyTHU, TIpeJCTaB/sieMbIX B (POpMe 3/€KTPOHHBIX [TOKYMEHTOB,
NOATBEPXKAAeTCsl a/IMUHUCTpPAalel MyTeM HaripaB/ieHUsl 3asiBUTeHO (TIpeiCTaBUTE/ IO
3asBUTeJIs1) COOOIeHUss O TIONlydyeHUU 3asiB/ieHUsI U [JOKYMEHTOB C yKa3aHueM
BXOZSAIIETO0  pPerdCcTpaliOHHOIO  HOMepa  3asiB/ieHusi,  JaTbl  IIOJTyYeHUs
aJMVHUCTpaLlen 3asB/eHHUs W [JOKYMEHTOB, a TaKKe IepeueHb HavMeHOBaHUH
dalinoB, mpeAcTaBAeHHBIX B (POpMe 3/IeKTPOHHBIX [OKYMEHTOB, C yKa3aHHeM HX
o0Bema.

2.1.6. CriocobamMu yCTaHOBJIEHUSI JIMYHOCTH 3asBUTe/sT  (TIpeACTaBUTEIs
3asiBUTeJIA) MPU ToJaue 3asBJeHUsI O MpPeJOCTaB/JIeHUM MYHULIMMNAJIbHOU YCIYTU U
JNIOKYMEHTOB SIBJISFOTCS:

1) B X0Zle TMYHOTO TIpUE€Ma HeMOCPeICTBEHHO B MyHULIUMNA/JIbHOM apXHBe U/ B
MHOTO()YHKLIMOHA/IbHOM  LIeHTpe — TOCPeJCTBOM TMpeJbsBJeHUs TMacropTa
rpaxaanrHa Poccuiickoit ®Denepaiy MO0 WHOTO [JOKYMEHTa, YAOCTOBEPSIOIIETO
JIMYHOCTh, B COOTBETCTBUMU C 3aKOHOJaTenbCTBOM Poccutickont ®epepaiiuu Wi
MOCPeJICTBOM  WAEHTU(PUKAUMA W  ayTeHTU(DUKALMu C  HKCIOJb30BaHHUEM
MH(MOPMAILIMOHHBIX TEeXHOJOTUM, MpeAyCMOTpPeHHbIX cTaTbssmMu 9, 10 u 14
@®enepanbHOro 3akoHa Ne 572-@3;

2) Opyd HAIpaB/e€HWW MO0 TOUTe [JOKYMEHT, YAOCTOBEPSIOLIAN JIMUHOCTD
3asiBUTeJIsA, TAClOpT WIA WHOW JOKYMEHT, B COOTBETCTBUM C 3aKOHOZATEIbCTBOM
Poccuiickon ®@efepaliii OTHOCSAILIUUCS K JOKYMEHTaM, YO0CTOBEPSIIOLIUM JIMYHOCTb,
3aBepPEeHHbIN B YCTaHOBJIEHHOM 3aKOHO/|aTe/IbCTBE MOPS/IKE;

3) ¢ ucnosib3oBaHueM EMHOro rnoprasa nocpesCcTBOM:

- ECUA vy vHBIX rOCyAapCTBEHHbIX UH(OPMAalMOHHBIX CUCTEM, €C/IU TaKue
roCcy/JlJapCTBeHHble MH(OPMAaI[MOHHbIE CUCTEMBI B YCTaHOBJIeHHOM [IpaBuTeLCTBOM
Poccuiickoii @ezepariiii  TopsiIKe 00ecIieunBarOT B3auMozieicTBre ¢  EauHoM
CUCTEMOU UAEHTU(PHUKALIMA U ayTeHTU(UKALIUK, TIPU YCJIOBUU COBMNA/eHUs CBeJleHUH
0 (pU3MUYeCKOM JIHLIe B YKa3aHHbIX MH(POPMALMOHHBIX CUCTEMAX;

- WH(OPMAIMOHHBIX TEeXHOJIOTHUM, TIpeflyCMOTpeHHbIX cTaTbsmu 9, 10 u 14
@®enepasbHOro 3akoHa Ne 572-D3.

Wcnonb30BaHre BbIlIeYKa3aHHBIX TEXHOJOTUM TIPOBOAMUTCSA TMPU HaTU4YUM
TeXHUYECKOU BO3MOKHOCTH.

2.1.7. 3asiBUTeNb KMMeeT IMpaBO MOJAUM 3arnpoca W [JOKYMEHTOB U (W/IN)
wHbOpMaIii, He0OXOJUMBIX /IS TIOTyYeHUss MYHULIATIABHOW YCIYTH, TI0 BbIOODY
3asBUTE/II HE3aBUCUMO OT €ro MecTa JKHTe/JbCTBA WM MecTa IpebObiBaHus (f/is
bu3NUeCKUX JWIl, BK/IIOYas WHIUBUAYAJbHBIX TIpeANPUHUMATese) ubo Mecra
HaxoxaeHus1 (A1 OpUJAUYECKUX JMI]) mnocpeAcTBoM EpauHoro mnoptana (mpu
HaMUUU  TEeXHUYeCKOW BO3MOKHOCTM), a Takke B mwobom  dunmane
MHOTO(YHKIIMOHA/ILHOTO 1[eHTpa B Tipefiesiax TeppuTopuu CBepasioBCKOWM 00s1acTu
(Tpy HaMUMK TEeXHUUEeCKOM BO3MOXXHOCTHM [/isl 3/IeKTPOHHOI'O B3auMMO/eHCTBUS).
[Tpu obpaiijeHnn 3a TOJyueHHEM MYHULIMIAIBHOW yC/IyTH B 3/1€KTPOHHOM BHje
JIOTyCKaeTCsl K MCI0/Ib30BAaHUIO MIPOCTast 3JIEKTPOHHAS TTOATMCH.

[Tojaua 3ampoca U JOKYMeHTOB W (Wiu) uvH(OpMaLu, HeoOXOAUMBIX /s
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MOJTyYeHUsT MYHULIMTIAJIbHOW YC/IyTH, TI0 BbIOOpY 3asiBUTessi HE3aBUCHMO OT €ero
MecTa >XUTeNbCTBA WM MecTa TmpebObiBaHus (A1 (U3WUECKUX JIWL], BK/IIOUast
VHAWBU/Iya/lbHBIX MpeANpruHUMaTe iell) 1160 MecTa HaxoxAeHus (/1 FOpUauUeCKUX
JWL]) B MYHULIMIIAJBHOM apXvBe TI0 BbIOOPY 3asiBUTesIsi B Tipefiesiax TeppUTOpUHU
CBepa/iIOBCKOM 00/1aCTU He TIpelyCMOTPEHO BBUAY OTCYTCTBHS TepPUTOPUATBHBIX
o/ pa3zieeHumn.

2.1.8. Pe3ysbTaTOM aJIMMHUCTPAaTMBHOM MpOLIEAYPHl SB/SETCS pPerucTparys
3asB/IeHAS O TIpe[OCTaB/I€HUHA MYHULUIIAJBHOM YCJIyTM WM OTKa3 B IIpUeMe
JOKYMEHTOB TIDM BBISIBJIEHUM OCHOBAaHWM [JjIsi OTKa3a B TMpUeMe [JOKYMEHTOB,
yKa3aHHBIX B TIPUJIO’KEHUH 3 K perjlaMeHTYy.

2.2. TlpuHsTHE pellleHUsT O TIpeJocTaBaeHHH (00 OTKasze B MpeOCTaBIEHHH)
MYHULMIATBHOW YCIYTH.

2.2.1. OcHOBaHMeM [Jis1 Hayaja aJMUHUCTPATUBHOW TMpOLIEAYDPbI SB/SETCS
MOCTYIUIEHWe B MYHULUMA/JbHBIN apXUB BCeX HEOOXOAMMBIX [JIsi TpeoCTaB/eHus
MYHULMIATbHOW YCIYTH JOKYMEHTOB.

2.2.2. Cneuydanuct  MyHMLMNAJbHOTO  apXvBa, OTBETCTBEHHbIM  3a
NpeoCTaB/ieHe MYHMLMNAJbHOW YC/IyTH, TIPOBOJUT aHalIW3 BCEX HMEROIIUXCS
JOKYMEHTOB Ha MpeJMeT HaJWuvsi OCHOBAaHWW /i1 OTKa3a B IIpeJOCTaB/IeHUH
MYHULMIIATbHOU YCTYTH.

B cnyyae oOTCyTCTBUSI OCHOBaHWMM Jjisi OTKasa B MpeJOCTaB/IeHUU
MYHULIMNAJIBHOU yC/IYTH, YKa3aHHbIX B MIPUIOKEHUHU 3 K HACTOSILEMY PerjiamMeHTy,
MYHULIUNAJIBHBIM ~ aDXMBOM  TPUHUMAETCS pelleHrWe O BblJaue 3asBUTEJIHO
(mpencTaBUTeIO0 3asiBUTENs1) apXWUBHOM CIPaBKM, apXWBHOM BBITTMUCKU WU KOIWU
apXVBHBIX IOKYMEHTOB.

CrieLiaIMCcT MYHMULMNAJBHOIO apXWBa, OTBETCTBEHHBIM 3a IpeZ0CTaB/IeHHe
MYHULMIAIBHOW YCIYTH, OCYLIECTB/ISIET NOAIOTOBKY apXUBHOU CIPaBKH, apXHWBHOU
BBIMTMCKW WY KON apXWUBHBIX JOKYMEHTOB:

- TEKCT B apXMBHOM CIIpaBKe JaeTCsl B XPOHOJIOTMYEeCKOM M0C/Iej0BaTeIbHOCTH
coOBITHM C yKa3aHHWeM BUJIOB apXUBHBIX JOKYMEHTOB U UX JaT. B apxuBHOM cripaBKe
JIOTyCKaeTCsl UTUPOBaHKe apXUBHBIX JOKYMEHTOB;

- HeCOBIaJIeHWe OTHe/IbHBbIX JaHHbIX apXUBHBIX JOKYMEHTOB CO CBeJeHUSIMU,
V3JIOKeHHBIMA B 3arpoce, He SB/SETCA TMPENSTCTBUEM [Jid BK/IHOUYEHUSI HUX B
apXVWBHYIO CIIPaBKY IIPU YC/JI0BHH, €C/IM COBIa/IeHHe BCEX OCTalbHBbIX CBEJIEHUM He
BbI3bIBaeT COMHEHHI B TOXKJ@CTBEHHOCTH JULia WM (aKTOB, O KOTOPbIX TOBOPUTCS B
apXVBHBIX IOKyMeHTax. B apXvBHOU CIipaBKe 3TH JjJaHHbIe BOCIIPOU3BOJATCS TaK, KaK
OHU WU3/I0)KeHbl B apXUBHBIX [OKYMEHTax, a paCXOXK[eHWs, HeCOBIaJeHus U
HeTOYHbIe Ha3BaHWs, OTCYTCTBUE MMeHH, 0TYeCTBa, MHULIUAJIOB WU/IN Ha/lluuve TOJIbKO
OJJHOTO W3 HUX OTOBapUBAalOTCSl B TEKCTe CTpaBKU B CKOOKax («Tak B JOKyMeHTe»,
«Tak B TeKCTe OpUrHHasIa»);

- cBefeHus1 o pabote, yuebe B HECKONbKUX OpraHu3alusx, yueOHBbIX
3aBe/leHHAX MOT'YT BKJ/IFOUAaThbCS B OJHY apXUBHYIO CIIPaBKY;

- B TIPUMEYaHUsIX 10 TeKCTY apXHMBHOM CIpaBKU OrOBapuBatoTCsl Hepa300punBo
HalvCaHHble, WCIpaB/leHHble aBTOPOM, He MOJJArolIMecsl NMPOUYTEeHUI0 BCIeCTBHE
TOBpeXKJeHHsT TeKcTa opuruHaza Mecta («Tak B TekcTe opuruHana», «B Tekcre
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Hepa3b0purBO»);

- B TeKCTe apXWBHOM CMpaBKU He J[OMYyCKalOTCsl W3MeHeHWs, MCIpaBJieHus,
KOMMeHTap1Hy, COOCTBeHHbIe BbIBOJbI MCIIOHUTEJIS TI0 COJEep)KaHUI apXUBHBIX
JOKYMEHTOB, Ha OCHOBAaHMH KOTOPbIX COCTaB/ieHa apX1UBHasl CTpaBKa;

- MOCJIe TeKCTa apXMBHOM CIPaBKU TMPUBOJATCS apXMBHbIe IM(PBI U HOMEPA
JIUCTOB  €WHUL] XpaHEHWsl apXWMBHBIX [JOKYMEHTOB, IleyaTHble W3JaHMUS,
WCII0J/Ib30BaBIIMeCs] [Jii COCTaBJeHWs] apXWMBHOM CrpaBKU. B TekcTe apXWBHOU
CIPaBKU [IOMYCKaeTCsl TIPOCTaB/ieHWe apXUBHBIX LIKM(POB ¥ HOMepa JINCTOB eJJUHUIL]
XpaHeHUs] apXWBHBIX [JOKYMEHTOB Cpa3y TIOC/ie W3/I0’KeHUs Kakaoro (akra,
COOBITHUS;

- B apXUBHOH cripaBKe, 00BeM KOTOpPOW TMpeBbIIaeT OAWH JIUCT, JIUCThI
JO/DKHBI OBITH MPOILIKTHI, IPOHYMEPOBAaHbI M CKPETUIeHbI TIeUaThi0 aJIMUHHACTPALIAN
KaMBbI111/10BCKOT0 MyHULIMMNA/IBHOTO pPalioHa;

- apXvBHbIe CIIPaBKU [O/DKHBI OGOPMIIATBCS Ha O/aHKe aJMUHHMCTPALUA
KaMBbI111/10BCKOTO MyHULMMA/IBHOTO palioHa;

-  apxXvBHas  CIpaBKa  TMOJAMUCHIBAeTCS  TJIaBOM  aJMUHUCTpaL[UU
KaMBIIIJI0BCKOTO0 MYHHULIMIIAILHOTO paliOHa, 3aBepsieTcs IeyaThl0 aJMUHUCTpAaLdd
KaMmBbIlI710BCKOr0 MyHULIMMNATIBHOTO palioHa;

- B apXWBHOW BBINKMCKE Ha3BaHWe apXUBHOrO /JOKyMEHTa, ero HOMep U Jara
BOCITPOU3BOASTCS TIOMTHOCTBIO. VI3B/eueHUsIMU M3 TEKCTOB apXUBHBIX JOKYMEHTOB
JO/DKHBI OBITH MCYepriaHbl BCe MMeEOLHecs JaHHble TI0 3arpocy. Hadamo U KoHer]
KaKJOTO WU3BJAeUYEeHUs, a TakKe TMPOMYyCKM B TeKCTe apXUBHOTO [IOKyMeHTa
OTZieJIbHBIX C/I0B 0003HAUAIOTCSI MHOTOTOUEM;

- B NIPUMEYaHUsIX K TEKCTY apXUBHOW BBIMTUCKU [|eMIal0TCSI COOTBETCTBYIOLLHE
OTOBOPKM O YaCTsX TeKCTa OpWrMHasa, Hepa300puMBO HAMMCaHHBIX, UCTIPABIEHHBIX
aBTOPOM, He MOJAAI0IIMXCS IPOUTEHUI0 BC/Ie/ICTBHE TIOBPeX/AeHH sl TeKCTa U T.[.;

- OTJeJibHbIe CI0BAa U BbIpaXKeHUs] OPUTMHAJIa, BbI3bIBAlOIie COMHEHUSI B UX
TOYHOCTH, OTOBApHBAIOTCS C/I0OBaMU «TakK B TEKCTe OpUrHHaia», «Tak B JIOKYMEHTE».
[Tocne TekcTa apXUBHOM BBIMTMCKM YKa3bIBAKOTCS apXUBHBIN MIU(GP U HOMepa JINCTOB
eIUHULIbI XPaHEHUS aDXUBHOTO JOKYMEHTa;

- @yTeHTUYHOCTh BBIJIAHHOM 0 3arpOCy apXWBHOM BBITTMCKU Y[ OCTOBEPSETCS
MOJANUCHIO T/IaBbl aAMUHUCTPALMM KaMbIIIJIOBCKOTO MYHHULIMIIAJLHOTO pakioHa U
reyaTb0 a/MUHUCTPALMM KaMbII1/I0BCKOT0 MYHULIUIIA/ILHOTO PalioHa;

- Ha 000pOTe KaXKJOro JIMCTa apXWBHOW KOIMM TPOCTAaBJISIOTCS apXHBHBIE
U@pLl 1 HOMepa JIMCTOB €/WHHWL] XpaHeHWs apXMBHOIO [JOKymeHTa. Bce yuCTbI
ApPXMBHOW KOMWU CKPEIUISIIOTCS U Ha MeCTe CKpeIVIeHWsI 3aBepsiioTCsl IeuaThbio
a/IMUHMCTPALMA KaMbIIZIOBCKOIO MYHULMMAJBHOTO pailoHa U MOAMNMUCHIO TJ1aBbl
aaMuHUCTpaliud  KaMBIIIZIOBCKOTO  MYHUIMITALHOTO palioHa, /100 TMOAIKCHI0
YTIO/THOMOUEHHOT0 Ha TO JIULIA.

- IPU OTCYTCTBUM pe3y/bTaTa B XOJe UCMOJHeHus 3arpoca B TeueHue 30 gHen
COCTaB/IsIeTCSl OTpUL[aTe/IbHbIM OTBeT Ha OslaHKe aJAMUHUCTpaluu. B oTBeTe
W3/laraeTcsi NpUUYMHA, MO KOTOPOM He TMpeJCTaB/sieTCsl BO3MOJKHBIM BbIJaTh
TpeOyeMyt0 KOITHIO apXHUBHOTO IOKyMeHTa UM apXUBHYIO CIIPaBKY.

[ToAroTOB/IEHHBIN [OKYMEHT, SIB/SIIOLIUNCS DPe3y/JbTaTOM IpeoCTaBaeHUs
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MYHHULIUNAIbHOW YC/TIYTH, CIELUaIUCT MyHULIUMNAJBHOTO apXuBa rnepejiaeT B MOpPsiJKe
[leJIOTIPOM3BO/CTBA Ha  TMOAMMCaHWe M  3aBepeHWe IJiaBe  aJMUHUCTPALUU
KaMbI111/10BCKOro MyHHUIMMabHOrO paitioHa CBepsioBckoi obmactu (fasiee - riaBa
aZIMUHUCTpPAL1K).

[Tocne mopmnuvcaHuvsi r1aBOM aJMUHUCTPALIMM OCYLECTB/ISIETCS pPervucTpaLus
apXVBHOM CMpPaBKW, apXWUBHOM BBINWCKU WM KOIMKA apXWBHBIX JOKYMEHTOB B
MYHULIUMAJIbBHOM apxuBe, TM0C/Ae 4Yero [AOKYMEHT I[IOArOTaB/IUBaeTCd K Bblgaue
3asIBUTEIIO (MPeICTaBUTETIO 3asIBUTEIS).

2.2.3. B cayyasix, NOpesyCMOTPEHHBIX TIPUIOXKEHHWeM 3 K perjiaMeHTy,
MYHULIATIATBHBIM apXWBOM TIPUHUMAeETCsI pellleHre 00 OTKa3e B Bbifiaue apXWBHOMU
CTIpaBKM, apDXWBHOU BBIMTMCKYU WU KOMTMWA apXUBHBIX JOKYMEHTOB.

CreLuauCcT MyHULIMIA/JBHOTO apXWBa, OTBETCTBEHHBIM 3a TpefoCTaB/eHHe
MYHULIATIATBHOW YC/TyTH, OCYITIECTB/ISIeT TIOITOTOBKY pellieHus: 00 OTKa3e B Bbifiaue
apXVBHOM CMpPAaBKW, apXWBHOM BBIMTMCKUM WIA KOMWM apXUBHBIX [TOKYMEHTOB C
yKa3aHHeM OCHOBaHUU i OTKasa, repejaeT ero B TOPSAKe /e/I0NPOU3BO/ICTBA HA
TOANMCAHKE TJlaBe a/MUHKCTPALMH.

[Tocne moamucaHusi r1aBOM aJMUHUCTpALMH, OCYLIECTB/ISIETCS pervMcTparus
peliieHus1 00 OTKa3e B MpeA0CTaB/IeHUA MyHULIUNAIBHOW yC/IyTH B MYHULIATIATbHOM
apxvBe, TMOC/Ae Yero yKa3aHHOe pelleHue T[OAJIeXUT Bbijade (HarpaB/eHUI)
3as9BUTEIO (TIPeJICTaBUTETO 3asIBUTEJIS).

2.2.4. MakcuMaJibHbId CpPOK BBITIOJTHEHUS aJMHWHUCTPATUBHOM MPOLIESYPbI
cocTaB/sieT 28 KaleHAAPHBIX JHEW CO AHS PErucTpaluu 3asBeHUs U JOKYMEHTOB
(comepkaluxcsi B HHX CBeJeHHI), HeOOXOAWUMBIX JiA IIPeJI0CTaB/IeHUS
MYHULIUNAJBHOU YC/TyTH.

2.2.5. Pe3y/ibTaTOM aJMWUHUCTPAaTUBHOW TIPOLIEAYPHI SIBJISETCS TMOATOTOBKA
apXVBHOM CITpaBKM, apXWBHOW BBIMUCKU WU KOIWM apXWBHBIX [JOKYMEHTOB JIMOO
TIPUHSITHE pellleHrst 00 0TKa3e B Mpe/loCTaB/IeHUH MYHUIUMNATbHON yCIyTH.

2.3. IlpegocTaBneHve pe3y/abTaTa MyHULIUMAIBHOM YC/IyTH.

2.3.1. OcHoBaHUWeM /i Hadaja aJMWHUCTPAaTHBHOW MpOLIelyPbl SIB/SIETCS
Hajyyve y CleluajucTa MYHULMINAJIbHOTO apXuBa, OTBETCTBEHHOrO  3a
Npe/iOCTaB/IeHe MYHHULIMMNAIBHOM YC/IYTH, NOKYMEHTa, SIBJISFOLIErocs pe3yJ/bTaToM
TpeJiOCTaB/IeHHS MYHULUIIAIbHON yCIYTH.

2.3.2. 3asBuTenb (MpefcTaBUTEeNb 3asBUTE/sI) BIIpaBe IOIYUYWATh pe3yJibTar
TpeJi0CTaB/AeHYS MYHULIUTIATbHON YCITYTH:

- Ha OyMa)KHOM HOCHTe/ie B MYHHUIUIAJILHOM apXuBe B Caydyae oOpalijeHus
3asiBUTeNII 3a TIpe[oCTaB/Ie€HWeM MYHULMIAIbHOM YC/IYTM HeNoCpeACTBEHHO B
MYHULIUMNATbHBIN apXUB;

- Ha OyMa)KHOM HOCHTe/lle B MHOTOGMYHKI[MOHATHLHOM IIeHTpe B CJyuae
oOpailjeHus1 3asBUTENST 3a I[IPelOCTaBJIeHUEM MYHUIMIAILHOM YCIyTH uepe3
MHOTO() YHKLIMOHAJIbHBIM LIEHTP;

- Ha OyMa)KHOM HOCHUTeJie TIOCPeJCTBOM IOYTOBOTO OTIIPAB/IeHHUsI B CJIyuae,
ec/id Takoh Crocob mojyueHus pe3y/ibTaTa MYHULMIAIBHOW YC/IYTU yKa3aH B
3asBJIEHHU O TIpeJi0CTaB/IeHUHA MYHULIUIAIbHOM YCIIYTH;

- Ha OyMa)kHOM HOCHTe/lle B MYHHUI[MIIAJILHOM apXuBe WKW TI0CPeACTBOM
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TIOUTOBOT'O OTTIpaB/eHUs] B C/iydae oOpallleHUs 3asBUTeNsA 3a IpefoCTaBIeHUeM
MYHULIUNAIBHOW ~ yCJIyTM  TOCpeAcTBOM  EnuHOro moptasa (OpU  HaIu4duM
TeXHUUYECKOU BO3MOKHOCTH).

2.3.3. Bblgmaua (HampaB/ieHWe) 3asBUTE/I0 [IOKYMEHTa, SIB/SIIOLLErocs
pe3y/sbTaTOM  MpeJOCTaB/JeHUs]  MYHMLMMNAJIbHOW  YCAYTH,  OCYILECTBJISETCS
CIeLraJTvCTOM MYHULIMIAIBbHOTO apXUBa.

[Tpu BbIJaue JOKYMeHTa 3asiBUTe/HO (TIpe/ICTaBUTEIIO 3asiBUTEJIs1) CHeL[UauCT
MYHULIAMAJIBHOTO apXUBa:

- TIpOBepsieT [JOKYMeHT, YAOCTOBEpSIOLIUN TUYHOCTh 3asBUTENs, MO0 ero
Tipe/iCTaBUTeJIs;

- [poBepsieT  HaauuuMe |y  TIpeACTaBUTe/IsT  3asBUTe/IA  [TOKYMEHTa,
yZ,0CTOBEPSAOLLIEr0 ero rnoJIHOMOYMS;

- KpaTKO 3HAaKOMMT C COZiepKaHWeM Bbl/laBaeMoro JOKYMEHTa;

- BbIlaeT  JIOKYMEHT, SB/SIIOIIUMCS ~ Pe3y/bTaTOM  TIpefoCTaBIeHUs
MyHULIUNAIbHOW yciyru. [Tomydaresib apXvBHOM CIipaBKH, apXWUBHOM BBIMUCKUA WU
apXVMBHBIX KOMWM  paclyChiBaeTCsi Ha MX KOMUAX wWid Ha  obopore
CONPOBOJUTE/ILHOIO MMCbMa K HUM, yKa3bIBasi JaTy UX MOJyYeHUSI.

2.3.4. Tlpu obpartrieHnH 3a TIpeIoCTaB/eHHeM MYHHIUMTIaTBHOM YCIyrou uepes
MHOTO(YHKLIMOHA/IbHBIM  LIEHTP, pe3y/bTaT TMpeAoCTaB/eHrsT MYHULUNaIbHOU
YCJIyTM  HaripaB/sieTCsl aJMUHHUCTpaliell B MHOTO(QYHKLMOHaJbHBIA LIEHTP Ha
OyMakKHBIX ~ HOCUTE/NIIX B COOTBETCTBUM C  YCJAOBUSAMU  COTJIAIIEHUs O
B3alMO/IEICTBUH.

MHOroyHKIIMOHATBHBIM ~ 1[eHTP  OCYIIeCTB/sieT  BbiJjauy  3asBUTE/IIO
(mpexAcTaBUTEeMO 3asiBUTENSs]) [OKYMEHTOB, MOJIYYEHHBIX OT aJMUHUCTPALUM MO
pe3yabTaTaM TpeJoCTaB/Ae€HUsS MYHULMOAIbHOM  YCAyTH, €eC/AU UWHOe  He
rpeJlyCMOTPEeHO 3aKoHOaTenbCTBOM Poccuiickort ®eseparivu.

Beimaua  OKyMeHTa,  SBJISIFOLErOCS  pe3y/bTaTOM  TpeJoCTaB/IeHUs
MYHHULIUNAIBHOW YCAYyTU, B MHOTO(QYHKIIMOHA/JIbHOM LIeHTpe OCYIIeCTB/sIeTCS B
COOTBETCTBUM C yCJIOBUSIMU COTJIAllleHHsI O B3auMO/[efiCTBMU He To3Hee 1 pabouero
[HA CO [HS Tiepefiaud pe3y/bTaTa I[pPeOCTaB/JeHUs MYHULIMIAJIBHOU YC/IyTU
aIMUHUCTpALUEN.

PaboTHUK MHOTO(MYHKI[MOHA/JLHOTO IieHTpa TIpU BbiJaue JOKYMEHTa,
SIBJISIFOLLIETOCSI Pe3y/IbTaTOM Tpei0CTaB/IeHNs MYHULIUTIATbHOM YCITYTH:

- yCTaHaB/IMBaeT JIMYHOCTb 3asBuTensl (MpejCTaBUTENs] 3asiBUTENs) Ha
OCHOBaHHWHU MacropTa rpakjaHrHa Poccurickon ®efiepaliuy Wik UHOTO JOKYMEHTa,
YAOCTOBEPSIOIer0  JIMUHOCTb  3asBUTeNs1  (MpejCcTaBUTeNsl  3asiBUTeJis), B
COOTBETCTBUM C 3aKOHO/IaTe/IbCTBOM Poccurickon ®enepanuuy;

- TIpOBepsieT Ha/hude COOTBETCTBYIOLIUX MOJHOMOYMM Ha TO/yyeHHe
MYHHULIUMNABHOW YC/IyTH, €C/IA 3a TIOTyueHWeM pe3y/ibTaTa MyHULIMIA/JIbHOU YCIyTU
oOpariiaeTcst pe/icTaBUTe/ b 3asBUTEJIS;

- BbIJ@eT  JOKYMEHT, SBJSIOLIUMCS  pe3yJbTaTOM  I[peAoCTaB/IeHHUs
MYHHULIUMATIBHOU YCJIYTH, MOJyYeHHbIN OT apXUBHOIO OTZera.

2.3.5. B cnyuae oOpaimieHust 3asiBUTe/IsT 3a TIPeIOCTaB/IeHHeM MYHHIUIATbHON
YCJIYTH TIOCPEeACTBOM MCIIO/Ib30BaHusA EqMHOrO noprana, 3asiBUTesNb (MpefCTaBUTE b



20

3asiBUTeJIs1) BIIpaBe IMOJYUUTh Pe3y/bTaT NpeJ0oCTaBIeHUs] MyHULUMIIAJbHOW YC/IyTU B
Ha OyMa>KHOM HOCHUTejie B MYHHUIIMIIATbHOM apX{Be WM MOCPECTBOM TOUYTOBOTO
OTTIPaBJIEHUSI.

[nst monyuyeHUs pe3y/bTaTa MNpeAOCTaBleHUs] MYHULMIAIBLHOM YCIYyTd Ha
OyMakHOM HocuTesle 3asiBUTe/NO0 (TIpe/ICTaBUTE/NI0  3asiBUTesss) HeoOXoAUMOo
00paTUThCS B MYHHULUTIANBbHBINA apXUB C JOKyMEHTOM, Y/JOCTOBEpPSIOIIUM JIMYHOCTh
(B cnyuae obpailieHus TIpeJiCTaBUTeJIs 3asiBUTESISI C JOKYMEHTOM, TIO/ITBEPXK/IA0LUM
TIOJIHOMOYUS 3asiBUTEJIS).

2.3.6. MakcuManbHbId CPOK TIpeJOCTaB/EHUs 3asBUTEI0  pe3y/bTaTa
MYHULIATIAIBHOW yCJIyTA CocTaB/yisieT 1 pabouwii [leHb CO [JHS DPerucTpaiyiu
pe3yJbTara MpezoCTaB/IeHdss MyHULIATIAIbHOM YCIYTH.

2.3.7. Pe3y/ibTaTOM aJAMWHHUCTPAaTUBHOW TIPOLIEAYPHI SIBJISIETCS  BblJaua
(HampaB/ieHHe) 3asBUTEJIIO JOKYMEHTa, SIBJISIOLLEroCsl pe3y/ibTaTOM Ipe/loCTaB/IeHuUs
MYHHULIUMNAIBHOU YC/TyTH.

2.3.8 B03MOXXHOCTb MOJIy4yeHUsI MYHULIUTIATLHONM yYCAYTH B MYHMIUMIIAJIEHOM
apxuBe B mpejesnax TeppuTopur CBepzjiOBCKOM 007acTU MO BbIOOPY 3asiBUTEIsT
HEe3aBUCHMO OT ero MeCTa >KUTeJbCTBa WM MecTa rpebbiBaHus (A1 (r3UUeCKUx
7L, B TOM YMC/ie UHAUBUAYaIbHBIX MpeArnpuHUMaTesieii) b0 MecTa HaXOX/AeHHs
(a5 ropuAMYeCcKUX JUL]) He TMpeAyCMOTpPeHa BBUAY OTCYTCTBUSI TepPUTOPHAIbHBIX
roJipa3zieeHuu;

2.3.9 3asBuTeNb UMeEET MPaBo MOJyYeHUs MyHULIMINAIbHOM yCIYTH B TIpefiesiax
TeppuTopun CBep/I0BCKOM 00siacT B 000M ¢umrane MHOTOGYHKIIMOHATBHOTO
I[eHTpa MpeZoCTaB/IeHUs] TOCYapCTBEeHHBIX W MYHHUIUMNA/IBHBIX YCIYT TI0 BLIOODY
3asBUTE/II HE3aBUCUMO OT €ro MeCTa JKHUTe/JbCTBA WM MecTa IpebObiBaHus (f/is
bU3NUeCKUX /ML, B TOM UYHMC/Ie UHIUBUAYAIbHBIX TIPeJIIpUHUMaTesei) mubo MecTa
HaxoXxAeHus1 (/151 FOpUAUYecKux aul) (TpU Ha/IMUMU TeXHUYECKOW BO3MO>KHOCTU
J7151 37IEKTPOHHOTO B3aUMO/IeHCTBUS);

3. [IpepocTraByieHre MyHULMIIAIBHOW YCIYTH B YIPEXXAOLEM
(MpoakTUBHOM) pexkuMe (B C/lydae ec/iM MyHUI[WIIa/IbHAas yC/lyra npejro/araeT
ripeioCTaB/ieHre B yIIpeK/atoiieM (MPOaKTUBHOM) pexkuMe)

3.1. IlpegocTaBieHWe  MYHULUIIQAJIBHOM  YCJIyrd, NOpeayCMOTPEHHOU
HaCTOSILMM  DerjlaMeHTOM, B yhOpexzawuieM (IPOakTUBHOM) peXWume, B
COOTBETCTBUM C 4YacTbl0 1 crateer 7.3 PepepanbHOro 3akoHa Ne 210-D3, He
rpelyCMOTPEHO.

IV. Criocobs! nHhopMUpOBaHUS 3asiBUTes 00 W3MeHeHUU CTaTyca paCCMOTPEeHHUS
3arpoca o TMpejoCTaB/AeHUHM MyHULIMNAJIbHOW yCIIyTH

WudbopmrpoBaHue 3asBUTenss 00 HW3MEHEHWH CTaTyca pPacCMOTPEeHUs
3asB/IeHUs] OCYIIIeCTB/sIeTCS TocpeAcTBOM EauHoro moprtana (Tpy  Ha/JMuWUU
TeXHUYECKOU BO3MOKHOCTH).
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ITpunoxxkenue Ne 1

K a/IMUHUCTPAaTUBHOMY perjamMeHTy
MpeloCTaB/IeHUsI MyHULUIIaTbHOU
yaiyru «IIpegocraBiieHre apXuBHBIX
CMPaBOK, apXUBHBIX KOMUM, apXUBHBIX
BBIMTMCOK, TH(OPMALIMOHHBIX MHUCEM,
CBSI3aHHBIX C peann3alied 3aKOHHbBIX
ITpaB ¥ CBOOO7, rpaXkaaH»

[MEPEYEHbB
yCJIOBHBIX 0003HaueHH ¥ COKpaIlleHui

1) persiameHT - afMUHUCTPATUBHbBINA perjiaMeHT «lIpefocTaBieHre apXUBHBIX
CMpaBOK, AapXMBHBIX KOMWM, apXWBHBIX BBIMTMCOK, WH(OPMALMOHHBIX TTHUCEM,
CBSI3aHHBIX C peanM3aliel 3aKOHHBIX MpaB U CBO0O/I TpaXk/iaH»;

2) MyHULMTIa/bHAs yciyra - «[IpefocTaBieHre apXUBHBIX CIIPAaBOK, apXHUBHBIX
KOIWM, apXUBHBIX BbINMCOK, WH(OPMALIMOHHBIX MHCEM, CBS3aHHBIX C peanu3alyen
3aKOHHBIX TIpaB U CBOOOJ, rpaKaH»;

3) 3asBuTeNd - (Qusndueckhe JMa (B TOM UKCAe WHAWBUAYyabHbIE
TpeATIpUHMUMATe/I) U FOPUANUeCKre JTULA;

4) mpe/CTaBUTe/Ib 3asBUTES - TIPeJCTaBUTENN 3asiBUTe/IeH, UMeOLLre NPaBo B
COOTBETCTBUM C 3aKOHOJaTe/qbCTBOM Poccuiickort ®Pepeparuu 11bo B Culy
HajJle/leHuss WX B TOpS/JKe, YCTAaHOBJIEHHOM 3aKOHOZJATeIbCTBOM Poccuiickou
deneparuy, MOJHOMOYHMSMU BBICTYNaTh OT UX UMEHU;

5) MyHULMMOAJbHBIM apXWB - OTAe] [1eJIONPOU3BO/CTBA, MYHMIUIAILHOU
CTy>kObI ¥ KOHTPOJISI aAMHUHHUCTpAI[iK KaMBIITIOBCKOTO MYHHIUIA/ILHOTO paioHa
CBepIJIOBCKOM 00/1aCTH;

6) agMUHUCTpaLUs - agMUHMUCTpausi KaMbIIUIOBCKOIO MYHUIUIIATLHOTO
paiiona CBep/IJIOBCKOM 06/1aCTH;

7) MHOTO(MYHKI[MOHAMbHbIA LIEHTP - MHOTOMYHKIMOHANbHBIM  1IeHTP
Tpei0CTaB/IeHUs TOCYAAPCTBEHHBIX U MYHULUIIA/IbHBIX YCIIYT;

8) Emunbili moprtan - deaepanbHas TocyJapCcTBeHHasi WHGOpPMalMOHHas
cucteme «EAUHBIN MOpTan rocyJapCTBeHHbIX U MyHULUMTIAIbHBIX YCAYT (PYHKIMN)»
(http://www.gosuslugi.ru);

9) oduiMaNbHBINA CAaUT aAMUHUCTPALIUK - OULIMATBHBIM CaliT aJiIMUHHCTpAI[UN
KawmbIi10Bckoro MYHHULIUNAIBHOTO paiioHa CBep/J/I0BCKOM obmactu
(https://kamyshlovsky-region.ru/);

10) ECHUA - denpepanbHas rocyaapCcTBeHHass WH(OpPMAalIMOHHAs CHUCTeMa
«EnuHas  cuctema wuAeHTUMUKAUUMUM W ayTeHTU(MUKAUUM B UH(OPACTPYKTYype,
obecrieunBarolieit HMH(OPMAaIMOHHO-TEXHOI0TUUeCKOoe B3aHMMO/IeliICTBHE
MH(OPMALMOHHBIX CHUCTEM, UCMOJb3yeMbIX JI TPeJ0CTaBAeHUsI TOCY1apCTBEHHbIX
Y MyHULIMMAaNbHBIX YCIYT B 37IEKTPOHHOU (hopme»;
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11) depepanbhbii 3akOH Ne 210-®3 - dejepanbHbli 3aKOH OT 27 MIOJA
2010 roma Ne 210-®3 «OO06 opraHu3aiuu IpeAOCTaBlIeHUs TOCYJapCTBEHHBIX U
MYHULIUNATBHBIX YCIYT»;

12) ®epepanbHbiii 3aKk0H Ne 572-D3 - deznepanbHbI 3aKOoH OT 29 gekabps
2022 rtoma Ne 572-®@3 «O6 ocyimiecTBieHUd WAeHTUGUKALMU U (WIN)
ayTeHTUGUKaUMKM  (PU3MUECKUX JIMI C  HCI0J/ib30BaHHeM  OHOMeTpHUUeCKUX
MepCOHANbHBIX [JaHHBIX, O BHECEHWU U3MEHEeHUM B OT/e/bHble 3aKOHOJAaTe/bHbIe
akTbl Poccurickon ®enepali W TIPU3HAHWUK YTPAaTUBLUMMU CUIY OTAEIbHBIX
TI0JI0KEHWM 3aKOHO/aTe/IbHbIX aKTOB Poccuiickoun ®efepauiviny;

13) cornaiieHve O B3aWMOAEMCTBUM - COTJIAllleHWsI O B3aWMOJEeMCTBUU
MHOTO(YHKIIMOHA/ILHOTO 1[eHTpa C a/[MUHUCTpal[1el;
14) [OKyMeHTbl JIAUHOTO XpaHeHUsl - [JOKYMEHTbI, MpeJyCMOTPEHHbIe

nyHkrtamu 1-3.1, 7-9.1, 11-13, 15 u 17-19 uvactu 6 crateu 7 denepasbHOro 3aKOHa
Ne 210-P3.



consultantplus://offline/ref=409C938BF7BBFA69D038773E6D2756A3C15567B54642D57013BF301F522872EBBE0562EAeDa2K
consultantplus://offline/ref=409C938BF7BBFA69D038773E6D2756A3C15567B54642D57013BF301F522872EBBE0562E8eDa7K
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ITpunokenue Ne 2

K a/IMUHUCTPATUBHOMY perjaMeHTy
Mpel0CTaB/eHUsI MyHULMIIATbHOU YCIYTH
«[IpenocraBiieHre apXUBHBIX CIIPABOK,
ApPXVBHBIX KOIUM, apXUBHBIX BBINUCOK,
MH(OPMAaLMOHHBIX [THMCEeM, CBSI3aHHBIX C
peanu3aiiveli 3aKOHHBIX TIpaB ¥ CBOOO/

rpaXkKIaH»

MCUEPIIBIBAIOIIMI ITEPEUEHD
JIOKYMEHTOB, He0OXO/IUMBIX [IJisl TIPe/IOCTaB/IeHUsI MyHULIMTIAIbHOW YCITyTH

Ne | Kareropus HasBanue fokymMeHTa 3asgBUTeEb Kon-Bo | Kom-Bo | CrocobsI mogauu [IpymeuaHue
3asABUTeIS JIOJDKeH MOJIVH- | KOMHUU
NpeJOCTaBUThL | HUKOB
CaMOCTOATe/Ib
HO
(da/BripaBe)
[TpenocTaBieHre apXUBHBIX CIIPABOK, ApXHMBHBIX KOIHWH, apXUBHBIX BBIIMCOK, MH(HOPMALJMOHHBIX MHCEM, CBSI3aHHBIX C peanr3aliyeil 3aKOHHbBIX 11paB
1 cB0OOJ rpaKaaH
1 2 3 4 5 6 7 8
1 | FOpuguuec | 3asBjleHMe Ha  BblAauy Ja 1 - 1) MyHuLunaneHeli | 10 (pOpMe COr/IaCHO MPUIOXKEHUI0 4
KOe JIULI0 apXMBHOMU CIIPaBKU apxuB K Pernamenry
JOKYMEHTB], Ja - 1 2) MHorodyHKIMO- | IpU TIOAaye 3asiB/I€HKsT TIOUYTOBBIM
YZA0CTOBepsItoLLHe Ha/IbHBIN LIeHTP (KyppepcKuM) OTIIpaB/IeHUeM: KOMUs
JIMYHOCTD 3asiBUTEJISA 3) EquHbli opTan | JOKyMeHTa, 3aBepeHHasl B IOPSJIKe,
YCTaHOBJIEHHOM 3aKOHOZaTe/bCTBOM
Poccutickoii Pegepaiiuu
JOKYMEHTBI,  IOZATBepX- Ja - 1 B CIy4ae oOpalrieHusi Tpe/CTaBUTeIst

JAroIIye TIOJTHOMOYHSI
Tipe/iCTaBUTeIsl 3asiBUTETIsSI
JIeiCTBOBaTb OT HMEHU
3asIBUTEJIS

3asgaBUTE/IA
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2 3 4 7 8

TPY/I0Basi KHIXKKA za eIy 3amnpalluBaroTCs CBeJleHUsl O
3apaboTHOM 1y1aTe, TPYAOBOM CTaKe
U IPYTHUX CBeJIeHUsX 0 JOKyMeHTaM
T10 JIMYHOMY COCTaBY

JIOKYMEHT, Ja

TIO/TBEP K A0 TIPaBO

3asBUTe/IsI Ha IO/y4YeHHe

apXUBHOM CITpaBKU

CBU/JIETe/IbCTBA 0 Ja B Cayyae U3MeHeHUs (pamMuiuu

3aK/IIOUeHHH Opaka, 0o 3asBUTEJIS

CIipaBKa

YIOJHOMOYEHHOT'0 OpraHa

00 n3MeHeHUH haMuTUH

du3nyeckoe | 3agB/ieHWe Ha  BblJauy aa 1) MyHuLunanbHeIM | IO GopMe COTacCHO TMPUIOXKeHHI0 4
JIULO apXWBHOM CIPaBKU apxuB K PerjameHty

JIOKYMEHTHI, za 2) MHorodyHKUMO- | IpU TOZiaue 3asiB/I€HHsT TIOUTOBBIM

YA0CTOBEPSIOLLINEe Ha/TbHBIN LIeHTP (KyppepcKuM) OTIpaB/ieHueM: KOMUs

JIMYHOCTD 3asiBUTEIS 3) EpuHblii opTan | JOKyMeHTa, 3aBepeHHasl B TIOPsJKe,
YCTaHOB/JIEHHOM 3aKOHO/laTebCTBOM
Poccuiickor @esepaiin

JOKYMEHTBI,  TIO/ITBEpPK- za B C/Iyyae obOpallleHusi 3a MoJiyueHreM

Jaroriue TOJTHOMOYMSI MYHULMMA/TIbHON yCIyTU

TIpe/ICTaBUTesIsI 3asiBUTEIS Tpe/iCTaBUTeIS 3asiBUTEIS

JIeiCTBOBAaTb OT HMEHU

3asBUTeJIs

TPY/I0Basi KHIXKKA za eIy 3amnpalluBaroTCs CBeJleHUsl O
3apaboTHOM 1y1aTe, TPYAOBOM CTaKe
U IPYTHUX CBeJIeHUsX 0 JOKyMeHTaM
T10 JIMYHOMY COCTaBY

JIOKYMEHT, Ja

TIO/TBEP K A0 TIPaBO
3asBUTeJISI Ha TIO/y4YeHue
apXWBHOM CITpAaBKU
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3

8

CBH/IETETbCTBA 0
3aK/IIOueHrr Opaka, 0o
CrpaBKa  YIOJHOMOUEH-
HOTO opraHa 06
Y3MeHeHU! (aMuIuu

Ja

B  C/lyuae
3asIBUTEJIS

HN3MeHeHHsA

bamumu




MCUEPIIBIBAIOIIMN [TEPEUEHD
OCHOBaHMU [I/1s1 OTKasa B MpUeMe 3arpoca O MpefoCTaB/IeHU MyHULUIIaTbHOU YCIyTH
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ITpunokenue Ne 3

K a/IMUHUCTPATUBHOMY perjaMeHTy
Mpel0CTaB/eHUsI MyHULMIIATbHOU YCIYTH
«[IpenocraBiieHre apXUBHBIX CIIPABOK,
ApPXVBHBIX KOIUM, apXUBHBIX BBINUCOK,
MH(OPMAaLMOHHBIX [THMCEeM, CBSI3aHHBIX C
peanu3aiiveli 3aKOHHBIX TIpaB ¥ CBOOO/

rpaXkaH»

N JOKYMEHTOB, HEO6X0,Z[I/IM])IX AJIA TIpDe10CTaBJIEHUA MYHHHHHBHBHOﬁ yaiIyruy, OCHOBaHUM AJIA TIDUOCTAHOBJIEHUA
peaoCcTaB/I€HUA MYHHHHHHHBHOﬁ yQi1yru Ujin 0TKd3 B ITpeA0CTaB/IEHNA MYHHL[HHa]IbHOﬁ yaiIiyru

Ne Kareropus OcHoBaHus [ OTKasa B IpyeMe 3arpoca OcHoBaHud J/14 OcHoBaHu4 [i/1s1 OTKa3a B Mpe/loCTaBlIeHNuH
3asBUTeIs 0 Ipe/loCTaB/IeHNY MYHHULIATIAaTbHON TIPUOCTaHOBJIEHUS MYHULIAIIAIbHOW yC/IyTH
YCJIYTH U JJOKYyMEHTOB, HEOOXOIUMBIX [IJIsI Tpe/loCTaBJ/IeHuUs
TNpe/lOCTaB/IeHNsI MyHULIWIIAIbHOW yC/IyTH | MYHULIAIIAIBHOW yC/IyTH
1 2 3 4 5

[TpenocTaBieHHe apXUBHBIX CITPABOK, ADXUBHBIX KOMUM, ADXUBHBIX BBITUCOK, HH()OPMAI[MOHHBIX MMHUCEM, CBSI3aHHBIX C peasn3alyeli 3aKOHHBIX MpaB
1 cB00OO/ Tpak/iaH

FOpuaunueckoe
JIALIO

1) oOpameHwe c  3asB/ieHHEM O
NpeJj0CTaB/IeHUU MYHULIAIATBHOW YC/IyTH
JULla, He OTHOCALLErocss K KaTeropuu
3asgBUTEJICH;

2) HempaBWIBHOe 3arlo/IHeHWe 3arpoca,
yKa3aHHOro B IMyHKTe 11 Hacrosiero
perjamMeHTa, OTCYTCTBME B 3arpoce
JlaHHBbIX, yKa3aHHbIX B IIyHKTe 11
HaCTOSLLETO periaMeHTa;

3) 3amoJyiHeHWe 3amnpoca, yKa3aHHOTo B

He TIpeZlyCMOTPEHBI

1) HemoJiHBIM COCTaB CBeJleHUW B 3asiBIeHUH U
Trpe/iCTaB/eHHbIX JOKYMeHTax;

2) 3ampoc He MoAJAeTCsl IPOUTEHHUIO;

3) oTBeT MO CYIeCTBY YKa3aHHOM B 3arpoce
TeMbl (Bompoca) He MOXeT ObITh gaH 06e3
pasr/anieHus CBeZIeHUI, COCTaBJISIFOLLUX
rOCy/JapCTBEHHYI0 WA HHYI0  OXpaHsIeMyr
(heepanbHBIM 3aKOHOM TaklHY;

4) 3ampoc KacaeTcsi TeMbl (Bompoca), B
OTHOIIIEHWH  KOTOpOW  3asiBUTE/NI0  paHee
MHOT'OKPAaTHO [laBa/IUCh MTUCbMEHHbIe OTBETHI 10
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2 3 4 5
nyHkre 11 HacTosIIero perjiaMeHTa, CYIIeCTBY, W TIPH 3TOM He TIPUBOJSATCS HOBBIE
Hepa30opuMBLIM, He  TIO/JAIOIIUMCS JIOBOZIbI T 0OCTOSATebCTBA;
[IPOYTEHUIO IT0YEPKOM; 5) B 3aIrpoce CoAep>KaTCA HeLieH3ypHbIe b0
4) BBISIBJIEHO HeCoBJIoeH e OCKOpOUTe/IbHbIe BbIPAa)KEHUS, YIPO3bl JKU3HH,
yCTaHOB/TEHHbIX CTaTheil 11 3/10POBbIO M MMYILECTBY JI0/DKHOCTHBIX JIHLI, a
desiepanbHOrO 3aKoHa oT 6 ampenst 2011 TAKKE H/IEHOB UX CEMEH, .
r. Ne 63-®3 «O6 371eKTPOHHOM TOATTHCH» 6) oTcyTCTBUE y NpejCTaBuTens, JCHCTBYIOLIero
. . OT WMEHU  3asBUTeNIs, COOTBETCTBYIOIIUX
yCTOBHI HIPYSHATI KBamichqu OBAHHOM MOJTHOMOUWM Ha TIOJlyueHre MYHHUIUINaTbHON
3/IEKTPOHHOM TIO/NUCH JIeCTBUTE/ILHON B O
AOKyMEHTaXL Tpe/CTaB/IeHHBIX B obpairieHre (B MMCbMEHHOM BW/IE) 3asBUTEJIS C
37MeKTPOHHOHU (opme npock60ii 0 TpeKpaljeHUd Tpe/oCTaB/leHNs]
MYHUIUTATBHON YCIyTH;
7) obpaiieHve  3asButens 00  OKa3aHUU
MYHUIUMATBHONH ~ YCIyTH,  TIPeJOCTaB/IeHHEe
KOTODOW He OCYIIeCTB/seTCss aJMUHUCTpaLyeit
yepe3 MYHUIMIATbHbBIN apXUB.
dusnueckoe 1) obpamjeHve c  3asBJieHMEM O | He MPeAYCMOTPEHBI 1) HemoJiHBIM COCTaB CBe/leHUM B 3asiB/ieHUU U

JIALIO

Tpe/lOCTaB/IeHNY MYHULIMIAIBHOU YCIyTU
/MLla, He OTHOCALLErocss K Kareropuu
3asgBUTEJICH;

2) HempaBWIbHOe 3arojHeHWe 3arpoca,
yKa3aHHOro B MyHKTe 11 Hacrosiero
perjiaMeHTa, OTCYTCTBMe B  3arpoce
JlaHHBIX, VyKa3aHHbIX B MyHKTe 11
HaCTOSALero perjiaMeHTa;

3) 3amosiHeHWe 3arpoca, yKa3aHHOIO B
nyHkrte 11 HacTodllero perJiameHTa,
Hepa3bopuMBBIM, He  TOJAOLIUMCS
[IPOUTEHUIO [10YePKOM,;
4) BbISIB/IEHO
YCTaHOBJ/ICHHBIX

Heco0/IroIeHHe
cTaTbel 11

TIpe/ICTaB/IeHHbIX JIOKyMEHTaX;

2) 3ampoc He MO/JAeTCsl IPOUTEHHUIO;

3) OoTBeT MO CYyIIeCTBY YKa3aHHOM B 3aripoce
TeMbl (BOTpoca) He MOXKeT ObITh JaH 0e3
pasriarieHus CBeJleHNH, COCTAaBJISTIOIIUX
roCy/JapCTBEHHYI0 WA HWHYK  OXpaHsIeMyH
(henepanbHBIM 3aKOHOM TaliHy;

4) 3anpoc KacaeTcsi TeMbl (Borpoca), B
OTHOIIEHWX  KOTOPOH  3asiBUTENI0  paHee
MHOTOKPAaTHO /IaBa/IMCh TTUCbMEHHbIe OTBETHI T10
CYIIeCTBY, W TIPH 3TOM He TIPUBOJSATCS HOBBIE
JIOBOZIbI T 0OCTOSITeTbCTBA;

5) B 3ampoce CO/iep)KaTcsi HelleH3ypHble JO0
OCKOpOUTe/IbHbIe BBbIPA)KEHUS, YIPO3bl JKU3HH,
3[J0POBbI0 U UMYIIECTBY J/IOJ/DKHOCTHBIX JIMII, a
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3

5

®epepanbHOro 3akoHa ot 6 ampesnsa 2011
r. Ne 63-®3 «O06 3/1eKTPOHHOM TOJICH»
yCJIOBUM TIpU3HAHUSA
KBaJTM(ULIMPOBAHHOM 3/1eKTPOHHOM
MOJZNIVCY IeUCTBUTEIbHOM B TOKYMEHTaX,
Tipe/iCTaB/IeHHbIX B 3/IEKTPOHHOU hopme

TaK)Xe YJIeHOB UX CceMel;

6) OTCYyTCTBHE Yy Mpe/CTaBUTEIs, JeHCTBYIOIIEro
OT WMEHU  3asBUTEN, COOTBETCTBYIOIIUX
MOJTHOMOUWM Ha TI0JlyueHre MYHHUIUIaIbHON
yCIIyTH;

obpairieHre (B MMCbMEHHOM BH/IE) 3asBUTEJNS C
nmpock0OM 0O TIpeKpallleHuH TIpe/j0CTaB/IeHHs
MYHULUINAIBHON YCIyTH;

7) obpamieHve  3asBuTenss 00  OKa3aHWU
MYHULMMNAIBHOH ~ YCIyTH,  TIpPeJOCTaB/IeHHE
KOTOPOW He OCYIIeCTB/ISIeTCsl aJMUHUCTpaLei
yepe3 MYHUIMIAIbHbBIN apXUB.




29

IIpunoxenue Ne 4

K a/IMUHUCTPAaTMBHOMY perjaMeHTy
TrpeloCTaB/IeHUsI MyHULMIIaTbHOU
yciayru «[IpegocrasiieHre apXuBHBIX
CIMPaBOK, apXWUBHBIX KOMUU, apXUBHBIX
BBIMTMCOK, MTH()OPMAaLIMOHHBIX MTUCEM,
CBSI3aHHBIX C peajn3aLer 3aKOHHBIX
TpaB ¥ CBOOO/, rpaXkIaH»

3asiBeHue
B OT/IeJT [1eJIONPOU3BO/CTBA, MYHUITUIIAIBLHON C/Ty>KObI M1 KOHTPOJIS
aJMUHUCTpaLy KaMbIIIJI0BCKOTO MYHULIMIIAJILHOTO PaiOHa /11 MOTyYeHust
APXMBHBIX CMPABOK, aDXUBHBIX KOTIUU, apXHUBHBIX BBIMTUCOK, UHPOPMaLIMOHHBIX
THCeM, CBA3aHHBIX C peasn3aliieli 3aKOHHBIX IpaB ¥ CBOOO/ rpaXk/iaH

3asiBUTEe/Ib:
- HaumeHoBaHue 10puUuecKoro Jura
- ®amuus, UM, 0TYeCTBO™ (hU3MUeCKOro Ulia

[ata poxxaeHusi:
AJipec, 0 KOTOPOMY BBIC/IAaTh CIIPABKY, CIIPaBOYHbIe IaHHbIe 3asBUTEJIsl YCIYIU:

DJIEKTPOHHBIN afipec*:
KoHTakTHbIM TenedoH:
I[Tpoliry BbIJIaTh CIIPABKY T10 C/IeAYIOIIEeN TeMe:

YTouHstoLMe faHHbIe (XPOHOJIOTUUECKHEe PAMKH, MECTO U T.J1.)**:

*I1pu HanMMuUUU

** st MoATBEP KAeHUsI TPY/JOBOTO CTaXka U 3apab0THOM T/1aThl YKa3bIBaeTCsI TIEPUO/,
U MecTO paboThl, AO/DKHOCTb, CTPYKTYpHOe TIOofipas/ie/ieHre, B T.4. AJiS >KeHII[UH
cMeHa (pamMuny, AaThl poZoB. [IpunaraeTcst KOnuvs TPyZ0BOM KHIKKHU.

B cootBeTcTBUM cO cTaTheit 9 PenepanbHOro 3akoHa oT 27 utons 2006 roza
Ne 152-®3 «O mepcoHanbHBIX JAHHBIX», B Lie/IIX NPeJ0CTaBAeHus] aIMUHUCTpallien
KambI1110BCKOT0O MYHULUIA/IbHOTO paiioHa MYHHULIUNabHON YCIyTU
«IIpemocraBneHre apXVMBHBIX CIIPABOK, apPXMBHBIX BBIMTMCOK W KOMHUM apXWBHBIX
JOKYMEHTOB», [Ial0 COrJiacue OT/esy /1e/0NpPOrU3BO/ICTBA, MYHHULUMTIAIbHON C/Ty>KObI U
KOHTPOJIST aAMUHUCTpalui KaMbIIJIOBCKOTO MYHHUILMIIABHOTO palioHa Ha cbop,
3aMMch, CHUCTEeMaTH3al[lio, HAKOIUIeHWe, XpaHeHWe, yTOouyHeHue (OOHOBEHHMe,
V3MEeHeHWe), W3BJIeUeHre, WCIO/Ib30BaHue, Tiepefauy, IpefoCTaB/ieHWe, [OCTYTI,
obe3nmurBaHue, GI0KMpOBaHUe, yjaieHWe W YHUUTOXKeHHe CBOMX TepCOHA/TbHBIX
JaHHBIX ((hamMuvs, UMsi, OTUECTBO; YMC/I0, MeCSLl, TO/l U MeCTO POXKAeHUs], CBeJleHUs
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O TPYJOBOM [1eATe/IbHOCTU, MacCroOpTHbIE AaHHbIE (Cepusi, HOMep MachopTa, KeM U
KOT/la BbI/IaH, KO/ Mo/ipa3fiesieHus1); CBeJjleHHUsl O PerucTpaluud W/wuid (akTUYecKoM
MeCTe JKUTe/NbCTBA; PEKBU3UTHI  [JOBEPEHHOCTWU WA HHOTO  JIOKYMEHTa,
TIO/ITBEP KJAIOIer0 MOTHOMOYMS TIpeZiCTaBUTeNs CyObeKTa MepCoHanbHbIX [JaHHBIX;
HOMep JiOMalllHero, cjay>keGHoro, MoOWIBHOTO Teie)OHOB; CBeJleHUs O
roCyZlapCTBEHHOW pEervMcTpaliM aKTOB T'PaKJAHCKOTO  COCTOSIHUS;  JaHHbIe
MPaBOYCTAHAB/IMBAIOILIET0 [JOKyMEHTa Ha HeJBWKHMOE HWMYILIECTBO; JaHHbIe
EfuHoro rocyiapcTBeHHOTO peecTpa MpaB Ha HeBW)KUMOEe UMYIIECTBO U CHE/IOK C
HUM; CBe/leHHsI O Ha/lMuMK TIpaBa Ha 3eMeJIbHbIM y4yaCTOK, ero XapaKTepUCTHKe)
coBepIllaeMble C UCITO/Ib30BaHWEM CPe/ICTB aBTOMaTH3al[iu WK 0e3 MCI0Ib30BaHUs
TaKUX CPeJICTB.

« _ » 20 r. Ilopmuck
[ara nogauu 3asiBieHUs1

« » 20 r.

CpOK UCTIOMHEHUs yCIyTh
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ITpunoxxenue Ne 5

K a/[MUHACTPAaTUBHOMY perjaMeHTy
MIPEIOCTABICHUS MYHHUITUTIATHLHOM
yeyru «IIpenocraBiieHre apXuBHBIX
CIIPaBOK, apXUBHBIX KOIHM, apXHUBHBIX
BBITIMCOK, MH(OPMAITMOHHBIX ITHCEM,
CBSI3aHHBIX C peaM3alfeil 3aKOHHBIX
1paB U CBOOO TpaXKIaH»

AJIMUHUCTPAIIVS
KAMBIIIIJIOBCKOI'O
MYHUIIUIIAJTBHOI' O PAIOHA
CBEP/JTIOBCKOM OBJIACTU

damvunug N.0. 3agButens
Apnpec 3agBuresns

yn. CBepayioBa, . 41, r. KambIlLLIOB,
Caep/yioBCcKasi 001acThb, 624860

Tenedon/dakc (34375) 2-40-80
E-mail: adm kammr@mail.ru
https:// kamyshlovsky-region.ru
OKIIO 04041651 OI'PH1026601073663
WMHH/KITIIT 6644001290/663301001
No
Ha oT

PEINIEHUE
006 oTKa3e B TipreMe JJOKyMEHTOB, [1pe/iCTaB/IeHHbIX 3asBUTeIeM

HacTosimmm yaocToBepsieTcsi, YTO 3asiBUTEHO

(®.11.0.)
OTKd3dHO B IIpU€eME€ [AOKYMEHTOB, HEO6X0,[[I/IM])IX AJI TI0JTyUeHUA MYHHHHHaHBHOﬁ
yaI1yru «HPEAOCTaB]IEHI/IE dPXWBHBIX CIIPABOK, dPXHWBHBLIX BBIIIMCOK H KOl'[I/Iﬁ
dPXHWBHBIX NOKYMEHTOB», I10 CJ/IeAYIOIIIKMM OCHOBAHUAM!

['naBa agMUHKUCTpaLIUU
KambIl110BCKOr0 MyHULIUMNATIBHOTO PalioHa O.A. MakapsiH


mailto:adm_kammr@mail.ru
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