AJJIMUHUCTPALIUSI MYHUIIUITAJIBHOI'O OBPA3OBAHMS
KAMBIIIJIOBCKAM MYHUIIUTIAJIbHBIA PAMOH

ITOCTAHOBJEHME

Ne r. KamMpIuios

OO0 yTBep:kIeHUN AIMUHUCTPATHBHOIO PerjiaMeHTa NMpeaoCcTaABIeHUs
MYHUIIUNAJAbHOM yeayru «[IpegocraBienne apxXuBHBIX CIPABOK, APXHUBHBIX
KON, ApXUBHBIX BbINUCOK, HHPOPMALMOHHBIX NMCEM, CBSI3aHHBIX C
peajM3anueil 3aKOHHBIX NPaB M CBO0O/ IPaKIaAH»

B cootBercTBUM ¢ DenepanbHbiMu 3akoHaMu oT 27.07.20109 Ne 210-®3
«O0 opranu3zaiuy NpeoCTaBICHUS TOCYAApPCTBEHHBIX U MYHUIIMITAJIBHBIX YCITYT», OT
06.10.2003 Ne 131-®3 «O06 oOmUMX NOPUHIMIAX OpPraHU3alUd MECTHOTO
camoymnpasnenuss B Poccuiickoit ®eneparuu», ot 22.10.2004 Ne 125-®3 «O6
apxuBHOM jene B Poccuiickoit ®@enepanmn», 3akoHoM CBepAJIOBCKONM OOJIacTH OT
25.03.2005 Ne 5-03 «O6 apxuBHoM geine B CBepajoBCKOM  oOmacTuy,
PYKOBOACTBYACh cTaThsiMu 5, 30 VYcraBa MyHUUHMIAIBLHOTO 00pa30OBaHUS
KampimuioBcknii MyHUIIMTIIATIBHBIN PAoOH,

INOCTAHOBJIAIO:

1. VYTBepauthb aIMUHUCTPATUBHBIN periaMeHT peI0CTaBIICHUS
MyHULMNanbHON ycnyru «lIpemocraBieHne apXuMBHBIX CHPABOK, apXWBHBIX KOIIWU,
ApXUBHBIX BBITUCOK, HTHHOPMAIIMOHHBIX TTUCEM, CBA3aHHBIX C peaau3aieil 3aKOHHbBIX
npaB U cBOOOJ rpakiany (Tpuiaraercs).

2. Hacrosmee mocraHoBieHHe OOHApOJOBaTh Ha O(UIIMATLHOM CalTe
aAMUHUCTPAIIMY MYHHUIIUINAIBLHOTO oOpa3oBaHus KaMBINITOBCKUI MYHUIIUTIATBHBIN
paiion B cetu MuTteprer http://kamyshlovsky-region.ru/.

3. KoHTponb 3a UCHOJHEHHWEM HACTOSIIETO MOCTAHOBJIEHUS BO3JIOXKUTH Ha
NEPBOTO 3aMECTUTENS TJIaBbl QJAMUHHUCTPAIMA MYHHUIIUIAIBHOTO 00pa3oBaHMS
KampimuioBckuii MyHUIIMNIAIBHBIN pailoH A.B. Kainyruna.

['maBa agMuHUCTpaUK
MYHUIIUNIATBHOTO 00pa30oBaHus
KampimuioBcknii MyHHIIMNIATBHBIN palioH E.A. bapanos


http://kamyshlovsky-region.ru/

[Ipunoxenue

K IIOCTAHOBJIEHUIO aagMuHucTpanuu MO
KampimuioBcknii MyHHIIMNIAIBHBIN PAOH
OT«__ » 2019r. Ne

AJIMUHUCTPATUBHBIH perjiaMeHT
MYHUIMNAJbHON ycayru «IIpexocraBienne apXuBHBIX CIPABOK, APXMBHBIX
KOINHii, ApXUBHBIX BHINMNCOK, HH(POPMALMOHHBIX MM CEM, CBI3AHHBIX €
peajm3anyeil 3aKOHHBIX NPaB M CBO0OI I'PAKIAH))

Pa3gen 1. O01mue moJiosxkeHust
IIpeamer peryJimpoBaHusi AMUHUCTPATHBHOIO perjiaMeHTa

1. AAMUHUCTPATUBHBIN PETJIAMEHT MPEIOCTABICHUS MYHULMNAIBHON YCIyTH
«lIpenocraBieHue apXWBHBIX CHOPABOK, ApPXMBHBIX KOIHM, ApXUBHBIX BBINKCOK,
UH(OPMAITMOHHBIX THCEM, CBS3aHHBIX C pealid3allieil 3aKOHHBIX MpaB U CBOOOJ
rpakaan» (J1ajee — perjaaMeHT) YCTaHABIUBACT MOPSAIOK U CTaHJAPT MPETOCTaBICHUS
MyHULMOansHON ycnyru «lIpemocTtaBieHue apXWBHBIX CHPABOK, apXWBHBIX KOIWM,
ApXUBHBIX BBIMUCOK, HTH(QOPMAIIMOHHBIX TTUCEM, CBA3aHHBIX C pealin3alyend 3aKOHHBIX
mpaB U cBOOOJ rpak/iany (fajnee — MyHULIMNATbHAS YCIIyTa).

2. Permament YCTaHABJIMBAET CpPOKH 51 MOCJIEA0BATEIBHOCTD
aIMUHUCTPATUBHBIX MPOLEAYP OTAEa ACIONPOU3BOICTBA, MyHUITUIIAILHON CITY>KObI
U KOHTPOJIS aIMUHHCTPAIIMM MYHHIMIAILHOrO oOpa3oBanus KaMbIIIOBCKUMA
MYHULIMIATBHBIN pailoH (Jajiee — apXuB), OCYIIECTBISIEMBIX B XOJI€ MPEIOCTaBICHUS
MYHULUNTAIBHON YCIYTH, MOPAIOK B3aUMOAECHCTBUS MEXKAY JOJKHOCTHBIMU JIUIIAMU,
B3aUMOJICHCTBUS C 3asIBUTEIISIMHU.

Kpyr 3asaBuresei

3. 3agBUTENSAMHA HA MOJYYEHUE MYHULIUIIATBHOW YCIIYTH SIBJISFOTCS:

1) ¢Jusnueckue ©W IOpUIMYECKHE JIMIA, OOpamaloIIrecss Ha 3aKOHHBIX
OCHOBaHUSIX K AapXUBHBIM JIOKYMEHTaM, B LEJISAX MOJY4YEHUS U UCIOIb30BaAHUS
uH(pOpMaIK, CBI3aHHOW C pealu3aliieil 3aKOHHBIX MpaB U CBOOOJ rpaxkaaH (manee
— 3a4BUTENN);

2) 3aKOHHBIM TMPEACTABUTENb 3aABUTENS, YKA3aHHOTO B  MOAINYHKTE
1 HacToOsIIEero MyHKTA.

TpeOdoBanus k nopsaaAKy HHGOPMHUPOBAHUS
0 NpPeI0CTABJICHUM MYHUIMIIAJIbHOH YCJIYTIH

4. UudopmupoBanHue 3asiBUTEICH O TMOPSJIKE MPEAOCTABICHUS MYHHUITUTAIBHON
YCIYTH OCYIIECTBIISIETCSI HETOCPEACTBEHHO pPAOOTHUKAMHM apxuBa TPH JUYHOM
npueme u mno tenedoHy, a Takxke yepe3 ['ocymapcTBeHHOE OOKETHOE YUpEKIACHHUE
CeepmiioBckoit  obnacté  «MHOroQyHKIIMOHANIBHBIM  LIEHTPp  MPEIOCTaBJICHUS
rOCYJIapCTBEHHBIX W MYHHUIMIIAIBHBIX YCIyr» (Aajiee — MHOTO(PYHKIIMOHAIBHBIN
IEHTP MPEIOCTaBJICHUS TOCYAAPCTBEHHBIX W MYHMUIIMIAIBHBIX YCIYT) U €ro (uimal



—  TocynmapctBenHoe  OromkeTHoe — yupexacHue  CBepIIOBCKOM — 00yacTw
«MHOTOGYHKIIMOHATIBHBIA ~ LIEHTP  MPEAOCTaBICHHS  TOCYJAapCTBEHHBIX U
MYHHIIMIIATBHBIX YCIyT» B Topoae Kamebiniose.

5. Nndopmanus o mMecte HaxoxaeHus, rpadukax (pexxumMe) paboThl, HOMEpax
KOHTaKTHBIX TeNe(OHOB, ajJpecax AJIEKTPOHHON MOYTHl apXuBa M aIMUHUCTPALUU
MyHULIMOAIBHOTO  00pa3oBaHusi  KaMmbllIIOBCKUN ~ MYyHUIMNAIBHBIM  paiioH,
opUIMATIEHOTO cailTa ~ MyHUUIMIAIBHOIO oOpazoBanust  KaMbllioBckuii
MYHULIMNIAIBHBINA paiioH, nH(poOpMalLus O MOPSAAKE MPETOCTABICHUS MYyHULMIAIBHOMN
yCIyru pasMmelleHa B (eaepaabHOW rocylapCTBEHHOW HMH(OPMALMOHHONW CUCTEME
«EnuHbli TOpTan rocyAapCcTBEHHBIX U MYHULIMITAJIBHBIX YCIYT ((PYHKIMMN)» (anee —
Enunbiii mopran) mo azapecy https://www.gosuslugi.ru, Ha oduimaibHOM caiTe
aJIMMHUCTPAllMM MYHMIIMIIAJIbHOTO 00pa3oBaHusi KaMBINIIOBCKMI MyHHUIMIAIbHBINA
paiion (http://kamyshlovsky-region.ru), Ha odwuMaITbHOM caiiTe YmpaBiICHUs
apxuBamu CBepasioBcKoil obnactu B cetu MHTepHET M MHPOPMAIIMOHHBIX CTEHIAX
oTzena JeNOoNpOU3BOACTBA, MYHUIMIAIBHOW CIIy>)KOBI U KOHTPOJISI aAMUHUCTPALIMH
MyHUIMNATBLHOTO 0oOpa3oBaHus KaMbIIIUIOBCKMIT MYyHHUIIMOANbHBIA palioH, Ha
opuManbHOM  cailiTe  MHOTO(QpYHKIMOHAIBHOTO  LIEHTpa  MPEAOCTABIICHUS
rOCYJapCTBEHHBIX W MyHUIMNanbHBIX yeryr (https://mfc66.ru/about) (mamee —
opuIMaNbHBIA CalT), a TaKKe MNPEJOCTABISIETCS HEMOCPEACTBEHHO pPabOTHUKAMHU
apxuBa IpHU JUYHOM MPUEME, a TAKXKeE M0 TesedoHy.

6. OCHOBHbIMH TpeOOBaHUSMU K HHPOPMHUPOBAHUIO TpaxJaH O MOPSAKE
NPEIOCTaBICHUS] MYHHUIMIAIBHON YCIyTH, KOTOpbIE SIBISIOTCS HEOOXOAMMBIMHU U
00si3aTeNbHBIMU ~ JJI1  NPEAOCTaBICHUS MYHHUIMIAIBHOM  yCIyTH, SBISIOTCS
JOCTOBEPHOCTh  IMpEAOCTaBIsieMOW  MH(GOpMalMU, YETKOCTh B HM3JIO0XKEHHUU
UH(pOpMaIuy, MOJTHOTa UHPOPMHUPOBAHUSI.

7. llpm oOmeHuun cC TrpaxaaHaMyd JODKHOCTHBIE JIUIA, MYHMIIMIIAJIbHBIE
CIIyXaIire Wik pabOTHUKHU apXHUBa JOJIKHBI BECTU ce0sl KOPPEKTHO M BHUMATEJIbHO K
rpaxJaHaM, HE YHWXaThb HUX YECTH M JOCTOMHCTBA. YCTHOE€ HMH(POPMUPOBAHUE O
MOPSIIKE TPEIOCTaBICHUS MYHUIMNAIBHOM YCIYrM JOJDKHO TMPOBOAMTHCS C
UCIIOJIb30BaHUEM O(UIIMATIBLHO-/IETIOBOTO CTHIIS PEYH.

Pasznesn 2. Ctangaprt npeaocTaBjieHUs MyHUIMIIAJIbHOM YCJIYT'H
HauMeHoBaHME MYHUIUIIAJIBbHON YCJIYTH

8. HammenoBanue wmyHununanbHou ycnyru: «lIpenocraBieHne apXuBHBIX
CIIPaBOK, AapXUBHBIX KOMHUH, apXUBHBIX BBIMUCOK, HWH()DOPMAIMOHHBIX IHCEM,
CBSI3aHHBIX C pean3aIieil 3aKOHHBIX MPaB U CBOOOT TpaXIaH.

HanmenoBaHue oprana, npeocTaBjsiolero MyHUIUNAJIbHYIO YCIYTy

9. MyHuIIMNIANBHYIO YCIAYTy MPEIOCTaBISET aJMUHUCTPALUS MYHULUIAIBHOTO
oOpazoBanust KamplioBCKUM ~ MyHHMIIMNANbHBIA — paiioH. HemnocpeacTBeHHbIM
UCIIOJIHUTENIEM SIBJISIETCS OTHEN JEJIONPOU3BOJCTBA, MYHUIIMIAIBHON CIIy)XObl H
KOHTPOJISL ~ aJIMUHHUCTPAllMM  MYHULUNAIBLHOTO  oOpa3oBaHus  KaMbIIUIOBCKHIA
MYHULIMNATbHBIN paloH (apXuB).
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10. Pabory mo BbIgaue apXWBHBIX CIPABOK, APXMBHBIX KOMHUI, apXHWBHBIX
BBIMMCOK, WH()OPMALIMOHHBIX MHCEM, CBSI3aHHBIX C peajn3alieil 3aKOHHBIX MpPaB U
cBO0OO/ Tpak/iaH, OCYIIECTBIISAECT apXHB MPH HATMYUHU y HETO apXMBHBIX JOKYMEHTOB,
HEO0OXOAMMBIX JJIs1 UCIIOJIHEHHMSI 3aIIPOCOB.

HaumeHoBaHHe OPraHoB M OpPraHM3aIUM, O0OpalleHue B KOTOpPbIe
HEeo0X0AMMO /IJIfl NIPeI0CTABJIEHUSA MYHUIIUNIAJILHOM YCJIYTH

11. [Tpu peA0CTaBICHUN apXUBOM MYHUIIATTATBHOM yCIIYTH
MEKBEJIOMCTBEHHOE HH(POPMAITMOHHOE B3aMMO/ICHCTBHUE HE TIPETYCMOTPEHO.

12. 3ampemniaercs TpeOOBaTh OT 3asBUTENS OCYIIECTBIICHHS JEWCTBUH, B TOM
YHUCJIe COTJIACOBAaHMM, HEOOXOIUMBIX I TOJYy4YeHHUS MYHUIMOAIBHOM YCIyIHM M
CBS3aHHBIX C OOpamieHWeM B WHBIE OpPraHbl MECTHOTO CaMOYIIPaBJICHUS W

OpraHu3aLMH.
Onucanue pe3yabTaTa NpeaoCcTaBJIeHUs MYHUIUIIAJIbHON yCIyri

13. Pe3ynbraToOM NpenocTaBieHUs MyHULIIMIAIBHON YCIIYTH SIBISETCS:

apXUBHAsl CIIPABKa;

apXWBHAsl BBINIHCKA,;

apXUBHAsI KOIIUS;

OTBET 00 OTCYTCTBHUH 3alpalIMBA€MbIX CBEICHUN;

pEeKOMEHAalus O JalbHEUIINX MyTIX MOMCKa HEOOX0AUMOI UH(OpMaIIHH;

YBEJOMIICHHE O HAIIPaBJIEHUM COOTBETCTBYIOILIEIO 3alpoca Ha HCIOJIHEHHE
B JPYIOW apXHB WJIA OPraHUu3aluio;

OTKa3 B pPAcCMOTPEHHHM OOpalleHUuss C MOTHBUPOBAHHBIM H3JI0)KEHUEM

€ro MpHUYHH.

Cpoxku npegocTaB/ieHHsI MYHULIMIIAJIBLHOU YCJAYTH, B TOM YHCJIE C y4eTOM
HE00X0AMMOCTH O0paleH!s] B OPraHU3ALUH, YYACTBYIOLIUE B IPEA0CTABICHUMN
MYHHIUNAJIBbHON YCJIYTH, CPOK NPUOCTAHOBJICHUS MPEI0CTABJICHUS
MYHHMIUNAJBHON YCJIYIH B CJIy4ae, eCJIM BO3MOKHOCTDH IIPUOCTAHOBJICHUS
NnpeaycMOTPeHAa 3aK0HOoAaTeabLCTBOM Poccuiickoit Menepanuu, CPOK BbLIAYHN
(HanmpaBJ/iIeHHA) TOKYMEHTOB, SIBJISIIOIIUXCS Pe3yJIbTATOM NMPeA0CTABICHUS
MYHHMIUNAJIBHON YCJIYI'H

14. Cpok HCHOJIHEHUS 3ampoca M0 apXUBHBIM JOKYMEHTaM apXuWBa HE JOJIKEH
npeblath 30 IHEN co THA perucTpanuu 3anpoca.

C yuerom oOpamieHusi 3asBUTENS Yepe3 MHOTO(PYHKIMOHAIBHBIA LIEHTP
NPEeIOCTaBIEHUSI TOCYAAPCTBEHHBIX U MYHUIIMNIATIBHBIX YCIYT CPOK MPEIOCTABICHUS
MYHUIIUNAIBHOW YCIYTM UCYHUCISIETCSI C MOMEHTa pETruCTpald B  apXUBE,
PEIOCTaBISIONIEM MyHUIIMTIATIBHYIO YCIYTY.

3anpoc, HE OTHOCALIMHCA K COCTaBy XpaHAIIUMXCS B apXUBE AapXUBHBIX
JNOKYMEHTOB, B T€YEHHE 5 JHEH CO AHSA €r0 PErucTpaluy HaIlpaBiIsieTCsl B APYrou



apXvWB WJIH OPTaHW3allhI0, TNI€ XPaHATCS HEOOXOIUMBIC ApXWBHBIC TOKYMEHTHI, C
YBEJIOMJIEHHEM 00 3TOM 3asIBUTEJIS.
OcHoBaHUs 1Sl IPUOCTAHOBJICHUS YCIYTH OTCYTCTBYIOT.

HopmaTuBHbIE IPpaBOBbIE AKThI, peryJupylolme npeaocraBjieHue
MYHHMIHNIAJIBHON yCJIYIH

15. IlepeyeHb  HOPMATUBHBIX  MPABOBBIX  aKTOB,  PETYJUPYIOIIUX
NpPEJOCTABIICHUE  MYHUIUIAIBHOW  YCIYTH, C YKa3aHHEM HX PCKBU3UTOB
¥ HICTOYHUKOB O(HIIMATIBHOTO ONMYyOJIMKOBAHHUS pa3MellleH Ha o(UIMaIbHOM caiiTe
aJIMUHUCTPAIIMA MYHUIMITAIBLHOTO 00pa3oBaHus KaMBINIUIOBCKUN MYHHIIMITAIbHBIHN
paiion B cetu «MHrepHer» mo amapecy: http://kamyshlovsky-region.ru u Ha Eauaom
noprase https://www.gosuslugi.ru

Opran MECTHOTO CaMOYIPaBJICHUSI obecrieunBaeT pa3MerieHue
U aKTyaJu3alyio TEePeYHsl YKa3aHHbIX HOPMATHUBHBIX MPAaBOBBIX AKTOB HAa CBOEM
opuumanbHOM caiite B cetu IHTepHeT.

UcuepnbiBaoniuii nepevyeHb 10KYMEHTOB, HEOOX0AMMBIX B COOTBETCTBHH
C HOPMATHBHBbIMHU NMPABOBBIMHU AKTAMH /IS TIPE0CTABJEHUSI MYHUIIMTIAJIbHOM
YCJIYTH, U YCJIYT, KOTOPbIE IBJAIOTCA HE00X0AUMBIMHU M 00513aTeJIbHBIMHU JIJIsI
NpeA0CTABJEHNSI MYHUIIMNIAJIBHOM YCJIYTH, MOAJIeKAIMX MPeACTABICHUIO
3asiBUTEJIEM, CIIOCOOBI UX MOJIyYeHHUS 3asiBUTEIeM, B TOM YHCJIe B JIEKTPOHHOM
(opme, NOpsiIOK UX MpeaCTABIEHUS

16. B mensix mosiydyeHHWs MYHULHNAIBHOW YCIYTHM 3asBUTENb IPEICTABISIET
JIOKYMEHT, YJOCTOBEPSIOMIUM JIMYHOCTh 3asiBUTENs (TAacmopT, YHUBEpCaJbHas
AJIEKTPOHHAS KapTa) W 3alpoC B apXWUB WM B MHOTO(PYHKIMOHAJIBHBIA IEHTP
rOCYJIapCTBEHHBIX W MYHHUIUMNAIBHBIX YCIYT O MPEIOCTABICHUH MYHMIIMTAILHON
ycIyrd (3ampoc  3asiBUTENb JIOJDKEH NPEACTaBUTh CaMOCTOSITENIBHO B LEJAX
MOYyYEHUs] MyHUITUTIAIbHON YCITYTH).

JIOKyMEHTOM, TOJTBEPKIAIOIIMM TOJHOMOYHUS TMPEICTABUTENS 3asBUTEIS,
SABJISIETCSI IOBEPEHHOCTh, 0OpMIICHHAs W BBIJIAHHAS B MOPSAKE, MPETyCMOTPEHHOM
3aKOHOaTenbCcTBOM Poccuiickon Penepanuu.

3anpoc cocTaBisieTcsl B MPOU3BOJILHOM dopme. B 3ampoce 3assBUTENS HOHKHBI
OBITH YKa3aHBI:

1) HauMeHOBaHHUE IOPUIUIECKOTO JUIA Ha OJJaHKE OpPTaHU3aIUH; JIJISl TPAKIaH-
dbamMuus, UMSL ¥ OTYECTBO (TIOCTEAHEe — MPU HATTUYHH );

2) TOYTOBBIA W/WJIM DJICKTPOHHBIM ajapec 3asBUTENSA, MO KOTOPOMY JOJKEH
OBITH HAIIpaBJIEH OTBET, YBEJOMIICHHE O TIEpeaipecaliuy 3arpoca;

3) uHTepecylollue 3asBUTENs  BONPOC, CcoObITHE, (AKT, CBEICHUS
U XpOHOJIOTHUYECKHUE PaMKH 3arpaiiiBaecMoil HQOpMaIIUH.

3asBUTENb BIpaBe, MO COOCTBEHHOM WHUIIMATUBE MPEICTABUTH JOKYMEHTHI
(MMM MX KOMHUH), COJAEpIKAIlUE JTOMOJHUTEIbHBIE CBEICHUS, OTHOCSIIHECS K TeMe
3ampoca.

JlaHHBIA TepeyYeHb SIBISETCS UCYEPHBIBAIOIIMM W HE IMpEeanoiaraer
MEXBEJIOMCTBEHHOTO NH()DOPMAITMOHHOTO B3aUMOICHCTBUS.



17. Jns momydeHHss OOKYMEHTOB, HEOOXOAMMBIX Ui MpPerOoCTaBICHUS
MYHUILIMOAIbHON YCIYTd, YKa3aHHbIX B MYyHKTE 16 HAcCTOAILEr0 periiamMeHTa,
3asBUTENIb JIMYHO OOpalaeTcss B OpraHbl MYHHUIIMNAIBLHOW BIACTH, YUYPEKIACHUS
Y OpraHu3alnH.

18. 3asBmeHne ©W JOKYMEHTHI, HEOOXOAMUMBIC JUIA TPEIOCTaBICHUS
MYHULIMOAIBHON YCIyTH, YKa3aHHbIE B IMYyHKTE 16 HACTOSIIEro perjiamMeHTa,
NPEACTABISIOTCA B  apXuB IIOCPEJICTBOM JIMYHOTO  OOpalleHus 3asBUTEI,
MIOCPEJCTBOM TOYTOBOTO OTHpPaBJCHUs, dYepe3 MHOTO(PYHKIMOHAIBHBIA IIEHTP
MPEIOCTaBICHUSA roCy1apCTBEHHBIX u MYHHUIUTTAIBHBIX YCHYT,
100 C UCIOJIb30BaHUEM  HH(GOPMAIIMOHHO-TEJIEKOMMYHUKAIIMOHHBIX ~ TEXHOJOTHH,
BKJIFOYasl HCMojib3oBaHue EauHOrO moprana, M APYrHuX CpeiacTB HHGOPMAIMOHHO-
TEJICKOMMYHHUKAIIMOHHBIX TEXHOJOTHM B Cly4asgX W MOPSAKE, YCTAHOBJICHHBIX
3akoHoAaTebCcTBOM Poccuiickoit deneparuun u CBepasioBCKoil o0iactu, B dopme
3JIEKTPOHHBIX JTOKYMEHTOB MPH HAIMYUM TEXHUYECKOM BO3MOXKHOCTH. [lpu 3TOM
3asBJICHME M DJEKTPOHHBIA 00pa3 KaKJIO0ro JOKYMEHTa MOTYT OBITh IOJIHCaHbI
IIPOCTOM JIEKTPOHHOU MOIIHCHIO.

UcuepnbiBaroniuii nepevyeHb 10KYMEHTOB, HEO0OX0AMMBIX B COOTBETCTBHH
C HOPMATUBHBLIMHU MPABOBBIMHU AKTAMH ISl IPEAOCTABJIEHUS MYHHUIMIAJIbHOM
YCJIYT'H, KOTOPbIe HAXOAATCH B PACHOPSIZKEHMH OPraHOB MECTHOTO
CaMOyNpaBJIeHUs] U HHBIX OPTaHOB, YYACTBYIOIIMX B PeA0CTABICHUH
MYHUIIUNAJbHBIX YCJIYT, H KOTOPbIE 3aiBUTE/Ib BIIPABe MPEACTABUTH, 2 TAKKE
CIoco0bI UX MOJIyYeHHsI 3aABUTEJISIMH, B TOM YHCJI€e B JJIEKTPOHHOU dopme,
NMOPAIOK UX NMPeACTABICHUS

19. JIOKYMEHTBI (cBemeHus), HEO0OXOIMMBIC B COOTBETCTBUH
¢ 3akoHOAATENbCTBOM Poccuiickoil Denepaiuy U 3ak0OHOAATENHLCTBOM CBEPAJIOBCKOM
obsactT sl TPEAOCTABICHUS MYHUIUIIAIBHOW YCIYTH, KOTOPbIE HaXOIATCS
B PacHopsKEHUU TOCYJApPCTBEHHBIX OPraHOB, OPTraHOB MECTHOTO CaMOYIPABJICHUS
M WHBIX OPraHOB, YYAaCTBYIOIIUX B TMPEJOCTABICHUM MYHUIUINAIBHBIX YCIYT,
OTCYTCTBYIOT.

Yka3aHnue Ha 3anper TpedOBaTh OT 3asiBUTEJIS
NPEACTABJICHUS JOKYMEHTOB M MH(POPMALMH WIH OCYLIECTBJICHUS AeHCTBUI

20. 3anpemaercst TpeOOBATh OT 3aIBUTEIIA:

IpEJCTaBICHUs JTOKYMEHTOB U MH(OpMallMU WM OCYIIECTBICHUS ICHCTBHIA,
KOTOPBIE HE NMPETYCMOTPEHBI HOPMATUBHBIMHU IIPABOBBIMU aKTAMH, PETYJIUPYIOLIMMU
OTHOILICHUS, BOSHUKAIOIIUE B CBSI3H C IPEIOCTABICHUEM MYHULIUIIAIBHOU YCIIYTH;

OpEJCTaBICHUS JOKYMEHTOB M HWH(OpMaluu, KOTOphlE B COOTBETCTBUU
C HOPMAaTUBHBIMHU IIpaBOBbIMU akTamu Poccuiickon @Denepannv, HOPMATUBHBIMU
npaBoBeIMH akTaMu IIpaBuTenscTtBa CBEpIOBCKON OOJACTH M MPABOBBIMU AKTAMHU
OpraHoOB MECTHOTO CaMOYNIPaBJIEHUs HAXOIATCA B PACHOPSIKEHUH OPTraHOB MECTHOTO
CaMOYIPABJICHUS, MPEJOCTABISAIOIIMX  MYHUUUIAIBHYIO  YCAyry, W  (WJn)
NOABEAOMCTBEHHBIX ~ OpraHaM  MECTHOIO  CaMOYIpPaBJEHHUs  OpraHHU3aldu,
YYACTBYIOIIUX B TMPEJOCTABICHUH MYHULHNAIBHBIX YCIYT, 33 MCKIIOUYEHUEM
JIOKYMEHTOB, YKa3aHHbIX B 4YacTh 6 ctatbu 7 DefepasbHOr0 3akoHa OT 27 HIOJs



2010 roma Ne 210-®3 «O6 opraHuzanuu NOpPeAOCTaBICHHUS TOCYAapCTBEHHBIX H
MYHULUIATBHBIX YCIyT»;

NpEJICTaBICHUS JOKYMEHTOB M HMH(pOpMAIMH, OTCYTCTBHUE H  (WJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIUCh IIPU NEPBOHAYAIBHOM OTKAa3€ B IIPUEME
JOKYMEHTOB, HEOOXOJIMMBIX IJisi MPEAOCTABICHHUS MYHHIMNAIBHOW YCIYyTH, JIHOO
B IIPEIOCTABIICHUY MYHULIUIIAIIBHOW YCIYTH, 34 UCKIIFOUEHUEM CIEAYIOIIUX CIIy4YaeB:

U3MEHEHUE TpeOOBAaHUM HOPMATUBHBIX IIPABOBBIX AKTOB, KacCaAOLIUXCSA
OPENOCTABICHUS MYHHULIMIAIBHOM YCIYrd, IIOCJE€ IIEPBOHAYAJIBHOM IOJA4H
3as1BJICHUSA O NIPEAOCTABICHUA MYHULIMIIAJIBHON YCIYTH;

HaJIMYue OIIMOOK B 3asBJICHUU O IPEJOCTABICHUHM MYHULMNAIBHON YCIIyTU
U JJOKYMEHTAaX, MOJAHHBIX 3asABUTEIEM IOCIE MEPBOHAYAIBHOIO OTKAa3a B IPHEME
JOKYMEHTOB, HEOOXOJMMBIX JUIsl MPEAOCTaBICHUS MYHULUIAIBHOM YCIyTH, JIHOO
B IIPEIOCTABJICHUN MYHMIIMNAIBHOW YCIYI'M M HE BKJIIOYCHHBIX B IPEICTABICHHBIN
paHee KOMIUIEKT TOKYMEHTOB;

UCTEYEHUE CPOKa JCUCTBUS JOKYMEHTOB WJIM M3MEHEHHE MH(POPMALMH TOCIe
IIEPBOHAYAIIBHOTO OTKa3a B npueMe JTOKYMEHTOB, HE0OXOMMBIX
JUISI IPEJOCTABJICHUST ~ MYHUUMIAIBHOM  ycinyrd, JmOO0 B NPEIOCTaBICHUU
MYHULIMIAIBHOMN YCITyTH;

BBISIBJICHUE  JIOKYMEHTaJbHO  TOJATBEpX AEHHOro  (akta  (IpU3HAKOB)
OLIMOOYHOIO WJIM NMPOTUBOIPABHOIO JAeWcTBUs (0€31eNUCTBUS) TOJKHOCTHOTO JIUIA,
MYHULIMNAIBHOIO  CIIY’)KaIllero WM pabOTHUKA apXuBa, MPEJOCTaBISIOLIETO
MYHULUNAIBHYIO YCIOYry, pa0OTHHKa MHOTO(QYHKIMOHAJIBHOIO LIEHTpa IpHU
NEpPBOHAYAJILHOM OTKa3€ B IIPUEME JIOKYMEHTOB, HEOOXOIUMBIX ISl IPEIOCTABICHUS
MYHULIMNIATBHONW YCIYrH, JuOO B MPEAOCTaBICHMM MYHUIMIAIbHOW Yyciayru. B
JAHHOM Cllyyae B IIMCBMEHHOM BHJ€ 3a IOANMCHIO JOJDKHOCTHOIO JIMIA OpraHa
MECTHOTO CaMOYIpaBJieHUsl (MU apXWBa), MPEJIOCTABISIONIET0 MYHHIUIAIbHYIO
YCIIYTy, PYKOBOAMTENIS MHOrO(QyHKIHOHAJIBHOIO LEHTpa NpH IEePBOHAYAIBHOM
OTKa3e B MPUEME JTOKYMEHTOB, HEOOXOJIMMBIX JIJIsl IPEIOCTABIECHUS MYHULMIIAIbHOM
YCIYTH, YBEAOMIISIETCS 3asIBUTENb, 4 TAK)KE MMPUHOCATCS] N3BUHEHUS 34 TIOCTABJICHHBIC
HEyn00CTBa.

[Ipu mpenocTaBaeHN MyHALIMNIATBHON YCIIYTH 3aIpeIaeTCs:

OTKa3blBaThb B MpUEME 3ampoca W HHBIX JIOKYMEHTOB, HEOOXOAUMBIX st
IIPEAOCTABICHUS MYHULMIIAJIBHONW YCIYTH, B CiIy4yae, €CJIA 3alpoC U JOKYMEHTBI,
HEOOXOAMMBbIE  JJI1  MNPENOCTABJICHUS  MYHMLMIAIBHOW  yCIyrd,  HOJAHbI
B COOTBETCTBUM ¢ HUHpopManueil o0 cpokax U TMOpsSAKE MPeaoCTaBICHUS
MYHHUIIUNATBHOW  yciyru, omnyOnukoBaHHoW Ha Emgunom  mopranme, 6o
Ha opULMAIbHOM  caiiTe  aJAMHUHUCTPAlMM  MYHULUUIAIBHOTO  OOpa3oBaHUsA
KaMpIIIoBCKHIT MyHULIMTIAJIBHBIN PANOH;

OTKa3bIBaTh B IPEAOCTABICHUN MYHUIUIIAJIBHON YCIYTH B CIydae, €CJIM 3a1poc
U IOKYMEHTBI, HEOOXOIMMBIE JIJIsl MPEAOCTABIICHUSI MyHUIIUTIAIBHON YCIIYTH, TIO1aHbI
B COOTBETCTBMM ¢ UHpOpMalMell O Ccpokax U TMOpSJIKE MPEJOCTaBICHUS
MYHUIIMOANBHOW  yCIOyrd, omyOnukoBaHHOM Ha Egumnom  moprane  nmbo
Ha OQUIMANIBHOM  CaiTe  aJMUHUCTpAlMM  MYHUIMIAILHOTO  00pa3oBaHMS
KampiuioBcknii MyHHIIMTNIATIBHBIN PAioOH;

TpeOOBaTh OT 3asBUTENSl TNPEICTABICHUSA JOKYMEHTOB, MOATBEPKIAIOLINX
BHECEHUE 3asIBUTEJIEM IUIATHI 3 MPEIOCTABICHUE MyHULUITAIIBHON YCIIYTH.



HcuyepnbiBaronuii nepeyeHb 0CHOBAHMI /151 0TKAa3a B IpHeMe J0KYMEHTOB,
HEO0XOAMMBIX /ISl PEeI0CTABJICHUA MYHUILUIIAJIbHOM YCJIYI'H

21. OcHoBanusIMH Uil OTKa3a B IIpUEME 3asBICHUS W JOKYMEHTOB,
HEOOXOIUMBIX JIJISl TPEIOCTABICHUS MYHUIIUTIATBHOU YCIIYTH, SIBISIOTCS:

HETMOJHBI KOMIUIEKT JIOKYMEHTOB, YKa3aHHbIA B I. 16 HAcTOSIIETO
Pernamenra;

HEMPAaBUWIBHOE 3aIlOJIHEHUE 3alpoca, YKa3aHHOro B M. 16 HacTosImero
PernamenTa, OTCyTCTBHE B 3alpoc€ JAHHBIX, YKa3aHHbIX B M. 16 HacTOSIIETO
Pernamenra;

3aloJIHEHUE 3ampoca, YyKazaHHOro B 1. 16 Hacrosmero Pernamenra,
HEpa300PUYUBBIM, HE MOJIAIONIUMCS TPOUTECHUIO TIOYEPKOM.

I/IcqeprIBalOllll/Iﬁ NnepeuYcHb OCHOBaHUM AJIA IIPUOCTAHOBJICHUA
NJIN O0TKa3a B MIpeI0oCTaBJICHUH MyHI/IIII/IHaJIbHOﬁ YCayru

22. OcHoOBaHus JUIsl TNPUOCTAHOBJICHHSI TPENOCTABJICHHUS MYHULIUIIAIBHON
YCIIYTH OTCYTCTBYIOT.

MyHunanbeHas yciayra He IpeI0CTaBIsAeTCs B CIACAYOMNX CIIyqasiX:

€clii B 3alpoce 3asBUTENSl OTCYTCTBYET Tema (BOIMpOC), XPOHOJIOTHUSA
3anpammBaeMoi HHPpOpMaIuy;

€CJIi OTBET IO CYIIECTBY ITOCTABJIEHHOTO B 3alpOCe BOMPOCA HE MOXKET ObITh
naH 0e3 pasriiallleHus] CBEJEHUM, COCTaBISIOLIMX TOCYJApPCTBEHHYIO WIH HHYIO
oxpaHsieMylo  (enepa’dbHbIM  3aKOHOM  TalHy.  3asBUTENI0  COOOIIAeTCs
0 HEBO3MOXKHOCTH JIaTh OTBET IO CYIIECTBY IOCTaBJIEHHOTO B 3alpoce BOMpoca
B CBSI3M C HEJOIMYCTUMOCTBIO pa3rjlalleHUsl YKa3aHHbIX CBEIEHUN. YKa3zaHHas
uHpopManuss MOXET ObITh MNPEJOCTABICHA TOJIBKO NPU HAIMYMK Y 3asIBUTENS
JOKYMEHTAJIBHO TOJTBEPXKACHHBIX IpPaB Ha MOJYyYE€HHUE CBEIEHUM, COAEpKalIuX
rocyJapCTBEHHYIO TailHy W/WJM KOH(UICHIUATBbHYIO0 HHPOPMALIUIO;

€CJIM B 3alpoce COJAEPKUTCA BONPOC, HA KOTOPBIM 3asABUTEII0 paHEe
HEOJHOKPAaTHO JAaBaJUCh IHMCbMEHHBIE OTBETHI MO CYIIECTBY, W TPHU ITOM
HE MPUBOJASATCS HOBBIE JIOBOJBI M 00CTOSATENbCTBA. [JIaBHBIA CHELMATUCT IO
apXUBHOMY JIeNly BIpaBe MNPHUHATH pELIEHHE O OE30CHOBATEIbHOCTH OYEPETHOrO
3ampoca | MPEKpPalIEHUU TEPENHUCKU [0 JAaHHOMY BOIIPOCY MPHU YCIOBHH, YTO
YKa3aHHBIN 3alpOC U pAHEE HaIpaBJIsiEMbIE 3alPOChl HAIIPABJSUIMNCH B OAWH U TOT K€
opran unu oprauzanuioo. O JaHHOM pEHIeHUH YBEIOMIIIETCS 3asiBUTEINb,
HaIpaBUBIIUH 3a11pOC;

€CJIM B 3alpOCe COJEPKATCS HEIIEH3YpHbIE, TMO0 OCKOPOUTEIbHBIE BBIPAKEHUS,
yrpo3bl KU3HU, 3J0POBBI0O U UMYUIECTBY JOJKHOCTHOIO JIMIIA, & TAKXKE YJIECHOB €ro
ceMbH. [JIaBHBIN CHENUAIUCT MO apXWBHOMY JEJy BIIpaBe OCTaBUTh 3ampoc 0e3
OTBETa MO CYIIECTBY IOCTaBJIEHHBIX B HEM BONPOCOB U COOOIIUTH 3asBUTEIIO,
HaIpaBUBILIEMY €T0, O HEJJOMYCTUMOCTH 3JI0YIIOTPEOIEHUS TPABOM;

€CIM y  3asABUTENS  OTCYTCTBYKOT  JOKYMEHTBI,  IOJATBEPKIAOIIUE
€ro MOJIHOMOYHSI BBICTYIaTh OT UIMEHH TPETHUX JIULL.



Ilepedensb yciayr, KOTOpbIe ABJIAIOTCH HEOOXOAUMBbIMHU M 00513aTeIbHBIMHY JIJI51
NPeI0CTABJIEHUS MYHUIMIIAJIbHOM YCJIYrd, B TOM YHCJI€e CBEJEeHUs O JOKYMEHTe
(10KyMeHTAaXx), BbIIaBaeMOM (BbIIaBA€MbIX) OPraHU3alUsIMU, y4aCTBYIOIIUMHU

B NPeI0CTABJIEHMH MYHUIIUNIAJILHON YCJIYTH

23. VYcnyr, KOTOpbIe SIBISIOTCS HEOOXOJIMMBIMH U 00s3aTelIbHBIMU
JUTS IPEIOCTABJICHHUS] MYHUIIMITAIbHON YCIIYTH, HE TIPEAYCMOTPEHO.

IHopsinok, pa3Mep U OCHOBAHHME B3UMAHMS IOCYIapPCTBEHHON MOULINHBI WIN
HHOM IJIATHI, B3UMAEMOH 32 NMPEA0CTABJICHUE MYHUIIUNIAJIBLHON YCJIYTH

24. T'ocymapcTBeHHas TONLIMHA 3a MPEJAOCTaBICHUE MYHHUIIUTIAIBHOW YCIYTH
HE B3UMAETCSA. ApPXHUB OCYIICCTBISET TPEIOCTABICHUE MYHHUIIUNAIBHOW YCIyTH
0€e3BO3ME3THO.

IMopsok, pa3Mep 1 OCHOBaHUE B3UMAHMSA IJIATHI 32 IPEAOCTABJIEHUE YCIYT,

KOTOPpbIE SBJIAKTCH HEOOXOAMMBbIMH U 00513aTeJIbHBIMH VISl IPEeI0CTABICHUSA

MYHUIHUNAJIbHON YCIYTH, BKJIKYasi HHPOPMAILHIO 0 METOAHKE pacyeTa TaKoi
IJIATHI

25. VYcuyr, KOTOpble SBJSIOTCS HEOOXOJAMMBIMH M 00S3aTeIbHBIMHU
JUTA IPEJOCTABIICHUST MYHUIIMIIAUIBHOW YCIYTH, 3aKOHOAATEJICTBOM Poccuiickout
denepanny HE IPETYCMOTPEHO.

MakcuMaJIbHBIA CPOK OKUJIAHUSA B 0YepeIH MPH IoJaye 3ampoca
0 MPeA0CTABJICHUH MYHULIMIIAJILHOM YCJIYTM U NIPU MOJIyYeHUH pe3yJibTara
NPeA0CTABJICHUSI MYHUIIMIIAJIbHOM YCJIYTH

26. MakcuMalIbHBIM CpPOK OXHJAHUA B OYEPEAWM NpPU MOJAa4e 3arpoca
O MPEIOCTABIICHUM  MYHULUNAIBHOW  YCIYTM W TIOJYyYEHUM  pe3yJbpTara
MYHULIMIIATBHOMN YCIIYTH B apXHUBE HE JOJDKEH MPEBBIIATH 15 MUHYT.

Cpox U mopsAA0K perucTpanum 3anpoca 3asiBUTes
0 MPeAO0CTABJICHUU MYHULMIIAJIBLHOM YCJAYIM U YCJIYIH,
NPEAOCTAB/IAEMON OPraHu3anue, y4yacTByoue B Npea0CcTaBJIeHUH
MYHHUIUIIAJIBHON YCJIYId, B TOM YHCJ€ B JJIEKTPOHHOU (popme

27. Peructpauus 3ampoca M HHBIX JOKYMEHTOB OCYIIECTBIISIETCS B JIEHb
UX MMOCTYIUICHUSI B apXuB, IPH OOpalIEHUU JMYHO, Yepe3 MHOTO(YHKIIMOHAIbHBIN
LEHTP MPEJOCTABICHUS TOCYJAPCTBEHHBIX U MYHUIIUTIATIBHBIX YCIIYT.

28. B ciyyae, eciu 3anmpoc MOJaH B 3JIEKTPOHHON GopMe, apXUBHBIN OTIEN HE
NO3/1HEE paboyero IHs, CIEIYIOIIEro 3a JHEM I0Aauu 3asBJICHUs, HalpaBisieT
3asIBUTENI0 3JEKTPOHHOE COOOIEHHE O MNPUHATHH JHOO 00 OTKaze B MPUHATUU
3anpoca. Perucrpanus 3anpoca, HalpaBJIEHHOTO B (pOpME IIEKTPOHHOIO JOKYMEHTA,
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IIpU OTCYTCTBUU OCHOBAHUWU JJIsl OTKa3a B €ro MpHeMeE, OCYILIECTBISIETCS HE MO3AHEE
paboyero HS, CIEAYIONIETO 3a JHEM MOAa4YH 3alpoca B apXuB.

29. Ilpouenypa perucrpauuu 3ampoca O NPEAOCTABICHUM MYHUIUNAIbHOU
YCIIyTH, yKa3aHHas B M. 27 HacTosIero PeriiamMeHTta, OCylIEeCTBISETCS B IMOPSIKE,
MPEAYCMOTPEHHOM B pazjiesie 3 HacTOSAEero AAMUHUCTPATUBHOTO PErJIAMEHTA.

TpeOoBaHus K MOMeIEHUSAM, B KOTOPBIX NIPEIOCTABJISIETCA MYHHMIUIIAJIbLHAS
yCJIyra, K 3aj1y 0:KMIaHMsl, MeCTaM JIJISl 3aI0JITHEHHUS 3alIPOCOB O MPeI0CTABJICHUMN
MYHHMIUNAJIBHOMN YCJIYTd, MH(POPMALMOHHBIM CTEHAAM ¢ 00pa3uaMu UxX
3aMo0JIHEHHS U TePeYHeM JIOKYMEHTOB, He00X0AUMBbIX JJISl NPeA0CTABJICHUS
Ka’XKA0M MYHULUIAIbHOU YCJIYTH, pa3MelleHUI0 U 0(pOpMIICHHIO BU3YAJIbHOM,
TEKCTOBON M MYJbTUMEIUNHON MHPOPMALIMH 0 MOPAAKE MPEI0CTABJICHUA TAKOMN
YCJIYIrd, B TOM 4YHCJIe K 00ecre4eHHI0 JOCTYITHOCTH /ISl HHBAJIUI0B YKA3aHHBIX
00bEKTOB B COOTBETCTBHH € 3aKOHOAATEILCTBOM Poccuiickoit Mdenepauuu o
COLIMAJIbHOM 3a1[UTe HHBAJIN/I0B

30. B momemeHusx, B KOTOPBIX IPEIOCTABIIETCS MYHHIMIAIbHAA yCIIyra,
o0ecnieunBaeTcs:

1) cooTBeTCTBHE CaHUTAPHO-3MUAEMUOJIOIMYECKUM MpPaBUJIaM U HOPMAaTHUBaM,
IpaBUJIaM IPOTUBOIOXKAPHON 0€3011aCHOCTH;

2) co3gaHMe HMHBAJIWJAM YCIOBUH JOCTYIHOCTH OOBEKTOB B COOTBETCTBHUU
C TpeOOBAaHUSAMH, YCTAaHOBJIEHHBIMU 3aKOHOJAATelIbCTBOM Poccuiickoit ®Penepanuu
0 COLIMAJIbHOM 3allUTE NHBAIUOB;

3) momemieHUs JAOJDKHBI UMETh MeCTa [UIsl OKUJaHHs, WH(GOPMHPOBAHMS,
[IpyueMa 3asBUTEIIEH, 3aII0JTHEHUS MU 3asBIICHUM.

MecTa oxuianusi 00eCeunBarOTCsl CTYJIbIMU, CKaMbIMH (OaHKETKaMHu);

4) moMenieHus: JOJDKHBI MMETh TyaJleT CO CBOOOJHBIM JIOCTYIIOM K HEMY
B pabouee Bpemsi;

5) mecta UHQOPMUPOBaHUS, MPEAHA3HAYEHHBIE ISl O3HAKOMIICHUS TpakaaH
¢ “H(GOPMAIIMOHHBIMU MaTepuaiaMu, 000pyIyIOTCS:

WH()OPMAIIMOHHBIMA ~ CTEHJAMU WU  WH(OPMAIMOHHBIMU  3JEKTPOHHBIMU
TEPMUHAJIAMY;

cTojJaMH (CTOMKaMM) ¢ KaHUEISPCKUMH MPUHAATICKHOCTIMH 111 0popmIIeHus
JNOKYMEHTOB, CTYJIbSIMH.

Ha uHpopManimoHHbIX cTeHIaX B MOMEUICHUSX, IPeJHA3HAYCHHBIX JIJIs IpreMa
rpaxkiaH, pasMemaercs uHpopManus, ykazaHHas B 0. 4 AJIMUHUCTPAaTUBHOTO
periameHTa.

OdopmieHne BU3yalbHOM, TEKCTOBOIM M MyJIbTUMEAUMHON MHPOPMAIIUHU O
MOPSAKE IPEIOCTABICHUS MYHULUIIAIBHOW YCIYTM JOJDKHO COOTBETCTBOBATH
ONTUMAJIbHOMY 3pUTEIBHOMY U CIyXOBOMY BOCIHPHUSTHIO 3TOW HMHGOpMALIH
3asBUTEIISIMU, B TOM YHUCJIE 3asIBUTEIISIMA C OTPAHUYEHHBIMU BO3MOKHOCTSIMU.

IHoxa3areyn JOCTYIIHOCTH M KAa4eCTBA MyYHHMUIMIIAJIbHOMN YCJIYIH, B TOM

YK cJie KOJIMYeCTBO B3auMO/AeliCTBMI 3asiBUTEJIA € 10JIKHOCTHBIMM JIMIIAMH,
MYHUIMIAJIbHBIMH CJIYKAIMUMH U PA0OTHHUKAMH APXUBA NPH NPEI0CTABJICHUHA
MYHHUUIMIAIBHOH YCJIYIH M UX MPOJOJIKUTEIBHOCTh, BO3MOKHOCTD I0JIy4YEeHUA
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HH(OpPMALMHU 0 X0/1e MPEeAOCTABJICHUS] MyYHUIIUINIAJTbHOM YCJIYITH, B TOM YHCJIe ¢
HCIO0JIb30BaHHEeM MH(OPMALIMOHHO-KOMMYHHUKALMOHHBIX TEXHOJIOT i,
BO3MOKHOCTb JIN0O HEBO3MOKHOCTD IOJIy4eHUsI MyHMIMIIAJIBHOMN yCJIYyI'H B
MHOTo()yHKIMOHAJIBbHOM LEHTPe NPeA0CTABJICHUS TOCYJAPCTBEHHbIX U
MYHHUIMIAJIBHBIX YCJIYT (B TOM YK CJIe B IOJHOM 00bemMe), B JIIO0OOM
TEePPUTOPHAIBLHOM MOAPA3JeJIeCHUN APXUBA, PEA0CTABJISIOLIET0
MYHHMIHNAJBHYIO YCJIYIY, 10 BBIOOPY 3asiBUTEJIs1 (IKCTEPPUTOPHAJIBHbII
NPUHLMIT), HOCPEICTBOM 3aIIPoca 0 NPeA0CTABJICHNH HECKOJIbKUX
roCy/1apCTBEHHbIX M (MJIM) MYHMIHMIAJIBHBIX YCJIYT B MHOTO()YHKIMOHAJIBHOM
LHEeHTPe NMPeJ0CTABJICHUS ITOCYJAPCTBEHHBIX U MYHUIMIIAIbHBIX YCJIyT

31. Iloka3aTensiMu TOCTYITHOCTH M Ka4yeCTBA IIPEIOCTABICHUS MYHULIIMIIAIBHON
YCIIYTH SIBJISIFOTCA:

1) cBOEBpEMEHHOCTH MPEAOCTABIEHUS MYHULIMIIAIBHON YCIYTH B COOTBETCTBUN
co CTaHAAPTOM ee IIPENOCTABIICHNUS], YCTaHOBJICHHBIM HACTOSAIINAM
AJIMUHUCTPATUBHBIM PEIIAMEHTOM;

2) BO3MOXHOCTb IMOJY4YeHUS HMHPOPMALMH O XOJI€ HPEIOCTaBICHUS
MYHULUINAIBHOM yCIyTH, JIMYHO WM C HCIOJb30BaHUEM HMH(POPMAILIMOHHO-
KOMMYHHUKAITUOHHBIX TEXHOJIOTUI;

3) BO3MOKHOCTb IIOJTYyYEHHUS MYyHULUIIATBHON YCIIyTH B
MHOTO(QYHKIIMOHATbHOM LIEHTpE IIPEAOCTABIICHUSA roCy1apCTBEHHBIX
¥ MYHULMNAIBHBIX YCIYT (B TOM YHCII€ B IOJTHOM 00BEME);

4) co3gaHMe WHBAJIMAAM BCEX HEOOXOAMMBIX YCIOBUH JIOCTYIHOCTH
MYHULIMNAJIBHBIX YCIAYT B COOTBETCTBUU C TpeOOBaHUSMH, YCTaHOBJIEHHBIMU
3aKOHOJIaTEIbHBIMU U HHBIMU HOPMAaTHBHBIMH ITIPABOBBIMU aKTaMH.

TeppuTopHaIbHBIX MOAPA3AEICHUN APXUB AJIMHHHMCTPALUA MYHHIMIAIBHOIO
oOpazoBanusi KaMbIIITOBCKHMIT MyHULIUIIANIbHBIN palioH HE UMEET.

32. Ilpu npenocTaBaeHN MyHULMIIAIIBHON YCIIYTH B3aUMOJICHCTBUE 3aBUTENS
C JOJDKHOCTHBIMU JIMI[AMU, MYHUIIUNAIbHBIMU CITYKallMMUA U PaOOTHUKAMU apXHBa,
IIPEIOCTABIISAIOIIEIO0 MYHHUIMIAIBHYIO YCIYry, OCYILIECTBISETCS HE Oojnee 2 pas
B CICAYIOIIMX CIIy4yasx: IpU IIPUEME 3asBJICHUS U IIPU NOJIYYEHUHU PE3YyJIbTaTa.
B xkaxxnoMm ciywae BpeMsi, 3aTpau€HHOE 3asBUTENEM IMPU  B3aMMOJEWCTBHUAX
C JOJDKHOCTHBIMU JIMLIAMM IIPU MPEILOCTABICHUN MYHULIMIIAIBHON YCIyTH, HE JOJKHO
npeBbIIATh 15 MUHYT.

HNHble TpeOGOBaHUs, B TOM YUCJI€ YYUTHIBAKOIINE 0COOEHHOCTH
NMPeI0CTABJIEHUS MYHHMIMIIAJIbHOMN YCJIYTH B MHOTO(PYHKIMOHAJIBHBIX HIEHTPAaX
NPeI0CTABJEHHUS FOCYIAPCTBEHHBIX 1 MYHUIIMIIAJIbHBIX YCJIYT, 0COOCHHOCTH
NpPeI0CTABJIEHUS MYHUIMIIAJIbHOH YCJIYTH M0 3KCTEPPUTOPHATBHOMY NPUHLIMILY
U 0COOEHHOCTH NMPeA0CTABIEHNSI MYHUIMIIAJIbHOMN YCIYTH B 3JIEKTPOHHOI (hopme

33. Ilpu oOpaiieHnu 3asBUTENS 3a MPEAOCTABICHUEM MYHUIUIIAIBHON YCIyru
B MHOTO(YHKIIMOHATBHBI [EHTp pabOTHHUK MHOTO(YHKIIMOHATFHOTO  IEHTpa
NPEIOCTAaBICHUSI TOCYJAPCTBEHHBIX M MYHHUIUMAIBHBIX YCIYT OCYIIECTBIISET
aJIMUHHUCTPATUBHBIE TIPOIEAYPHl (IEHCTBUS), TPEAYCMOTPEHHBIE MyHKTOM 89
HACTOSAIIETO PeryiaMeHTa.
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MHOroQyHKIMOHANBHBI ~ IEHTP  NPEJOCTaBICHHS  TOCYJapCTBEHHBIX
Y MyHULMIAIBHBIX YCIYI 00€CIeUnBaeT Nepeaady NpUHATOrO OT 3asiBUTENS 3ampoca,
B MYHUIUTNAIbHBIA apXWB B 3JEKTPOHHOU (opMe MO0 Ha OyMa)KHBIX HOCHTEISX
B MOPSJKE U CPOKH, YCTAHOBIICHHBIE COIJIAIIEHHEM O B3aUMOJCHCTBUU, HO HE
MO3JIHEE CJIEAYIOLEro paboyero AHs MOCae TPUHATHUS 3asBICHHUS.

34. OcoOEHHOCTH MNPENOCTABICHUS MYHHULMIAIBHOM YCIYyTd B AJIEKTPOHHOM
dbopwme:

o0ecrieueHne  BO3MOXHOCTM  IIOJyYEHHUs  3asBUTENIeM  HH(pOpMauuu
O MIPEeIOCTABIIEMON MyHULIMIIANBHOM ycayre Ha EnuHoM noprase u Ha opUIMalIbHOM
cailTe =~ aAMUHHMCTpallMM  MYHHULMIAIBHOrO  oOpa3zoBaHusi  KaMblluIoBCKuid
MYHULIMTIAJIIBHBINA PAaOH;

oOecrieueHre MpU HaAIPaBJICHUU 3asBUTEJEM 3allpoca B (pOopMe 3JIEKTPOHHOIO
COOOILEHUSI ~ MPEIOCTABICHUS  3asBUTENI0  COOOILEHUS,  IMOATBEPHKAAIOIIETO
MOCTYIJIEHUE 3allpoca B apXUB, IIPU 3TOM 3asIBJIEHUE U 3JIEKTPOHHBIM 00pa3 KaKJ10ro
JOKYMEHTa MOTYT OBbITh MOJMUCAHbI IPOCTON 3JIEKTPOHHON MOANHKCHIO.

35. 3asgBuTenp UMEET NPaBO MOJYyYEHUS MYHULUIAIBHOW  yCIYI'H
10 SKCTEPPUTOPUAIBHOMY  MPUHUUIY TOCPEICTBOM OOpalmieHus B  (UIHaIIbI
MHOTO()YHKIIMOHAJIEHOTO LEHTpa PEeI0CTaBICHUS rocyJapCTBEHHBIX
Y MyHUIUNIATBHBIX YCIIYT.

Paszgea 3. CocTas, moc/ie10BaTeIbHOCTh U CPOKH BbITIOJTHEHHS
aIMMHHMCTPATHBHBIX Npoueayp (aeicTBuii), Tpe0OBAHUA K MOPAAKY
UX BBINOJHEHHS, B TOM YHCJIe 0COOCHHOCTH BBINOJHEHNS aIMUHUCTPATHBHBIX
npouexyp (AeicTBUii) B 3JIEKTPOHHOH (popMe, a TaKKe 0COOEHHOCTH
BBINOJIHEHHUS aIMUHUCTPATHBHBIX Npoueayp (aeicTBuii)
B MHOTO(YHKIMOHAJBHBIX HEHTPAX MPEI0CTABJICHUA FOCYAaPCTBEHHBIX
U MYHUIIUNAJBHBIX YCJIYT

AIMUHHMCTPATHBHBIE POUEAYPHI (IeHCTBHSA) MO NPEAOCTABICHHUIO
MYHHUIMIIAJIBHOM YCJIYTH NOCPEACTBOM JIUYHOI0 00pAlLCHUSA
JIN0O0 MOYTOBOIO OTIPABJICHUA

36. IlocnemoBarenbHOCTh  AAMUHUCTPATUBHBIX — Tpouenyp  (medcTBuii)
0 MPEJOCTABJICHUIO MYHHUIIUNIAIBHON YCIYTH TMOCPEACTBOM JIMYHOTO OOpaIleHHUs,
au00 TOYTOBOTO  OTHPABJIICHMS]  BKJIIOYAET  CIEAYIONIME aJMUHUCTPATUBHbBIC
OpOLETYPHI:

1) mpuem u peructpanus 3amnpoca 3asiBUTENS;

2) HampaBlIEHME  3ampoca  PYKOBOJUTENI0, PAacCMOTpPEHHE  3arpoca
PYKOBOJUTENEM, HaIPaBJICHUE 3alpoca MCIOJIHUTEN0, PAacCMOTPEHUE 3ampoca
UCIIOJIHUTEIIEM, aHAJIU3 TEMATUKHU 3a1poca;

3) HampaBiieHHE TO pe3yJibTaTaM pPAacCMOTPEHHUs 3alpoca Ha HCIOJHEHUE
B IPyrol apXWB WU OpraHu3aluio (B3aUMOICHCTBHE OpraHa, MpeaoCTaBISIONIETO
MYHULUNAIBHYIO YCIAYry, C WHBIMH OpraHaMy BJAacTH, OpraHaMHd MECTHOTO
caMOymIpaBjeHUs W  OpraHu3alusIMHU, Y4YaCTBYIOIIUMU B  MPEIOCTABICHUU
MYHULUNAIBHBIX YCIIYT, HE IPEYCMOTPEHO);

4) NoAroTOBKA M HAIPaBJIECHUE OTBETA 3aBUTEINIO.
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[Ipuem u peructpanus 3ampoca 3asiBUTENSA

37. OcHoBaHMeM JJisi Hayajla BBIOJHEHUS aJIMUHUCTPATUBHON MPOIEAYpPHI
ABJISIETCSl MOCTYIUIEHUWE 3ampoca 3asBHUTENII B apXUB IOCPEACTBOM JIMYHOIO
oOpatieHusi, J1M00 TMOYTOBOTO OTMPABICHMS, JHOO Yepe3 MHOTO(YHKIHOHAIbHBIHN
LEHTP MPEJOCTaBICHUS TOCYAAPCTBEHHBIX M MYHHUIMIAIBHBIX YCIYT Ha OyMa)KHOM
HOCHUTEJIE WU B 3JIEKTPOHHOU popme

B cnywae Hanuuus OCHOBaHUs JJi1i OTKaza B IpUEME JIOKYMEHTOB,
HEOOXOAUMBIX JUIsl IPEIOCTABICHUS MYHULMIAIBHOW YCIYIM, B COOTBETCTBHUHM
c myHKToM 21 Hactosmero PerinameHTta, COTpyAHHK apXWBa OTKAa3bIBA€T B IIPUEME
JOKYMEHTOB, HEOOXOIMMBIX JJIs1 IPEIOCTABIICHUS MyHULIUIIAJIbHON YCITYTH.

38. IloctynuBmmii B apxXuB IHCBMEHHBIM 3ampoc 3asBUTENS B JICHb
MOCTYIJIEHUSI PETUCTPUPYETCS B apXuBe. Peructpanus 3asBaeHUs O IpeloCTaBICHUN
MYHHIIMIIATbHOW YCIIYTH, TOCTYNHUBIIET0O B apXWB IO DJJIEKTPOHHON TOYTEe B
HepaObOuYuil WK NpPa3IHUYHBIN 1€Hb, OCYIIECTBIISIETCS B TEUEHHUE CIIETYIOUIETO 3a HUM
pabouero aHsl.

39. Pe3ynapTaToOM BBINOJHEHHS AIMHHUCTPATUBHOW MNPOLEIYPHI SBISETCS
perucTpanys 3amnpoca.

40. CBeneHusi 0 BBIOJHEHUU aIMUHUCTPATUBHOIN MpoOLENypbl (PUKCUPYIOTCS
B CUCTEME JJOKYMEHTOO0O0pOTa U AEIIONPOU3BOICTBA apXUBA.

HaHpaBHGHI/IG 3alpoca pyKOBOAUTCIIIO, paCCMOTPCHUC 3aIIpOCa PYKOBOJAUTCIICM,
HaIIpaBJICHUC 3aIIpOCad UCIIOJIHUTCIIIO, PACCMOTPCHUC 3aIIPpOCa UCIIOJIHUTCIICM, aHAJIN3
TCMATHKH 3aIIpocCa

41. OcHOBaHWEM UIsl Hadajla BBITOJHEHUS AAMUHUCTPATHUBHOM NPOLETYpHI
ABJISIETCSA PETUCTpaLUs 3a1poca.

42. 3aperucCTpUpOBaHHBIA  3allpOC  TOJIB30BATENA  MPEACTABISAETCS
CIIEHHAINCTAM apXHUBa HA UCIIOJHEHHUE B YCTAHOBJIEHHOM IOPSIAKE.

43. I'maBHBIN CHEIUANKCT apXuBa 00ECIIEUYMBACT OTEPATHUBHOE PACCMOTPEHHUE
3ampoca 3assBUTEN.

44. CoTpyIHMKHA apXyWBa OCYIIECTBISIOT aHAJIM3 TEMATHKUA MOCTYNHBIIETO
3ampoca € MCIOJIb30BAHMEM HMEIOIIUXCS B apXUMBE AapPXUBHBIX CIPABOYHUKOB,
COJIEpIKalNX CBEACHUS O MECTaX XPaHEHHUs apXUBHBIX JTOKYMEHTOB, HEOOXOAMMBIX
JUISL UCTIOJTHEH U 3aI1pOoca 3asiBUTEIIA.

45. ApXvB MHMCbMEHHO 3aIlpallliBaET 3asBUTEINs 00 YTOUHEHUH U JONOJHEHHUH
3arpoca HEOOXOAUMBIMH AJII €r0 MCIOJIHEHUS CBEICHUSMH, B CIydyae OTCYTCTBUS B
3ampoce  3asABUTENSA  JOCTATOYHBIX  JAHHBIX JJI  OPraHU3allMd  BBISBIICHUSA
3anpamuBaeMod MHGOPMAIMK WM HEYEeTKO, HENmpaBWIbHO CHOPMYIUPOBAHHOTO
3ampoca.

46. Cpok UCIIOTHEHN TaHHOW aIMUHUCTPAaTUBHOU npoueaypsl — 10 gHEn.

47. Pe3ynpTaTroM BBIIIOJHEHUS AJMUHUCTPATUBHOM NPOLEAYPHI SBISIETCS
ONIpENIECIICHUE:
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1) mpaBOMOYHOCTH TMOJIy4E€HHS 3asBUTENIEM 3alpaminBaeMoil uHpopmanmu
C yYETOM  OlPaHMYEHUW  HA  NOPEAOCTABICHUE  CBEICHUM,  COJIEpPIKAILINX
rOCyapCTBEHHYIO TallHy U CBEACHUN KOH(GUIACHIIMATHFHOTO XapaKTepa;

2) cTeneHu TMOJHOTHI CBEAEHUM, COAEpKAIIMXCS B 3alMpoce 3asBUTENI,
HEO0OXOAMMBIX JJIs1 IPOBEACHUS IOUCKOBOM padOTHI;

3) MEeCTOHAXOXK/ICHUSI APXUBHBIX JOKYMEHTOB, HEOOXOIUMBIX ISl UCIIOJHEHUS
3ampoca.

B ciydae ycraHOBIEHMS OCHOBaHMUM JUIsi OTKa3a B IIPEIOCTaBICHUU
MYHULIMNIQTBHON YCIYTH COTPYJHUK apxuBa cooOIIaeT o0 HSTOM 3asBUTENIO C
yYKa3aHUEM IPUUYMH OTKa3a.

48. CBeneHust O BBIOJHEHUM aIMUHUCTPATUBHOMN MpoLETypbl (PUKCUPYIOTCS
B CUCTEME JOKYMEHTOO0OpOTAa U AEJIONPOU3BOICTBA apXUBA.

Hampasnenue o pe3ynbpraram pacCMOTPEHHS 3alIpOCa HA UCIIOIHEHUE
B IPYTrOM apXWB WJIM OPTaHU3ALNAI0

49. OcHoBaHumeM i1 Hayajga aJIMHUHUCTPATUBHOW NPOLEAYPHI SBISAETCA
ONpEeNeNIeHNEe  MECTOHAXOXIECHHS  apXWBHBIX  JOKYMEHTOB,  HEOOXOJIUMBIX
IUI ICIIOJIHEHUS 3aIpoca.

50. Ilo uToraM aHanu3a TEMATHKW MOCTYIIMBIIETO 3alpoca, B TEUEHHE 5 THEN
CO JHS PpErucTpalM¥ apxXWB HAMpaBiIeT 3alpoOC, HE OTHOCAIIUMHCA K COCTaBy
XPAHSIINUXCSA B apXUBE APXUBHBIX JOKYMEHTOB, B IPYrOl apXWB WJIM OPraHU3ALMIO,
I7le XpaHATCS HEOOXOIUMBbIE TOKYMEHTHI, C YBEJOMJIEHUEM 00 3TOM 3asiBUTENIS, WIH
3asIBUTENIIO JAETCSl COOTBETCTBYIOIIAs PEKOMEHIAIIH.

51. B ciyuae ecnu 3anpoc TpeOyeT UCIOJIHEHUS! HECKOJIBKUMU OpraHU3alusIMH,
apXWB HAIPABIISIET B COOTBETCTBYIOIINE APXUBBI WIIM OPraHU3alMK KOIIMH 3a1poca.

52. Pe3ynpTraroM aIMHUHHUCTPATUBHOM NPOLEAYPHI SBISIETCA YBEAOMIICHUE
3asiBUTEJSl O HAINpaBJIEHUU €ro 3ampoca Ha MCIOJHEHHWE B JPYroll apXuB WIH
OpraHU3ALMIO.

53. CBeneHusi O BBIOJHEHUH aJIMUHHCTPATUBHOW MPOLEAYPHl (PUKCUPYIOTCS
B CUCTEME JOKYMEHTOO0OpOTAa U AEJIONPOU3BOACTBA apXUBA.

HOI[FOTOBKa H HAIIPpABJICHHUC OTBCTA 3a4BUTCIIIO

54. OcHoBaHMEM /I Hadaja aJIMHUHHCTPATUBHOM MPOLEAYpPHI SIBISETCS
OTpe/IeNICHUE MECTOHAXOXACHUS AapXMBHBIX JIOKYMEHTOB, HEOOXOIUMBIX IUIf
UCIIOJIHEHUS 3a1poca.

55. PaboTHUK apXHBa OCYIIECTBISET B YCTAaHOBJIEHHOM MOPSAKE BBISBICHHE
apXUBHBIX JOKYMEHTOB, HEOOXOIMMBIX AJisi UCHOJMHEeHHs 3ampoca. [lo pesynbratam
BBISIBJICHUSI TOTOBUTCSI OTBET 3asBUTENIO0 Ha 3ampoc (apXWMBHAsl CIpaBKa, apXWBHAs
BBINIUCKA, apXUBHAsl KOMUs, OTBET 00 OTCYTCTBUHM 3alpalinBaemMbix cBeleHuit). Cpok
UCTOJIHEHUS 3anpoca — 30 1HEH co JHA €ro PEerucTpaluu:

1) TeKCT B apXUBHOM CIIPABKE JAETCS B XPOHOJIOTMYECKOM MOCIe10BATEIbHOCTH
COOBITHH C YKa3aHHEM BUJIOB ApXUBHBIX JOKYMEHTOB U HUX JaT. B apXxuBHOI1 cripaBke
JOITyCKAeTCs] UUTUPOBAHUE APXUBHBIX JOKYMEHTOB;
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2) HECOBIAJICHUE OTIEIbHBIX JAHHBIX aPXHUBHBIX JTOKYMEHTOB CO CBEIACHHUSIMU,
W3JIOKEHHBIMH B 3alpoce, HE SBISETCA MNPEnsATCTBUEM Il BKJIKOYEHUS
MX B apXMBHYIO CIIPAaBKY IPU YCIOBUH, €CIH COBMA/ICHHE BCEX OCTAIbHBIX CBEIAECHUI
HE BBI3bIBACT COMHEHUI B TOKJIECTBEHHOCTH JIULA WIH (DAKTOB, O KOTOPBIX TOBOPHUTCS
B apXMBHBIX JOKyMEHTaX. B apXuBHOH CIpaBKE 3TH JTaHHBIE BOCIPOM3BOIATCS TaK,
KaK OHU H3JIOKEHbl B apXMBHBIX JOKYMEHTAaX, a PACXO0KJECHHS, HECOBMAJCHUS M
HETOYHBIE HA3BaHUs, OTCYTCTBUE UMEHHU, OTYECTBA, MHUIMAIOB WM HAJIMYUE TOJIBKO
OJIHOTO M3 HMX OTOBApUBAIOTCS B TEKCTE CHPAaBKU B CKOOKax («Tak B TOKyMEHTE»,
«Tak B TEKCTE€ OpUTHHATIAY);

3) nomyckaeTcsi BKIIIOYEHUE CBEICHUN U3 HECKOJIbKUX HOPMATHBHBIX IPAaBOBBIX
aKTOB OpraHa MECTHOT'O CaMOYIIPaBJICHUS B OJIHY apXUBHYIO CIIPABKY;

4) B nOpUMEUaHUSAX MO TEKCTy AapXUBHOM CIPAaBKM OrOBApUBAIOTCA
HEpa300pUYMBO HANKMCAHHBIE, UCIIPABICHHBIE aBTOPOM, HE MOJJIAIOLIMECS TPOUYTEHUIO
BCJICJICTBUE TMOBPEXKIECHUS TEKCTa opuruHana mecrta («Tak B TEKCTE OpUTHHAIAY,
«B TekcTe Hepa3z0oopUMBO»);

5) B TEKCTe apXMBHOW CHpPaBKU HE JIONMYCKAIOTCS W3MEHEHUs, HCIPABIICHUSA,
KOMMEHTApUH, COOCTBEHHBIE BBIBOJBI HCIOJHUTENS MO COJIEPKAHUIO apXHUBHBIX
JOKYMEHTOB, HA OCHOBAaHUMU KOTOPBIX COCTaBJEHA apXUBHAs CIIPABKa;

6) mocye TeKCTa apXMBHOM CIIPaBKH MPUBOJATCSA apXHWBHbIE MU(PHI 1 HOMEpa
JUCTOB  €IWMHHULl XPAHEHUs AapXUBHBIX JOKYMEHTOB, II€4YaTHbIC MW3JaHU,
UCIIOJIB30BABIIMECS [UIsl COCTABJIICHMS apXWBHOW CIpaBKu. B Tekcre apXxuBHOU
CIPaBKHU JOIYCKAETCsl MPOCTABICHUE apXMBHBIX MH(POB U HOMEPA JINCTOB €AMHMIL
XpaHEHUs apXUBHBIX JTOKYMEHTOB Cpa3y MOCJIE U3JI0KEHUS Kaxa0ro (akTa, COOBITHS;

7) B apXUBHOM CHpaBKe, 00bEM KOTOPOH NPEBBINIAET OAWH JIUCT, JUCTHI
JOJKHBI OBITh MPOIINTHI, IPOHYMEPOBAHbI U CKPEIUIEHBI €YaThl0 MYHUIIUIIAJIBHOTO
apXuBa;

8) apXuBHBIE CIPaBKU AOJKHBI O(QOPMIIATHCS Ha OJIAHKE aJIMUHUCTpALUU
MYHUIUINIATBLHOT0 00pa3oBaHus KamMbIIIIOBCKUI MyHUIIUIIATBHBIN palioH;

9) apxuBHas  chopaBka  MNOANMCHIBA€TCS  TJABOM  aJMUHHUCTpALUU
MyHULIUTNIATBHOTO 00pa3oBanusi KaMbIIUIOBCKUI MyHULIMTIAIBHBIN palioH, 3aBEpseTCs
MeyaThl0  aJIMUHHUCTPALlMd  MYHHUIMOAIBHOTO  oOpa3oBaHus  KaMbIIuIoBCKUi
MYHULIMIAIbHBIN PalioOH;

10) B apXvBHOI BBINUCKE HA3BAaHWE APXMWBHOTO JOKYMEHTA, €0 HOMEpP U AaTa
BOCIIPOU3BOJATCS MOJHOCTBIO. M3BIEUEHHUSAMH M3 TEKCTOB APXUBHBIX JOKYMEHTOB
JOJDKHBI OBITh MCUEpIaHbl BCE MMEIOIIMECs JaHHble MO 3amnpocy. Hauano m xoHen
Ka)KJIOTO M3BJICUEHNS, a TAKXKE IIPOITYCKHA B TEKCTE APXUBHOT'O JOKYMEHTA OTIEJIBHBIX
cJ10B 0003HAYaIOTCSI MHOTOTOUYHEM;

11) B mpuMeUyaHHsIX K TEKCTY apXUBHOW BBIUCKH JEIAI0TCSI COOTBETCTBYIOIINE
OTOBOPKU O YaCTAX TEKCTa OpUrHMHalla, HEpa30OpUYMBO HAMMCAHHBIX, UCIIPABICHHBIX
aBTOPOM, HE TOJITAOLIUXCSI IPOUYTEHUIO BCIEACTBUE MOBPEXKICHUS TEKCTA U T.1.;

12) otnenbHbIE CIIOBA W BBIPAKEHHUS OpPUTHHANA, BBI3BIBAIOIIME COMHEHUS
B UX TOYHOCTH, OroBapuBaloTcs  cioBaMu «Tak B TEKCTE  OpUTHMHAJIAY,
«Tak B nokymente». Ilocne TexcTa apXMBHOM BBIMMCKU YKa3bIBAIOTCA APXUBHBIN
mudp U HOMEpa JIMCTOB €AUHUIBI XPAHEHHS ApXUBHOI'O JOKYMEHTA;

13) ayTeHTUYHOCTH BBIIAHHOM IO 3aMPOCY apXUBHOM BBIMKUCKHU yIOCTOBEPSIETCS
MOJIMKUCHIO TJIaBbl aJMUHHUCTPAIMM MYHUIIMIAIBHOTO oOpa3oBaHus KaMbIlIoBCKUil
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MYHHIIMINIATBHBIA PaioH U MEeYaThi0 aJMUHUCTPAIIMN MYHUIIUTIAIBHOTO 00Opa30BaHUS
KampIuioBcknii MyHUIIMTIIATIBHBIN PANOH,;

14) Ha 00OpOTE Ka)KOOro JHMCTA APXUBHOM KONUHU MPOCTABISIOTCS apXUBHBIE
mu@pbl ¥ HOMEpa JUCTOB €IUHHI] XPAHEHHS apXWBHOTO JOKyMeHTa. Bce mucTh
ApXMBHOM KOIHMM CKPEIUIIOTCA W Ha MECTE€ CKPEIUIEHUS 3aBEPSAIOTCSA I1E€YaThIO
aAMUHUCTPALIMM MYHULHUIAIBLHOTO 0Opa3zoBaHus KaMpIIIIOBCKHA MyHULMIAIbHBINA
palloH W TOANUCHIO TJIABbl AJMUHUCTPALMU MYHMIMIIAJIBHOTO 0Opa30BaHUs
KaMpbIIITOBCKUIT MyHUIIMTIATIBHBIA paioH.

56. Ilpu oTcyrcTBMM pe3ynbTaTa B XOJAE HCIIOIHEHMS 3alpoca B TEYEHHUE
30 nHel cocTaBisieTcs  OTPULIATEIbHBIM OTBET Ha OJlaHKe aJMUHHCTpAIUU
MYHULIMIIATBHOIO 00pa3zoBaHusi KaMbIUIOBCKUN MyHHIMIAIBHBIA pailoH. B oTBete
U3JIaraeTcsl IPUYMHA, MO KOTOPOM HE IPEACTABISIETCS BO3MOXKHBIM BBIAATH
TpeOyeMyl0  KONHMIO  apXMBHOI'O  JIOKYMEHTa  WJIM  apXUBHYIO  CIIPaBKYy.
[Ipn HEOOXOIMMOCTH OTBET 3aBEPSAETCA MEYATHIO.

57. ApxuBHas clipaBKa, apXWBHAs BBIMMCKA U apXUBHAasg KOMUS O0()OPMIISIIOTCS
Ha roCcyJapCTBEHHOM si3bIke Poccutickoit denepanum.

58. ApxuBHas CHpaBKa, apXWBHas BBINMCKA M apXWBHAas KONMS B CIIydae
JUYHOTO OOpallleHHs] 3asBUTENS WM €ro JTOBEPEHHOrO JIMIA BBIJAIOTCS €My IO
PACIHCKy IIPU TNPEIBABICHUU IMACTIOPTa WIM HWHOTO YIOCTOBEPSIOIIETO JIMYHOCTH
JOKYMEHTA; JOBEPEHHOMY JIUIy — IPU NPEAbIBICHUN JOBEPEHHOCTH, O(POPMIICHHOM
B YCTAaHOBJICHHOM Iopsake. [losydaTens apXMBHOM CIIPaBKUM M apXMBHOM BBIIIMCKHU
pacnuchIBaeTCsl HAa UX KOMMSIX MM Ha 000pOTE CONPOBOAMUTEIBHOIO MHUChbMA K HUM,
yKa3bIBas JaTy UX IOJy4YECHUS.

59. Pe3ynbrartoM agMUHUCTPATHUBHOM IpOLEAYPHI SBISETCA HaIpaBICHUE
OTBETa 3asABUTENI0. PaccMoOTpenue 3ampoca 3asBUTEINs] CYUTAETCA 3aKOHYEHHBIM, €CIIU
JaH OTBET IO CYILIECTBY 3aIlpoca, 10 HEMY MPHUHATHl HEOOXOAUMBIE MEpPbI, 3asBUTEIIb
MPOUH(POPMUPOBAH 0 pe3yJpTarax PacCMOTpEHHS. Cpok  xpaHeHHs
HEBOCTPEOOBAHHBIX 3asBUTENIEM PE3YJIHTATOB COCTABIISIET S JIET.

Pesynbrar npenocraBieHuss MyHULIMIIAIBHON YCIYTH 1O 3alpocaM, MOJaHHBIM
yepe3  MHOTO(QYHKUMOHAIbHBIA  IEHTP  MPEJOCTaBICHUS  T'OCYAapCTBEHHBIX
Y MyHUIUOAABHBIX  yCIYT, HamnpaBieTcss B MHOTO(DYHKUMOHAIbHBIA  LIEHTP
MIPENOCTABIEHNS TOCYJAaPCTBEHHBIX M MYHMIUIIAJIBHBIX YCIYT JUIA ITOCIEAYIOLIEH
BbI1auM 3asBuTeN0. He BocTpeOOBaHHBIE 3aBUTENISAMU PE3YJbTAThI IPEIOCTABICHUS
MYHULMNAIBHBIX ~ YCIYT, TIepedaHHble B  MHOTOQYHKIMOHAJbHBIA  LIEHTP
IPEAOCTABICHUS T'OCYJAapCTBEHHBIX W MYHMIMIAIBHBIX YCIyr Ui BbIIAYU
3asBUTENI0, XPAHATCS B  MHOIO(YHKIMOHAJIBHOM ILIEHTPE MPEAOCTaBICHUS
roCyJapCTBEHHBIX Y MYHMIIMIAIBHBIX YCIyr B TeuyeHue 3 mecsueB. [Io okoHuaHUM
YKa3aHHOTO CpoKa HE BOCTPEOOBAHHBIC 3asBUTENIIMU PE3YJIbTAaThl MPEIOCTABICHUS
YCIIYT BO3BpAlIalOTCS B MyHULMIAIBHBIN apxuB. CpOoK XpaHEHHs B MyHULIUIIAJIEHOM
apxXuBe HEBOCTPEOOBAHHBIX 3asBUTEJIEM pe3yJIbTaToOB MPENOCTABIEHUS
MYHULHANTAIBHON YCIYTH COCTABIISIET S JIET.

IIpy HamMuuu TEXHUYECKONM BO3MOXKHOCTH PE3YyJbTaT MPEAOCTaBIICHUS
MYHUIIMNAIBHOW YCIYTHM MO 3alpocaM, MOJAHHBIM Yepe3 MHOTO(YHKIMOHAIbHBIHI
LUEHTP NPENOCTABICHUS TOCYJAPCTBEHHBIX M MYHMIMIIAJIBHBIX YCIYT, HAIIPaBIIACTCS
B MHOTO(YHKIIMOHAbHBII LEHTP IPEAOCTABIEHUSA roCyJapCTBEHHBIX
Y MYHULMIAIBHBIX YCIYT B AJIEKTPOHHOU (hopMme.
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Pe3ynpTaThl mNpenocTaBiI€HUS TOCYAAPCTBEHHBIX M (WJIM) MYHULHINAIbHBIX
yCIYr 1O pe3yJbTaTaM pPACCMOTPEHUS KOMIUIEKCHOTO 3alpoca HaIpaBIIIOTCA
MYHHIIMIIAJBHBIM apXMBOM B MHOTO(DYHKIHMOHAJIBHBIM LEHTP MPEAOCTaBICHUSA
rOCYJJapCTBEHHBIX U MYHULIMIIAIBHBIX YCIYT JUIS BBIAAYH 3asIBUTEIIIO.

60. CBezieHHsI O BBIMOJHEHUHM aIMUHHCTPATUBHOMN MpOIEeypbl (PUKCUPYIOTCS
B CUCTEME JJOKYMEHTOOOOPOTA U JIEIONPOU3BOJICTBA APXUBA.

AJIMMHHUCTPATHBHBbIE NPoOLEeAYPHI (1eHCTBHS) M0 MPEA0CTABJIECHUIO
MYHULMNAJIBHOM YCJIYTH B JJIEKTPOHHOU (popme

61. IlocnenoBaTenbHOCTh  AJAMHMHUCTPATUBHBIX  Mpouenyp  (AeicTBuii)
0 MIPEIOCTABICHNIO MYHULIUITAILHOM YCIIYTH B JIEKTPOHHOMU (hopMe:

1) mpuem u peructpanus apXUBOM 3aIlpoca MOCPEICTBOM IITATHBIX CEPBHCOB
Enunoro noprana. [Ipu sTom npu noxade 3asBieHus nocpeactsom EnuHoro nopraia
3aMKCh HAa MPUEM 3asiBUTENS HE TpeOyeTcs;

2) TmMoNydYeHUE 3asBUTENIEM CBEICHUM O XOJIE BBINOJHEHHUS 3ampoca
O MPEJOCTABIICHUH  MYHULUNAIBHON  YCIyTH  NPEJOCTABISIIOTCA  IITAaTHBIMH
cepucamu Eaunoro noprana;

3) HampaBlieHHE  3ampoca  PYKOBOAMUTENIO, PACCMOTPEHUE  3ampoca
PYKOBOJMTENIEM, HAMpPABJICHUE 3alpoca WCIOJHUTEN, PAaCCMOTPEHHE 3ampoca
UCIIOJIHUTEIIEM, aHAJIN3 TEMATUKH 3a1poca;

4) HampaBieHHE IO pe3ylbTaTaM pAacCMOTPEHMs 3alpoca Ha HCIOJIHEHUE
B IPYroil apXWB WM OpraHU3alvio (B3aMMOJEICTBHE OpraHa, MpPelOoCTaBIISIOIIETO
MYHUIMNAIBHYIO YCIyTy, C HWHBIMH OpraHaMH BIJIACTH, OPraHaMH MECTHOIO
CaMOYIIPaBJICHUST W  OpPraHU3alusMM, YYacTBYIOUIMMU B  IPEIOCTABICHUU
MYHULIUINAJIBHBIX YCIIYT, HE IPETYCMOTPEHO);

5) mnomydyeHue 3asBUTENEM pe3yJbTaTa MPEAOCTABICHUS MYHULUNAIbHON
YCIYTH.

[Iprem u peructpanus apXruBOM 3alpoca NOCPEACTBOM IITATHBIX CEPBUCOB EArHOTO
nopraina

62. OcHOBaHMEM [Ji1 Hayaja BBINOJHEHHS AJIMUHUCTPATUBHOU MPOIEAYPHI
ABJISIETCA ~ MOCTYIUIEHHME  3ampoca 3asBUTENSI B apXUB  C HUCMOJb30BAHUEM
UH(OPMAITMOHHO-TEJICKOMMYHHKAIIMOHHBIX TEXHOJOTUHN, BKJIIOYAs HCIOJIb30BaHUE
Eaunoro moprama u apyrux cpeAacTB HMH(POPMAIMOHHO-TEICKOMMYHUKAITMOHHBIX
TEXHOJIOTMA B  Cly4asiX W  TOpPSJIKE, YCTAHOBIICHHBIM  JEHCTBYIOIIUM
3aKOHOJIATEILCTBOM, B ()OpPME JICKTPOHHBIX JTOKYMEHTOB.

@opMHUpoOBaHUE  3ampoca  3asgBUTEIEM  OCYIIECTBISIETCS  MOCPEICTBOM
3aMoJIHEHUS JIEKTPOHHOM (popMbl 3anpoca Ha EqunoM mopTasie, opuiinagibHOM caiiTe
0e3 HeoOXOIUMOCTH JIONOJIHUTEIBHON T0/Iaud 3amnpoca B Kako-imbo uHoM (opme.
Ha Egunom mnoprane, oduunmasbHOM caiTe pa3MelaroTcs o0pa3lbl 3aroJHEHUS
aNeKTpoHHON ¢opmbl  3ampoca. CopMUpOBaHHBIH M TMOANUCAHHBIA  3aMpocC
HaIpaBJIIETCS B apXW IOCPEJACTBOM INTAaTHBIX CEpBUCOB EauHOro mnoprana u
MYHUIIUNATBHBIX YCIyT (QyHKUHI), OPUIIHATBHOTO CaifTa.
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B cnyyae Hanmmums OCHOBaHMA Ui OTKa3a B IIPUEME JOKYMEHTOB,
HEOOXOAMMBIX JJIi NPEJOCTaBICHUS MYHHUIMNAIBHOW YCIYyTH, B COOTBETCTBHUHU
¢ nyHKTOM 21 Hacrtosimiero PermameHTta, COTpyAHMK apXWBa OTKa3bIBAET B IIPUEME
JOKYMEHTOB, HEOOXOIUMBIX I MIPEIOCTABIICHUS MyHHUIIUIIAIbHON YCIyTH.

63. [Ipu moctymieHnH B apXuB 3arpoca C UCHOJIb30BaHUEM MH(POPMALMOHHO-
TEJIEKOMMYHUKAIMOHHBIX TEXHOJIOTMH, BKIIIOYAsl UCNOJIb30BaHne EauHoro noprana u
IPYTUX CPEACTB UHPOPMALIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX TEXHOJIOTHH B CIIydasx U
HOpSZKE, YCTAaHOBJEHHBIX  JEWCTBYIOUIMM  3aKOHOJATEIbCTBOM, B  (opme
AJIEKTPOHHBIX JIOKYMEHTOB, 3allpOC pacledyaTblBaeTCsl Ha OyMa)KHOM HOCHUTENE U B
JaJIbHENIEM paboTa ¢ HUM BENETCS B YCTaHOBIIEHHOM mopsijke. Ilpu nmocryninenun
3arpoca ¢ UCIOJIb30BAHUEM MH(POPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX TEXHOJIOTUH,
BKJIFOYAsl MCIOJb30BaHUEe EAMHOrO moprana | ApYrux CpeacTB HHPOPMAIMOHHO-
TEJICKOMMYHUKAIIUOHHBIX TEXHOJOTMH B CIy4asX M TIOPSAKE, YCTAaHOBJICHHBIX
JCHCTBYIOIUM 3aKOHOJATENbCTBOM, B (OpME BJICKTPOHHOTO JOKyMEHTa, He
TpeOyIOIIEro MOCIEAYIOIUX AEHCTBUI apXyUBa M0 HAIIPABJICHUIO €r0 HAa UCIOJHEHUE
B IPYTrOM apXuB WM Opranu3anuio. OTBET 3asABUTEIIO HANPABIISAETCA 110 MTOYTE WIH MO
AJIIEKTPOHHOMY aJIpeCy, YKa3aHHOMY B 3aIpoce.

64. Pe3ynpTaTOM BBINOJHEHHS AJIMHHUCTPATUBHOW NPOLENYPHI SBISETCS
perucrpanus 3amnpoca.

65. CBeneHusl O BBINOJHEHUHM aJMUHUCTPATUBHOW MpoLENyphbl (PUKCUPYIOTCS
B CUCTEME JJOKYMEHTOO0O0pOTa U AEIONPOU3BOICTBA apXUBA.

HOHy‘-ICHI/IC 3as1BUTCIICM CBGIIGHI/Iﬁ 0 XOZAC BBIIIOJHCHUS 3aIIpOoCa O IIPCIOCTABJICHNHU
MYHHHHHaJIBHOﬁ YCIYIH IIPCaAOCTABIIAIOTCA IITATHBIMU CCPBUCAMU EI[I/IHOFO ImopTalia

66. 3asBUTEIb HMMEET BO3MOXHOCTh IOJIyY€HUs HH(POpPMALKUU O XOJHe
MPEA0CTABIICHUS MyHULIMTIATIBHON YCITYTH.

67. WuHdpopmanus o XoAe NPEAOCTaBICHUS MYHULIMNAIBHOM  YCIYTH
HaIlpaBJIsieTCs 3aBUTEII0 APXUBOM B CPOK, HE MPEBBIIIAIONINN OHOTO paboydero JHs
MOCJIE  3aBEPIICHUS  BBINOJIHEHUS COOTBETCTBYIOLIEIO JEHCTBUA, Ha  ajapec
AJIEKTPOHHOM TOYTHI WJIM C KCIOJb30BAaHHWEM ILUTAaTHBIX CpeAcTB EnuHOro moprana,
oUIHAIBHOTO CaliTa Mo BEIOOPY 3asiBUTEJIS.

68. Pe3ynpTaToM BBINOJHEHHS AJIMHHHCTPATUBHOW MPOLEAYPHI SABISIETCS
HanpaBiieHue HH(POpPMALK O X0/1€ TPEIOCTABICHNS MyHUIIUIIAJIbHOU YCIyTH.

Hanpasnenue 3anpoca pyKOBOAUTEIIO, PACCMOTPEHHUE 3aIIPOCa PYKOBOJIUTEIIEM,
HaIlpaBJICHUE 3aMpOCa UCIIOJIHUTEII0, PACCMOTPEHHUE 3a1Ipoca UCIIOJIHUTENEM, aHAIU3
TEMaTUKH 3ampoca

69. OcHOBaHMEM [Ji1 Hayaja BBINOJHEHHS aJIMUHUCTPATUBHOW IPOLEIYpPHI
SABJISIETCS] PETUCTPALIMS 3aITpOca.

70.  3aperucTpupOBaHHBIM  3ampoc  MOJb30BATENSl  pacliedyaThIBaACTCH,
NPEICTABIIAETCS CIEMAIMCTAM apXHUBa Ha UCTIIOJHEHUE B YCTAHOBIIEHHOM MOPSJIKE.

71. I'maBHBIN cHienUaIUCT apXuBa OOECIEUMBAET OMEPATHUBHOE PACCMOTPEHHUE
3anpoca 3asiBUTEIIS.
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72. COTpyOHUKH apxXuBa OCYILIECTBISIOT aHAJIM3 TEMATUKU MOCTYIHUBIIETO
3ampoca C HCIOJb30BAHMEM HMMEIOIIEroCs B apXMBE CIPABOYHOIO ammnapara,
COJICPIKAILIETO CBEICHUSI O MECTaX XPAaHEHUSl apXUBHBIX JIOKYMEHTOB, HEOOXOIUMBIX
JUTSL HICTIOJTHEHUS 3a1poca 3asBUTEIIS.

73. ApXUB MMOCPEACTBOM 3JIEKTPOHHON MOYTHI UM C UCTIOIB30BAHUEM IITATHBIX
cpenctB Enunoro noprana, opunnaabHOro caifTa o BEIOOPY 3assBUTENS 3alpalliiBaeT
00 YTOYHEHMM U JOTMOJHEHHUU 3arpoca HEOOXOJIMMBIMU [IJIi €r0 HUCIHOJHEHUS
CBEJICHUSIMHU, B CIIy4a€ OTCYTCTBHS B 3alIpOCE 3asBUTEIIS JOCTATOYHBIX JTAHHBIX IS
OpraHu3allMy BBISIBICHUS 3alpaninBaeMoi HGOpMAaIMi WIK HEYETKO, HEMPaBUIbLHO
c(hopMyIUPOBAHHOTO 3aIIpoca.

74. Cpok UCTIOJTHEHUS JAHHOW aIMUHUCTPATUBHOM Tpoueaypsl — 10 qHeil.

75. Pe3ynapTaToM BBINOJHEHUS AJIMHUHUCTPATUBHOW NIPOLIEAYPHI SIBIAECTCS
ONIpENICIICHUE:

1) mpaBOMOYHOCTH TIOJYYCHHS 3asBHTEJIEM 3ampamuBaeMor WHOOpMaIuu
C yUYETOM  OlpaHMYECHUW  HA  NOPEAOCTABICHUE  CBEICHUHM,  COJIEpIKAIINX
roCyJIapCTBEHHYIO TallHy U CBEJICHUN KOH(PUACHIIUAILHOTO XapaKTepa;

2) cTeneHu TOJIHOTHI CBEIEHUM, COAEpKAIIMXCS B 3amMpoce 3asBUTEN,
HEO0OXOAMMBIX AJI IPOBEACHUS TOUCKOBOM padOTHI;

3) MECTOHAXOXACHHUS apXUBHBIX JOKYMEHTOB, HEOOXOUMBIX NJI1 UCTIOJTHECHUS
3amnpoca.

B cayyae ycTraHOBIEHMS OCHOBaHUW MJIA OTKa3a B MPEAOCTABICHUU
MYHHUIIUTIATBHOW YCIYTH COTPYIHUK apxXuBa cOo0OmaeT 00 3TOM 3asBHUTENIO C
yKa3aHUEM MPUYHH OTKa3a.

76. CBeneHusi O BBIOJHEHUHM aJIMUHUCTPATUBHOW MPOLEAYPbl (PUKCUPYIOTCS
B CHCTEME JJOKyMEHTOO000pOTa U JIEJIONPOU3BOICTBA apX1Ba.

Hamnpagnenue no pe3ynbratamMm pacCMOTPEHHS 3allpoca Ha UCIIOJHEHUE B APYTron
apXUB WM OpraHu3aIuio (B3auMOJICUCTBUE OpraHa, Mpe1I0CTaBIISIONIETO
MYHULIMTATBHYIO YCIIYTY, C MHBIMU OpraHaMM BJIaCTH, OpraHaMH MECTHOTO
caMOyTpaBJICHUS U OPTaHU3ALMAMU, YIACTBYIOIIUMHU B MPEIOCTaBICHUN
MYHULIUTAIBHBIX YCIYT, HE IPEAYCMOTPEHO)

77. OcHoBaHMEM [IJIi HayajJla AJMUHHCTPATUBHOM MPOLEIYpPbI SIBIAETCS
ompeneieHue  MECTOHAXOXKJACHUS  apXMBHBIX  JIOKYMEHTOB,  HEOOXOJUMBIX
JUISL UCTIOJIHEHUS 3a1poca.

78. Ilo uroraM aHanM3a TEMaTUKH MOCTYMHUBIIErO 3arpoca, B TEUCHUE 5 AHEH
CO JHS PErucTpaluy apxuB HaIpaBiseT 3alpoC, HE OTHOCSIIUUCI K COCTaBy
XPaHALIMXCS B apXUBE aPXMBHBIX JOKYMEHTOB, B APYIrOM apXuB WA OPTAHU3ALMIO,
IJIe XpaHsATCS HEOOXOAMMBIC TOKYMEHTHI, C YBEJIOMJICHUEM 00 3TOM 3asBUTENS, WM
3asBUTEIIO JAETCSA COOTBETCTBYIOIIAs PEKOMEHAAIMS.

79. B cinyuae eciu 3arpoc TpedyeT UCTIOJHEHHUS! HECKOJIBKUMHU OPTaHU3alUsIMU,
apXUB HAIPABJISIET B COOTBETCTBYIOIINE apXUBbI WJIM OPTaHU3AIMU KOMUH 3a1poca.

80. Pe3ynbTaroM aJIMUHHCTPATUBHOM MPOLEAYPHI SBISETCS YBEIOMIICHUE
3asBUTENIA O HANpaBlICHUWU €ro 3ampoca Ha HWCHOJHEHWE B JPYyroll apxuB
WJIM OPTaHU3aLUIo.
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81. CeaeHHs O BBIMOJIHEHUU AIMHUHHCTPATUBHOW MPOLEAYPHl (PUKCHUPYIOTCS
B CHCTEME JIOKyMEHTO000pOTa 1 AEJIONPOU3BOICTBA apXHBA.

ITonydenue 3asBUTENEM PE3YyIbTATA PEIOCTABICHUS MyHULIUIIAIBHON YCIYyTH

82. OcHoBaHMEM [Jis Hayajga aJMUHUCTPATUBHON MpOLIETYpHl SABISIETCS
omnpeNereHue  MECTOHAXOXKICHHS  apXHUBHBIX  JOKYMEHTOB,  HEOOXOJIUMBIX
JUISL UCTIOJIHEHUSI 3a1poca.

83. PaboTHuK apxuBa OCYIIECTBIISIET B YCTAHOBJICHHOM IOPSAJKE BBISBICHUE
apXMBHBIX JIOKYMEHTOB, HEOOXOAMMBIX JJIs UCMOJHEHHs 3ampoca. [lo pesynbraram
BBISIBJICHUSI TOTOBUTCSI OTBET 3asBUTEIIO0 Ha 3ampoc (apXWMBHAsl CIIpaBKa, apXUBHAs
BBINKCKA, apXUBHAsI KOIHUSA, OTBET 00 OTCYTCTBHM 3allpallliBaeMbIX cBelaeHHi). Cpok
ucronHeHus 3anpoca — 30 THEH co JHS €ro perucTpalyu:

1) TekcT B apXMBHOM CIIPABKE JAETCS B XPOHOJIOTMYECKOM MOCIEI0BATEIbHOCTH
COOBITHH C YKa3aHHEM BUJIOB APXUBHBIX JOKYMEHTOB U HUX JaT. B apXuBHOI1 clipaBke
JOITyCKAeTCsl MUTUPOBAHNUE APXUBHBIX JOKYMEHTOB;

2) HECOBIAJCHUE OTIEIbHBIX JAHHBIX apXUBHBIX JTOKYMEHTOB CO CBEIACHHUSIMH,
W3JIOKEHHBIMM B 3aIlpOCE, HE SBIACTCSA NPENATCTBUEM U1 BKIIIOYEHUS
MX B @PXUBHYIO CIIPABKY IIPU YCJIOBHUH, €CIU COBIIAJICHUE BCEX OCTAJBHBIX CBEACHUU
HE BBI3bIBAET COMHEHUI B TOKIECTBEHHOCTH JIMLA WIH (PAKTOB, O KOTOPBIX TOBOPUTCS
B aPXMBHBIX JOKYMEHTaX. B apXMBHOU CIIpaBKE HTH JaHHbIE BOCIIPOU3BOIATCS TaK,
KaK OHHM M3JIOKEHBI B apPXMBHBIX JOKYMEHTAax, a pPacXOXKICHUS, HECOBIAICHUS U
HETOYHBIE HA3BAHUSA, OTCYTCTBUE UMEHH, OTYECTBA, NUHULIMAJIOB WJIM HAJIMYHUE TOJIBKO
OJIHOTO M3 HMX OTOBApUBAIOTCS B TEKCTE CHPAaBKU B CKOOKax («Tak B TOKyMEHTE»,
«Tak B TEeKCTE€ OpUTHHATIAY);

3) nomyckaeTcsi BKIIIOYEHUE CBEICHUN U3 HECKOJIbKUX HOPMATUBHBIX MPAaBOBBIX
AaKTOB OpraHa MECTHOT'O CaMOYTIPABJIEHUS B OJJHY apXHUBHYIO CIIPABKY;

4) B nmnOpuUMEUYaHUAX MO TEKCTy AapXMBHOW CIPAaBKM OrOBapUBAIOTCSA
Hepa300pUYMBO HANMCaHHbIE, UCIIPABIIEHHBIE aBTOPOM, HE MOJJAOIINECS MPOUYTECHUIO
BCJICAICTBUE TOBPEXKIEHUS TeKcTa opuruHaia Mecra («Tak B TekcTe OpUTrHHANIaR,
«B TekcTe Hepaz0opUMBO»);

5) B TEKCTe apXMBHOW CHpaBKH HE JIOMYCKAIOTCS W3MEHEHUs, MCHPABIICHUS,
KOMMEHTapuHu, COOCTBEHHbIE BBIBOJBI HCIIOJIHUTENS MO COJIEPKAHUIO apXUBHBIX
JOKYMEHTOB, HA OCHOBAHUHU KOTOPBIX COCTABJICHA ApXMBHAs CIIPABKa;

6) mocine TeKCTa apXUBHOM CHpPaBKH MPUBOAITCS apXUBHbIE MK(PBI 1 HOMEpa
JUCTOB  €IWHHI XPAaHEHUs AapXUBHBIX JOKYMEHTOB, II€4aTHbIE  W3JAHUI,
VCIIOJI30BABIINECS I COCTABJIEHUS APXMBHOM CHpaBKUA. B TekcTe apXuBHOU
CIPaBKHU JOMYCKAETCsl MPOCTaBJICHUE apXMBHBIX MU(POB U HOMEPA JIMCTOB €AMHMIL
XpaHEHUs apXUBHBIX TOKYMEHTOB Cpa3y MOCIe U30KEHUS Kaka0ro ¢pakra, COObITHUS;

7) B apxXuBHOW cHOpaBKe, 00bEM KOTOPOM MPEBBIIIACT OAWH JIUCT, JUCTHI
JOJIKHBI OBITh MPOIIUTHI, IPOHYMEPOBAHBI U CKPEIUJIEHBI MI€YaThIO;

8) apXuBHBIC CIPaBKU AOKHBI OQOPMIISATHCS Ha OJIAHKE aJIMUHUCTpALUU
MYHUIIMIAIBHOTO 00pa3oBaHusi KaMbIIUIOBCKUIT MyHUIIMTIAIBHBINA PaioH;

9) apxuBHas  chopaBka  MOANUCBHIBAETCS  TJABOM  aJIMUHHUCTpALUU
MYHUIIMIATBHOTO 00pa3oBaHus KaMbIIIOBCKUIT MyHUIIMTIATBHBIN palioH, 3aBEpseTCs
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MeYyaTbl0  aJIMUHUCTPALIMM  MYHHUIMIATIbHOTO  oOpasoBanus  KaMBIIIIOBCKHI
MYHULIMIAIBHBIN PAaliOH,;

10) B apXxvBHOU BBIMUCKE HA3BAHUE APXMBHOTO JOKYMEHTa, €r0 HOMEpP W JaTa
BOCIIPOM3BOJAATCS IMOJIHOCTBIO. 3BlIeUeHMSAMU W3 TEKCTOB apXMBHBIX JIOKYMEHTOB
JOJDKHBI OBITh MCUEpIIaHbl BCE MMEIOIIMECS JaHHble 1O 3ampocy. Hauamo m xoHer
Ka)XJI0TO U3BJICYEHUS, a TAKXKE MPOITYCKHU B TEKCTE apXUBHOT'O JTOKYMEHTA OTAEJIbHBIX
CJI0B 0003HAYAIOTCSI MHOTOTOUYHUEM;

11) B mpuMeyaHusx K TEKCTy apXUBHOM BBIIHUCKH JIETAIOTCSI COOTBETCTBYIOIINE
OTOBOPKU O YacTAX TEKCTa OpUrMHalla, HEPa30OpUYMBO HANMCAHHBIX, UCIIPABIECHHBIX
aBTOPOM, HE NOJAOIIMXCS IPOYTEHHUIO BCIEACTBUE NTOBPEXKICHUS TEKCTA U T.1.;

12) oTaenpHbBIE CIOBa U BBIPAKEHUS OpPUTMHAJA, BBI3BIBAIOIINE COMHEHMS
B UX TOYHOCTH, OrOBapuBalOTCsI  ciaoBaMu «Tak B TEKCTE  OpUTMHAIAY,
«Tak B nokymenre». Ilocne TekcTa apXMBHOM BBIIMCKM YKa3bIBaKOTCS APXUBHBIN
mudp 1 HoMepa JIMCTOB €IUHUIIBI XPAaHEHUS ApXUBHOTO JOKYMEHTA;

13) ayTeHTUYHOCTH BBIIAHHOM IO 3alPOCY apXUBHOM BBIMUCKHU yIOCTOBEPSIETCS
MOANKCHIO IIaBbl aJIMUHHCTPALMM MYHHULUIAIBLHOTO oOpa3zoBaHusi KaMbIuioBcKuit
MYHULMINAIBHBIA paiOH ¥ MEYaThi0 aAMUHUCTPALIMK MYHHUIMIIAIIBHOIO 00pa30BaHUs
KampImuioBcknii MyHUIIMTIIATIBHBIN PAOH;

14) Ha 00OpOTE KAXKIOTO JIMUCTA APXUBHOM KOMUHU MPOCTABISIOTCS apXHUBHbBIC
mu@pbl 1 HOMEpPA JHUCTOB EIUHMI] XPAHEHHUS apXWBHOTO JOKyMeHTa. Bce nucThl
ApXMBHOM KOIIMM CKPEIUIAIOTCA W Ha MECTE€ CKPEIUICHUS 3aBEpSAIOTCSA I1€YaThbio
aJIMMUHUCTpAllMM MYHMIMIIAJILHOTO 00pa3zoBaHUsi KaMBIIIIOBCKUI MyHHUIMIIATbHBINA
palioH Y MOAIMUCHIO TJIABHOTO CIIELIMAIIMCTA ApXUBa.

84. Ilpu OTCyTCTBHM pE3ysbTaTa B XOJ€ MCIOJHEHHs 3ampoca B TEUCHHE
30 nHel cocTaBisieTcs  OTPULATENbHBIA OTBET Ha OJaHKe aJMUHHCTpAIUU
MYHHULIUNIATBHOIO 00pa3zoBaHusi KaMbIUIOBCKUI MyHHMIIMINAIBHBIA pailoH. B oTBete
W3JIaraeTcsi IpPUYMHA, 1O KOTOPOM HE TPEACTABISACTCS BO3MOXHBIM BbIIATh
TpeOyeMyl0  KOIMHIO  apXUBHOTO  JIOKYMEHTa WM  apXUBHYK  CIPaBKY.
[Ipu HEOOXOIMMOCTH OTBET 3aBEPSETCS MEYaThI0 AAMUHUCTPALMK MYHULUIAIBLHOTO
oOpazoBanusi KaMbIITOBCKMIT MYHULIMTTAJIBHBIN PAOH.

85. ApxuBHas crpaBKa, apXUBHAs BBIMHCKA W apXUBHAs KOMHS OPOPMIISIOTCS
Ha rocyJapCTBEHHOM si3bike Pocculickoit Denepanum.

86. Pe3ynbprar nmpenocTaBieHUs MYHUIMNAIBHOW YCIYTH C HCIHOJb30BaHUEM
Enunoro noprana, opUIMaNbHOrO caiiTa HE NMpeaocTaBiisieTcsl. ApXUBHas CIpaBKa,
apXuBHasl BBINHMCKAa WIM apXWBHAs KOMHUA HAa OyMa)KHOM HOCHUTEJIE HaIlpaBIIseTCs
IIOCPEICTBOM II0YTOBOTO OTIPABJICHUS, WU BBIZIAETCS 3asBUTEIIIO
WM €r0 JJOBEPEHHOMY JIMIY IOJ PACIMCKY IIPU IPEABIBICHUU [1ACIIOPTA WIA UHOTO
YAOCTOBEPSIOIIETO JINYHOCTh JOKYMEHTA; TOBEPEHHOMY JIMIY — IPU IIPEAbABICHUN
JIOBEPEHHOCTH, O(POPMIICHHOM B YyCTaHOBJICHHOM mopsake. [lomydaTens apxuBHOM
CIpPaBKM W apXWMBHOM BBIMHCKU PACIHCHIBAETCS HAa MX KOMUAX WM Ha 000pOTe
CONIPOBOJIUTENIBHOTO MUChMA K HUM, YKa3bIBasl 1aTy UX MOJYYEHUS.

87. Pe3ynmpTaTtoM aJIMUHUCTPATUBHOW MPOLEAYpPHI SIBJISIETCA HAIpPaBICHUE
3asIBUTENIO0 JOKYMEHTa Ha OyMakHOM HocuTene. PaccMoTpeHue 3ampoca 3asiBUTENS
CUMTAETCA 3aKOHUYEHHBIM, €CJIM JaH OTBET IO CYUIECTBY 3ampoca, 0 HEMY IPHUHSATHI
HEOOXOIUMbIE MEpHI, 3asBUTENIb MPOUH(OPMHUPOBAH O PE3YJbTaTaX pPaCCMOTPEHHS.
Cpok XpaHeHHs HEBOCTPEOOBAHHBIX 3asIBUTENIEM PE3YIbTATOB COCTABIISET 5 JIET.
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88. CBeaeHMs O BBIMOJIHEHUM AIMHUHHCTPATUBHOW MPOLEAYPhl (PUKCHUPYIOTCS
B CHCTEME JIOKyMEHTO000pOTa U AETI0NPOU3BOICTBA ApXUBA.

«IlopsiaoK BBINMOJHEHUS AIMUHUCTPATUBHBIX NPOUEAYP (AelcTBUA)
10 NPEeIOCTABJICHUI0O MYHULIMIIAJIBLHOM YCJAYI'H, BHINOJIHSIEMbIX
MHOTO(p)YHKUMOHAJBLHBIM HEHTPOM IPEAOCTABJICHHUS IOCYI1APCTBEHHBIX
U MYHUUIHMNAJIBHBIX YCJIYT, B TOM YHCJI€ MOPSAJI0K AIMUHUCTPATUBHBIX MPOLEAYP
(meicTBHII), BHINTOJHAEMbBIX MHOTO(YHKIIMOHAJIbHBIM HEHTPOM IPeI0CTABICHUSA
roCcy1apCTBEHHbIX U MYHHMIMNAJBHBIX YCJIYT NPH NMPeA0CTABJICHUH
MYHHMIIUNIAJbHON YCJIYTH B OJHOM 00beMe U MPHU NMPeI0CTABICHUN
MYHHIIUNIAIbHON YCJIYTH MOCPEACTBOM KOMILJIEKCHOTO 3a1Ipoca

89. IlocnenoBaTeNbHOCTh  aJIMHUHUCTPATUBHBIX  Mpouenyp  (AecTBuii)
I10 NIPEIOCTABIICHUIO MYHULIMIIATbHON YCIIyTH, BBIITOJTHAEMOMN
MHOTO()YHKIIMOHATIbHBIM LEHTPOM IPEAOCTABICHUS rOCyJ1apCTBEHHBIX
Y MyHULIMIAIbHBIX YCIYT:

1) nadopmMupoBaHHe 3aSBUTENICH O MOPSIKE MPEIOCTABICHUS MYHUITUTIATLHON
YCIYIM B MHOTO(YHKIIMOHAJIBHOM LEHTPE NPEIOCTaBICHUS TOCYAapCTBEHHBIX
M MYHHUIUIIAJIBHBIX YCIYI, O XOJ€ BBINOJHEHHUS 3ampoca O NPEAOCTABICHUU
MYHULIANIAIBHOW YCIYTHd, IO WHBIM BOIIPOCaM, CBS3aHHBIM C IIPEIOCTABICHUEM
MYHULIANIAIBHOW YCIYyTH, a TaKXe KOHCYJIbTUPOBAHME 3asABUTEIEH O MOpAIKE
OPEJOCTAaBICHUSI MYHUIMNAJIBHOW YCIYTM B MHOTO(QYHKIIMOHAJIbHOM LIEHTpE
IIPEAOCTABJICHUS I'OCY1apCTBEHHBIX U MyHULUITAJIBHBIX YCIIYT;

2) IpreM 3arpocoB 3asiBUTENCH O TPEIOCTABICHUN MYHUIIMIIAILHOW YCIYTH
U UHBIX TOKYMEHTOB, HEOOXOIUMBIX Ul IIPEIOCTABICHUS MyHULIUIIAIbHON YCIYTH;

3) opmupoBaHMe ¥  HAmpaBICHUE MHOTO(PYHKIIMOHAIBHBIM  IIEHTPOM
MPENOCTABIEHNS TOCYAAPCTBEHHBIX U MYHHLMIAIBHBIX YCIYyT MEXBEIOMCTBEHHOIO
3ampoca B OpraHbl FOCYIAPCTBEHHOM BJIACTH, OPraHbl MECTHOIO CaMOYINPABJICHUS
M OpraHM3alliM, Y4YacCTBYIOIIME B IPENOCTABICHWH MYHMIMNAIBHBIX ycayr. [lpu
MPENOCTABICHUA  apXMBOM  MYHULMNAIBHOM  YCIYTH  MEXBEIOMCTBEHHOE
MH(}OpPMAITMOHHOE B3aUMOJCHCTBUE HE MPETyCMOTPEHO;

4) BpIJa4a 3asBUTEIIO PE3y/ibTaTa MPEIOCTABICHUS MYHHIIUIIAIBHOW YCIIYTH,
B TOM YHWCJE BbIJauya JIOKyMEHTOB Ha OyMa)XHOM HOCHUTENE, MOATBEPKIAIOLINX
COJIep’KaHUE AJIEKTPOHHBIX JIOKYMEHTOB, HAIPABJIEHHBIX B MHOTO()YHKIMOHAJIbHBIN
LEHTP MPEIOCTABIICHNS I'OCYIAPCTBEHHBIX U MYHULUIIAIBHBIX YCIYT IO pE3yJbTaTam
IPEAOCTABICHUS  TOCYNAPCTBEHHBIX M  MYHULHUINAIBHBIX  yCIYI  OpraHamu,
IPEAOCTABIAIOIMMYU TOCYJAPCTBEHHBIE YCIYTH, U OpPraHaMu, IPEAOCTABIAIOLIMMHA
MYyHULIMIAIbHBIE YCIYTH, & TakKK€ BblJaya JIOKYMEHTOB, BKJIIOYas COCTABJICHUE
Ha OyMaXHOM HOCUTEJIE€ W 3aBEpEHHE BBIMUCOK M3 HHPOPMAIMOHHBIX CHUCTEM
OpraHoB,  MNPENOCTaBIIIONIMX  TOCYJApCTBEHHBIE  YCIYTH, W  OpraHoOB,
IPEAOCTABISAIOMINX MYHULIMNIATbHBIE YCITYTH.

NudopmupoBanue 3asButenen
O MOPSAKE MPEIOCTABICHUS MyHUIIUNIATBHOM YCIYTH B MHOTO(YHKIIMOHAILHOM
LEHTpPE MPEAOCTABICHUS TOCYJAPCTBEHHBIX U MyHUIIUIAIbHBIX YCIIYT,
0 XOJI€ BBIITOJIHEHHMS 3aIIpOCa O MPEAOCTABICHUN MYHULIUITAJIBHON YCIIyTH, IO HHBIM
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BOIIPOCAM, CBSI3aHHBIM C IPEIOCTABICHUEM MYHULIUIIAIBHOW YCIIYTH, & TAKXKE
KOHCYJIbTUPOBAHME 3aABUTEIIEH O MOPAIKE IPEAOCTABICHUS MYHUIIMIIAIBHON yCIyTH
B MHOTO(YHKIIMOHAJIHHOM IEHTPE MPEI0CTABICHUS TOCYIaPCTBECHHBIX
Y MyHULIMIAIBHBIX YCIYT

90. MHOropyHKIIMOHAIBHBIA ILIEHTP MPEIOCTABICHUS TOCYIapCTBEHHBIX
U MYHUIIUTAIBHBIX YCIYT OCYIIECTBIISIET MH(MOPMHUPOBAHUE 3asBUTENICH O MOPSJIKE
NPEAOCTABICHUS MYHULMNAIBHOM  YCIyrH, O XOAE BBINOJHEHHS 3arpoca
O TPEAOCTABICHUM TOCYIAPCTBEHHOM YCIYTM MO WHBIM BOIPOCaM, CBSI3aHHBIM
C TPEAOCTABICHUEM MYHHIIMIAIBHON YCIyrM, a TakXe KOHCYJbTHPOBAHUE
3asBUTEIIECH
O TOpSJIKE TMPEAOCTABICHUS MYHUIMIAIBHOM YCIyTd B MHOTO(QYHKIMOHATIHLHOM
LEHTPE MPEAOCTABICHUS TOCYTAPCTBEHHBIX U MYHUIIUITAJIbHBIX YCIIYT.

MHOroQyHKIIMOHANBHBI ~ LEHTP  MPENOCTABICHUS  TOCYAapCTBEHHBIX
U MYHHUIMOAIBHBIX YCIYT OCYHIECTBIISIET MH(POPMUPOBAHUE 3aABUTENECH O MOPSAKE
MPEIOCTABIECHUSI TOCYIapCTBEHHBIX U (WJIM) MYHULMIIAIBHBIX YCIYyT MOCPEICTBOM
KOMIUIEKCHOTO 3alpoca, O XOJE BBINOJHEHHS KOMIUIEKCHBIX 3aIIPOCOB, & TaKXKe IO
UHBIM BOIIpOCAaM, CBSI3aHHBIM C IIPEAOCTABICHUEM TOCYAAPCTBEHHBIX M (WIJIH)
MYHUIUTNIATBHBIX YCIIYT.

MHOroQyHKIMOHAIBHBI ~ LEHTP  NPENOCTABIECHUS  TIOCYAapCTBEHHBIX
U MYHHUIMIAIBHBIX YCIYT OCYIIECTBISET MHPOPMUPOBAHUE 3asBUTEIEH O MecTe
HAXO0XJIEHUS MYHUIMIAIBHOTO apXHBa, peXKHUME pabOThl U KOHTAaKTHBIX TeJIepOoHax
MYHHUIMIIATBHOTO apXUBa.

91. OcHoBaHueM s Hayaja aJMUHUCTPATUBHBIX JCHCTBUI  sBiseTCA
NOJIyYEHHE OT 3asBUTENS 3alpoca O NOPAJIKE NPEIOCTaBICHUS MYHULMIIAIbHOU
YCIIYyTH, O XOJ€ BBINOJIHEHUS MYHHULMIIAIBHON YCIYTM MYHHUIMIAIBHBIM apXUBOM,
a TakKe MO HMHBIM BOIPOCAM, CBSI3AHHBIM C MPEAOCTABICHUEM MYHULHUIAIBLHOM
YCIYTH.

[Tpu ITOJTyYEHHUH COOTBETCTBYIOILIETO 3anpoca pabOTHUKOM
MHOTO()YHKIIMOHAJILHOTO LEHTpa IPEAOCTABIIECHUSA roCyJ1apCTBEHHBIX
M MYHULIMIOAIBHBIX YCIYT 3asBUTENI0 COOOIIAETCS COOTBETCTBYIOIIAS IOJHAs
Y MCYEPIIBIBAIONIAS] HH(POPMALIHSL.

IIpn nosiydeHuM 3ampoca O XOJ€ BBINOJHEHUS MYHULUIIAIBHON YCIYyTH,
HeoOxonumas uMHMOpMAIUs 3ampammrBaeTcsi pabOTHUKOM MHOTO(GYHKIIMOHATHHOTO
LHEHTpa  MPEJOCTABICHHUS  TOCYJAPCTBEHHBIX W MYHUUMIAIBHBIX  YCIYT
B MYHHIMIIAIBHOM apXuBEe JIOOBIM JOCTYNHBIM CHOCOOOM, oOecrneuynBaroeM
OTIEepaTUBHOCTb HANpPaBJIEHUS 3ampoca (B T.4. OCPEACTBOM TeNe(POHHOM CBSI3M).

MyHuLMNIaIbHBIA  apXUB HampaBiseT WHGOPMALKIO O XOJ€ BBINOJIHEHUS
MYHHUIIMIIAJIBHOW YCIYTH B  MHOTO(YHKIMOHAJNBHBIA LEHTP MPEIOCTaBICHUS
roCyJapCTBEHHBIX U MYHUIIMITAJIBHBIX YCIIYT.

MHOroyHKIIMOHAIBHBI ~ LEHTp  MPEAOCTaBICHUS  T'OCYAAPCTBEHHBIX
Y MYHUIIUNAIBHBIX YCIYT epeaaeT UHPOPMaLIUIO 3aBUTEITIO.

92. Pe3ynbTaTOM aJIMMHHCTPATUBHOM TMPOLIEAYpbl SBISETCS MOJy4YEHUE
3asiBUTENEM HMHGOPMALMK O TMOPSAKE MPEeIOCTaBICHUS MYHULMIAIBHON YCIyTH,
O XOJI€ BBINOJHEHUS MYHUIMIAIBHOW YCIYIM MYHUIIMIIAJIBHBIM apXHMBOM, a TAKXKe
110 MHBIM BOITPOCAM, CBSI3aHHBIM C IPEIOCTaBICHUEM MYHUIIMIAIBHON YCIIYTH.
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[Ipuem 3amrpoCoB 3asiBUTENIEH O IPENOCTABICHUN MYHULIUNIAIBHON YCIyTH
Y UHBIX JOKYMEHTOB, HEOOXOAMUMBIX JJIsI PEJOCTABICHHUS] MyHULIUITAIbHON YCITyTH

93. OcHoBaHMEM JUIsl Hayaja BBINOJHEHUS AAMUHUCTPATHBHOM MPOLIETYpPbI
ABIIIETCS TIOCTYIUIGHWE 3ampoca 3asBUTENS] B MHOTO(DYHKUIMOHAIBHBIM LIEHTP
NPEAOCTABJIEHUS FOCYIapCTBEHHBIX U MYHHUIIUIIAJIBHBIX YCIIYT.

94. B cinywyae Hamuuyus OCHOBaHUA ISl OTKa3a B IIPUEME JOKYMEHTOB,
HEOOXOMUMBIX JUJISl TPEOCTaBICHUS MYHUIIMIAIBHOW YCIyTU, B COOTBETCTBHUHU
¢ myHkToM 21 HacTosiero PernamenTa, COTpyIHUK MHOTO(QYHKIIMOHAIBHOTO IIEHTPa
IPEAOCTABJIEHUS TOCYIAPCTBEHHBIX U MYHULIMIAIBHBIX YCIYT OTKa3bIBAET B MPHUEME
JIOKYMEHTOB, HEOOXOUMBIX JUIsl PEOCTABICHHS] MyHUIIUITAIIbHON YCITYTH.

PaGotHuk MHOTO()YHKIIMOHATILHOTO LEHTpa IPEAOCTABICHUS
rOCyJ1apCTBEHHBIX
1 MYHULUINAIBHBIX YCIYT BBIJAET B JIEHb OOpAlICHUS 3asBUTENI0 OJHUH 3K3EMILISP
«3ampoca 3afBHUTENsS] Ha OpPraHU3alMI0 MPEIOCTABICHUS  T'OCYJAapCTBEHHBIX
(MyHMLIIMIIAJIIBHBIX) YCIYD» C YKa3aHUEM IMEpeYHs MPHUHATBHIX JOKYMEHTOB M JAThl
npueMa B MHOTO(PYHKIMOHAIBHOM LEHTPE MPEAOCTaBICHUS TOCYAapCTBEHHBIX
Y MyHULIUTIAJIbHBIX YCIYT.

95. TloctynuBmiuii B MHOTO(GYHKIIMOHAIBHBIA LEHTP MPEIOCTaBICHUS
FOCYJapCTBEHHbIX M MYHUUUIAIBHBIX YCIYI IIMCBMEHHBIA 3aIllpoC 3asBUTEIIA
perucTpupyercs IyTeM IIPOCTaBJICHUS IIPSAMOYTOJILHOIO mTamIia c
PEruCTpallMOHHBIM HOMEPOM U JAaTOU IpHUeMa.

96. IIpu 0fHOKPAaTHOM OOpalEHUH 3asiBUTENSE B MHOTO(QYHKIIMOHATIbHBINA HEHTP
IIPEAOCTABICHUA T'OCYIapCTBEHHBIX WM MYHMIMIIAJIBHBIX YCIyI C 3alpocoM Ha
HOJydYeHUE JBYX M 0oJjiee TOCYJapCTBEHHbIX U (WIM) MYHULUINAIbHBIX YCIYT,
3asBJICHUE
O TPEIOCTaBICHUU YCIyrH (HOPMHUPYETCSs M TOJMNUCHIBAECTCA YIOJIHOMOYEHHBIM
PaOOTHUKOM MHOTO()YHKIIMOHAJIBLHOTO LIEHTPa MPEAOCTABICHUS TOCYIapCTBEHHBIX U
MYHUIUINAIBHBIX YCIYT W CKPEIUIAETCS IMeYaThi0 MHOTO(PYHKIMOHAIBHOIO LIEHTpa
MIPENOCTABIICHUS rOCyJ1apCTBEHHBIX
U MYyHULMIIAJIBHBIX ycayr. [Ipu 3TOM cocTaBieHuEe W NOANMCAHUE TAaKUX 3asBICHUN
3asgBUTENIeM He Tpedyercs. MHOroQyHKIMOHANBHBI LEHTP MNPeAOoCTaBICHUS
rOCYJapCTBEHHBIX M MYHMIMIIAJIBHBIX YCIYI IIEpEAacT B MYHULMIAJIbHBIM apXuB
opopmiIeHHOE  3asBJICHHME M  JOKYMEHTBI, MpPEIOCTABICHHBIE  3asBUTEJIEM,
C TPUJIOKEHUEM 3aBEPEHHOW MHOTO(QYHKIMOHAJIBHBIM LIEHTPOM IPEIOCTaBICHHUS
rOCYJJapCTBEHHBIX U MYHMIUIIAJIBHBIX YCIYT KOIIMHA KOMIUJIEKCHOT'O 3aIpoca B CPOK HE
MO37HEE OJHOTO paboyero AHA, CIEAYIOIIEro 3a AHEM O(POPMIICHHS KOMILJIEKCHOTO
3ampoca.

B ciyuae, ecnu a1 noay4deHUss MyHUIIMTAIBHON YCIIYTH TPeOYIOTCSI CBEJICHUS,
JOKYMEHTbl u  (unu)  uHpoOpMalusi, KOTOpble MOTYT  OBITb  MOJYYEHBI
MHOTO()YHKIIHOHATIbHBIM LEHTPOM IPEAOCTABICHUS roCyJapCTBEHHBIX
Y MYHHIMIAJIBHBIX YCIYT TOJBKO MO pe3yJibTaTaM MPEIOCTABICHUS UHBIX YKA3aHHBIX
B KOMIUIEKCHOM 3allpOC€ TOCYIAapCTBEHHbIX M (WJIM) MYHUIUINAIBHBIX YCIYT,
HaIIPABJICHUE 3asBJICHUS U JOKYMEHTOB B MYHULMNAIbHBIM apXHUB OCYLIECTBIIACTCS
MHOTO(YHKIIMOHATIbHBIM LIEHTPOM IIPEAOCTABICHUS roCyZapCTBEHHBIX
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Y MYHHUIMIAIBHBIX YCIYT HE MO3JIHEE OJHOTrO0 pabodero AHSA, CAEAYIOLIETO 3a JHEM
MOJIy4Y€HUsI MHOTO(YHKIIMOHAIBHBIM IIEHTPOM IMPEIOCTABICHUSI TOCYIapPCTBEHHbBIX
U MYHULUMNATBHBIX YCIYT TaKUX CBEACHUN, JOKYMEHTOB U (WIM) HHQOpPMAIUH.
B ykazaHHOM ciy4yae TedeHHE IPENYCMOTPEHHBIX 3aKOHOJATEICTBOM CpPOKOB
MPEAOCTABIEHUSI TOCYJAPCTBEHHBIX M (WJIM) MYHUUMIAJIBHBIX YCIYT, YKa3aHHBIX
B KOMIUIEKCHOM 3alpoce, HAayMHAETCSd HE paHee JHS IMOJIyYeHHsS 3asBICHUI
U HEOOXOJUMBIX CBEJICHUH, NTOKYMEHTOB M (WjiM) MHGOpPMAlUU MYHHUIMIIAJIbHBIM
apXUBOM.

97.  PaboTHMK  MHOTrO(QYHKUIMOHAJIBHOTO  LIEHTpa  IPEIOCTABIICHUS
rOCy/JapCTBEHHBIX W MYHULUNAJIbHBIX YCIYI IIPOBEPSET COOTBETCTBUE KOMMM
OPEICTaBISIEMbIX JOKYMEHTOB (32 HCKJIIOYEHHMEM HOTAapUAJIbHO 3aBEPEHHBIX)
UX OpUTMHAJIaM, YTO TOATBEP)KIACTCSI IMPOCTABIECHUEM Ha KONHMM JIOKYMEHTa
npssMoyrosibHoro mramna «C IOIJIMHHBIM CBEPEHO», €CIM KOIHA JOKyMEHTa
MpeACTaBICHA 0€3 MPEeAbIBICHUS OPUTHHANA, IITAMIT HE IPOCTABISETCS;

98. MHOropyHKUMOHAIBHBIA IEHTP MPEIOCTABIEHUS TOCYAAPCTBEHHBIX
M MYHULUIAIBHBIX YCIAYr OCYIIECTBIISIET HANpaBJICHHE NPHHITOrO 3ampoca
B MYHHUIMNAIbHBIA apXWB B JJIEKTPOHHOU (opme b0 Ha OyMa)KHbIX HOCHTEISX
B TMOPSJAKE M CPOKH, YCTAHOBJIEHHBIE COTJIAIIEHMEM O B3aUMOJECUCTBUHM, HO HE
MO3HEE CIEAYIOLIEr0 padoYero AHs MOCIe IPUHATUS 3asBIICHUS.

99. Pe3ynpTaTOM BBINOJHEHHS AJIMHHHCTPATUBHOW MPOLEAYPHI SABISIETCS
perucTpanys 3anpoca 3asiBUTENS U HAIPABJICHUE 3alIpoca B MyHHUIUIIAIBbHBINA apXUB.

dopMHUpOBaHUE U HAIIPaBICHUE MHOTO(PYHKIIMOHAIBHBIM [IEHTPOM
IIPEIOCTABIICHUS TOCYAAPCTBEHHBIX U MYHUIIMIIAIBHBIX YCIYT MEXBEIOMCTBEHHOTO
3amnpoca B OpraHbl rOCyJapCTBEHHOM BJIIACTH, OPTraHbl MECTHOTO CAMOYIIPABJICHUS U
OpraHU3alliy, YYaCTBYIOIINE B IPEAOCTABICHUN MYHULIMIIAIBHBIX YCIYT
(ITpu mpeocTaBICHUU apXUBOM MYHHIIMIIATBHOMN YCIIYTH MEKBEIOMCTBECHHOE
WHPOPMAIIMOHHOE B3aUMOJICHCTBUE HE TIPEIYCMOTPEHO)

100. JIOKyMEHTBI (cBenmeHus), HEO0OXOIUMbIC B COOTBETCTBUU
¢ 3akoHOAAaTENbCTBOM Poccuiickoit Denepaium U 3ak0OHOAATENHLCTBOM CBEPAJIOBCKOM
obmactT ISl TPEAOCTABICHUS MYHHUIIMIIAJIBHOW YCIYTH, KOTOPbIE HaXOMSTCS
B PaCMOPSHKEHUHM TOCYAAapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIIPABJICHUS
U MHBIX OPraHOB, YYacTBYIOIIMX B IMPEIOCTABJICHUM MYHUIIUNAIBHBIX YCIYT,
OTCYTCTBYIOT.

Britaua 3asBuTEINIO pe3ysibTaTa IPEAOCTABICHUS MYHUIIUIIAIBHON YCIIYTH,

B TOM YHCJIE BblIaya JIOKYMEHTOB Ha OyMa)>KHOM HOCHTEJE, MOITBEPKIAI0IINX
coJiep KaHue JIEKTPOHHBIX JOKYMEHTOB, HAIIPABJIECHHBIX B MHOTO(DYHKIIMOHAJIbHBIN
LEHTP MPEAOCTABIEHUS T'OCYTAPCTBEHHBIX U MYHUIUITAJIBHBIX YCIIYT 10 PE3YyJIbTaTaM
MPENOCTABIIEHNS T'OCYTAPCTBEHHBIX U1 MYHULIMITAJIBHBIX YCIYT OpraHaMu,
IPEAOCTABISAIOIMMYI TOCYJAPCTBEHHBIE YCIYTH, U OPTaHaMU, TPEAOCTABISIOIINMHI
MYHULIANAIbHBIE YCIYTH, a TAKXKE Bbljaya JOKYMEHTOB, BKJIKOYasl COCTABICHUE Ha
OyMa)KHOM HOCHTEJIE U 3aBEPEHUE BBIITUCOK U3 HHPOPMALIMOHHBIX CUCTEM OpPraHoOB,
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IIPENOCTABISAIOIIMX I'OCYTAPCTBEHHBIE YCIIYTH, U OPraHOB, ITPEAOCTABIISAIOIIMNX
MYHULIMNAIbHBIE YCIYTH

101. OcHoBaHMeM Ji1 Hayajla BBIIOJHEHUS aAMUHUCTPATHBHOW MPOLIETYpPbI
ABJISIETCA NOJyYEHHUE PE3ysIbTaTa MPEIOCTABICHUS YCIYTH B MyHULIUIIAIBHOM apXUBE
HE TO03AHee paboyero JHs, CIEAYIOIIEro IOCi€ JHS HCTEYEHHs CpoKa
NOPEJOCTABICHUS YCIYT'M, IPEIyCMOTPEHHOIO HACTOSALIMM PErjaMEHTOM, JInOOo
AJIEKTPOHHBIX JOKYMEHTOB, HAlpaBICHHBIX B MHOTO(QYHKIMOHAJIBHBIA LEHTP
IPEIOCTABICHUS TOCYNAPCTBEHHBIX W MYHUIUIAIBHBIX YCIYr IO PE3YJIbTaTaM
IPEIOCTABICHUS TOCYJAAPCTBEHHBIX M  MYHULHMIIAJIBHBIX  YCIYI  OpPraHAMH,
IPENOCTABISAIOMMMH TOCYJAPCTBEHHBIE YCIYTM, U OPraHAMM, MPEAOCTABIIOLIMMU
MYHMIMIIAIBHBIE YCIYI'HM, @ TAaKKE BblJada JOKYMEHTOB, BKJIIOYas COCTABJIICHUE Ha
OyMa)XHOM HOCHUTEJIE U 3aBEPEHUE BBINMCOK U3 MHPOPMALMOHHBIX CHUCTEM OpPTaHOB,
MIPENOCTABISIOIIMX TOCYJAapCTBEHHBIE YCIYI'M, W OPraHOB, NIPEIOCTABISIOMINX
MYHUIUTIATbHBIE YCIIYTH.

102.  PaGoTHMK  MHOro()yHKIHMOHAJIBHOTO  LIEHTpAa  MPEJOCTaBICHUS
roCyJapCTBEHHBIX M MYHULUIAIBHBIX YCIYI PETUCTPUPYET MOIYUYEHHBIN pe3yibTaT
MPEA0CTABICHUS MYHUIIMIAIBHONW YCIYyTH B aBTOMATU3UPOBAHHON MH(OPMALIMIOHHON
CUCTEME MHOrO(YHKIHMOHAJIBHOIO IIEHTpAa NPEIOCTaBICHUS TOCYAApCTBEHHBIX
Y MYHHUIUIQIBHBIX YCIYT.

B cmywae momy4yeHus — JJIEKTPOHHBIX  JTOKYMEHTOB,  HaIlPaBJICHHBIX

B MHOTO(QYHKIIMOHATIbHBIN LIEHTP IIPEIOCTABICHUS roCyapCTBEHHBIX
U MYHHLMIAIBHBIX YCIyI IO pe3yJbTaTaM NpPEIOCTaBICHUS TI'OCYIapCTBEHHBIX
Y MYHULUIIAJIBHBIX YCIYI OpraHaMHy, MPEJOCTABIISIOIUMU IOCYJaPCTBEHHBIE YCIIYTH,
U OpraHamy, NPEJOCTABISIIOIIMMUA MYHUIMNAIbHBIE YCIYIH, a TaKXe BblIadya
JOKYMEHTOB, BKJIIOUasi COCTaBJIEHUE Ha OyMa)XHOM HOCHUTEJIE U 3aBEPEHUE BBIITUCOK
3 UH(GOPMAIIMOHHBIX CHUCTEM OpPraHoB, MPEAOCTaBISAIONIMX TOCYJapCTBEHHBIE
YCIYTH,
M OpraHoB,  MPEIOCTABJISAIOIIMX  MYHULMNAIbHBIE  YCIyTH,  PabOOTHHUK
MHOTO()YHKIIMOHAJILHOTO HEHTpa IpEeA0CTaBIICHUS rocyJapCTBEHHBIX
Y MYHHUIMIAJIBHBIX YCIYT COCTABJISIET U 3aBEPSIET Ha OYMa)KHOM HOCHUTEJIE Pe3yibTaT
MPEAOCTABICHUS MYHUIUIAIBHOM YCIYyIM B COOTBETCTBUM C TpeOOBaHUAMHU
noctanoBneHus [IpaBurensctBa Poccuiickoit deneparu ot 18.03.2015 Ne 250 «O6
YTBEpXKJACHUU TPeOOBaHUM K COCTABJIEHUIO W BBIJAY€ 3asBUTENSIM JOKYMEHTOB
Ha OyMa)XHOM HOCHUTEJIe, TOATBEPIKIAIOIIUX COJACPKAaHUE AIEKTPOHHBIX TOKYMEHTOB,
HaNpaBJIE€HHBIX B MHOTO(QYHKIIMOHATIBHBIN LIEHTP MPEIOCTABICHUS IOCYJapCTBEHHBIX
U MYHHULMIAIBHBIX YCIyI [0 pe3yjbTaTaM NPEIOCTaBICHUS TIOCYAApCTBEHHBIX
Y MYHULHIAJIBHBIX YCIYT OPraHaMH, IPeIOoCTaBISIOIMMU TOCY1apCTBEHHBIE YCIIYTH,
Y OpraHamu, IPeJOCTABISIIONIMMU MYHUIIMIAIIBHBIE YCIYTH, U K BbIIaYe 3asiBUTEISIM
HA  OCHOBaHMM  HUHPOpMALMK U3  UHOOPMAIMOHHBIX  CHUCTEM  OpraHOB,
NPEAOCTABISAIOMNX TOCYJAPCTBEHHBIE YCIYIM, W OPraHoOB, NPEIOCTABISIOLINAX
MYHHIUTATbHbIE YCIYTH,
B TOM  YHCI€ C  HCHOJb30BaHUEM  HH(POPMAIMOHHO-TEXHOJOTUYECKON
U KOMMYHHMKAIMOHHON HMH(PPACTPYKTYpPbI, JTOKYMEHTOB, BKJIOYas COCTaBJICHHE
Ha OyMa)XHOM HOCHUTEJE M 3aBEPEHHE BBIIMCOK U3 YKa3aHHBIX HH(GOPMAIMOHHBIX
CUCTEM.
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103. PaboTHuk MHOTO(YHKIIHOHAIBHOTO LEHTpa IIPEIOCTaBICHUS
roCyJapCTBEHHBIX M MYHMIMNAIbHBIX YCIYI YCTAHABIMBAET JMYHOCTh JIMIA WU
MIPEACTABUTENS] HAa  OCHOBAaHMM  JIOKYMEHTA, yAOCTOBEPSIOLIETO  JIMYHOCTD,
a TAK)KE MPOBEPSET MOJIHOMOYUS ITPEACTABUTEIIS.

104. Pe3ynbrar npegocTaBieHus] MyHULIMITAIBHON YCITyTH BBIIACTCS 3asIBUTEIIO
WJIM €0 MPEICTABUTENIO MO IOAINCH.

105. Pe3ynbraTtOM BBINOJIHEHUS AAMUHUCTPATUBHOM NPOLEAYPHI SBISAETCA
BbIJ1a4a Pe3yJIbTaTa MPEAOCTABICHUS YCIYTH 3asIBUTEIIIO.

106. CBeneHus O BBINOJIHEHUH aJMUHUCTPATUBHON MPOLENYPbl GUKCUPYIOTCS
B aBTOMAaTU3UPOBAHHON MH(POPMAIIMOHHON CUCTEME MHOTO(YHKIIMOHAIBHOTO LIEHTPA
[IPEIOCTABIEHUSA TOCYJAPCTBEHHBIX U MYHULIUITAJIBHBIX YCIIYT.

HOpﬂHOK HCIIPABJICHHUA JONMYIICHHDBIX OIICYATOK U OmuOOK B BbIIAHHBIX
B pe3yJjibTarte NpeaoCcraBJdCHUSA MyHI/IIIHHaJIbHOﬁ YCIYI'd JOKYMEHTaX

107. OcHoBanmeMm s Hayala aIMUHUCTPATUBHOM TPOIEAYpPHI SIBISETCS
MpeACTaBIeHUE (HAIpaBJCHUE) 3asBUTEIEM 3ampoca 00 HUCHPaBICHUH ONEYaTOK
U (W1u) OImMOOK, JOMYIICHHBIX B BBIJAHHBIX B pPE3yJbTaTe MPEAOCTaBICHUS
MYHHIIMITATFHON YCITyTH JOKYMEHTAaX.

108. PabGoTHMK apxWBa paccMaTpuBaeT 3asBJICHUE, MPEICTABICHHOE
3asBUTEJIEM, M MPOBOAUT MPOBEPKY YKA3aHHBIX B 3asBJICHUM CBEJCHUN B CPOK, HE
npeBblIIaoni 3 paboumx AHEN ¢ AaThl pEruCTpali COOTBETCTBYIOIIETO 3ampoca.

109. Kputepuem mpuUHATUS pEUICHUS MO aAMUHUCTPATUBHOW MpOLEIype
SABJISICTCS] HAJIMYUE WJIM OTCYTCTBUE TaKUX ONEYATOK U (UJIM) OIIUOOK.

110. B cnydae BbISIBICHUS JOMYHIEHHBIX ONEYaTok u (WiaM) OIIMOOK
B BBIJJAaHHBIX B pe3yJIbTaTe MPEIOCTaBICHUS MYHUIMIIAIBLHOM YCIYyTrd JOKYMEHTax
pabOTHUK apXHWBa OCYIIECTBISICT UCIIPABICHUE M 3aMEHY yKa3aHHBIX TOKyMEHTOB B
CPOK, HE€ TpeBbIIAlmMUi S5 pabounx JHEHW € MOMEHTa PETUCTpPALNHU
COOTBETCTBYIOMIEr0 3ampoca. CBeA€HHA O BBHIMOJIHCHUW aIMUHHCTPATUBHOU
npoueaypsl (DUKCHPYIOTCS B CHCTEME JOKYMEHTOOOOpOTa U JEIOMPOM3BOJCTBA
apxuBa.

111. B cnyyae OTCyTCTBUSL OINE4YaTOK W (Wiau) OIMIMOOK B JIOKYMEHTax,
BBIJIAHHBIX B PE3YJIbTATE MPEJOCTABICHNUS] MYHUIIMITAILHON yCIYTH, paOOTHUK apXuBa
MUCBMEHHO COOOIIaeT 3asBUTENI0 00 OTCYTCTBUM TaKUX OIMEYATOK U (MJIM) OIMUOOK B
CPOK, HE TPEBBIMIAIMK S5 pabouux JHEHM ¢ MOMEHTAa PETUCTPAINH
COOTBETCTBYIOIIEro 3ampoca. CBeAeHHA O BBINOJIHEHUH aJMUHHCTPATUBHOU
npoueaypsl (UKCUPYIOTCSI B CHCTEME JOKYMEHTOOOOpOTa U JEIONPOM3BOJCTBA
MYHUITUTIATFHOTO apXHUBa.

112. Pe3ynpTaToM aIMHUHUCTPATUBHON MPOIICAYPHI SABIISICTCS HAPABIICHUE
OTBETa 3asIBUTEITIO.

Paznen 4. @opMbI KOHTPOJISI 32 HCIIOJTHEHHEM perjiaMeHTa

HOpﬂ}IOK OCYIIECTBJCHHUS TEKYHIECI0 KOHTPOJISA 3a €00/ 110/1eHHeM
U UCIIOJIHCHUEM APXUBOM, IIPEAOCTABJIAIOIIINM MYHUIIMIIAJBHYIO YCIYTIY, €10
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AOIZKHOCTHBIMH JIMHAMH, MYHHUIUNIAJIbHBIMHA CJIYKAIIUMH U paﬁOTHHKaMl/I,
MOJIOKEHU M pPeriaiaMeuTa i HHbIX HOPMATUBHLIX IIPABOBLIX AKTOB,
YCTaHaBJAUBAOIIUX TpGﬁOBaHl/Iﬂ K IMpeaocraBJICHUIO MyHI/lIII/IHaJILHOﬁ YCayru, a
TAKKE IPUHATHEM UMHU pemeHnﬁ

113. Texymuii KOHTPOJb HaA COOJIOICHUEM TOCIICIOBATEIHFHOCTH JICHCTBUH,
OTpENCNECHHBIX  aJMUHHCTPATHBHBIMU  TPOIEAypaMHd IO  MPEIOCTABICHHUIO
MYHUIIATIATPHOW ~ YCIIYTH, OCYIIECTBISICTCS TJIABHBIM  CIEIUAIMCTOM apXUBa,
Ha IMIOCTOSTHHOM OCHOBE.

KoHTposb mpenocTaBieHuss MyHUITUTIATBHON YCIYTH apXHUBOM OCYIIECTBIISICT
aJIMHHHCTpAIHs] MYHHIIUIIATFHOTO 00pa3oBaHuss KaMBINMIIOBCKUN MYHHIIHITATBHBINA
paMoH.

IopsAaaok 1 NepuOANYHOCTH OCYIIECTBJICHHUS MJIAHOBBIX U BHEIJIAHOBBIX
MPOBEPOK MOJHOTHI M KAYeCTBA MPeA0CTABJICHUSI MyHUIIUINIAJIbHOM YCJIYIH,
B TOM 4YHCJIe NOPAAOK U (OpPMBbI KOHTPOJIA 32 MOJTHOTON U Ka4eCTBOM
NpeIoCTABICHUA MYHMIMIIAJIBHON yCIyTrH

114. KOHTpOJIb IMOJTHOTHI ¥ KaU4eCTBA MPEAOCTABICHHUS MYHHUIIUIIAIIBHON YCIIYTH
BKJIFOYAET B CeOS IIPOBEJICHHUE IMMPOBEPOK, BHISBICHUE U YCTPAHCHHUE HAPYIIICHUH TIpaB
3asBUTEJICH, pACCMOTPCHHE, IPUHATHC PCIICHHH M IOATOTOBKY OTBETOB Ha
oOpamieHus  3asgBUTEJICH, colep)KalllMe JKalloObl HAa  pCeIICHUs, JICHCTBHS
(6e3nericTBUE) TOMKHOCTHBIX JIUI apXHUBA.

[TpoBepku MOTyT OBITh IUIAHOBBIMHU (OCYIIECTBIISITHCS HA OCHOBAHHH TI'0JIOBBIX
IUTAHOB pabOThI OPraHOB MECTHOI'O CaMOYIpaBICHHUS, He daiie 1 pa3a B TpH roja)
Y BHEIUTAHOBBIMHM, B TOM YHCJIC TI0 KOHKPETHOMY OOPAIICHUIO 3asBUTEIIS.

Pe3ynbTarthl poOBEpOK OPOPMIISIOTCS B BHUAC aKTa, B KOTOPOM OTMEYAIOTCS
BBISIBJICHHBIC HEIOCTATKH M MIPEIJIOKCHUS 110 UX YCTPAHCHUIO.

OTBEeTCTBEHHOCTh APXUBA, MPEAOCTABJISIOIIET0 MYHUIIUNIAJILHYIO YCJIYTY, €ro
AOJKHOCTHBIMHU JIMIIAMU, MyYHUIMIAJIbHBIMHY CJIYKANUMH U PA0OTHUKAMHU, 32
peuieHus u AeiicTBus (0e31elicTBUE), NPUHUMAaeMble (0CyllleCTBJIsieMble) UMU B

X0/1e MPeA0CTABJEHNSI MYHUIIMNIAJIBLHOM YCIAYTH

115. Ilo pe3ynbTaraM MPOBEACHHBIX MPOBEPOK, B CIydae BbBISIBICHUS
HapyLUICHUI MOpaB 3asBUTENEH, K BUHOBHBIM JIMI[AM OCYIIECTBIISIETCS MPUMEHEHUE
MEpP OTBETCTBEHHOCTH B IMOPSJAKE, YCTAHOBJIEHHOM 3aKOHOJATEIbCTBOM Poccuiickoi
denepanum.

I[Honoxkenusi, xapakrepusywuue TpedOBaHUA K MOPAAKY U (popMam
KOHTPOJIS 32 PeA0CTaBJICHHEeM MYHUIMIIAJIbHOM yCJIYTH,
B TOM YHCJIE CO CTOPOHbI I'PAXKIAH, HX 00beIUHEHU U OPraHu3alnui
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116. KoHTponb MNpenocTaBie€HUs MYHHUIMIAIBHOW YCIYTH, B TOM YHCIE
CO CTOPOHBI TpakJaH, HX OOBEAMHEHHH M OpraHu3aluid, OCYILECTBISIETCS
MIOCPEJICTBOM ~ OTKPBITOCTH  JEATEIBHOCTH  apXuWBa  IPHU OPEIOCTaBICHUU
MYHULIMIIAIBHOM  yCIYI'M, IIOJAYYEHHs IIOJHOM, AaKTyaJlbHOW W JOCTOBEPHOU
uH(GOpPMaLIUK O MOPSJIKE MPEJOCTABICHUS MYHHUIIMIIAILHOW YCIYTH U BO3MOXHOCTH
nocyneOHoro (BHeCyleOHOro) paccMOTpeHusi oOpaieHuii (3kamod) B mporecce
PEIOCTaBICHUS MyHUIIUTATBHON YCIIYTH.

117.  KoHTposib  TpeAOoCTaBlICHUS  MYHUIUIAIBHOM  YCIYTH  MOXET
OCYIIECTBJISITECSA CO CTOPOHBI 3asiBUTENCH, UX OOBbEIUHEHUM W OpraHu3aluil MyTeM
HaIpaBJICHUs B aipeC OPraHOB MECTHOTO CaMOYIIpaBJICHUS:

1) mnpemiokeHU MO COBEPUICHCTBOBAHWIO HOPMATUBHBIX TPABOBBIX AaKTOB,
pErlaMeHTUPYIONINX MPEA0CTaBICHUE MYHUIIUTIATLHON YCITYTH;

2) cooOmieHnit 0 HapyUIEHWH 3aKOHOB M WHBIX HOPMATUBHBIX IPABOBBIX AaKTOB,
pPErIaMEHTUPYIOIIMX MPEIOCTABICHUE MYHULMIIAIIBHOM YCIYTHM, O HEIOCTaTKax
B paboTe apXuBa, €ro JTOJKHOCTHBIX JIMII;

3) xano0 mo (axrtam HapylieHUs AOJPKHOCTHBIMHU JIMIIAMH apXuBa CBOOOJ WIIU
3aKOHHBIX UHTEPECOB 3asiBUTEIIEH.

Paznen 5. JlocyneOHblil (BHeCYAeOHbIH) MOPAIOK 00KAJI0BAHUS PeLlIeHUI
U AecTBUil (0e31eiCTBHS) AapXHUBA, NPEAOCTABISIONIEr0 MYHUIIUNAJIBHYIO
YCJIYTY, €ro J0J2KHOCTHBIX JINI, MYHUIIHIIAJbHBIX CJIYKAIUX U PAa00THUKOB, a
TaKyKe pelieHuil u neiictBuii (0e31eiicTBUA) MHOTO(PYHKIIMOHAJILHOTO LEHTPA
NPeA0CTABJICHUS IOCYIaPCTBEHHbIX 1 MYHHMIMIIAJIbHBIX YCJIYT, PA0OTHHKOB
MHOTO(pyHKIMOHAJBLHOI0 HIEHTPA NMPeI0CTABJIEHHUS TOCYyIapCTBEHHbIX
U MYHUIIUNAJIBHBIX YCJIYT

Nudopmanus 118 3aMHTEPECOBAHHBIX JIMI 00 UX NMpaBe Ha J0cyae0Hoe
(BHecyneOHoOe) o0kaioBaHme AeiicTBUM (0e3aeiicTBHs) U (WJIH) pellIeHHid,
OCYLIECTBJIAeMbIX (IPUHSATHIX) B X0/1€ NPeJ0CTABJEHUSI MyYHHIIUIIAIbHOM

yCJIyru (aajiee — :xajio0a)

118. 3asgBuTenp BIpaBe 00XKajIOBaTh peIICHHs W JEHCTBUS (Oe3zeiicTBue),
apXuBa, MPEAO0CTABISIONIETO MYHUIIUITAIBHYIO YCIYTY, €r0 JOKHOCTHBIMU JIMIIAMH,
MYHHUITUTIATBHBIMA CITY>KalllMMU U PAaOOTHUKAMH, a TaKKE PEIICHUS U JeHCTBUS
(6e3neticTBue) MHOTO(YHKIIMOHATFHOTO LIEHTpA, pPabOTHUKOB
MHOTO(YHKIIMOHAIBHOTO HEHTpa MpPEeI0CTaBICHUS roCyapCTBEHHBIX
U MyHUIUOAIBHBIX ~ yCIyr B jJocyneOHOM  (BHecyaeOHOM)  TOpSIIKe,
npeaycMoTpeHHoM cratheit 11.1 denepanpHoro 3akona ot 27.07.2010 Ne 210-D3.

Oprasbl MECTHOTO CaMOYNIPABJICHUSI, OPTAHU3ALMHU U YIIOJTHOMOYEHHbIE
HA pacCMOTPEHHE KAJI00bI JIMIA, KOTOPbIM MOKeT ObITh HANIPABJICHA KaJ100a
3asiBUTEJISl B 10CY/1e0HOM (BHeCy/1e0HOM) MOPSsIAKe

119. B cnyyae oO»kanmoBaHMsl pelieHUM WU JedcTBui (Oe37eiCcTBUS) apXuBa,
MPEAOCTABIAIONIETO  MYHHUIIMMAIBHYIO  YCIYTy,  €ro JODKHOCTHBIX — JIHII,
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MYHHIIMIIATBHBIX CIyXalluX U pabOTHHUKOB, Kaloba MOJaeTcs i pacCMOTPEHUS
B aIMMHUCTPALUIO MYHULIMTIAIBHOTO oOpa3oBaHUs Kampiuiosckunii
MYHHIIMIIAJIBHBIA pailoH B MUCbMEHHOM (hopMe Ha OyMa)KHOM HOCHUTEIE, B TOM YHCTIe
OpU JIMYHOM TpUEME 3asiBUTENSA, B OJCKTPOHHOW ¢opMme, MO TMOoYTe WIA uepe3
MHOTO(YHKITTOHATbHBIN LEHTP IIPEOCTABIICHUS roCyJ1apCTBEHHBIX "
MYHULIMTIATbHBIX YCIYT.

XKanoba Ha pemeHus u aenctus (0e31eHCTBUE) apXHBa, NPEJOCTABISIOLIETO
MYHUIUNAIBHYIO YCIYTy, €ro JIOJDKHOCTHBIX JIMIL, MyHULHIAJIBHBIX CIYXKalluX H
pabOTHUKOB MOKET OBITh IOJIaHA HAa MMs TJIaBbl MYHULUIAIBHOIO 00pa30BaHUS
KaMpIIOBCKUI MyHUIMOAIBHBIN pailoH, MO0 Ha MMs YOPABISIOLIETO JejJamMH
aJMMHUCTpAllMM MYHUIMIAIBHOTO 00pa3zoBaHUsl KaMbIIUIOBCKUN MyHUIMIIAIbHBINA
pailloH B NMUCbMEHHOW (Qopme Ha OyMa)kHOM HOCHTENE, B TOM YUCIE NPU JIUYHOM
npueMe 3asBUTENS, B JIEKTPOHHOHN (hopMe, MO MouTe WM MHOrO(YHKIIMOHAJIBHBIHI

HEHTP.

120. B cmydae oOkamoBaHUS peHmICHUH © ACHCTBUN  (Oe3mercTBHS)
MHOTO(YHKITHOHATILHOTO IEHTpa IPEIOCTABIICHUS rOCy/IapCTBEHHBIX
U MYHULUINAIBHBIX ~ yCIyr,  paOOTHHKAa  MHOTO(QYHKIMOHAJIHLHOTO  IIEHTpa

MPEIOCTABICHUS TOCYIAapPCTBEHHBIX W MYHHUITMTIAIBHBIX YCIYyT >Kajmoba ImojaeTcs
JUTSI pPACCMOTPEHHSI B MHOTO(YHKIIMOHAJLHBI ~ IEHTP  MPEJOCTABICHHS
roCyJapCTBEHHBIX W MYHHUIIMNAIBHBIX YCIyr B (QWIHal, T/A€ 3asBUTENb IOAaBal
3asBJICHUE W JJOKYMEHTHI  JUIsl  MPEAOCTaBICHUS  MYHUIUMNAIBHOM  yCIyTH
B MUCbMEHHON (opMe HAa OyMa)KHOM HOCUTEJE, B TOM YHCIE MPU JUYHOM TpHUEME
3asIBUTEJIS, IO TIOYTE WJIH B DJIEKTPOHHOU opMme.

KanoOy Ha pemieHuss u naeictBus (Oe3neiicTBUE) MHOTO(YHKIIMOHAIBHOTO
[IEHTpa TMPEJOCTABICHUS] TOCYJIApCTBEHHBIX W MYHHUIMMAIBHBIX YCIYyT TaKXKe
BO3MOXHO TmoAaTh B JlemaprameHT wuHdopMatuszanuu u cBI3u  CBepIIOBCKOM
obnactu (majgee — y4peauTesib MHOTO(YHKIIMOHAJIBLHOTO IIEHTpPA) B MHUCbMEHHOMN
dbopme Ha OyMa)KHOM HOCHUTEJIE, B TOM YHCIE TMPU JTUIHOM TPHEME 3asBUTEIS,
10 TIOYTE WJIU B DJIEKTPOHHOU opme.

Cnoco0b1 uHgopmupoBaHus 3asiBUTE/IE 0 MOPSIAKE MOAAYH
U PACCMOTPEHHUS KAJ00bI, B TOM YHUCJI€E ¢ UCNO0JIb30BaHueM EqnHoro nopraJa

121. Apxus, MPEAOCTABISIOIINI MYHULIMIAIbHYIO yCIIyTYy,
MHOTO()YHKIIMOHATIBHBIH LEHTP IIPEIOCTaBICHUS roCyAapCTBEHHBIX
U MYHHUIIUTAIBHBIX YCIYT, a TaKXKe Yy4peAuTellb MHOTOQYHKIHOHAIBHOTO IEHTpa
PeI0CTaBIECHUS TOCYJaPCTBEHHBIX U MYHULIUIIAJIBHBIX YCIYT 00€CTIE€YNBAIOT:

1) wunboOpMUpOBaHHME 3asABUTEICH O TIOpSAKE OO0XaJOBaHUS PEIICHUI
u aevictBuil (0e31elcTBUSA) apXuBa, MPEJOCTABISIOUIET0 MYHULUIAIBHYIO YCIYTY,
€ro JOJDKHOCTHBIX JIMI, MYHHUIMOAIbHBIX CIYKallMX W paOOTHUKOB, PEIICHUM
u faedictBuil  (0e37eicTBUSI) MHOTO(PYHKIIMOHAJIBHOTO IIEHTpa MPEJAOCTaBICHUS
rocyJapCTBEHHBIX M MYHULIMIAJIBHBIX YCIYT, €ro JOJDKHOCTHBIX JIMI U PaOOTHHUKOB
MOCPEICTBOM pa3MeIleHUs HH(pOopMaLIK:

Ha CTEHJaX B MECTax MpeIOCTaBICHUS] MyHUIIMTAIbHBIX YCIYT;

Ha OQUIMAIbHOM CcaiTe aJAMUHUCTPALMK MYHULHUIAILHOTO OOpa30BaHUA
KawmpinoBckuii  mynunumnaneHbii  padion  (http://kamyshlovsky-region.ru),
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MHOTO()YHKITMOHATBHOTO IEHTpa IPEAOCTABIICHUS rOCyIapCTBEHHBIX
u myHununaibHex yeryr (http://mfc66.ru/) n yupenurens MHOTOQyHKIIMOHATHHOTO
[EHTpa  TPEJOCTaBICHUS  TOCYAAPCTBCHHBIX WM MYHHUIIUIAIBHBIX  yCIYT
(http://dis.midural.ru/);

Ha EnmuaoMm mopraie B pasgene  «JlomomHWTENBHAS — WHGOpMAIHD»
COOTBETCTBYIOIEH MyHHuIUIaIbHOU yeayru (https://www.gosuslugi.ru);

2) KOHCYJIbTUPOBAHME 3asBUTENCH O TMOpsAAKe O00XKaJOBaHHUS pPEUICHUI
M neiicTBuil (0e3aelicTBHid) apXuBa, MPEIOCTABIIIONICTO MYHHIUIAIBHYIO YCIYTY,
ero JIOJDKHOCTHBIX JIMIl, MYHUIIMIAIBHBIX CIY)XKAalIUX ¥ paOOTHUKOB, PEUICHUN U
nevictBuid  (Oe3neiicTBUS)  MHOTO(YHKIIMOHAJIBHOTO  IIEHTpa  MPEIOCTABICHUS
TOCYAapCTBEHHBIX M MYHHUIUITATBHBIX YCIYT, €ro JOJKHOCTHBIX JIHIl M PaOOTHHKOB,
B TOM YHCJIE TIO TeJe(oHy, JIMEKTPOHHOH MoYTe, IPH JTMYHOM IIPHEME.

IlepeyeHb HOPMATHUBHBIX MIPABOBLIX AKTOB, PEryJIMPYOIIHUX MOPAA0K
aocyae0HOro (BHeCy1e0HOIr0) 00:xa/I0BaHUs pellleHUd U AeiicTBrM (0e31eiicTBuiN)
apXuBa, MPeJ0CTABJISIONIET0 MYHULIMIIAJIBLHYIO YCJIYTY, €ro J0JI2KHOCTHBIX JIUII,
MYHHMIUNAIBHBIX CJIYKAUUX U PA00THUKOB, 2 TAK/Ke PelliIeHUH 1 1eHCTBUI
(0e3neiicTBHsI) MHOTO(PYHKIIMOHAJBLHOIO LIEHTPA MPEA0CTABJICHUS
rocyJapCTBEHHbIX U MYHUMIUNAJIbHBIX YCJIYT, PAOOTHUKOB
MHOTO()YHKIMOHAJIBLHOI0 IEHTPA NMPeA0CTABJIEHHS ITOCYAAPCTBEHHBIX U
MYHHIIUTIAIbHBIX YCJIYT

Cratbu 11.1-11.3 ®enepanbHoro 3akona o1 27.07.2010 Ne 210-®3
«O0 opranuzalyy MpeaoCTaBIeHUs FOCYIapCTBEHHBIX U MyHUIIUIAIBHBIX YCIYI»;

[Toctanosnenue [IpaBurensctBa CBepioBckoit obactu ot 22.11.2018 Ne 828-
[T «O0 yrtBepxkaeHun llomoxxeHuss 06 OCOOEHHOCTSAX MOAAYU U PACCMOTPEHHS
*KanoO Ha pelmieHuss W JedcTBUs  (0e31eiCTBUE)  MCHOJHUTEIBHBIX  OpPraHoOB
roCyapCTBEHHOM BJIACTH CBepanoBCcKon obJnactu, MPEOCTABISIOIINX
rOCy/apCTBEHHBIE YCIYTH, UX JOJDKHOCTHBIX JIMI], TOCYAapCTBEHHBIX TPaKIAHCKUX
CITy>KaIuX UCTIOTHUTENbHBIX OpraHoOB roCyIapCTBEHHON BIIACTH
CBepioBCKOM ~ 00nacTH,  MPEAOCTABIAIONIMX  TOCYAApCTBEHHBIE  YCIYTH,
a TaK)Ke Ha PEeLICHUs U JeHCTBUS (GezneiicTBUE) MHOTO(YHKIIMOHAIBHOTO
LIEHTpa MPeJ0CTaBICHUS roCy/1apCTBEHHbIX U MYHHULIUTATBHBIX ycIyr
U ero pabOTHUKOBY

122. Tlonmnas wuHpoOpManus O TOPAAKE MOJAAYM W PACCMOTPEHUU KAIOOBI
Ha peuieHusT U JercTBUS (Ge3neiicTBUe) MYHULIUIIATBHOTO apxuBa,
MPEIOCTABIAIONMIET0  MYHUIUNAJIBHYIO  YCIyTy, €ro  JOJDKHOCTHBIX  JIMII,
MYHHUIIMIIAJBHBIX CIy’KalUX | paOOTHUKOB, a TakKe pelIeHus U JAeHCTBUS
(6e3neiicTBUE) MHOTO(DYHKIIMOHALHOTO LIEHTPa MPEAOCTaBICHUS TOCYAapCTBEHHBIX
U MYHUIIMTIANBHBIX ~ YCIYT, paOOTHUKOB  MHOTO(YHKIIMOHAJIBHOTO  IIEHTpa
NPEIOCTaBICHUS TOCYAAPCTBEHHBIX U MYHUIIMTIAIBHBIX YCIYT pa3MelieHa B pasjene
«/lononuurensHas wuHPopMauus» Ha EaumHOM mopranme  COOTBETCTBYIOLICH
myHnununansHou yeyru (https://www.gosuslugi.ru) .


http://mfc66.ru/
http://dis.midural.ru/

