AJJIMUHUCTPAILIUSI MYHUIIUITAJIBHOI'O OBPA3OBAHMS
KAMBIIIJIOBCKAM MYHUIIUTIAJIbHBIA PAMOH

IIOCTAHOBJEHME

Ne r. Kampimnios

OO0 yTBep:kIeHUN AIMUHUCTPATHBHOIO PerjiaMeHTa NMpea0CcTaBIeHUs
MYHUIIUNAJIbHOM yeayru « Beigaua konuii apxXuBHBIX IOKYMEHTOB,
MOATBEP:KIAIOIINX MPAB0O HA BJaJIeHUe 3eMJleiD)

B cootBerctBun ¢ ®PenepanbHbiMu 3akoHamu OT 27.07.20109 Ne 210-P3
«O0 opranu3zanuy NpegoCTaBICHUS TOCYJAPCTBEHHBIX U MYHULIMIATBHBIX YCIYT», OT
06.10.2003 Ne 131-®3 «O06 oOmUX MOPUHIMIAX OpPraHU3alUd MECTHOTO
camoymnpasnenuss B Poccuiickoit ®enepamuu», ot 22.10.2004 Ne 125-®3 «O6
apxuBHOM jene B Poccuiickoit ®@enepanuny», 3akoHoM CBepajiOBCKONH 001acTH OT
25.03.2005 Ne 5-03 «O6 apxuBHoM Jene B CBepajoBCKOM  oOmacTuy,
PYKOBOJACTBYACh  cTathsiMu 5,30 VYcraBa  MyHUIIMIAIBHOTO  0Opa3oBaHUs
KampIuioBckrii MyHUIIMTIATIBHBIN PailoH,

IHOCTAHOBJIAIO:

1. VYTBepauthb aIMUHUCTPATUBHBIN periaMeHT peoCTaBICHUS
MYHULIMOATBHON yCIyru «Brimada konuii apXUBHBIX TOKYMEHTOB, IMOITBEPKIAFOIITIX
MpaBo Ha BJIaJICHUE 3eMJIei» (TTpusaraeTcs).

2. Hacrosmee mocTaHoBIIieHHEe OOHApOAOBaTh Ha OQUIIMATLHOM CaiTe
aIMUHUCTPALIMM MYHUIUIIAIILHOTO oOpa3oBaHusi KaMBIUIOBCKUIM MYHMITUTIATBHBIN
paiion B cetn MuTepHer http://kamyshlovsky-region.ru/.

3.  KoHTpoib 3a UCMOJHEHHEM HACTOSIIETO TMOCTAHOBICHUS BO3JIOKUTH Ha
NEPBOTO 3aMECTUTENS TJIaBbl QJIMHHHUCTPALMA MYHHUIIMIAIBHOTO 0O0pa30BaHUS
KampiuioBckuii MyHUIIMNAIbHbIN pailod A.B. Kainyruna.

['maBa MyHHULIMNIATEHOTO 00PA30BAHUS
KampiuioBcknii MyHHIIMNIATBHBIN PailoH E.A. bapaHos


http://kamyshlovsky-region.ru/

[Ipunoxenue
K IIOCTAHOBJIEHUIO agMuHucTpauu MO
KampimuioBcknii MyHHIIMNIAIBHBIN PAOH

oT« » 2019 r. Neo

AJIMUHUCTPATUBHBIH perjiaMeHT
NpeaocTaBJIeHUs MYHMIMIAJBHON yeayru «Bbiiaya konuii apXuBHBIX
JOKYMEHTOB, NOATBEPKIAIOIIMX IPABO HA BJIAJIeHUE 3eMJIeii»

Pa3gen 1. O01mue moJiosxkeHust
IIpeamer peryJimpoBaHusi AMUHUCTPATHBHOIO perjiaMeHTa

1. AIMUHUCTPATUBHBIA PETJIAMEHT MPEAOCTABICHUS MYHUIUIIAIBHON YCIyTH
«Bpigaua KOMUM apXWBHBIX JOKYMEHTOB, IMOATBEPKIAIOIINX IPAaBO Ha BIIAJICHUE
3emiIei» (J1ajiee — perjiaMeHT) YCTaHaBIMBACT MOPSJIOK M CTaHIAPT MPEAOCTABICHUS
MYHUIMNIAIBHON YCIYTH «Bplgada Konuid apXyMBHBIX TOKYMEHTOB, IMOATBEPKAAIOIINX
MpaBo Ha BIIaJICHUE 3eMJIei» (Janee — MyHULIMNaIbHAs yCIIyra).

2. Pernament YCTaHABJIMBAET CPOKH u MOCJIEI0BAaTEIbHOCTh
aIMUHUCTPATUBHBIX MPOLEAYP OTAEa ACJIONPOU3BOICTBA, MyHUITUIIAILHON CITY>KObI
W KOHTPOJIA aIMUHHUCTPAIIMM MYHHUIMOAILHOTO oOpa3oBaHus KambIlmoBCKui
MYHULIMIATBHBIN pailoH (ajnee — apXuB), OCYIIECTBISEMBIX B XOJI€ MPEAOCTaBICHUS
MYHHUIUIAIBHON YCIIYTH, TOPSAA0K B3aUMOJACHCTBUS MEXKIY JHOJKHOCTHBIMU JIUIIAMH,
B3aHMMOJICUCTBUS C 3asIBUTCIIIMHU.

Kpyr 3asaBurenei

3. 3agBUTENSAMH HA MOJYYEHUE MYHULIUTIAIBHON YCIIYTH SIBJISFOTCS:

1) dusmyeckre W OPUAUYECKUE JHIA, OOpallaroIMecs Ha 3aKOHHBIX
OCHOBAHMSIX K apXMBHBIM JOKYMEHTaM, B LENAX MOJYyYEHUS W MCHOJIb30BaAHUS
MH(pOpPMAIUH O BbIIEJICHUH 3€MEJIbHOTO yJacTKa (Janee — 3asBUTENN);

2) 3aKOHHBI NPENCTABUTENIb 3asABUTEINS, YKAa3aHHOTO B  IOJIYHKTE
1 HacToOsIIero MyHKTA.

TpeOdoBanus k nopsaaAKy HHGOPMHUPOBAHUS
0 NPeI0CTABJICHUM MYHMIMIIAJIbHOM YCJIYTH

4. UudopmupoBaHue 3asiBUTEICH O MOPSIIKE MPEAOCTABICHUS MYyHHUITUTATBHON
YCIIYTH OCYIIECTBIISIETCSI HETOCPEACTBEHHO pPAOOTHUKAMHM apxXuBa TPH JUYHOM
npueme u mno tenedoHy, a Takxke yepe3 ['ocymapcTBeHHOE OIOKETHOE YUpEKIACHHUE
CepaiioBckoit  obmacté  «MHOTOMYHKIIMOHATIBHBIM ~ IICHTP  MPEIOCTaBICHUS
rOCyJapCTBEHHBIX W MYHUIIMTIATBHBIX YCIyT» (majiee — MHOTO(YHKIIMOHAIBHBIN
IEHTP TPEIOCTaBICHUS TOCYAAPCTBEHHBIX W MYHHUITMTIAIBHBIX YCIYT) U ero (uiman
—  TocynmapctBeHHoe  OrojpkeTHoe — yupexzaeHue  CBepIoBCKOM — 0o0sacTu
«MHOTODYHKIIMOHANILHBIA ~ I[EHTP  MPEJOCTAaBJICHUS  TOCYJApCTBEHHBIX U
MYHHUIUTIAIBHBIX YCIyT» B Topojie Kambinuiose.



5. Nndopmanusa o mecte HaxoxaeHUs, rpadukax (pexxume) paboThl, HOMEpax
KOHTaKTHBIX TeNe(OHOB, aJpecax AJIEKTPOHHON MOYTHl apXuBa M aIMUHUCTPALUU
MyHULIMOAIBHOTO  00pa3oBaHusi  KaMmbllIIOBCKUN ~ MyHULMNAIBHBIA  pailoH,
opUITMaATHFHOTO canra MYHULIUIIAJIIBHOTO oOpa3oBaHUs KambimoBckuii
MYHHIIMIIATBHBIA paiioH, nH(OpMALUA O TOPSAIKE MPEIOCTABICHNUS MYyHUIIUIAIBHOM
yCIyTU pa3MelieHa B (enepalbHON rocyaapCTBEHHOW HH(DOPMAIIMOHHOW CHCTEME
«EuHbIN opTa rocy1apCTBEHHBIX M MYHHUIIMIAIBHBIX yCIyT (yHKIu)» (nanee —
Enunbpiii mopran) mo azapecy https://www.gosuslugi.ru, Ha oduimaibHOM caiTe
aAMUHUCTPALIMM MYHHULUIAIBLHOTO oOpa3zoBaHusi KaMbIIITOBCKUI MYHUIIMIATBHBIN
paiion (http://kamyshlovsky-region.ru), Ha odwuMaaTsHOM caiiTe YmpaBieHUsA
apxuBamu CBepiuioBCckoil oOnactu B cetu MHTEepHET M MHGOPMAIIMOHHBIX CTEHAX
oTzena JeNO0NpPOU3BOACTBA, MYHUIIMIIATBHOM CIIY>KOBI U KOHTPOJISI aAMUHUCTPALIMH
MYHHUIIUNIATBHOTO 0oOpa3oBaHus KaMBIIUIOBCKUIT MYHHIIMNANIbHBIA palioH, Ha
opunMankHOM  caiiTe  MHOTO(YHKIMOHAIBHOTO  LEHTpa  MPeIOCTaBJICHUS
rOCyJapCTBEHHBIX W MyHUIMNanpHbIX yeryr (https://mfc66.ru/about) (mamee —
opuIMaNbHBIA CalT), a TaKKe MNPEJOCTABISIETCS HEMOCPEACTBEHHO pPabOTHUKAMU
apxuBa IpU JUYHOM MPUEME, a TAKXKE MO TeredoHy.

6. OcHOBHbIMH TpeOOBaHUSAMH K HH(POPMUPOBAHUIO TPAXKAAH O TMOPAIKE
MPEIOCTABICHUSI MYHUIIMIAIBHON YCIYTHU, KOTOPBIE SBIAIOTCS HEOOXOAUMBIMU H
00s3aTeNbHBIMU  JJI1  NPEAOCTABICHUS MYHMLMIAJIBHOW  YCIYTH, SBISIOTCA
JOCTOBEPHOCTh  MpEAOCTaBIsieMOW  MH(GOpMalMU, YETKOCTh B HM3JIO0XKEHHUU
uH(pOopMaIH, TOJTHOTA UHPOPMUPOBAHUS.

7. llpm oOmeHuun cC TrpaxaaHaMyd JODKHOCTHBIE JIUIA, MYHMIIMIIAJIbHBIE
CIIy>Kallue Wik paOOTHUKHU apXuBa JIOJKHBI BECTH ce0sl KOPPEKTHO M BHUMATENIBHO K
rpaXklaHaM, HE YHM)KaTh WX YECTH U JOCTOMHCTBA. YCTHOE HH(MOPMHUPOBAHUE O
HOpSAKE TPENOCTABICHUS MYHULIUNAIBHON YCIYIM JOJDKHO TIPOBOJUTHECS C
MCIOJIb30BaHNEM O(PUIINATIBLHO-IEIIOBOTO CTUIIS PEUH.

Pasznes 2. Ctangaprt npeaocTaBjieHUus MYHUIUIIAJIbHOU YCJIYT'H
HanmeHoBaHHe MYHUIIUIIAJIBHOM YCJIYTH

8. HaumeHoBaHme MyHULMOANBHON ycliyru: «Bbplmaua Komuil apXUBHBIX
JOKYMEHTOB, OATBEPKIAOLIMX ITPABO HA BIIAJICHUE 3EMIICK.

HaumeHoBaHue oprana, npeaoCcTABJIAIIEI0 MYHUIIUNAJIBHYIO YCJIYTY

9. MyHUIIMNIANBHYIO YCIYTY MPEIOCTABISIET aJMUHUCTPALUS MYHUIIUIIAIBHOTO
oOpaszoBanusi KambIImoBCKHM ~ MYHHIIMNANBHBIA — paiioH. HemocpencTBeHHbIM
UCIIOJIHUTENIEM SIBJISIETCS OTHEN JEJONPOU3BOACTBA, MYHMIMIAIBHOM CIIy)KObl H
KOHTPOJISL ~ aJIMUHHUCTpPAllMM  MYHULMIAIBHOTO  oOpa3oBaHus  KaMbIIUIOBCKHI
MYHUIUTAIbHBIA pailoH (apXuB).

10. PaboTy no Bblaue KONMUN apXUBHBIX JOKYMEHTOB, MOJITBEPKAAIOIINX IPABO
Ha BJIAJIEHUE 3€MJIei, OCYIIECTBJISET apXUB IPU HAIMYUU Y HEro apXUBHBIX
JTOKYMEHTOB, HEOOXOAMUMBIX ISl UCTIOJTHEHUS! TEMAaTUYECKUX 3aIIPOCOB.


https://mfc66.ru/about

HanMeHoBaHHe OPraHoB M OpraHu3anum, o0palieHue B KOTOpbIe
He00X0AMMO /ISl PeI0CTABJICHUS MYHUIUIIAJIbHOM YCIyTH

11. IIpn IIPEIOCTAaBICHUN apXUBOM MYHULATIAIBHOU YCIIYTH
MEXBEJIOMCTBEHHOE MH(OPMALIMOHHOE B3aUMOCHCTBHE HE TIPEYCMOTPEHO.

12. 3anpemiaercss TpeOOBaTh OT 3asBUTENS OCYIIECTBJICHUS ACHCTBUI, B TOM
YUCJIE COIVIACOBAaHUM, HEOOXOIMMBIX JJsi TOJYYEHUS] MYHUIUMIAIBHON YCIYIM U
CBSA3aHHBIX C OOpalleHueM B MHbIE OpraHbl MECTHOTO CaMOYIpPABJICHUS U

OpraHu3alMH.
Onucanue pe3ybTaTa NpeaoCcTaBJIeHUs MYHUIUIAJIBHON yCIyrd

13. Pe3ynbraToOM NpenoCTaBieHUs MyHULIMIAIBHON YCITYTH SIBISIETCS:

apXMBHAsl CIIPABKa;

apXMBHAsl BBIITHCKA;

apXWBHAs KOTIUS;

OTBET 00 OTCYTCTBUU 3alPallIMBAEMbIX CBE/ICHHUIA;

pEKOMEHaus O NaJbHEHIINX MyTAX MOKMCKa HE0OX0IMMOM HH(OpMaIuy;

YBEJOMIICHHE O HaIlPaBJIE€HUU COOTBETCTBYIOILIErO 3alpoca Ha HMCIOJIHEHUE
B JPYrOW apXHB WJIA OpPraHUu3aluio;

OTKa3 B pAacCMOTPEHUM OOpalleHHs C MOTUBUPOBAHHBIM H3JI0)KEHHUEM

CTo IIPUYHH.

Cpoxu npegocraBjieHUsi MyHHIUNAJIBHON YCJIYTH, B TOM YHCJIE ¢ Y4eTOM
He00X0AMMOCTH O0palleHNsl B OPraHU3alNH, YYaCTBYIOLIUE B IPEeI0CTABICHUMN
MYHHIUIAIBHON YCJIYTH, CPOK NIPUOCTAHOBJICHUS NMPEI0CTABICHUS
MYHHMIUNAJBbHOMN YCJIYTH B CJIy4ae, eCJIM BO3MOKHOCTH IPUOCTAHOBJICHUS
NpeAyCMOTPEHA 3aK0OHOAATEeJILCTBOM Poccuiickoin @enepanun, CpoK BbIIa4u
(HampaBJieHMs1) JOKYMEHTOB, SIBJSIOIIUXCH Pe3yJbTATOM MPEA0CTABJICHMS
MYHHMIUNAJIbHON YCJIYTH

14. Cpok ucnoJIHEHHs 3ampoca M0 apXUBHBIM JOKYMEHTAM apXWBa HE JOJDKEH
npebimaTh 30 THEW co JHSA perucTpanuu 3anpoca.

C yuerom oOpamieHusi 3asBUTENS Yepe3 MHOTO(PYHKIIMOHAIBHBIA IIEHTP
IPEAOCTABIEHUS TOCYIAPCTBEHHBIX U MYHULIUIIAIBHBIX YCIYT CPOK MPETOCTABICHUS
MYHULUNAIBHON YCIYIM HCYUCISAETCS C MOMEHTa PErucTpalid B apXUBE,
IPEIOCTABISAIOIEM MyHULUIIATIBHYIO YCIYTY.

3anpoc, HE OTHOCSIIMHCA K COCTaBy XpaHSIIUXCS B apXHBE apXHBHBIX
JOKYMEHTOB, B T€YECHHE 5 JHEHW CO JHSA €ro PErucTpalluy HAIPaBJISIETCS B APYTroOU
apXyMB WJIM OpraHW3allylo, TJIe XPaHATCS HEOOXOIAMMBbIE apXUBHbBIE JOKYMEHTHI, C
YBEAOMJICHUEM 00 3TOM 3asiBUTEIS.

OcHoBaHMSA 1Sl IPUOCTAHOBJIEHUS YCIYTH OTCYTCTBYIOT.

HopmaTuBHbIe NpaBoBbIe AKThI, PeryJIUpyloLIHe npeaocTaBjieHne
MYHMIHNAJIBHON YCJIYIH



15. IlepeyeHp  HOPMATHMBHBIX  NPABOBBIX  AKTOB,  PETYJIUPYIOLIUX
IIPENOCTABICHUE  MYHMIMIIAJBHOM  YCIYTH, C YKa3aHWEM HX PEKBU3UTOB
¥ UICTOYHUKOB O(UIIMATBHOTO OIMYyOJMKOBAaHUS pa3MeEIleH Ha OQUIIMATIbHOM caiTe
aAMUHUCTPALMM MYHULHUIAIBHOTO oOpa3zoBaHus KaMbIIIOBCKMIT MYHHUIIMITAIBHBIN
paiion B cetn «UuTepHeT» mo aapecy: http://kamyshlovsky-region.ru u ma EnquHom
noprase https://www.gosuslugi.ru

Opran MECTHOTO CaMOYIIpaBJICHUSA o0ecrnieunBaeT pa3MelleHne
U aKTyaJIM3al{I0 IEpEeYHs YKa3aHHbIX HOPMATHBHBIX IIPABOBBIX AaKTOB HAa CBOEM
obuMaILHOM caiiTe B ceTn MIHTepHeT.

HcuepnbiBaomuii nepevyeHb JOKYMEHTOB, He0OXOIMMBbIX B COOTBETCTBHH
C HOPMAaTHUBHBIMH NMPABOBbIMH AKTAMU JIJIsl IPEI0CTABJIECHUS MYHUIIUNIAJIbHOM
YCJIYTH, H YCJIYT, KOTOPbIE SIBJIAIOTCH HEOOX0AUMbIMH U 00513aTeJIbHBIMH JIJISI
NpeIoCTABJEHUS MYHUIMIAJIbHON YCIYTH, OJJIeKANUX NMPeACTABICHUI0
3asiBUTEJIEM, CIIOCOOBI UX MOJYUYEHUS 3asiBUTEJIEM, B TOM YHCJIE B JIeKTPOHHOI
(opMe, NOPSAIOK NX NpeACTABIECHUS

16. B memsix mosy4yeHHs MyHULMNAIBHOW YCIYTM 3asBUTEb IPEICTABISIET
JOKYMEHT, YJOCTOBEPSIOMIUM JIMYHOCTh 3asiBUTENs (TAcmopT, YHHUBEpcajbHas
ANIEKTPOHHAST KapTa) M 3alpoc B apXUB WJIM B MHOTO(YHKIIMOHAJIBHBIM IEHTP
rOCYJJapCTBEHHBIX M MYHUIUINAIBHBIX YCIYyT O MPEIOCTABICHUH MYHHIIMIAIbHON
yCcIIyrd  (3ampoc  3asBUTENh JIOJDKEH TIPEICTaBUTh CaMOCTOSITENIbBHO B IEJAX
MOJIYYCHHS] MYHUIIUTTAJIbHON YCITyTH).

JIOKyMEHTOM, TOJTBEPKIAIOIMINM TOJHOMOYHUS TPEICTABUTENS 3asIBUTEIIS,
ABJISIETCSI JIOBEPEHHOCTh, OOpPMIICHHAs W BBIJIAHHAS B MOPSAKE, MPEeTyCMOTPEHHOM
3aKOHOoIarenbCcTBOM Poccuiickon Penepanum.

3ampoc cocTaBisieTcs B MPOU3BOJIbHOU dopme. B 3ampoce 3asBUTENS JOJKHBI
OBITh YKa3aHbI:

1) HauMeHOBaHUE IOPUINUECKOTO JUIa Ha OJaHKe OpraHu3aluu; IS TPaKIaH -
(daMunus, UM U OTYECTBO (MOCTIEAHEE — MPU HATTUUHH );

2) TOYTOBBIA W/WJIM DJICKTPOHHBIM ajapec 3asBUTENSA, MO KOTOPOMY JOJKEH
OBITh HAIIPaBJIEH OTBET, YBEJOMIICHHE O TIEpeaipecaluu 3arpoca;

3) UHTepecylIIue 3asgBUTENsS  BONpPOC, coObITHe, (AKT, CBEICHHS
U XPOHOJIOTUYECKHE PAMKH 3aIpalimBacMoi HHPOpMaIuu.

3asBUTENL BIpaBE, MO COOCTBEHHON WHUIIMATHBE MPEICTABUTH JOKYMEHTHI
(MM MX KOMUM), COJAEpIKAIlME JIOMOJHUTEIbHBIE CBEICHHS, OTHOCSIIHECS K TEME
3amnpoca.

JlaHHBIA TEepeYeHb SIBISETCS UCYEPHBIBAIOIIMM W HE IMpEAnoJaraer
MEXBEJIOMCTBEHHOTO WH()OPMAITMOHHOTO B3aUMOJICHCTBUSI.

17. Hdns modydeHHus: JOKYMEHTOB, HEOOXOJAMMBIX [JI MPEIOCTaBICHUS
MYHUILIUMTAIBHOM yCJIYTH, YKa3aHHBIX B IyHKTE 16 HaCTOAIEr0 perjiiaMeHTa,
3asBUTENIb JIMYHO OOpaIiaeTcs B OpraHbl MYHMIIMIAIBLHOW BIIACTH, YUYPEKIACHUS
U OpraHu3aluu.

18. 3asBreHMe © JOKYMEHTBI, HEOOXOAMMBbIE i1 MPEIOCTaBICHUS
MYHULIUMTAIBHOM YCIyTrU, YyKa3aHHbIe B IIyHKTe 16 HACTOSIIEro perjiamMeHTa,
MPEACTABISIIOTCS B apXWMB  TMOCPEACTBOM JIMYHOTO  OOpallieHusi 3asBUTEI,



MOCPEACTBOM TOYTOBOTO OTIPABJICHUS, Yepe3 MHOTOQYHKIIMOHAIbHBIA LIEHTP
MPEI0CTABIECHUS rocyAapCTBEHHBIX U MYHUIUIATbHBIX yCIIYT,
7100 C UCTIOIb30BAaHUEM HMH(POPMAIIMOHHO-TEJICKOMMYHUKAIIMOHHBIX ~ TEXHOJIOTHUH,
BKJIIOYasi UCMOJb30BaHUE EmuHOrO moprama, M IpYrux CpeacTB HMH(POPMAIMOHHO-
TE€JIEKOMMYHUKALIMOHHBIX TEXHOJOTMH B CIy4asX M TMOPSAAKE, YCTAHOBJICHHBIX
3akoHoaarenscTBoM Poccuiickort denepannn u CBepiioBckoi obmactu, B (opme
ANIEKTPOHHBIX JOKYMEHTOB IIPYM HaJW4MM TEXHUYECKOW BO3MOXKHOCTH. IIpu sTOM
3asBJIICHUE M JJIEKTPOHHBIM 00pa3 KakJOro JOKYMEHTa MOTYT OBbITh IMOJIHCAHbI
IIPOCTOM BIIEKTPOHHOU MOIIHCHIO.

HcuepnbiBaomuii nepevyeHb JOKYMEHTOB, He0OXOIMMBbIX B COOTBETCTBHH
¢ HOPMATHBHBIMY NMPABOBBIMYU AKTAMU JIJIS1 PEAOCTABJICHNS MYHUIIUNIAJIbHOM
YCJIYTH, KOTOPbIe HAXOASATCH B PACHOPSI>KEHUM OPraHOB MECTHOI0
CaMOYINIPABJIEHUS U MHBIX OPTaHOB, YYACTBYIOIIMX B MPeI0CTABICHUI
MYHHUIMIAJbHBIX YCJIYT, H KOTOpPbIE 3asiBUTE/Ib BIIPaBe NMPEACTABUTD, 4 TAKKe
CIoco0bI UX MOJIyYeHNs] 3aABUTEJISIMU, B TOM YHUCJI€e B JJIEKTPOHHOH dopme,
NMOPAIOK UX NMPeACTABIECHUS

19. JIOKyMEHTBI (cBeneHus), HEO0OXOIUMBbIC B COOTBETCTBHU
¢ 3akoHogaTenscTBOM Poccuiickoit denepannn u 3akoHOAATENLCTBOM CBEpAIOBCKOM
o0nacTu Juisi TPENOCTaBICHUS MYHUIUIAIBLHOM YCIyTd, KOTOPbIE HaXOMSTCS
B PACIOPSKEHUU TOCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIIPaBJICHUS
U UHBIX OPraHOB, YYAaCTBYIOIIMX B IIPEIOCTABICHUM MYHULUNAIBHBIX YCIVT,
OTCYTCTBYIOT.

Yka3zanue Ha 3anpeT TPeOGOBATH OT 3asiBUTEJIA
NPEACTABJICHUS JOKYMEHTOB M HH(POPMALMH WIH OCYILIECTBJICHHUS AeCTBUI

20. 3ampenaercs TpeOOBATH OT 3asIBUTEIISA:

MPEACTABICHUS] JOKYMEHTOB M WH(OpPMAIMU WM OCYLIECTBICHUS NEHUCTBHIA,
KOTOpbIE€ HE MPEyCMOTPEHbI HOPMATUBHBIMU MPABOBBIMHU AKTaMU, PETYIUPYIOIIUMU
OTHOILIEHUS, BOSHUKAOIIUE B CBS3H C IPEIOCTABICHUEM MYHULIUIIAIBHON YCIIYTH;

NPEACTABICHUS] JOKYMEHTOB W MWH(GOpMAIMK, KOTOPbIE B COOTBETCTBUU
C HOPMAaTUBHBIMHU IIpaBOBbIMU akTamu Poccuiickon @Denepauunr, HOPMATUBHBIMHU
npaBoBbIMU akTamu [IpaButenbcTBa CBepiIOBCKON 00JAacTH M MPAaBOBBIMH aKTaMHU
OpraHoB MECTHOI'O CAMOYIIPABJICHUS HAXOAATCS B PACHOPSIKEHUU OPraHOB MECTHOTO
CaMOYIPABIICHUS, MPENOCTABIAIOIIMX  MYHULMNAIbHYIO  YCAyry, U  (WUJH)
NOJBEIOMCTBEHHBIX ~ OpPraHaM  MECTHOIO  CaMOYIPABJIEHHWS  OpraHHM3aLuH,
YYACTBYIOIIMX B MPEIOCTABICHUM MYHULUIAIBHBIX YCIYr, 33 HCKIOYEHUEM
JIOKYMEHTOB, YKa3aHHbIX B 4acTh 6 ctatbu 7 DefepasibHOrO 3akoHa OT 27 HIOJs
2010 roma Ne 210-®3 «O6 opraHuzauuyd TpeaoCTaBIEHUS TOCYAapCTBEHHBIX U
MYHUIUTATBHBIX YCITYT»;

NpEACTaBICHUS] JOKYMEHTOB W  HMHQOpMaluu, OTCYTCTBUE U  (WIJIH)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIKMCh NP MEPBOHAYAIBHOM OTKAa3€ B MPHUEME
JOKYMEHTOB, HEOOXOJMMBIX IJisi MPEAOCTABICHUS] MYHMUIMIAIBHOW YCIYyTH, JIHOO
B [IPEJOCTABICHUH MYHHIIUIIAJBbHON YCIYTH, 3a HCKIFOUEHUEM CIEAYOIIUX CIy4YaeB:



U3MEHEHHE TpeOOBaHMII HOPMATUBHBIX MPABOBBIX aKTOB, KaCAIOLIUXCS
MPEAOCTABICHUS MYHHIMNAIBHOM YCIYrd, IIOCJE€ ME€PBOHAYAIBHOM MOJA4H
3as1BJIEHUS O MPEAOCTABICHUA MyHULIUIIAIbHON YCIYTH;

HAJIMYUE OIMOOK B 3asfBIICHUU O MPEAOCTABICHUM MYHUIMNAIBHON YCIyTU
Y JOKYMEHTaX, MOJIaHHBIX 3asBUTEJEM IMOCIE MEPBOHAYAIBHOIO OTKa3a B IpPHEME
JOKYMEHTOB, HEOOXOJIMMBIX IJisi MPEAOCTABICHHUS MYHHUIMNAIBHOW YCIYyTrH, JIHOO
B IIPEIOCTABJICHUN MYHMIIMIAIBHOW YCIYI'M M HE BKJIIOYCHHBIX B IPEICTABICHHBIN
paHee KOMIUIEKT JOKYMEHTOB;

UCTEUYEHUE CPOKA JIEHCTBUS JOKYMEHTOB WJIM U3MEHEHHE MH(OpPMALUU T1OCIE
[IEPBOHAYAIILHOTO OTKa3a B npueme JOKYMEHTOB, HEOOXOANMBIX
JUIA IPEIOCTABJICHUS ~ MYHUIMNAJIBHOM  yCIyrd, JMOO B  IPEJOCTaBICHUU
MYHUIUNIAIBHON YCIIyTH;

BBISIBJICHHE  JOKYMEHTAJbHO  IOATBEPXKAECHHOTO  (¢akra  (IpU3HAKOB)
OIIMOOYHOIO WM MPOTHUBOMNPABHOTO JIEUCTBUS (O€31EHCTBHSI) JOJKHOCTHOTO JIMIA,
MYHUIMOAIBHOTO  CIY)KAIlero WM pabOTHUKAa apXuBa, MPEJOCTABIISIIOLIETO
MYHULUINAIBHYIO  YCIYry, paO0OTHHKAa MHOTO(QYHKIMOHAJIBHOIO LEHTpa MpHU
MEPBOHAYAJIBHOM OTKAa3€ B IIPUEME JIOKYMEHTOB, HEOOXOAUMBIX JJIsl MPEIOCTABICHUS
MYHUIUNAIBHOM YCIyrd, 70O B MPEJOCTABICHUH MYHULUIIAIbHOW yciayru. B
JAHHOM CJIy4ae B NUCBMEHHOM BHJE 32 MOJIMUCHIO JOJDKHOCTHOIO JIMIIA OpraHa
MECTHOTO CaMOYIpaBJieHUsl (WU apXWBa), MPEJIOCTABISIONIET0 MYHHIUIAIbHYIO
yCIyry, PYKOBOJIUTENSI MHOTO(YHKIMOHAJIBHOIO LIEHTpAa MpU [EPBOHAYAIBHOM
OTKa3e B IpHUeME JOKYMEHTOB, HEOOXOIUMBIX I MPENOCTABICHUS MYHUIMIIAIbHON
YCIIyTH, YBEIOMIISICTCS 3asABUTEIIb, 4 TAK)KE MPUHOCATCS U3BUHEHMS 3a JOCTABIICHHbBIE
HEy100CTBa.

[Ipu npenocTaBiIeHU MYHUIMIIAIBHON YCIIYTH 3alPEIIacTCs:

OTKa3bplBaThb B IPUEME 3alpoca M HUHBIX JOKYMEHTOB, HEOOXOAMMBIX JIf
MPEAOCTABICHUS MYHULHUIIAJLHON YCIyrd, B cllydae, €ClId 3anpoc M JOKYMEHTHI,
HEOOXOAMMBbIE  JUJIi  TPEAOCTABJICHHWS  MYHULMNAIBHOHW  YCIYI'H,  MOJaHBI
B COOTBETCTBUM C HMHPOpMALME O CpOKaXx U TOpAJIKE MPEJOCTABICHHUS
MyHULMNAIBHON  yciyrd, onyOinukoBaHHOM Ha  EnuHom  moprane, nmbo
Ha OpUIMAIBbHOM  CailTeé  aJAMUHUCTpPAlMd  MYHHMIMOAIBHOTO  0Opa3oBaHMs
KampiuioBcknii MyHUIIMTNIATIBHBIN PAOH;

OTKa3bIBaTh B IIPEIOCTABICHUN MyHULMIIAIBHOW YCIYTH B ClIydae, €ClIv 3ampoc
U JOKYMEHTbI, HEOOXOAUMBIE Ul MPEJOCTAaBICHUS MyHUIIUIAIBHON yCIyTH, MO1aHbl
B COOTBETCTBUM C UHPOpMaluerdn O Cpokax M TOpsSAKE MpeloCTaBICHUs
MYHUIIUNIATBHOW  YCIyrH, omyOnukoBaHHOM Ha  Egmnom  moprane  nmbo
Ha opULMAIbHOM  caiiTe  aJAMHUHUCTPAlMM  MYHULUUIAIBHOTO  OOpa3oBaHUsA
KaMpIIIoBCKHIT MyHULIMTIAJIBHBIN PANOH;

TpeOOBaTh OT 3asBUTENsl MNPEACTABICHUS JOKYMEHTOB, IOATBEPKAAOIINX
BHECEHHUE 3asIBUTEJIEM IUIATHI 32 MPEAOCTABICHUE MYHUIIMTIATBHON YCITYTH.

HcuyepnbiBaronuii nepeyeHb 0CHOBAHUI JJIs1 0TKAa3a B IpMeMe J0KYMEHTOB,
HEO0XOAMMBIX JIfl PEeI0CTABJICHUA MYHUIIUIIAJIbHOM YCJIYT'H



21. OcHOBaHMSAMHM [JIl OTKa3a B NpPHEME 3asBICHUS U JOKYMEHTOB,
HEO0OXOJAMMBIX JJIS IPEAOCTABIECHUS MyYHULIMIIATbHON YCIYTH, SIBISIOTCS:

HEIOJIHBI KOMIUIEKT JIOKYMEHTOB, VyKa3aHHblA B 1. 16 Hacrosmiero
Pernamenra;

HEIMpaBWIbHOE 3alOJHEHUE 3alpoca, YKa3aHHOro B II. 16 Hacrosmiero
PernamenTa, OTCyTCTBHE B 3alpoce JAaHHBIX, yKa3aHHbIX B M. 16 HacTosIiero
Pernamenra;

3all0JJHEHUE 3ampoca, yKa3aHHOro B 1. 16 Hacrosmero PeriiameHnra,
HEpa300pUYMBBIM, HE TIOJAIOIIMMCS IPOYTEHUIO TOYEPKOM.

HNcyepnbiBaouiuii nepeyeHb OCHOBAHMMN JJISI IPUOCTAHOBJICHUS
WIH 0TKA3a B NIPEeI0CTABJICHUN MYHUIIMIIAJIbHOU YCJIYTH

22. OcHoBaHus JUIsl NPUOCTAHOBJICHHSI TPEJOCTABICHHUS MYHULIMITAIBHON
YCIIYT'H OTCYTCTBYIOT.

MyHunnanbHas yciayra He IpeIoCTaBIsSeTCs B CASAYIOMIUX CIIyqasiX:

€CIM B 3alpoce 3asBUTENs OTCYTCTBYET TeMa (BOMIPOC), XPOHOJIOTHS
3anpalmBaeMon nHpopmanuy;

€CJIM OTBET IO CYILIECTBY MOCTABJIEHHOTO B 3allpOCE BONPOCAa HE MOKET OBITh
naH 0e3 pasriiallleHus] CBEJEHUM, COCTaBISIOLIUMX TOCYJApPCTBEHHYIO WIH HHYIO
oxpaHseMmylo  (enepa’dbHbIM  3aKOHOM  TailHy.  3asgBUTENI0  cooOuiaercs
0 HEBO3MOXKHOCTH J1aThb OTBET IO CYIIECTBY IIOCTaBIEHHOI'O B 3alpoCe BOIpOCa
B CBA3M C HEJOIYCTUMOCTBIO PpA3IJIAICHUS YKAa3aHHBIX CBEICHUN. YKa3aHHAs
UHpOpMaIUsl MOKET OBbITh NPEJOCTaBI€HA TOJBKO MPU HAIWYUM Y 3asBUTENS
JOKYMEHTAJIBHO TIOJATBEPKACHHBIX IPAaB Ha IOJYyYEHHUE CBEIACHUM, COAEpKaIuX
roCy/apCTBEHHYIO TallHy W/WIM KOH(PHUIECHINAIbHYIO HH()OPMALINIO;

€CIM B 3ampoce COJAEPKUTCS BONPOC, HA KOTOPBIM 3asBUTENIO0 paHee
HEOJHOKPATHO [JABAJIMCh MMCHbMEHHBIE OTBEThl IO CYIIECTBY, M TMPH 3STOM
HE MPUBOJSTCS HOBBIE JIOBOABI M 0OCTOSATENbCTBA. [JIaBHBIA CHEUUATUCT IO
apXMBHOMY JieJly BIIpaBe€ MPHUHATh pPEIICHHE O OE€30CHOBATEIBHOCTU OYEPEIHOTO
3ampoca | MPEKpPalIeHUH TEePEeNnucKyd MO JaHHOMY BOIPOCY MpPHU YCIOBUH, YTO
YKa3aHHBIN 3alpoc U paHee HaNpaBJsieMbIE 3aIIPOCHl HAMPABISIIUCH B OJJUH U TOT e
opran unu opraHuzaguro. O JaHHOM pEUIeHUMM YBEOOMIIETCS 3asBUTEINb,
HaIpPaBUBIIUHI 3aIIPOC;

€CJIM B 3alPOCE COJIEPKATCS HEIICH3YPHbIE, JTMOO OCKOPOUTEIHHBIE BBIPAKECHUS,
yIpoO3bl KU3HH, 3J0POBBIO U UMYLIECTBY JOJDKHOCTHOIO JIMIIA, @ TAK)KE YJIEHOB €ro
ceMbd. ['7aBHBIA clieUUANMCT MO apXMBHOMY JIeldy BIpPaBEe OCTaBUThH 3ampoc 0e3
OTBETa MO CYIIECTBY IMOCTaBJICHHBIX B HEM BOIPOCOB U COOOILIUTH 3asBUTEINIO,
HAIPaBHUBIIEMY €T0, O HEIOIYCTUMOCTH 3JI0YNOTPEOICHUS TIPABOM;

€ClIM y  3asgBUTENS  OTCYTCTBYIOT  JOKYMEHTBI,  HOJATBEP>KIAIOLIUE
€ro MOJIHOMOYHSI BBICTYNIaTh OT UMEHH TPEThUX JIUILI.

Ilepedensb ycayr, KOTOpbIe ABJIAITCH HEOOXOAUMBIMH M 005132TeIbHBIMU J1JI1
NPeAoCTABJICHUS MYHHUIMIIAJIbHOM YCJIYIHd, B TOM YHCJ€e CBEACHUS 0 JOKYMEHTE
(moxymeHTax), BblIaBaeMoOM (BbIIaBACMbIX) OPraHM3ALUSMH, YYACTBYOLIUMH

B IIPEA0CTABJIEHMU MYHULUNIAJIBHON YCIYI'H



23. VYcnyr, KOTOpBIE SIBISIOTCS HEOOXOMMMBIMH U 00S3aTEeIbHBIMU
JUTSI IPEIOCTABJICHHS] MYHUIIUITAIBHON YCITYTH, HE TIPEAYCMOTPEHO.

HOpﬂI[OK, pasMep 1 OCHOBAHUEC B3UMAaHHUA I‘O(Iy):[apCTBeHHOﬁ NONIIJIMHBI UJIN
HHOM nJjaaTbl, B3UMaeMoM 3a npeaocraBJICHUEC MyHHHHHaJIbHOﬁ YCayru

24. T'ocynapcTBeHHasl MOLUIMHA 3a MPEAOCTABICHUE MYHUIMIATBHOM YCIyru
HE B3UMAaeTCsl. APXUB OCYIIECTBIISIET MPEJOCTABICHUE MYHUIIUIAIBLHOU YCIYTH IO
UCIIOJIHEHUIO TEMATHYECKOT0 3aMpoca OpraHu3alii Wik rpakJjaHuHa O0€3BO3ME3THO.

IMopsok, pa3Mep M 0OCHOBaHUE B3UMAHMS IJIATHI 32 IPeA0CTABJIEHUE YCIYT,

KOTOpbI€ SIBJIAITCS HEOOXOAMMbIMH U 00513aTeJIbHBIMH ISl PEI0CTABICHUSA

MYHUIMNAJIbHOM YCJIYTd, BKJIOYasi HH(POPMAIUIO 0 METOAUKE PacyeTa TaAaKou
IUIATHI

25. VYcayr, KOTOpble SIBISIOTCA HEOOXOAUMBIMH UM 00s3aTEIbHBIMU
JUISL IPEIOCTABJICHUST MYHHUIIMIIAIBHONW YCIYyTH, 3aKOHOJATeNbcTBOM Poccuiickoi
denepanvy He MPEAYCMOTPEHO.

MakcuMaJIbHBIN CPOK OKUJAHUS B 0YepeaH MPH Mogauye 3ampoca
0 NPeAOCTABJICHUH MYHULIMIIAJIBLHOU YCJAYIM U NIPU MOJYYEHUH pe3yJibTara
NPeA0CTABJICHUS MYHULMIIAJIbHON YCJIYTH

26. MakcuManbpHBIi CpOK OXHJAHUS B O4Yepead IpU IojJaye 3ampoca
O MPEIOCTABJIICHUM  MYHULUIAJIBHOW  yCIYyrM U IIOJy4YEHUM  pe3yjbTrara
MYHULIMIIATBHOMN YCIIYTH B apXHUBE HE JOJDKEH MPEBBIIATH 15 MUHYT.

Cpok ¥ mops/I0K perucTpanum 3anpoca 3assBUTeIs
0 MPeA0CTABJICHNHA MYHMIMIIAIBHON YCJIYIM U YCJIYTH,
NMPeA0CTABJIAEMON OPraHu3anueil, y4acTByouie B Npea1ocTaBJIeHUN
MYHHUIMIIAJIBHOH YCJIYTH, B TOM YHCJIE B JJIEKTPOHHOU dopme

27. Peructpanus 3ampoca M HHBIX JOKYMEHTOB OCYIIECTBIISIETCS B JI€Hb
WX MOCTYIUICHUSI B apXuB, TPH OOpaIIeHUU JTUYHO, Yyepe3 MHOTO(YHKIIMOHAIBHBIM
IIEHTP MPEJOCTABICHUS TOCYTAPCTBEHHBIX U MYHUITUTIATBLHBIX YCIIYT.

28. B ciydae, eciu 3ampoc MoJIaH B AJIEKTPOHHOUM (opMe, apXUBHBIN OTIEN HE
mo3jaHee pabouero AHsS, CICAYIOMIETO 3a JHEM IMOAaud 3asBJICHHS, HAIMPaBIISET
3asIBUTENIO0 DJECKTPOHHOE COOOINEHHE O MPUHATHH JHOO 00 OTKaze B MPUHSATUU
3anpoca. Perucrparnus 3anpoca, HalpaBIEHHOTO B (popMe AIEKTPOHHOTO JOKYMEHTA,
IIpY OTCYTCTBUU OCHOBAHHH JJIT OTKa3a B €ro MPHEME, OCYIIECTBISICTCS HE TO3IHEE
pabodero THS, CIEAYIOMIETO 3a JHEM MTOIaYH 3aMpoca B apXUB.

29. Ilpouenypa peructpauu 3ampoca O NPEAOCTABICHUHW MYHUIUNAIbLHON
yCIyTH, yKa3zaHHas B M. 27 Hacrosmiero PeriameHTta, OCyIIeCTBISETCS B MOPSJKE,
IPEeTyCMOTPEHHOM B pasjiesie 3 HacTOSero AIMAUHUCTPATUBHOTO PETryIaMeHTa.
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TpeGoBanus K MOMeLIEHUSIM, B KOTOPBIX NPEeA0CTABJISIETCH MYHUIIUNIAJIbHAS
yciIyra, K 3aj1y O:KUJAaHHus, MecTaM /ISl 3aII0JJHEHUs 3aI[POCOB 0 MPeA0CTABICHUHU
MYHUIMIIAJIBHOU YCJIYId, HHPOPMALMOHHBIM CTEHAAaM € 00pa3uaMu UX
3all0JIHEHHMS U NepeYHeM J0KYMEHTOB, He00X0AUMBIX /ISl IPEA0CTABJICHUS
Ka’KI0H MYHUIUIIAJBHOM YCJIYI'H, pa3MellleHUI0 U 0OPMJICHHIO BU3YyaJIbHOM,
TEKCTOBOM M MYJIbTHMEAUIHON HH(OPMALMU 0 OPSAAKe IPEA0CTABICHUS TAKOH
YCJIYTH, B TOM YHCJIe K 00eCIIeYeHUI0 JOCTYIIHOCTH ISl HHBAJIUI0B YKa3aHHBIX
00BbEKTOB B COOTBETCTBHMH C 3aKOHOAATEILCTBOM Poccuiickoin @enepanum o
COLMAJIbHOM 3alTe HHBAJIUI0B

30. B momemieHusXx, B KOTOPBIX IPEIOCTABISIECTCS MyHHIMNAIbHAA YCIyra,
o0ecreunBaeTcs:

1) cooTBeTCTBHE CAaHUTAPHO-IMUIEMUOJIOIMUYECKUM TpaBUIIaM U HOPMAaTUBaM,
MpaBUJIaM NPOTHUBOIMOKAPHON OE30MIaCHOCTH;

2) co3JaHue WHBAIUJAM YCJIOBUH JOCTYMHOCTH OOBEKTOB B COOTBETCTBUU
c TpeOOBaHUSMH, YCTAHOBJICHHBIMH 3aKOHOJIaTeNIbCTBOM Poccuiickoit ®deneparuu
0 COIMAJILHOM 3aIUuTe WHBAJIUIOB;

3) moMmelleHusl OJDKHBI MMETh MECTa IS OXUJaHUs, WHPOPMHUPOBaHUS,
rpruemMa 3asiBUTEIICH, 3aII0JTHEHUSI UMU 3asIBJICHUM.

Mecrta oxusianus 00ecreunBaroTCs CTYJIbSIMHU, CKAMbIMH (0aHKETKaMU );

4) mOMeIIeHUsT JOJDKHBI HMMETh TyaJeT CO CBOOOIHBIM JIOCTYIIOM K HEMY
B pabouee Bpems;

5) mecta UHPOPMUPOBAHUS, NMPETHAZHAYEHHBIC IS O3HAKOMJICHHS TpakKJaH
¢ “HGOPMAIIMOHHBIMU MaTepHaiaMu, 000y IyIOTCS:

UHOOPMAIMOHHBIMA ~ CTCHJIAMU WJU  WHGOPMAIIMOHHBIMU  3JIEKTPOHHBIMU
TEpMHUHAIIAMH;

cToJIaMU (CTOMKaMM) C KaHUENSIPCKUMH MPUHAJICKHOCTAMU ISl OpopMIIeHUs
JIOKYMEHTOB, CTYJIbSIMHU.

Ha nHdopmanmoHHbIX CTEHaX B TOMENIECHUAX, MPEHA3HAYEHHBIX JJI MpremMa
rpaxaaH, pasMmeniaercs uHdopManus, ykazaHHas B 1. 4 AJIMUHUCTPATUBHOTO
periameHTa.

OdopmiieHre BU3yallbHOW, TEKCTOBOM W MYJbTUMEIUWHONW WH(GOpPMAIUU O
NOPSIAKE TPENOCTABICHUSI MYHHIIMIAIBHON YCIYrM JOJKHO COOTBETCTBOBATH
ONTUMAJIBHOMY 3pUTEIBHOMY U CIyXOBOMY BOCIPHUSTHIO 3TOW WHGOpMAIUH
3asIBUTEIISIMU, B TOM YHUCJIE 3asIBUTEISIMA C OTPAHUYEHHBIMU BO3MOKHOCTSIMU.

IToka3aTesin JOCTYITHOCTH M Ka4eCTBA MYHUIIUNIAJIbHOM YCJIYTH, B TOM
yHciIe KOJIMYeCTBO B3aUMOACCTBHIA 3asiBUTEJISI € 10JKHOCTHBIMM JIMIAMM,
MYHULIUNAJIBHBIMY CJIY/KAIMMHA U pAa0OTHUKAMHU APXUBA NPHU NMPEI0CTABICHUA
MYHUIIUNAJIbHOM YCJIYTH M UX NPOAOJIKUTEIHLHOCTb, BO3MOKHOCTb MOJIYy4YEeHUsI
HH(OpMALMHU 0 X0/e NPeA0CTABJIEHUSI MyHHIIUNIAJIbHOM YCJIYI'H, B TOM YHCJIe ¢
HCI0JIb30BaHHEM MH(OPMAIIMOHHO-KOMMYHHUKALMOHHBIX TEXHOJIOT Ui,
BO3MOKHOCTb JIN0O HEBO3MOKHOCTD MOJIy4YeHUsI MyHUMIMIIAJIBHON yCJIyId B
MHOTO()yHKIMOHAJIBbHOM LIEHTPe NPeA0CTABJEHUS FOCYJaPCTBEHHbIX U
MYHHUIMIAJBHBIX YCJIYT (B TOM 4YHCJIe B IOJHOM 00beme), B JIID0OOM
TEePPUTOPHAJIBLHOM MOAPA3eJIeHUN APXUBA, PEA0CTABJISIIOIIET0
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MYHHMIHNAJBHYIO YCJIYTY, 10 BHIOOPY 3asiBUTEJIs1 (AKCTEPPUTOPHAIBHbII
NPUHIKI), TOCPEACTBOM 3aIP0ca O MPeI0CTABJICHHH HECKOJIbKUX
roCyAapCTBEHHBIX U (WJIN) MYHUIUNIAJIBHBIX YCJIYT B MHOTO()YHKIMOHAJIBLHOM
LHEeHTpe NPeA0CTABJCHHUS TOCYIAPCTBEHHBIX M MYHHIMIIAJBHBIX YCJIYT

31. [lokazarensiMi JOCTYIMHOCTH U Ka4yeCTBa MPEJOCTABICHHUS MyHHUIIUITATbHON
YCITyTHU SIBISIOTCSL:

1) cBOEBPEMEHHOCTb NMPEAOCTABICHHUS MyHULIUIIAIIBHON YCIIYTH B COOTBETCTBUU
co CTaHJapPTOM ee IPEIOCTABIICHUS, YCTaHOBJIEHHBIM HACTOSALIUM
AJMUHUCTPATUBHBIM PETIAMEHTOM;

2) BO3MOXHOCTb MOJy4YeHHs HUHQPOpPMalUUMU O XOJ€ MPEIOCTaBICHUSA
MYHULMNIATBHONW  YCIYTH, JHMYHO WJIA C HCIOJIB30BAaHWEM HH(POPMALMOHHO-
KOMMYHHUKAIIMOHHBIX TEXHOJIOTUH;

3) BO3MOXHOCTb MOJTyYeHUs MYHUIIUTIATBHON yCIyTU B
MHOTO(YHKITHOHATHLHOM HEHTpe PEI0CTABIICHUS roCy1apCTBEHHBIX
Y MyHUIUNAIBHBIX YCIYT (B TOM YHCJIE B TIOJIHOM 00BEME);

4) co3gaHWe WHBAaIWAAM BCEX HEOOXOAMMBIX YCIOBHUH JIOCTYIHOCTH
MYHHIIMIIATBHBIX YCAYT B COOTBETCTBUUM C TPEeOOBAaHUSIMH, YCTaHOBIICHHBIMU
3aKOHOAATEIHHBIMUA U HHBIMH HOPMATHBHBIMU TIPABOBBIMU aKTaMH.

TeppuTopHalbHBIX MOAPA3JEACHUNA apXUB aJMUHHUCTPALUM MYHHUIIMIIAIBLHOTO
oOpa3zoBanust KaMbIIIUIOBCKMIT MyHUIIMITAJIBHBINA paiioH HE UMEET.

32. Ilpu npeaocTaBIeHUH MyHUIIMIIAIBHON yCIyTU B3aUMOJICHCTBUE 3assBUTENS
C JOJDKHOCTHBIMHU JIMLAMH, MYHUIIMITAJIBHBIMU CIIY>KAallUMU U paOOTHUKAMH apXuBa ,
PEJOCTABISAIOIEI0 MYHHMIMIAIBHYIO YCIYry, OCYIIECTBIISIETCS He Oojee 2 pas
B CJIIEAYIOIIMX CIOy4yasX: MpU MpUEME 3asBJICHUS U NpU TMOJIYYEHUH pe3yJibTaTa.
B kaxxnom ciiydae Bpems, 3aTpay€HHOE 3asBUTENEM IpPU  B3aUMOJIECHCTBUSX
C IOJDKHOCTHBIMH JIUTIIAMH TIPY TIPEIOCTABICHUU MYHUIIUTIATHHON YCIYTH, HE TOJKHO
MPEBBIIIATH 15 MUHYT.

HNHble TpedoBaHMsl, B TOM YHCJIE YYUTHIBAKOIIHNE 0COOCHHOCTH
NPeAoCTABJICHUS MYHUIMIIAJIbHON YCJIYTH B MHOTO(PYHKIMOHAJIBHBIX HEHTPaX
MPeI0CTABJCHHUS IOCYIAPCTBEHHBIX 1 MYHUIMIIAJIbHBIX YCJIYT, 0COOCHHOCTH
NpeaoCTABJIeHU MYHHIMIIAIBHOM YCJIYIH 10 YJKCTEPPUTOPHATBHOMY HPUHLIMITY
H 0COOEHHOCTH NMPEAOCTABICHUS MYHHUIMIIAJIbHOMN YCIYTH B 3JIEKTPOHHOI (popme

33. Ilpu obOpaiieHnu 3asBUTENS 3a MPEAOCTABICHUEM MYHUIIUMIIATBLHON YCIyTH
B MHOTO(DYHKIIMOHAJILHBIN  IEHTp PaOOTHUK MHOTO(DYHKIIMOHAIBHOTO  I[EHTpa
MPEAOCTABICHUS TOCYJAPCTBEHHBIX ¥ MYHHIIUNAIBHBIX YCIYT OCYIIECTBISET
aJIMUHHUCTPATUBHBIE TpPOUEAYpPHl (AEHCTBUS), NTPEAYCMOTPEHHbIE MYHKTOM &9
HACTOSIIETO periaMeHTa.

MHOTOQYHKIIMOHATBHBI ~ I[EHTP  NPEIOCTaBICHUS  TOCYIAapPCTBEHHBIX
¥ MYHHITUTIAIBHBIX yCIIYT 00€CIIeunBaeT Nepeiady IPHHITOTO OT 3assBUTEIS 3aIrpoca,
B MYHHIIMTQJIBHBIA apXWUB B JJIEKTPOHHOW (popme b0 Ha OyMa)KHBIX HOCHTEIISX
B TIOPSJIKE M CPOKH, YCTAHOBJICHHBIC COTJIAIICHHEM O B3aMMOJICHCTBHH, HO HE
MO3/IHEE CIIEeIYIOIIEero pabovero THS MOCe MPUHATHS 3asBICHHUS.



12

34. OcoOEeHHOCTH MPENOCTABICHUSI MYHULMIMAIBHON YCIYI'HM B 3JIEKTPOHHOMN
dbopme:

o0ecrieueHne  BO3MOXHOCTM  TIOJNy4€HHUs  3asBUTeNeM  uH(opmanuu
O MPeIOCTABIIEMON MYHUIIMTIATBHON ycayre Ha EquHoM moprane u Ha opHUIaIbHOM
caiiTe = aAMUHUCTpAllMd  MYHUIUIAIBLHOrO  oOpa3oBaHus  KaMbllIIOBCKUI
MYHULIMIAIbHBIN PAaliOH,;

o0ecrieueHre Mpu HaIpaBJICHUU 3asBUTEJIEM 3allpoca B (popMe 3JIEKTPOHHOIO
COOOILEHUSI ~ NPEIOCTaBICHUS  3asBUTENIO  COOOIIEHUS,  IMOATBEPHKAAIOIIETO
NOCTYIUIEHUE 3alpoca B apXUB, IIPU 3TOM 3asBJICHUE U JIEKTPOHHBIA 00pa3 KaKaoro
JOKYMEHTa MOTYT OBITh IIOJIUCAHbI IPOCTON JIEKTPOHHON HOJIHUCHIO.

35. 3asgBuTens HKMeEET MPaBO IOJYYEHUsS MYHUIMNAIBHOW  YCIyTH
10 SKCTEPPUTOPUATIBHOMY IPUHLUITY TOCPEACTBOM oOOpallleHus B  (UIMAIIBI
MHOTO(YHKIIMOHAIBHOTO LEHTpa IIPENOCTABIICHUS roCcyJapCTBEHHBIX
Y MyHULIMIIAJIbHBIX YCIYT.

Pasznea 3. Cocras, moc/ie10BaTeIbHOCTh U CPOKH BbINOJIHEHHS
aJIMHMHHMCTPATHBHBIX Npoueayp (aeicTBuii), TpeOOBAHUA K MOPAAKY
UX BBINIOJIHEHHS, B TOM YHCJIe 0COOCHHOCTH BHINIOJTHEHUS A/IMUHUCTPATUBHBIX
npouexyp (AecTBUil) B JIEKTPOHHOH popMe, a TaKKe 0COOCHHOCTH
BBINOJIHEHHUS aAMUHUCTPATHUBHBIX Npoueayp (AeicTBuin)
B MHOTO()YHKIMOHAJIbHBIX HEHTPAX MPeI0CTABJICHUS I0CY aPCTBEHHbIX
U MYHUIUNIAJABbHBIX yCJIYT

AJIMUHHCTPATHBHbBIE NPOUEAYPHI (IelCTBHSA) MO MPEA0CTABICHUIO
MYHHIHMIAJIbHOH YCJIYTH MOCPEACTBOM JHYHOTO O0pPAlleHUs
JIN00 MOYTOBOI0 OTNPABJICHUSA

36. IlocnmemoBaTenbHOCTh  AJAMHHUCTPATHBHBIX  Tporenyp  (IAeicTBwHif)
M0 MPEAOCTABICHUIO MYHUIIUINAIBHONW YCIYTH TIOCPEACTBOM JIMYHOTO OOpaIieHus,
700 TOYTOBOTO  OTHPABJICHUS BKJIIOYAET CICAYIOUIME aJMHHUCTPATHBHBIC
MPOLIEIYPHIL:

1) mpueM u perucTparus 3ampoca 3assBUTEIS;

2) HampaBlIIEHME  3ampoca  PYKOBOJIUTEII, PAacCMOTpPEHHE  3arpoca
PYKOBOJMTENEM, HaIlpaBJIEHUE 3ampoca HCIOJHUTENI0, PACCMOTPEHHE 3arpoca
UCTIOJTHUTEJIEM, aHAJIU3 TEMATHKH 3aIpoca;

3) HampaBlieHHE 10 pe3yJibTaTaM pacCMOTPEHHs 3ampoca Ha HCIOJIHEHUE
B IPYroil apXuB WM OpraHu3alvio (B3aMMOJEHCTBHE OpraHa, MPelOoCTaBIISIOIIETO
MYHHUILIMIIAJBHYIO YCIYTY, C UWHBIMA OpraHamMH BJIACTH, OpPTraHaMHd MECTHOTO
CaMOYNpAaBJICHUS W  OpTraHM3alMsAMM, YYaCTBYIOIIMMHU B  MPEAOCTaBICHUU
MYHUIIATIATBHBIX YCIIYT, HE TIPEyCMOTPEHO);

4) mOATOTOBKA W HANpaBIICHUE OTBETA 3asSBUTEIIO.

[Ipuem u peructpaiivis 3ampoca 3asiBUTENS

37. OcHOBaHMEM JUIsl Hayaja BBINOJHEHUS AIMUHUCTPATHUBHOM MpPOLETypbI
ABJISETCA IIOCTYIUIEHME 3ampoca 3asBUTENS B APXUB IIOCPEACTBOM JIMYHOIO
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oOpartieHusi, 100 MOYTOBOTO OTIPABJICHUS, JHUOO Yepe3 MHOro(yHKIHOHAIbHBIHN
LEHTP MPEIOCTABICHUS! TOCYJAPCTBEHHBIX U MYHUIMIAIBHBIX YCIyT Ha OyMa)KHOM
HOCHTEJIC WU B DJIEKTPOHHOU popme

B cnyyae HanmmMuuMsg OCHOBaHWs Ul OTKasa B IIPUEME JOKYMEHTOB,
HEOOXOAMMBIX JJIi NPEIOCTaBICHUS MYHHUIMNAIBHOW YCIYI'M, B COOTBETCTBUU
¢ nyHKTOM 21 Hacrosmero PernameHTta, COTpyJHHK apXyBa OTKa3bIBAE€T B IIPUEME
JOKYMEHTOB, HEOOXOIUMBIX JJIs1 IPEIOCTABIICHUSI MyHUIIMIIAJIbHON YCITYTH.

38. IloctynuBmIMII B apXuMB IIMCBMEHHBIM 3ampoc 3asBHUTEN B JICHb
NOCTYIUJIEHUSI PETUCTPUPYETCS B apxuBe. Perucrpanys 3asBiaeHUs O NPeIOCTaBICHUN
MYHUIMNAIBHOW YCIYTM, IOCTYIHBIIETO B apXUB II0 AJIEKTPOHHOM IIOYTE B
HEpabOuuil WK Mpa3aHUYHBIA I€Hb, OCYILECTBIISIETCS B TEUEHUE CIIEIYIOIIETO 33 HUM
pabouero aHs.

39. Pe3ynpTaToM BBIIOJHEHHS aJMWHUCTPATUBHOW IPOLEAYPHI SIBISETCS
perucrpanus 3amnpoca.

40. CBeneHusi O BBINOJHEHUU AAMUHUCTPATHUBHON MpOUEAYpPHl (PUKCHUPYIOTCS
B CUCTEME JJOKYMEHTOO0OPOTA U JIEJIONPOU3BOJICTBA APXUBA.

HamnpasieHue 3anpoca pyKOBOJIUTEIIO, PACCMOTPEHHE 3alIpoca PyKOBOIHUTENICM,
HaIpaBJICHUE 3apOCca UCTIOTHUTEIO, PACCMOTPEHHUE 3aIPOCca UCTIOTHUTEIEM, aHAJIH3
TEMaTHKH 3aIpoca

41. OcHOBaHWEM ISl Hayajla BBHINOJHEHUS AAMUHUCTPATUBHON MPOLEIYpPbI
SABJISIETCA PETUCTpaLUs 3a1poca.

42. 3aperucTpupoBaHHbIA  3allpoc  TOJIB30BATENS  MOPEACTABISAETCS
CIIEHHAINCTaM apXHBa HA UCIIOJHEHUE B YCTAHOBJICHHOM HOPSIIKE.

43. I'maBHBIN CHEIUANIKUCT apXuBa 00ECIEUYMBAET ONEPATUBHOE PACCMOTPEHHUE
3ampoca 3assBUTENS.

44. CoTpyIHMKH apxvBa OCYILECTBIAIOT aHalM3 TEMATUKHA MOCTYIHBIIETO
3ampoca € HCIOJIb30BAaHMEM HMEIOIIMXCS B apXUBE AapPXUBHBIX CIPABOYHUKOB,
COJICpIKAIlUX CBEJICHHUS O MECTaxX XPaHEHHUSI apXUBHBIX JOKYMEHTOB, HEOOXOIUMBIX
JUISL UCTIOJTHEH WS 3aITpOca 3asiBUTEIIS.

45. ApxuB NMUCbMEHHO 3aIlpallIMBAET 3asIBUTENS] 00 YTOUHEHUU U JTOTIOJHEHUU
3ampoca HeOOXOAUMBIMH JIJII €T0 UCIIOIHEHHS! CBEICHUSMH, B Clydyae OTCYTCTBUS B
3ampoce  3asBUTENS  JOCTATOYHBIX  JAaHHBIX JUIsi OpraHW3alMyd  BbIABJICHUS
3amnpaimBaeMord MHGOPMAIMK WM HEYEeTKO, HEMPaBUIBHO CHOPMYIUPOBAHHOTO
3ampoca.

46. Cpok UCIIOTHEHU TaHHOW aIMUHUCTPATUBHOU mpoueaypsl — 10 gHel.

47. Pe3ynbTaToM BBINOJHEHUS AJIMUHUCTPATUBHOM MPOLEAYPHI SIBISIETCS
OIIPENIECIICHUE:

1) mpaBOMOYHOCTM TOJYYEHHs 3asBUTENIEM 3alpalinBaeMod HWHOOpMaIUU
C yYETOM  OrpaHMYEHUH  HA  MPENOCTABICHUE  CBEICHMM,  COJEpIKAIIUX
rocyJapCTBEHHYIO TailHy U CBEJEHUM KOH(UIECHIUAIBLHOTO XapaKTepa;

2) cTemeHW TOJHOTHI CBEIEHUHM, COAEpKAIIMXCS B 3ampoce 3asBUTEN,
HEOOXOIUMBIX JJISI POBEICHUS TTOMCKOBOM pabOTHI;

3) MECTOHAXOXEHUS apXUBHBIX JOKYMEHTOB, HEOOXOIUMBIX JIJISI UCTIOJIHCHUS
3ampoca.
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B cnywyae ycraHOBIEHHMS OCHOBaHMW JJii OTKa3a B MPEAOCTaBICHUU
MYHHIIMIIAJBHOW YCIYTM COTPYAHMK apXuBa coO0O0IIaeT 00 STOM 3asBUTENIO C
yKa3aHHeM MPUYMH 0TKa3a.

48. CeneHusi O BBINOJHEHUU AIMUHUCTPATUBHON MpPOUEAYPHl (PUKCHPYIOTCS
B CHCTEME JIOKyMEHTO000pOTa U EJIONPOU3BO/ICTBA apXHBA.

HampaBnenue no pesynbTatamMm pacCMOTPEHHS 3allpoca Ha UCTIOTHEHUE
B JIPYTrOil apXHB WJIA OPTaHU3aIUI0

49. OcHOBaHMEM /i1 Hayajga aJIMUHUCTPATUBHOW MPOLIEAYPHI SIBISIETCS
omnpeNereHue  MECTOHAXOXKICHHS  apXHUBHBIX  JOKYMEHTOB,  HEOOXOJIMMBIX
JUTSl UICTIOJTHEHUS 3a1poca.

50. 1o wToram aHanu3a TEMAaTUKU MOCTYIMHMBIIETO 3alpoca, B TEUCHHUE 5 THEU
CO JIHS PpErucTpallid apxXuB HAMpaBISIET 3alpoCc, HE OTHOCAIIMUICS K COCTaBy
XPaHSIIUXCS B apXUBE apXUBHBIX JIOKYMEHTOB, B JPYrOil apXuB WM OpPraHU3AIMIO,
I7Ie XpaHIATCS HEOOXOAUMBIE JOKYMEHTHI, C YBEOMJIEHHEM 00 3TOM 3asBUTENS, WU
3asIBUTENIO JAETCSl COOTBETCTBYIOIIAs PEKOMEHIAIHA.

51. B cnyuae eciu 3anpoc TpedyeT UCIOJHEHHUS! HECKOJIBKUMU OPTaHU3alUsIMU,
apXHB HAIPaBJISICT B COOTBETCTBYIOIINE apXUBBI UJIU OPTAaHU3ALMK KOIIMHU 3aIpoca.

52. Pe3ynpTaroM aaMUHHCTPATUBHOM MPOLEAYPHl SIBISIETCS YBEAOMIICHUE
3asBHUTENS] O HANpPaBICHUM €ro 3alpoca Ha HCHOJHEHUE B JIPYrod apXuB WIIHU
OpraHH3aLHUIo.

53. CBeneHusi O BBIOJHEHUH aJIMUHHCTPATUBHOW MPOILEAYPbl (PUKCUPYIOTCS
B CHCTEME JJOKyMEHTO000pOTa U JIETONPON3BOJICTBA apXUBa.

HOI[FOTOBK& H HAIIPABJICHHUC OTBCTA 3a4BUTCIIIO

54. OcHoBaHMEM [UIsl Ha4aJla AJMUHHMCTPATUBHOM MNPOLENYPHI SIBISIETCS
ONpeNereHNe MECTOHAXOXACHUSI apXHMBHBIX JTOKYMEHTOB, HEOOXOAMMBIX JUIs
MCIIOJIHEHHMS 3a11poca.

55. PaboTHUK apxuBa OCYIIECTBIISIET B YCTAHOBJIEHHOM MOPSAJKE BbISBICHUE
apXMBHBIX JIOKYMEHTOB, HEOOXOAMMBIX JJI1 UCNOJHEHHs 3ampoca. [lo pe3ynbraram
BBISIBJICHUSI TOTOBUTCSI OTBET 3asBUTEII0 Ha 3alpoc (apXMBHAs CIIpaBKa, apXWUBHAs
BBINKCKA, apXUBHAsI KOIHUA, OTBET 00 OTCYTCTBHM 3alpalliBaeMbIX cBeaeHuit). Cpok
ucnoJjiHeHus 3anpoca — 30 qHel co JHA €ro perucTpaluu:

1) TekcT B apXMBHOM CIPABKE JAETCS B XPOHOJIOTMYECKOM MMOCIIEN0BATEIBHOCTH
COOBITHH C YKa3aHHEM BUJIOB apXUBHBIX JOKYMEHTOB U UX JaT. B apxuBHOI1 cripaBke
JOITYCKAETCsl IUTHPOBAHNUE aPXHUBHBIX JOKYMEHTOB;

2) HECOBIIAJICHUE OTIEIbHBIX JAHHBIX APXHWBHBIX JTOKYMEHTOB CO CBEIACHHUSIMH,
U3JIO)KEHHBIMA B 3allpoce, HE SBISIETCS NPEMsTCTBUEM Uil  BKIIFOUEHHS
UX B ApXUBHYIO CIIPaBKY MpPHU YCIOBUH, €CIIH COBIAJEHUE BCEX OCTAJIbHBIX CBEICHUIM
HE BBI3bIBAET COMHEHUH B TOXKJIECTBEHHOCTH JIMIIA WA (PAKTOB, O KOTOPBIX TOBOPUTCS
B apXUBHBIX JOKYMEHTaX. B apXuBHOI crpaBKe ATH JaHHBIE BOCIPOU3BOMASATCS Tak,
KaK OHM H3JIO)KEHBbl B apXMBHBIX JOKYMEHTaX, a PACXOXKJIECHUs, HECOBMAJCHUS U
HETOYHbIE Ha3BaHUS, OTCYTCTBUE MMEHHU, OTYECTBA, MHUIMAIOB WM HAJTUYHE TOJIBKO
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OJTHOTO M3 HHMX OTOBApUBAIOTCS B TEKCTE CHpPaBKU B CKOOKax («Tak B TOKyMEHTE»,
«Tak B TekcTE OpUrMHAIAY);

3) nomycKaeTcsl BKIFOUEHHE CBEAECHUIN U3 HECKOJIBKUX HOPMATHUBHBIX MTPABOBBIX
AKTOB OpraHa MECTHOT'O CaMOYIIPABJIEHUS B OJITHY apXHUBHYIO CIIPABKY;

4) B nmNOpuUMEUYaHHAX MO TEKCTy AapXWMBHOM CIPAaBKUM OrOBAPUBAIOTCS
Hepa300pYMBO HANIMCAaHHBIE, HCIIPABIIEHHBIE aBTOPOM, HE MOJJAOIINECS MPOYTECHUIO
BCJICACTBUE TOBPEXKIEHUSA TEKCTa opuruHaia mecta («Tak B TEKCTe OpUTHHANIAY,
«B TekcTe Hepa3z0oopUMBOY);

5) B TEKCTe apXMBHOW CHpaBKU HE JOMYCKAIOTCd W3MEHEHUs, WCIIpPaBICHUS,
KOMMEHTapUHU, COOCTBEHHBIE BBIBOJIbI MCIIOJHUTENS IO COJEPKAHUIO APXUBHBIX
JOKYMEHTOB, HA OCHOBaHUU KOTOPBIX COCTABIICHA ApXMBHAs CIIPABKa;

6) mocJye TeKCTa apXUBHOM CIIPaBKH MPUBOJSATCS apXUBHBbIE MUGPH U HOMEpa
JUCTOB  €OWHUIl XPAaHEHUsS AapXUBHBIX JIOKYMEHTOB, II€UYAaTHbIE W3JaHUA,
WCIIOJIB30BABIINECS JUIsl COCTaBJICHUS ApXUBHOW CHpaBKUM. B TekcTe apXuBHOU
CIPaBKH JOIYCKAETCS MPOCTABICHUE apXMBHBIX IMU(POB U HOMEpPA JUCTOB €IUHUILL
XpaHEHHMsI APXUBHBIX JTJOKYMEHTOB Cpa3y MOCIE U3I0XKEHUS KAKI0T0 (haKTa, COOBITHS;

7) B apXuBHOM cIlpaBKe, O0OBEM KOTOPOW MPEBBIIIAET OJUH JIUCT, JIUCTHI
JOJIKHBI OBITh IPOLIUTHI, IPOHYMEPOBAHbI M CKPEIUICHBI N€YaThl0 MyHUIIUIIATBLHOTO
apXuBa;

8) apxuBHBIE CIpaBKU JOJKHBI OPOPMISITbCS HAa OJaHKE aJMHUHUCTPALUU
MYHULIUINIATBHOTO 00pa3oBaHusi KaMbIIIUIOBCKUI MyHULIMITATIBHBIA paiioH;

9) apxuBHasg  cHOpaBKa  NOJNUCHIBAETCA  TJABOM  aJMUHUCTPALUU
MYHHULIUNIATBHOTO 00pa3oBanus KambIIOBCKUI MyHUIIMIATIBHBIN paiioH, 3aBepsieTCs
[eYaTbl0  aJIMUHUCTPALMM  MYHHMLIMNAIBLHOTO  oOpa3oBaHus  KamblnuioBckuii
MYHUIIMTIAJIbHBIN PaOH;

10) B apX1BHOW BBINIMCKE HAa3BAHWE apXMBHOTO JOKYMEHTa, €r0 HOMEp U Jara
BOCIIPOU3BOJASTCS MOJHOCTBIO. M3BIEUEHUSIMU U3 TEKCTOB APXUBHBIX JOKYMEHTOB
JOJKHBI OBITh MCUEpIIaHbl BCE MMEIOIMECS JaHHble 1o 3ampocy. Hauano u koHer
Ka)XJI0TO U3BJIEYEHUS, a TAKKE MPOITYCKHU B TEKCTE apXUBHOTO JOKYMEHTA OTAEIIBHBIX
c710B 0003HAYAIOTCSI MHOTOTOUHEM;

11) B npuMeUyaHusax K TEKCTY apXUBHOW BBIMKUCKHU JEJIAIOTCA COOTBETCTBYIOLIUE
OFOBOPKHM O YaCTAX TEKCTa OPUTHMHAJNA, HEPa300pUYMBO HANMCAHHBIX, MCIPABICHHBIX
aBTOPOM, HE MOJAOIIMXCS IPOYTEHHUIO BCIEACTBUE TOBPEXKICHUS TEKCTA U T.1.;

12) oTnenbHBIE ClIOBa M BBIPAKEHHS OPHUTHMHANIA, BBI3BIBAIOIINE COMHEHUS
B UX TOYHOCTH, OrOBapuBarTCs  ciaoBaMu «Tak B TEKCTE  OpUTHHAIAY,
«Tak B nokymenTe». Ilocne Tekcra apXMBHOM BBIIMMCKM YKa3bIBAKOTCS ApPXWBHBIN
mudp ¥ HoMepa JUCTOB €ANHUIIBI XPAaHEHHsI apXUBHOT'O JJOKYMEHTA;

13) ayTeHTUYHOCTb BBIIAHHOW MO 3aMPOCY APXMBHOM BBITUCKH YJIOCTOBEPSAETCS
MOJIMHUCHIO TJIaBbl aJMUHHUCTPAIMM MYHUIMIAIBHOTO oOpa3oBaHus KaMbllIoBCKuil
MYHUIIUNATbHBIA PAallOH U MeYaThi0 aIMUHUCTPALUM MYHULIUIAIBLHOTO 00pa30BaHUS
KampiuioBcknii MyHUIIMTNIATIBHBIN PAioOH;

14) Ha 00OpOTE KAXKIOTO JIMCTA APXUBHOM KOMUHU MPOCTABISIOTCS apXUBHbIE
mudppsl 1 HOMEpa JIUCTOB €IWHUIl XPAHEHHsS] apXMBHOTO TOKyMeHTa. Bce nucThI
apXMBHOM KOIHWH CKPEIUISIOTCS M HAa MECTE CKPEIUIEHUS 3aBEPSIOTCA IE€YaThEO
aAMUHUCTPALIMM MYHULHUINAIBLHOTO oOpa3oBaHusi KaMbIIITOBCKMI MYHULIMIIATbHBIN
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pailoH W TOANUCHIO TJABbl AJMUHUCTPALMKM MYHHUIUINAIBHOTO 00pa30BaHUS
KampIuioBcknii MyHAIIMIIAIBHBIN PAMOH.

56. Ilpu oTcyTcTBHM pe3ynbTaTa B XOJ€ HCIOIHEHHUS 3alpoca B TEYEHHUE
30 nHel cocTaBisieTcs  OTPHUIATENBHBIA OTBET Ha OJNlaHKe aJMHHHCTPAIUH
MyHULMIIATLHOr0 0oOpa3zoBaHus KaMBIIUIOBCKMIT MyHHMIMNAIbHBIA pailoH. B oTBere
M3JIaraeTcsi IpPUYMHA, MO KOTOPOW HE MPEACTABISAETCS BO3MOKHBIM BBIIATh
TpeOyeMyl0  KONHMIO  apXMBHOI'O  JIOKYMEHTa  WJIM  apXUBHYIO  CIIPaBKYy.
[Tpu HEOOXOIMMOCTH OTBET 3aBEPSIETCS MEYATHIO.

57. ApxuBHas cHpaBKa, apXUBHAs BBIIMCKA U apXUBHas KOMUSA OQOPMIISIIOTCS
Ha rocy1apcTBEHHOM s3bIke Poccuiickon denepanuu.

58. ApxuBHas cHpaBKa, apXWMBHAs BBIIMCKA W apXWBHAs KONMS B Ciydae
JUYHOTO OOpallleHusl 3asBUTENS WIM €ro JOBEPEHHOIO JIMLA BBINAIOTCA €My IOJ
pacnucKy IpU NPEABSIBICHUM IACIOPTa WM HWHOIO YAOCTOBEPSIOLIETO JINYHOCTH
JOKYMEHTA; JOBEPECHHOMY JIUIy — NP NPEIbIBICHUN JOBEPEHHOCTH, O(POPMIICHHOM
B YCTaHOBJICHHOM mnopsnke. llomyyaTens apXvMBHOM CIIPaBKM M apXMBHOM BBIITMCKH
pPACIUCHIBAETCS Ha MX KOMMIX WK Ha 00OpOTE COMPOBOAMTENIBHOIO MUChMa K HUM,
YKa3bIBasl 1aTy UX MOJIYYEHUS.

59. Pe3ynbraTOM aIMHUHUCTPATUBHOW MPOLEAYpPHI SIBISIETCS HAIPABICHUE
OTBETA 3asABUTENI0. PaccMOTpeHune 3ampoca 3asBUTENS CYUTACTCA 3aKOHYEHHBIM, €CITU
JaH OTBET IO CYIIECTBY 3aIlpoca, M0 HEMY MPUHATHl HEOOXOAUMBIE MEPHI, 3aBUTENb
npouH(pOPMHUPOBAH O  pe3yinpTarax  pacCMOTPEHUs. Cpox  xpaHeHus
HEBOCTPEOOBAHHBIX 3aBUTEJIEM PE3YJIbTaTOB COCTABIISIET 5 JIET.

Pe3ynpTaT npenocTaBieHuss MyHUIUIIAIBHOW YCIYTH IO 3alpocaM, IOJaHHBIM
yepe3  MHOTO(QYHKIMOHAJIBbHBIA  LEHTP  MPEJOCTaBICHUS  TOCYIapCTBEHHBIX
Y MyHUIMOAIbHBIX  YCIYI, HANpaBlIIeTCI B  MHOTOQYHKIMOHAJIbHBIA  LEHTP
IPENOCTABICHUS TOCYJAPCTBEHHBIX M MYHULHIIAJIBHBIX YCIYr JUI IOCIEAYIOIIECH
BbI1auu 3asBuTeNt0. He BocTpeOoBaHHBIE 3asIBUTEISIMU PE3YJIbTAThI MPEJOCTABICHHUS
MYHUIUOAIBHBIX ~ YCIYr, TE€peJaHHble B  MHOTO(DYHKIIMOHAIBHBIA  LEHTP
MPENOCTABIEHNS TOCYNAPCTBEHHBIX M MYHUUMIIAJBHBIX YCIyT Ui BbIJA4u
3asBUTENI0, XPAHATCS B  MHOTO(DYHKIIMOHAIBbHOM LEHTPE MPEIOCTaBICHUS
rOCYJJapCTBEHHBIX M MYHMIIMIIAJIBHBIX YCIyTI B TeueHue 3 mecsueB. 1o okoHuaHumn
YKa3aHHOTO CpOKa HE BOCTPEOOBAHHBIE 3ASIBUTEISIMHU PE3YJIbTaThl MPEIOCTABICHUS
yCIIyT' BO3BPAIIAKOTC B MyHULMNAIbHBIA apXuB. CpOK XpaHEHUs B MyHULUIIAIbHOM
apxuBe HEBOCTPEOOBAHHBIX 3asBUTEJIEM  PE3YyJIbTAaTOB IIPENOCTABIICHUS
MYHHULUITAIIBHON YCIIYTU COCTABIISAET S JIET.

[Ipy HanMUMM TEXHUYECKOW BO3MOXXHOCTH pe3yJibTaT IPEIOCTaBICHUS
MYHULIMINIATIBHONW YCIYyTHW MO 3ampocaM, MOJaHHBIM 4Yepe3 MHOTO(YHKIMOHAJIbHBIN
LEHTP MPEAOCTABIICHUS FOCYAApPCTBEHHBIX U MYHULMIIAIBHBIX YCIYT, HAPABISETCS
B MHOTO(YHKIIMOHATIbHBIN LEHTP IPEIOCTABICHUS roCyJapCTBEHHBIX
U MYHMIIMTAIbHBIX YCIYT B AJIEKTPOHHOU (opMme.

Pe3ynpTaThl mnpenocTaBi€HUs TOCYAAPCTBEHHBIX W (WJIM) MyHUIUIAIBHBIX
yCIYr TO pe3yJbTaTaM pacCMOTPEHHS KOMIUIEKCHOTO 3arpoca HalpaBIsSIOTCS
MYHUIIMOAIbHBIM apXUBOM B MHOTO(DYHKIIMOHAJIBHBIA LEHTP MPEJOCTABICHHUS
rOCyJJapCTBEHHBIX U MYHHULIMIIAIBHBIX YCIYT JUISl BBIAAYH 3asIBUTEIIO.

60. CBeneHusi O BBITOJHEHUH aJIMUHUCTPATUBHOW MPOIEAYPHl (PUKCHUPYIOTCS
B CUCTEME JJOKYMEHTO00O0pOTa U ACIONPOU3BOICTBA apXHUBA.
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AIMUHHMCTPATHBHBIE NPOLEAYPbI (el CTBHA) MO0 NPEAOCTABICHHIO
MYHHIMIIAJIBHOH YCJIYTHd B JJIEKTPOHHOM (popme

61. IlocnemoBarenbHOCTP  AAMUHUCTPATUBHBIX  Npouenyp  (aedcTBUiA)
0 MPEAOCTABICHUIO MYHHUITUIIATBHOM YCIIYTH B QJIEKTPOHHOU (hopMme:

1) mpueM U perucTpainysi apxXuBOM 3arpoca MOCPEICTBOM IITATHBIX CEPBHUCOB
Enunoro noprana. [Ipu 3Tom npu nogade 3asBiieHus: nocpeactsoM Eaunoro nmopraia
3aIlMCh Ha TIPUEM 3asBUTENS He TpeOyeTcs;

2) moslyueHHE 3asBUTENEM CBEICHHI O XOJIe BBINOJHEHHUS 3ampoca
O MPEJOCTaBICHUH  MYHHULIUNAIBHOW  YCIYI'M  TPEJOCTAaBISAIOTCS  IITAaTHBIMH
cepBucamu Exnnoro noprana;

3) HampaBlieHHE  3ampoca  PYKOBOAMTENIO, PACCMOTPEHHE  3ampoca
PYKOBOJIUTENIEM, HalpaBlI€HUE 3alpoca HCIOJIHUTENI0, PACCMOTPEHHUE 3alpoca
UCTIOJHUTENIEM, aHaJIU3 TEMaTHKH 3a1poca;

4) HampaBlieHHE 10 pe3yjibTaTaM pPACCMOTPEHHs 3alpoca Ha HCIOJIHEHUE
B JIPYTON apXWB WM OPTaHU3AIMI0 (B3aMMOJCHCTBHE OpraHa, MPeIOoCTAaBIISIOIIETO
MYHHIIMIIATBHYIO YCIYTy, C UWHBIMA OpraHamMH BJIACTH, OpPTaHaMHd MECTHOTO
CaMOYNpaBIICHUS W  OpPTaHM3AlMsSIMH, YYaCTBYIOIIMMH B  MPEAOCTaBICHUU
MYHULIUINAJIBHBIX YCIYT, HE IPETYCMOTPEHO);

5) nonyuyeHue 3asBUTEIEM pe3ylbTaTra MPEJOCTABICHUS MYHULIUINAIbHOU
yCIIyTH.

[Ipuem u peructpanus apXMBOM 3arpoca NOCPEACTBOM IITATHBIX CEpBUCOB EArHOTO
noprana

62. OcHOBaHMEM i1 Hayaja BBINOJHEHHUS AJIMUHUCTPATUBHOW MPOLEAYPHI
ABJISIETCSl  MOCTYIUIGHWE  3ampoca  3asBUTEIS B  apXHMB  C UCIOJIb30BAHUEM
MH(POPMAITMOHHO-TEJICKOMMYHUKAIIMOHHBIX TEXHOJOTUM, BKJIIOYAs HCIOJIb30BAaHUE
Enunoro moprama u apyrux cpeactB MHGOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHBIX
TEXHOJIOTUA B Cly4asix U TIOpS/IKEe,  YCTAHOBJICHHBIM  JE€HCTBYIOIIUM
3aKOHOJIaTEJIBCTBOM, B (POPME JIEKTPOHHBIX TOKYMEHTOB.

@opMHUpOBaHUE  3ampoca  3asgBUTEIEM  OCYIIECTBISIETCS  MOCPEICTBOM
3arMoJHEHUs AIEKTPOHHOU (PopMBI 3ampoca Ha EnnHoMm noprane, opuimaibHOM cailTe
0e3 HeOOXOUMOCTH JOTOJIHUTENHHON TO/Iauu 3ampoca B Kakou-nmmbo nHoM (opme.
Ha Enunom moprane, odumuansHOM calTe pa3MemarTcs 0O0pas3llbl 3aroJIHCHHS
ANMEeKTpOHHON QopMmbl  3ampoca. ChoOpMHUpPOBAHHBI W  TMOJIMUCAHHBIN  3ampoc
HampaBJSIETCSI B apXW MOCPEJICTBOM IITAaTHBIX CEpBUCOB EaumHOro mnopraia u
MYHUITUTIATBHBIX YCIyT (QyHKIHIT), 0UIIMaTLHOTO caifTa.

B cnyyae Hanmuuus OCHOBaHUS JJig OTKa3a B TMpUEME JOKYMEHTOB,
HEOOXOJIUMBIX I TPEIOCTABICHUS MYHHUIUMIIAJIBHOW YCIYTd, B COOTBETCTBUU
c nyHkToM 21 Hactosimiero PeriameHTta, COTpyAHUK apXWBa OTKa3bIBaeT B IpUEME
JIOKYMEHTOB, HEOOXOAUMBIX JIJIs1 TPEAOCTABICHUS MYHUIIUTIATLHON YCIIyTH.

63. IIpu moctyrieHuu B apXuB 3ampoca C UCIOIb30BaHUEM MH(POPMAIMOHHO-
TEJIEKOMMYHHUKAIIMOHHBIX TEXHOJIOTHM, BKJIIOUYasl UCIOIb30BaHUe EnuHoro moprana u
JIPYTUX CPEACTB MH(DOPMAITMOHHO-TEIEKOMMYHUKAIIMOHHBIX TEXHOJIOTHI B CITydasx U
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MOPSIIKE,  YCTAHOBJICHHBIX  JIEUCTBYIOIIUM  3aKOHOJATEIhCTBOM, B  (opme
AIIEKTPOHHBIX JTOKYMEHTOB, 3alpOC pacredyarbiBaeTcsi Ha OyMa)XHOM HOCHTENE U B
JanbHeieM paboTa ¢ HUM BEAETCS B YCTaHOBJIEHHOM mopsake. [lpu mocryrienun
3arpoca ¢ UCIOJIb30BaHUEM HMH(POPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX TEXHOJOTHUH,
BKJIIOYasi MCMOJb30BaHUE EnuHOro moprana u Apyrux cpencts UHGOPMaIMOHHO-
TEJICKOMMYHUKAIMOHHBIX TEXHOJIOTUH B CIOydasX W TOPSAKE, YCTAaHOBJIEHHBIX
JEHUCTBYIOIIUM 3aKOHOAATENbCTBOM, B (OpME DBJIEKTPOHHOIO JOKYMEHTa, He
TpeOyIOILIEro MOCieayIOMuUX IeUCTBUM apXBa MO HAMPaBJICHUIO €ro Ha MCIOJHEHUE
B IPYrOM apXWB WM OpraHu3anrio. OTBET 3asBUTENIO HANIPABIISIETCS IO IOYTE WIIH 110
AIEKTPOHHOMY a/IpECY, YKa3aHHOMY B 3ampoce.

64. Pe3ynpTaToM BBINOJHEHUS AJIMHUHUCTPATUBHOW NIPOLIEAYPHI SIBISAECTCS
perucrpanus 3amnpoca.

65. CBeieHHsl O BBINOJIHEHUM aJMHUHUCTPATUBHOW MpOLEAypbl (PUKCUPYIOTCS
B CUCTEME JJOKYMEHTOOOOPOTA U JIETONPOU3BOICTBA apXHBA.

HOJ’IyUICHI/Ie 3as1BUTCIIEM CBCI[CHPII;/I 0 XOJIC BBIIIOJIHCHMA 3aIIpoca O IMpCaA0CTaBJICHUHA
MyHHI_[I/IHaJIBHOﬁ YCIIyTH IPECAOCTABJIAIOTCA IITATHBIMA CCPBUCAMU EI[I/IHOFO rnmoprtajia

66. 3asgBuUTENb UMEET BO3MOXKHOCTH IOJY4YeHUS HH(OpMaUUMu O XOJe
IPEIOCTABICHUS MyHULIUNIAIBHON YCIIYTH.

67. Undpopmanmuss o XoAe MNpeAOCTaBICHHs MYHULUIAIbHOM yCIyTu
HaMpaBJISETCS 3asIBUTEII0 apXUBOM B CPOK, HE MPEBBIIAIOUINI 0JTHOTO paboydero JHs
[IOCJIE  3aBEPLICHUS BBINOJHEHHS COOTBETCTBYIOLIETO JCWCTBUSA, Ha aJpec
AJIIEKTPOHHOM TOYTHI WM C HCIIOJIB30BAaHHWEM IITAaTHBIX CpeAcTB EnMHOro noprana,
oUIMATBEHOTO caifiTa Mo BEIOOPY 3asBUTEIIS.

68. Pe3ynpTaToM BBINOJHEHHS AaJIMHHHMCTPATUBHOW MPOLEAYPHI SABISIETCS
HarpaBJjeHUue UHPOPMALIMK O XOJI€ MPETIOCTABICHUS MyHUIIMNIATBHONW YCIIYTH.

HamnpasieHue 3anpoca pyKOBOJUTEIIO, PACCMOTPEHHE 3aIIpoca PYKOBOIUTEIIEM,
HaIpaBJICHUE 3apOCca UCTIOTHUTEI0, PACCMOTPEHHUE 3aPOCa UCTIOTHUTEIIEM, aHAJTH3
TEMaTHUKH 3aIpoca

69. OcHoBaHMEM [Ji1 Hayaja BBIMNOJHEHHS aJIMUHUCTPATUBHOW MPOLEAYPHI
SABJISIETCA PETUCTpaLUs 3a1poca.

70.  3aperucTpupoBaHHBIA  3ampoc  TOJIB30BATENS]  paclievaTbiBaeTCs,
MIPE/ICTABIIACTCS CICIMAIMCTAM apXHUBa Ha UCTIOJHEHUE B YCTAHOBIIEHHOM TIOPSJIKE.

71. I'maBHBIN cHEIUAIUCT apXuBa OOECIIEUYHMBACT OIEPATHBHOE PACCMOTPEHHUE
3ampoca 3assBUTENS.

72. COoTpyIHUKH apXuBa OCYIIECTBJISIOT aHAIU3 TEMAaTHKU IOCTYMHUBIIETO
3ampoca € HCIOJb30BAaHMEM HMEIOIIETOCsS B apXWBE CIPABOYHOIO armapara,
COJICPIKAILIETO CBEACHUSI O MECTaX XPaHEHHUSI apXUBHBIX JIOKYMEHTOB, HEOOXOIUMBIX
JUTSL UCTIOJTHEHUS 3aIipoca 3asiBUTEIIS.

73. ApXUB MMOCPEJCTBOM SJIEKTPOHHOMU MOYTHI WJIA C UCTIOJIb30BAHUEM IIITATHBIX
cpeactB Equnoro nmoprana, opuiinagbHOTO caiTa 1o BEIOOPY 3asBUTEIIS 3alpalliBacT
00 yTOYHEHMM U JOMOJHEHHHM 3ampoca HEOOXOIWMBIMH JUIsi €r0 MCHOJHEHHS
CBEJICHUSIMH, B CITydyae OTCYTCTBHUS B 3alpOCE€ 3aSBUTEIS JTOCTATOUYHBIX JAHHBIX JUJIS
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OpraHM3allM BBISBICHUS 3allpaliiBaeMoil HHPOpPMAIMN WM HEUYETKO, HEMPaBUIbHO
c(hopMyTUPOBAHHOTO 3ampoca.

74. Cpok UCIIOJIHEHUS JaHHOM aJIMUHUCTPAaTUBHOM mpouenypbl — 10 qHen.

75. Pe3ynpTaToM BBINOJHEHHMS AaJIMHHUCTPATUBHOW NPOLEIYPHI SBISETCS

OIIpENEICHHE:
1) mpaBOMOYHOCTH TOJIy4E€HHUs 3asBUTENEM 3alpalinBaeMoil uHpopmanmu
C y4eTOM  OrpaHUYCHUNM  HA  [PEIOCTABICHUE  CBEIECHMUM,  COJIEpIKaLUX

roCy/1apCTBEHHYIO TallHy U CBEJCHUM KOH(PUIEHIIMAIBHOTO XapaKTepa;

2) creneHu INOJHOTHI CBEACHMH, COAEpXKALUMXCS B 3alpoce 3asiBUTEI,
HEOOXOAUMBIX JIUIsl IPOBEACHUS TOMCKOBON PadOTHI;

3) MECTOHAXO0X/I€HUSI APXUBHBIX JOKYMEHTOB, HEOOXOAUMBIX ISl UCIIOJIHEHUS
3arpoca.

B cnywyae ycraHOBIEHHS OCHOBAaHMW JUId OTKa3a B IPEAOCTaBICHUU
MYHUIUNIAIBHOW YCIYI'M COTPYIHHUK apxuBa cooOIaer o0 3TOM 3asBUTENIO C
yKa3aHUEM MPUYHMH OTKAa3a.

76. CBeneHMsl O BBINOJHEHUH aJIMHUHHCTPATUBHOW MPOLEAYpPbl (PUKCUPYIOTCS
B CUCTEME JOKyMEHTOO0OpOTa U AEIONPOU3BOICTBA APXUBA.

Hanpasnenue mo pe3yapTaTaM pacCMOTPEHHS 3apoca Ha UCIIOTTHEHUE B IPYTOM
apXWB WM OpraHU3alUIo0 (B3aUMOJICHCTBUE OpraHa, MpeI0CTaBISIONIEro
MYHUITUTIATBHYIO YCIYTY, C UHBIMUA OpraHaMu BJIACTH, OPraHAMH MECTHOTO
CaMOYIIPaBJICHUS U OPraHU3alUAMH, YIACTBYIOIIMMH B IIPEIOCTABICHUHU
MYHUITUTIATBHBIX YCIYT, HE TPETYCMOTPEHO)

77. OcHOBaHMEM [IJIi HayaJla AJMUHHCTPATUBHOM NPOLEIYpPHI SIBIAECTCS
ONpE/ENEHUE  MECTOHAXOXKJEHUS  apXWBHBIX  JOKYMEHTOB,  HEOOXOAMMBIX
JUTSl UICTIOJTHEHUS 3a1poca.

78. Ilo uroram aHanu3a TEMaTUKH MOCTYNMBILIErO 3arpoca, B TEUEHUE 5 THEN
CO JHS PETUCTpallM apXHWB HAMpaBiIeT 3alpoCc, HE OTHOCAIIUHCA K COCTaBy
XPaHSIIUXCSA B apXMBE apXUBHBIX JOKYMEHTOB, B JPYroll apXvMB WJIM OpraHU3alMIo,
I/ XpaHATCA HEOOXOAUMBIE TOKYMEHTHI, C YBEJIOMJIEHUEM 00 3TOM 3asiBUTENs, WU
3asIBUTENIO JAETCSl COOTBETCTBYIOIIAS PEKOMEHIAIIHA.

79. B cnydae ecnu 3anpoc TpeOyeT UCTIOJHEHUS HECKOJIBKUMU OpPTaHU3aIUsIMU,
apXHB HAIPABIISIET B COOTBETCTBYIOIINE apXUBBI MJIM OPraHU3AIMU KOIIUH 3aIpoca.

80. PesynpraToM aJIMHHHCTPATUBHOM IPOLEAYPHI SBISAETCA YBEIOMIICHUE
3asBUTENISI O HANpaBICHUM €ro 3alpoca Ha HWCIOJHEHHE B JPYroll apXuB
WM OPTaHU3ALUIO.

81. CBeneHusi 0 BBITIOJIHEHUH aIMUHUCTPATUBHON TPOLETYpPbl (UKCUPYIOTCS
B CUCTEME JJOKYMEHTO00O0pOTa U JAeIONPOU3BOICTBA apXUBa.

[Tony4yenue 3asaBuTeNieM pe3yibTaTa MPeJOCTABICHUS MyHUIIMIAIIBHON YCIyTH
82. OcHoOBaHHMEM Uil Hayajla aJAMUHUCTPATHUBHOM MPOUEAYPHI SIBISACTCS

OIIpCACIICHHUC MECTOHAXOXIACHU A APXHBHBIX JAOKYMCHTOB, HCO6XO)II/IMBIX
AJI1 UCITIOJTHEHU 3aI1poca.



20

83. PaboTHMK apxwBa OCYIIECTBISICT B YCTAHOBJICHHOM TOPSJIKE BBHISBICHUE
aApPXWBHBIX JIOKYMEHTOB, HEOOXOAMMBIX JJII UCIOJMHEHHs 3ampoca. [lo pesymbpraram
BBISIBJICHUSI TOTOBUTCSI OTBET 3asIBUTEINIO Ha 3amnpoc (apXuBHAs CIpaBKa, apXWBHAas
BBINKUCKA, apXUBHAsI KOS, OTBET 00 OTCYTCTBUU 3alpaliuBaeMbiX cBegeHuit). Cpok
HCTOJIHEHUS 3anpoca — 30 AHEH CO JIHS €ro perucTpalnu:

1) TekcT B apXMBHOM CIIPABKE JAETCS B XPOHOJIOTMYECKOM MOCIEI0BATEIbHOCTH
COOBITHH C YKa3aHMEM BUJIOB ApXUBHBIX JOKYMEHTOB U UX JaT. B apxuBHOI1 cripaBke
JOIyCKAeTCs] MUTUPOBAHUE APXUBHBIX JOKYMEHTOB;

2) HECOBIAJIEHUE OTIEIbHBIX JAHHBIX APXUBHBIX JTOKYMEHTOB CO CBEIACHHUSIMH,
U3JIOKEHHBIMA B 3alpoce, HE ABJISETCA MNPENSATCTBUEM IS  BKIIOUYCHHS
UX B QpXMBHYIO CIPABKY IIPU YCIOBHUH, €CIU COBIIAJCHUE BCEX OCTAIBHBIX CBEICHUMN
HE BBI3bIBAET COMHEHUH B TOKJIECTBEHHOCTH JIHUIIA WIIK (PAKTOB, O KOTOPBIX TOBOPUTCS
B apXMBHBIX JOKYMEHTaX. B apXWBHOW CIpaBKE 3TH JTaHHBIE BOCIIPOU3BOIATCS TaK,
KaK OHU M3JIOKEHBbl B ApXUBHBIX JOKYMEHTAaX, & PACXO0XKJCHUs, HECOBNAJICHUS U
HETOYHbBIC Ha3BaHMUS, OTCYyTCTBHE UMEHH, OTYECTBA, MHUIIMAIIOB WM HAIMYHUE TOJIBKO
OJIHOTO M3 HHMX OTOBapUBAIOTCS B TEKCTE CIPaBKU B CKOOKax («Tak B JOKyMEHTE»,
«Taxk B TekcTe OpUTrHHANIaY);

3) omycKaeTcsl BKIIOUECHHUE CBEJICHUM U3 HECKOJIBKUX HOPMATUBHBIX MTPABOBBIX
AKTOB OpraHa MECTHOT'O CaMOYITPABJICHUA B OJIHY APXHBHYIO CIIPABKY;

4) B TmNOpUMEUYAHUAX IO TEKCTy AapXWBHOW CIPAaBKU OrOBapUBAIOTCSA
HEpa300pUYMBO HANMCAHHBIC, UCIIPABIICHHBIE aBTOPOM, HE TOJAIONINECS MPOUYTECHUIO
BCIICJICTBUE TOBPEXKACHUS TEKCTa opuruHaita mecra («Tak B TEKCTE OpUTHHAIIAY,
«B TekcTe HepazObopUHBOY»);

5) B TEKCTe apXMBHOW CIpaBKH HE JIOMYCKAIOTCS W3MEHEHUs, HCTPABIICHUS,
KOMMEHTapUHU, COOCTBEHHBIEC BBIBOJIBI MCIIOJHUTENS IO COJEPKAHUIO APXUBHBIX
JIOKYMEHTOB, HA OCHOBAHUY KOTOPBIX COCTABJICHA APXUBHAsI CIIPABKA;

6) mocie TeKCTa apXMBHOM CIPABKU MPUBOJATCS apXHUBHBbIE MUEGPHI 1 HOMEpa
JUCTOB  €OWHMI] XPAHEHHS ApPXUBHBIX JOKYMEHTOB, TI€YATHBIC W3JIAHUS,
WCIIOJIBb30BABIINECS U1l COCTaBJIICHUS ApXMBHOW CHpaBKUM. B TekcTe apXuBHOU
CIIPaBKHU JIOMYCKAETCs MPOCTABJICHUE apXUBHBIX MU(POB U HOMEpPA JUCTOB €IMHUIL
XpaHEHUs apXUBHBIX JOKYMEHTOB Cpa3y MOCJe U3JIOKEHUS KaXI0To (haKTa, COOBITHS;

7) B apXuBHOM cIHpaBKe, OOBEM KOTOPOW MPEBBIIIAET OJWH JIUCT, JIMCTHI
JOJKHBI OBITH MPOIIUTHI, TPOHYMEPOBAHBI U CKPEIJICHBI MIEYaThIO;

8) apxuBHBIC CIPaBKU JOJKHBI OQOPMIISATHCS Ha OJIAHKE aIMUHUCTpAIUU
MYHHITUTIATBHOTO 00pa3oBaHusi KaMbIITUIOBCKUIT MyHHUITUTIAIBHBINA PaioH;

9) apxuBHas  copaBKka  NOANMUCHIBAETCS  TJABOW  aJIMHUHHUCTpalUU
MYHHUITUTIATHHOTO 00pa3oBaHus KaMbIIIOBCKUIT MyHUITUTIATBHBIN palioH, 3aBEPSIETCS
MeYaThl0  QJAMUHHUCTPAIIMA  MYHHUIIMMNAIBHOTO  oOpa3oBanus  KaMpIuioBcKuit
MYHHUUUITAIBHBINA PANOH,;

10) B apXuBHOM BBINTMCKE HAa3BAaHUE APXHMBHOTO JOKYMEHTa, €r0 HOMEp W jJaTa
BOCIPOU3BOMSTCA MOJHOCTHIO. M3BIICUEHUSIMU W3 TEKCTOB apXWBHBIX JTOKYMEHTOB
JOJKHBI OBITh MCYEpIIaHbl BCE MMEIOIIMECs JaHHble Mo 3ampocy. Hauamo u xoHery
KaKJ0TO U3BJICUEHHS, @ TAKKE MPOMYCKHU B TEKCTE APXUBHOTO JOKYMEHTA OTIEJIbHBIX
c710B 0003HAYAIOTCSI MHOTOTOUHEM;
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11) B mpuMeUyaHusiX K TEKCTY apXUBHOU BBIIUCKU JIETAIOTCSI COOTBETCTBYIOIIUE
OTOBOPKU O YacCTAX TEKCTa OpUTHMHalIa, HEPa30OpPUMBO HAMMCAHHBIX, UCIIPABICHHBIX
aBTOPOM, HE MOJJIAIOIINXCS IPOUTEHUIO BCIIEICTBUE NTOBPEXKACHUS TEKCTA U T.1.;

12) otnmenbHBIE CIIOBa W BBIPAXXEHHUS OpPUTHMHANA, BBI3BIBAIOIIME COMHEHUS
B UX TOYHOCTH, OrOBapuBaroTCa cioBamMu «Tak B  TEKCTe  OpUTHHANA,
«Tak B nokymenre». llocnme Texkcra apXMBHOM BBINMCKHA YKa3bIBalOTCS apPXWBHBIN
mudp U HOMEpa JIMCTOB €AMHUIIBI XPAHEHHS ApXUBHOT'O JOKYMEHTA;

13) ayTeHTUYHOCTH BBIJIAHHOM IO 3alPOCY apXUBHOM BBIMUCKU yIOCTOBEPSETCS
NOJMUCHIO TJIaBbl aIMUHUCTPAIMU MYHUIIUMIIATBLHOTO oOpa3zoBaHus KaMbIUIOBCKUA
MYHHUIIUNATBHBIA PallOH U MeYaThi0 aIMUHUCTPALIMU MYHUIIMIIAILHOTO 00pa30BaHUs
KaMpbIIITOBCKHUIT MyHULIMTIAJIBHBIN PailoH;

14) Ha 000OpOTE KAXKIOTO JIMCTA APXUBHOM KOMUHU MPOCTABISIOTCS apXUBHbBIC
mudpsl 1 HOMEpa JIUCTOB €IUHUIl XPAHEHUs] apXUBHOIO JOKyMeHTa. Bce mucThI
ApXMBHOM KOIMM CKPEIUIIOTCA W Ha MECTE€ CKPEIUIEHUS 3aBEPSAIOTCSA I1E€YaThIO
aIMUHUCTPALIMM MYHHUIUIIATILHOTO o0Opa3oBaHusi KaMbINUIOBCKUNA MYHUIIMTATBHBIN
pPalioH Y MOANMCHIO TJIABHOTO CIIEMAIMCTA APXUBaA.

84. Ilpm oTCyTCcTBHM pe3yibTaTa B XOJ€ HCIIOJTHCHHS 3alpoca B TEUCHHUE
30 gHe#t cocTaBisSeTCS OTPUIATEIBHBIA OTBET Ha OJlaHKe aIMUHUCTpAIluu
MyHUIMINIATBHOr0 oOpa3zoBaHus KaMBIIUIOBCKHIT MyHHMIMNAIbHBIA pailoH. B oTBere
U3JIaraeTcs IpPUYMHA, [0 KOTOPOW HE IIPEACTABISACTCS BO3MOXHBIM BbIIATh
TpeOyeMyl0  KOIMHIO  apXUBHOTO  JIOKYMEHTa WM  apXUBHYIO  CIIPaBKY.
[Ipu HEOOXOIUMOCTH OTBET 3aBEPSETCS MEYaThI0 AJMUHUCTPAILIMH MYHHUIUIIAIHLHOTO
oOpazoBanusi KaMbIITOBCKUIT MYHUIIMITAJIEHBIN PAioOH.

85. ApxuBHas crpaBKa, apXUBHAs BBIMKCKA W apXHUBHAs KOMUS OPOPMIISIOTCS
Ha roCcyapCTBEHHOM s13bIke Poccuickon @denepanumu.

86. Pe3ynbpTar mpenocTaBl€HHUs] MYHHIIMIAIBHOM YCIYTM C HUCHOJIb30BAHHEM
Eaunoro moprana, ouIMaIbHOTO caiiTa HE MPENOCTaBiseTCs. ApXUBHAs CIpPaBKa,
apXvBHas BBINUCKA WJIM apXWBHAs KOMHMS Ha OYMa)KHOM HOCHUTENE HampaBIISeTCS
ITOCPEACTBOM IIOYTOBOTO OTIPABJIECHUS, WIN BBIJIAETCS 3a5IBUTEITIO
WJIM €r0 IOBEPEHHOMY JIMIlY NOJ PACHUCKY IPU MPEABSABICHUN NACIIOPTa WM UHOTO
YAOCTOBEPSIOLIETO JINYHOCTh JOKYMEHTA; TOBEPEHHOMY JIMIy — MPH MPEABSABICHUN
JOBEPEHHOCTH, OQOPMIICHHOM B yCTaHOBJIEHHOM mnopsake. IlomyyaTenb apxuBHOU
CIIpaBKM W ApXWBHOW BBIMHCKU PACIHCHIBACTCS HAa MX KOMUAX WM Ha 000pOTe
COITPOBOJUTENIBHOTO MMMChbMa K HUM, YKa3bIBas ATy UX MOJYYECHUS.

87. Pe3ynbTaTtoM aJIMUHUCTPATUBHOW MPOUEAYpPHl SIBJISIETCS HAIMpPaBICHUE
3asBUTENIO0 JOKYMEHTa Ha OyMaxHOM Hocutese. PaccMoTpeHue 3ampoca 3asBUTEINS
CUMTAETCS 3aKOHYEHHBIM, €CJIM JIaH OTBET MO CYLIECTBY 3amnpoca, 10 HEMY IPUHSTHI
HEO0OXOUMBbIE MEpHI, 3asiBUTENb MPOUH(DOPMHUPOBAH O PE3yJIbTaTaX PAaCCMOTPEHHUS.
Cpok xpaHeHHs HEBOCTPEOOBAHHBIX 3asIBUTENIEM PE3YyIbTATOB COCTABIISET 5 JIET.

88. CBeneHusi O BBINOJHEHUHM aIMUHUCTPATUBHOM MpOLERypbl (UKCUPYIOTCS
B CUCTEME JOKYMEHTO000pOTa U JIEJIONPOU3BOCTBA apXUBa.

«IlopsAIOK BBINOJHEHUS AAMUHUCTPATHBHBIX Npouexyp (aecTBuii)
110 NMPEAOCTABJICHNUI0 MYHUIIUIIAJIbHOM YCJIYT'H, BHINIOJHAEMBIX
MHOTO0(yHKIMOHAJIBbHBIM LEHTPOM IPEIOCTABJICHHUS IOCYy1apPCTBEHHbIX
U MYHHIUNAJIBHBIX YCJIYI, B TOM YUC/I€e MOPAAOK aIMHUHUCTPATUBHBIX NIPOLEAYP



22

(meiicTBMI), BHINOJHAEMBIX MHOTO()YHKIIHOHAIbHBIM LEHTPOM NPEA0CTABICHHUS
rocyJapCcTBEeHHbIX © MYHUIMIIAJBHBIX YCJIAYT NPU NPeI0CTaBICHUH
MYHUIMIIAJIBHOM YCJIYIH B IOJTHOM 00beMe U IPHU NPeA0CTABJICHUH

MYHHIMIAJIBHOH YCJIYTH HOCPEACTBOM KOMILJIEKCHOI0 3a1Ipoca

89. IlocnenoBarenbHOCTh  AAMUHUCTPATHBHBIX  mpoueayp  (AeicTBui)
0 MIPEIOCTABIICHUIO MYHUIIUTIAJIbHON yCIIyTH, BBINOJIHIEMON
MHOTO(YHKIIMOHAJIbHBIM LEHTPOM IPEIOCTABIICHUS rOCyJIapCTBEHHBIX
Y MyHULMIAIbHBIX YCIIYT:

1) uapopMupoBaHUE 3aIBUTENICH O TOPSIKE MPEIOCTABICHUS MyHHIUTIAIBHOM
yCIyrd B MHOTOQYHKIIMOHAJIbHOM LEHTPE IMPENOCTABICHUS TOCYIapCTBEHHBIX
U MYHULUIAIbHBIX YCIYI, O XOJ€ BBIIOJHEHUS 3alpoca O MpeAoCTaBICHUN
MYHULIMNIQTBHONW YCIYT'M, TO HMHBIM BOIIPOCAaM, CBSI3aHHBIM C TPEAOCTaBICHUEM
MYHUIMIAIBHOM YCIYI'M, a TakKe KOHCYJbTHPOBAHHUE 3asBUTEICH O TOpAJKE
MPEAOCTABICHUS MYHUIMNAIBHOM YCIYTM B MHOTO()YHKIIMOHAJIBHOM LEHTpE
MPEA0CTABIICHUS TOCYAAPCTBEHHBIX U MYHHUIIMIAIBHBIX YCIYT;

2) IpueM 3allpoCOB 3asBUTENICH O IMPEIOCTABICHUA MYHHUIIMIIAIBHON yCIyTH
Y UHBIX JOKYMEHTOB, HEOOXOAUMBIX ISl PEAOCTABICHNUSI MYHULIUIIAIbHON YCIYTH;

3) popmupoBaHME W  HampaBleHHEC MHOTOQYHKIIMOHAIBHBIM  [IEHTPOM
IPENOCTABIEHUS TOCYAAPCTBEHHBIX U MYHULMIIAIBHBIX YCIYI MEXBEIOMCTBEHHOIO
3ampoca B OpraHbl T'OCYJApCTBEHHOW BJIACTH, OPraHbl MECTHOTO CAaMOYIIPaBJICHHS
Y OpraHU3alli{, yYaCTBYIOIIHE B PEJOCTABICHUH MYHULIUITAJIHBIX YCIIYT;

4) BpIIaya 3asBUTENIO PE3yJIbTaTa MPEIOCTABICHUS MYHUIUITATBHOW YCIYTH,
B TOM YHCJE BbIJAa4a JIOKYMEHTOB Ha OyMa)XHOM HOCHUTENE, MOJATBEPKIAIOLINX
COJIep’KaHUE AJIEKTPOHHBIX JIOKYMEHTOB, HAIPABJIECHHBIX B MHOTIO()YHKIMOHAJIBHBIN
LEHTP IPENOCTABIEHUS TOCYIapCTBEHHBIX U MYHULIUIIAJIIBHBIX YCIYT IO PE3YJIbTaTaM
MPEAOCTABIECHUS  TOCYAAapCTBEHHBIX M  MYHHUIMOAIBHBIX  YCIYT  OpraHamu,
MPEAOCTABISAIOMIMMHI TOCYJAPCTBEHHBIE YCIYTHM, U OpPraHAMH, MPEAOCTaBISIOUIUIMU
MYHUIMINAIbHBIE YCIYTH, a TaKXe BblJaya JOKYMEHTOB, BKIIIOYAs COCTaBJIECHHUE
Ha OYMa)XHOM HOCHUTENIE W 3aBEPEHHE BBIMHCOK M3 HWH(OPMAIIMOHHBIX CHCTEM
OpraHoB,  MPEJOCTABIAIONIMX  TOCYAapCTBEHHbIE  yCIyI'M, W  OpraHoOB,
MPEAOCTABISAIOMINX MyHUIIUTIAIbHBIE YCIIYTH.

NudopmupoBanue 3asputenei
O MOPSIAKE TIPEIOCTABICHUS MyHUITUTIATBHOM YCIIYTH B MHOTO(YHKIIMOHATTEHOM
IIEHTPE MPEJOCTABICHUS TOCYIAPCTBEHHBIX U MYHUITUTIATBHBIX YCIYT,

0 XOJI€ BBITIOJIHEHHMSI 3aITPOCa O MPEOCTABICHUN MYHUIIUITAILHON YCITyTH, TIO HHBIM
BOIIPOCAM, CBSI3aHHBIM C MPEOCTABICHIUEM MYHHUIIUTIAIBHON YCIIYTH, & TAKXKe
KOHCYJIbTUPOBAHUE 3asIBUTEJICH O TOPSIIKE MPETOCTABICHUS MyHUITUTIAIBHON YCIIYTH
B MHOTO(DYHKITMOHAJILHOM IICHTPE MPEA0CTABIICHUS TOCYIaPCTBEHHBIX
Y MYHHITUTQIBHBIX YCIYT

90. MHOropyHKIMOHANBHBIA WEHTP MPEAOCTABIECHUS TOCYAapCTBEHHBIX
U MYHUIUMNAIBHBIX YCIYT OCYIIECTBIISIET MH()OPMHUPOBAHUE 3asBUTENIEH O MOPSJIKE
NPEAOCTABIEHUS MYHULMNAIBHOM YCIYyTH, O XOJAE BBINOJHEHHS 3arpoca
O TPEAOCTABICHUU TOCYNAPCTBEHHOM YCIYIrM II0 HWHBIM BOIIPOCaM, CBSI3aHHBIM



23

C TMPENOCTABJICHHEM MYHUUHWIAIBHOM YCIAYTH, a TaKXke KOHCYJIbTHPOBAHUE
3asIBUTEJICH

O TIOPSJIKE TMPEAOCTABICHUS MYHHUIIUIAIBHOW YCIyrH B MHOTO(QYHKIIMOHATHHOM
LEHTPE NPEAOCTABICHUS T'OCYJAPCTBEHHBIX 1 MYHULIUITAIBHBIX YCIIYT.

MHuorohyHKIIMOHATBHBIHI LEHTP MPEIOCTABICHUS rOCy/1apCTBEHHBIX
YU MYHHIUTAIBHBIX YCIYT OCYIICCTBISIET HH(POPMUPOBAHUE 3asIBUTEICH O TOPSIKE
MPEOCTABICHUS TOCYJAPCTBEHHBIX W (WJIM) MYHUIUNAIBHBIX YCIYT IMOCPEICTBOM
KOMIIJIEKCHOT'O 3aIlpoca, O XOJI€ BBINMOJHEHUS KOMILJIEKCHBIX 3alpOCOB, a TAKXKE I10
HHBIM BOIIPOCaM, CBSI3aHHBIM C TIPEJAOCTABICHUEM TOCYJIapCTBEHHBIX W (WIIM)
MYHUIUITAIBHBIX YCIIYT.

MHoro¢yHKIIMOHAIBHBIH LEHTP MPEI0CTABIICHUS rOoCy1apCTBEHHBIX
U MYHHUIUIAIBHBIX YCIYT OCYIIECTBISIET MHGOPMHUPOBAHUE 3asBUTENICH O MeCTe
HaxO0XXJICHUSI MYHHITUIIAJIbHOTO apXHMBa, peKMMe paOdOThl M KOHTAKTHBIX TeleoHax
MYHHIUITAIBHOTO ApXUBA.

91. OcHoBanmeM JuIsi Havajla aIMUHUCTPATUBHBIX JICUCTBHM  SBISETCS
MOJyYEHUE OT 3asBUTENA 3ampoca O TMOPAAKE NPEAOCTABICHUS MYHHIUITAIBHON
YCIYyTH, O XOJI€ BBINOJHEHHUS MYHULMNAILHOW YCIYTM MYHUIHANAIbHBIM apXHUBOM,
a TaK)X€ MO MHBIM BOIPOCaM, CBA3aHHBIM C MPEAOCTABICHUEM MYHUIMNAJIBHOU

YCIIYTH.
[Tpu MOJTyYEHUH COOTBETCTBYIOIIETO 3amnpoca pabOTHUKOM
MHOTO(YHKIIMOHATIEHOTO LEHTpa pEeAOCTaBICHUS roCyJ1apCTBEHHBIX

U MYHULUIAIBHBIX YCIyT 3asgBUTENI0 COOOINAeTCs COOTBETCTBYIOIIAS ITOJIHAS
U McYepIibIBaroias nHpopmarus.

[Ipu mosydeHuM 3ampoca O XOJ€ BBIMOJHEHUS MYHUIMIIAIBLHON YCIyTH,
HeoOxonumas uMHdOpMaIuUsl 3ampaiirMBaeTcsi pabOTHUKOM MHOTO(GYHKIMOHAIBHOTO
[IEHTpa  MPEJOCTABICHUS]  TOCYJAPCTBEHHBIX W MYHUIUINAIBHBIX  YCIYT
B MYHUIIUITAJIGHOM apXWBE JIOOBIM JOCTYIHBIM CIIOCOOOM, 0O0ECIIeYnBAIOIIEM
OTIEPaTUBHOCTH HAMPABJICHUS 3ampoca (B T.4. TOCPEACTBOM TeaehOHHOM CBSI3H).

MyHUITMTIATBHBIA  apXWUB HAMpaBiIsgeT HWHPOPMAIIUIO O XOJIe BBITIOJHEHUS
MYHUITUTIATBHOW  YCIYTH B MHOTO(YHKIIMOHAJIBHBIA IICHTP MPEIOCTABICHHS
TOCYAapCTBEHHBIX M MYHHUIIMITAIGHBIX YCITYT.

MHOTOQYHKIIMOHATBHBI ~ IEHTP  MPEAOCTaBICHUS  TOCYIapCTBEHHBIX
U MYHUITUTATBHBIX YCIYT TIepeaacT MHPOPMALIUIO 3aIBUTEIIO.

92. Pe3ynbTaToOM aJIMHHHCTPATUBHOW TMPOILIEAYPHl SBISETCS TOJy4YeHUE
3asiBUTENEM HMHGOPMAIMK O TMOPSAKE MPEIOCTaBICHUS MYHUIUMTIAIBLHOW YCIYTH,
O XOJI¢ BBITIOJIHEHUS MYHUIMIIAIBLHOW YCIYTM MYHUIIMITAIILHBIM apXHUBOM, a TaKXKe
10 UHBIM BOITPOCAM, CBSI3aHHBIM C TIPEIOCTaBICHUEM MYHUITUTIAIBHON YCIIYTH.

[Ipuem 3amrpocoB 3asiBUTEIIEH O IPENOCTABICHUN MYHULIUIIAIBHON YCIyTH
Y UHBIX JOKYMEHTOB, HEOOXOAUMBIX AJI MPEAOCTABICHNS MYHUIIMIIAILHON YCIyTH

93. OcHoBaHMEM qJi1 Hayaja BBINOJHEHHS AJIMUHUCTPATUBHOW MPOLEAYPHI
ABJISIETCSl TIOCTYIUIEHWE 3alpoca 3asBUTENIE B MHOTOQYHKUMOHAIBHBIA LIEHTP
PEeIOCTaBIEHUS TOCYIAPCTBEHHBIX M MYHULIUTTAJIBHBIX YCIIYT.

94. B cmywyae Hamuuusg OCHOBaHUSA MJI1 OTKa3a B NPUEME JIOKYMEHTOB,
HEOOXOMUMBIX [UIsl TPENOCTABICHUS MYHULUINAIbHOM YCIYI'M, B COOTBETCTBHHU
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¢ myHKToM 21 Hacrosimiero PernamenTa, COTpyTHUK MHOTO(DYHKIIMOHAIBHOTO LIEHTPA
MPEAOCTABIEHUS TOCYJAPCTBEHHBIX U MYHULUIIAJIBHBIX YCIYI OTKa3bIBAET B IMPHEME
JOKYMEHTOB, HEOOXOIMMBIX JJIsI PEIOCTABICHUSI MyHULIUTIATBHON YCIYTH.

PaboTHuk MHOTO()YHKIIHOHAJILHOTO LEHTpa MPEI0CTaBICHUS
rocyJapCTBEHHBIX
M MYyHUUUIAIBHBIX YCIYT BBIJAET B JI€Hb OOpalICHUS 3asBUTENI0 OJHUH 3K3EMILISP
«3ampoca  3asgBUTENS HA OPraHM3alMil0 MPEJOCTABICHUS TOCYNAPCTBEHHBIX
(MyHULMDAIBHBIX) YCIYr» € yKa3aHWEM NEpeyHs MPUHATHIX JAOKYMEHTOB M JaThl
npueMa B MHOTO(QYHKIMOHAJIBbHOM IIEHTPE IMPEAOCTaBICHUSI TOCYIapCTBEHHBIX
U MYHULUIIAIbHBIX YCIIYT.

95. TloctynmuBmmii B MHOTO(DYHKIIMOHAJBHBIA LIEHTP MPEIOCTABIICHUS
rOCy/lapCTBEHHBIX WM MYHMIMIIAJIBHBIX YCIYI MHCbMEHHBIM 3ampoc 3asBUTEIS
perucTpupyercs yTeM IPOCTaBJICHMUS HIPSIMOYTOJIBHOTO mraMmna ¢
PErMCTPallMOHHBIM HOMEPOM M 1aTOH IpHema.

96. IIpu 0qHOKpPAaTHOM OOpAILEHUH 3asIBUTENS] B MHOTO()YHKIIMOHAJIBHBIN LIEHTP
MPEAOCTABICHUS TOCYAApPCTBEHHBIX M MYHULMIAIBHBIX YCIYT C 3alpocoM Ha
MOJIydYeHUEe JABYX U 0oJjiee TOCYJAapCTBEHHBIX M (MJIM) MYHHULMIAIBHBIX YCHYT,
3asiBJICHUE
O TPEIOCTaBICHUU YyCIyrH (OpMUPYETCS M TOJANHUCHIBAETCA YIOIHOMOYEHHBIM
pabOTHMKOM MHOTO(YHKIIMOHAIBHOTO LIEHTPA MPEAOCTaBICHUS TOCYIapCTBEHHBIX U
MYHULIUNAIBHBIX YCIYT U CKPEIUIAETCS IeYaThi0 MHOTO(QYHKIMOHAJIBHOTO LEHTpPa
IPEIOCTABICHUS roCyJapCTBEHHBIX
U MYHULUIAIBHBIX ycayr. [Ipu 3TOoM cocTaBieHUE M MOIIMCAHUE TAKUX 3ASIBICHUIM
3asgBUTENIeM He Tpedyercs. MHOroQyHKIMOHANBHBI UEHTP MPeAOCTaBICHUS
rOCyJapCTBEHHBIX W MYHMIMNAIBHBIX YCIYI IEPENACT B MYHULHUITAJIBHBIA apXHB
opopmiIeHHOE  3asBJICHUE M  JOKYMEHTBI, IPEIOCTABICHHBIE  3asBUTEJIEM,
C MPWIOKEHUEM 3aBEPEHHOM MHOTO(YHKIHOHAJIBHBIM LEHTPOM MPEIOCTaBICHUS
roCyJAapCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT KOMMH KOMIUIEKCHOTO 3arpoca B CPOK He
MO3JIHEE OJTHOTO padoyvero JHs, CIEAYIOLIEro 3a JAHEeM O(OPMIICHHUS KOMILIEKCHOTO
3arpoca.

B ciyuae, ecnu a1 noay4deHrus MyHUIIMIAIBHOM YCIYTH TPeOYIOTCSl CBEICHHUS,
JOKYMEHTbl H  (unu)  uHpoOpmamus, KOTOpble MOTYT OBITh  MOJYYEHBI
MHOTO(YHKIIMOHAIbHBIM LEHTPOM IIPEIOCTABIICHUS rOCy/1apCTBEHHBIX
Y MYHULUIIAJIBHBIX YCIYT TOJIBKO MO PE3yJIbTaTaM MPEJOCTaBICHUS NHBIX YKa3aHHBIX
B KOMIUIEKCHOM 3alpoce TrOCYJapCTBEHHBIX U (WJIM) MYHULMIAIbHBIX YCIYT,
HaIpaBJICHUE 3asBJICHUS U JIOKYMEHTOB B MYHUIMNAIbHBIA apXHUB OCYILECTBIIAECTCS
MHOTO(YHKIIMOHAIBHBIM LEHTPOM IIPENOCTABIICHUS rOCy/1apCTBEHHBIX
¥ MYHHUIMIAJIBHBIX YCIYT HE MO3JHEE OJHOro pabodero AHA, CIASAYIOLIETO 3a JHEM
MOJIy4Y€HUSI MHOTO(PYHKIIMOHAIBHBIM IIEHTPOM MPEAOCTaBICHUSI TOCYAApCTBEHHBIX
U MYHUIMOAIbHBIX YCIYr TaKUX CBEICHUW, JOKYMEHTOB M (WUJK) HH(POPMALIMH.
B ykazaHHOM clly4ae TeuyeHUE NPEIyCMOTPEHHBIX 3aKOHOJATEIHCTBOM CPOKOB
NPENIOCTaBIEHUSI TOCYJApPCTBEHHBIX M (MJM) MYHUIMOAIBHBIX YCIYT, YKa3aHHBIX
B KOMIUIEKCHOM 3alpoce, HAaYMHAEeTCs HE paHee [IHA TOJyYeHUs 3asBICHHUM
U HEOOXOAUMBIX CBEACHHWH, JOKYMEHTOB W (WiM) UHGOpPMAIMK MyHUIUNAIbHBIM
aApXHBOM.



25

97.  PaGoTHMUK  MHOTO(QYHKIMOHATBHOTO  LEHTpPA  MPEIOCTABICHUS
rOCYy/IapCTBEHHBIX W MYHUIUNAIBHBIX YCIYT MPOBEPSET COOTBETCTBUE KOMHIA
MPEJCTaBIsIeMbIX JOKYMEHTOB (32 HCKIIOYEHHEM HOTapHaJbHO 3aBEPEHHBIX)
WX OpUTHHANIAaM, YTO TOJTBEPXKIAETCS MPOCTAaBICHHEM Ha KOMUU JOKyMEHTa
npsiMOyroibHOTO ImTtamna «C TOIJIMHHBIM CBEPEHO», €CIU KOMUA JOKyMEHTa
npencTaBieHa 6e3 mpeIbsIBICHHS OPUTHHAIA, IIITaMIT HE POCTABIIACTCS;

98. MHOropyHKIMOHATIBHBII IEHTP NPEJOCTaBICHUS TOCYJapCTBEHHBIX
M MYHUIMIAIBHBIX YCIAYr OCYIIECTBIISICT HANpaBlIeHUE MPHUHITOTO 3ampoca
B MYHMIMMAIBHBIA apXWB B AJEKTPOHHOU (opme b0 Ha OyMa)kKHBIX HOCHTEISX
B TOpSJKE M CPOKM, YCTAHOBJICHHBIC COTJIAIIEHUEM O B3aMMOJACUCTBUH, HO HE
HO3JIHEE CIIeTYIONIEro pabovero JHs MOCie MPUHITHS 3asBICHHUS.

99. Pe3ynbraTOM BBIMOJHEHUS aJIMUHHCTPATUBHOM MPOLEAYpPHI SBISETCS
perucTparys 3arnpoca 3asBUTeNsl U HallPaBJICHHUE 3allpOca B MyHULIUTIAIBHBIA apXHB.

®opMHpOBaHUE U HAPABICHUE MHOTO(PYHKIIMOHAIBHBIM LIEHTPOM
IIPEIOCTABIIEHUS TOCYAAPCTBEHHBIX U MYHHUIIMIAIBHBIX YCIYT MEXBEIOMCTBEHHOTO
3ampoca B OpraHbl TOCYAapCTBEHHON BIIACTH, OPTaHbl MECTHOTO CAMOYIIPABIICHUS U

OpraHM3alMH, YYACTBYIOIINE B IPEAOCTABICHUN MYHULIMIIAIBHBIX YCIYT

100. JIOKyMEHTBI (cBemeHus), HEOOXOIMMBIE B COOTBETCTBUU
¢ 3aKkoHOAAaTENbCTBOM Poccuiickoit Denepaiuy U 3aKoOHOAaTEILCTBOM CBEPAJIOBCKOM
obmactT IsI TPEAOCTABICHUS MYHHUIIMIIAJIBHOW YCIYTH, KOTOPbIE HaXOMSTCS
B PACIOPSDKEHUM TOCYAAPCTBEHHBIX OPTraHOB, OPraHOB MECTHOTO CAMOYIIPABJICHUS
M UWHBIX OPraHOB, YYACTBYIOIIMX B MPEAOCTABICHUH MYHULMIIAIBHBIX YCIYT,
OTCYTCTBYIOT.

Britaua 3asBUTENIO pe3ynbTaTa NPEAOCTABICHN MYHUIIUIIAIBHOM YCIIYTH,

B TOM YHCJI€ Bblauya JOKYMEHTOB Ha OyMa)KHOM HOCHUTEJNE, MOATBEPKIAFOIIHNX
CoJIep KaHUe JIEKTPOHHBIX JOKYMEHTOB, HAIIPABJIECHHBIX B MHOTO(DYHKIIMOHAIbHBIN
LEHTpP MPENOCTABIEHNS T'OCYIAPCTBEHHBIX U MYHUIIUITAJIBHBIX YCIIYT 110 PE3YJIbTaTaM
MIPEAOCTABIEHNS TOCYTAPCTBEHHBIX U MyHULMITAJIBHBIX YCIYT OpraHaMu,
MPENOCTABISIOIIMMHU TOCYJapCTBEHHBIE YCIYTH, U OpraHaMu, TPEAOCTABISAIOIIMMU
MYHULIMNIAIBHBIE YCIYTH, & TAKXKE BblJa4ya JJOKYMEHTOB, BKJIIOYas COCTABJICHUE Ha
OyMa)XHOM HOCHTEJIE U 3aBEPEHUE BBIMHUCOK U3 HHPOPMALIMOHHBIX CUCTEM OPraHoB,
IIPEAOCTABIAIOIIMX I'OCYIAPCTBEHHBIE YCIIYTH, U OPraHOB, IIPEAOCTABIIAIOIINX
MYHULIMIIAIBHBIE YCIYTH

101. OcHoBanueMm il Hayana BBINOJHEHHS aJIMUHUCTPATUBHOW MPOUEAYPbI
SABJISIETCA MOJIYYEHUE Pe3ysibTaTa MPEIOCTABICHUS] YCIYTU B MyHUIIUITAIIBHOM apXUBe
HE TMo3aHee paboyero HHs, CJENYIOLIEro Tocie JHS HMCTEUEHUs CpoKa
NPEeNIOCTaBIEHUSl YCIYyTH, MPEAYCMOTPEHHOTO HACTOAIIMM PErJlaMEeHTOM, JIM0O
AJIEKTPOHHBIX JOKYMEHTOB, HAMNpaBJICHHbIX B MHOTO(YHKIIUOHAJIBHBIA IIEHTP
MPEAOCTaBICHUS TOCYJApPCTBEHHBIX W MYHULMNAIBHBIX YCIYr TO pe3yJbTaram
NpEeAOCTaBICHUS TOCYJApPCTBEHHBIX W  MYHHUIMNAIBHBIX  yCJIYr  OpraHamu,
MPEAOCTABISIONIMMU TOCYJAPCTBEHHBIC YCIYTU, U OpPTaHaMH, MPEeAOoCTaBISIOIMIUMHI
MYHULIMNAIbHBIE YCIYTH, @ TaK)K€ BbIJaya JOKYMEHTOB, BKIIIOYas COCTaBJIICHUE Ha
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OyMa)XHOM HOCHUTEJNE U 3aBEPEHHUE BBIMHCOK M3 MHPOPMAIMOHHBIX CHUCTEM OpPTaHOB,
MPEIOCTABIAIOMIMX TOCYJAapPCTBEHHbIE YCIYTHM, M OPraHoB, IPEIOCTaBIISIONINX
MYHHIIMIIATIbHBIC YCIYTH.

102.  PaGoTHHMK  MHOTOQYHKIIMOHAJBHOTO  IIEHTpAa  MPEIOCTABICHUS
rOCyIapCTBEHHBIX U MYHULHUMAIBHBIX YCIYT PETUCTPUPYET MOTYyYEHHBIA pe3ysbTatT
MPEIOCTABIICHUSI MyHUIIUTIAIBHOM yCIIyTH B aBTOMAaTU3UPOBAHHOW MH(POPMAIIMOHHOM
cucTeMe MHOTO(YHKIIMOHAIBHOTO IIGHTpa NPEAOCTaBICHUS TOCYJapCTBEHHBIX
¥ MYHHIIUIIATBHBIX YCIIYT.

B ciydae TodydeHHs ~— DJIEKTPOHHBIX  JIOKYMEHTOB,  HAlpaBJICHHBIX
B MHOTO()YHKITOHAIbHBIH LEHTP HpeAO0CTaBICHUS roCyJapCTBEHHBIX
M MYHUIUNAIBHBIX YCIYr TIO pe3ylbTaTaM THPeAOoCTaBICHHsSI TOCYIapCTBEHHBIX
¥ MYHUIIUIAIBHBIX YCIYT OpraHamH, MPeIoCTaBIISIOMIMMU TOCYapCTBEHHBIE YCIYTH,
M OpraHaMu, IMpPeJOCTaBJISAIOIIMMU MYHHIMIAIbBHBIE YCIYTH, a TaKXe Bbllaya
JOKYMEHTOB, BKJIIOYasi COCTaBJIEHUE Ha OyMa)XHOM HOCHUTEINIC U 3aBEPEHHE BBIITUCOK
U3 HMHQOPMAIMOHHBIX CHCTEM OPTraHOB, TNPEJOCTABISIONIUX TOCYAapCTBEHHBIC

yCIIyTH,
M OpraHoB,  MPEJOCTABISAIOIIMX  MYHULMIAIbHBIE  YCIyTH,  PaOOTHHUK
MHOTO()YHKIIMOHAJILHOTO LIEHTpa IPEAOCTABIICHUSA rOCyJIapCTBEHHBIX

Y MYHHUIMIAIBHBIX YCIYT COCTABJISET U 3aBEPSIET Ha OYMa)KHOM HOCUTEJIE Pe3ysbTaT
OPEJOCTAaBICHUS] MYHUIUNAIbHON yCIyTH B COOTBETCTBHM C TpPEOOBAHUSAMU
noctanoBnieHus [IpaBurensctBa Poccuiickoit @eneparuu ot 18.03.2015 Ne 250 «O6
YTBEpXKJACHUU TpPeOOBaHUM K COCTABICHUIO W BBIJAYE 3asBUTENSIM JOKYMEHTOB
Ha OyMa)KHOM HOCHUTEJIE, TOATBEPIKAAIOIIUX COACPKAHUE AIEKTPOHHBIX JTOKYMEHTOB,
HalpaBJIE€HHBIX B MHOTO(QYHKIIMOHAIBHBIN LIEHTP MPEIOCTABICHUS TOCYJapCTBEHHBIX
U MYHHLMIAIBHBIX YCIyI [0 pe3yJibTaTaM IIPENOCTaBICHUS TIOCYAapCTBEHHBIX
U MYHULUIIAJIBHBIX YCIYI OpraHaMHy, MPEJOCTABIISIOIUMU I'OCYJaPCTBEHHBIE YCIIYTH,
Y OpraHamu, NMpeJOCTABISIIONIMMU MYHUIIMIAJIbHBIE YCIYTH, U K BbIaue 3asBUTEIISIM
Ha  OCHOBaHMM uWHGpoOpMalMM W3  HUHPOPMALMOHHBIX  CHCTEM  OpPraHoOB,
MPENOCTABISAIONIMX TOCYJAapCTBEHHBIE YCIYTM, W OPraHoOB, NPENOCTABISIOLINX
MYHULUIIATIbHBIE YCIYTH,
B TOM  YHCI€ C  HCHOJb30BaHHUEM  HH(POPMALMOHHO-TEXHOJOTMYECKON
U KOMMYHHUKALIMOHHONM HWH(PPACTPYKTYpbl, JTOKYMEHTOB, BKJIIOYas COCTaBJICHHE
Ha OyMa)KHOM HOCHTEJIE M 3aBEpEHHUE BBIMUCOK W3 YKa3aHHBIX WH(OPMAaLMOHHBIX
CUCTEM.

103. PaGoTHHK MHOTO(YHKIIHOHATEHOTO LEHTpa MpeAOCTaBICHUS
rOCyJapCTBEHHBIX M MYHMIIMIAIBHBIX YCIYI YCTAHABIMBAET JIMYHOCTH JIMIA WU
OPEICTaBUTENII HAa  OCHOBAaHMM  JIOKYMEHTA, YJIOCTOBEPSIOUIETO  JIMYHOCTD,
a TaK»Ke IPOBEPSET MOJHOMOYHMS PEICTABUTEIIS.

104. Pe3ynbrar npegocTaBieHs] MyHULMITAIBHON YCIIYTH BBIJAETCS 3asIBUTEIIO
WJIM €0 MPEACTABUTENIO MO HOAIHKCH.

105. Pe3ynbraTOM BBIITOMHEHUS AJAMUHUCTPATUBHOM NPOLIEAYPHI SBISETCS
BbIJ]a4ya pe3yJibTaTa MPEAOCTABICHUS YCIYTU 3asBUTEIIO.

106. CBeneHus O BBIMOJIHEHUHM aJMUHUCTPATUBHOW MPOLEAYPbl PUKCUPYIOTCS
B aBTOMATU3MPOBaHHOW MH(GOPMALIMOHHON cHCTeME MHOTO(QYHKIIMOHATIBLHOTO LEHTpa
PEeIOCTaBIEHUS TOCYIAPCTBEHHBIX M MYHULIUTTAJIBHBIX YCIIYT.



27

HOpﬂIlOK HCIIPaBJICHUA TONYIICHHBIX OIICYAaTOK U OmKOOK B BbIIAaHHBIX
B pe3yJjibTaTe NPEeaoCTABJICHUA MyHI/IHI/IHaJ]bHOﬁ YCIYId JOKYMEHTaAX

107. OcHoBanueMm nansi Hadala aJIMUHUCTPATUBHOM MPOIEAYpPHI SIBISETCS
MpeAcTaBicHue (HAmpaBJICHUE) 3asBUTEIEM 3ampoca 00 HCHPaBICHUH OINEYaTOK
v () omwuOOK, MONMYIICHHBIX B BBIIAHHBIX B pe3yjibTaTe MPEIOCTABICHUS
MYHUIIUTATBHON YCIYTH IOKYMEHTaX.

108. PaGoTHuk apxuBa paccMaTpuBaceT 3asBJIEHHE, IPEJCTABICHHOE
3asiBUTEJIEM, U MPOBOAUT MPOBEPKY YKA3aHHBIX B 3asIBJICHUM CBEICHUN B CPOK, HE
MPEBBIIAIONMINNA 3 pabounx AHEH ¢ JaThl PErUCTPallud COOTBETCTBYIOIIETO 3aMpoca.

109. Kputeprem mpuUHATUS pELICHUS 1O aAMUHUCTPATUBHOHN Mpoleaype
ABJISIETCS] HAJIMYUE WM OTCYTCTBUE TaKUX ONEYATOK U (UJIM) OLIUOOK.

110. B cnydae BBISBICHHUS JOIMYIIEHHBIX OMNEYaTOK W (WIM) OIIHUOOK
B BBIJJaHHBIX B pe3yJbTaTe MPEIOCTABICHUS MYHHUIIMIAILHOW YCIyTd TOKYMEHTax
pabOTHUK apXWBa OCYIIECTBIISICT MCIPABICHUE W 3aMEHY YKa3aHHBIX JOKYMEHTOB B
CPOK, HE€ TpeBbIIalommuil S5 pabounx JHEHW € MOMEHTa PETUCTPALMHU
COOTBETCTBYIOIIETO 3ampoca. CBeNeHWs O BBIMOJTHECHUH AJMUHUCTPATHBHOM
mponenypsl (QUKCUPYIOTCS B CHCTEME JOKYMEHTOOOOpOTa U JEJIOMPON3BOCTBA
apxuBa.

111. B cnydae OTCYTCTBUSI OINEYaTOK M (WJIM) OMMOOK B JIOKYMEHTax,
BBIJIAHHBIX B PE3YJIbTATE MPEJOCTABICHUS] MYHUIIMITAILHON YCIIyTH, paOOTHUK apXuUBa
MUCBMEHHO COOOIIAeT 3asBUTENI0 00 OTCYTCTBUM TaKUX OINEYATOK W (MJIM) OMIUOOK B
CPOK, HE TpEBBIMIAIMK S5 pabouux JHEH ¢ MOMEHTa PETUCTpAINH
COOTBETCTBYIOIIET0 3ampoca. CBeneHuss O BBINOJIHEHUH AJMUHUCTPATHUBHOM
npoueaypbl (UKCUPYIOTCS B CHUCTEME JTOKyMEHTOOOOpOTa U JEIOMPOU3BOICTBA
MYHHITUTIATHBHOTO apXUBa.

112. Pe3ynpTaToM aIMHHUCTPATUBHOU MTPOTICAYPHI SIBIISICTCS HAPABIICHUE
OTBETA 3asBUTEITIO.

Pa3znen 4. ®opMbl KOHTPOJISI 32 HCIIOJTHEHHEM perjiaMeHTa

Iopsinok ocymiecTBICHUSA TEKYLIEro KOHTPOJIA 32 CO0II0IeHueM
U MCIIOJIHEHHEM apXMBOM, MPEI0CTABJISIIONIUM MYHHIUNIAJIBHYIO YCJIYTY, €ro
AOJIKHOCTHBIMU JIMIAMU, MYHUIIUNAJIbHBIMH CJIYKAIUMMHA U PA0OTHUKAMU,
MOJIOKEHUH perjiaMeHTa U HHbIX HOPMATHUBHBIX IPABOBBHIX AKTOB,
YCTAHABJIMBAIOUIUX TPEOOBAHUSA K NMPEI0CTABICHUI0O MYHUIIUNIAJIbHOU YCJIYTH, a
TaK:Ke MPUHATHEM UMM PeleHuii

113. Tekyiuii KOHTPOJIb HaJ COOIOJIEHUEM IOCIEA0BATEILHOCTH JACHCTBUM,
OTIpENEICHHBIX  QJIMHHHCTPATUBHBIMA  TPOLEAypaMH  TI0  IPEAOCTaBIICHUIO
MYHHUITUTATBHOW  YCIyTH, OCYIICCTBIISICTCS TJIaBHBIM  CIICIIHAJIMCTOM  apXHBa,
Ha OCTOSIHHOM OCHOBE.

KoHTposs mpenocTaBiacHUs MYHHIIMIAIBHONW YCIYTH apXUBOM OCYIIECTBIISCT
QIMUHUCTPAIMS MYHHUITUIIAJLHOTO 00pa3oBaHUs KaMBINITOBCKHI MyHHUITUTIATBHBINA
paiioH.
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HOpSIIlOK U NEPUOAUYTHOCTD OCYIIECTBJICHNA IVIAHOBBIX U BHCIIJIAHOBBIX
MPOBEPOK NMOJHOTHI U KaYeCTBa MMPEA0CTABJICHUA MyHHHHHaJILHOﬁ YCIayru,
B TOM 4YHCJIC MOPAAOK U (l)OpM])I KOHTPOJIsA 3a MOJIHOTOM U Ka4eCTBOM
npeaocraBJICHUA MyHI/IHI/IHaJILHOﬁ yciayru

114. KOoHTpOJIb IMOTHOTHI M KaU4eCTBA MPEIOCTABICHHUS MYHHUIIUITAIIBHON YCIIYTH
BKJIFOYAET B CCOS IPOBEJICHHUE MPOBEPOK, BHISIBJICHUE U YCTPAHCHHUE HAPYIIICHHUI MpaB
3asBUTEJICH, pACCMOTPCHHE, IPUHATHC PCIICHHWH H IOATOTOBKY OTBETOB Ha
oOpamieHus  3asgBUTENCH, colaep)Kallue JKaloObl HAa  peIIeHUs, JICHCTBHS
(6e3nericTBUE) TOMKHOCTHBIX JIUI apXHUBA.

[TpoBepku MOTYT OBITh IJIAHOBBIMHU (OCYIICCTBIIATHCSA Ha OCHOBAHWH T'OJIOBBIX
IUTAHOB pa0OTHI OpPraHOB MECTHOTO CaMOYIPAaBJICHHWs, HE Yaimle | paza B TpH roja)
Y BHEIJIAHOBBIMH, B TOM YHCJIE IT0 KOHKPETHOMY OOpAIEHUIO 3asBUTEIIS.

PesynpTaTel mpoBEpoK OQOPMIISIOTCS B BHAE aKTa, B KOTOPOM OTMEYAIOTCS
BBISIBIICHHBIE HEJTOCTATKH M MIPEIJIOKEHUS TI0 UX YCTPAHEHUIO.

OTBEeTCTBEHHOCTh APXUBA, MPEIOCTABJISIOIIET0 MYHUIIUNIAJILHYIO YCJIYTY, €ro
TOJKHOCTHBIMM JIMIAMU, MYHUITUTIAJIbHBIMHA CJIYKAIIMMHU M PAa0O0THUKAMHU, 32
pelieHus u AeiicTBus (0e31elicTBUE), IPUHUMAaeMble (0CyllleCTBJIsieMble) HMU B

X0/1e MPeA0CTABJEHNSI MYHUIMNIAJIBLHOM YCIyIrH

115. Ilo pe3ynpTaraM MPOBEACHHBIX MPOBEPOK, B CIydae BbISABICHUS
HapyLUICHUI MOpaB 3asBUTENCH, K BHHOBHBIM JIMI[AM OCYIIECTBIISIETCS MPUMEHEHUE
MEp OTBETCTBEHHOCTHU B MOPSJIKE, YCTAHOBIEHHOM 3aKOHOJAaTE€IbCTBOM Poccuiickoit
denepanum.

IHonoxkenusi, xapakrepusyouue TpedOBaHus K NOPAAKY U popMam
KOHTPOJIS 32 PeA0CTaBJIeHUEeM MYHUIMIIAJIbHOM YCJIYTH,
B TOM YHCJIE CO CTOPOHbI I'PAKIAH, UX 00beIUHEHU U OPraHu3alui

116. Kontposb mnpemocTaBieHUS MYHHUIIUNAIBHOM YCIYyTH, B TOM YHUCIE
CO CTOPOHBI TpaxJaH, HX OOBEAMHEHWH U OpraHu3aluil, OCYIIECTBISIETCA
IOCPEACTBOM  OTKPBITOCTH  JIEATENbHOCTH  apXuBa  IPH NPEJOCTABICHUU
MYHULMIIAIBHON  YCIYTH, I[IOJY4YEHUs] IIOJIHOW, aKTyaJIbHOM U JOCTOBEPHOU
uH(DOpMAIUU O MOPSAKE MPETOCTABICHUS MYHHUIIUIIATBLHON YCIYTH U BO3MOKHOCTH
nocynebHoro (BHeCyneOHOTO) paccMOTpeHHsi oOpareHui (kano0) B mporecce
PeI0CTaBICHUS! MyHUIIMIATBHON YCIIYTH.

117. KoHTposib  NpeAOCTaBIEHUS  MYHULUIAIBHOM  YCIYTH  MOXET
OCYUIECTBJISITECA CO CTOPOHBI 3asiBUTENEH, UX OOBbEIMHEHUN W OpraHu3aluid myTeMm
HaIpaBJIeHUs B aipeC OPraHOB MECTHOTO CaMOYIIPaBICHUS:

1) npemioxkeHU MO COBEPUICHCTBOBAHWIO HOPMATHUBHBIX IPABOBBIX AaKTOB,
pErlaMeHTUPYIOIINX MPEA0CTABICHUE MYHUIIUTIATIBHON YCITYTH;
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2) cooOmieHnit 0 HApYIIEHWHW 3aKOHOB M WHBIX HOPMATHUBHBIX TPABOBBIX AaKTOB,
PETJIAMEHTUPYIONINX TPEIOCTABICHNE MYHUIIMITAILHON YCIYTH, O HEIO0CTaTKax
B paboTe apXuBa, €Tro TOJLKHOCTHBIX JIHII;

3) xamo6 mo (akTam HApyIICHHS TOJDKHOCTHBIMH JIMIIAMH apXuBa CBOOOJ WU
3aKOHHBIX MHTEPECOB 3asIBUTEIICH.

Paznen 5. JlocyneOHblii (BHeCyaeOHbIH) MOPAIOK 007KAJT0BAHMS PellIeHUI
U aeiicTBui (0e31eiicTBHs) ApXHBa, NPEJI0CTABJISIONIEr0 MYHUIIMIIAIbHY IO
YCJIYTY, €ro J0JKHOCTHBIX JIUI, MYHUIITUIIAJbHBIX CJIYKAIIUX U PA0OTHUKOB, a
TaK:Ke pelneHuid u aeiictBui (0e3geiicTBUS) MHOTO(PYHKIIMOHAJBHOTO IIEHTPA
NpeaoCcTABJIEHHS TOCYIAPCTBEHHBIX 1 MYHHMIMIAJbHBIX YCJIYT, PA0OTHUKOB
MHOTO(pYHKIMOHAJBLHOI0 LIEHTPA NMPeA0CTABJEHHS TOCYAaPCTBEHHbIX
U MYHUIIUNAJBHBIX YCJIYT

Nudopmanus 1/ 3aMHTEPECOBAHHBIX JIMII 00 UX NMPaBe HA Jocyae0Hoe
(BHecyaeOHoOe) o0kaioBaHue AeiicTBUH (Oe3aeiicTBHS) U (WJIH) pellIeHuid,
OCYIIeCTBJIsIEMBbIX (IPUHATHIX) B X0/1€ MPEI0CTABJIEHUS MYHUIIUTIAIbHOM

yCJIyru (aajiee — »xxajio0a)

118. 3asButenp BrnpaBe 00KaaoBaTh pelieHuss W JeicTBusa (Oe3aeiicTBue),
apXuBa, MPEAO0CTABISIONIETO MYHUILIUITAIHYIO YCIYTY, €r0 JOKHOCTHBIMU JIMIIAMH,
MYHUIUMTATBHBIMU CIY)KaIIUMU W PAaOOTHUKAMH, a TakKKe PEIICHUS W JeHCTBUS
(6e3nericTBue) MHOTO(YHKIITHOHATFHOTO LIEHTpA, PabOTHUKOB
MHOTO(YHKIIMOHATIEHOTO HEHTpa PEeI0CTaBIICHUS rocyJapCTBEHHBIX
U MyHULIMNAIBHBIX ~ yCIYT B J0CyIeOHOM (BHECY1€OHOM) MOPSIJIKE,
npeaycMoTpeHHoM crathelt 11.1 denepanpHoro 3akoHa ot 27.07.2010 Ne 210-D3.

Oprasbl MECTHOTO CaMOYNIPABJICHUSI, OPTAHU3ALMHU U YIIOJTHOMOYEHHbIE
HA pacCMOTPEHHE KAJI00bI JIMLA, KOTOPbIM MOKeT ObITh HANIPABJICHA Ka/100a
3asiBUTEJISl B 10CY/1e0HOM (BHeCy/1e0HOM) MOPsIAKe

119. B ciyyae oOkaloBaHUS pPEIICHUA W NeUcTBUU (Oe3/elCTBHs) apXuBa,

IIPEIOCTABISAIOIIETO MYHHUIUITAIBHYIO yCIYTY, €ro JOJDKHOCTHBIX T,
MYHHUITUTIATBHBIX CIYXKallIUX W pabOTHHUKOB, *Kajgo0a TMOJAETCs IJisi PacCMOTPEHUS
B aJIMUHHUCTPALAIO MYHHULIUIIAIBHOTO oOpa3oBaHuUs Kamsblimoscknii

MYHHUITUTIATBHBIA palloH B MUChbMEHHOU opMe Ha OyMaKHOM HOCHTENE, B TOM YHUCJIE
Ipy JUYHOM TIpUEME 3asBUTENS, B AJCKTPOHHOW (QopMme, MO MOoYTe WM Yepe3
MHOTO()YHKITHOHATbHBIN LEHTP MPEIOCTABJIECHUS roCy1apCTBEHHBIX u
MYHHUIUTTAIBHBIX YCIIYT.

Kanoba Ha pemieHus u aercTBus (0e31eiCTBHE) apXUBa, MPEAOCTABIISIONIETO
MYHUILUTIAIBHYIO YCIYTYy, €r0 JOJKHOCTHBIX JIMI], MyHULIMNAIbHBIX CIyXallUX WU
Pa0OTHUKOB MOXET OBITh TOJaHa HAa WM TJIaBbl MYHUIMIIAJILHOTO 00pa3oBaHUS
KambInuioBckuii MyHMIIMTIATBHBIN paiioH, JUOO HA WM YIPABISIOUIETO JeIaMu
aIMUHUCTPAIIMM MYHHUILIMIAIBHOTO 00pa3oBaHusi KaMBINIIOBCKUN MyHUIIMIATbHBIN
palioH B MHUCbMEHHOW (popMe Ha OyMa)KHOM HOCHUTEJE, B TOM YHCIE MPH JIMYHOM
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npueMe 3asBUTENS, B JICKTPOHHOU (OpMe, TI0 TOYUTe WM MHOTO()YHKIIMOHATBHBIN
LEHTP.

120. B cmydae oOxanmoBaHUS peUIeHUH © ACHCTBUN  (Oe3mercTBHS)
MHOTO()YHKITHOHAIEHOTO IEHTpa IPEIOCTaBIICHUS roCyJapCTBEHHBIX
U MyHUITUTIATBHBIX ~ yCIyT,  pa0OTHHKAa  MHOTO(YHKIIMOHAJIBLHOTO  IIEHTpa
MPEIOCTABICHUS TOCYJApPCTBEHHBIX W MYyHHUITMTIATBHBIX YCIYT ajgo0a MomaeTcs
JUIA pACCMOTPEHHUST B MHOTO(QYHKIIMOHANBHBI ~ TEHTP  MPEJAOCTaBICHUS
rOCy/IapCTBEHHBIX W MYHHUIIUIAIBHBIX yCIyr B (UIHaN, TIE 3asBUTENb I0JaBall
3asgBJICHWE W JOKYMEHTHI I  TNPEAOCTaBICHHS  MYHHIMIIATBHOW  YCIYTH
B TUCbMEHHON (opMe Ha OyMaKHOM HOCHTENE, B TOM YHWCIIEC TIPHU JIMYHOM TPHEME
3asiBUTEIIS, TI0 TIOUTE WM B JIEKTPOHHOH (opMe.

Kanoby Ha pemenuss u jaenctBus (Oe3aeiicTBHEe) MHOTO(YHKIIMOHAIBLHOTO
[ICHTpa TPEJOCTaBICHUS TOCYAAPCTBEHHBIX ¥ MYHHUIMMAIBHBIX YCIYT TaKkKe
BO3MOXKHO mojaTh B JlemaprameHnT wuHpopMaru3anmuu W cBsi3u CBEpITIOBCKOMN
obnactu (nmajgee — y4peauTesib MHOTO(YHKIIMOHAIBHOTO IEHTpPA) B MUCHMEHHOMN
dbopme Ha OyMa)KHOM HOCHUTEJIE, B TOM YHCJIE TMPU JTUIHOM TIPUEME 3asBUTEIS,
10 TIOYTE WJIU B DJIEKTPOHHOU opme.

Cnoco0b1 uHGopMuUpOBaHMS 3asiBUTEIEH 0 MOPsSIIKe MOAAYMN
U PacCMOTPEHHUA »KaJ100bI, B TOM YHCJIE ¢ HCMOJb30BaHueM EquHoro nopraja

121. Apxus, MPEAOCTABIISIOMINI MYHULIUNAIbHYIO yCIIyTYy,
MHOTO(YHKIIMOHAIbHBIN LEHTP pEe0CTaBICHUS roCyJ1apCTBEHHbIX
Y MyHUIMOAIBHBIX YCIYI, a TakXe y4peIuTeldb MHOTO(PYHKIMOHAIBHOIO LIEHTpPa
PEIOCTaBIECHUS TOCYJaPCTBEHHBIX U MYHULIUIIATIBHBIX YCIYT 00€CTIE€UNBAIOT:

1) wuHbopMupOBaHME 3asBUTENIEH O TOpPSAKE OO0XKaJOBaHMS PpELICHUN
U AeiicTBuil (0e31eiCTBUSA) apXyUBa, MPEJOCTABISIONIEIO0 MYHULUIAIBHYIO YCIYTY,
€ro JOJDKHOCTHBIX JIUI[, MYHHUIMIAJIBHBIX CIYyXalUX W paOOTHUKOB, pEIICHUI
u aeiictBuil  (0e3meicTBUsl) MHOTO(QYHKIMOHAIBHOIO LEHTpa MPEJOCTABICHHUS
rOCy/IapCTBEHHBIX W MYHHIIMIIAJIBHBIX YCIIYT, €T0 JOJDKHOCTHBIX JIUI M PaOOTHUKOB
MOCPEACTBOM pa3MelleHUs: UHPOpMaIUu:

Ha CTEHJaX B MECTax MpelI0OCTaBICHUS MyHUIIMTAIbHBIX YCIYT;

Ha o(QuUIUAIbHOM CcalTe aJMHUHUCTPALMM MYHULHUIAIBHOIO OOpa3oBaHMs
KampInuioBckuii MYHHITUTIATbHBIA parioH (http://kamyshlovsky-region.ru),

MHOTO()YHKIIHOHAJIEHOTO IICHTpA HPE0CTaBIICHUS roCyIapCTBEHHBIX
1 MyHuIMnanbHbIX yeayr (http://mfc66.ru/) u yupemurens MHOTO(YHKIIMOHATBHOTO
[ICHTpa  NPEJOCTABJICHUS  TOCYJApPCTBEHHBIX W MYHHUIMIAIBHBIX  YCIyT

(http://dis.midural.ru);

Ha Emunom moprane B pasmene «JlomomHUTENbHAS — WHPOpPMAIIUAD)
COOTBETCTBYMOIIEH MyHununaibHou yeayru (https://www.gosuslugi.ru);

2) KOHCYJIbTUPOBAHHME 3asBUTENEH O TMOpSAAKEe OO0XaJIOBaHUA pEUICHUN
u aeiicTBuil (0e3neicTBUil) apXuBa, MPEIOCTABISIONIEIO0 MYHUIUNAIBHYIO YCIYTY,
€ro JOJDKHOCTHBIX JIMI, MYHHMIMIAIBHBIX CIYXalIuX W paOOTHUKOB, PELICHUN H
nevictBuil  (0e3eMCTBUSA) MHOTO(YHKIIMOHAIBLHOTO  IIEHTpAa  MPEeAOCTaBJICHUS
roCcyJapCTBEHHBIX U MYHHUIIMIAIbHBIX YCIYT, €0 JOJKHOCTHBIX JHI] U paOOTHHUKOB,
B TOM YHCJI€ TIO Tele(OHY, FNEKTPOHHON OUTE, IPHU JINYHOM MIPUEME.


http://mfc66.ru/
http://dis.midural.ru/
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IlepeyeHb HOPMATHBHBIX MPABOBLIX AKTOB, PEryJIMPYIOIINX MOPAIOK
aocyne0Horo (BHecy1eOHOr0) 00KaJJOBAHUSA pelieHnid u AeiicTBUi (0e31eiicTBII)
apXuBa, NPeJ0CTABJISIONIET0 MYHULIMIIAJIBHYIO YCJIYTY, €ro J0JI2KHOCTHBIX JIUII,
MYHUIMIAJbHBIX CJIYKAIIUX U PA0OTHUKOB, a4 TAKKe pellleHuil U JeilcTBUil
(0e3neiicTBHSI) MHOTO(PYHKIIMOHAJLHOIO LIEHTPA MPEA0CTABJICHUS
rocyJapCTBEHHbIX U MYHHMIMNAJIbHBIX YCJIYT, PA0OTHUKOB
MHOTO()YHKIMOHAJIBHOI'0 LEHTPA NMPeA0CTABJIEHUS IOCYAAPCTBEHHbIX U
MYHHUIIUTAIbHBIX YCJIYT

Cratem 11.1-11.3 ®enepanpHoro 3akoHa ot 27.07.2010 Ne 210-®3
«O0 opraHuzanu NpeoCTaBICHUS TOCYIapCTBEHHBIX U MYHULIUTTAJIBHBIX YCIIYT»;

[Toctanosnenue [IpaBurensctBa CBepioBckoit obmactu ot 22.11.2018 Ne 828-
[T «O6 ytBepxkaennu IlomoxkeHuss 00 OCOOEHHOCTSAX MOJAYM W PACCMOTPEHHS
ka0l Ha pemieHusT ¢ JelcTBUs  (Oe3lCCTBUE) HCIOJHUTENIBbHBIX  OpPraHoOB
roCyapCTBEHHOM BJIACTH CBepanoBckon obnactu, MPEIOCTABISIOIINX
roCy/apCTBEHHBIEC YCIYTH, UX JOJDKHOCTHBIX JIUI], TOCYAaPCTBEHHBIX TPasKIAHCKUX
CITy>KaIluX UCTIOTHUTENIbHBIX OpPraHoB roCy/1apCTBEHHOMN BIIACTH
CBeploOBCKOM ~ 00nacTH,  MPEAOCTABIAIOIIMX  TOCYAApCTBEHHBIE  YCIIYTH,
a TAK)KE Ha PEIICHUS U AEHCTBUS (Oe3neiicTBHe) MHOTO(YHKIIMOHATILHOTO
LIEHTpa IPEJOCTaBICHUS rocyapCTBEHHBIX u MYHHUITUTATBHBIX yCIIyT
U €ro pabOTHUKOB

122. Tlonnas wuH(poOpManus O TOPAAKE MMOJAYd U PACCMOTPEHUU KAIOOBI
Ha pelieHusT U JeHcTBUS (Oe3neiicTBHe) MYHUITUTIATBHOTO apxuBa,
PEIOCTABISIONIET0  MYHUIMNAIBHYIO  YCIYTy, €ro  JIOJDKHOCTHBIX  JIMII,
MYHUIIUTATBHBIX ~CIYXAIIMX | paOOTHUKOB, a TakKKe pEIIeHUusT U JIeUCTBUS
(6e3neiicTBME) MHOTO(DYHKIIMOHAIBHOTO LIEHTPa MPEAOCTaBICHUS TOCYAApCTBEHHBIX
Y MYHULMNATBHBIX ~ YCOYr, paOOTHHUKOB  MHOTO(QYHKIIMOHAJIBHOTO  IIEHTpa
MPEIOCTABIICHHUSI TOCYJAPCTBEHHBIX U MYHHUIIMTIANBHBIX YCIYT pa3MelieHa B pasjiene
«lononuurensHas wuHpopMauus» Ha EauHOM mopraie  COOTBETCTBYIOIIEH
myHununaasHou yemyru (https://www.gosuslugi.ru).



