AJMNHHUCTPAIIA
KAMBIIIIJIOBCKOI'O MYHUIUAIIAJTPHOI'O PAIOHA
CBEP/I/TOBCKOI OBJIACTHU

IIOCTAHOBJ/IEHUNE

oT 2026 roga Ne
r. KambiiioB

00 yTBepKIeHNH AJMUHUCTPATUBHOIO PerjiaMeHTa NMPe10CTABIEeHUA
MYHHIUNIATbHOI ycayru «IIpegocraBienne uHdopmanum 06 o0bekTax yuera,
co/iep)Kalleiicsi B peecTpe MyHULIUNIA/IbHOT0 MMYLIIeCTBa
KaMbI1/10BCKOro MyHHIMINIA/ILHOT0 palioHa» B HOBOW peaaKkIuu

B cootBerctBUU ¢ PeaepanibHbIM 3akoHOM OT 27 utong 2010 roga Ne 210-D3
«O0 opraHM3aIMu TPEIOCTABICHUS TOCYAAPCTBEHHBIX W MYHHUITUTIATBHBIX YCIIyTY,
[Tocranosnennem IlpaBurensctBa P® ot 20 wurons 2021 roma Ne 1228 «O06
yTBepxaeHun IlpaBun  pa3paboOTKM W YTBEPXKICHHMS  aIMUHHCTPATUBHBIX
PErJlaMEeHTOB NPEIOCTaBICHUSI TOCYIAPCTBEHHBIX YCIYyT, O BHECEHUM MU3MEHEHUN B
HekoTopele  akTel lIpaBurenscrBa Poccuiickon dDepepaumu W NPU3HAHUU
YTPaTUBIIMMHM CHUJy HEKOTOPhIX AaKTOB M  OTHEIbHBIX IIOJIOKEHHUW aKTOB
[TpaButenncTBa Poccuiickori denepanuny, [IpaBmiamu pa3pabOTKU U YTBEPKISHUS
aIMUHUCTPATUBHBIX PETJAMEHTOB NPEAOCTABICHUS MYHHUIUIAIBHBIX YCIYr B
KambpIlIUTIOBCKOM MYHUIMNAIBHOM paioHEe, YTBEPKACHHBIMU IOCTAHOBJIEHUEM
agmuHuctpanuu ot 19 aexabps 2025 roma Ne 1037-ITA, pykoBOJACTBYSCh CTaThsIMU
5, 30 VYcraBa KaMbIIUIOBCKOIO MYHUIMNAIBHOTO pailioHa, AJIMHHUCTpaIus
KambIlu10BCKOro MyHUIIMIIATBHOTO palioHa

I[TIOCTAHOBJIAET:

I. YTBepaUTH AJIMUHUCTPAaTUBHBIA  pErJaMEHT  NPEAOCTABICHUS
MyHUIMNABEHOU ycnyru  «IlpemoctaBienrie uHpopMaiuu 06 00BeKTax yueTa,
cofepKalllelics B peecTpe MYHHULMIIABHOTO MMYyLecTBa KaMbIIIIOBCKOro
MYHHUILIUMNABHOTO PalioHa» B HOBOM pelakiiuu (MpujiaraeTcs).

2. llpu3Hath yTpaTUBIIMM CWJIY [OCTAHOBJIEHHUE AJIMHHUCTpaLUU
MYHHUIIMTAIBHOTO oOpa3oBaHuss KaMmblIUIOBCKMN MYHULIMNANBHBIN palioH ot 14
anpens 2020 rona Ne 149-ITA «O6 yTBepxkaeHH AJMUHUCTPATUBHOIO perjaMeHTa
MPEIOCTAaBICHUsT MYyHHUIMNAIbHOW ycinyru «lIpegocraBiieHue uHbopMaluu 06
0o0BeKTaX  HEeABWKUMOTO  UMYIIEeCTBa, HAXOAAI[UXCS B  MYHHULUIATbHON
COOCTBEHHOCTH MYHUILIAIIATBHOTO 00pa3oBaHusi KaMbIIIJIOBCKUN MYHULIMATIATBHBIN
palioH Y Ipe/iHa3HAaYeHHbIX /ISl CZla4U B apeHAY».

3. Ortneny nenonpou3BOACTBA, MYHUIUNMAIBHOM CIYKObl M KOHTPOJIS
aaMuHucTpauuu KampinuioBckoro MyHununaineHoro paiiona (C.JI. Tarunbues)



OIyOJIMKOBaTh HACTOAIIEE NOCTAaHOBJICHHUE B rasere «KaMbllUIOBCcKHE H3BECTHS» U
pasMecTuTh Ha  O(HUIMAIBHOM  caifTe  aAMHUHUCTpanuu  KaMbIILIOBCKOTO
MYHMIIMIIAJbHOTO paifona B cetu HWuTepHer mo azapecy: https://kamyshlovsky-
region.ru.

4. KoHTpoJIb Ha/l MUCIOJIHEHUEM HACTOSIIETO TOCTAHOBJICHUS BO3JIOKHTH Ha
3aMECTHTENS TJABbl aJMUHUCTpaIi KaMBIIUIOBCKOTO MYHUIMITAIBLHOTO paioHa
H.U. [TapdEnony.

['maBa aqMuHUCTpauu
KaMpIIII0BCKOro MyHMIIMNIAJIBHOTO paioHa O.A. Makapsia



YT1BepxIacH

MOCTAHOBJICHUEM aJIMUHUCTPALIUU

KambIu10BCKOro MyHUIIMTIATBHOTO paiioHa
oT No

AJIMUHUCTPATUBHBIN PETJIAMEHT
ITPEJJOCTABJIEHUSI MYHUIIUIIAJTbHOM YCJ/IYTU
«JIPEJOCTABJ/IEHUE NTHO®OPMAIINN Ob OB BEKTAX YUETA,
COJIEP)XKAIIEVICA B PEECTPE MYHUIIUIIAJTbHOI'O UMYIIIECTBA
KAMBIIIIJIOBCKOI'O MYHUMITUIIAJTBHOI'O PAIOHA»

Paspen 1. OBIIIME ITO/IOKEHUA
INPEAMET PEI'YJIMPOBAHUSA PETJIAMEHTA

1.1. AZMUHHCTPaTUBHBIN periamMeHT MpeoCTaBAeHUs] MYHULIMMNAIbHON yC/IyTH
«[IpepocraBneHve uHpopMaiiui 00 00BEKTaxX yueTa, Cojep)kallleiicss B peecTpe
MYHUIUTIATBHOTO UMYIIiecTBa KaMbIIIIJIOBCKOTO MYHUIIMIIA/ILHOTO palioHa» (zasee -
PersiameHT) ycTaHaB/vMBaeT MOPSAOK U CTaHJAApT TpeAOCTaB/leHUs MYHULIUIAIbHON
yciiyTH (fanee - MyHULIUTIAIbHAs YCIyra), pa3paboTaH B 1je/isiX TIOBbIIIIeHHUs KauecTBa
Npe/loCTaB/eHUsI MyHULMMAJAbHOW YyC/IyTH, CO3[aHusi KOM(OPTHBIX YCAOBUM [Jsi
YYaCTHUKOB OTHOLLIEHUM.

1.2. PersiamMeHT  ycCTaHaB/iMBaeT CPOKM UM TI0C/ie[JOBaTeIbHOCTb
aJIMUHUCTPATUBHBIX TMPOLIEAYD, OCYILeCTB/AsSEeMbIX B XOjle TpeoCTaBIeHUs
MYHUIUTIaTBHOU YCIYTH, OPSIZIOK B3aUMO/IeHiCTBUSI MEXK/Ty 10/DKHOCTHBIMU JIULIAMU,
B3aUMO/IeICTBUS C 3asIBUTEJISIMHU.

KPYT 3ASIBUTEJIEN

1.3. Ycnyra npepocTaBsieTcst mH00bIM 3aMHTEpeCOBaHHBIM JIML]aM, B TOM UMCJie
(Gu3ruecKuM JvLaM, WHAUMBUAYaIbHBIM MpeArpUHAMAaTeIsM, IOPUAUNYECKUM JIMLaM
(Zanee — 3asiBUTeb), @ TAK)KE UX MPe/ICTaBUTEISIM.

OT vMeHM 3asiBUTe/Ied 3arnpoC U WHble JOKYMEeHThbl (MH(pOpMaL1io, CBeJeHus,
[lJaHHbIe), TIpelyCMOTpeHHble PersiamMeHTOM, MOT'YT mofaBarh (IIpe/CTaBiATh) JIULIA,
YIIOJIHOMOUYEHHbIE B COOTBETCTBUM C 3aKOHOZaTerbCTBOM Poccuiickont Pepepanyu
BBICTYNAaThb OT WMEHU 3asBUTe/NIed IpPU B3aWMOJENCTBUU C TOCYAapCTBeHHbIMU
Y MyHULIMTIaJIbHBIMUA OpPraHaMy (fjajsee — rpeCTaBUTe ).

TPEBEOBAHWE ITPEJOCTABJ/IEHUS 3AABUTEJ/TFO MYHUIIUIIA/TbHON

YCJIYTU B COOTBETCTBUU C KATET OPUSIMU (ITP3HAKAMMN)
3AIBUTEJIEN

1.4. BapyaTHMBHOCTb TMpeA0CTaB/IeHHsI MyHULIMIIATbHOW YCIYTH B COOTBETCTBUM



C pacmpefeneHWeM 3asBUTe/leM 1O KaTeropusiM (MpuU3HaKaM), a TakKxke
BapMAaTUBHOCThL pe3y/bTaTa, 3a TpeAoCTaB/lIeHHeM KOTOPOro OOpaTHIICS 3asiBUTEIb,
He TpelyCMOTpeHa.

Pasaen 2. CTAHJAPT ITPE/IOCTABJ/IEHS MYHUIIUTIA/TbHO
YCo/Iuyrmn

HAVMEHOBAHWE MYHUITUTIAJTBHOM YCJIYTU

2.1. HauMeHOBaHWe MyHUILMIIA/JILHOU ycnyru - «IIpemocraBnenue uHdopMaliyiu
00 oObeKkTax ydeTa, COZep)Kalllelicsi B peecTpe MYHHUIMIAJBLHOTO HMYIeCTBa
KambIl1/10BCKOTO0 MyHULIMNATIBHOTO PAaliOHa».

HANMEHOBAHUE OPT'AHA, ITPEJOCTABJ/IAIOIIEI'O
MYHUIAIIAJIBHYIO YCJIYT'Y

2.2, MyHuuunanbHasi ~ ycayra — MOpefocTaBiseTcsi  AJIMUHUCTpalyen
KaMmpIiioBCcKoro MyHMIMMNanbHoro paiioHa CBepjjoBCcKOM obmactu (ganee —
YT0/ITHOMOUEHHBIN OpraH).

PE3YJ/IBTAT IIPEJJOCTAB/IEHUA MYHUIUIIAJTIBHOM YCJIYTU

2.3. Pe3ysibTaToOM NpeOCTaB/IeHUs] MyHULIAIIAIbHOW YCIYTH SBJISIETCS:

1) mpepocTaBieHre 3asgBUTEN0 BBIMWCKM U3 PeecTpa MYHMIUIIAIBHOIO
uMyIrecTBa (manee — Peectp), comepykaieit cBefieHHsT 00 00bekTe (00BEKTax) yuera,
BHeCeHHbIe B PeecTp;

2) TipefioCTaB/ieHUe 3asBUTEII0 coo0IIeHus1 06 OTCyTCTBUM B PeecTpe cBefieHUi
00 o6nekTe (00BbeKTax);

3) pemieHue 00 OTKa3e B mpefocTaBieHNd WH(opMaiuu o6 oObeKTax ydera,
cofepkartuericsa B Peectpe.

CPOK ITPE/IOCTABJIEHUSI MYHUIIUIIAJIBHOU YCJIYT'U

2.4. CpoK MpeioCTaB/IeHUs MyHULIMITA/IbHOM YCIYTH:

[IpegocTraBieHre MyHULIMNAJIbHOU YCIYTH, TIPEAYCMOTPEHHOW HACTOSLLWAM
Pernamentom, ocymectBasieTcss B TedeHue 10 gHel C MOMeHTa TMOCTYIIEHUSI B
YT0MHOMOUEHHBIM opraH obpaiijeHus (3armpoca) 3asBUTe/IS.

PA3MEP IUIATBIL, BBSUMAEMOMU C 3ASIBUTEJIS ITIPA
ITPEJIOCTABJ/IEHUY MYHUITATIAJIbHOM YCJIYTH, 1 CIIOCOEBBI EE
B3IMMAHUWUA

2.5. MyHuiMnanbHas yciyra npejocTaBiseTcss 6e3 B3MMaHuUsI TOCY/1apCTBeHHOMN
TIOITUHBI UJIA UHOU T1/IaThI.



MAKCHMAJIbHBIN CPOK O)XKUJAHUSA B OUEPEJU ITPU ITOJJAYUE
3ATIPOCA O ITPEJJOCTABJ/IEHVN MYHUIIUTIAJTbHOU YC/IIYTU A
ITPU ITOJTYYEHWU PE3YJIBTATA ITPEJJOCTABJ/IEHUS
MYHUIATIAJIbHOM YCJIYTH

2.6. MakcumanbHbBIM CPOK OXWJI@HWSI B ouepeqyd TIpyM Tojauve 3ampoca O
Npe/iIoCTaB/eHUA MYHULIMMNAJIBHOM YCJAYTM W TpA  TIOJIyYeHUU pe3y/ibTara
MYHHULIUMNABHOW YCJAYTU B YTOJHOMOYEHHOM OpraHe He JI0J/DKeH TpeBbilaTh 15
MUHYT.

[Tpu obparriennn 3asButens B M®II cpok okujaHus B ouepeu TpH Iofaue
3anpoca O MpefoCTaB/JIeHUH MYHULIUNAJIBHOU YC/IYTH Y TIPU MOJyYeHUU pe3yJ/ibTara
MYHHULIUMAJBHOU YC/IYTU TAaKKe He [JOJDKeH MPeBhIaTh 15 MUHYT.

CPOK PEI'MCTPAIIN 3AITIPOCA 3AABUTEJIA
O IMPEJOCTAB/IEHNY MYHUIIUIIAJTBHON YC/IYTHU

2.7. Peructpanusi 3ampoca O TMpeJOCTaB/JeHUM MYHULIUNAIBHOM YCIyTH
(3asiBneHMs1) OCYILECTB/ISIETCS B IeHb €ro MOCTYT/IeHUsI B Y IOJITHOMOYEHHBIM OpraH.

TPEBOBAHMUA K IIOMEIIEHUAM, B KOTOPBIX ITPEJOCTABJ/IAAETCHA
MYHUIINIIAJIBHASA YCJIYT'A

2.8. B rmomelieHusX, B KOTOPBIX MPefOCTaB/sseTCsl MYHULMIIA/IbHAsA YyCIyra,
obecrieurBaeTCs:

a) COOTBETCTBME CAHUTAPHO-3MUAEMHOJIOTMYECKUM TpaBWiIaM W HOpMaTUBaM,
TIpaBU/IaM TIPOTUBOIIOXKApHOUW 6e30T1acHOCTH;

0) co3maHue WHBAIWAAM CJIEAYIONIUX YCIOBUN JOCTYIMTHOCTH OOBEKTOB B
COOTBETCTBUM C TpeOOBaHWSIMH, YCTAHOBJIEHHBIMHM 3aKOHOJATeNbHBIMA U HHBIMHU
HOPMAaTHMBHBIMU MPABOBLIMY aKTaMU (yKa3aTb TIPU HaTUUUK):

BO3MOYKHOCTh OeCIpernsTCTBeHHOI0 BX0/la B 00BeKThI M BbIXO/Ia U3 HUX;

BO3MOJKHOCTh CaMOCTOSITE/IbHOT'O TIepPe/IBDKeHUs] TI0 TePPUTOPUM 00beKkTa B
1[e/IIX JOCTyIa K MeCTy Tpe[iloCTaB/AeHUsT MyHULIUNAIbHOM YCIyTU, B TOM YMC/e C
TIOMOII[bI0 paOOTHUKOB 00BEKTa, MPeJ0CTaB/ISIOMX MyHULIUNAIbHbIE YCTyTH;

B) TMOMelIeHus] JO0/DKHbI UMeThb MecCTa [Jid OXKUJaHusl, WH(OPMHPOBaHUS,
npueMa 3asBuUTesiell. Mecta oxugaHusi 00eCreurBarOTCS CTY/bSIMH, CKaMbsIMU
(baHKeTKaMM);

r) TIOMeIlleHHsI JO/DKHBI UMeTh TyaseT CO CBOOOAHBIM [OCTYIIOM K HEMY B
pabouee Bpems;

) Mecta uHGOPMUPOBaHUs, TIpe/lHa3HaueHHbIe /1JI1 03HAKOMJIEHUs] TPaXK/aH C
MHGOPMAI[MOHHBIMU MaTepHaiaMy, 000pyAyIOTCS:

MH(MOPMALIMOHHBIMM  CTe€HJaMU WIX UH(OPMALMOHHBIMUA  3JIEKTPOHHBIMU
TepMHHa/IaMy;

cTosiaMu (CTOMKaMH) C KaHLeJSIPCKUMU MPUHAZJ/IEXKHOCTSIMU /1711 0OpMIIeHUs
JIOKYMEHTOB, CTYJIbSIMHU.

OdopmieHve BU3yalbHOM, TEKCTOBOM U MYJIbTUMeJUWHOW HWH(OpMALUK O



Nopsiike Tpe/IoCTaB/AeHus MYHUIUIAIbHOW YCIYTM [JO/DKHO COOTBETCTBOBATh
ONTUMAa/IbHOMY 3pUTEJIbHOMY M CJIyXOBOMY BOCIPUSITUIO 3TOW HH(OpMaLUu
3asiBUTEJIIMH, B TOM YMCJIe 3asBUTE/ISIMUA C OTPAHUYEHHBIMU BO3MO>KHOCTSIMU.

ITOKA3ATEJ/IM JOCTYITHOCTHU U KAUECTBA MYHUIIUIIA/TbHON
YCo/Iuyrmn

2.9. OCHOBHBIMH TIOKa3aTelssIMM JIOCTYITHOCTH MYHULIAIIAIBHONW  YCIyTH
SIBJISTFOTCSI:

a) pacrojsiokeHWe TIOMeIllleHWM, TpeJHa3HaUeHHbIX [Jisi TpeAoCTaBIeHUs
MYHULIATIAIBHOW yC/IyTH, B 30HE JOCTYIMHOCTHM OT OCHOBHBIX TPAHCIIOPTHBIX
MarucTpasiei, B mpefiesiax MeliexoAHoN JOCTYITHOCTU JJIsl TPaKZaH;

0) BO3MOXHOCTb BbIOOpa  3asiBUTe/IeM  CIIOCOOOB  oOpaljeHHsT  3a
TIpe/0CTaB/IeHHeM MYHULIATIAIBHOW YCIyTM W CTIIOCOOOB TIO/Ty4YeHUsI pe3y/bTaToOB
TIpe/[0CTaB/IeHUS] MYHHULIATIATbHON YCIyTH;

B) BO3MOXXHOCTb TIO/TyUeHUs] 3asBUTe/IeM aKTyaJlbHOM U JOCTOBEPHOMN
WHbOpMAI[Ud O CTaHJapTe TMPeAOoCTaBAeHUs MYHULIATIATBHOW YC/IyTH, COCTaBe U
ToC/IeZloBaTeTIbHOCTH a/IMUHHCTPATUBHBIX TIPOLeZTYP TIpeIOCTaBJ/IeHHS
MYHUILIATIATBHON YCITyTH;

I) BO3MOXHOCTb TIOJlyueHHsT HWHGOpPMALlMM O XOZe MpeAoCTaBIeHHs
MYHHULIUMNATBHOM YC/IYTHU B 37IEKTPOHHOM (hopMme;

) BO3MOKHOCTb HWH(ODMUDOBaHUWS 3asiBUTeNIs O XoJle TIpeJoCTaB/eHus
MYHULIATIATBHON yCITyTH;

e) BO3MOXXHOCTb T10/IauM 3asiBJIeHUsI O TIPe/IOCTaB/IeHUH MYHULIUTIATBHON yCITyTH
¥ IOKYMEHTOB K HEMY B 3/IeKTPOHHOU (opme, B TOM Umc/ie TlocpeAcTBoM EnnHOro
TIopTaJia TOCyIapCTBeHHBIX U MyHUIIUIAIBHBIX YCAYT (fanee - EquHBIN TTOpTan);

K) OTIepPaTHBHOCTh U JOCTOBEPHOCTH MPe0CTaB/sieMoi HHhOpMaI[iHy;

3) oTCyTCTBUe 060CHOBaHHBIX Kasoo;

1) IOCTYITHOCTb MH(MOPMAIIMOHHBIX MaTePHAJIOB.

2.10. 3asgBuUTeNIO MpefoCTaB/sAeTCsl BO3MOXHOCTbL He3aBHCUMO OT ero Mecra
JKUTeNMbCTBA WM MecTa nmpeObiBaHusi (A1  (GU3MUECKUX UL, BKJ/IIOUast
WHAUBU/IyalbHbIX MpeANprUHUMaTe ielt) 1160 MecTa HaxoXAeHus (/1 FOpUauUeCcKUX
nuIy), oOpaitjaTecsi B 000N 10 ero BeIOOpy M®PII B mpesenax TeppuUTOpUA
CBepa/ioBCKOM 005acTé [/1s1 TIpeJOCTaB/IeHUSI €My MYHULIMIAIBHOW YC/IyTU TI0
9KCTEePPUTOPUATIBHOMY TPUHLIUITY.

[IpenocraBneHre MyHULMIIA/IbHOM ycayru B M®ILI mo skcTeppuTOpHabHOMY
TIPUHLIAIY OCYIIEeCTB/ASIeTCS Ha OCHOBAaHWU COIJIAIIeHWHM O B3auMOJENCTBUH,
3aK/IFOUeHHBIX YII0JIHOMOYeHHBIM M®II ¢ Y1o/iTHOMOUeHHBIM OpraHoM.

2.11. Tlpu mnpenocTaB/ieHUM MYHULIUMNAJIBHOW YCIYTM C UCIOJb30BaHUEM
MH(OPMaIIMOHHO-KOMMYHUKAI[MOHHBIX TeXHOJIOTMH, B TOM unc/ie EnuHoro noprana,
o(ULMaIBLHOTO caliTa 3asiBUTeI0 06ecrieurBaeTCsi BO3MOYKHOCTb:

a) nmojydyeHusi UWHGOpPMalMM O TOps/IKeE M CpOKaxX TIpeAoCTaBeHuUs
MYHULIUMAIBHOU YCIIyTH;



0) 3ammcu Ha TipueM B MO®I] s mogaud 3ampoca O TPeOCTaBIeHHH
MYHULUIIAIBHOU YCIyTH;

B) hopMHPOBaHUs 3arpoca o MpeAoCTaBIeHUd MyHULIUTIAIbHOW yCITyTH;

r) Tpy¥eMa Y perucTpalyd YTIOJIHOMOUEHHBIM OpraHOM 3asiBJIeHHs M HHBIX
JNOKYMEHTOB, He0OXOMMBIX ZIJIsl TIPeA0CTaB/IeHUS] MyHULIMTIAILHOU yCITyTH;

[1) IOJTyueHus pe3y/bTaTa NpeJoCTaBlIeHUs] MyHULIUIA/IbHOM YCTyTH;

e) MOTy4YeHUs1 CBeJJleHUI O XO/le BBITTOJIHEHUS 3aIipoca;

’K) OCYILIeCTB/IEHUS OLIEHKM KayecTBa Mpej0CTaBAeHUsI MyHULMTAaIbHOW YCIYTH.

2.12. K rmioka3aTensiM KayeCcTBa MpPeAOCTaB/JIeHUsI MYHULMIIA/JIbHOM YC/IyTU
OTHOCSITCS:

a) OTCYyTCTBME HapyllIeHWM CPOKOB MpeA0CTaB/IeHUsI MyHULIUNAIbHOW YCIYTH;

0) oTcyTcTBHe 3asB/eHHI 00 OCTIapMBaHWH pelleHui, AercTBuil (be3mecTBIN)
YTIOTHOMOUEHHOTr0 OpraHa, ero JO/DKHOCTHBIX JIUL], TPUHUMAaeMbIX (COBEpILIEHHBIX)
TIpU MpPeJOCTaB/JIeHUU MYHULIUNAJIBHOU yC/IYTH, M0 UTOTaM PacCMOTPEHUST KOTOPBIX
BbIHECEHBI pellieHus 00 y/I0B/eTBOPeHUU (YaCTUYHOM YZIOBJ/IETBOPEHUH) TpeboBaHU
3asiBUTeJIel;

B) OTCYTCTBHe 000CHOBAHHBIX »Karo0 Ha JercTBus (6e3eiCTBIe) JO/DKHOCTHBIX
JIAL] ¥ UX OTHOILLIEHUE K 3asiBUTEJISIM;

r) MWHMMaabHO BO3MOXKHOE KOJIMUECTBO B3aWMO/JIeMCTBUN 3asBUTENST C
JOJDKHOCTHBIMU JTUL[@aMH Y TIOJIHOMOYEHHOI'0 OpraHa.

2.13. Ilpu npemocTraBleHMM MYHULUIIAJBHOW YCJIYTM  B3avUMOJEUCTBHE
3asiBUTeJISA C JO/DKHOCTHBIMM JIULIAMU Y TIOJTHOMOUYEHHOT'0 OpraHa OCYILeCTB/ISIeTCS He
6onee 2 (AByX) pa3 B CAeAyIOIIMX CAydasik: MPU Mofaue JOKYMeHTOB, HeOOXOANMBIX
[J1S1 TIpeAOCTaBeHUsI MYHULIMIIATbHOM YCJIYTH JIMYHO, TIPY TOYUYeHUM pe3yJbTaTa
Tpe/i0CTaB/IeHHs MYHULIUTIAIbHOW yCIYTH.

B kaxxgoM ciiyyae Bpemsi, 3aTpaueHHOe 3asiBUTe/IeM TPU B3aUMO/I€UCTBUSIX C
JOJPKHOCTHBIMU JTULIAMU TIPY TIPe0CTaB/IeHUY MYHULIMIIA/IbHOW yCIYTH, HEe TO/DKHO
npeBbIlaTh 15 (MSTHAZALAaTA) MAHYT.

VHBIE TPEBOBAHNS K ITPEJJOCTAB/IEHUIO MYHUITUIIAJTIBHON
ycoiayru

2.14. Ycnyru, KOTOpbie SIB/ISIOTCS HEOOXOAMMBIMU U 00si3aTelbHBIMU ISl
TpeJi0CTaB/IeHNs MYHULIUIIAIbHOM YCIYTHA OTCYTCTBYIOT.

2.15. TlpepocraBneHre MyHULIMIA/TIBHOM YCJIYTU OCYLLECTBIISIETCS, B TOM YUCIIE,
yepe3 Eaunbii nopran uiu MOLI.

M®II moxeT ObITH MPUHATO pelieHre 06 0TKa3e B MpUEMe 3arpoca (3asiB/IeHs])
U JOKyMeHTOB W (W) wuHpOpMaI[ui, HeoOXOAUMBIX [/ TIPeJOCTaB/IeHUS
MYHHULIUNAIBHOU YC/IyTH.

M®IL] MOKeT OCYLLeCTBJ/ATb Bbiauy 3asBUTE/HO0 pe3yJibTara IpesoCTaB/IeHUs
MYHULIATIAIbHOW yC/IyTH, B TOM UKC/Ie Bbijauy JOKYMeHTOB Ha OyMa)KHOM HOCHUTeJIe,
TOJATBEPKAAOLIUX COJepyKaHKe 3JIeKTPOHHBIX JOKYMEHTOB, HarpaB/ieHHbIX B M®I]



Mo pe3yJ/ibTaTaM T[peJOCTaB/JeHUs] MYHULIMMNAJbHOW YCIYrH YTI0JIHOMOUYEeHHbIM
OpraHoM, a TaKXXe BbIJauy AOKYMEHTOB, BK/IOYas COCTaBJeHWe Ha OyMa)KHOM
HOCUTeJie U 3aBepeHre BBIMMCOK U3 UH(POPMALIMOHHBIX CHUCTeM YTIOJTHOMOUEHHOTO
oprasa.

WCUEPIIBIBAIOIIVN MIEPEYEH JIOKYMEHTOB, HEOBXO/IMMbBIX
JIJISI TIPEJIOCTABJIEHUA MYHUITUTIAJTBHOM YCJIYTH

2.16. Ins mpefocTaB/ieHUsT MYHULAINAIBHOW YCIYTU 3asiBUTENIA MPeCTaB/IsSIOT
B YTIOJTHOMOYeHHbIN opraH m1bo B MOLI;

1) MMCbMEHHBIM 3ampoc, B TOM YHC/e 3arpocC T0 37eKTPOHHOM Toure, 10O
3arpoc uepe3 EuHBIA TOpTas Ha monayueHWe uHpopMalyyd o6 oObeKTax ydera
(mpunoxxenue Ne 1 K PerjiameHTy);

2) JOKYMEHT Yy 0CTOBEPSIIOLLIUU JIMUHOCTD 3asiBUTEJIS], PeICTaBUTe/IS.

B kauecTBe [OKyMeHTa, IIOATBEpP)KAAIOLero II0JHOMOUUS IIpefCTaBUTeIs,
NpeAbsB/SIeTCSI  IOBEPEHHOCTb, O(GOpMJIEHHasi M  BblZlaHHasd B  MOPS/JIKe,
TpelyCMOTPEHHOM 3aKOHO/jaTenbCTBOM Poccuiickon ®eseparyu.

2.17. TpeboBanus K 0dOpPMIEHHIO [JTOKYMEHTOB, HeOOXOAUMBIX /st
Tipe/ioCTaB/I€HYs MYHULUTIATbHON YCTyTH:

1) 3asiB/ieHMe U JOKYMEHTHI MPeJ0CTaB/ISIOTCS 3asBUTe/IEM Ha JIUCTax ¢opMara
A4;

2) TeKCThI JOKYMEHTOB JO/DKHBI ObITh HarvcaHbl pa300punBo. [JOKyMeHTHI He
JO/DKHBI  ObITh UCIIONIHEHBI KapaHZamioMm. [Ipu  3amojiHeHWM 3asBeHUs He
JIOTTYCKAaeTCsl MCTI0/Ib30BaHUe COKpaAIl[eH!l C/I0B ¥ ab0peBuaTyp;

3) HaWMeHOBaHUSl IOPUAWYECKUX JIMI[ [OJ/DKHBI OBITH TIpUBefleHbI 0e3
COKpallleHUsl, C yKa3aHHeM MUX MeCT HaXOX/eHus, (aMuIuM, UMeHa U OT4ecTBa
(U3MUeCKUX JWL, afjpeca UX MeCT XKUTeTbCTBAa HalMCaHbl MOJHOCTHIO;

4) B JOKyMeHTax He J0JDKHO COZep>KaThCsl MOJUMCTOK, MPUMUCOK, 3aUepPKHYThIX
CJIOB Y UHBIX HE OTOBOPEHHBIX B HUX UCMPaBIeHUMN;

5) IOKYMeHTbI He /I0/DKHbI UMEeTh Cepbe3HbIX TOBPeXJeHHN, Hauure KOTOPhIX
He T103B0JIIeT OJHO3HAYHO WCTOJIKOBATh UX COZleprKaHue.

VICUEPIIBIBAOIIUI IIEPEUEHF OCHOBAHWMN JIJISI OTKA3A B
TIPUEME 3AIIPOCA O ITPEJJOCTABJ/IEHU MYHUIIUIIATIBHOM
YCJIYTY 1 JOKYMEHTOB, HEOBXO/IUIMBIX JIJIs1
IIPEJIOCTABJ/IEHUA MYHUIIUIIAJTBHOM YCJ/IYTH, U
VICUEPIIBIBAIOIINI ITEPEYEHF OCHOBAHUMN /141
IMPOCTAHOBJ/IEHUS WU /11 OTKA3A B IIPEJJOCTAB/IEHU
MYHUIATIAJIbHOM YCJIYTU

2.18. OcHOBaHMSIMM /I OTKa3a B MpHeMe K pacCMOTPEHHIO JIOKYMEHTOB,
HeoOXOUMBIX /1Sl IPeA0CTaBAeHUs] MyHULIMIATIbHOW YCIYyTH, SIBJISTIOTCS:

1) 3asB/eHHMe TOJAHO B OpraH roCyJapCTBEHHOM B/aCTH, OpPraH MeCTHOIO
camoyTpaBJ/ieHus], B [IOJTHOMOUKSI KOTOPBIX He BXOJUT IIpe/j0CTaB/IeHue YCIyry;



2) TipefcTaB/ieHHbIe [JOKYMEHTbl YTpaTW/IM CHWIy Ha MOMEHT oOpalreHus
3asiBUTeJIA C 3asiBJIeHWeM O TIpeJoCTaBAeHUN YCIYTH (JOKYMEHT, yAO0CTOBepPSIOLIUN
JIMYHOCTB; JOKYMEHT, YOCTOBEDPSIIOLIUU TTOJTHOMOUMS TpPeJCTaBUTENs 3asBUTES, B
cjiyuae obpaiileHust 3a MpejoCTaB/eHreM YCIyTh yKa3aHHbBIM JIULIOM);

3) npeAcTaB/eHHbIE JOKYMEHTbI CO/epKaT MOJAUMCTKU U WCIIPaB/IeHUsT TEKCTa,
He 3aBepeHHble B TIOPsSiJKe, YCTAHOBJIEHHOM 3aKOHOZAATeIbCTBOM Poccuiickou
desepaluy;

4) npe/icTaB/ieHHbIE B 3/IEKTPOHHOM BUJIe JOKYMEHThI COZIep>KaT MOBPEeK/eHUs,
Ha/iMuMe KOTOPBIX He TO3BOJIsieT B TMOJHOM 00bemMe MCMO/b30BaTh MH(OPMALIUI0 U
CBeJleHUs, CoZiep Kalljyecs B JOKYMeHTax [/ [peloCTaB/IeHUs yCIIyTy;

5) Ha/iMuve MPOTHMBOPEUYMBBIX CBeJleHUM B 3asBJIeHUU U MPUIOXKEHHBIX K HEMY
JIOKyMeHTax.

2.19. OcHoBaHUU [/ TIPUOCTAHOBJIEHWS TMPeJOCTaB/Ie€HUS MYHULUIIATbHOU
yC/IYTH He TpeJyCMOTPEHO.

2.20. OcHoOBaHUSIMU [Jisi OTKa3a B MpeOCTaB/JIeHUM MYHUIUIIAJILHOW YCIYTH
SIBJISIFOTCSI:

1) oTcyTcTBME B TeKCTe 3alipoca 3asBUTe/i YyKa3aHUs Ha I[I0JyuyeHHe
nHbopmaluu 00 06bekTe yueTa — CBeZIleHHMI O HaMEHOBAaHUM W MeCTOIIO/I0KEeHUH
00BbeKTa, B OTHOIIIEHUM KOTOPOTO 3arpalliMBaeTcsi UHpopMarvsi;

2) 3ampaiivBaeMasi uHGopMalusi He OTHOCUTCS K MHGopMaiuu 06 obbekTax
HeIBPKUMOT'O UMYIIeCTBa, HAaXOASAIINXCS B MYHULIMIIAbHON COOCTBEHHOCTH;

3) OTCyTCTBHME B TEKCTe 3aIipoca 3asBUTeNs CBeleHUN 00 azpece, Ha KOTOPBIH
HeoOXO0MMO HarlpaBUTh OTBET, B C/Iydae, eC/IM B 3aIipoce He COJePyKUTCS TIPOChObI
0 BbljIaue OTBeTa MPU JIMUHOM 00pallieHnu B Y TI0/ITHOMOUYEHHBIN OpraH.

YBemoMmneHne 00 OTKa3e B TIPeJOCTaB/IeHUM MYHULIATIATBHOW — YCIyTH
opopmsisieTcsi B THWCbMEHHOW (OopMe C yKa3aHWeM TMPUUWH, MOC/TY>KUBIIUX
OCHOBaHHUEM [IJ1s1 0TKa3a B MPe/I0CTaB/IeHUN MYHULUIA/IbHOW YCIYTHU.

Pa3pen 3. COCTAB, ITOCJIEAOBATE/IbBHOCTH 1 CPOKHA
BBIITIO/IHEHUA A IMUHUCTPATUBHbBIX ITPOLIEAYP

INEPEYEHD OCYIIECTBJ/IAEMBbIX IIPU ITPEJOCTABJ/IEHUN
MYHUIAIIA/IbBHON YCJ/IYTU A AIMUHUCTPATUBHBIX ITPOLE/YP

3.1. IlepeueHs OCy1LleCTB/IIEMBIX TIPU NIPeOCTaB/IeHUH MyHULIUIIAIIBHOW YCIIYTH
aJIMUHUCTPATHUBHBIX NIPOLIeAYP:

1) npuém 3asB/eHUs W TIpWIaraeMbiX [JOKYMEHTOB, TPUHSTHE pellieHus 00
OTKase B MpHéMe 3asB/€HUS U JOKYMEHTOB U (MIM) WH(OpMaLMH, perucrparus
3asB/IeHUs U MpUJlaraeMblX JJOKYMEHTOB, Nepefiaua NpUHATHIX JOKYMeHTOB U3 M®IL]
B YTIOJTHOMOYEHHBIM opraH (B cjiyuae oOpallleHus 3a TIOJTyYyeHreM MYHUIMIaIbHON
yciyru uepes MOL);

2) paccmoTpeHue 3asBleHMs] M TNpWlaraembiX JOKYMEHTOB, HarpaB/jeHue
Me>KBeJJOMCTBEHHBIX 3arpocoB (B cjiyuyae HeOOXOJWMOCTH), TPUHATHE DeLIeHUsl O



MpeJioCTaB/IeHUM MYHULIMIAIBbHOM yC/Iyrd, Wid 00 OTKa3e B TIpe/j0OCTaBlIeHUN
MYHMLMIIAIBHOW yCJIyTH, TIOATOTOBKA pe3yJbTara IpeoCTaB/leHus] MyHULMIaJIbHON
yCJIyTH, TIOANIMCaHUE pe3yJ/ibTaTa NpejoCTaBAeH!s] MyHULIMINAIbHOW yCIIyTH;

3) nepefiaua pe3ysbTaTa MpeAoCTaB/lIeHrs MyHULUMINIAAbHOW yciyru B MOL ns
BbI/[aud 3asBUTENO (B Cydae obpailjeHUs 3a MojiyueHHueM MYHULIATAAbHOU yCIyTh
yepe3 M®ILI), Bbigaua pe3ynbTaTa MpPeJOCTaBAEHUSI MYHULMIIAIBHOM YCIIYTH,
HaripaB/ieHWe 3asiBUTeI0 CKAaHWPOBAaHHOM KOMWM pe3ysbTaTra IpefoCTaB/eHuUs
MYHULIATIAIbHOW yciyry (B cjiydae oOpailleHusi 3a ToJiyueHrHeM MYHULIMIAIbHON
yciiyry nocpesctsoM EfrHoro noprana).

OIIMCAHME AIMUHUCTPATUBHLIX ITPOLLEAYP,
OCYHIECTB/IAEMBIX ITPU ITPEAJOCTABJ/IEHUY MYHUILIUIIA/IBHON
YCIIYI'N

3.2. HacrosamwmMm PernamMeHTOM He  TpeJyCMOTPEHO  OCyLeCTB/IeHHe
aIMUHUACTPAaTUBHOM TMpOLeAypPbl, B paMKaxX KOTODOW TIPOBOAMTCSI pacrpejie/ieHre
3asiBUTeJIed MO KaTteropusiM (MpU3HaKaM), a TakXe BapUAaTUBHOCTb pe3yJbTaTa, 3a
TipeJIoCTaB/IeHHeM KOTOPOTo 00paTHIICs 3asiBUTETb.

3.3. OcHoBaHWeM /i Hauyaja aJMUHUCTPAaTUBHOW mnpoueaypsl «[Ipuém
3asiB/IeHUS] U TIpWJIaraeMbiXx [JOKYMEHTOB, MPUHSTHUS pellleHuss 06 oTkKase B Mpréme
3asB/IeHUsT U JOKYMEHTOB W (Wid) HWH(POpPMAalUM, pPervcTpaluu 3asiBjieHdst |
TpuiaraeMbiX JOKYMEHTOB, TIiepefaya MPUHATBIX [JOKyMeHTOB u3 M®PI] B
YT0/THOMOUeHHbIH opraH (B ciaydyae oOpalljeHHsI 3a TOoIyuYeHHeM MYHHULIAIIaJIbHON
ycnyru uepes MO®LI)» sBasieTcss oOpalljeHre TpakJaHWHA B YTIOJTHOMOUEHHBIN
opraH, B TOM 4YWCJe T[IOCPeJCTBOM  MCIO/Ib30BaHUSl  HMH(OPMALIMOHHO-
Te/1eKOMMYHHUKALIMOHHBIX TeXHOJIOTMH, BK/IKOUasi UCMOJb30BaHre EquHoro noprana.

B pensix ripegocTaB/ieHHWs MYHHULMIIAJBHBIX YCJIYT YCTaHOBJIEHUE JIMYHOCTU
3as9BUTeNII MOXKET OCYLeCTBJATBCA B XOJe JIMYHOIO Ipyema I10CpefCTBOM
npeAbsiB/IeHUs] TacropTa TpaxjaHuHa Poccuiickort ®Pepepanyy 160 WHOTO
JIOKYMEeHTa, Y[ OCTOBEepSIOLero JMYHOCTb, B COOTBETCTBUU C 3aKOHOZATe/IbCTBOM
Poccutickoint ®efiepaliui UM MOCPeICTBOM UAEHTU(MUKALIMU U ayTeHTU(PHUKAL[UU B
YnonHomoueHHoMm opraHe, M®Il ¢ wucnoab3oBaHWeM  HMH(POPMAI[MOHHBIX
TeXHOJIOTUH.

3.3.1. Tlpu mpepocTaB/ieHWM MYHULMIIAIbHBIX YCIYT B 3/€KTPOHHOW (opme
uaeHTA(UKAIMS U ayTeHTH(UKALVS MOTYT OCYIIeCTB/SATHCS TTOCPeICTBOM:

1) emuHOUW cuHcTeMBbl HWAEHTUPUKAIMM W ayTeHTUPUKAIUM WIA HWHBIX
roCyZlapCTBEHHbIX UWH(POPMALIMOHHBIX CUCTEM, €eC/ld TaKuhe TOCy/AapCTBeHHbIe
vH(MOpMaI[MOHHbIe CUCTeMBbI B ycTaHOBAeHHOM [IpaBurtenbctBoM Poccutickoi
denepali  TOpsiIKe  00eCrieurdBalOT  B3aUMOJIEHCTBHE C  eIWHOM CHCTeMOM
uaeHTU(DUKAIMM W ayTeHTH(hUKAlMMd, TP YCJAOBUM COBMAZeHUs CBeJEHUH O
bur3rUeckoM Jivile B yKa3aHHbIX MH(GOPMAIIMOHHBIX CUCTEMaX;

2) eAuHOM cCUCTeMbl WAEHTU(MUKAUUU W ayTeHTU(PUKALMM U eJUHOU
MH(MOPMAaI[MOHHONW CUCTEeMbI MepCOHaNIbHBIX JaHHBIX, oOecrieurBaroieii 06paboTKy,



BK/touasi cbop ¥ xpaHeHue, OIOMETpHUUYECKUX TIePCOHAIbHBIX AAHHBIX, UX TIPOBEPKY
U nepejauy wuWHGOPMAlMM O CTeleHM WX COOTBETCTBUSI TPeA0CTaB/IeHHbIM
O6roMeTpHUUYeCKUM TIepCOHA/IbHBIM JJaHHBIM (DU3UUeCKOTOo JIUIIA.

Wcnonb3oBaHve BhIIEYKA3aHHBIX TEXHOJIOTHW TIPOBOAMUTCS TIPU  HAJIMUWU
TeXHUYECKOU BO3MOKHOCTH.

3.3.2. Tlpu obpaiileHuu 3asBUTe/sI B YTIOTHOMOYEHHBIM OpraH OTBeTCTBEHHBIN
CTeLUa/IMCT TPy TpreMe 3asiBIeHUs:

1) ycraHaB/ivMBaeT JIMYHOCTb 3asiBUTEJIs, B TOM YMKCJIe TIPOBEpsieT [JOKYMEHT,
YAOCTOBEPSIOLINKA JIMYHOCTh, IIPOBEpsieT MOJIHOMOYMSL 3asBUTE/Il, B TOM YHCJIe
TIOJTHOMOUHS Mpe/iCTaBUTes JeMCTBOBATh OT ero UMeHH;

2) ycTaHaB/MBaeT TrpeiMeT obpaiileHus;

3) mpoBepsieT COOTBETCTBHUE TIPe/CTaB/IEHHBIX [JOKYMEHTOB YCTaHOBJIEHHBIM
TpeOOBaHUSM, YAOCTOBEPSISACh, UTO:

a) JNOKYMEHTbl B YCTaHOBJIEHHBIX 3aKOHOZATEbCTBOM CJydasiXx HOTapUabHO
YAOCTOBEpPEeHbI, CKPeTJIeHbl MevyaTsMU (MPU HaJlM4WM TeuaTH), UMEIT HajjieKallye
MOAMUCH CTOPOH WX OTpe/ie/IeHHbIX 3aKOHO/aTeTbCTBOM [IO/DKHOCTHBIX JIULI;

0) TeKCTBI IOKYMEHTOB HallMCaHbl pa300pUrBO;

B) (pamumy, UMeHa U OTYeCTBa (PU3NUECKUX JIULI, aJjpeca UX MecCT >KUTebCTBa
HaruCaHbl MOJHOCTHIO;

r) B JOKyMEeHTax HeT MOJYKUCTOK, MPUITUCOK, 3aYePKHYThIX C/IOB U WUHBIX He
OTOBOPEHHBIX B HUX UCIIPAB/IEHUN;

[1) JOKYMEHTBI He UCITO/THEHbI KapaH/alloMm;

€) [JOKYMEeHTbl He WUMEIOT Cepbe3HbIX MOBPEXAEeHWM, Haludyhe KOTOPBIX He
T03BOJIIET OJJHO3HAYHO UCTOJIKOBATh UX COZleprKaHUE;

JK) CDOK [IeMICTBUS JOKYMEHTOB He UCTEK;

3) JIOKyMeHTbI cojiepkaT uH(opmaluio, HeoOXoJUMYI0 /s TpeA0oCTaBIeHUs
MYHULIUMNAJBHOW YC/IyTH, YKa3aHHOU B 3asiBJIEHUU;

1) IOKyMEHTHI TPe/ICTaB/IeHbI B TIOJTHOM 00beME;

4) ocy1ecTB/sieT KONMPOBaHUe (CKaHMPOBaHKeE) NOKYMEHTOB, Mpe/ICTaBIeHHbIX
3asiBUTe/ieM (Janee - JOKYMeHThbl JUYHOTO XpaHeHWsl) B Cjyuyae, eC/lW 3asiBUTE/Ib
CaMOCTOSITeJTbHO He TMpe/CTaBU/ KOMWU [AOKYMEHTOB JIMYHOTO XpaHeHWs, a B
COOTBETCTBUM C HACTOSIIIUM PeryiaMeHTOM, [Jisi ee TIpe/loCTaB/ieHUsI HEOOXOAUMO
Tipe/iCTaBJ/ieHe KOMUY JOKYMEeHTa JIMYHOT'O XPaHeH!s;

5) dopmupyeT >/IeKTPOHHBbIE [JOKYMEHTbI U (WIM) 37eKTPOHHbIe 00pa3bl
3asBJ/IeHUs, [OKYMEHTOB, TIPDUHATBIX OT 3asBuTens (TIpeACcTaBUTess 3asBUTENs),
KOMUM [JOKYMEHTOB JIMYHOTO XPaHeHWs, MPUHSTBIX OT 3asiBUTeNs (TpefCTaBUTE IS
3asBUTeJIs1), oOecrieurBasi X 3aBepeHHe 3/IeKTPOHHOW MOAMKMCHIO B yCTAaHOBJIEHHOM
TOPSIZIKE;

6) ecnu mpefCTaB/eHHbIE KOMWW JOKYMEHTOB HOTapuaibHO He 3aBepeHBl,
CUYaeT KOMUHU JOKYMEHTOB C UX MOJ/IMHHBIMU 5K3eMILISIpaMy;

7) yBeloMJIsieT 3asiBUTe/sI O HAJMUUU TIPEMSATCTBUM B TIpUeMe JOKYMEHTOB,
He0OXOUMBIX JIJIs TIpe/IOCTaB/IeHUs] MyHUIUTIaTbHOM YC/TyTH, 0OBSICHSIET 3asiBUTETIO
co/lep)kaHUe BbISIBJIEHHBIX HEJOCTaTKOB B TIPe/ICTaBJeHHBbIX [IOKYMeHTax U
Tripe/ijiaraeT MPUHATb MepPhbI 110 UX yCTPAHEHUIO;



8) Mpu OTCYTCTBUM OCHOBAHUM [I/Is1 0TKa3a B IpUeMe TOKYMEHTOB PerUCTpUPYeT
3asiBJIeHHe W BbllaeT 3asBUTEI0 KOMWIO 3asiBJIECHUs] C OTMETKOM O TIPUHSATHU
3asB/IeHUS.

3.3.3. Cpok aJMHHUCTPATUBHOW TpOLIeAypbl IO TIpUEMY 3asB/IeHUS U
TpuiaraeMbIX K HeMy JOKYMEHTOB, DervcTpaliu 3asiB/IeHHs W BblZiaue 3asiBUTEH0
PACIMCKU B MOIyYeHUH 3asiB/IeHUs U I0KyMeHTOB —1 (ouH) pabouuii fieHb.

3.3.4. Pe3y/sibTaTOM aJMUHUCTPAaTHBHOM MNPOLIEAYPbI MO TpUeMY 3asiBl€HUs U
Tpu/iaraeMbIX K HEMY JOKYMEHTOB, PerdCTpalvM 3asiBleHUsl U BblZjaue 3asBUTEII0
PacIiMCKU B TOJyYeHUM 3asiBIeHUs] U JOKYMEHTOB SIB/ISIETCS TIPUEM M perucTpaLlys
3asBJIeHUs] U [IpUjlaraeMbIX K HeMYy JJOKYMEHTOB.

3.3.5. Criocobom (ukcaruu pesynbTraTa aAMUHUCTPATUBHOW TIPOLIEAYPBI
SIB/ISIETCSL PETUCTpaLUsl 3asiB/€HWs W TMpWlaraeMbIX [JOKYMEHTOB B MOps/JIKe,
yCTaHOB/IEHHOM TPaBWIaMHU JIeJI0TPOM3BO/ICTBA Y TIOJTHOMOUEHHOT'O OpraHa.

3.4. OcHoBaHuveM [i/1s1 Havyaja aJMUHUCTPAaTUBHOW mpoLeaypsl «PaccmorpeHue
3ad9B/IeHUss W [pWlaraeMblx [JOKYMEHTOB, HarpaBjieHHue MeXBeJOMCTBeHHbIX
3arpocoB (B cCiayyae HeoOXOJWMOCTU), TPUHSITHE pelleHdss O TIpe/loCTaB/IeHUN
MYHHULMMAIBHON YCIYTH, WK 00 O0TKase B MpeoCTaB/eHUU MyHULIMTIA/IbHOW yCTYTH,
IIOArOTOBKA pe3yJibTaTa MpefOoCTaBIeHUs] MYHULIMIIAJIBHOM YCIyTd, NOZIMCaHue
pesysibTara IpefoCTaB/IeHHss MYHULMIIAIbHOU YCIYTW»  SBJSIETCS  [0JIydeHue
OTBETCTBEHHBIM CITeLIa/IMCTOM 3asB/IeHUs] U TIPUIaraeMoro K Hemy I10JIHOTO I1aKeTa
JJOKyMEHTOB.

3.4.1. Ha ocHOBaHUM paCCMOTPEHHUS JOKYMEHTOB, MPe/ICTaBJIeHHbIX 3asiBUTE/IEM
OTBETCTBEHHBIN CMEeLUATHUCT COBEpIIaeT OHO U3 C/eYIOL[UX AeUCTBUM:

1) mpyv HaIMUMKM OCHOBAaHWUM AJisi OTKa3a B MpeJOCTaB/JeHUU MYHULIUMNATbHOU
yC/IyTH, CPOK He 0ojiee ueM [ecATb JHEW CO [JHSI TIOCTYIJIEHUs 3asiBJIeHUS B
YT0/ITHOMOUEHHbIN OpraH IMO/Ar0TaB/IMBaeT MPOEKT MUChbMEHHOTO yBeJomsieHUsl 00
OTKa3e B Mpe/I0CTaB/IeHUM MYHUILUNAJbHOU YC/IyTM 3asBUTE/I0 C yKa3aHHWeM BCeX
OCHOBaHMI /IJI1 OTKa3a U Harpas/sieT 3asBUTe/I0 TOUTOM 60 BbJaeT Ha PYKU, WU
riepeiaeT C COMPOBOAUTE/IBHBIM MMCbMOM B M®II a/151 BbIZjaur 3asiBUTEJTHO;

2) TIpA OTCYTCTBMM OCHOBAHWU /11 OTKa3a B MpeJoCTaBJIeHUHA MYHULMIAIbHON
YCIyTH, TIOATOTaB/IUBaeT MPOEKT BBIMUCKU K3 Peectpa.

3.4.2. Pe3ynbTaToOM afMAHUCTPATUBHOM TIPOLIEAYPHI SIBJISIETCS:
1) noAroToBKa NpoekTa BeIMUCKU U3 PeecTpa;
2) petiieHre 06 OTKa3e B TIpe/IOCTaB/IeHUH MYHHULIATIATBbHON YCIYTH.

3.4.3. Tlepesnaua pe3y/ibTaTa MpeOCTaB/JIeHUs] MyHULIMAJILHOU yCayru B MOL]
I/ Bbllaud 3asBUTeM0 (B ciyuae oOpallleHHs 3a TI0/lydeHHMeM MYHMIUMaIbHON
ycnyru uepe3 M®II), Bellaua pe3ysibTaTa NpefjoCTaB/AeHHs MyHULIAA/IbHOU YC/IYTH,
HarpaB/IeHWe 3asiBUTEeIF0 CKAaHMPOBAHHOM KOIMW pe3y/bTara IpefoCTaB/IeHuUs



MYHULIATIATBHONW yciyry (B cjiydae obpailleHHsi 3a TIO/lydeHHeM MYHULIATAIbHON
yCIyTH 1ocpeicTBOM EAMHOTO ropTasa) oCyIecTB/sIeTCs TI0 BEIOOPY 3asiBUTEIS:

a) B (¢opMe 3MeKTPOHHOTO J[OKYMEHTa, MO/[ITMCAaHHOTO YIOTHOMOYeHHbIM
JNO/DKHOCTHBIM ~ JIMLIOM C  MCIIO/Ib30BaHUEM  yCUJIEHHOM KBaJM(ULIMPOBAHHOU
3JIeKTPOHHOW MO/IMUCH;

6) Ha OyMa>KHOM HOCHUTeTIe.

3.4.4. OTBeTCTBEHHBIM CIeLUaJINCT:

1) BpyuaerT (HampaB/sieT) 3asBUTE/I0  COOTBETCTBYIOLLUMWA  pe3y/bTaT
TpeJi0CTaB/IeHYs MYHULIUIIAIbHON yCIIYTH;

2) 1npyd BblJaue [JOKYMEHTOB HApOYHO OTBETCTBEHHBbIM  CHEL[HaJUCT
yCTaHaB/MBaeT JIMYHOCTb 3asiBUTeJIs, 3HAKOMMUT 3asBUTe/II C COJepKaHueM
JIOKYMEHTOB U BblJjaeT UXx;

3) 3asiBUTE/Nb MOATBEPXKAAET MOJiyuyeHue [JOKYMEHTOB JIMUHOW MOJIMUCBI C
paci@poBKOi B COOTBETCTBYHOIel rpade KypHasia perucTpaiuu.

[Ipy monyueHWu pe3yJsbTaTa MOpPeAOCTaBIEHUs] MYHULIUNAJIBHOU YCJIyTH MO
BbIOODY 3asBUTE/NS B (hOpMe 3/IEKTPOHHOTO ZIOKYMEHTa OTBETCTBEHHBIM CITEI[HATUCT
yBeJOMJISIET 3asiBUTE/IsI B CPOK OZIHOTO paboyero JHsS CO JHS TIOATOTOBKU pe3y/ibTaTa
Tpe/i0CTaB/I€HHs] MYHUILUTIAIbHON yCIYTH.

3.4.5. OGpairieHue 3asiBUTeNs C JOKyMeHTaMH, He MOKeT ObITh OCTaBieHO Oe3
pacCMOTpPeHUsI WM PACCMOTPEHO C HapylleHWeM CpPOKOB 10 TIpUYMHE
TIPOZIO/DKUTENTBHOTO OTCYTCTBUS (OTIyCK, KOMaHAWPOBKa, Oosie3Hb W T.O.) WIU
YBOJIbHEHHSI OTBETCTBEHHOTO CITeLAaICTa.

3.4.6. CpoK HCIOJTHeHUS aIMUHHACTPAaTUBHOM MIPOLIEAYPHI MO BbIJaue 3asBUTEHO
pe3yJibTaTa MpeoCTaBIeHNs MyHHUIUITATbHOU yCIyTh - 1 pabounii eHb.

3.5. Tlpu nipefocTaB/ieHUM MYHULIMMNAIBHOW YCIYTH TI0 SKCTEPPUTOPHUATEHOMY
npuHiuny M®II:

1) npuHUMaeT OT 3asBUTeNsl 3asB/eHUWe U [JOKYMEHTbI, Mpe/iCTaBJIeHHbIe
3asiBUTeJIeM;

2) oCylleCTB/IsIeT KOMMPOBaHWe (CKaHUPOBaHUE) JOKYMEHTOB, Tpe/CTaB/IeHHbIX
3asgBUTeNIEM, B C/lydae, eC/M 3asBUTe/Ib CaMOCTOSITEJIbHO He TMpPeACTaBW/ KOIWH
JOKYMEHTOB JIMYHOTO XpaHeHUs, a B COOTBETCTBUU C aJMHHUCTPAaTHMBHBIM
perjiaMeHToOM TMpeJOCTaB/IeHUs] MYHULIMMAIbHOM YCAYyTU /sl ee TpefoCTaB/IeHus
HeoOXoJuMa KOTUsl JOKYMeHTa JIMYHOT'O0 XpPaHeHus;

3) dopMUpyeT 3/eKTPOHHbIE JOKYMEHTbI U (W/IH) 3/eKTPOHHble 06pa3bl
3asiBJIeHUS, [JOKYMEHTOB, TPHUHATBIX OT 3asiBUTEJs, KOMUM [JOKYMEHTOB JIMUHOIO
XpaHeHUs, TIPUHATBIX OT 3asgBUTesNsA, obecrieurBas WX 3aBepeHHe 3JIeKTPOHHOU
TIO/TIHUCHI0 B YCTAHOBJIEHHOM MOPSIZIKE;

4) c UCrno/ib30BaHUEM HH(OPMALIMOHHO-TEe/IEKOMMYHUKAI[UOHHBIX TEXHOJIOTUM
HaripaB/sieT 3/IeKTPOHHbIE ZIOKYMeHThl U (WU/IK) 3/1eKTPOHHbIe 00pa3bl JJ0KYMEHTOB,
3aBepeHHbIe YTMOJHOMOUYEHHbIM [JO/DKHOCTHBIM JiklioM M®ILI, B YoIHOMOUYeHHbBIU
opras;



[Ipy OTCYTCTBUM TeXHUUEeCKOW BO3MOXXHOCTU MOPII, B TOM umciae Tmpu
OTCYTCTBUM BO3MOYKHOCTH BBLITIOJTHUTH TpeOoBaHus K dopMaTy (aiiia ZOKyMeHTa B
9JIEKTDOHHOM  BHUZle, 3asBleHUs U UWHble [OKYMEHTbl, HeoOXOoAuMble /st
TpeoCTaB/IeHUs MYHULIANAIbHOU YCJIyTH, HarpaBJIsIIOTC MoI] B
YTI0THOMOUEHHBIM OpraH, pacriosioyKeHHbIA Ha Tepputoprur CBepzJIOBCKOM 00/1acTH
Ha OYMaKHBIX HOCUTEJISIX.

OCOBEHHOCTH OCYIIECTB/IEHUA ATMUHUCTPATUBHBIX
MIPOLIETYP (JIEVICTBUIT) B 3JIEKTPOHHOI ®OPME, B TOM UHCJIE C
HICIT0/Ib30BAHVIEM EJITHOT'O ITIOPTAJIA TOCY/JAPCTBEHHBIX 1
MYHUIUTIAJTBHBIX YCJIYT (@YHKIH)

3.6. Tlpu mpemocTaBieHUM MYHULIAINAIBHOM YCAYTH B 3JIEKTPOHHOUM (opme
nocpegcTBoM EfuHOrOo moprana, 3asBUTeN0  00ecreurBarOTCS  CJleyHoIve
aZIMUHHACTPAaTUBHbIE NIPOLIeIYPbI:

1) nonyuyenue wuHpOpPMalMMd O TIOPSIAKE W CPOKax IpeAoCTaB/IeHUs
MYHULIUMNATBHOU YCTyTH;

2) 3amuch Ha NpuUeM B YTIOJHOMOYeHHbIM opraH, M®II a5 nmogauum 3ampoca o
rpe/ioOCTaB/IeHUH MYHULIUMNABHOM YC/IYyTH (/1aiee - 3anpoc);

3) opMrpoBaHMe 3arpoca;

4) mpueM W pervcTpanusi aJMUHUCTpALMed 3ampoca UM MHBIX JOKYMEHTOB,
HeoOXOAUMBIX [I/Is1 TIPeA0CTaBAeHUs] MyHULUIATIbHOW YCIyTH;

5) moyueHve pe3yJibTaTa NpejoCTaB/IeHUs] MyHULIUTAIBHOU YCIyTH;

6) nmoJsiyueHue CBeJleHHMH O XO/ie BbITIO/THeHUS 3arpoca;

7) OoCyllleCTB/IeHME OL|eHKM KaueCTBa NpejoCTaBIeHus MyHULIUMNATbHOU YCITyTH.

He momyckaeTcst OTKa3 B MpHeMe 3alpoca ¥ UHBIX JJOKYMEHTOB, HeOOXOANMBIX
[J1s1 TIpefloCTaB/IeHNs YCIYTH, a Takke OTKa3 B MpPeJoCTaBlIeHUH YCIyru B Cllydae,
ecJId 3arpoc W JI0KyMeHThI, HeoOX0ZMMbIe il TIPeA0CTaBeHNUs YCIYTH, TOJaHbl B
COOTBETCTBUM C UWH(MOpPMaler 0 CpOKax W MOpsi/IKe TMpeOCTaB/JeHUsl YCIYTH,
ony6/mMKoBaHHOM Ha EjuHOM mopTare.

3asiBUTe/b BIIPaBe OTO3BaTh CBOe 3asiBJieHUWe Ha 000l CTafiud pPacCMOTpEeHHS,
COrJJaCOBaHUSI WIA TIOATOTOBKM  JJOKYMeHTa  YTIOTHOMOYEHHBbIM  OpraHoM,
00paTHBILKCH C COOTBETCTBYIOIIUM 3asiB/ieHHeM B YTIO/JIHOMOUYEHHbIN OpraH, B TOM
yKc/ie B 37IeKTPOHHOMU hopme, 6o B MPII.

3.6.1. 3asBurensiMm obecrieurBaeTCsi BO3MOKHOCTb TOTydeHUss UHPOPMAIKU O
TpeJi0CTaB/sIeMOM MYHULIMMNABHOM yCiyre Ha EauHOM noprarie.

i Tio/iyueHus AOCTyMa K BO3MOXKHOCTSIM TIOpTajia HeoOXOAWMO BbIOpaTh
cyonekT Poccuiickoit defepaliii M TI0C/e OTKDPBITHSI CITMCKA TEPPUTOPUATBHBIX
demepanbHBIX OPraHOB HCIIOTHUTETHLHOW BJ/IaCTH B 3TOM CyOBekTe Poccuiickoit
denepaniyiv, OPraHOB UCITOTHUTETLHON BIacTH cyObekTa Poccuiickoit ®eseparuu 1
OpraHOB MeCTHOTO CaMOYIIpaB/ieHUs BbIOpPaTh aJAMWHUCTPALMioO KaMBIIIOBCKOTO
MYHHUIIUNABHOTO paliOHa C MepeyHeM Mpe/IoCTaB/ISIeEMbIX €0 MYHULIUMAIbHBIX YCIyT
Y H(opMaluen 1o KaKJou yciyre.

B KapTouke KaX/0W YyC/IyTU COJIeP)KUTCS OIUCaHWe YyCIyrd, MoApobHas



yuHbopMalys 0 Topsiike U criocobax obpailjeHus 3a yC/IyTro#, repedeHb JOKyMeHTOB,
HeOOXOAUMBIX AJisl TIOlydeHus YCIyTH, WH(OpPMalus O CPoKaxX ee HCIIO/IHEHUS, a
TakKe 6/1aHKY 3asB/IeHUN U POPM, KOTOpble He0OXOAUMO 3aTIO/THUTE /I/1s1 00pall[eHuUs
3a YCJIyTOW.

WudbopMalysi o Topsilke ¥ CPpoKax TPeJ0CTaB/IeHUs] MYHUIUTIATILHON YCIyTH,
OCHOBaHHAasi Ha CBefleHUsIX 00 yciyraxX, cofep)kamumxcs Ha EauHOM rmoprarie,
TIPe/IOCTaBJISIeTCS 3asiBUTE/TI0 OeCIIaTHO.

Ioctynm K wuHbOpPMAI[Md O CpPOKaX W TIOpsIKe TMpeAOoCTaBIeHUs YCIyTH
OCyIIIecTB/sieTCs 0e3 BBITIOJIHEHUs 3asiBUTe/IeM KaKUX-TM00 TpeOOBaHUM, B TOM
yncse 0e3 HWCIOJb30BaHUsI TIpOrpaMMHOr0 obecrieueHUs], yCTaHOBKAa KOTOPOT'O Ha
TeXHUYEeCKre CpeJCTBa 3asiBUTeNs TpeOyeT 3aK/ItoueHUs JIULeH3UOHHOTO UM UHOTO
CorJIalIeHust C ripaBooOiaziaresieM TTPOrPAMMHOTO obecrieueHus,
TIpe[yCMaTpHUBAIOIeTr0 B3UMaHKe TUIaThl, PErMCTPALIAIO0 WK aBTOPU3aLHI0 3asiBUTeJIs
WU TIpe/IOCTaBJ/IeHNe UM TTepCOHATbHBIX JaHHBIX.

3.6.2. 3anuce Ha rpyeM B YTIOJIHOMOUYeHHbIM opraH, M®L] a4 nogaum 3amnpoca
0 TMpe/IOCTaB/IeHNY MYHULIMIAIBHOW YCTyTH.

B 1mensx nmnpefgocTaBieHUs MyHUIUMIAIbHOW  YCJIyTW, B TOM  4UMCJIe
OCYILIeCTB/ISIETCSI TIPYeM 3asiBUTesiel 1o npe/iBapuTebHOM 3arvcCu.

3anuch Ha MpreM MPOBOUTCS MocpeACcTBOM EiuHoro noprarna.

3asiBUTe/IO TIPe/JOCTaB/ISIeTCS BO3MOYKHOCTh 3alMCU B Jit0Oble CBOOO/HbBIE ISt
rpyemMa JaTy W BpeMsi B Tipefiejlax yCTAaHOBJIEHHOTO B YTIOJIHOMOYEHHOM OpraHe,
M®I] rpaduika nprema 3asiBUTeIE.

[Ipy mipepocTaB/ieHMM MYHULIMMNAAbHBIX YyCJIyT B 3/IeKTPOHHOU opme
naeHTUGUKALMS U ayTeHTHU(dUKaL[Msl MOTYT OCYIeCTB/ISIThCS TTIOCPeICTBOM:

1) emuHOW cuUcTeMbl UWJeHTU(MUKALIMM W ayTeHTU(DUKALMM WIA UHBIX
roCyZlapCTBEHHbIX UWH(POPMALIMOHHBIX CUCTEM, eC/ld TaKuhe TOCy/AapCTBeHHbIe
vH(MOpMaI[MOHHbIe CUCTeMBbI B ycTaHOBAeHHOM [IpaBurtenbctBoM Poccutickoi
denepal  TOpsiIKe  00eCTieurdBalOT  B3aUMOJIEHCTBHE C  eIWHOM CHCTeMOM
uaeHTUGUKAIIMM U ayTeHTU(dUKal[iy, TIPU YCJIOBUM COBMA/IeHUs] CBeJleHUM O
bur3rUeckoM Jivile B yKa3aHHBIX MH(GOPMAIIMOHHBIX CUCTEMaX;

2) eAuHOM cCUCTeMbl WAEHTU(MUKAUUU W ayTeHTU(PUKALMM U  eJUHOU
MH(MOPMAaI[MOHHONW CUCTEeMbI MepCOHaNMbHBIX JaHHBIX, oOecrieurBaroieii 06paboTKy,
BK/Itouasi cbop U xpaHeHUe, OOMeTpHUUYEeCKUX TIePCOHaIbHBIX AAHHBIX, UX TIPOBEPKY
U nepejayy WHGOPMALMM O CTeNeHM WX COOTBETCTBUSI TMpeA0CTaB/IeHHbIM
O6roMeTpHUUYeCKHUM TIepCOHA/IbHBIM JJaHHBIM (DU3UUeCKOTOo JIULIA.

Vcrnonb3oBaHue BbIllIeyKa3aHHBIX TEXHOJIOTWM TPOBOJAUTCS TIPU  HaIU4UU
TeXHUYECKOU BO3MOKHOCTH.

YnonHOMOUeHHbIM opraH, M®I] He BrpaBe TpeboBaTh OT 3asBUTES
COBepIlIeHHsI WHBbIX  [IeCTBUM, KpOMe TIPOXOXJAEHUs UAeHTUPUKAlUuu U
ayTeHTU(PUKAllMd B COOTBETCTBUM C HOPMATUBHBIMM TIPaBOBLIMU  aKTaMH
Poccuiickoii ®Pepepaliuy, yKa3aHUs Lied TpyveMa, a TakKe IIpejoCTaB/eHus
CBefleHUl, HeoOXOJUMBIX JJi pacueTa JJIMTeTbHOCTM BPEMEHHOTO HWHTepBaa,
KOTOpbIH He06X0IMMO 3a0pOHUPOBATH ISl pHeMa.



3.6.3. ®opmurpoBaHue 3arpoca.

[ns moayuyeHWss MYHULIANAIBHOM YC/AyTU 3asiBUTe/b BIpaBe HAlpaBUTh
3asiB/ieHMe O TIpe/IoCTaB/eHUM MYHMIUMaJAbHOW yciayru B ¢opMe 371eKTPOHHOIO
JNOKyMeHTa uepe3 EiuHbIN mopTa MyTeM 3aroiHeHus ClieliialbHON UHTepaKTUBHOM
dopMbl € HCTIOMB30BaHHEM — «JIMuHOro KabuHera» 06e3  HeoOXOAWUMOCTH
JIOTIO/THATETbHOM TI0/[auM 3arpoca B KaKol-m1bo uHo dhopme.

[Tomaua 3asiBeHUsT M JIOKYMEHTOB, HeOOXOAWMBIX /i1 TIpe/loCTaB/IeHuUs
MYHUIUTIATBHOW YCIyTH, TIpHeM 3asBleHUs] M JOKYMEHTOB OCYIIIeCTB/SETCS B
c/ielytoLeM TMopsiiKe:

1) mnopaua 3asiBjieHUsT O TMpPeJOCTaBJIeHUM MYHULMMNAJAbHOW YCIYyTH B
3/IeKTPOHHOM BH/Ie OCYIIIeCTB/ISIeTCS Uepe3 TMUHbIN KabuHeT Ha EauiHOM mopTarie;

2) pnsi opopmMiieHusi JOKYMEHTOB TMOCpPeACTBOM ceTh «VIHTepHeT» 3asiBUTE/HO
Heo0X0uMO TIPOMTH MPOIielypPy aBTOopu3aluy Ha EuHOM miopTare;

3) A7 aBTOpUW3al[MM 3asiBUTEI0 HeoOXOAWMO BBECTH CTPAaxXOBOM HOMep
VH/VBH/ya/IbHOTO JIUI[€BOTO CUeTa 3aCTPaXxOBAHHOIO JIMIIA, BbiZIaHHBIM Colua/bHbIM
dbongom Poccuiickori ®epepauyu (CHUJIC), v napoab, MOAYyYEeHHBIM MOC/e
perucTpaliuy Ha EfiviHOM rioprarie;

4) 3asBUTE/b, BbIOpAB MYHUIUIIANBHYIO YCIYTY, TOTOBUT MAKeT JOKYMEHTOB
(KoM B 371IEKTPOHHOM BH/Ie), HeOOXOZMMBIX JI/Isl ee TIpe/IoCTaB/IeHus], U HarlpaB/sieT
WX BMeCTe C 3asiBJieHHeM uepe3 JIMUHbIN KaOuHeT 3asBuTesist Ha EquHOM mopTarne;

5) 3asB/ieHWe BMeCTe C 3JIeKTPOHHBIMU KOMUSIMU [JOKYMEHTOB IOMaZiaeT B
MHGOPMAI[MOHHYIO0 CUCTeMy, KOTopasi o0ecrieurBaeT TMpHeM 3arpocoB, obOpailleHuH,
3asiBJIeHMA U UHBIX [JOKYMEHTOB (CBeJeHMH), TTOCTyNUBIIKMX C EguHOro moprana u
(wnn) yepe3 CUCTEMY MeXXBEJJOMCTBEHHOT'O 3/IEKTPOHHOI'O B3aUMOIEUCTBUS.

dopMaTHO-/IoTUUYecKasi TipoBepka C(hOPMUPOBAHHOTO 3arpoca OCYIeCTB/ISeTCs
aBTOMaTUYeCKH TI0C/ie 3ariojHeHUsl 3asiBUTe/IeM KaXKAOoro U3 ToJiel 371eKTPOHHOM
dopwmbl 3arpoca. [Ipy BbIsIBJIeHUM HEKOPPEKTHO 3arioJTHEHHOTO TOJisi 3JIeKTPOHHOMN
dopMBI 3arpoca 3asiBUTE/b YBEJOMJISIETCS O XapaKTepe BbISBJIEHHOW OIMMOKH U
TopsiJKe  ee  yCTpaHEHWs]  TOCPeACTBOM  HWH(OPMAI[MOHHOTO  COOOIIeHHs
HerocpeICTBEHHO B 3/IEKTPOHHOM (popme 3ampoca.

[Tpu opMHpoOBaHUH 3aripoca 3asiBUTe/TI0 0b0ecrieurBaeTCs:

a) BO3MOJKHOCTh KOMMPOBaHUsS W COXPAHEHMs 3arpoca M WHBIX JIOKYMEHTOB,
HeoOXOUMBIX [I/Is1 TIPeAi0CTaBAeHUs] MyHULMIATIbHOW YCIyTH;

6) BO3MOYXHOCTb 3ariojHEHUsS] HeCKOJIbKUMU 3asiBUTEJIIMUA OZIHOW 371eKTPOHHOM
dopMbI 3aripoca mpu obpallleHWy 3a yC/IyraMu, TpeArosaratoliMi HarpaB/ieHue
COBMECTHOTO 3arpoca HeCKOJIbKMMU 3asiBUTEJISIMU;

B) BO3MOXXHOCTh Tle4aTh Ha OyMa)KHOM HOCHUTesie KOTIMU 3/IeKTPOHHOU (hOPMBI
3arpoca;

I') cOXpaHeHWe paHee BBe/IeHHbIX B 3/IeKTPOHHYIO (OpMy 3armpoca 3HaueHUi B
nmro00l MOMEHT TI0 >Ke/IaHWIO T10/Tb30BaTesis, B TOM UHC/Ie TPH BO3HUKHOBEHUU
oITMOOK BBO/IA M BO3BpaTe /IJisi [IOBTOPHOTO BBOZIA 3HAUEHHWM B 37IEKTPOHHYIO (hopMy
3arpoca;

1) 3amoJIHeHUe TI0JIek 371eKTPOHHOM (hOpPMBI 3arpoca /10 Hauajia BBO/IA CBeJleHUM
3asiBUTEZIeM C UCIOJ/Ib30BaHHWEM CBeZIeHWM, pa3MelleHHbIX B eJNHOW CHCTeMe
uaeHTU(PUKALIMM U ayTeHTU(UKALMKA, U CBeJleHul, onmyOauMKoBaHHbIX Ha EauHOM



ropTtase, opui[MaJbHOM CaliTe B YaCTH, Kacarollleicsi CcBeJjeHHW, OTCYTCTBYIOIUX B
eIMHOM crcTeMe UeHTU(hUKALIUKU U ayTeHTU(dUKal1Y;

e) BO3MOXXHOCTb BEPHYThbCSI Ha JIFOOOW M3 3TaroB 3arlo/HEeHUsi 371eKTPOHHOM
cdopMeI 3arpoca 6e3 ToTepu paHee BBeZieHHON WH(bOpMaIiy;

’K) BO3MOKHOCTb [IOCTyTa 3asiBuTe/si Ha EguHOM mopTane wiv ouUliMaibHOM
canTe K paHee MOJAHHBIM WM 3arpocaMm B TeueHue He MeHee 1 (ofHOro) roga, a
TaKKe YaCTMYHO C(OPMMPOBAHHBLIX 3allpoOCOB - B TeueHHe He MeHee 3 (Tpex)
MecsILeB.

CdopmupoBaHHbIY ¥ TIOANTMCAHHBIN 3aMpOC U UHbIE JOKYMEHThI, He00X0AnMbIie
JJ1s1 TIpe/IOCTaB/AeHUs] MyHULMIIAIbHOW YCTyTH, HArpaB/siioTCd B Y TIOJTHOMOYEHHbIN
opraH nocpezsctsoM EnvHoro noprana.

[Ipy mnpegocTaBieHUU 3asiBeHUSI U [JOKYMEHTOB B (OpMe 3/7eKTPOHHBIX
JNOKYMEHTOB, 0becIieurBaeTCsi BO3MOXXHOCThb HarpaB/ieHUs 3asiBUTEI0 COOOIIeHHs B
3JIeKTPOHHOM BH/Ie, TIOATBEP)KAIOLLEro UX MPUEM U PETUCTPALMIO0 B yCTaHOBIEHHOM
TOpSIAIKeE.

3.6.4. TlpueM u peructpauusi YTIOTHOMOUEHHBIM OpPraHOM 3arpoca W UHBIX
JOKYMEHTOB, HeOOXOIMMBIX /IS TIPe[OCTaB/IEHUSI MYHULIATIATBbHON YCTYTH.

Ymo/siHOMOUeHHbIN opraH obecrieunBaeT MpUeM JJOKYMEHTOB, HeOOXOZUMBIX /ISt
Mpe/IoCTaB/eHNsI MYHULIMMAQ/JBHOW  yCAyrd, W perucTpalyio  3ampoca 0e3
HeoOXOAUMOCTH TIOBTOPHOTO TMpe/CTaB/ieHus] 3asiBUTe/ieM TaKWX JOKYMEHTOB Ha
OyMa)KHOM HOCHUTeJIe.

Cpok perucTtpariuu 3arpoca — 1 (oguH) pabouuii fieHb.

[TpemocTaByieHe MYHULIMMA/JBHON YCAYTM HauvHAaeTCsl C MOMeHTa TpuemMa U
perucTpalui  YTOJIHOMOUEHHbIM  OpraHOM  3JIeKTPOHHBIX  JOKYMEHTOB,
HeoOXOUMBIX /ISl TIPeZ0CTaBAeHUs] MYHHUIUTIATIbHOM YCITyTH.

[Tpu mosiydyeHUM 3aripoca B 371€KTPOHHON (popMe B aBTOMAaTUUECKOM peXHUMe
OCYyILLeCTB/ISIETCSA (DOPMATHO-/IOTUUECKUM KOHTPOJIb 3arpoca, MPOBEPSIeTCs Ha/lhuue
OCHOBaHHUM [/ OTKa3a B TMpUeMe 3ampoca, a TakKe OCYLIeCTBJSIOTCSA Cefyrolye
JIeUCTBUS:

1) npu Ha;mMuMK XOTs1 ObI OZJHOT'O U3 YKa3aHHBIX OCHOBAHUM [IO/PKHOCTHOE JIULIO,
OTBETCTBEHHOe 3a TIpe/ioCTaB/eHrWe MYHHULUMNAJIbHOM YCJAyTHM, B CpPOK, He
TIPEBBILLAIOIINA CPOK MpPeJOCTaBAeHUs] MyHULMIAIbHOU YCIyTH, MOATrOTaBIMBaeT
MMCbMO O HEBO3MOKHOCTH MPeIOCTaBAeHUsI MyHULIUTAIbHOW yCITyTH;

2) TIpM OTCYTCTBMM YKa3aHHbIX OCHOBaHWMW 3alpocy TpPHUCBaUBaeTCs
YHUKAaJIbHbIM HOMEp, M0 KOTOPOMY B COOTBETCTBYIOILEM pa3jesne EnWHOro noprana
3asBUTE/IO0 OyZeT TipefcTaBieHa WHGOpPMAI[US O XO/le BBIMIOTHEHUs] yKa3aHHOTO
3aripoca.

[IpyeMm w  perucTpanusi  3ampoca  OCYIIEeCTB/SIIOTCSI ~ OTBETCTBEHHBIM
CTeLAaTMCTOM.

[Tocne mpuHSTHA 3aripoca 3asiBUTe/Is1 JOJDKHOCTHBIM JTULIOM, YTOJIHOMOYEHHbBIM
Ha Mpe/loCTaB/ieHue MYHHULIUMNAIbHOW yC/IYTH, CTAaTyC 3arpoca 3asiBUTeJs B JIMUHOM
KabuHeTe Ha EAuHOM 1iopTasie, 0OHOB/ISIETCS 10 CTaTyCa «IIPUHSITO».

B ciyuae mocTymsieHus1 3asiBieHUsI U JJOKYMEHTOB B 371eKTPOHHOM (dopme C
ycrosib3oBaHueM EfuHoro noprana, moAnvCcaHHbIX YCUIEHHON KBaTU(PULIMPOBAaHHOM



3JIEKTPOHHOM TIOATUCHIO, AO/DKHOCTHOE JIMI[0, OTBeuarolllee 3a TipefoCTaBjieHre
MYHULIUMNAIBHOU YCITyTH:

1)  mpoBepsieT  JeNCTBUTENHHOCTb  yCWIEHHOW  KBa/M(ULIMPOBAHHOMN
3JIEKTPOHHOW TIOANMCU C WCMO0JIb30BaHUEM CpeACTB WH(MOPMAI[MOHHOM CHUCTEMBI
rOJIOBHOT'O Y/IOCTOBEPSIIOIIETO LIEHTPa, KOTOpasi BXOJUT B COCTaB MH(PACTPYKTYPHI,
obecrieunBaroLLe VMH(OPMaLMOHHO-TeXHOJIOTUYECKOe B3aHMMO/IelICTBUE
JeMCTBYIOIIUX M CO3[aBaeMbIX HH(POPMAI[MOHHBIX CUCTEM, HCIIOb3yeMbIX ISl
Mpe/loCTaB/IeHuUs yCIIYT.

2) dopmupyeT 3/IeKTPOHHBIE [JOKYMEHTbI W (W/IK) 3JIeKTPOHHBbIE 00pa3bl
3asB/IeHUs], JOKYMEHTOB, TIPUHSITBIX OT 3asBUTEJsl, KOMWW [JOKYMEHTOB JIMUHOIO
TIPOUCXOXK/IeHHs1, TIPUHATHIX OT 3asiBUTeIsA (TIpe/iCTaBUTess 3asBUTes1), obecrieunBasi
VX 3aBepeHue 3JIeKTPOHHOM MOIMCHIO0 B YCTaHOB/IEHHOM TMOPSiZKe.

Pe3ysnbTaTOM agMUHUCTPAaTUBHOM TIpOLIelypbl 10 TpHeMy 3asiBJieHusi W
rpuiaraeMbIX K HeMy JOKYMEHTOB, DerMcTpaliui 3asiBjieHUs] U Bbifiaue 3asiBUTETHO
pacrvCcKu B TOJIyYEHWH 3asiB/IeHWS U JOKYMEHTOB C HCIOJb30BaHuWeM EquHOro
ropTajia SIB/SIETCS TIPUEM UM perucTpalys 3asiBJieHUs] U TIPUIaraeMbiX K HeMY
JIOKYMEHTOB.

3.6.5. TlonyueHue pe3ynbTaTa rpejoCcTaB/leHNs] MYHULUIIAIbHOW YCIYTH.

B kauecTBe pe3y/bTara npei0CTaBlIeHUs] MyHULIUIATbHON YCIYTH 3asiBUTE/b 10
ero BbIOOpY BIpaBe TMOJyUUTh:

a) B (opMe 537eKTPOHHOIO [OKYMEHTa, MO/IKMCAHHOIO YIOJIHOMOYEHHBIM
JO/DKHOCTHBIM ~JIMLIOM C MCIOJIb30BaHUEM YCUJIEHHOW KBaJU(PUIMPOBAHHOM
571eKTPOHHOM TOATIHCH;

6) Ha OymMa)KHOM HOCHUTeJIe.

3asBUTe/Ib BMpaBe TMOJYYUTh pe3yabTaT MPeJOCTaB/JIeHUs] MYHULUIIAJbHOU
yciyry B (hopMe 3/1IeKTPOHHOTO JIOKYMEeHTa WM JOKyMeHTa Ha OyMa)KHOM HOCHTeJie
B TeUeHUe CPOKa JIeUCTBUS pe3yJ/ibTaTa NpeIoCTaB/IeHUs] MyHULIAA/IbHOU YCIYTH.

[Ipy miofaue 3asB/ieHUSI B 3JIEKTPOHHOM BHJe [JIs1 TOJYyUYeHUsl TOA/IMHHUKA
pe3y/sibTaTa MpeAOCTaBAeHUs] MYHHUI[UIAJBLHON YCIYTH 3asiBUTeNb IPHOBIBaeT B
YTonHOMOUeHHBIN OPraH JIMUHO C JOKYMEHTOM, yA0CTOBEPSIOIUM JIAMYHOCTb.

3.6.6. [TonyyeHure CBeJleHUM O XO/le BBIMIOJIHEHHUS 3arpoca.

[ 3asBuTesield obecrieunBaeTCsi BO3MOYKHOCTb OCYILECTB/SATh TIOJyueHue
CBEJECHUM O XOJe BBITIOJIHEHUSI 3asB/€HUS O TIPeAOCTaBIeHUM MYHULMIIAIbHOU
YCIIYTH.

Wudbopmaiusi o xofe mnpeocTaBieHUs] MyHULIMIIATbHOM YCIYTH HarpaB/isieTCs
3aBUTE/II0  YTIOJIHOMOUEHHbIM OpraHoM B BUZe YBeJOMJ/IEHHWS B CpOK, He
npeBblmaomyii 1 (oguH) pabouuii [eHb TMOCAe 3aBEpIIeHUS  BBIIOJTHEHUS
COOTBETCTBYHOILIETO JeNMCTBUS, Ha aZipec 3JIEKTPOHHOU MOUTHI UM C UCTIOIb30BaHUEM
cpeactB EquHOro rnoprasa o BeIOOpY 3asiBUTENIS.

[Ipy mpemocTaBieHWYM MYHULIUNAJABHOU YCAYTU B 3JIeKTPOHHOW (opme
3asiBUTEJTI0 HaTlpaBJIsIeTC:

a) yBeJoMJIEHHe O 3alKCU Ha MpUeM B Y TI0JIHOMOYeHHbIM opraH win M®LI;

0) yBejomsieHHWe O TpyUeMe U DPervcTpalyy 3arpoca U WHBIX [IOKYMEHTOB,



HeoOXOUMBIX /IS TIPeZ0CTaBIeHUs] MyHHUIUIA/ILHON YCTyTH;

B) yBeJOM/IEHHWE O Hauaje TIpoLeAypbl NpeAOoCTaBleHUsI MYHULIUNAJIbHOU
yCIIyTH;

I') yBejomyieHre 00 OKOHUAHWH TpeIoCTaBIeHNss MyHULIATIATBHON YCIyTH 60
MOTUBHUPOBAaHHOM OTKa3e B ITPHieMe 3arpoca U WHBIX JOKYMEHTOB, HeOOXOUMBIX /ISt
Tpe/ioCTaB/IeHUsI MYHULIUTIATbHON YCTyTH;

Il) yBefloM/ieHHe O (pakTe moJiyuyeHUss MH(MOPMALIUU, MOATBEPK/Aar0Iel OriaTy
MYHULIUMNATBHOU YCITyTH;

€) yBeJloM/iIeHHe O pe3y/bTaTax PaCCMOTPeHHUsI JOKYMEHTOB, HeOOXOAUMBIX JJist
TIpe/IoCTaB/IeHUs MyHULMIIATbHOU YCIYTH;

)K) yBeJOMJIeHWe O BO3MOXHOCTU TOJyUYUTb pe3yJ/bTaT MpeJoCTaBIeHUs
MYHULIATIAIBHOW ~ yC/IyTd MO0 MOTHBHUPOBAHHBIM OTKa3 B TIpelOCTaB/IeHUN
MYHULUTIaTBHOU YCIYyTH;

3) yBe#OMJIEHWE O MOTHMBUDOBAaHHOM OTKa3e B  [peJOCTaB/IeHUU
MYHULIUNABbHOU YC/IyTH.

OCOBEHHOCTU BBIIIOJIHEHUA AIMUHUCTPATUBHLIX ITPOLIEAYP
B MHOI'O®YHKIIMOHAJIBHBIX HEHTPAX ITPEJOCTABJIEHUSA
I'OCYJAPCTBEHHbBIX 1 MYHUILIUITAJIBHBIX YCJIYT

3.7. TlpemocTaBneHre MYHMIUIAIbHOW YCIYTH BK/IIOYaeT B ce0s ciefyrolye
aZIMUHUACTPaTUBHBIE MIPOLie1yphl (JelCTBUs), BbiloHsIeMble M®ILI:

1) uHdpopmMUpoBaHUe 3asiBUTe/Ie O TOpsiiKe Mpe0CTaB/JIeHUs] MyHULIUMNAIbHOM
ycayru B M®LI, o Xoze BBITIOHEHUS 3arpoca O TMpe0CTaB/AeHUM MYHULANAIbHOU
YCIYTH, MO WHBIM BOIPOCAM, CBSI3aHHBIM C TPeJOCTaB/I€HWEM MYHULIANAIbHOU
yCJIYTH, @ TakKe KOHCY/bTMDOBAHMWE 3asBUTeNle O TOpsJKe IIpefoCTaB/eHus
MyHMLMIAaAbHOU yciayru B MOLI;

2) mipyeM 3amnpocoB 3asiBUTe/IeN O IpefoCTaB/JeHUH MYHHWLIMIAIBHOM yCIYTU U
WHBIX JOKYMEHTOB, HeOOXOUMBIX /151 TIPeA0CTaB/IeHUs] MyHULIUTIAIbHOW yCTyTH;

3) dopmupoBaHue U HanpaBieHue M®PI] MexBeJOMCTBEHHOrO 3arpoca B
OpraHbl, MpeJoCTaBJSAIOIINe TOCYyAApPCTBeHHbIe (MyHULMIAIbHbIE) YCIYTH, B WHbIE
OpraHbl TOCyJapCTBEHHOM B/AaCTH, OpraHbl MECTHOTO CaMOYyMpaB/leHUs U
OpraHu3alyy, y4aCTBYIOLIKE B [IPe0CTaB/IeHUY MyHULIUMAJIBHOU YCIIyTH;

4) Tmiepefjaua yIIOJTHOMOUEHHOMY OpraHy 3armpoca O IpeJoCTaBJ/IeHUU
MYHULIUMATIBHOU YCITyTH;

5) BblJaua 3asiBUTEJII0 pe3y/bTara MpPeJOCTaB/IeHUs] MYHULIUMNAJIbHOU YC/IyTH
TIOTyUYE€HHOT0 OT ¥YTIOJTHOMOUYEHHOT'O OpraHa;

6) cocTaB/ieHMe W BblJjaua 3asBUTENSIM JOKYMEHTOB Ha OyMa)KHOM HOCHTeJe,
TOJATBePKAAIOLINUX COJepyKaHue 3JIeKTPOHHbBIX JOKYMEHTOB, Harpas/ieHHbIX B M®I]
10 pe3y/bTaTaM IIpefOCTaB/JeHUs MYHULMIIATbHOU YCIYTH, BKIIIOYas 3aBepeHue
BBIIMMCOK M3  WH(OPMALMOHHBIX  CUCTEM  OPraHoB,  MpeZ0CTaBJISIOINX
rocyZiapCTBeHHbIe (MyHULUNAIbHbIE) YCIYTH;

7) VHble JeUCTBUS, HeoOXOoAuMble [/s1 TpeAOoCTaBlIeHUs MYHULIAIAIbLHON
yCIyT¥M, B TOM YMCJ/Ie CBSI3aHHble C TPOBEPKOM [IeHMCTBUTEIbHOCTH YCUIEHHOU
KBaMM(MUIIMPOBAHHOM 3/IEKTPOHHOW TO/MUCU 3asiBUTENsl, MCIIOJb30BAaHHOW MPU



oOpalljeH!H 3a MoyYeHrneM MYyHUIUIATbHOW YCTYTH.

3.7.1. Tlopsifok BBITIOJIHEHUSI AAMUHUCTPATUBHBIX TMpoLeayp (#ercTBUi)
MHOTO(YHKIIMOHA/IbHBIMM ~ LIeHTPaMU  NpPeJOCTaBleHus1 TOCYy[apCTBeHHbIX U
MYHULMIA/IBHBIX YCIIYT.

NudopmupoBaHue 3asiBUTEeNeN OCYIeCTB/SIETCS MOCPEICTBOM pa3MeleHus
aKTyaJlbHOM W HCYepIibiBaolleid HH(OpMaluy, HeoOXOoJUMON [Jid TIOy4YeHUs
MYHHULIUMNATBHOW YCAYTU Ha WH(POPMAI[MOHHBIX CTEeH/aX WM WHBIX HWCTOYHHUKAX
MH(MOPMUPOBaHMUSI.

NHdopmupoBaHue 3asBUTesield ocyilecTBasieTcs B okHe MO®Il (uHOM
crierfianbHO 000pyZoBaHHOM pabouem mecte B M®II), mpegHa3HaueHHOM [ijist
MH(OPMUPOBAHUS 3asiBUTE/Ie O MOpsifike MpeAoCTaB/lieHUs] MyHULIMNAAbHBIX YCIYT,
0 XOZie paCCMOTPEHHUS 3apOCOB O TIPeAOCTaBIeHUY MyHULIMMNATIbHBIX YCIYT.

PabotHuk M®I] mpu mpueme 3ampoca O TIPeOCTaB/IEHUH MYHHUIUIA/IEHOM
YC/IYTH U BblJjaue pe3yJ/ibTara MpeAoCTaBIeHUsT MyHULMIIATIbHOW yCJIyTH MPOBepsieT
COOTBETCTBUE KOMUM Mpe/ICTaB/IsIeEMbIX JOKYMEHTOB (3a UCK/TFOUeHUEM HOTapUabHO
3aBEpPEHHbIX) WX OpUrvHajaMm (Ha m0OpeAMeT HaJWuyus TMOAUMUCTOK (OCHOBHBIMHU
TpU3HAKaMM TOJUYMCTOK SIBJISIOTCS: B3bEepPOLLIEHHOCTb BOJIOKOH, M3MEHeHHe TJIsHLa
TIOBEPXHOCTHOTO CJI0s1 OyMaru, ymMeHbIlleHHe TOIIUHbI OyMaru B MecTe TTOUKCTKH,
HapylilleHue (POHOBOW CETKW) WIU [0TeuaToK (OCHOBHBIMM TIpHM3HAKaMM TIPUIIHCOK
SIBJISIFOTCSL HECOBIIaJ|leHWe T'OPU30HTA/IbHOCTH PAaCIIOJIOXKEeHUsI IeYaTHbIX 3HAaKOB B
CTPOKe, pas/ivuusl pasMepa W PUCYHKAa OJHOWMEHHBIX MeYaTHBIX 3HAKOB, Pa3/Nuus
VHTEHCUBHOCTH WCII0/Ib30BaHHOTO KPaCUTesIs).

B cnyuae, ecnu mpejcTaBieHbl TIOAJTUHHUKA JOKYMEHTOB, paboTHHK MO®I]
CHUMaeT C HUX KOTHH.

Paborank M®II, rpu rpremMe 3ampoca MpOBepseT MPaBUIBHOCTb COCTAB/IEHUSI
3asB/ieHHs  (3arpoca), a TakKe HCUeprblBalOlIMK TepeueHb [JOKYMEHTOB,
HeOOXOAWUMBIX B COOTBETCTBUM C  aJIMUHUCTPAaTUBHBIM  perjiaMeHTOM
Npe/iOCTaB/Ae€HUs MYHUIUIAJBHOW YCIYyTH, YTBEPXKAEHHOrO YTIOJHOMOUYEHHBIM
OpraHoMm, u (hopMUpyeT nakeT JOKYMEHTOB.

PabotHuk M®I] HaripaB/isieT Me)KBe/IOMCTBEHHbIE 3arpOChl O TPe0CTaB/IeHUN
JIOKyMeHTOB M WH(MoOpMaIuu (B TOM uucyie 00 oriaTe rocyJapCTBEHHOM TOIITUHBI,
B3MMaeMOW 3a MpeAoCTaB/ieHMe MYHULUMNAIbHOW YC/IYTH), KOTOPble HaxOASTCS B
pacropsDKeHWY OpraHoOB, MPeJOCTaB/SIOIIMX TOCYJapCTBeHHble (MyHULUIIAIbHBIE)
yCJIyTH, MO0 TOJBeOMCTBEHHBIX IOCYJapCTBEHHBIM OpraHaMm (opraHaM MeCTHOTO
CcaMOyTpaB/IeHWsI) OpraHU3alyi, y4aCTBYIOLIUX B MPeAOCTaBIeHUN MYyHULIAIIATIbHOU
YCIYTA, B COOTBETCTBUM C HOPMAaTUBHBIMA TPABOBBIMU aKTaMU PoCCHNCKOU
denepaliii, HOPMATUBHBIMH TIPaBOBBIMUA akTamu CBep/jIoBCKOW  00sacTy,
MYHULMIIA/IbHBIMHA [PABOBbBIMU aKTaMHU.

PabotHuk M®PI] ocyijecTBAsSeT CoCTaBAeHWe W Bblauy 3asBUTENSM
JNOKYMEHTOB Ha OyMa)KHOM HOCHTeJIe, TIOITBEP>KJAIOIIUX COZiepKaHHUe 3/IeKTPOHHBIX
JOKYMEHTOB, HarpaBjeHHbIx B M®IL] 1o pe3ynbTaTaM MOpeAoCTaB/IeHUs
MYHHULIUMNAIBHOMW YC/IyTH.

PabotHuk M®Il ocyiiecTB/isseT UWHble JeHCTBUsA, HeobOXoAuMble IJis
Npe/ioCTaB/IeHNs MYHHULIMMNAJIBHOM YCIyTW, B TOM YMUCJIe CBsi3aHHble C IIPOBEPKOH



JeiICTBUTENIbHOCTH  YCUJIeHHOW  KBanu(UIIMPOBAHHOM  3/IEKTPOHHOM  MOAMNMCH
3asBUTE/IS, WCIIO/Ib30BAaHHOM TIpW oOpalleHrdy 3a TOydYeHWeM MYHHULUTAIbHON
YCJIyTH.

3.7.2. I1pu nipefocTaB/ieHUY MyHULMIIAIBHOU YCIYTH 110 5KCTEPPUTOPHUATIBHOMY
npuHiuny M®II:

1) mnpuHMMaeT OT 3asBUTeNs (MpeCTaBUTe/sl 3asiBUTeNs) 3asiB/eHHe W
JOKYMEHTBI, TIpe/ICTaB/IeHHbIE 3asiBUTe/IeM (TIpeiCTaBUTe/IeEM 3asiBUTE/IS);

2) oCyllleCTB/IsIET KOMMPOBaHKe (CKaHUPOBaHKeE) IOKYMEHTOB, Ipe/|CTaBIeHHbIX
3asgBuTenieM  (TIpeficTaBUTe/ieM  3asiBUTeNsI), B  C/Aydyae, eCAuM  3asiBUTE/b
(npefcTaBUTE b 3asIBUTEJIS) CAMOCTOSITE/IbHO He TIPe/ICTaBU/I KOTUU JOKYMEHTOB;

3) dopmupyeT 3/1eKTPOHHBIE [JOKYMEHTbI W (WIH) 3J/IeKTPOHHBIE 00pas3bl
3asiB/IeHUs], [IOKYMEHTOB, TPUHSTBIX OT 3asiBUTe/si (TNpe/CTaBUTe/Isl 3asiBUTEs),
KOMUM /OKYMEHTOB JIMUHOTO XpaHeHWsl, MPUHATBIX OT 3asBuTess (Tpe/CTaBUTe s
3asBUTeEsIs), 0OecrieurBasi UX 3aBepeHue 3/eKTPOHHOM MOAIKCHI0 B yCTaHOB/IEHHOM
TIOPSIZIKE;

4) c UCTNo/b30BaHUEM HH(OPMALIMOHHO-TE/IEKOMMYHUKAI[MOHHBIX TEXHOJIOTUU
HaTpaB/IsSieT 3/IeKTPOHHBbIE JAOKYMEHTBI W (W/M) 3/IEKTPOHHBIE 00pa3bl JOKYMEHTOB,
3aBepeHHble YIMO/JHOMOYEHHbIM [IO/DKHOCTHBIM JIMIJOM MHOTO(YHKIIMOHA/ILHOTO
L[€HTPA, B YTIOJTHOMOUYEHHBIN OpraH.

OIIMICAHUE ITPEJJOCTABJ/IEHVUS MYHUITUIIAJIbHOM YCJ/IYTU B
YIIPEXJAIOIIEM (ITPOAKTUBHOM) PEXKUME

3.8. IlpemocraBneHne  MYHULMIAJIBHOW  yCIAYTA B yHOPeXAAroIeM
(MpOaKTUBHOM) peXKMMe He OCYLeCTBJISIeTCS.

Paszpen 4. CIIOCOBBI THO®OPMUWPOBAHUNA 3AABUTEJIA Ob
NM3IMEHEHUU CTATYCA PACCMOTPEHMUA 3AAB/IEHUSA O
ITPEJJOCTABJIEHU MYHUITUIIAJIbHON YCJ/IYT'U

4.1. VudbopmupoBaHue 3asiBUTeNsi 00 W3MEHEHHWH CTaTyca pacCMOTPEHUs
3asiB/IeHUsI O TIPe0CTaB/IeHUY MyHULUMTIAIbHOW YCIYTH OCYILeCTBIISIETCS:

a) Tpu JIMYHOM oOpallleHHH B Y TIOJTHOMOUEHHBIN OpraH;

0) myTem HampaB/ieHUs co00IeHni uepe3 EAuHbBIN TTOpTa;

B) TIOCpPE/ICTBOM TIOUTOBOTO OTIIpaB/jieHusi (B C/yuyae TMOCTYIJIEHUs 3arpoca
3asiBUTEISI O CTaTyCe paCCMOTPEHUs 3asiBjieHUsl O MPeJOCTaB/IeHUN MYHULIUMATbHON
yCIIyrh);

') IOCPe/ICTBOM TeJie()OHHOU CBSI3U.



[Tpunoxenue Ne 1
K Persiamenry

I'maBe KaMbIII0BCKOr0 MyHULIUIAIIBHOTO
paiioHa

oT
IPOKUBAOLIETO:

KOHTAKTHBIN TEIL.:
MOYTOBBIN ajpec U (WIH) aapec dJIEKTPOHHON
MIOYTHI JUISL CBSI3U C 3asIBUTEIIEM

3ASBJIEHUE
O IIPEJIOCTABJIEHMY UH®OPMAILIMU OB OB BEKTE YUETA, COJIEPXKAIENCS B
PEECTPE MYHUIIUITAJIBHOT'O UMVYILECTBA KAMBIIIJIOBCKOI'O
MYHULUIIAJIBHOI'O PAMOHA

[Ipomry npenocraBuTh nHPOpMAIHIO 00 00BbEKTE HEABM)KUMOTO UMYIIECTBA, HAXOISIIETOCS B
MYHUIUNATBHON cOOCTBEHHOCTH KaMbINIIOBCKOr0 MyHUIIMIIAILHOTO paiioHa

Bun oObekra:

HEXIIIbIE TIOMEIeHH)S, 31aHusI (HY)KHOE ITOJYEPKHYTh)

MecToI010KEHNE

(yka3bIBaeTcsl TepPHTOPHSL, Ha KOTOPOIl PacHoNIOKeH 00BEKT)

(romanae (KB. M), ¥ APYTUE XapaKTEPUCTHKU 00BEKTa)

(11eneBoe Ha3HAYCHUE OOBEKTA)

" " 20 roja

MOINCE: (haMuITHsL, THUTTAATIBI
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