AJIMUHUCTPALIUS
KAMBIIIIJIOBCKOI'O MYHUIIUIIAJIBHOI'O PAFIOHA
CBEP/I/TIOBCKOMH OBJIACTHU

IIOCTAHOBJ/IEHHWE

oT r. No - TTA
r. KambiioB

O0 yTBep)KAeHUH aIMUHICTPATUBHOIO0 PerjiaMeHTa Mpe/j0CTaB/IeH sl
MYHHUIUTIA/IbHOM yoiyrd «[IpejocTaB/ieHre apXUBHBIX CIIPABOK, APXUBHbBIX KOMMH,
apPXUBHbBIX BBINTUCOK, UH(POPMaLMOHHBIX MHCeM, CBA3AaHHBIX C peau3anyen
3aKOHHBIX MPaB U CB000/ rPaXKjaH»

B coorBerctBuu ¢ ®epepanbHbiMM  3akoHaMu oT 27 wurosg 2010 ropa
Ne 210-®3 «O06 opraHu3aiuu IpeloCTaBlIeHUS TOCYAapPCTBEHHBIX W MYHHUILIUATIATBHBIX
yciyr», ot 06 okTsiopst 2003 roga Ne 131-®3 «O6 00X MPUHLMIIAX OpraHU3aldd
MECTHOTO caMoyripaByieHusi B Poccutickoii @ezneparun», oT 22 oktssops 2004 roma Ne
125-®3 «O6 apxuBHOM fene B Poccuiickoii ®Penepaimu», 3akoHOM CBep//TIOBCKOM
obmactu ot 25 maptra 2005 roga Ne 5-O3 «O6 apxuBHOM [genie B CBep/JOBCKOMN
obsacti», PYKOBOACTBYSICb cTatbsiMu 5, 30 YcraBa KaMbIlIJIOBCKOrO
MYHULIUMNABHOTO paiioHa, AAMUHUCTpalusi KaMbIIIOBCKOrO MYHULMIAILHOTO
parioHa
ITIOCTAHOBJIAET:

1. YTBepauTh af/MUHMCTPAaTUBHbBINA perjiaMeHT MpeJoCTaB/IeHrsI MYHULIAIATbHOU
ycnyru «IIpefocTaBieHre apXWBHBIX CIIPAaBOK, apXWBHBIX KOIMWM, apXWBHBIX BBIMMUCOK,
WHGOPMAIIMOHHBIX TIMCEM, CBSI3aHHBIX C peaju3al[iedl 3aKOHHBIX IpaB U CBOOO[
rpakiaH» (MpuIaraeTcs).

2. IlpusHaTe  yTpaTWBIIMM  CW/IYy  TIOCTaHOBJIEHWE  aJMUHHCTPALUU
MYHHULUTIaNbHOTO 06pa3oBanus KaMbIlioBckuii MyHULUIIANbHBIN paiioH ot 01.08.2019
r. Ne 351-ITA «O6 yTBepKAeHUM aJMHUHUCTPATUBHOI'O perjiaMeHTa MpeZoCTaB/IeHuUs
MyHULIMNaNbHON ycnyru «[IpefocTaBneHre apXWBHBIX CIPaBOK, apXWMBHBIX KOIWH,
apXMBHBIX BBIMMCOK, WH(OPMAIIMOHHBIX THCEeM, CBSI3aHHBIX C peaju3aliydell 3aKOHHBIX
TIPaB ¥ CBOOO/ TpaXKaH».

3. Otpeny [1e/0MpPOU3BOACTBA, MYHUIUTATBHOW CAy)KObI U KOHTPOJS
agMUHUCTpauuMyd KaMbIlioBCKOro MyHunmnanbHoro paiioHa (C.JI.  TaruniblieB)
HacTosllljee TIOCTaHOBJIeHWEe pa3MeCcTUTb Ha OdulMaibHOM caliTe aJAMUHUCTpALUA
KamblI11/10BCKOro MYHULIUNA/TBHOT O paiioHa B VMH(OpPMaLMOHHO-
Te/leKOMMYHUKaI[MOHHOM ceTH «IHTepHeT» 1o agpecy: https://kamyshlovsky-region.ru/..

4. KoHTpo/ib 3a WCIIOJTHEHWEM HaCTOALLero MOCTaHOB/IEHUS BO3JIOKUTh Ha
yIpaBJISIOLIero JenaMyd aJMUHUCTpaLuu KaMbILIZIOBCKOTO MYHHMLIMIIAIBHOTO palioHa
C.JI. TarunbLeBa.

['naBa agMuUHUCTpaLWU
KambIl1/10BCKOT0 MyHULIMTIAIBHOTO palioHa O.A. MakapsH



VYTBEPX/IEH
IIOCTAHOBJICHHUEM
aIMAHUCTPALTIU
KaMpImnoBckoro
MYHUILIUMAIBHOTO paiioHa

oT roga Ne  -TTA

AJMUHHUCTPAaTUBHBIU perjiaMeHT NpejoCTaB/IeHUsI MyHULUNAIbHOU YC/IyTH
«IIpesocraB/ieHUe apXUBHBIX CIPABOK, ApXUBHbBIX KOIUM, apXHUBHBIX
BBINHMCOK, UH()OPMAIMOHHBIX MTHCEM, CBSI3aHHBIX
C peasiM3aneii 3aKOHHBIX MPaB M CBO0OJ, rpak/jaH»

Pa3pen 1. O01ue mosi0)kKeHus
IIpegMeT pery/iMpoBaHKsA aAMUHHCTPAaTHBHOIO perjiaMeHTa

1. AJMUHUCTpAaTUBHBLIM perjaMeHT [peJOCTaB/Je€HUs] MYHUIUIAJIbHOU
ycnyru «[lpefgocTaBieHre apXWMBHBIX CIIPABOK, APXWMBHBIX KOIMWM, apXWBHBIX
BBINKMCOK, MH(POPMALIMOHHBIX MMCEM, CBSI3aHHBIX C peajv3aljiel 3aKOHHBIX MpaB U
cBoOo/i TpaxkaaH» (masee — peryiaMeHT) yCTaHaB/MBaeT TOPSIOK M CTaHAAPT
TIpeI0CTaB/IeHNsT MYHULIATIAIbHOM yCayru «IIpefocTaBieHre apXUBHBIX CITPABOK,
apXVBHbBIX KOMWM, apXUBHBIX BBIHUCOK, WH(OPMAI[MOHHBIX MHUCEM, CBSI3aHHBIX C
peasiM3aliell 3aKOHHBIX TIpaB U CBODOOZ, TpakgaH» (masee - MyHUIUTIATbHAs
yciyra).

2. PernameHT = ycTaHaBIMBaeT CpPOKM W MOC/Ae[0BaTe/bHOCTh
aJMUHUACTPATUBHBIX TIpOLIeAAyp OT[esa [e/IONPOU3BO/ICTBA, MYHULMIAIBLHOU
CIy>kObI ¥ KOHTPOJII ~ aIMAHHCTPALIUA  MYHHILMIIATBHOTO  00Opa3oBaHuUs
KaMbII/IOBCKHMY MYHMIUIA/IBHBIA palioH (Jjajlee - MYHMIUIIQ/IbHBIA apXUB),
OCYIL[eCTB/ISIEMBbIX B XOJie¢ TpPeA0CTaB/IeHUs] MYHULMMNAJbHOU YCIYTH, TMOPSA0K
B3aMMO/JIEMCTBUSI  MEXAY  [IO/DKHOCTHBIMM  JIMLAMM,  B3aUMOJENCTBUSI  C
3asIBUTEJISIMU.

Kpyr 3asBureneu

3. 3asBUTENISIMM Ha TI0JiyueHUe MYHUIUIIATbHOU YC/IYTU  SIBJISFOTCS
du3uueckue U rOpUAAUECKUe Ulla (3a UCK/IIOUeHWeM TOCyAapCTBeHHbIX OpraHOB
Y UX TePPUTOPHA/IbHBIX OPraHOB, OPraHOB TOCY/IJaPCTBEHHBIX BHEOIOKETHBIX
(GOHIOB ¥ UX TepPUTOPHAIBHBIX OPraHOB, OPraHOB MECTHOT'O CaMOYIIpaBJieHus),
oOpaiijatoiifecss Ha 3aKOHHBIX OCHOBAHMSIX K apXWBHBIM JOKYMEeHTaM, B IIeJisiX
MOTyYeHUs] U UCT0J/Ib30BaHUsI MH(MOPMaLUK, CBSI3aHHOM C peasn3aliier 3aKOHHBIX
NpaB ¥ CBOOOJ IpakZaH, a TakKKe ITPaB W 3aKOHHBLIX MHTEPeCOB OOITeCTBEHHBIX
o0beMHeHWH, OpraHu3alyii U JO/DKHOCTHBIX JIUI] (Z1a/iee — 3asBUTE/IN).

TpeboBaHusi K NopsAAKy HHGpOpMHUPOBaHHUSA
0 MpejoCTaB/IeHUH MyYHHLMIIA/ILHOMN yCIyTU
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4. VIHbopmupoBaHHe  3asiBUTeJle 0O  TOpsKe  TMpeAoCTaBIeHUs
MYHULMMAIBHOW  YCJIYTH  OCYILeCTB/SIETCS.  Herocpe/iCTBeHHO paboTHUKaMu
MYHULIMIAIBHOTO apXvBa IpH JIMYHOM TpUeMe U Mo TejedOHy, a TakxkKe uepe3s
I'ocymapctBeHHoe — OromkeTHOe — yupexxaeHwe — CBepAjioBCKOM — 06j1acTH
«MHOroyHKIIMOHA/IbHbIN ~ 11eHTP  Tpe/loCTaB/ieHHsi  T'OCY[apCTBEHHBIX U
MYHULIMNAbHBIX ~ yCIyr»  (#asee  —  MHOTOQYHKIMOHAAbHBIA  L|EHTP
Tpe/loCTaB/ieHus TOCYyapCTBEHHBIX M MyHULUMNANbHBIX YCIYT) U ero huavaibl.

5. Nnadopmaiiss o MecTe Haxo)K[eHUs, rpadukax (pe>kuime) pabOTHI,
HOMepaX KOHTaKTHBIX Tesie()OHOB, a/ipecax 3/JeKTPOHHOW MOYThl MyHULMIIATbHOTO
apxvBa W aJAMMHUCTpauuMd KaMbIlIUIOBCKOTO  MYHHULIMIIAJBLHOTO  paroHa,
opuIManbHOrO0 CcalTa aJAMUHUCTpaUMyd KambIllIJIOBCKOrO MYHULMIIATBHOTO
paiioHa, WH@OpMalusi O TIOpsKe TMpeJOoCTaBAeHUs] MYHULUMAIbHOW YCIYyTH,
pa3MellieHa B (ezepa/sibHOM TI'OCy/apCTBEHHON HWH(OPMAIIMOHHOM CHUCTeMe
«EuHbIN opTan rocyjapCTBeHHBIX U MYHULIMIIAILHBIX yCayT (pyHKIUH)» (1anee
— Epunbiid noptan) no agpecy https://www.gosuslugi.ru, Ha oduimaabHOM cauTe
aJIMUHUCTPALIUU KaMmpblIi1/10BCKOTO MYHULIATIATBHOTO paiioHa
https://kamyshlovsky-region.ru, Ha WH(pOPMAaIMOHHOM CTeHj/le MYHUIUIIAJILHOIO
apxuBa, a TaKXe TMpeJOoCTaB/sieTCs] HeNoCPeJCTBEHHO MYHULUMAJIbHBIMU
CJTY>KaIl[AMHU WM pabOTHUKaMU MYHUIIATIATBHOTO apXyBa TpU JIMYHOM TIpHeMe, a
TaK>xe 1Mo Teyie)oHy.

Wudopmaiusi o0 MecTe HaxoxKaeHus, rpadukax (pe>kuMme) paboThl, HOMepax
KOHTaKTHbIX Tejie()OHOB MHOTO(YHKI[MOHA/JILHOTO 1|eHTpa TpeAoCTaB/ieHus
roCyZlapCTBEHHbIX W MYHULMIIAJbHBIX YCAyr, O TOpsJIKe TIpef0oCTaB/eHus
MYHULMTAIBHOW YC/IYTU, M CCbUIKA Ha OQULMaIbHBIA CaWT aJMUHUCTpALUU
KaMmBbIII/I0BCKOTO MYHMLIMMNAJBHOIO palioHa pa3MellleHa Ha O(GULIMaJbHOM CauTe
MHOTO()YHKLIMOHA/ILHOT O LleHTpa ripeloCTaB/IeHuUs roCyapCTBeHHbBIX
Y MYHHULMINANbHBIX YCIyT B ceTu VHTepHeT 1o azpecy: https://mfc66.ru, a Takxke
MPeJIOCTaB/ISIeTCS  HETNOCPeJCTBeHHO pab0OTHUKaMH  MHOTO(YHKI[MOHATBHOTO
1[eHTpa Mpe/[0CTaB/IeHUs TOCYIapCTBEHHbIX M MYHUIUMNANbHBIX YCIYT MPU TUYHOM
rprieMe, a TaKxe 1o TeedoHy.

6. OCHOBHbIMH TpeOOBaHUSIMH K WH(MOPMHPOBAHUIO 3asiBUTE/IEM O MOPSIKe
MpefoCTaB/ieHUsI MYHULMIIAJbHOM  yCIyru  (yCIyr), KOTOpble — SIBJSIFOTCS
HeoOXOUMBIMU U 00sI3aTeTbHBIMU JIJIs TTPeI0CTaBIeHUsT MYHUI[UTIAILHOR YCTYTH,
SIBJIIIOTCS  JOCTOBEPHOCTb  TPeJlOCTaB/sieMOM  MH(OpMalM{, UYeTKOCTb B
13/10)KeHUW UH(POpMaLIUHY, TI0JIHOTa MH(OPMUPOBAHUSI.

7. Tlpu oOmieHyMu C 3asBUTESIMUA [O/DKHOCTHBIE JIMLIA, MYHULIMIATbHbIE
C/Iy)Kallfe WM pabOTHUKK MYHUIMIIANBHOTO apXWBa [JOJ/DKHBI BeCTH Cebs
KODPEKTHO U BHHMMATe/bHO K I'Da)k/[aHaM, He YHWXaTb UX YeCTU U JOCTOUHCTBA.
YcTtHOe mMHbOpMHpOBaHHE O MOPSiAKe MpeJoCTaB/AeHUs] MYHULMIAIbHON YCIyTH
J0JDKHO TIPOBO/IUTBLCS C UCTIOIb30BaHUeM O(HLMabHO - 1eJIOBOT0 CTUJISL PeuH.

8. UHdopmupoBaHue 3asBUTe/Sie O  MOps/Ke  MpeAoCTaBlIeHUs
MYHULMTATBHOW YCIYTM MOXKeT OCYLeCTBJISITbCA C HCIOb30BaHUEM Cpe/CTB
aBTOMH(OPMHUPOBaHMUSI.

TpeGoBaHue Npe/J0CTaB/IeHUs 3asiBUTE/TI0 MyHULUNA/ILHOH YCIyTH
B COOTBETCTBUM C BADUAHTOM NpPeA0CTaB/IeHNs MyHULIUNIAIbHOU YC/IyTH,


https://www.gosuslugi.ru/133232/1/info
https://kamyshlovsky-region.ru/

COOTBETCTBYIOIIMM NPU3HaKaM 3asiBUTeJIsl, onpe/ie/IeHHbIM B pe3yJ/ibTaTe
AHKeTHPOBaHUsI, IPOBOJUMOI0 OPTraHOM, MPe0CTaB/ISIOIAM YCIYTY,
a TaK)Ke pe3y/IbTaTa, 3a Mpe/0CTaB/IeHHeM KOTOPOro 00paTu/ics 3asBUTE b

9. TpeboBaHWe mMpeAOCTaB/AeHUS 3asBUTEII0 MYHUIMITAJLHOU YC/IYTU B
COOTBETCTBUM C BapUaHTOM TMpEJOCTaB/JeHUs] MYHHULMMNAJIBHOU  YC/IYTH,
COOTBETCTBYIOIIIUM TMPU3HAKaM 3asBUTE/IS, OIpeJleJIeHHbIM B  pe3y/bTaTe
aHKeTUPOBaHUsl, a TakKe pe3yJbTaTa, 3a MpeoCcTaB/ieHrueM KOTOPOro obpaTucs
3asiBUTE/Ib, He MPeJyCMOTPEHO.

Pa3gen 2. CTaHapT npeAoCTaB/eHUs MYHUI[UIIA/IBHOM YC/IYyTH
HanMeHOBaHUe MyHHUIIUNIA/IbHOH YC/IYTH

10. HavimeHOBaHWe MYHMIMIIA/TILHOW YCIyru: «IIpefocTtaBieHre apXHUBHBIX
CTIPABOK, apXMBHBIX KOIWMH, apXWBHBIX BBIMUCOK, WHGMOOPMAIIMOHHBIX TTHCEM,
CBSI3aHHBIX C peajM3alfiel 3aKOHHBIX MpaB U CBOOO/ rpakKaaH».

HaymeHoBaHue OpraHa, nMpejaoCTaB/JIANIIEro MyHUIIMIIA/IBHYHO YOIYI'Y

11. [IpenocrasneHue MYHULIATATbHOU YCIIyTU OCYILLeCTBJIIET
aMUHUACTpaLUs KaMbIIJIOBCKOr0O MyHHULIMMNAIBHOTO paiioHa. HerocpecTBeHHbIM
WCTIOJTHUTE/IEM SIBJISIETCSI OTJie/T [1e/IoNPOM3BO/[CTBA, MYHULIUIAIBLHOU CITYKOBI U
KOHTPOJISI aAMUHUACTPALMKU KaMBIlIJIOBCKOTO MyHULIMITA/IBHOTO paiOHa.

HaumMeHoOBaHHe OPraHOB M OpPraHu3aluy, odpaiieHue B KOTOpbIe
He00X0AMMO /I/Isl TIPeA0CTaB/IeHUsI MyHULIMTIA/IBHOM YC/TyTH

12. Tlpu npenocTaB/ieHUM MYHHULIMMNAJIbHBIM apXWBOM MYHUIMITA/IbHOU
yCIyTU Me>KBeZJOMCTBEHHOE MH(OpMaILMOHHOE B3aMMO/IeHCTBUE He
TpelyCMOTPEHO.

13. 3arperriaeTcst TpeboBaTh OT 3asiBUTEIST OCYI[@CTB/IeHUs [IeHiCTBUM, B TOM
YKC/ie COTJIaCOBAaHWM, HEeOOXOAWMBIX /Il TOJYYeHHs MYHHWLIMITAJbHOW YCIYTH
Y CBSI3aHHBIX C oOpalljeHMeM B WHble OpraHbl MeCTHOTO CaMOYTIPaB/IeHHs
Y OpraHU3aLyu.

Pe3y/ibTaT npefoCTaB/1eHUs MyHUIIMIIA/IBHON YCIYyTH

14. Pe3ysibTaToOM TIpei0CTaB/AeHUSI MyHULIUTIATbHOW YCTYTU SIBJISTFOTCS:

apXvBHasl CTIpaBKa;

apXvBHasl BBIMUCKa,;

apXyBHasi KOTTHS;

vH(OpMaI[MOHHOe TMCbMO 00 OTCYTCTBMM 3aripalllMBaeMbIX CBe/leHUM
C peKOMeH/IaliusIMK O JaJbHEeMIIINX MYTSX TOMCKa Heobxoaumon uH(OopMaIuy,
mubo C yBeloM/IeHHEM O HallpaBJAeHWM COOTBETCTBYIOIMX 3allpOCOB  Ha
WCTIOJTHEHUe T10 TIPUHA/IJIeXKHOCTH B JIpyTHe OpraHbl U OpraHu3aliiu;
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OTKa3 B Mpe/j0CTaBJIeHUA MYHULIMIIATbHOU YCIYTH.
CpoK npeocTaB/ieHUs MyHULIUNIA/IBHOU YCIYyTH

15. CpokK WCIIO/HeHWs  3arpoca II0  apXWMBHbIM  JOKYMeHTaM
MYHULIUMNAJBHOTO apXyBa He [0/DKeH mpeBbimaTe 30 AHEM CO AHS perucTpanuu
3anpoca B MyHUIUIIAIbHOM apXUBe.

C yueroM obOpaiiieHus1 3asBUTeNs uepe3 MHOTO(MYHKIMOHAJbHBLIM LIEHTP
Npe/ioCTaB/eHrss  TOCYJapCTBEHHbIX U MYHULMMOANIbHBIX  yCAYT  CPOK
ripe/ioCTaB/IeHHs] MyHUIMITA/IbHOW YCYTU UCUMCISIETCS C MOMEHTAa perucTpalyu B
MYHULIUMATBbHOM apX1Be, MPe/l0CTaB/IsIoIeM MYHULUIAIbHYIO YCAYTY.

3anpoc, He OTHOCSIIUAKWCS K COCTaBy XpaHSIIUXCS B MYHHULUMNAIbLHOM
apXvBe apXVBHBIX [JOKYMEHTOB, B TeueHWe 5 [Hell CO [HS ero perucrpaiyu
HaIlpaB/IsIeTCsl B IPYrOil apXWB WM OpPraHU3allvio, I'/le XpaHATCS HeoOXoJuMble
apXUBHbIE IOKYMEHTBI, C YBe/JOM/IEHHEM 00 3TOM 3asBUTEJIS.

HpaBOBBIE OCHOBAHHMA JIA IIPEeJOCTAB/I€HUA MYHl/lI.[l/lIIaJIbHOi/i YUIYTH

16. TlepeueHb HOPMATMBHBIX TIIPAaBOBbIX AaKTOB, PeryIUPYIOIIUX
Npe/loCcTaB/ieHde MYHHUIIAMAJbHOM yCIyrM, C YKa3aHHeM UWX DPeKBU3UTOB
Y UICTOYHUKOB O(UIManbHOrO OMNyO/iMKOBaHUsS pasMellleH B  deepanbHOM
roCcyapCTBEeHHOH MH(pOPMaI[MOHHOM cucTteme «EnuHbIN ropra’
roCyJJapCTBEHHbIX W MYHULIMIIAAbHBIX ycayr (byHKLuM) (TpsiMasi CChLIKa Ha
yoiyry Ha EguHom mioprtasne)» https:/www.gosuslugi.ru, Ha oduliasbHOM caiiTe
aAMUHUCTpaLMU KaMbIIIOBCKOTO MYHULMIIATBHOTO paiioHa B ceTu «MHTepHeT»
o azpecy: https://kamyshlovsky-region.ru.

AJIMUHWCTpaIst KaMmblIl1/10BCKOTO MYHMIUTATBHOTO paiioHa
obecrieurBaeT pa3MelljeHre W aKTyaJu3alyi0 MepeuHsi yKa3aHHbIX HOPMaTHUBHBIX
TIPaBOBBIX AaKTOB Ha CBoeM O(uIMa/bHOM caliTe B ceTd VIHTepHeT, a Takke Ha
EnvHoMm noprarne.

VicuepnbIBaloIKii MepevyeHb JOKYMEHTOB, He00X0AUMBIX [IJIsT
npeAoCcTaB/ieHNs MyHHMIIMNA/TbHON yCIyrd

17. B uensx mNoJiyueHUss  MYHULUIAIBHOW  YCJIyTd  3asBUTEb
CaMOCTOSITeJIbHO  TpeJCTaB/sieT B MYyHULMMaAbHBIA ~ apXWB 3ampoc O
TIpe/OCTaB/IeHUH MYHUIUIATBHON YCIyTU W [AOKYMEeHThI, HeoOXOAuMble [I/ist
Tpe/loCTaB/ieHUsI MyHULUMTIATbHOU YCTYTH.

B 3aripoce 3asiBuTe/isl JO/DKHBI ObITH YKa3aHbI:

1) HavMeHOBaHUe OPUANYECKOTO JIMIIA - AJ1s FOpUJUUYeCKUX JIUL]; haMusIus,
MMSI M 0TUeCTBO (TIpY HAJIUUMK) - /1 PU3NUEeCKUX JULI;

2) TIOYTOBBIN W/W/U 3JIEKTPOHHBIN a/ipec 3asiBUTES;

3) yka3zaHue TeMbl (BOIIPOCA) U XPOHOJOTHYECKUX PaMOK 3arpaliruBaeMoro
COOBITHSI.

18. [lns monyuyeHWsl CBe/leHWM, COJep’KallluX IepCOHa/ibHble [laHHbIe
O TPeTbUX JMLAX, JOTIOJTHUTETBHO Mpe/ICTaBJISFOTCS JIOKYMEHTBI,


https://www.gosuslugi.ru/133232/1/info

NoZITBepPXKAatoliyie TIO/THOMOUHSI 3asIBUTeJIs, rpeJyCMOTPeHHbIe
3aKOHOAATeNnbCTBOM  Poccurickonn — ®enepauuu. CBefieHuUsi,  cojepKaljue
MepCcoHabHbIe /aHHbIE O TPEThbUX JIMLIAX, TPEeACTaBJSIOTCA YNOJHOMOYEHHOMY
MWLy Ha OCHOBAaHUMU JIOBEPEHHOCTH, O(OpPM/JEHHOW B yCTaHOB/IEHHOM
3aKOHO/1aTeIbCTBOM Poccuiickon ®efepalium TOpsiKe.

19. 3ampoc #W JOKYMeHTBI, HeEOOXOAUMble [/ TMPeJOCTaBIeHHS
MYHULIUNAJbHOW YCIYTH, YyKa3aHHble B MNYHKTe 17 HACTOsIIero perjiaMeHTa,
TIPEe/ICTAB/ISIOTCS B MYHHIUIIABHBIM apXWB TIOCPEACTBOM JIMUHOTO oOOparrieHus
3asiBUTeJIsl, IOCPe/ICTBOM MOUTOBOI'0 OTTIPaB/IeHUs], uepe3 MHOTO(PYHKIIMOHA/IbHbIN
L[eHTp TIpeJjoCTaB/ieHHWs] TOCyAApCTBEHHbIX W MYHULMNAJbHBIX yCAyr, B
3/1IeKTPOHHOM (popMe C HCII0JIb30BaHHeM EWHOro moprasna B cayyasx U Mopsijke,
yCTaHOBJIEHHBIX 3aKOHO/aTe/JIbCTBOM Poccuiickort Pezepaiiuu, oQUIHaJIbHOIO
caliTa aZIMUHHACTpaLUU KampblIi11/10BCKOTO MYHULIATA/ILHOTO paiioHa
B COOTBETCTBMM C HODMAaTHWBHBLIMM TIPDaBOBBIMU aKTaMH, YCTaHAaB/IMBAIOL[UMU
MOPSIZIOK TMPeIOCTaB/JeHUs] MYHULIMTNIAIbHBIX YCAYr, B (OpMe 3/1eKTPOHHBIX
JNOKYMEHTOB (MpY HA/IMUMW TEXHUUECKOU BO3MOKHOCTH).

20. TokymeHTOB  (CBefieHMM), HeOOXOJUMBIX B  COOTBETCTBHH
C 3aKOHO/IaTeNIbCTBOM  Poccuiickort ~ ®defepaliui M 3aKOHO/IaTe/IbCTBOM
CBepayIoBCKOM 06/1aCcTH /IJ1s1 TIpeA0CTaBAeHUss MYHHULIMTIATBHON YCIyTH, KOTOPbIe
HaxOJSTCS B PACMOPSDKEHUM TOCY/IapCTBEHHBIX OpPraHoOB, OpPraHOB MECTHOTO
caMOyTpaB/eHHss U MHBIX OpraHoB, YYaCTBYKOIIMX B  TpeAOoCTaBlIeHUH
MYHULMIIA/IBHBIX YCJIYT, He TpelyCMOTPEHO.

3asgBUTe/Ib BIMpaBe TMPeACTaBUTb JOKYMEHTbI, CojepyKalljie CBeJleHuUs,
yKa3aHHbIEe B UaCTH TI€PBOM HACTOSAIIETO ITyHKTA, 110 COOCTBEHHON MHUI[HATHBE.

21. 3anpelrjaeTcsi TpeboOBaTh OT 3asiBUTEJIS:

rpe/icTaB/ieHUs] [OKYMEHTOB W WHGOpPMal[id WKW  OCYIeCTBIeHUs
JeMCTBUM, KOTOpble He MpeAyCMOTPeHbl HOPMAaTHMBHBIMM MPABOBbIMU aKTaMU,
PEry/MpYIOLIMMU OTHOIIIEHUs], BO3HUKAlOlLMe B CBA3M C TIpeJoCTaB/IeHHUEM
MYHULIUMNAIBHOM YCIyTH;

rpe/iCTaB/ieHUs1 JOKYMEHTOB M HH(OpMalluM, KOTOpPble B COOTBETCTBUH
C HOpMaTUBHBIMU MPABOBLIMU akTamu Poccuiickori ®efepaliid, HOPMaTUBHBIMU
NpaBoBbIMH akTamH [IpaBuTesnbctBa CBepzIOBCKOM 00/1aCTH M TIPABOBBIMHU
aKTaMH OPraHOB MeCTHOT'O CaMOYTIpaB/ieHHsI HAaXOSITCSl B PaClopsbKeHWH OPraHOB
MEeCTHOT'O CaMOYTIPaB/IeHHs], MPeJ0CTaBISIOLAX MYHULIUNAIBHYI0 YCAYTY, U (AIH)
MOABEJOMCTBEHHbIX  OpraHaM MeCTHOrO  CaMOYMpaB/€HUs  OpraHu3al|vHy,
YYaCTBYIOLIUX B MPEJOCTAaBJIeHUM MYHULWIAIBHBIX YC/IYT, 3a HWCK/IHOYEHHWEM
JIOKYMEHTOB, yKa3aHHbIX B yacTu 6 ctaTbu 7 PefepaqbHOrO 3aKOHA OT 27 UHOJIA
2010 roma Ne 210-®3 «O6 opraHu3aly TPeAOCTaB/IeHUS] TOCYAapCTBEHHBIX
Y MYHULIUMAIBHBIX YCIYT».

Npe/iCTaBleHUs] JTOKYMEHTOB W HWH(OpMaLuy, OTCYTCTBUE U (W/IM)
HeJJOCTOBEPHOCTb KOTOPBIX He YyKa3bIBaJWCh TPU IlepBOHAUaJbHOM OTKasze B
rpuemMe JOKYMEHTOB, HeOOXOJWMBIX [/l TIpefoCTaB/IeHUs MYHULIUIA/IbHON
yciyrd, nubo B MpeoCTaBAeHUM MYHHUIUMIIAIBHOM YC/IYTHU, 3a MCK/IOUeHHeM

C/IeIyIOLUX C/TyYaeB:
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v3MeHeHre TpeOOBaHUM HOPMATHMBHBIX TIPABOBBIX AaKTOB, KaCArOIIUXCS
MpeAiOCTaB/AeHNUs MYHULIMMAALHOM YC/IyTH, [0C/Ae MepBOHayYaJbHOM MOJjauun
3anpoca 0 TpefoCTaBIeHUH MyHULIUNAIbHOU YCTyTH;

Ha/Muye OIIMOOK B 3arpoce O TIPeJOCTaB/IeHWM MYHHUIUTIATbHON yCIyTH
Y JOKyMeHTaX, MO/JaHHbIX 3asiBUTeJIEM T0OC/Ie MePBOHAaYa/bHOTO OTKa3a B MpUeme
JOKYMEHTOB, He0OXOJUMBIX [IJIsi TIPeZI0CTaBAeHUs] MYHULUIATLHOW yC/IyTH, OO
B MPEJJOCTaB/IeHUM  MYHULIMMNAIbHOM  YCAYTMW W HE  BK/IOUEHHBbIX B
Npe/iCTaB/IeHHbIN PaHee KOMIUIEKT JOKYMEHTOB;

VCTeYeHUe CpOKa [eWCTBUSI [OKYMEHTOB WM HW3MeHeHWe WH(POpMaLUU
rocjie TepBOHAuUaJbHOTO OTKa3a B T[pUeMe [JOKYMEHTOB, He0o0XO0JWMBbIX
JJ1sI TIpe/IOCTaB/IeHHsT  MYHULUMAJbHOM  yCayrd, Jubo B TpeAoCTaBlIeHUd
MYHULMTATBHOU YCIYTH;

BbIsSIBJIeHWe  JIOKyMeHTa/IbHO TIOATBep)XKAeHHOTo (akTa (IIPU3HAKOB)
OLIMOOYHOIO MM TMPOTHUBOMNPABHOIO JelcTBHsS (0Oe3/1eMCTBUSI) [JO/DKHOCTHOTO
NWIla, MYHULIATIABHOTO C/TY>KAlllero WM pabOTHWKA MYHHIMIA/JILHOTO apXuBa,
Npei0CTaB/ISIFOILEr0 MYHULINATBHYIO yCIIyTYy, paboTHHMKa
MHOTO()YHKIIMOHATbHOT O LIeHTpa rpeJj0CTaB/IeHHUS roCy/lapCTBEHHBIX
Y MyHULIUMNAJbHBIX YCJIyT MPU TepBOHAYa/JbHOM OTKa3e B TIpueMe JOKYMEHTOB,
HeOOXOAUMBIX I/ TIPeJJOCTAaB/IEHHSI ~ MYHHUI[UMAJIBHOM  yCIyTH,  JIiOO
B MPe/JJOCTaB/JIeHUM MYHULIUMNAJBHOU yCIyru. B gaHHOM cjyyae B THCbMEHHOM
BU/Ie 3a MOANMUCHI0 JO/DKHOCTHOIO JIML]a OpraHa MeCTHOTO camoyTipaB/eHus (Win
MYHMILMTAJBHOTO  apXuBa), IIPeOCTaB/SIOLer0 MYHHULMIIAIBHYIO — YCIIYTY,
PYKOBOJUTEIS MHOTO()YHKLIMOHAJILHOTO LleHTpa rpeJj0CTaB/IeHUS
roCyZlapCTBEHHbIX W MYHULIMMA/IbHBIX YCJAyr TpPUA TepPBOHAYaJbHOM OTKasze
B TIpYeMe JIOKYMEHTOB, HeOOXOJWMBIX [Jis TIpe0CTaB/IeHUs MYHHULIMTATbHON
yCJIyTH, 3asBUTe/b yBelOM/seTcss 00 yka3aHHOM (akTe, a Takke MPUHOCITCS
W3BUHEHUS 3a JOCTaB/ieHHbIe HeY00CTBa;

MpeIOCTaB/IeHNsT Ha OyMa)KHOM HOCHUTesle JOKYMEHTOB | MH(OpMaLUH,
9JIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObIIM 3aBepeHbl B COOTBETCTBUU C
NyHKTOM 7.2 yacty 1 cratbu 16 @epnepanbHoro 3akoHa ot 27 urosig 2010 roga Ne
210-®3, 3a UCK/IHOYEeHHMEM C/ydaeB, eC/JiM HaHeceHHe OTMEeTOK Ha Takue
NOKYMEHTBI JTN0O X U3bSITHE SIB/ISeTCS He0OX0UMBIM YCIIOBHEM TTPeIOCTaBIEHHS
MYHULIUNA/IBHOM yC/IYTH, W WHBIX C/y4aeB, YCTaHOBJEHHBIX (e/lepaabHbIMU
3aKOHaMHU.

22. Ilpu npefocTaB/ieHM MYHULMITABHOW YCIYTU 3arperiaeTcs:

OTKa3blBaTh B TIpMEMe 3arpoca U WHBIX JOKYMEHTOB, HeOOXOAWMBIX Jis
NpeJiOCTaB/IeHNs MYHULIMIIA/IbHOW YCJIyTH, B C/lydae, eC/lu 3arpoC U JOKYMEHTHI,
HeoOXoAuMble  AJjisT  TPeAOCTaB/AeHUs  MYHUIUINAJBbHOM  YCIYTH, TIOZAAHbI
B COOTBETCTBMM C UH(OpMaleld O CpOKax U TMOpsifike TIpef0oCTaB/eHus
MYHUILMIAIBHONW — yCayTH, onybnvkoBaHHOW Ha EauHom mopTtane, mbo
Ha oULIMa/IbBHOM CalTe aJMUHMCTpAlMM KaMbIlIJIOBCKOTO MYHULMIAIBLHOTO
palioHa;

OTKa3blBaTb B MPeJOCTaBIEHUM MYHULIMNAJBbHOW YCJIYTH B C/y4ae, ecid
3arpoCc WM JOKYMEeHThbI, HeoOXo/uMble [/is1 TIpeJOCTaB/ieHUs] MYHHULMIAIbHON
yCOJIyTH, TOJaHbl B COOTBETCTBUM C WHGOpMaLMer O CpoKax U MOopsigKe
TIpe/0CTaB/IeHUs] MYHULIUMTIABHON YCIyTH, ony0/IMKoBaHHOM Ha EfuHOM moprare



6o Ha odUIMaTLHOM caniTe aZIMUHUACTPALIUU KaMmbI111/10BCKOTO
MYHULIUMNAIBHOTO palioHa.

23. JokymeHTOB (CBefeHUI), HEOOXOAUMBIX B COOTBETCTBUM C
3aKOHO/laTeNbCTBOM  Poccurickort ~ @efepallid U 3aKOHO/ATe/IbCTBOM
CBepayiIoBCKOM 06/1aCTU /17151 TIPEIOCTaBIeHUsT MYHHULIATIATBHON yC/IyTH, KOTOpbIe
Haxo/IAITCS B PACMOPSHKEHWU TOCYZApCTBEHHBIX OpPraHOB, OpPraHOB MeECTHOTO
caMOyTIpaB/ieHUsI W HWHbIX OpraHoB, Yy4YacCTBYKOIIUX B MpeJOCTaBIeHUU
MYHULIUMNANIBHBIX YCIYT, He TIpelyCMOTPEHO.

3asgBUTe/b BIMpaBe TMPeACTaBUTb JOKYMEHTbI, Cojiep)Kalljie CBej/leHUs,
yKa3aHHbIe B UaCTH TIePBOM HACTOSAIIETO MyHKTA, TT0 COOCTBEHHON MHUI[UATHBE.

HemnpencraBneHue  3asBUTe/leM JOKYMEHTOB, KOTOpble OH  BIpaBe
IIpe/ICTaBUThL M0 COOCTBEHHOW MHUIIMATHBE, He SIB/ISIETCSI OCHOBAaHMEM /Il OTKa3a
3asIBUTEJIIO B TIpeIOCTaB/IeHUA MYHULMIAIbHON YC/TyTH.

I/IC‘—Iepl'lblBaIOllll/lﬁ nepeyeHb OCHOBAHHUH AJIAA 0TKd3d B IIpueMe NOKyMEHTOB,
HEOGXOAI/IMI)IX AJIA IPpeR0CTaB/IEHUA Myl-lI/Il.lI/Il'laJIbHOi/i YOIYTH

24. OcHoBaHUSIMA [JIs1 OTKa3a B IIpMeMe 3ampoca W JOKYMEHTOB,
HeO0OXOUMBIX /IJIs1 TIPeZI0CTaB/IeHUS] MYHUIUTIATILHOM YCIYTH, SIBJISTIOTCS:

HeIpaBU/IbHOE 3aroJIHeHWe 3arpoca, YKa3aHHOTO B MyHKTe 17 HacTOsILero
perjiaMeHTa, OTCYTCTBHME B 3allpoce JaHHbIX, YKa3aHHBIX B MyHKTe 17 HACTOSAIETO
perjiaMeHTa;

3aro/IHeHWe 3arnpoca, yKa3aHHOro B TyHKTe 17 HACTOSIIIero persjiameHTa,
Hepa300pUKBLIM, He TIOJAFOIIMMCS IPOUTEHUIO TIOUEPKOM.

HcuepnbiBalomui nepeyeHb 0CHOBaHUM /i/isi IPHUOCTAHOB/IEHUA
NnpeAoCTaB/IeHNs MyHHMIIMNA/TbHOM yC/IyTd WIM 0TKa3a B
npeAoCTaB/1eHNA MyYHULIUNA/IBHON YC/TyTH

25. OcHoOBaHUs Zijisi TIPUOCTAHOBJ/IEHUSI TPeJOCTABIeHUs] MYHULIUMA/TbHON
yCJIyTH OTCYTCTBYIOT.

26. MyHuLvnanbHas yciyra He TipeoCTaB/IsieTCs B C/IeAYIOLLIUX C1ydasax:

€CJIM 3aTpoC He MOAAeTCsl TPOUTEHHIO;

eC/IM OTBeT I10 CYIeCTBY YKa3aHHOM B 3arpoce TeMbl (BOIpOca) He MOKeT
ObITh fJaH 0Oe3 pasr/ailleHusi CBeJeHW, COCTaBJISIOU[MX TOCYAapCTBEHHYIO WIIH
MHYI0 OXpaHseMyio ¢efiepalbHbIM 3aKOHOM TaiiHy; 3asiBUTE/I0 COOOILaeTcsi O
HEBO3MOJKHOCTH [laThb OTBET I10 CYLLeCTBY IOCTaBJIEHHOI'O B 3arpoce BOMpoca B
CBSI3M C HEJOMYCTUMOCTBHIO pasrJallieHdsi YKa3aHHbIX CBeJeHWH; YyKa3aHHas
uHbOpMalisi MOXKeT OBbITb MpeAoCTaB/AeHa TOMBKO TPY HAJWUUUA Y 3asBUTEIS
JOKyMeHTa/bHO TOATBEPXK/AEeHHbIX TIPaB Ha TIO/IydeHHe CBeJeHUH, CofeprKalliux
roCyJJapCTBeHHYI0 TaliHy W/WIM KOHGW/eHIIMaTbHYI0 UH(POPMALUIO;

eC/TM 3arpocC KacaeTcsl TeMbl (BOIpOca), B OTHOIIIEHWH KOTOPOM 3asiBUTEJTH0
paHee MHOTOKDATHO /1aBaJlMCh MACbMEHHbIE OTBETHI MO CYLIECTBY, U MIPU 3TOM He
MPUBOJSATCS ~ HOBbIe  JOBOABI  WIM  OOCTOSITESIbCTBA;  PYKOBOZAUTE/b
MYHMLMIAIbHOTO apXyMBa WA YIIOJHOMOYEHHOE Ha TO JIML0 BIpaBe TPUHSTh
pelilieHre 0 6@30CHOBaTebHOCTH OUepeJHOTO 3arpoca U NpeKpallleHU! Mepernucku



M0 [JAHHOMY BOMpPOCY TIpU YCJOBHWM, UTO YyKa3aHHBIM 3alpoc U paHee
HarpasJisieMble 3arpOChl HATIPaBJ/ISUIMCh B OJIUH U TOT >Ke OpPraH WM OpraHu3allvio;
0 IaHHOM pelleHUH YBeJOMJISIeTCS 3asiBUTe b, HallPaBUBILWK 3aripoc;

ec/id B 3arpoce COZIep)KaTcsi HelleH3ypHble JMOO OcKopOUTesbHbIe
BbIpaKEHUSI, YTPO3bl XKWU3HU, 3[J0DOBBIO U UMYIIIECTBY [O/DKHOCTHBIX JIWL, a TaKXKe
YJIeHOB UX CeMel;

eCM Y 3asBUTENs] OTCYTCTBYKOT [OKYMEHTBI, TO/JTBEDP)XJAIOIIe €ero
MOJIHOMOYHS BBICTYIATh OT UMEHU TPeTbUX JIWL], B OTHOLLIEHWHA KOTOPBIX CAesaH
3anpoc (B c/iyyae, eC/id He UCTEK CPOK OrPaHUYEHHs], YCTaHOBJEHHbIM YacTbiO 3
ctatbl 25 ®egepanbHOro 3akoHa oT 22 okTs0Ops 2004 roga Ne 125-®3 «06
apXUBHOM Jiesie B Poccuiickout ®@enepariymn»).

O nmnpuuMHax ocTaBjeHUs 3ampoca 06e3 paccMoTpeHUMs cooOiaeTcs
3asIBUTE/II0 B CAyuasiX, ec/id ero (paMwWivs U TOUTOBbIN (3/IeKTPOHHBIN) ajipec
MOAAAK0TCS IPOYTEHUIO.

Pa3Mep I/1dThI, B3HMaeMoOM C 3asBUTE/IA Ipu nNpeaoCcraB/ieHUHA
MYHHHHHaJIbHOi"I YCUIYTH, A Croco0bI ee B3UMaHUA

27. TocymapcTBeHHasi TMOLLIMHA 3a T[peJoCTaB/ieHHe MYHHULUNAIbHON
YC/IyTU He B3UMaeTCs.

28. MyHuLMIIaIbHbIN apxvB OCYIL|eCTBJIgeT Tripe0CTaB/IeHre
MYHULMTAIBHOW YCIYTH MO UCTIOJHEHUIO 3apoca IpUANYeCcKUX Wi (PU3NYeCKUx
1] 6e3B03Me3/THO.

MakcumasibHbIN CPOK 0)KU/JaHUsA B ouepeju NMpH nojave 3anpoca
0 MpeAoCTaB/IeHNH MYHHMIIMIIA/IbHOM YC/IYTM U NPHU NOJ/IyYeHUH pe3yjabTaTa
npeAoCTaB/eHNs MyHHMIIMNA/TbHOMN yC/IyrH

29. MakcumanbHbIM CPOK OXHJaHUsS B ouepeiyd TIpM Mojaue 3arpoca
O Mpe/iOCTaB/JIeHWA  MYHMLMIANBHOW yCJIYyTM W TIOJIyYeHWH  pe3y/bTaTa
MYHULMIAIBHOW YCIYTM B MYHULIMIIAJIbHOM apXvBe WM MHOTO()YHKLIMOHA/IEHOM
L[EHTpPe TMpeJOoCTaBleHUs] TOCYJapCTBEHHbIX W MYHHULMIAIbHBIX yoIyr (TpU
peann3alm) He JOJDKEH TpeBbIlaTh 15 MUHYT.

CPpoK ¥ NOpAAOK perucTpanuy 3anpoca 3asgsBHTeIs
0 Mpe/i0CTaB/IeHUM MYHUIIMIIA/IbHOU YC/IYTH M YCIYTH,
NnpeAoCTaB/isgAeMoy OpraHu3anyen, yuacTBYHILeH B NMpeAoCTaB/IeHNH
MYHULIUNA/IbHOM YC/IyTHd, B TOM YHCJ/Ie B 3/IEKTPOHHOM (popme

30. Perucrtpaiusi 3ampoca ¥ WHBIX JIOKYMEHTOB, HEOOXOJUMBIX [Jist
Npe/ioCTaB/AeHUsT ~ MYHUIMIIQ/JIbLHOW  YC/IyTH, OCYILIEeCTB/IsIeTCS B  TMOps/Ke,
TpeZlyCMOTPEHHOM B pasziesie 3 HaCTOSILero perjiameHTa.

TpeGoBaHusl K IOMeIeHUAM, B KOTOPBIX MPeJ0CTaB/IAeTC s
MyHULiUNa/JIbHAas yoIyra
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31. B niomellieHusX, B KOTOPbIX TPeLOCTaB/ISeTC MyHULMIIA/IbHas yCayra,
obecrieunBaeTcs:

1)  cooTBeTCTBHME  CAHUTAPHO-3MUAEMHUOJIOTUYECKUM  MpaBWlaM U
HOpMaTHBaM, MpaBH/IaM IMPOTHUBOIIO’KaPHOI 0e301TacHOCTH;

2) co3faHWe WHBAIWJAM CAeAyIONIUX YCIOBUM [JOCTYITHOCTA OOBEKTOB
B COOTBETCTBUH C TPeOOBaHUSIMH, YCTaHOB/IEHHBIMU 3aKOHO/aTe/IbHBIMU ¥ UHBIMU
HOPMaTHMBHBIMU MPABOBLIMY aKTamu (yKa3aTb TIPH HaTMUMK):

BO3MOXXHOCTh 6eCIipernsiTCTBEHHOTO BX0/la B 00beKThI M BbIX0/]a U3 HUX;

BO3MOXXHOCTb CaMOCTOSITE/IbHOTO TiepeJBHKeHUs] TI0 TePPUTOpPUH 00BeKTa
B L[e/ISIX JOCTYIa K MeCTy MpejoCTaB/leHus MyHULIMMNAJIbHOW YCIYTH, B TOM YUCIIe
C MOMOILbI0 pabOTHUKOB 00BeKTa, TpeOCTaB/ISIOIIMX MYHHULMIIAIbHbIE YCIYTH,
ACCUCTUBHBIX W BCIIOMOTaTe/bHBbIX TEXHOJIOTWM, a TakkKe CMEeHHOro Kpecsa-
KOJISICKU;

3) momelneHus AO0/DKHbI UMeTb MeCTa [Jid OXKUZaHusi, MH(MOPMUPOBaHUS,
TIprieMa 3asiBUTeJIel; MecTa OXKUJaHUs 00ecrieurBalOTCs CTY/IbIMH, KPeceTbHbIMU
CEKI[USIMH, CKaMbsiIMU (OaHKeTKaMM);

4) TomeIrieHyst OJ/DKHBI UMeThb TyasleT CO CBOOOAHBIM JIOCTYIIOM K HeMy
B pabouee Bpems;

5) MecTa UH(QOPMUPOBAHMUS, TIpeJiHa3HAUEHHbIe /111 03HAaKOMJIEHUSs TpaXK/iaH
¢ nH(OPMAaIMOHHBIMUA MaTepuajiaMH, 000PYAYIOTCS:

MH(OPMal[MOHHBIMU CTeHAAMU WM WHGOPMALMOHHBIMUA 3/IeKTPOHHBIMU
TepMUHaIaMy;

cTonaMd  (CTOMKaMH) C  KaHLEeASIPCKUMM  TIPUHAJIEXKHOCTSIMM  [J1s1
oopM/ieHUs1 IOKYMEHTOB, CTY/IbSIMHU.

Ha wuHdopMalMoHHBIX CTeHAAX B TOMeIeHUsIX, MNpeJHa3HaueHHbIX [Jis1
rpyueMa rpaxziaH, pa3mMelllaeTcss MHQOpMalysi, yKa3aHHasi B ITyHKTe 5 perjiaMeHTa.

OdopmiieHre BU3yalbHOM, TEKCTOBOM U MYyJbTUMEIUUHOU WH(OpMaLUU
O MOpsi/IKe TIpeAOCTaB/eHUs MYHMIUMIIAJBLHOW YCIYTA [O/DKHO COOTBETCTBOBATh
ONTUMA/TLHOMY 3pUTE/IbHOMY U CJIyXOBOMY BOCIIPUSATUIO 3TOM HWH(OpMaLuu
3asIBUTEJISIMH, B TOM YMCJIe 3asiBUTE/ISIMUA C OTPAHUYEHHBIMU BO3MO>KHOCTSIMHU.

IToka3aTenu AOCTYNMHOCTH U KayeCcTBa MyHULIUNA/IbHOU YC/IyTH

32. TlokaszarensiMu  [JOCTYyMIHOCTM M  KaueCTBa  MpeOCTaB/IeHUs
MYHULMTIATBHOW YCTYTU SIBJISIFOTCS:

1) BO3BMOXKHOCTb TOMyueHUs: HWHMOpPMALMM O XOJe TIpeAoCTaBIeHus
MYHULIUMNAIBHOM yCIYTH, B TOM UMC/Je C HCI0Jb30BaHHeM HWH(OPMAalMOHHO-
KOMMYHUKALIMOHHBIX TeXHOJIOTHH (TIPY Ha/TMUMU TeXHUYECKOW BO3MOXKHOCTH);

2) BO3MO>XXHOCTb TOJTyYeHUst MYHUIUTIATbHOU yCJIyTH
B MHOTO()YHKIJMOHA/IbHOM 1[eHTpe TIpe/IoCTaB/IeHUs roCyZlapCTBeHHBIX
Y MYHMIUTAIBHBIX YCIIYT;

3) BO3MOXXHOCTh TIOTyYeHUs] MYHUIMIIQJILHOW YCAYTW B MYHHULMMNAIbHOM
apxuvBe B Tipefiesiax TeppuTopun CBep/I0BCKOM 00/1aCcTH TI0 BLIOOPY 3asBUTEJIS
(3KCTeppUTOpUA/bHBIA TIPUHLIUM) HE3aBUCMMO OT €ero MeCTa >KUTe/JbCTBAa WU
MecTa TipeObiBaHus (A1 (U3UUECKMX JMI, B TOM 4YHMC/Ie WHIWBUIYaTbHBIX
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npeAnprHAMaresiell) mmMbo MecTa HaxOoXAeHUs (A7 HOPUAWYECKUX  JIWIY)
He TIpe/lyCMOTpeHa BBUy OTCYTCTBUSI TEPPUTOPHAIBHBIX TI0/Ipa3/ie/ieHui;

4) BO3MOXHOCTb TIOJIyUeHUs] MYHMIMMAJAbHOW YCAYyrd B TIpefesax
Tepputopru CBep/I0BCKOM 061acTy B yito6oM duirane MHOTO(YHKIIMOHAIBHOTO
1[eHTpa TIpe/[0CTaB/IeHHUsT TOCYJapCTBEeHHBIX U MYHUILUITAJIBLHBIX YCIYT 10 BbIOODY
3asBUTeNS  (SKCTEPPUTOPUA/IbHBIA  TIPUHLMIT) HEe3aBUCMMO OT €ero MecTa
JKUTeNIbCTBA WM MecTa TipeObIBaHUsS (s (PU3NUECKUX JHI], B TOM UHCTIe
WHAWUBUya/lIbHBIX  TIpeANprHHAMaresiell) MO0 MecTa  HaxoXKAeHus ([
IOpUANYECKUX L) (MPU HAJTMYUKU TeXHUUEeCKOW BO3MOXXHOCTHU [1JisI 3JIEKTPOHHOTO
B3alMO/IeHiCTBUS);

5) BO3MO)KHOCTb MOJIyueHHUs] MYHULIUMNAJIbHOM YCJIyTU MOCPeACTBOM 3arpoca
0 Mpei0CTaB/IeHUN HeCKOJIbKUX MYHULIMIIAIbHBIX YC/IYT B MHOTOGYHKLIMOHATBHOM
L[eHTpe MpeJoCTaB/eHUs TOCYJapCTBEHHbIX U MYHULIMIAIbHBIX YCIIYT.

33. Tlpu mpefocCTaB/eHUM MYHULIUMNAJIBHOU YCIYTd B3auMOJEHCTBUE
3asiBUTENS] C JIO/DKHOCTHBIMM  JIMI[aMW, MYHMIMMNAJbHBIMUA CAYXKall[UMUA U
pabOTHUKAaMM MYHUIUIAJILHOTO apXWBa, IPEeJ0CTaB/SIONIEr0 MYHUIUINA/ILHYTO
yCIYTY, OCYIeCTB/sieTcsi He Oosiee 2 pa3 B CJIeAYIOIIUX CAydasx: TPU TpHEMe
3arnpoca U IMpu MOAyYeHHUH pe3yJbTara. B KaJoM c/iydae BpeMsi, 3aTpaueHHOe
3asiBUTe/IeM  Tpyd  B3aUMOJIeICTBUSIX  C JIOJDKHOCTHBIMUA ~ JIMIJAaMU  TIpU
TNpe/loCTaB/IeHUH MyHUIUIAIBHON YC/IYTH, He I0/KHO TIPeBbIlaTh 15 MUHYT.

HHble TpeOOBaHUSA K NMPeAOCTAB/IEHNI) MYHULIUIIA/TbHOU YCTyTH

34. Ycnyr, KOTOpble SIB/ISIOTCS HeOOXOAWMBIMM U 00s3aTe/TbHBIMU IS
MpeOCTaB/eHUs] MYHMLWNAIbHOW yCIYTH, 3aKOHOJAaTeIbCTBOM POCCHUCKOU
@®eepaLiu He MpeyCMOTPEHO.

35. 3asiBUTe/Ib UMeeT TIpaBO TOZAYM 3arpoca, AOKYMEHTOB, MH(OpMaIuH,
HEOOXOUMBIX [/ TIOJNyUeHHS] MYHHWIMIAJLHOM YCIYTH, a Takke I0/TyueHust
pe3ynbTaTOB MpPeA0CTaBIeHUsI MyHULIUMAJbHOU YCIYTH MO 3KCTEPPUTOPHUATEHOMY
TIPUHILIAITY HEe3aBHCUMO OT €r0 MeCTa KHUTe/bCTBA WM MecCTa IMpeObIBaHus (/151
(bH3MUeCKUX JIUL], B TOM YKCJ/Ie WHIUBHYabHBIX MpeArprHrMaTeieil) mmbo Mecra
HaxoxAeHus1 (/11 HOPUAMYECKUX JWL]) TocpeAcTBOM EawHoro mnoptana (rpu
Ha/IMUUK  TEeXHWUeCKOH BO3MOXKHOCTH), a Takke Bmobom duimane
MHOTO(YHKIIMOHA/ILHOTO ~ 1[eHTpa MpeJoCTaB/AeHUsi TOCYyAapCTBEHHBIX U
MYHULIATIAIBHBIX YCAYT B Tipefiesiax TeppuTopud CBepzyioBCKOW 006/acTu 10
BbIOODY 3asiBUTEs (TIPY HAJTMUUK TEXHAUYECKOW BO3MOYXHOCTH /ISl 3/IEKTPOHHOTO
B3auMozeiicTBusi). [Ipy obOpairieHny 3a TOyYeHWEeM MYHUIMIATIbHOM yC/IyTH B
3JIEKTDOHHOM BHJEe [OMYCKaeTCsd K WCIO0JIb30BAaHUKD TMPOCTasi 3JIEKTPOHHAst
TOATTUCh.

[Tomaua 3arpoca, 10KyMeHTOB, HHGOpPMaIH, He00X0UMBIX [I7Is TIOJTyUeHUs]
MYHULIUNAZBHOM YC/IYyTM, a TakXe T0oJiydeHrhe pe3y/bTaToOB MpeAoCTaBIeHUs
MYHULMTAIBHOW YCIYTH M0 3KCTEPPUTOPHATbHOMY MPUHLIUITY HE3aBUCHMO OT ero
MecTa KUTe/IbCTBa UM MecTa TpebbiBaHus (A1 (GU3MUeCKUX Jivll, B TOM YUCJIe
WHAWBUya/lIbHBIX — TIpeAripUuHUMaresieil) Jub0 MecTa HaxoxaeHus (/s
IOPUANUECKUX JIML]) B MYHULIMIIATbHOM apXuBe 10 BbIOOPY 3asiBUTes B TIpejiesiax
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Tepputopuu CBep//IOBCKOM 00/1aCTM  He TIpelyCMOTPEHO BBUAY OTCYTCTBUS
TepPPUTOPUANIBHBIX MO Pa3zeeHUN.

Pa3pen 3. Cocras, noc/iej0BaTe/IbHOCTb U CPOKH BbIIIO/THEHHS
a/IMMHHCTPAaTUBHBIX MPoOLeAyP

AJMUHHUCTPaTUBHBIE NIPOLeAYPHI (AeHCTBHUSA) N0 NMPeA0CTaB/I1eHHUI0
MYHHULMINIAIBHOM YC/IyTH MOCPeACTBOM JIMYHOI0 00palieHus, 1100 MouYToBOro
OTIIpaBJ/IeHUA

36. TlocnemoBaTenbHOCTb aAMHUHUCTPATUBHBIX Tpoleayp (AelcTBuil)
110 TIpe/IOCTaB/IeHNI0 MYHULIUTIAIBHOW YCIYTH TIOCPeACTBOM JIMUHOTO obpaiiieHus],
b0 TIOUTOBOTO OTIIPAB/IEHUs BK/IOYAeT CJIeAyIol[ie aJMHUHUCTpaTUBHbIE
npoLeAYypbL:

1) npueM 1 pervcTpaliys 3arnpoca 3assBUTeJIs;

2) pacCMOTpeHUe 3ampoca UCTIOJIHUTe IeM, aHaIu3 TeMaTHKU 3arpoca;

3) HampaB/ieHWe M0 pe3y/bTaTaM pPacCMOTPEHHsl 3arpoca Ha HKCIOJIHEeHUe
B /IDYTOi apXWB W/IM OpraHu3aliiio (B3auMO/IeiCTBUe OpraHa, MpezioCTaB/IsSIoIIero
MYHMIUTIANMBHYIO YC/AyTy, C WHBIMM OpraHaMH BJlaCTH, OpraHaMH MeCTHOTO
caMOyTIpaB/ieHUsI U OpraHu3alusiM{i, YYacTBYHOIIMMH B  MpeJOCTaBIeHUU
MYHULIATIAJIBHBIX YCIYT, He TIPelyCMOTPEHO);

4) MOAroTOBKA M HaripaB/ieHUe OTBeTa 3asiBUTEJTIO.

IIpueM u perucTpanusi 3anpoca 3asiBUTe/IsI

37. OCHOBaHWeM [JI1 Hauyasia BbIIOJHEeHUS aJMUHHACTPAaTUBHOU MPOLIEAYDhI
SIB/ISIETCSL  TIOCTYIUVIEHWe  3arpoca 3asiBUTe/Isi B MYHHULMMNAJIbHBIM  apXUB
TIOCPEeICTBOM JIMUYHOTO oOpalreHus, MO0 TOUTOBOTO OTIpaB/eHHs, MO0 uepe3
MHOTO0()YHKILIMOHA/TbHBIU LIEHTP TpeloCTaB/IeHUS roCyapCTBEHHBIX
W MYHHULMTIAMBHBIX YC/IYT Ha OyMa>KHOM HOCHUTe Ie WK B 3JIEKTPOHHOM (opme.

B ciyyae Hanuuus OCHOBaHUSL [Jisi OTKas3a B IIp¥eMe [IOKYMEHTOB,
HEOOXOUMBIX [JIsT TIPeIOCTaB/eHUsT MYHHUI[UTIAIBHON YC/Iyrd, B COOTBETCTBUH
C TIYHKTOM 24 HaCTOSILLero perjiaMeHTa, CHelUaJuCT MYHMLMIIAJIbHOIO apxXuBa
OTKa3blBaeT B TIpUeMe [JOKYMEHTOB, HeOOXOJUMBIX [/ TpeAoCTaBIeHUs
MYHULIUMNATbHOU YCJIyTH.

38. TlocTynuBLIMK B MYHULMIAAbHBIM apXWB MMCbMEHHBIM 3arpoc
3asiBUTeJIsI PeruCTPUPYeTCs ClieL[haJlruCTOM apXxuBa.

39. Perucrpauus 3arpoca W [OKYMEHTOB, HEOOXOAWMBIX IS
NpeJi0CTaB/IeHNs MYHULMITA/IbHOW YCIYTH, OCYLIECTBJISIETCS B A€Hb MOCTYTIIeHUS
3anpoca U JOKYMeHTOB B MyHULIUMAIbHbIN apXUB.

40. Pe3y/bTaTOM BBITIOJIHEHUSI aJIMUHUCTPATMBHOU TIPOLIEAYPHI SIB/ISIETCS
perucTpanus 3amnpoca.

41. CpeneHussT O  BBINOJHEHWM  aJMUHMCTPAaTUBHOW  MpOLIeypPbl
(bUKCUpyrOTCA B CUCTEMe JOKyMeHToobopoTa 151 [1e/I0NPOr3BO/CTBA
MYHULIUMAIBHOTO apXUBa.
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P&CCMOTPEHI/IE 3arpoca UCII0/IHUTE/IEM, dHA/IU3 TEMATHUKH 3aIIPpOCd

42. OcHOBaHWEeM /i Hayasia BbITIOJIHEHUSI a[MUHUCTPAaTUBHOW MPOLeypPbl
SIBJISIeTCSL perucTpaLus 3amnpoca.

43. 3aperuCTpUpOBaHHBIMN 3arlpoC 3asBUTeJIS IIPeCTaBIISeTCs CreljualnucTam
apxuBa Ha UCIIOJIHeHUe B YCTaHOBJIEHHOM TOpsiJIKe.

44. CriellMa/IMCTbl MYHULMIIAJILHOIO apXyBa OCYLLEeCTB/ISIOT —aHaIu3
TeMaTUKA TIOCTYIMBIIErO 3arpoca C  MCIO/Jb30BaHMEM MMEKLIUXCA B
MYHULIUMAJIBHOM apXWBe apXWBHBIX CIPABOUYHUKOB, COZEP)KALUX CBeJEeHUs O
MeCTaX XpaHeHUs apXUBHBIX JOKYMEHTOB, HeOOXOJWMBIX MJi WCIIO/THEeHUs
3arnpoca 3asBUTeIsl.

45. CrieqManuCT MYHULIMIIAJBHOTO apXuBa ITMCbMEHHO 3arpalliuBaeT
3asBUTe/II 00 yTOUHEHWM U [IOTIOJIHEHWW 3arpoca HeoOXOAWMBIMU [IJIsl  €ero
VCIIOJIHEHUS CBeJleHUssIMM, B (Cjlyyae OTCYTCTBUSI B 3aripoce 3asiBUTeJis
JOCTaTOYHBIX  [JIaHHBIX [IJI1  OpraHW3aljid  BbISIBJIEHWsS  3amnpalivBaeMou
MH(OpMaLMKU UM HEYETKO, HelpaBUWIbHO C(POPMY/TMPOBAHHOIO 3aripoca.

46. CpoK UCIO/THeHHUs JaHHOW aIMUHUCTPAaTUBHOU MpoLeaypsl - 10 1Heu.

47. Pe3y/ibTaTOM BBITIOJIHEHUSI aJIMUHUCTPAaTHBHOMW TIPOLIEAYPHI SIB/ISIETCS
orpejeieHue:

1) MpaBOMOYHOCTM TOJIyYeHHUsl 3asiBUTEeM 3amnpalivBaeMord WH(pOpMaluu
C yUeTOM OrpaHWYeHUWM Ha TMpeJOCTaB/lieHWe  CBeleHWM,  COJeprKallux
roCyZlapCTBEHHYIO TallHy U CBeJileHUM KOH(MWJeHI[MaTbHOTO XapaKTepa;

2) CTemeHW TMOJIHOTBI CBeJeHWM, COZEp’KallUXCsd B 3arpoce 3asiBUTess,
He0OXOAWMBIX /1JIsI TIPOBEIeHHsI TIOMCKOBOM padOThI;

3) MeCTOHaxXxOX[eHWsI AapXUBHBIX [OKYMEHTOB, HeOOXOAUMBIX  [IJIsI
VICTIOJIHeHM 3aripoca.

B cyyae ycTaHOBNeHMSI OCHOBaHMM /i1 OTKa3a B IpefOCTaB/IeHUU
MYHULIATIATBHOM YC/TYTH CTIeI[UaMCT MYHULIATIATbHOTO apXyBa coo01aeT 06 3ToM
3asBUTEJII0 C YKa3aHueM IPUUYMH OTKasa.

48. CpefeHusi 0O  BbINOJHEHUWM  aJMUHUCTPAaTUBHOW  MpOLEYPbI
(UKCUPYIOTCSA B CUCTeMe IOKyMeHTooOopoTa v [leJIONIPOU3BO/CTBA
MYHULMITA/IBHOTO apXWBa.

HamnipaB/iieHue 1o pe3y/JibTaTaM pacCMOTPEeHU 3alpoca Ha UCIO/THeHHe
B APYrOM apXvB WIH OpraHu3aLuio

49. OcHoBaHWeM /i Hayaja aJMUHUCTPAaTUBHOW TMpOLeAYPbI SIB/SIETCS
oripefieJieHe  MECTOHAXOKAEHUs apXWBHBIX JOKYMEHTOB, He0O0XOJHUMBIX
JJ1s1 UCTIOJTHeHWS 3arpoca.

50. [To uroram aHanM3a TeMaTHMKWA MOCTYNMBLIErO 3arpoca, B TeueHue 5
JHe CO [HSI perdcTpalyy MYHUIUIAAbHbIA apXWB HarlpaB/sieT 3alpoc, He
OTHOCSILLIUMCS K COCTaBy XPpaHSALIMXCS B MYHMULMMAJIbHOM apXvBe apXWBHBIX
JOKYMEHTOB, B JIDyTOM apXvWB WM OpraHU3aliuio, T/le XpaHATCs HeoOXouMble
JNOKYMEHTBI, C yBeJloM/JeHHWeM 00 95TOM 3asiBUTesis, WM 3asiBUTEI0 JaeTcs
COOTBETCTBYHOLLIAsk peKOMeH/aL{usl.
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51. B caywae eciu 3ampoc  TpeOyeT WCMOJMHEHHST HECKOJLKUMH
OpraHu3alysMM, MYHULMNAJbHbIM apXWB Halpas/seT B COOTBETCTBYHOLME
apXVBbI WX OPraHM3alii KOMMU 3arpoca.

52. Pe3ynbraToM aJMMUHUCTPAaTMBHOW MPOLEAYPHI SB/SETCS YBeJOMJIEHHe
3agBUTENs] O HalpaB/leHUWM ero 3arpoca Ha WCIOJHeHWe B JPYrod apxXuB WU
OpraHu3aLuio.

53. CsemeHuns O BBINOJIHEHUWM  aJMUHUCTPAaTMBHOM  IIPOLIeyPbI
(buKCHUpYOTCA B CUCTeMe JOKyMeHToobopoTa " J,e/I0NpOU3BO/CTBA
MYHULMIIA/IBHOT'O apXU1Ba.

HO,[[FOTOBK& H HAIIPpABJ/IEHHE 0TBETAd 3dABUTEC/IH0

54. OcHOBaHMeM [l Hauvaja aJMWHUCTPATUBHOM IIPOLIEAYPHI SIBJISIETCS
oripefieJieHe MECTOHAXOXK/IEeHHs apXWBHBIX JIOKYMEHTOB, HeOOXOJUMBIX IS
WCTIOJTHEHUSI 3arpoca.

55. Cneuanuct MYHULIMIIA/IBHOIO  apXyvBa  OCYLIeCTB/IeT B
YCTaHOBJIEHHOM TIOPSI/IKE BBISB/IEHHE apXWUBHBIX JJOKYMEHTOB, HEOOXOAUMBIX IS
WCTIO/THEeHUs 3aripoca. [1o pe3ysibTaTaM BbIsIB/IeHUsI TOTOBUTCS OTBET 3asiBUTEJTIO Ha
3arpoc (apXvBHasl CIIpaBKa, apX{BHAas BBIMTMCKA, apXWBHAas KOIWsA, OTBET 00
OTCYTCTBMHU 3aripallivBaeMbIX cBefleHUr). CpoK ucrosHeHus 3anpoca - 30 aHer co
[THS1 er0 perucTpaLluu:

1) TekcT B apXWMBHOW CIpaBKe [JlaeTCcsd B  XPOHOJIOTUUECKOU
ToC/IeloBaTeTbHOCTH COOBITUI C yYKa3aHHWEM BU/OB apXWBHBIX JOKYMEHTOB U UX
naT. B apxvBHOU CripaBKe [1OMyCKaeTCsl UTHPOBaHWE apXWBHBIX 1I0KYMEHTOB;

2) HecOBMaZieHWe OT[elbHbIX [JaHHBIX apXWBHBIX [JOKYMEHTOB CO
CBeJleHUSIMU, W3JIOKEHHbIMU B 3arpoce, He SB/SIETCS TIPensiTCTBUEM ISl
BK/IFOUEHUS] WX B apDXMBHYIO CIIPaBKy IIpM YCJIOBUM, €CJM COBIajileHue BCeX
OCTa/IbHbIX CBe/IeHWI He BbI3bIBa€T COMHEHUN B TOXKJECTBEHHOCTH JMIlAa WU
(hakToB, 0 KOTOPBIX TOBOPUTCSI B aPXUBHBIX JIOKYyMeHTaX. B apXvBHOM CIipaBKe 3TU
JlaHHble BOCIIPOM3BOJSATCS TaK, KaK OHU H3J/IO)KeHbl B apXMBHBIX JOKyMeHTaX, a
pacxoX/ieHusi, HeCOBMaZileHUsi W HeTOUHble Ha3BaHWS, OTCYTCTBUE WMEHH,
OTUeCTBa, WHUIIMAJIOB WIA HaJWuMe TONbKO OJJHOTO M3 HHUX OrOBapUBalOTCS B
TeKCTe CIpaBKHU B CKOOKax («Tak B loKyMeHTe», «Tak B TEKCTe OpUTHHAJIA»);

3) cBegenuss o pabore, yuebe B HECKONbKHMX OpraHU3alvsax, y4ueOHbIX
3aBe/IeHUsIX MOT'YT BK/IFOUAThCsl B O/IHY apXMBHYIO CIIPaBKY;

4) B TMpUMeYaHUsIX TI0 TEeKCTy apXWBHOW CIIPaBKU OrOBapUBAKOTCS
Hepa30opurMBO HalMCaHHbIE, WCTpaB/ieHHbIE ABTOPOM, He TOAA0L[Hecs
MIPOUTEHUI0 BCJIe[ICTBHE TIOBPEXX/eHUsl TeKCTa opuruHana Mecta («Tak B TekcTe
OpUrHHana», «B Tekcre Hepa30OpUHBO»);

5) B TeKCTe apXUBHOU CMpaBKH He JOMYCKAOTCS W3MeHeHUsl, UCTIpaBJ/IeHus],
KOMMEHTapHH, COOCTBEHHBbIE BBIBOZBI HCITOJIHUTENS 10 CO/EP>KAaHUI0 apXUBHBIX
JIOKyMEHTOB, HA OCHOBaHMHY KOTOPBIX COCTaB/ieHa apXMBHasl CIpaBKa;

6) 1ocse TeKCTa apXWBHOM CIIpaBKW TIPUBOJSATCS apXWBHbIe IMMGPBLI U
HOMEpA JIUCTOB €VHML] XPaHeHWs apXMBHBIX [JOKYMEHTOB, IeuyaTHble W3/aHus,
VCII0/Ib30BaBLLIMECs] /ISl COCTABJIEHUS] apXMBHOW CIpaBKU. B TekcTe apXWBHOM
CIpaBKWA [JOMYCKAeTCsl TPOCTaB/ieHWe apXWBHBbIX IM(GPOB M HOMepa JMCTOB
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e[IMHUL] XpaHeHWs apXWBHBIX [JOKYMEHTOB Cpa3y II0C/ie U3/I0KeHUSl KaXK[oro
dakTa, CoOBITHS;

7) B apXWBHOW cripaBKe, 00beM KOTODOM IIPEBBIIIAeT OJWUH JIUCT, JIUCTBI
JO/DKHBI ~ OBITb  TIPOIIMTHI, TIPOHYMEPOBAaHbBI W CKPeIUIeHbl  I1euaThi0
aZIMUHUACTPaLMM KaMBIIIJTOBCKOTO MyHULIMITA/IbBHOTO PalOHa;

8) apxuBHBIe CITpaBKU JO/DKHBI 0POPMIIATHCSA Ha OJ/laHKe aMHUHHUCTpAIUH
KaMbII1/I0BCKOr0 MyHULIMNA/IBHOTO PalioOHa;

9) apxuBHas CrpaBKa TMOJAMUCHIBAETCS  TJaBOM  aJMUHUCTpALUA
KaMbIlLIZIOBCKOTO ~ MYHULMIIABHOTO ~ palioHa W 3aBepsieTCsl  MeyaTbio
aAMUHUCTpaLMU KaMbIlLJTIOBCKOrO MyHULUMIIATBHOTO palioHa;

10) B apXvBHOM BBINIMCKE Ha3BaHWE apXMBHOI'O [JOKyMEHTa, €ro HOMep U
JlaTa BOCIIPOM3BOJATCS TMOJIHOCTBIO. VI3BleueHMsIMA W3 TEKCTOB apXUBHBIX
JOKYMEHTOB /IO/DKHBI OBITb HCUepriaHbl BCe WMeIOI[Uecs: JaHHble T0 3arpocy.
Hauano v KoHel| Ka)KJ0ro u3BjedYeHus, a TaKKe TMPOMYCKU B TEKCTe apXHWBHOIO
JMOKYMeHTa OT/e/TbHbIX C/I0B 0603HAYar0TCSI MHOTOTOUHEM;

11) B 1mipuMeuaHUsiX K TEKCTy apXWBHOW BBIMUCKU  [€1ar0TCA
COOTBETCTBYIOII[E OTOBOPKM O UaCTIX TeKCTa OpWrvHana, Hepa30opuuBO
HalWCaHHBIX, UCTIPAB/IE€HHBIX aBTOPOM, He TOAAAI0I[UXCSl IPOUYTEHUIO BC/Ie/ICTBUE
TOBpEeXX/eHWsI TeKCTa U T.7,.;

12) otgenbHble C/10BAa W BbIPa)KeHWS] OPWUTMHA/IA, BbI3bIBAIOIE COMHEHUS
B X TOYHOCTH, OrOBapuUBalOTCid CJioBaMU «Tak B TeKCTe OpUrMHasa»,
«Tak B oKkyMeHTe». [locie TekCTa apXWMBHOM BBITTMCKU YKa3bIBalOTCS apXWBHBIU
mmdp U HOMepa JIMCTOB eJUHULbI XPaHEeHUsT aDXHUBHOT'O [JOKYMEHTa;

13) ayTeHTUYHOCTb BBIJAHHOM MO 3alpoCy AapXWBHOW  BBIMWCKHU
YAOCTOBEPSIeTC  TOAMMUCBI  T[JlaBbl  aAMUHUCTpaLMM  KaMBIIIJI0BCKOro
MYHULIUNAJBHOTO paliOHAa Y aJAMUHHUCTpaUu KaMbIIUIOBCKOTO MyHULIMIATIBHOTO
palioHa;

14) Ha 060poTe KaXK/I0TO JIMCTAa apXMBHON KOTIMM MPOCTABJISIIOTCS apXUBHbBIE
mmMdpbl 1 HOMepa JIMCTOB e[JUHUL] XpaHeHUs apXHUBHOTO [JOKyMeHTa. Bce /MCThbI
apXUBHOM KOIWU CKPEIVISIIOTCS Y Ha MeCTe CKPEeIIEHUs] 3aBepsItOTCSl TeuaThbio
aAMUHUCTpaLM KaMbIIIOBCKOrO MYHULIUMNAIBHOTO paiOHa M MOJIMUCHIO TJIaBbI
aZMUHUCTpal  KaMBIIIOBCKOTO MYHMIIMIIAIBHOTO paiioHa, MO0 TMOATHMCHIO
YIOJITHOMOUEHHOT'0 Ha TO JIMLa.

56. Ilpu otcyTcTBMM pe3ysbTara B XOJe WCIIOJIHEHMS 3arpoca B TeueHue
30 oHel CoCTaB/sIeTCs OTPHIATeNbHBIM OTBEeT Ha O/aHKe MYHHI[UIIAIBHOTO
apxvBa. B oTBeTe w3naraeTcsi TMpUuYMHA, MO KOTOPOW He TpeACTaB/IsIeTCs
BO3MOXXHBIM BbIIaTh TPeOyemyr0 KOMUIO apXWBHOTO [JOKyMeHTa WM apXUBHYHO
cnpaBky. [Ipy HEOOXOAMMOCTH OTBET 3aBepsieTCs IeuaThi0 aJMUHHUCTPAL[UN
KaMbII1/I0BCKOr0 MyHULIMNA/IBHOTO ParioHa.

57. ApxuBHas CIipaBKa, apxuBHasd BbIIMCKA UM apXWBHAas KOMUs
o(opMJISIFOTCS Ha TOCyAapCTBeHHOM si3biKe Poccuiickori @esepariyu.

58. ApxuBHas CIipaBKa, apXVBHas BBIIIUCKA U apXUBHasA KOMUSA B Cjydae
MMYHOTO oOpallleHust 3asiBUTe/IsT WU ero JJ0BepeHHOro Jihlia BbIJAIOTCS eMy TI0f
PacCIvMCKy MNPU TpeAbsIBI€HUN MacriopTa WM UHOTO Y[ 0CTOBEPSIOLIEro JIMYHOCTh
JOKYMEHTa; [OBEPpeHHOMY JIMLly - TIpU T[peJbsBIeHUU [JOBEPEeHHOCTH,
o(OpM/IEeHHOW B yCTaHOBJIEHHOM Tiopsifike. IlosyuaTenb apXWBHOM CIpPaBKU U
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apXMBHOW BBITIMCKK PpaCIMChIBAaeTCsl Ha UMX KOMUSX WIM Ha obopoTe
COMPOBO/IUTE/ILHOTO MMCbMa K HUM, YKa3bIBas /1aTy UX MOJIyYeHUs.

59. Pe3ynbTaTOM aJIMUHUCTPAaTMBHOU MpOLIEJYPbI SIB/ISIETCS HallpaB/ieHUEe
OoTBeTa 3asBUTe/r0. PaccMoTpeHue 3arpoca 3asiBUTeNs CUMTAeTCsl 3aKOHYEHHBIM,
ec/Id JIaH OTBeT I0 CYIIeCTBY 3ampoca, 10 HeMY TIPUHSTHI HeoOX0JUMble MephI,
3asiBUTe/Ib MPOMH(MOPMUPOBAH O pe3y/abTaTax paccMoTpeHusi. CpOK XpaHeHUs
HeBOCTPeOOBAHHBIX 3asiBUTE/IEM Pe3y/IbTaTOB COCTABJISIET 5 JIeT.

Pe3ynbTaT TmpefocTaB/ieHWss MYHULUIAABHOM yCJIyrM IO  3arpocam,
MO/IaHHBIM yepe3 MHOTO()YHKLIMOHA/IbHbIN L[eHTP Tipe/loCTaB/IeHUs
roCyZapCTBeHHBIX Y MyHULUTaIbHBIX YCIIyT, HarpaBJ/IsieTCst B
MHOTO(YHKLIMOHA/IbHBIM ~ LIeHTP  TpeAOCTaB/ieHHss  TOCY[apCTBEHHBIX U
MyHULMMNAaNAbHBIX ~ YCAYr [ TOC/edyloller  BbiJjauu  3asiBUTent0. He
BOCTpeOOBaHHbIe 3asBUTE/ISIMA DPe3y/IbTaThl MPeAOCTaB/IeHUs] MYHHUIUIAIbHBIX
yCAyr, TiepeflaHHble B  MHOTO(QYHKIMOHAJbHBIM I[[€HTP MpeAoCTaBIeHUs
roCyJJapCTBeHHbIX YU MYHHULIMMNAIbHBIX YCAYT AJ/s1 BblJjauM 3asiBUTEJII0, XPaHATCS B
MHOTO()yHKIIMOHATbHOM LIeHTpe rpe/i0CTaB/IeHUS roCy/lapCTBEHHBIX
Y MyHULIUMNAJBHBIX YCIYT B TeueHHe 3 MecsieB. [1o OKOHUaHMY yKa3aHHOTO CpPOKa
He BOCTpeOOBaHHbIe 3asiBUTENISIMM  pe3y/bTaThl  TPeJOCTaB/IeHUS  YCIyT
BO3BpalAlOTCSI B MYHMIUIA/IbHbIA apxuB. CpPOK XpaHeHWs B MYHULMIATLHOM
apxvBe  HeBOCTpeOOBaHHBIX  3asiBUTEJIEM  pe3yJabTaTOB  IpPeJoCTaBJIeHuUs
MYHULMIAaTBHOW YCIYTU COCTaBJIsieT 5 JieT.

[Ipy HanMMuUMKX TEXHUUYECKOW BO3MOXKHOCTH pe3y/bTaT IIpeoCTaB/eHust
MYHUIMTAIBHOW yC/IyTH TI0 3alpocaM, MO/JaHHbIM uepe3 MHOTO(YHKLIMOHA/IbHBIN
LEHTP TIpeloCTaB/eHusI TOCY/JapCTBEHHbIX UM  MYHULUIAAbHBIX  YC/YT,
HaripaBJ/IsieTCst B MHOTO(DYHKLIMOHAJIbHBIM L[EHTP rpeioCTaB/IeHuUs
roCyZapCTBEeHHbIX U MYHULIMMA/IbHBIX YCIYT B 3JIEKTPOHHOM (hopMme.

Pe3ysibTaThl MpefOCTaB/IeHUs] TOCY/JapCTBEHHBIX U (M/IM) MYHULMIA/IbHBIX
yUIyT 1O pe3y/jbTaTaM pacCMOTPeHHs KOMIUIEKCHOTO 3arpoca HampabJIsHOTCS
MYHULIUNAbHBIM apXUBOM B MHOTO(YHKLMOHA/BbHBIA LIEHTP MpeA0CTaBIeHUs
roCy/JJapCTBEeHHBIX U MYHULIMMNABHBIX YCIYT AJ1S1 BbIZIAUM 3asiBUTEJTIO.

60. CgemeHusi O  BBINOJHEHUU  AJAMUHUCTPAaTUBHOM  TIPOLIeAYPbI
(bUKCUpYIOTCS B CUCTeMe IOKyMeHTooOopoTa 17} J1e7I0TPOU3BO/CTBA
MYHULIUMNAIBHOTO apXUBa.

ITops0K oCylIecTB/IeHUs1 aAMUHUCTPATUBHBIX NMpPoLeAyp (JerCcTBUM) 110
Mpe0CTaB/IeHUI0 MYHULIUNA/IBHOU YC/IYyTH B 3/IEKTPOHHOU (hopMe, B TOM
yuc/ie ¢ ucnosib3oBanuem Eaunoro noprana

61. Ha EguHom mnoptane pasMelijaeTcsi ciefytoijasi uHdopmaius (ripu
Ha/IMYUU TeXHUYECKOM BO3MOXXHOCTH):

1) ucuepribIBatOIM ~ TIepeueHb  JOKYMEHTOB,  HEOOXOAWMBIX  AJis
Mpe/oCTaB/ieHNs MYHULIMINAAbHOW — yCiIyrd, TpeOoBaHUs K  0GOpPMIIEHUIO
yKa3aHHbIX [IOKYMEHTOB, a TaK ke IepeueHb JOKYMEHTOB, KOTOpDble 3asiBUTeJb
BIIpaBe Mpe/iCTaBUTh 110 COOCTBEHHOW MHULIMATHBE;

2) KpyT 3asiBUTe/Iel;

3) CpOK TpeJj0CTaB/IeHHs] MYHUIUIIAJIbHOW YCIYTH;
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4) pe3ynbTaThl TpPEAOCTaBAeHUS MYHULMNAJIbHOW  YC/IyTH, TOPSAJO0K
Tpe/iCTaB/lieHUs]  JIOKYMeHTa, SIBJISIIOIIErocsi  pe3y/bTaTOM  Tpe/loCTaB/eHus
MYHUIUTIAaTBHOU YCTyTH;

5) pa3amep TOCyJapCTBEHHOW TIONUIMHBI, B3UMaeMOM 3a Mpe/j0CTaB/IeHUe
MYHUIUTIAaTBHOU YCIyTH;

6) MCueprbIBalOIMM TlepeueHb OCHOBAaHUM [Jid TMPUOCTAHOBJIEHUS] WU
OTKa3a B Mpe/i0CTaB/IeHUA MyHULIUTIATbHOW YCIYTH;

7) 0 TipaBe 3asiBUTeNII Ha JocyfeOHoe (BHecyaeOHoe) 006rkaioBaHHe
netictBuii (0e3meMCTBUSI) U pellleHHi, TPUHATHIX (OCYIIECTBISIEMBIX) B X0
Tpe/IoCTaB/IeHUs MyHULIMIIATbHOU YCIYTH;

8) dopmbl 3ampocoB (yBemoMeHHM, COO0OIeHHIT), WCMO/b3yeMble TPy
Npe/loCTaB/IeHUY MyHULIMTNAIbHOW YCIIYyTHU.

Wudopmanusi Ha EguHom moprane o Mopsijlke WU CPOKax IpeoCTaB/eHust
MYHMITUTIaTBHOW YCIYTH Ha OCHOBAHUM CBeJIeHUH, CojlepXKallluxcsi B eiepaabHOM
rocyJapCTBeHHOM  WH(OPMAlMOHHOW  cucteMe  «®PejepanbHbIi  peecTp
rOCyZlapCTBEHHbIX Y MYHULUIAABHBIX yOIyr ((PyHKLWK)», MpPefoCTaBIsSeTCs
3asBUTE0 OecriyiaTHO.

Hoctynn K uHbOpMallMd O CpPOKaxX U TIOpsiike TIpe/loCTaB/ieHusl YC/IyTH
OCYIIIeCTB/ISIeTCST 0e3 BBITIOJIHEHHUS 3asBUTe/IeM KaKHX-TM00 TpeboBaHUM, B TOM
yrcsie 6e3 MCIO/b30BaHUSI MPOTPAMMHOI0 OOecTieueHHs, YCTaHOBKa KOTOPOTO
Ha TeXHUYeCKHe CpeZiCTBa 3asiBUTess] TpeOyeT 3akK/ItoueHUs JULeH3UOHHOTO WJIH
WHOTO COIVIallleHWsi C TipaBoobsiafiaTesieM TIpOrpaMMHOrO — o0ecrieueHus,
Mpe/lyCMaTpUBAIOILIer0 B3MMaHWe T[IaThl, PErucTpalyi0 WA aBTOPU3aLUIO
3asiBUTeJIs1 WK TIpe0CTaB/ieHre UM TTePCOHAJIbHBIX JaHHbBIX.

62. 3anMch Ha TIpUeM B~ MYHULMIIAJIBHBIA apXWB [Jig T0JauyM 3arpoca
C UCMoJib30BaHUeM EIMHOro roprasa He OCYIeCTBISeTCS.

63. ®opmMupoBaHWe 3arpoca 3asiBUTe/IeM OCYLIECTB/SIETCS TOCPeJCTBOM
3aro/iHeHus1 3/1eKTPOHHOM ¢opMbl 3ampoca Ha EauHOM mopTane (MpyU HaIAYUH
TeXHUUECKOW BO3MOKHOCTH), odullMaTbHOM caiite 06e3 Heob6XoguMOCTH
JIOTIOTHATETbHOM TI0/JauM 3arpoca B KaKoW-Mb0 uHoM dhopMme.

Ha EpuHom moprane (MpU HaJIWUUWKM TEeXHUUYECKOWM BO3MOKHOCTH),
ouLMaTEHOM CaliTe pa3MeIaroTcss 00pasifbl 3aIl0/THEHUS 3JIeKTPOHHOH (HOpMBI
3arfpoca.

64. ®opMaTHO-/I0rMUecKas rpoBepKa chopMHUPOBAHHOTO 3aripoca
OCYIIeCTB/ISIETCSI aBTOMaTHYeCKU TM0C/e 3arojHeHusl 3asiBUTe/leM KaXK[oro U3
rnosied  37eKTPOHHOM  ¢opMbl  3aripoca. [Ipu  BbISIBIeHUM HEKOPPEKTHO
3ar0/THEHHOTO TOJIsl 3/IeKTPOHHOM (DOpPMBI 3armpoca 3asiBUTe/b YBeJOMIISIETCSI O
XapakTepe BBISBJIEHHOM OIMMOKKM W TOpsiIKe ee YCTpaHeHUs II0CpeACTBOM
MH(OPMAI[MOHHOTO COOOIIEeHMs] HEeTIOCPe/ICTBEHHO B  3/IEKTPOHHOM (dopme
3arfpoca.

65. IIpu (hopmrpoBaHUM 3aTipoca 3asiBUTe/0 0becrieurBaeTcs:

1) BO3MOXXHOCTb KOMMPOBAHUS M COXPaHEHHs 3aripoca U UHbIX JOKYMEHTOB,
yKa3aHHbIX B TIyHKTe 17 HacTOAIEro perjaMeHTa, HeoOXOAUMBIX Ais
Tpel0CTaB/IeHUs MyHULIMTIATbHOU YCIYTH;

2) BO3MOXKHOCTh ~ 3aliOJIHeHHsI ~ HeCKOJbKWUMM  3asiBUTENISIMA  OJJHOM
3/IEKTPOHHOM (POpMBI 3ampoca TMpu obpailleHWy 3a MyHULMMNA/JbHBIMU yCTyraMH,
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MpeAno/jaraliiiMi  HarpaB/ieHWe  COBMECTHOrO  3arlpoca  HeCKOJIbKMMU
3asBUTENISIMU (OTTMCHIBAETCS B C/yuae He0OXO0JUMOCTH JIOTIO/IHUTE/BHO);

3) BO3MOXKHOCTb TleuaTM Ha OyMaKHOM HOCHTe/ie KOTUHU 3JIeKTPOHHOU
dbopmbI 3arpoca;

4) coxpaHeHUe paHee BBe/IeHHbIX B 3JIEKTPOHHYIO (hOpPMY 3arpoca 3HaueHUi
B Jit00OM MOMEHT TI0 JKeJIaHWIO 3asiBUTe/Is, B TOM UHCJIe TIPU BO3HHUKHOBEHUU
ombOOK BBOJ@ U BO3BpaTe AJisi TIOBTOPHOTO BBOJIAa 3HAUEHUU B 3/IeKTPOHHYHO
dbopmy 3arpoca;

5) 3amo/iHeHue T10Jiel 3/IeKTPOHHOUW (hopMBI 3armpoca [0 Hayanaa BBOZaA
CBeJleHU! 3asBUTEe/eM C WCIO0Ab30BaHWEM CBEeJEeHUM, pa3MelleHHbIX B
dbenepanbHOM TOCyZapCTBeHHONW HH(OpMallMoHHOW cucteme «EquHas cuctema
WaeHTUGUKAOMM W ayTeHTU(dUKaAlud B HWHMPACTPyKType, oOecrieunBarolei
MH(OPMaI[MOHHO-TeXHOJIOTUYeCKOe B3auMOZENCTBHE HMH(OPMAL[MOHHBIX CHCTEM,
WCII0/Ib3yeMBbIX [IJIs1 TIPe/OCTaB/IeHUsT TOCY/IapCTBEHHBIX Y MYHULIUMA/IbHbBIX YCIyT
B D9JIEKTPOHHOW (opme» (manee — eguHas cuUcCTeMa WIeHTU(DUKALUA U
ayTeHTUGhUKAIMKM), W CBeJleHWH, OIyO/JMKOBaHHBIX Ha EJWHOM mopTare,
ouLManbHOM CailTe, B YaCTH, KaCaroLencs: CBeJleHnH, OTCYTCTBYIOIIUX B €JUHOU
cuctemMe uieHTUGUKALIUU U ayTeHTUhHKaI 1Y,

6) BO3MOXXHOCTb BEPHYTLCSI Ha JIF0OOM U3 3TAroB 3arlo/THEHUST 37IeKTPOHHOU
cdopMeI 3ampoca 6e3 ToTepH paHee BBeZieHHON WHGMOpPMaI[UH;

7) BO3MOXXHOCTb [IOCTYTIA 3asiBUTEJIS HA JUHOM MopTase Wik 0hULiaTbHOM
caiiTe K paHee MOJAHHBIM UM 3aripocaM B TeUeHUe He MeHee OJHOI0 rofia, a Takxe
YaCTUYHO C()OPMUPOBAHHBIX 3alIPOCOB - B TeUeHUe He MeHee 3 MeCsILieB.

66. CopMupoBaHHbI U TMOJIMCAHHBIM 3allpOC W HWHbIE [OKYMEHTHI,
yKa3aHHble TIyHKTe 17 HacTosilero perjaMeHTa, HeoOXoAWMble  Aist
MpeloCTaB/ieHrsI MYHULIUIA/JIbHON YC/IYTM, HalpaB/silOTCI B MYHMLUMAIbHBINA
apxuB  mocpeAcTBoM EnuHoro rmoprana (MpM  HaAMUUMK  TeXHUUECKOM
BO3MOJKHOCTH), O(MLIMaTIbHOTO CaunTa.

67. I[locnegoBaTeTIbHOCTh ~ aMUHUCTPATUBHBIX  mpouenyp  (JelcTBui)
IO MpeJ0CTaB/IeHUI0 MyHULIMMNATIbHOW YCJIYTU B 3/IEKTPOHHOU (popMe:

1) npueM u perucTpaiyss MyHUIUIAIbHBIM apXHUBOM 3aripoca rmocpeicCTBOM
cepBucoB EquHoro noprasna;

2) omjiaTa roCyJJapCTBeHHOM MOIIJIMHBI 3a MTPe0CTaB/IeHne MyHULIUMaIbHOM
yOIyTM W yIulaTa WHbIX — TUlaTe)Xeld, B3MMaeMbIX B  COOTBETCTBUU C
3aKoHOAaTenbCTBOM Poccuiickor @efepaniyu (He rpeyCMOTPEHbI);

3) mosiyueHue 3asiBUTe/IeM CBeJleHMM O XOJe BBIIIOJIHEeHUs 3arpoca
O Mpe/loCTaB/IeHN  MYHULIMIAJBHOM  YCIYI'M  TpPeJoCTaB/ISAIOTCS  CepBUCAMU
EauHoro nopraia;

4) pacCMOTpeHHe 3arpoca UCIOJHATe/IeM, aHa/In3 TeMaTUKH 3aripoca;

5) HampaB/ieHWe MO pe3yJ/bTaTaM PacCMOTPEHHs 3ampoca Ha MCIOJIHEeHHe
B IPYrOW apX¥B WX OpraHu3aLyio (B3auMOJEUCTBUE OpraHa, MpeoCTaB/IsIOIIero
MYHULMMAABHYO YC/AyTy, C WHBIMM OpraHaMu BJIaCTH, OpPraHaMM MeCTHOTO
CaMOyTipaB/ieHUsI W OpraHu3alusiMMi, YYacTBYHOIIUMU B MpeJOCTaBIeHUU
MYHMLMTAIBHBIX YCJIYT, He TIPelyCMOTPEHO);

6) mosiyueHWe 3asiBUTe/IeM pe3y/bTaTa MpPefoCTaBJAeHUs] MYHHULMNAIbHOU
YCIIyTH.
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IIpueM M perucTpanusi MyHHIMIIQJIBHBIM apXHBOM 3alpoca MocpeACcTBOM
cepBucoB Eaunoro noprana

68. OcHOBaHMeM /111 Haua/ia BbIMOJHEHUS aJMUHHACTPAaTUBHOW MPOLIEAYDhI
SB/SIETCS ~ TIOCTYIVIEHWE  3arpoca 3asiBUTEIsi B  MYHHULMMNAJbHBIM ~ apXUB
C UCTIOJIb30BaHUeM  UH(MOPMAalIMOHHO-TeIeKOMMYHUKAI[MOHHBIX ~ TeXHOJIOTHUH,
BKJ/IFOYasi MCMoJib30BaHWe EAWHOro moprana v Apyrux CpeAcTB MH(OPMAaLMOHHO-
Te/IeKOMMYHUKALIMOHHBIX TEXHOJIOTHKM B C/yyasgX W TOpSKe, yCTaHOBJIEHHbIM
JeMCTBYIOLMM 3aKOHO/IaTe/TbCTBOM, B (hOpMe 3/IeKTPOHHBIX JOKYMEHTOB.

CrieLjua/McT MyHULIMIIAIBHOTO apxXxvBa obecrieurBaeT TpHEM [JOKYMEHTOB,
HeOOXOAUMBIX [Jis TpeAOoCTaB/AeHUss MYHHULUTAIbHON YC/IyTd, U PEerucTparvio
3aripoca 0e3 HeOOXOAMMOCTH TIOBTODHOTO TMpe/CTaB/ieHUs] 3asBUTE/IeM TaKUX
JOKYMEHTOB Ha OyMa)KHOM HOCHTeJIe.

69. Perucrpaiusi 3arpoca W JJOKYMEHTOB, HEOOXOAMMBIX  [IIs
NpeJi0CTaB/eHHs MYHUIUIIA/IbHOW YCIYTU, OCYLECTB/ISETCS B IeHb TOCTYTI/IeHUS
3anpoca U JOKYMEeHTOB B MyHULIUMA/IbHBIA apXUB.

B ciyyae ecsu 3aripoc HaripaB/ieH 3asiBUTe/IeM B BBIXOJHOW WM Hepabounii
Npa3JHUYHbIA [eHb, [THEM PerucTpalMy 3arpoca CUUTAeTCsl CAeAYHOIIUN 3a HUM
pabouwnii JieHb.

70. IlpemocTaBieHve MYHHULMMAAbHOM YC/IYTM HauyMHaeTCsi C MOMEHTa
rpyUeMa M pPervcTpauyy CelualucTOM MYHMLUIIAJBHOTO apXuBa 3/1€KTPOHHBIX
JNOKYMEHTOB, HeOOXOAWMBIX [/l TIPeJOCTaB/eHus MYHULIMIAIBHOW yciyry (3a
WCK/IFOYEHWeM (Jlyyasi, eCc/ld JJjis1 Hauvaja TIpoLeAypbl TpeAoCTaBIeHUs
MYHULIATIATBHON YC/TYTH B COOTBETCTBUU C 3aKOHOZATE/TLCTBOM TpeOyeTcst TuuHast
SIBKQ).

[1pu nonyueHuH 3aripoca B 3/1eKTPOHHOM (DOpMe B aBTOMaTHUeCKOM PeXUMe
OCyLIecTB/IsIeTCS  (DOPMATHO-JIOTUYECKU  KOHTPOJIb ~ 3arpoca, [pOBepsSieTCst
Ha/lMuMe OCHOBAaHWM Jijisl OTKa3a B MpueMe 3arpoca U [JOKYMEHTOB, YKa3aHHBIX B
NMyHKTe 17 HACTOSIIEro perjiaMeHTa, a TakKe OCYLIEeCTB/SIFOTCA CleyroLue
JIeCTBUSL:

1) mpy HaMMUWUK XOTST OBl OJHOTO W3 yKa3aHHBIX OCHOBAHWM CITEI[HA/IUCT
MYHULIUMNABHOTO apxXuBa, B CPOK, He MPEBBIMIAKOIMNA CPOK TMpeA0CTaB/IeHuUs
MYHULIMNAJIBHOW ~ yCJIyTM, TOATrOTaBAMBaeT MMCBMO O  HEBO3MOKHOCTHU
TpeJi0CTaB/IeHNs MYHULIUTIATbHOW YCIIYTH;

2) TpA OTCYTCTBUM YKa3aHHBIX OCHOBaHWM 3asiBUTEMIO COOOIIaeTcs
TIPUCBOEHHBIN 3aMpoCy B 37IeKTPOHHOM (hOpMe YHUKa/IbHbIi HOMEp, TI0 KOTOPOMY
B COOTBETCTBYHOLIIeM pa3zesie EfrHOro noprana, 0puLManbHOTO caiTa 3asBUTETH0
OyzeT npezacTaBieHa MHPOPMaLIYs O XOZe BLITIOJIHEHUST YKa3aHHOTO 3arpoca.

71. B ciyyae HamvMuvsi OCHOBaHUA [Jid OTKasa B IpHeMe [OKYMEHTOB,
HEOOXOUMBIX /ISl TIPeJOCTAB/IeHUSI MYHUI[UTIABLHOK YC/IyTH, B COOTBETCTBUHU C
MYHKTOM 24 HaCTOAILL[ero perjiaMeHTa, CIelUaJucT MYHMLMIIAJBHOIO apXxuBa
OTKa3biBaeT B TIpUeMe [JOKYMEHTOB, HeoOXOJUMbIX [Js1 TpefoCTaBaeHUs
MYHULMTATbHOW YCIIYTH.

72. llpyeM W perucTpauusi 3ampoca OCYLeCTBJSIOTCH CIHeLUaaTucT
MYHULIUIAJIBHOTO apXUBa.
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73. Ilocne TIpUHATUA 3arpoca 3asBUTENIs CIeLUaTMCTOM MYHULIMIIAJIbHOIO
apxuBa, CTATyC 3ampoca 3asBUTeNs B JIMYHOM KabwHeTe Ha EauHOM mopTare,
ouiaIbHOM caliTe 0OHOBJISIETCS /10 CTaTyCa «IIPUHSTOY.

74. 3ampoc pacreyvatbiBaeTCs Ha OyMa)kKHOM HOCHUTele W B JlajbHeHIemM
paboTa c HUM BeleTCSl B yCTAaHOBJIEHHOM TopsigKe. [Ipy MOCTyIyIeHHWH 3arpoca ¢
WCII0/Tb30BaHUEM MH(MOPMaI[MOHHO-Te/IeKOMMYHUKAIIMOHHBIX TeXHOJIOTUH,
BKJ/IFOYasi MCMoJib30BaHUe EANHOro mopTana U pyrux CpeicTB MHGMOPMAaIMOHHO-
Te/IeKOMMYHUKAIJMOHHBIX TEeXHOJIOTHW B CJydasiXx M TOpsJiKe, YCTaHOB/IEHHBIX
JeMCTBYIOIIIMM 3aKOHO/IaTe/IbCTBOM, B (hopMe 3/eKTPOHHOI'O [OKyMeHTa, He
TpebOyrolljero  TOC/IeAYIOIMX  AeNCTBUIN MYHULMII/JIBHOTO ~ apXyBa I10
HarpaB/IeHUI0 ero Ha UCIOJIHEeHWe B APYroul apXWB WM oOpraHu3aiuio. OTBeT
3asIBUTEJ/II0 HaMpaBJ/IIeTCs TI0 MoUTe WX T10 3JIEKTPOHHOMY aJipecy, YKa3aHHOMY B
3aripoce.

75. Pe3ynbTaTOM BBINOJHEHUS aJMUHUCTPATUBHOM MpPOLeAYPhl SB/SETCS
perucTpanus 3amnpoca.

76. CBeeHWss O  BBbINIOJIHEHWM  QJIMUHUCTPAaTHBHOU  MPOLIEAYDHI
(UKCUPYIOTCSA B CUCTEMeE JOKyMeHTOoo0opoTa v J1e/TI0NPOr3BO/CTRA
MYHULIUMNAIBHOTO apXUBa.

IToslyueHue 3asiBUTE/IeM CBeJJeHUM 0 X0/e BbINO/THEeHUs 3anpoca
0 NpeAoCTaB/IeHNH MYHUIIMIIA/IbHOM YC/IYTH MPeJOCTaB/IAIOTCA CepBUCAMU
EauHoro moprasa

77.1lpu TipefoCTaB/ieHUM MYHMULMMNAJbHOW yC/IYTU B 371€KTPOHHOU (hopme
3asiBUTEJI0 HaTlpaBJISIeTCS:

1) yBegomienre 0 Havasae TpoLeAYypbl TPeAoCTaBAeHUsS MYHULUIIATbHOU
YCIIyTH;

2) yBefioMm/ieHre 00 OKOHYAaHUU TIPeAOCTaB/IeHUS] MYHHUIUITAIbHON YCIyTU
mibo0 MOTMBMPDOBAHHOM OTKas3e B TIpUeMe 3ampoca U HWHBIX JIOKYMEHTOB,
HEoOXOIUMBIX [I7IsI TIPeJOCTaB/IeHHs] MYHULUITAIbHON YCITyTH;

4) yBegomsieHe O pe3y/bTaTaX paCCMOTPEHUS JOKYMEHTOB, HeOOXOUMBIX
AJ151 IPeJj0CTaB/IeHUs] MYHULIUMA/IbHOM yCITyTH;

5) yBeioM/iIeHe O BO3MOXXHOCTH TOJIyUWTb pe3yJ/bTaT MpejoCTaBIeHUs
MYHULMMNAIBHOW yCayru 7nub0 MOTHBUPOBAaHHBIM OTKa3 B IpeOCTaBIeHUN
MYHULMIIATBHOU YCIIYTH;

6) yBemomyieHMe O MOTMBUDOBAaHHOM OTKa3e B  IIpeJOCTaB/eHUU
MYHULIAMATBHOU YCJTyTH.

78. Pe3y/ibTaTOM BBIMOJIHEHUSI aJJMUHUCTPAaTUBHOW MPOLeJYDPbl SIB/ISETCS
Harpas/ieHue UHPOPMAaLMU O XO/ie NpelOCTaB/IeHNsl MyHULIMIIAIbHOW yCTyTH.

PﬂCCMOTpEHI/Ie 3arpoca UCII0/IHUTE/IEM, dHA/IU3 TEMATHUKH 3aIIPpOCad

79. OcHOBaHMeM /111 Hauajla BbITIO/THEHUS aJIMUHHUCTPAaTUBHOM MPOLie/1yphl
SIBJISIeTCS perucTpaLus 3amnpoca.
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80. 3aperucTpypoBaHHbINM 3arlpoC 3asiBUTeJIsI paclieuyaTbiBaeTcsl, epeaaeTcs
CMeLUa/IMCTY MYHULIWNAJBHOTO apXvBa Ha WCIOJHEHWe B YCTaHOBJIEHHOM
TOpSIAKe.

81. CnieljMaiiCT MyHULMIIA/ILHOI'O apXyBa OCYILLeCTBI/IsIeT aHa/Iu3 TeMaTUKU
MOCTYMNUBIIEr0 3anpoca C WCIMOJb30BaHUEM WMEIOLIUXCI B MYHULMIIATbHOM
apXvBe apXWBHbIX CIPAaBOYHWKOB, COJepXKallluX CBeJeHHs O MeCTaX XpaHEeHUs
APXUBHBIX TOKYMEHTOB, HEOOXOMUMBIX [I/IsT UCITOTHEHHS 3aIIpoca 3asiBUTeJIS.

82. CnelMaqMcT MYHULIMMNAAbHOTO apxwBa  IOCPeACTBOM 3/7€KTPOHHOM
MOUTHI WM C UCIO/b30BaHWeM cpefcTB EfuHOro moprasna, opuLyaabHOrO cauTa
1o BbIOOPY 3asiBUTesIsl 3aripalliiBaeT 00 yTOYHEHWM U [IOTOJIHEHWHM 3arpoca
HeOOXOAUMBIMU [I/I1 €ro MCIOJHEeHUsl CBeZileHUsIMH, B CJyyae OTCYTCTBHUSI B
3ampoce 3asgBUTeJIA [JOCTAaTOUYHBIX JAHHBIX [JIsi OPraHu3alid  BbIABIEHUS
3anpaiiMBaeMor MHGOPMalUM WM HeuyeTKO, HelpaBU/IbHO C(HOPMYJIMPOBAHHOTO
3arpoca.

83. Cpok ucrnosiHeHus1 JaHHOW aJJMUHUCTPAaTUBHOM TIpoLieAypsI - 10 gHewu.

84. Pe3ynbTaTOM BBITIO/THEHUS AJMUHUCTPAaTHBHOU TIPOLIEAYPhI SIBJ/ISETCS
orpeziesieHue:

1) IpaBOMOYHOCTH TO/yUyeHUsT 3asiBUTEeeM 3arpallvBaeMod WH(OpMaLUU
C yUeTOM OrpaHWYeHWHd Ha TMpe/oCTaB/leHue  CBeJleHUM,  CojieprKallux
roCy/JJapCTBEHHYIO TaliHy Y CBeJleHUM KOH(PUAEHI[MaTbHOTO XapaKTepa;

2) CTereHW TIOJHOTHI CBeeHWM, COJep’KallUXCs B 3amnpoce 3asiBUTeENs,
He0OXOAWMBIX /1JIsI TIPOBEIeHHsI TIOUCKOBOM padOThHI;

3) MeCTOHaxXxOX[eHWSI AapXUBHBIX [OKYMEHTOB, HeOOXOAUMBIX ISl
VICTIOJTHEeHH 3aripoca.

B «1yuae ycTaHOB/IEeHMSI OCHOBaHMM i OTKa3a B MpeJOCTaBIeHUMN
MYHULIATIATBHOW YCIYTU CTeIUa/IMCT apXWBHOTO OTAesna coobijaer 06 3TOM
3asiBUTEJTIO C YKa3aHWeM MMPHUYMH OTKasa.

85.CBefjleHrss O  BBIMOJIHEHWM  aJIMUHUCTPAaTHBHOM  MpOLeAYypbl
(UKCUPYIOTCSA B CUCTEMe IOKyMeHTooOopoTa 17} J1e7I0TIPOU3BO/CTBA
MYHULIUMNAJIBHOTO apXUBa.

HanpagsieHue 1o pe3y/ibTaraM pacCMOTPeHHUsI 3aNpoca Ha UCII0/THeHue
B /IPYIrOM apXyUB WM OpraHu3anuio (B3auMojieliCTBHe OPraHa,
Npe0CTaB/IAINIEer0o MyHHIMIIA/IBHYI0 YCIYTy, C HHBIMHM OpraHaMH BJ/1acTH,
oprasHamMy MeCTHOr0 CaMOyNnpaB/IeHUsl U OPraHu3anusiMi, y4aCcTBYHOIMMH
B [Ipe/j0CTaB/JIeHNM MYHULIUNA/IBHBIX YCIYT, He IPeAyCMOTPEHO0)

86. OcHoBaHveM [/i1 Hauaja agMUHUCTPATUBHOM TIPOLIEAYPHI SIBJISETCS
oripefieJieHe  MECTOHAXOKAeHWUs  AapXWBHBIX  JOKYMEHTOB, He0O0XOJUMBIX
JJ1s1 UCTIOJTHEHUSI 3arpoca.

87. Ilo uroram aHa/iM3a TeMaTHMKU MOCTYMUBIIErO 3arnpoca, B TeyeHue 5
JHEW CO [OHS perucTpauvd MyHULUMNanAbHbIM apXyWB Harpas/sieT 3arpoc, He
OTHOCSILLIMMCSL K COCTaBy XPAaHSILIUXCS B MYHHLMIAJBHOM apXWBe apXWBHBIX
JOKYMEHTOB, B /IDyTOM apXWB WM OpraHW3alvio, Tle XPaHSATCS HeoOXOoAuMmbie
JNOKYMEHTBI, C yBeJloM/JeHHWeM 00 95TOM 3asiBUTesis, WM 3asiBUTEI0 JaeTcs
COOTBETCTBYHOLLIAsi PEKOMEeH/IaLusl.
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88. B cmyuae ecnm  3arpoc  TpeOyeT MCIO/IHEHHS HECKOJIbKUMU
OpraHu3alysMH, MYHULUNAJbHbIA apxXWB Halpas/iseT B COOTBETCTBYIOLME
apXVBbI WX OpPraHr3alii KOMMU 3arpoca.

89. PesynbraTtoM aJIMUHUCTPAaTMBHOW MPOLeAYPHI SB/SETCS yBeLOMJIEHHe
3agBUTENs] O HalpaB/leHUWM ero 3arpoca Ha WCIOJHeHWe B JPYrod apxXuB WU
OpraHu3aLuio.

90. CsemeHuss O  BBINOJHEHWM  AJAMUHUCTPATUBHOW  MPOLIeAYpPHI
(buKCHUpYOTCA B CUCTeMe JOKyMeHTooOopoTa 1%} [,eJI0NpOU3BO/CTBA
MYHULMIIA/IBHOT'O apXU1Ba.

IToyuyeHue 3asiBUTe/IEM pe3y/ibTaTa NMpe0CTaB/1eHHs MYHULIMIIA/IbHON
yCIyru

91. OcHoBaHveM /i Hauajda aJMUHMCTPATHBHOW IIpPOLIe/lyphbl SIB/SI€TCS
oripefieJieHe MECTOHAXOXK/EeHUsI AapXWBHBIX JOKYMEHTOB, HeOOXOAWMBIX /ISt
WCTIOJTHEHUSI 3arpoca.

92. CneruaaucT MyHUIMMNAJIbHOTO apX1Ba OCYIIeCTB/IsSIeT B YCTaHOB/IEHHOM
TIOpsiZIKe BBISIBJIEHWE apXUBHBIX JOKYMEHTOB, HEOOXOAWMBIX Ui HWCIIOJTHEHUS
3arpoca. I[lo pe3ynbTaTam BBISIBJIEHUSI TOTOBUTCS OTBeT 3asiBUTEH0 Ha 3arpoc
(apxuiBHas CIIpaBKa, apXWBHasl BBIMMCKA, apXUBHAsl KOIMHUs, OTBET 00 OTCYTCTBUM
3arpaiurBaeMbix cBeZieHUM). Cpok ucriosiHeHus 3aripoca - 30 AHel co [HS ero
pervucTpaluu:

1) Tekct B apXWMBHOW CIpaBKe [JlaeTCcsd B  XPOHOJIOTHUECKOU
TI0C/IeIoBaTeTbHOCTH COOBITUI C yKa3aHHWEM BUJIOB apXUBHBIX JOKYMEHTOB M WX
naT. B apxvBHOU CripaBKe [1OMyCKaeTCs IUTHPOBaHUE apXUBHBIX JOKYMEHTOB;

2) HecOBMaZieHWe OT[elbHbIX [JaHHBIX apXWBHBIX [JOKYMEHTOB CO
CBeJleHUSIMUA, W3/IOKEeHHbIMU B 3arpoce, He SIBSETCS TIPeNsSTCTBUEM ISl
BK/IFOUEHUS] WX B apXMBHYIO CIIPABKy TIpM YCJOBUM, €C/M COBIajieHue BCexX
OCTa/IbHbIX CBeJIeHWI He BbI3bIBA€T COMHEHWM B TOXKECTBEHHOCTH /MIla WU
(hakToB, 0 KOTOPBIX TOBOPUTCSI B aPXUBHBIX JIOKYyMeHTaX. B apXvBHOM CIipaBKe 3TU
JlaHHbIe BOCIIPOM3BOJSATCS TaK, KaK OHU H3J/IO)KeHbl B apXMBHBIX JOKyMeHTaX, a
pacxXoXKeHWs,, HeCOBMaZileHUs] W HeTOUHble Ha3BaHUS, OTCYTCTBUE HMEHH,
OTUeCTBa, WHUIIMAJIOB WIM HalW4ve TOMbKO OJHOTO M3 HHUX OrOBapUBalOTCS B
TeKCTe CTIpaBKH B CKOOKax («Tak B loKyMeHTe», «Tak B TeKCTe OpUTHHAJIa»);

3) cBegenuss o pabore, yuebe B HECKONbKHMX OpraHU3alvsax, y4ueOHbIX
3aBe/IeHUsIX MOT'YT BK/IFOUAThCsl B O/IHY apXMBHYIO CIIPaBKY;

4) B TMpUMeYaHUsIX TI0 TEeKCTy apXWUBHOW CIIPaBKU OrOBapUBAOTCS
Hepa30opurMBO HalMCaHHbIE, WCTpaB/ieHHbIE ABTOPOM, He TOAA0L[Hecs
MIPOUTEHUI0 BCJIe[ICTBHE TIOBPEXXJeHUsl TeKCTa opuruHana Mecta («Tak B TekcTe
OpHUTHHaja», «B TekcTe Hepa30OPUUBO»);

5) B TeKCTe apXWBHOU CIpaBKU He JOMYCKalOTCsS W3MeHeHUs], UCITpaB/ieHus,
KOMMeHTapr1, COOCTBeHHbIe BBIBOZbI WCITOJHUTEJS 10 CO/IeP>KaHUI0 apXUBHBIX
JIOKyMEHTOB, HA OCHOBaHWHY KOTOPBIX COCTaB/ieHa apXMBHasl CIpaBKa;

6) mocse TeKCTa apXWBHOM CIIpaBKW TIPUBOJSATCS apXWBHbIe IMGPBI U
HOMEpA JIUCTOB €IUHML] XpaHeHWs apXMBHBIX JOKYMEHTOB, TMeyaTHble U3ZaHUS,
VICII0/Ib30BaBILIMECs] /ISl COCTAaBJIEHUS] apXMBHOM CIpaBKU. B TekcTe apXWBHOM



23

CIpaBKWA [JOMYCKAeTCsl TPOCTaB/ieHWe apXWBHBbIX IIM(GPOB M HOMepa JMCTOB
e[IUHUL] XpaHeHWsI apXWBHBIX [JOKYMEHTOB Cpa3y TMOC/Je W3J/I0XKEeHUs KaK[oro
dakTa, COOBITHS;

7) B apXWBHOW CripaBKe, 00beM KOTODOW TIpPEBBIIIAeT OJWH JIUCT, JIACTBI
JO/DKHBI ~ OBITb ~ TIPOIIMTHI, TIPOHYMEPOBAaHbBI W CKPeIUIeHbl  I1euaThio
aZIMUHUACTPaLUM KaMbIlIJTOBCKOTO MyHULIMITA/IbBHOTO PaloHa;

8) apxuBHBIe CITPaBKU JO/DKHBI OPOPMIIATHCSA Ha O/laHKe aJMHUHHCTpAI[UN
KaMmBbIlII0BCKOr0 MyHULIMTNIABHOTO paliOHa;

9) apxuBHas CrpaBKa TMOJAIUCHIBAETCS  TJaBOM  aJMUHUCTpALUA
KaMBbIIII0BCKOr0 MyHULIMIIAIBHOTO PaliOHa, 3aBepsieTcsl eyaThio aMUHHUCTPALUU
KaMmBbIlII0BCKOr0 MyHULIMTNABHOTO paliOHa;

10) B apxvBHOI BBINIMCKe Ha3BaHWe apXMBHOIO [JOKYMEHTa, ero HOMep U
JlaTa BOCIIPOM3BOJATCS TMOJIHOCTbIO. VI3B/leUeHUsIMM M3 TEKCTOB apXWBHBIX
JMOKYMEHTOB JIO/DKHBI OBITH HCUepIiaHbl BCe WMEIOIUeCs JaHHbIe T10 3arpocy.
Hauano v KoHel| Ka)K0ro M3BjeYeHus, a TaKKe TMPOMYCKU B TEKCTe apXHWBHOIO
JNOKyMeHTa OT/eJIbHBIX CJIOB 0003HAUar0TCs MHOTOTOUKEM;

11) B mipuMeuaHUsiX K TEKCTY apXWMBHOW BBIINMCKA  [IeJIAaF0TCS
COOTBETCTBYIOII[ME OTOBOPKM O UaCTIX TeKCTa OpWrvHana, Hepa30opuuBO
HaIMWCaHHBIX, UCTIPAB/IE€HHbIX aBTOPOM, He TMOAAAI0[UXCSl IPOUYTEHUIO BC/Ie/ICTBUE
TOBpEeXX/eHUsI TeKCTa U T.7,.;

12) oTpesbHbIE C/I0Ba U BbIpAXKEHUS] OpPUTMHA/A, BbI3bIBAIOILME COMHEHUSI
B X TOYHOCTH, OrOBapuUBalOTCi cCjioBaMhu «Tak B TeKCTe OpUrMHana»,
«Tak B okyMeHTe». [locie TekCTa apXWMBHOM BBITTMCKU YKa3bIBalOTCS apXWBHbBIU
mMdp U HOMepa JIMCTOB eJUHULIbI XPaHEeHUsT aDXHUBHOT'O JOKYMEHTa;

13) ayTeHTUYHOCTb BBIJAHHOM MO 3alpoCy AapXWBHOU  BBIMHCKU
YAOCTOBEPSIETC  TIOANMCBID  [JIaBbl  aAMUHUCTpauMu  KaMbIIoBCKOro
MYHULIUMA/BHOTO palioHa U TMedaTbl0 agMUHUCTpaluu  KambllllIOBCKOTO
MYHULIUMNAIBHOTO PaliOHa;

14) Ha 060poTe KaXK/I0TO JIMCTAa apXMBHON KOTIMH MPOCTABJISIIOTCS apXUBHbBIE
mMdpbl 1 HOMepa JIMCTOB e[JMHUIL] XpaHeHUs apXUBHOr0 JJOKyMeHTa. Bce /MCThI
apXUBHOM KOIWUU CKPEIVISIIOTCS YU Ha MeCTe CKPEeIIEHUS] 3aBepsSIIOTCS TeuaThbio
aMUHUCTpalMM KaMBbIIIIOBCKOrO MYHULIUMNAIBHOTO palioHa M MO/IMUCHIO TJIaBbI
aZMUHUCTpal  KaMBIIIJIOBCKOTO MYHUIIATIABHOTO paiioHa, /MO0 TMOAIHMCHIO
YIIOJITHOMOUEHHOTI'O Ha TO JIMLA.

93. I[Ipu otcyrcTBUM pe3y/nbTaTa B XOJe WCIIOJHEHMWS 3arpoca B TeyeHue
30 gHel CoCTaB/IseTCs OTPHUIATeNbHBIM OTBeT Ha O/aHKe aJMHUHHCTPALUH
KaMbIII0BCKOrO MyHULIMMNAJIBHOTO pavioHa. B oTBeTe w3naraeTcsi mpuyuWHa, MO
KOTOPOU He TIpe/ICTaB/sIeTCs] BO3MOYKHBIM BbIJ]aTh TPeOyeMyr0 KOITHIO apXHBHOTO
JOKYMeHTa WIM apXWBHYIO CIpaBKy. IIpy HeOOXOAMMOCTH OTBET 3aBepsieTcs
revyaTbio aZMUHUCTPALMM KaMbIlllJIOBCKOTO MyHUIIMITA/IbHOTO palioHa.

94. ApxvBHasg CIipaBKa, apxuBHasg BbIIUCKA W AapXUBHasA KOIUS
0o(OpMJISIFOTCS Ha TOCYAapCTBeHHOM si3biKe Poccutickout depepariym.

95. Pe3ynbTaT npeioCcTaB/IeHUs] MyHULIUNAIBHOM YC/IYTH C UCT0J/Ib30BAaHUEM
EpuHoro noprana, opyLMasIbHOrO canuTa He NpeoCcTaB/sieTcsl. ApXvMBHas CpaBKa,
apxXuBHasi BbITIMCKA WM apXUBHasi KOMUsl Ha OyMa)KHOM HOCHTesie HarpaB/sieTCs
IIOCPEeACTBOM TIOUTOBOI'O OTIIPABJIEHUS, WM BBIZAETCA 3asgBUTENI0 WA €ro
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JIOBEDEHHOMY JIULY TIOJ, PacIyMCKy TIpU MpeIbsBJI€HWM TMacropTra WM WHOTO
YAOCTOBEPSIIOIIEr0  JIMYHOCTb  JIOKYMEHTa; [JIOBEPEeHHOMY JIMIy - TpH
npegbsiBIeHUA [OBEPEHHOCTH, O(OPMIEHHOW B yCTaHOBJIEHHOM TOpsiJKe.
[Tonyuate/nb apXWBHOM CIpPaBKA M apXWBHOW BBIMMMCKU PaClUChIBAETCS Ha HX
KOTTHSIX WM Ha 000pOTe COTMPOBOAMTENHLHOTO TTMChMa K HHUM, YKa3biBas AaTy WX
TMOJTyYeHHUs.

96. Pe3ynbTaTOM aAMUHHUCTPAaTUBHOM MPOLIEAYPhI SB/SIETCS HamnpaBeHUe
3asBUTENII0 JIOKyMeHTa Ha OyMakHoM Hocutesie. PaccMoTpeHue 3arpoca
3asBUTE/Isl CUATAeTCs 3aKOHUYEHHBbIM, eC/M J1laH OTBeT IO CYLIeCTBY 3arpoca, Io
HeMYy TIPUHSTHI He0OXOZUMbIe Mephbl, 3asiBUTe/b TPOMH(OPMUPOBAH O pe3y/bTaTax
paccmoTpenusi. CpoK XpaHeHMsi HeBOCTpeOOBaHHBLIX 3asBUTe/IeM pe3yJ/bTaTOB
cocraBisier 5 yier. CBefieHUs] O BbITIOJIHEHWU aJMUHUCTPAaTUBHOM TIPOLIeJyPbl
buKcupyroTcs B CUCTEMe JIOKyMeHTOooOopoTa u J1e/I0TPOU3BO/CTBA
MYHULIUMNAIBHOTO apXUBa.

Ciiyyau 4 mopsi/i0K npe/j0CTaB/IeHUs1 MYHULIUNA/IbHOU YC/IYyTH
B ynpexjariiemM (MpoaKTUBHOM) peXXxume

97.Cnyyan ¥ TIOpSAOK TIpeJOCTaB/€eHUs MYHULIUMNAJIBHOU  yC/IyTH
B yIpeXkziatoiem (MMpOaKTUBHOM) PeXXMUMe He MpeyCMOTPEHBI.

ITops 0K BBINMO/IHEHHSI AAMUHUCTPATUBHbIX Nporieyp (AedcTBH)

0 MPeAO0CTaB/JIeHHI0 MyHHUIUNA/IbHOH YC/TyT'H, BBIIIO/THSIEMbBIX
MHOro()yHKIIMOHA/IbHBIM [IEeHTPOM NpPe/0CTaB/IeHHs IOCy/JapCTBeHHbIX
U MYHHLMIIAJIBHBIX YCIYT, B TOM YHC/Ie TIOPSAOK aAMHUHUCTPAaTHBHBIX
npoueyp (AeHCcTBHi), BBINO/JIHAEMBIX MHOTO()YHKIHOHA/THHBIM LEHTPOM
Mpe0CTaB/IeHHs IOCYAapPCTBEeHHbIX U MYHULIUNA/IbHBIX YCIYT PU
Npe/0CTaB/JIeHHH MYHHI[UNIA/ILHOM YC/IYyTd B TOJTHOM 00beMe U NPHU
MpeA0CTaB/IeHUHA MYHUILIUNATBHOM YC/TyTH MOCPeACTBOM KOMILJIEKCHOTO
3ampoca

98. TlocnenoBaTe/bHOCTb aJMUHMCTPATUBHBIX Mpouenyp (JelCcTBUM)
T10 TIPeI0CTaB/IEHUIO MYHULIUMNATbHOU yCIyTH, BBITIO/THSIEMOM
MHOTO()YHKIIMOHA/IbHBIM LIEHTPOM rpeJj0CTaB/IeHUS roCy/lapCTBEHHBIX
Y MYHULIUMNA/IbHBIX YCIYT:

1) undopmMUpoBaHue 3asiBUTeJIen 0 Tiopsifike Tpe/0CTaB/IeHUs
MYHULIUMNA/JbHBIX yCIYr, B TOM YMCJIe MOCPeACTBOM KOMIIJIEKCHOTO 3arpoca, B
MHOTO(MYHKIIMOHA/IbHBIX ~ 1IeHTpaxX  [peJoCTaB/ieHuss TOCy/JapCTBEHHbIX U
MYHULIMMNATBHBIX YCJIYT, O XOJ€e BBIMIOJIHEHUSI 3alpoCOB O MpefoCTaBlIeHUun
MYHULIUNATBHBIX YCIYT, KOMIJIEKCHBIX 3alpoOCOB, a TakXe IO HWHbIM BOMpOCaM,
CBSI3aHHBIM C  TIpeJoCTaB/eHWeM  MYHULIMMNAJbHBIX  YCAyr, a  Takxe
KOHCYJIbTUPDOBaHWEe 3asiBUTe/ield O TIOpsKe TMpeAoCTaB/eHHsT MYHULMIAIbHBIX
yCJIyT B MHOTO()YHKLMOHAIBHBIX L[€HTPaxX IMpeAoCTaB/ieHHs TOCYJapCTBEHHBIX U
MYHULMMNAAbHBIX YCAYyr W uepe3 EuHbIM mOpTaJ, B TOM UHCAe MyTeM
obopyioBaHus B MHOTO() YHKLIMOHA/TbHOM L|eHTpe TpeloCTaB/IeHUs
roCy/JapCTBeHHbIX W MYHULUMANbHBIX yCJAyr pabouux MecT, TpejHa3HaueHHbIX
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nnst obecrieyeHust A0OCTyrna K MH()OPMAIMOHHO-TEIeKOMMYHUKALMOHHON CEeTH
«/IHTepHeT»;

2) mpyeM W 3aroJIHEHHE 3alpoCOB O TPeJOCTABIEHHM MYHMI[UITATbHBIX
YCAyr, B TOM UKMC/Ie IIOCPEeJCTBOM aBTOMATU3MPOBAHHLIX WH(OPMALIMOHHBIX
CUCTEM MHOFO(i)YHK]_[I/IOHaJIbeIX LIEHTPOB IIpeAoCTaB/IeHUSA TI'OCyAddPCTBEHHBIX
W MYHHULUIIA/IBHBIX YC/IYT, d TdKXKE IIPHUeM KOMIIJIEKCHBIX 3dIIPOCOB;

3) BbiJaua 3asBUTENI0 pe3yjbTaTa IPeJOCTaB/JIeHMs MYHHULAIIATbLHOM
ydiyru, B TOM 4UMC/e BblJilda4a [JOKYMEHTOB Hd 6YMa7KHOM HOcCHuTe/s1e,
TIOATBEPKAAIOIIMX COZEepP)KaHWe S/IeKTPOHHBIX JOKYMEHTOB, HallpaB/JIeHHBIX B
MHOTOQYHKI[MOHA/IBHBIA ~ LIEHTP  IIPeAOCTaB/eHUSI  TOCYJAapCTBEHHLIX U
MYHULIAIA/IBHBIX  YCIYT TI0  pe3y/bTaTaM IIPeJoCTaB/IeHUs MYHUI[UAIIA/IBLHOM
YCIyTH.

NudopmupoBaHue 3asaBUTe/1eU
0 Mopsi/iKe NMpeAoCTaB/IeHUs MYHUIIUIIA/IbHOU YC/IYTU B
MHOro()yHKIIMOHA/IbHOM LIEHTpe Npe/j0CTaB/IeHUs roCyJapCTBeHHbIX U
MYHUIMIIA/IbHBIX YCIYT,

0 X0/ie BbIMO/THEHUs 3anpoca 0 NpejoCcTaB/J1eHNd MyHULIUNA/ILHON YC/IYTH, 110
UHBIM BOINPOCAM, CBI3aHHBIM C MPei0CTaB/IeHHeM MYHULIUNA/ILHON YC/IYTH, a
TaK)Ke KOHCY/IbTUPOBaHMe 3asiBUTe/Iel 0 MopAAKe NpeAoCcTaB/1eHus
MYHULIUNA/JIbHON YC/IYyTd B MHOTO(DYHKIIMOHA/ILHOM LieHTPe Mpe/j0CTaB/IeHUus
rocyJapCTBeHHbIX U MyHUIIUNATbHBIX YC/IYyT

99. MHoOroyHKIMOHA/bHBIM LIeHTP TMpeAoCTaB/JeHUs] TOCYy/1apCTBEHHbIX
Y MyHULIMMNAAbHBIX YCAYT OCYIIeCTB/isseT UHGOPMHPOBaHWe 3asBUTe/el O TopsiiKe
NpeJOCTaB/IeHUs] MYHMIMNAJIBHOM YC/IyrM, O XOJle BbINIOJTHEHUs1 3arpoca
O Mpe/IOCTaB/IeHUM MYHHULIMMNAIBHOM YCAYTd MO WHBIM BOMPOCAM, CBSI3aHHBIM
C mpeloCTaB/ieHWeM MYHULIUMNAJIBHOU YCAYyTH, a TakkKe KOHCY/JbTUPOBaHUe
3asiBUTeJIed O  TOps/IKe  TpeNOCTaB/ieHUs]  MYHULMOAJIbHOM  yC/IyTH
B MHOTO()YHKI[MOHA/TbHOM LIeHTpe Tpel0CTaB/IeHUS roCyapCTBEHHBIX
Y MYHULMIA/IbHBIX YCIIYT.

MHOroyHKIIMOHa/IbHBIA ~ LIEHTP  MpeA0CTaBleHUsI  TOCyZapCTBEHHbIX
Y MyHULIMMNAJBHBIX YCIYT OCYIeCTB/IsseT MH(MOPMHUPOBaHUe 3asiBUTe/Iel O TIOpsiiKe
NpeJi0CTaB/IeHUs TOCYJapCTBEHHbBIX U (W) MYHULUIIAJIBHBIX YCIYT TTOCPEACTBOM
KOMILJIEKCHOI'O 3arpoca, O XOZe BbINOJHeHUsI KOMIUIEKCHBIX 3arpoCoB, a TakKe
10 UHBIM BOIPOCAM, CBSI3aHHBIM C TIPeAOCTaB/Ie€HHWEM TOCYJapCTBEHHBbIX U (W/IN)
MYHULMIA/IbHBIX YCIIYT.

MHOroyHKIIMOHAIbHBIM ~ 1[eHTP  TIpe/loCTaB/ieHusI  rOoCyJapCTBEHHBIX
Y MyHULIUMNAJbHBIX YCJIYT OCYIeCTB/sieT MH(MOPMUPOBaHUE 3asiBUTe/ield O MecTe
HaxOXKJeHUSI MYHULIMMAJLHOTO apXuBa, peXuMe paboThl M KOHTAKTHBIX
TeslepOHaX MyHULIMMNAIBHOTO apXUBa.

100. OcHoBaHMeM /i Hayaja aJMWHHCTPAaTHUBHBIX [IeWCTBUU SIB/SIETCS
MosTlyueHWe OT 3asiBUTeNsl 3arpoca O MOpsi/iKe TpefoCTaBAeHrs MYHMIUIIAJIbHON
YCIYTH, O X0/ BhIMO/JHEHUS] MYHULMIIAIbHON YCYTU MYHULIUMNATBHBIM apXUBOM,
a TaKKe TI0 MHBIM BOIpOCaM, CBSI3aHHBIM C TpeJoCTaB/ieHWeM MYHULMMAIbLHOM
YCIYTH.



26

[Tpu M0JTyueHun COOTBETCTBYIOLLIETO 3arpoca pabOTHUKOM
MHOTO()YHKIIMOHA/ILHOT O 1|leHTpa ripe/ioCTaB/ieHus roCyZlapCTBeHHBIX
Y MyHULIUTIAZbHBIX YCIyT 3asBUTEI0 COOOIL@aeTCss COOTBETCTBYHOILIAsl TIOJTHAst
1 MCYepIibIBarolasi “H(popMariysi.

[Tpu mosiyueHUM 3ampoca O XOJie BBIMIOJHEHUs MYHULMIIAJbHON YC/IyTH,
HeoOXxouMast vH(opMalus 3arpaliBaeTcs pabOTHUKOM
MHOTO(YHKIIMOHA/JILHOTO ~ 1[eHTpa  Mpe/loCTaB/AeHusI TOCYy[apCTBEHHBbIX U
MYHULIATIATBHBIX YCIYT B MYHULMTIALHOM apXUBe JIF0ObIM JOCTYITHBIM CIIOCOO0M,
obecrieurBaroIlleM OIEepPaTUBHOCTh HaripaB/ieHHsl 3ampoca (B T.4. MOCPeACTBOM
Te/le(POHHOM CBSI3M).

MyHuLMnanbHbIA apXUB Harpab/isieT UHPOPMAI[MI0 O XOjie BBITIOTHEeHUs
MYHULIATIATBHOW YCJIYTU B MHOTO(YHKLMOHA/IBHBIM I1IeHTP TIpeJoCTaB/IeHUs
roCyapCTBeHHbIX U MYHULIUIA/IbHBIX YCIYT.

MHoOrodyHKIIMOHATLHBIM  1[eHTP  TIpe/loCTaB/ieHusI  roCy/JapCTBEHHBIX
1 MYHMIUTANBHBIX YCIYT TlepefiaeT UH(POPMALIUIO 3asBUTETIO.

101. Pe3yabTaToOM aJMUHUCTPATUBHON MpOLeAYPhl SIB/SETCS TIOyUYeHUe
3asiBUTesIeM MHGOPMaIMM O TIOpsi/iKe Tpe/loCTaB/eHusI MyHUIUTIaTbHOM YCIYyTH,
0 XO/le BBITIOJTHEHUSI MYHULIAIIA/ILHOM YC/IyTU MYHUIUTIAaBHBIM apXHUBOM, a TaKxXe
10 UHBIM BOTIPOCAM, CBSI3aHHBIM C TIpe/IoCTaB/IeHueM MYHUIUMNAIbHON yC/TyTH.

ITpueM 3anpocoB 3asiBUTE/IeH 0 MpeJoCTaB/IeHUH MYHUIMIIA/IbHOH YC/IyTH
U UHBIX JOKYMEHTOB, HE00X0JUMbIX /I/IA IPE0CTAB/IEHUSI MYHUI[UIIA/TbHOH
yC/IyTH

102. OcHoBaHueMm A5 Havyasia BbITIOJTHEHUSI aIMUHUCTPAaTUBHOW MPOLIeyPbI
SIBJISIETCSl  TIOCTYIJIEHHWe 3arpoca 3asiBUTesi B MHOTO(YHKIMOHA/IbHBIM LIEHTP
T1pe/i0CTaB/IeHUsl TOCYJapCTBEHHbBIX U MYHULIUITIA/IbHBIX YCIIYT.

103. B ci1yuae Ha/mvMuvsg OCHOBaHMSL [Ji1 OTKasa B IpUeMe JOKYMEHTOB,
HeoOXOJUMBIX [JIs1 TIPeAOCTAaB/IeHUS] MYHULMITAIBbHON YCIyTU, B COOTBETCTBUH
C MYHKTOM 24 HaCTOSILLero perjiaMeHTa, COTPYAHUK MHOTO(QYHKLMOHAIbHOTO
L{eHTpa IpefoCTaB/IeHusl TOCY4apCTBeHHbIX U MYHULIMITIA/IbHBIX YCIYT OTKa3blBaeT
B TIpYeMe [OKYMEHTOB, HeOOXOAWUMBIX [I/isl TIPe/JOCTaB/AeHUsT MYHHUIUTA/ILHON
YCIIYTH.

PaboTHHK MHOT'O(YHKLIMOHATbHOT'O LleHTpa 1peioCTaB/IeHUs
rOCyJapCTBEHHbIX M MYHULIMMANbHBIX YCJIYT BbIJ@aeT B JeHb oOpalljeHus
3asBUTEJII0 OJIUH 3K3eMILISIP OJUH 3K3eMILISP PaCIMCKU B [10/ly4eHUH JOKYMEHTOB
OT 3asBUTeJI C yKa3aHWeM IlepeuHs IPUHATHIX [OKYMEHTOB W [aTbl IIpueMa B
MHOTO(YHKLIMOHA/lbLHOM ~ LieHTpe  TMpeJOCTaB/AeHUs]  TOCyJapCTBEHHBbIX U
MYHULMIA/IBHBIX YCIIYT.

104. TlocTynuBuIMi B MHOTO(YHKLMOHA/IbHBIA LEHTP MpeAoCTaB/IeHUs
rOCyZlapCTBEHHbIX W MYHULMMNAJbHBIX YCIYr TMHACbMEHHBIA 3arpoc 3asiBUTEIs
PEruCTPUpPYeTCs nyrem TPOCTaBJIeHUS MPSAIMOYTOJILHOTO LITamria
C PerucTpaLiOHHBIM HOMEPOM U aTOM TIpUeMa.

105. TIpu omHOKpaTHOM OOpalljeHHuH 3asBUTeNI B MHOTOGMYHKIIMOHATbHBIM
LIeHTp MpeoCTaB/lIeHUs] TOCyAapCTBEHHbIX ¥ MYHULIMITIA/IbHBIX YCJIYT C 3alipOCOM
Ha MosyyeHue ABYX U Oosiee roCyZapCTBeHHBIX U (WIM) MYHULIMIIAIBHBIX YCIIYT,
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3asgB/ieHMe O TMpeJoCTaBJIeHUU YCayrd (opMupyeTcss W TOAIMCHIBAETCS
YIIOJTHOMOYEHHbIM paboTHUKOM MHOT0()YHKITMOHA/ILHOTO LieHTpa
TpeOCTaB/IeHUs] TOCY[APCTBEHHbIX U MYHULMIIA/IBHBIX YCIYT U CKpeIviseTcs
reyaTbl0 MHOTOGYHKIIMOHATBHOTO IIeHTpa IpeoCTaB/ieHUs] TOCYAapCTBEHHBIX
Y MyYHULMIQ/JbHBIX ycayr. lIpy 3TOM coCTaB/ieHWe W TMOAIMCAHMEe TaKUX
3asB/IeHUN  3asBUTesleM He TpeOyercs. MHOroQyHKIMOHAMbHBIA  IIEHTP
TpeoCTaB/IeHUs] TOCYJapCTBeHHbIX W MYHMLMUNAAbHBIX YCAyT TiepefaeT B
MyHULMTNaNbHBIA ~ apxXuB  O(OpM/IeHHOe  3asiBieHMe U JIOKYMEHTHI,
1pei0CTaB/IeHHbIe 3asBUTeJIEM, C TIPUJIOKEHUEeM 3aBepeHHOMN
MHOTO(YHKLIMOHA/IbHBIM ~ LIEHTPOM  TPEeOCTaB/ieHHsI  TOCY[JapCTBEHHbIX U
MYHULIANATBHBIX YCJIYT KOMKWA KOMIUIEKCHOT'O 3arpoca B CPOK He T03Hee OJHOTr0
pabouero iHs, C/eyIOIIero 3a AHeM opopMIIeH s KOMIIJIEKCHOT'O 3arpoca.

B cnyuae, eciu gy TIOMy4YeHUs MYHUIUMNAJBHOM YCIyTu TpeOyroTcs
CBeZIeHUs, TOKyMeHTbl W (W) uH(OpMallysi, KOTOpPble MOTYT OBbITh IT0/TyUeHBI
MHOTO(YHKIIMOHATbHBIM LIEeHTPOM TpeloCTaB/IeHUs roCyapCTBEHHBIX
Y MYHULMIIA/IbHBIX yC/IYT TOJIBKO M0 pe3y/jbTaraM [peAoCTaB/JIeHUus] UHBIX
yKa3aHHbIX B KOMIIJIEKCHOM 3arpoce roCyJapCTBeHHbIX U (W) MYHULIUMNATbHBIX
yCIyT, HampaB/jeHue 3asB/eHUs W [JOKYMEHTOB B MYHULMMAIbHBIM apXUB
OCYILIeCTBJIIETCS MHOTO()YHKIIMOHATbHBIM LIeHTPOM TrpeJ0CTaB/IeHUS
rOCy/JapCTBeHHBIX W MYHUWIUMNA/ILHBIX yC/IyT He T037iHee OAHOro pabodero [Hs,
C/lefylollero  3a  JHeM  ToJlydeHUsi  MHOrOQyHKLHMOHaJbHbIM  LIEHTPOM
NpeJiOCTaB/IeHNsl TOCYAAPCTBEHHbIX W MYHULIMMNAIBHBIX YCIYT TaKWX CBeNEeHWH,
JOKyMeHTOB ¥ (Wau) uHpopMauuu. B ykazaHHOM  c/lyyae  TeueHUe
TpeAyCMOTPEHHBIX 3aKOHOZATEeTECTBOM CPOKOB rpeJoCTaB/IeHUSs
roCyZlapCTBeHHbIX U (WIM) MYHULUIAIBHBIX YCIYT, yKa3aHHbIX B KOMILIEKCHOM
3arpoce, HAuWHAeTCsI He paHee [JHS TIOMy4eHUs 3arpocoB U HeOOXOAWMBIX
CBeJIeHUM, IOKYMEeHTOB U (WI1) UHGOpMal[d MyHULIUNATbHBIM apXUBOM.

106. PaboTHMK MHOTrO(MYHKIMOHA/JILHOTO IIeHTpa  IpPe/0CTaB/IeHHs
roCyJJapCTBEHHbIX W MYHULIUMNAJBHBIX YCJAyr MPOBEPSieT COOTBETCTBHE KOMUM
Mpe/iCTaB/IsSIeMbIX [OKYMEHTOB (3a HCK/IHOUEHWEeM HOTapUaJbHO 3aBepEeHHbBIX)
VX OpUTMHAJ/IaM, 4YTO TMIOATBEP)KJAeTCsl TPOCTaB/eHWEeM Ha KOMUU [OKyMeHTa
MPSAMOYTO/IbHOrO mTamna «C TIOA/IMHHBIM CBEPEHO», eC/IA KOMUs [JOKyMeHTa
Trpe/icTaBjieHa 0e3 TipebsIBIeHUs] OPUTHHAJIA, IIITaMIT He TIPOCTAaBJ/ISIeTCS;

107. MHorogyHKIMOHaMbHBIA 1[€HTP TpeA0CTaB/ieHHsI TOCYAapCTBEHHbIX
Y MYHULMIIA/IbHBIX  YCIYT OCYLIeCTB/sieT HaripaBjieHue TIPUHATOrO 3arpoca
B MYHULIATIA/IGHBIA apXUB B 37IeKTPOHHOU (hopme /MO0 Ha OyMakKHBIX HOCHUTEJISX
BIOPSIJKE W CPOKM, YCTaHOBJIEHHbIE COrJIallleHWeM O B3auWMO/EeHCTBUH,
HO He TM03/jHee cIeAyrolero pabouero /Hs Moc/e IPUHSATHS 3ampoca.

108. Pe3ynbTaToM BBINOJHEHUS] aJMAHUCTPATUBHOM TPOLIEAYPHI SIBISIETCS
perucTpanusi 3amnpoca 3asiBUTe/si U HamnpaBjeHue 3anpoca B MYHULUIIAIbHBIN
apXuB.

dopMupoBaHUe U HaNlpaB/ieHUe MHOr0()yHKIIMOHA/IbHBIM LIEHTPOM
Mpe0CTaB/1eHNs roCyJapCTBeHHbIX U MyHULIUNIA/IbHBIX YCJIYyT
Me)XBeIOMCTBEHHOI0 3anpoca B OpraHbl rocyJapCTBeHHOU B/1aCTH, OPraHbI
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MeCTHOI'0 CaMOyIpaB/IeHUsl U OpraHu3aljuy, y4yacTBYHOIUe B
NnpeAoCTaB/J1eHNHA MyHULIUNA/IBHBIX YC/IYyT

109.  okymeHTel  (CBemeHus), HeOOXOAWMBIE B  COOTBETCTBHH
C 3aKOHOJlaTelbCcTBOM  Poccuiickont ~ @eflepaliidi W 3aKOHOZATe/bCTBOM
CBepayIOBCKOM 06/1aCTU /IJ1s1 TIpe0CTaBIeHUsT MYHHULIATIATBHON yC/TyTH, KOTOpbIE
Haxo/IAITCS B PaCIOPsDKEHUM TOCYAApCTBEHHbIX OpraHOB, OpPraHOB MeECTHOTO
caMOympaB/eHWss U MHBIX OpraHoB, Y4yaCTBYKIIMX B  MpeA0CTaBlIeHUH
MYHULIUMNANABHBIX YCIYT, OTCYTCTBYHOT.

Bbijjaua 3asBUTe/TI0 pe3y/bTaTa NMpejoCcTaB/JieHusi MyHUIUIIA/IbHON
yCJIyTH, B TOM YHC/Ie BbIjJadya /JOKyMEeHTOB Ha 0yMa)KHOM HOCHTeJIe,
NMOATBEPKAAIOIIMX COieP)KaHHe IeKTPOHHBIX JOKYMEHTOB, HallpaB/IeHHbIX B
MHOro(yHKIIMOHA/TbHBIM LIeHTP NpPeJ0CTaB/ieHNs TOCyAapCTBeHHbIX U
MYHHMIMINA/JIbHBIX YCIYT 1O pe3y/ibTaTaM NpeAoCcTaB/ieHNs TOCyAapCTBeHHbIX
U MYHULIUNA/IbHBIX YCJIYT OPraHaMu, NpeJoCTaB/IsIINMHU rocyJjapCTBeHHbIe
yC/IYyT'H, 1 OpraHamMi, npeAoCTaB/AAIIMMU MyHHLUNA/IbHbIE YCIYTH, a TAaKKe
BbI/|Ja4a JOKYMEHTOB, BK/IIOUAsi COCTaB/IeHHEe Ha 0yMa)>KHOM HOCHUTEJIe U
3aBepeHUe BBINMMCOK U3 MH()OPMALIMOHHBIX CUCTEM OPraHoOB,
NMpeAoCTaB/IAKINMX IoCy/JapCTBeHHbIe YC/IYT'd, U OPraHoB,
MpeA0CTaB/IAIIUX MyHULIUNIA/IbHbIE YCIYTH

110. OcHoBaHueMm A5 Havyasia BbITIOJIHEHUSI aIMUHUCTPAaTUBHOW MPOLIeyPbI
SIB/ISIETCS TIOJlyueHWe pe3y/bTaTa MpPeJOCTaB/lIeHUs YCIYyTM B MYHMULMIIATBHOM
apxuBe He T034Hee pabouero [Hs, C/IeAYIOIEro TIOC/e [AHsS KCTedeHHs CpOKa
TIpe/OCTaB/IeHUs] YCAYTH, TPeAyCMOTPEHHOTO HACTOSIIMM perjiaMeHToM, b0
3JIEKTPOHHBIX [IOKYMEHTOB, HarpaB/JeHHbIX B MHOTO(QYHKLIMOHA/JBbHBIA IL|€HTP
TpeOCTaB/IeHNs] TOCY[AAPCTBEHHbIX W MYHULMIIA/IIBHBIX YC/IYr MO pe3y/ibTaTaM
TpeJOCTaB/IeHUs] TOCYJApPCTBEHHbIX W MYHULMMNAAbHBIX YCJIyr OpraHaMu,
Tpe0CTaB/ISIOLMMU IOCYJapCTBEHHbIE YC/IYTH, U OpraHaMH, TMpefoCTaB/IsIIOLUMU
MYHULMIIA/IbHBIE YC/IYTH, @ TakKe BblJaua [JOKYMEHTOB, BKJIHOUasi COCTaB/IEHHE
Ha OyMa>)KHOM HOCHTe/le U 3aBepPeHHe BBLIMMCOK W3 HMH(OPMALIMOHHBIX CHCTEM
OpraHoB,  TMpeAOCTAB/SIOIIMX  TOCYJapCTBEHHble  YCJIYIM, W  OPraHoOB,
TIpeOCTaB/ISAIUX MyHULIUIIA/IbHBIE YC/IYTH.

111. PaboTHMK MHOTO(MYHKIMOHA/JILHOTO IIeHTpa IIpe/loCTaB/IeHus
rOCyJapCTBeHHbIX W MYHULUIAJbHBIX YCAYT PEruCcTpyUpyeT IOTy4YeHHbIN
pe3ynbTaT MpeAOoCTaBlIeHUsI MYHMLWIIAJBbHOM YCJIYTH B aBTOMAaTU3WPOBAaHHOU
MH(MOPMAaI[MOHHOW cucTeMe MHOrOGyHKIMOHABHOTO LieHTpa Mpe0CTaBIeHUs
roCyAapCTBeHHbIX U MYHULIUITIA/IBHBIX YCJIYT.

B «oiayuae nmnosiyueHMsI 37IEKTPOHHBIX  [IOKYMEHTOB, HarlpaB/I€HHBIX
B MHOTO()YHKI[MOHA/TbHBIN LIEHTP Tpe/I0CTaB/IeHUS roCyapCTBEHHBIX
Y MyHULIMNA/IbHBIX YCIYT TI0 pe3y/jbTaTaM IpefoCTaB/eHUs] T'OCyZJapCTBeHHbIX
Y MyHULIMNA/JbHBIX YCJIyr OpraHaMu, T[peAOoCTaB/SOLIUMU TOCYAapCTBEHHbIe
YCIIYTH, W OpraHaMu, MpejOoCTaB/SIOLMMA MYHULUNAIbHbIE YC/IyTM, a TakkKe
Bbl/laua JIOKYMEHTOB, BK/IF0Uasi COCTaB/AeHre Ha OyMa>KHOM HOCUTeJsie U 3aBepeHue
BBIMTMCOK M3 MH(OPMAL[MOHHBIX  CUCTEM  OPraHoB,  IPeJ0CTaBJISIOLIMX
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rOCyJapCTBeHHble YC/Iyrd, Y OpPraHoB, IIpeJOCTaB/IAIOIIMX MYyHULIUNAIbHbIe
ycayrd,  pabOTHUK  MHOTO(MYHKIIMOHA/JLHOTO  I[eHTpa  Tpe/j0CTaB/IeHus
rOCyJjapCTBEHHBIX Y MYHULMIMAIBHBIX YCJIYT COCTaBJIsIeT U 3aBepsieT Ha OyMa)KHOM
HOCHUTeJIe pe3y/bTaT NpeoCTaBIeHUs] MyHULIMNAJIbHOW YCIYTU B COOTBETCTBUM C
TpebOBaHUSAMH TIOCTaHOB/eHUs1 [lpaBuTenbcTBa Poccuiickoit ®epepari  OT
18.03.2015 Ne 250 «OO0 yTBep)XIeHHMH TpPeOOBAaHWM K COCTAB/IEHWIO M BblJaue
3asBUTENISIM  [JOKYMEHTOB Ha OyMa)kHOM  HOCWTese,  TOJTBEPIKAAOLUX
coziepykaHue 3/IeKTPOHHBIX [IOKYMEHTOB, HarpasJ/IeHHbIX B
MHOTO() YHKLIMOHA/TbHBIN LIeHTp TpesioCTaB/IeHUs roCyapCTBEHHbIX
Y MYHULMIIQ/IbHBIX YC/IYyr T0 pe3y/bTaTam IIpefoCTaB/IeHUs] T'OCYyJapCTBeHHBIX
Y MYHUL[MIIQ/IbHBIX YCJIYyI OpraHamMu, IIpefoCTaB/ISAIMMU TOCYy[apCTBeHHbIe
YCIyTH, U OpraHamy, npefoCTaB/goLMMA MYyHULIUIIA/IbHBIE YCIYTU, U K Bbigaye
3asiBUTE/ISIM Ha OCHOBaHWW WH(MOPMAaLMU U3 UH(POPMALIMOHHBIX CUCTEM OpPTraHOB,
NpeiOCTaB/ISIOIIUX TOCY[apCTBeHHble YC/IyI'M, W OpPraHoB, MPeJoCTaB/ISIOLIUX
MyHULMIANbHbIE YCIYTHM, B TOM YHC/JIe C MCI0JIb30BaHMEM HWH(OPMAaLMOHHO-
TeXHOJIOTUUEeCKOM M KOMMYHMKALMOHHOM WH(PACTPYKTYPbl, [JOKYMEHTOB,
BK/IFOUAsi COCTaB/ieHWe Ha OyMa)KHOM HOCHUTesle U 3aBepeHHe BBIIHMCOK U3
yKa3aHHbIX MH()OPMALIMOHHBIX CUCTEMY.

112. PaboTHMK  MHOTO(YHKIIMOHA/IEHOTO LIeHTpa  IIpeJoCTaB/IeHus
rOCy[apCTBeHHbIX U MYHULIUINA/IbHBIX YC/IYT yCTaHAB/IWBAeT JIMYHOCTD JIULA WU
TpefCTaByTesIsl HA OCHOBAHWU [IOKYMEHTa, YIOCTOBEepPSIOLero JUYHOCTh, a TaKxKe
IIpOBepsieT II0JTHOMOYMS MpeCTaBUTe .

113. Pe3ynbraT mnpenocTaBieHUs] MYHULMIIAJIBHOU YCIYTA BbIJaeTCs
3asIBUTEJII0 UJ/IU ero npeziCcTaBUTeI0 110/, TIOATINC.

114. Pe3ynpTaToOM BBINOJIHEHUS] aJJMAHUCTPATUBHOM TIPOLIEAYPHI SIB/ISIETCS
Bbl/laua pe3yJibTaTa IpefoCTaB/IeHUsl YCIYyTU 3asiBUTEITIO.

115. CemeHuss O BBINIOJIHEHWW  aJMUHHCTPAaTUBHOM  MPOLEAYPHI
(UKCUpYyIOTCA B aBTOMaTU3UPOBaHHOM VMH(OpPMaLMOHHOU cucTeMe
MHOTO(YHKLIMOHA/ILHOTO ~ L[eHTpa  MpeJOCTaB/AeHUsI TOCYAApCTBEHHBIX U
MYHULIUIA/IbHBIX YCIYT.

TTopsiA0K UCTIpaB/IeHUs AOMYIEHHBIX OMEYaTOK M OIIHOOK B BbIJJAHHBIX
B pe3y/ibTaTe NpeAoCTaB/IeHNs MYHULIMNA/IbHON YCUIYTd JOKyMeHTax

116. OcHoBaHveM [Jid Hayaja aJMUHUCTPAaTMBHOW MPOLELYDPbl SB/SIETCS
Tpe/icTaB/ieHye (HarlpaB/eHHe) 3asBUTEIEM 3aIlpoca B IMPOM3BOIBHOM (opme 00
WCTIPaB/IEHUM OTTeYaToOK U (M/M) OMMOOK, JAOMYI[eHHBIX B BbIIAHHBIX B pe3y/bTare
NpeJi0CTaB/AeHNs MYHULIUTIAIbHOM YCJIYTU JOKYMEeHTaXx.

3asiBUTe b HATIPABJISIeT 3ampoc 06 WCIpaBIeHUA OTeYaToK U (W/TH) OLIHMOOK,
JIOMYIlIeHHbIX B BbIJIAHHBIX B pe3y/bTaTe IpeJOCTaB/ieHUs] TOCyAapCTBeHHOU
yCJIyTH  [OKYMEHTaX CIroco0amu, YyKa3aHHbBIMH B MyHKTe 37 HaACTOSIIETO
perjiaMeHTa.

117. Croeuuasvct MYyHULMNAABHOTO apXuBa, paccMaTpuBaeT 3ampoc,
Npe/iCTaB/JeHHbIM 3asBUTE/NIEM, W TPOBOJUT TIPOBEPKY YyKa3aHHBIX B 3arpoce
CBeJleHWH B CPOK, He TIpeBbIMaroImi 3 paboumx AHeW C JaThl pervcTparvu
COOTBETCTBYIOLLIErO 3ampoca.
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118. KpuTeprueM NpPUHSATHS pellleHUs T0 aJMUHUCTPATUBHOM TIpoliefype
SBJISIETCS] HA/IMUKMe WK OTCYTCTBHE TaKKX OTeYaToK U (WIH) OIUOOK.

119. B «1yuae BbISIBIEHWS [OMYIIIEHHBIX OIEYAaTOK W (WIH) OIIMOOK
B BbI/IaHHBIX B pe3yJ/ibTaTe MpeA0CTaB/IeHUsI MyHULIUAJbHOU YCIYTH JOKyMEeHTax
CTieLiMaMCT MYHHULMIIAJIBHOTO apXyWBa OCYLLECTB/IIeT HWCIpaB/JieHue U 3aMeHy
yKa3aHHbIX [JOKYMEHTOB B CPOK, He ITpPeBbIIIaroi 3 pabounx JHeW ¢ MOMeHTa
perucTpalii  COOTBeTCTBYyrOIero  3arpoca. (CBefeHHWss O  BbIIOJIHEHUU
a/IMUHMCTPATUBHON TIpOLleAYyPbl (DUKCUPYIOTCSI B CUCTEMe [OKyMeHTooOopoTa
Y [1e/I0TIPOM3BO/,CTBA MYHHULIUIAIBHOTO apXu1Ba.

120. B cnyyae OTCYTCTBHSI omedaToK W (W) OIIMOOK B [JOKYMeEHTaXx,
BbIZIAHHBIX B pe3y/ibTaTe Mpej0oCTaBAeHUs] MyHULIMNAJIbHOW YC/IyTH, CIEeLUaJInuCT
MYHULIATIATBHOT'O apX1Ba MHMCbMEHHO COO00I1jaeT 3assBUTe/0 00 OTCYTCTBUU TaKUX
oreuaTok U (W/IM) OIIMOOK B CPOK, He MpeBbIIIaroluii 3 pabounx gHei C MOMeHTa
perucTpanu  COOTBeTCTBYoLjero  3arpoca. (CBefeHUsT O  BBIIOJIHEHUU
a/IMUHHACTPATUBHON TIpOIeAyPhl (DUKCUPYIOTCS B CHCTEMe [JOKyMeHToob60poTa
Y [1eJIOTIPOM3BO/CTBAa MYHHULIMITA/IbHOTO apXKBa.

121. Pe3ynbTaTOM aIMUHUCTPAaTHBHOU MpOLeAYPHI SIB/ISIETCS] HallpaB/eHHe
OTBeTa 3asiBUTEJIIO.

Pe3ynbTaT aJMUHUCTPAaTMBHOW TMpOLleAypbl HarpaBaseTcss (BbIAAETCS)
3asBUTEJTIO CTTIOCOOAMM, YCTaHOBIEHHBIMH IMTyHKTaMH 95 HACTOSIIIEro perjiaMeHTa.

Pa3pen 4. ®opMbl KOHTPOJIA 3a UCIIO/ITHEHHEM aJMUHHCTPATUBHOI0
perjiamMeHTa

ITops/I0K oCyI[eCTB/IeHHSA TeKYII[ero KOHTPOJIsI 3a CO0/TI0/[eHreM
U UCTI0O/IHEeHHeM O0TBEeTCTBeHHBIMH /I0/DKHOCTHBIMH JTUL[AMH MOJI0)KeHU !
perjiaMeHTa U UHbIX HOPMAaTHBHBIX NMPAaBOBbIX AKTOB, YCTaHAB/IUBAKIMX
Tpe0OBaHUs K NMPeAOCTaB/IeHHI0 MyHULIUNA/IBHOU YC/TYTH, @ TAKKe
NPUHATHEM UMM PellleHui

122. Tekymuii KOHTPOJIb 3a COB/IFOIEHHEM TI0C/IeJOBATeTbHOCTH JIeMCTBUM,
ornpejie/ieHHbIX aJMUHUCTPAaTUBHBIMU TMpOLlelypaMyd T0  TpeJoCTaB/IeHUI0
MYHULIUMNABHOM YCIYTH, OCYIeCTBJ/SIETCS PYKOBOAUTEJEM MYHUIUMIIAILHOIO
apXyBa, Ha TTIOCTOSTHHOM OCHOBe.

KoHTponb 3a npejocTaB/ieHreM MYHULMIIAIBHOW YCIYTM MYHHULIMNATbHBIM
apXvBOM OCYLLeCTB/SIET aAMUHUCTpaLusi KambIlIOBCKOTO MYHHULIMNAIBHOTO
palioHa.

KoHTponb OCylLIecTB/sieTCsI MyTeM NPOBEeAEHUsI TPOBEPOK: PpelleHUM
o mipefiocTaBieHny (06 OTKa3e B TIpeJOCTaB/IeHWH) MYHULMIAIBHON YCIyTH;
BbISIBJIEHUSI U YCTPAHEHUs1 HapPYLLIEeHUU TIpaB rpak[aH; paCCMOTPEeHUs], PUHSTUS
pellieHui U TOATOTOBKU OTBETOB Ha oOpallleHus1 TpaXkAaH, Co/ieprKalljie »Kanoobl
Ha peliieHus, AeticTBus (Oe3elicTBHe) AO/HKHOCTHBIX JIHII.

IlopsAAOK ¥ NepHoAMUYHOCTD OCYLIeCTB/IeHUs MJIAHOBBIX U BHEIJIAHOBBIX
NMPOBEPOK MO/IHOTHI M KaueCcTBa Mpe/j0CTaB/IeHUs1 MyHUIIUINIA/IbHOM YC/IYTH,
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B TOM YHC/Ie OPSJA0K U (JopMBbI KOHTPOJIA 3a MOJTHOTOM ¥ KaueCTBOM
npeAoCTaB/ieHNs MyHHMIIMNA/TbHOU yC/IyrH

123. KoHTpo/sb 3a TMOJMHOTOM W  KauyeCTBOM MpeA0CTaB/IeHUs
MYHULIATIAIBHOM ~ yCJIYyTH  BK/IIOYaeT B cebsi  TIpoBe/leHWe TUIAHOBBIX U
BHETJIaHOBBIX IMPOBEPOK.

124. TlnaHoBble TIPOBEPKU OCYIIECTB/SIOTCS HAa OCHOBAaHUM TOJOBBIX
T7IaHOB pabOThl OpraHOB MECTHOT'O caMoyIipaB/ieHus. [Ipy TiIaHOBOM TIpOBepKe
MO/THOTBI U KauecTBa TIpe[oCTaB/AeHUsI MYHMIUIIAJbHOW YCAYTU KOHTPOJIIO
MojiyieXkaT: COOJIIo/IeHre CPOKOB TIPeIOCTaB/IeHUSI MYHHULIAIIA/IBLHOM  yCIIyTH;
coO/ro/ileHre  TIOJIOKEeHWM ~ HACTOSIIIIEr0  perjamMeHTa;  MpPaBWIbHOCTD U
000CHOBAaHHOCTh TPUHATOTO pelleHuss 00 OTKaze B  TIPeJ0OCTaB/IeHUH
MYHULMITA/IBHON YCTYTH.

OcHoBaHMeM /i1 TIpOBe/leHMsI BHEIUIAHOBLIX IIPOBEPOK  SIBJISIFOTCS:
1ojlydeHrde OT TrOCyJapCTBEeHHbIX OpPraHOB, OpPraHOB MeCTHOT'O CaMOYIIpaB/IeHUs
MH(pOpMaLMKM O TIpe/Iio/jiaraeMbiX WM BbISBA€HHBIX HapYIlIeHUSX HOPMaTHBHBIX
npaBoBbIX akKTOB Poccuiickort ®Penepaijiyd, HOPMAaTUBHBIX IIPABOBBIX aKTOB
CBep/I/IOBCKOM 00/71aCTM ¥ HOPMATUBHBLIX IIPABOBBLIX AKTOB OPraHOB MECTHOTO
CcaMOYIIpaB/IeHusT; O0palleHusi TPaKJaH W IOPUAWUECKMX JIMI[ Ha HapyIIeHWs
3aKOHOZATeIbCTBA, B TOM UKCJ/Ie HA KaueCTBO TMpeJOCTaB/Ie€HUsS MYHUIUIIAJIbHOU
YCIYTH.

OTBeTCTBEeHHOCTD A0/DKHOCTHBIX JIMI] OPraHa, MPe/[0CTaB/IAI0IIero
MYHHUIIUNIA/TBHYI0 YCIYTY, 3a pellieHus U JjeucTBus (0e3aeiicTBHe),
NpUHUMaeMble (0CyIIeCTB/IsAeMble) HMH B X0/ie MPeA0CTaB/IeHHs
MYHHLMIIAJIBHON yCOTyTH

125. Ilo pe3ysnbraTaM IIpPOBeJeHHBIX MPOBEPOK, B CJlyyae BBIAB/ICHUS
HapyLIeHWM TOJIO)KEHUM HaCTOSIIero perjiaMeHTa, HOPMAaTHUBHBIX TPaBOBbIX
akToB CBep//IOBCKOM 00/71aCTH OCYIIeCTB/ISIeTCSl TPUBJIeUeHe BUHOBHBIX JIUL]
K OTBeTCTBEHHOCTM B  COOTBETCTBMM C 3aKOHOZJATeNbCTBOM PoccuicKon
DefeparLum.

IlepcoHanbHasi OTBETCTBEHHOCTb [OJ/DKHOCTHBIX JIML| 3a IPaBU/IbHOCTb
Y CBOEBDEMEHHOCTb TIDUHSITUSI pellleHuss O TipefocTaBieHun (06 oOTKase
B IIpe/l0CTaB/IeHNH) MYHULIMIIAJbHOU YCJIYTU 3aKpeIvisieTcsd B UX [OJDKHOCTHBIX
perjiaMeHTax B COOTBETCTBUU C TpeOOBaHUSMHU 3aKOHO/ATe/TbCTBA.

ITo/10)keHHsA, XapaKTepU3yIolie TPe0oBaHMs K MOPAAKY U (hpopMam
KOHTPOJIA 3a MpejoCcTaB/IeHueM MyHULIUNA/IbHOM yC/IyTH,
B TOM UYHCJ/I€ CO CTOPOHBI I'PaK/JjaH, X 00beJMHEHUI U OPraHU3aIUH

126. KoHTpo/ib 3a  TIpefioCTaB/e€HHWeM  MYHMIUMIIAJBHOW  YCIyTH
ocyliecTB/sieTcsi B (opmMe KOHTposs 3a coO/rofieHreM Tioc/iefioBaTeTbHOCTH
JeNCTBUH, ornpe/e/ieHHbIX aIMMHUCTPaTUBHBIMHA ripoLieypaMu 1o
MpefOCTaB/J€HNUI0  MYHULIMMNAJBHOM  yCJIYTM W TIPUHSATAEM  peLleHuM
JO/DKHOCTHBIMU ~ JIML]JaMH, TIyTeM TIpOBeZileHUs TIPOBepOK COOJtofeHus U
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WCTIOJTHEHUST  [O/DKHOCTHBIMU ~ JIMLIAMUA  afiMUHUCTpaliuu  KambIlI0BCKOTO
MYHMIIUTIAaBHOTO palioHa HOPMAaTHBHBIX MPABOBLIX aKTOB, a TaK)Ke TOJIOXKeHUI
perjiaMeHTa.

KoHTpo/ib 3a MpefocTaBieHUeM MYHUIMIIATBLHOW YC/IyTU, B TOM 4UC/IE
CO CTOPOHBI TPaKJaH, WX OO0BeAVHEHWH U OpraHu3arvii, OCYIIeCTB/ISETCS
MOCPEJICTBOM  OTKPBITOCTH  JIesiTe/IbHOCTU ~ MYHHULIMIIQJILHOTO  apXuBa
TIpU MPeJJOCTaB/IeHUM MYHUIUIIATbHOW YC/IyTU, TIOJyueHUs TIOJIHOM, aKTya/bHOM
Y IOCTOBEPHOW WH(OpMal[ud O TIOpsiilke TIpefjoCTaB/eHHs] MYHULMIaIbHON
YCJIYyTH ¥ BO3MOKHOCTH AocyAebHoro (BHeCye6HOro) pacCMOTpeHHsT 0OpalijeHHi
(>kano6) B rpoliecce MpegoCTaB/IeHUs] MYHULUMTIATbHON YCIYTH.

127. [ OJDKHOCTHBIE JIALA aJIMUHUCTpaLUA KambIl1/10BCKOTO
MYHULIATIATBHOTO palioHa TIPUHUMAKOT Mepbl K TIpeKpallleHHI0 AOMYyIeHHBIX
HapyIlleHu, YCTPaHSIOT TPUUMHBI U YCIOBUS, CIIOCOOCTBYIOIIME COBEPIIEHUIO
HapyLIEeHWH.

Wudbopmalusi o pesynbTaTaXx pPacCMOTPeHHUs 3aMeuaHduid W TpeJ/IoyKeHUM
rpaxkaaH, WX OO0beAWHEHWH W OpraHW3al[dil JOBOAMWTCS [0 CBeJEHHS JIMII,
HarpaBUBIIIKX 3TU 3aMeYaHUs U TIPe/I/I0yKeHUsl.

Pazpen 5. locyje0HbIi (BHeCY1e0HbIH) MOPAAOK 00)Ka/I0BaHHUS PelIeHHi
U AelicTBHi (0e3elCTBUA) OpraHa, MpeJ0CTaB/IAI0IIEro MyHHIHIIA/TLHYIO
yCIIyTy, €ro A0/DKHOCTHBIX JIMI] U MyYHHMIMIIA/IbHBIX CJIY)KallMX, a TaKXe
pelieHni u JercTBUi (0e3elcTBHA) MHOT0(YHKI[HOHA/TLHOT'O I[eHTpa
Npe0CTaB/IeHHs IroCyJapCTBeHHbIX U MyHUIIUNAbHBIX YC/IyT

Nudopmarus J/isi 3aWHTEPeCOBAHHBIX JIUI] 00 UX MpaBe Ha A0Cy/ie0HOoe
(BHecyaeOHOe) 00)ka/T0BaHUe JjeMcTBHH (0e31eiicTBUA) U (M/TH) pelleHnH,
OCYILECTB/ISAeMbIX (MIPUHATHIX) B X0/i€ MPe/J0CTaB/I1eHUA MyHHULIUITA/TbHOU

yoIyrH (jasee - xxanoda)

128. 3asBuTe/Nb BripaBe 00)Ka/lOBaTh PeIlleHust U AelcTBUsA (Oe3aeicTBre),
MpUHATBIE B  XO/le TMpeJOCTaB/ieHWs] MYHMIUIIAJbHOM YCJIyTM  OpraHa,
Npe/iOCTaB/ISIOIIEr0  MYHMIUIIAJIBHYI0 ~ YCAYTy, €ro  JOJ/DKHOCTHBIX — JIWI]
Y MYHULMTAZBbHBIX C/IYXKAlLl[UX, a Takke pelleHdss U JeiictBus (6e3zelicTBue)
MHOTO(YHKIIMOHA/TLHOTO 1IeHTPa, pabOTHUKOB MHOTOGMYHKI[MOHAIBHOTO IIeHTpa
TIpe/OCTaB/IeHUs] TOCY/JapCTBEHHBIX W MYHUIMIAJbHBIX YC/IYT B [J0CyAeOHOM
(BHecynebHOM) TIOpsiiKe B Caydasix, IIpelyCMOTPeHHbIX  craThert  11.1
®enepasibHOro 3akoHa ot 27.07.2010 Ne 210-D3.

OpraHbl MECTHOT0 CaMOYNpPaB/IeHHUs], OPraHU3aLMH U YIIO/THOMOYeHHbIe
Ha pacCMOTPeHHe )Ka/100bI JTULA, KOTOPBIM MOXXeT ObITh HampaBJ/ieHa »ka/100a
3asiBUTEJISA B JOCYJe0HOM (BHeCy e0HOM) mopsijKe

129. B cnyuae o0)kanoBaHUWs pellleHUMd U JelicTBuii  (6e3mecTBUSA)
pabOTHUKOB MYHULMMAJBHOTO apXuBa, MPeJOCTaB/SIOIMX MYHULIMNAIbHYHO
yciyry,  kanoba  mojaeTcss Al PAaCCMOTPeHUsT B a[MUHUCTPALUIO
KaMBIIII0BCKOTO MYHMITUIAIBHOTO paiioHa B MHMCbMeHHOW (opme Ha OyMa)kKHOM
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HOCHUTeJIe, B TOM UMCJ/Ie MPU JIMYHOM MpHeMe 3asiBUTeJIs, B 3JIEKTPOHHOU (popme,
Mo T1oYTe WIM uepe3 MHOTOMYHKIMOHAIBHBIM 1IeHTp Mpe/oCTaBIeHUs
roCyJJapCTBEeHHBIX U MYHULIUMAIbHBIX YCIYT.

130. B ciayuae oO)kasoBaHMsS PpelleHMd U JelicTBuil  (Oe3meCTBHSN)
MHOTO(MYHKIIMOHA/JILHOTO  I[IeHTpa  Mpe/loCTaB/ieHusI  T'OCy/lapCTBEHHbIX U
MYHULIATIABHBIX ~ yCIyr, paboTHMKa  MHOTOGYHKI[MOHATBHOTO  IIeHTpa
TIpe/IOCTaB/IEHUS] TOCYAAPCTBEHHBIX M MYHMIMITAIBLHBIX YCIYT Kamoba TojaeTcst
A1 pacCMOTpPeHMsi B MHOTO(YHKLIMOHA/bHBIM  LIEHTP  TpejoCTaB/eHus
roCy/lJapCTBeHHbIX U MYHULIUMA/IBHBIX YCIYT, B MMCbMeHHOM (opMe Ha GyMakHOM
HOCHUTeJie, B TOM YMCJ/ie TIPU JIMUHOM TpUeMe 3asiBUTeJisl, B 3JIeKTPOHHOM (popme
WJIU TI0 TIouTe.

JKanoby Ha pertienust u aecTBusi (6e3zelicTBre) MHOTOGMYHKIIMOHATBHOTO
L[eHTpa Tpef0oCTaB/eHUs TOCY/apCTBEHHbIX W MYHHULMIIAIbHBIX YCIYT Takxke
BO3MOXXHO M0/IaTh B MUHHCTEPCTBO LU(POBOr0O pa3BUTUS U CBsi3u CBepA/I0BCKOM
obnactu (manee — yupeauTeib MHOTO(MYHKI[MOHA/LHOTO IIeHTpa), B MMChbMEeHHOMN
dopMe Ha OyMa)KHOM HOCHTe/ie, B TOM UHC/ie TIPH JIMYHOM TIpHeMe 3asBUTeJIs,
B 3/IEKTPOHHOM (pOopMe, MO TIOUTe WM 4Yepe3 MHOrO(YHKIMOHAbHBIM LIEHTP
NpeioCTaB/IeHUsI TOCY/IapCTBEHHBIX U MYHUIUIIA/IBHBIX YCIIYT.

Cnioco0b1 HH(pOPMHUPOBAHUA 3asiBUTE/IEH 0 MOPSAKE MOJaUH U
PacCcMOTpeHHsI XKano0bl, B TOM UKCJ/Ie C HCTI0/Ib30BaHueM EfuHoro moprana
rocy/JapCTBeHHbIX U MyHHUIIMIIA/IBHBIX YOIYT ((PyHKIMIA)

131. MyHMLUMINIABHBIM ~ apXUWB, NPEJOCTaB/ISIOLMA  MYHULMIIATBHYIO
yCJIyTy, MHOTO(YHKIMOHA/IbHbIA 1[€eHTP TIpeJ0oCTaB/leHusi TOCyJapCTBEHHBIX
Y MyHULIMMNAaJbHBIX YCJIYT, a TakKe ydpeauTeslb MHOTO(QYHKIMOHAIBHOTO LieHTpa
MpeJI0CTaB/IeHUs TOCY/IapPCTBEHHBIX M MYHULIMTIA/IHBIX YC/IYT 00eCcrieunBaroT:

1) undopmupoBaHue 3asBUTeNeld O TOpsAKe O0OKaJoBaHUS pelleHni
v felictBuid  (Oe3melicTBUSA) MYHUIIMIIANBHOTO apXvBa, IIPeOCTaBJISIONIETO
MYHULMIAIBHYI) YCIYTY, €ro JO0/DKHOCTHBIX JIML, MYHULMMAIbHBIX CJIy>Kall[UX
1 pabOTHUKOB, peIlleHud U JercTBui (Oe3meiicTBrsI) MHOTO(YHKIIMOHATBHOTO
L[eHTpa TMpeJoCTaB/JeHUs]  TOCYJapCTBEHHbIX W MYHULUMANbHBIX  YCJIYT,
ero /I0/KHOCTHBIX JIUL] U PAOOTHUKOB MOCPeCTBOM pa3MellieHUsi UH(POpMaLUu:

Ha CTeHZ,aX B MeCTax MpejoCTaB/leH!s] MyHULMNAIbHBIX YC/IYT;

Ha o(pULIMaTbHBIX camTax aJIMUHUCTpaLin KawmsbI110BCcKOro
MYHHULIMIAIBHOTO pakioHa, MHOTO(YHKLMOHAIBHOIO LieHTpa IIpe/lOCTaB/IeHuUs
roCylapCTBeHHbIX U MyHULMNanbHbIX ycayr (http:/mfc66.ru/) u yupenurens
MHOTO(YHKLIMOHATbHOT'O L[eHTpa T1pel0CTaB/IeHUs roCyZ,apCTBEHHBIX
y MmyHuLunanbHbix yoayr (https:/digital. midural.ru/);

2) KOHCYJbTUPOBaHWE 3asBUTeNed O TOpsKe 00’KaoBaHUS pelleHuH
u fneiictBuii  (6e3meMcTBU) MYHULMMAJBHOTO apXWBa, MPeJOCTaB/SIOIIETO
MYHULMTNAIBHYIO YCIYTY, €ro JO0/DKHOCTHBIX JIML, MYHULUMAIbHBIX CJIy>Kall[UX
1 pabOTHUKOB, pellleHUd U JAeicTBuid (Oe37eicTBHsI) MHOTOMYHKIIMOHAILHOTO
L[eHTpa TMpeJOCTaBlAeHUs TOCYJApPCTBEHHbIX W  MYHULMMOANbHBIX  YCJIYT,
ero I0/KHOCTHBIX JIML ¥ PaOOTHUKOB, B TOM UMCJ/Ie 10 TeredoHy, 3/1eKTPOHHOU
roure, TIpU JIMYHOM MpHUEMe.
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IlepeueHb HOPMATUBHBIX IPABOBLIX AKTOB, Pery/JIUPYHIIUX NOPAAOK
AocyaedHOro0 (BHEeCYyAe0HOT0) 00 Ka/I0BaHUA JJeCTBUHM (0e3eiicTBHA)
U (W1n) pelieHUN, IPUHATHIX (0CYILECTB/IEHHBIX) B X0/i€
Npe/0CTaB/1eHUsA MyHULIMNIA/IbHOU YCIYyTH

132. Tlopsinok pmocynebHoro (BHecyseOHOTO) 0O0XKa/lIOBaHUS —pelleHUH
v geictBuii  (6e3felicTBUsSI) YTIOJIHOMOUEHHOTO OpraHa, IpeJoCTaB/ISIOIIEr0
roCyZiapCTBeHHYI0 (MyHMLMMANIbHYI0) yC/IYTY, a TakKe ero J0/DKHOCTHBIX JIUL]
perymupyetcsi: 28 ®epepanbHbIM 3aKOHOM «0O0 opraHu3aiiiu MpegoCTaBIeHUS
roCyZiapCTBEHHBIX M MYHULIUMA/IbHBIX YCIYT»:

1) cratbssmu 11.1-11.3 PepepanvHoro 3akoHa ot 27.07.2010 Ne 210-P3
«O6 opraHu3alyy TIpeIoCTaB/leHHsI TOCY/apPCTBEHHBIX W  MYHHULUTATbHbBIX
yCQIyr»,

2) nioctaHoB/ieHWeM [IpaBurtenbcTBa CBep/ioBCKoi obsact ot 22.11.2018
Ne 828-T1I1 «O6 yrBepkAeHuu IlosokeHusi 00 OCOOEHHOCTSIX —TOZAUA
W pacCMOTpeHUS »Kaiob Ha perieHus U JercTBus (be3melicTBHE) UCTIOTHUTETBHBIX
OpraHOB TOCYZAApCTBeHHOM BiacT CBepAOBCKOM 00/1acTH, TPeAoCTaBJISIOIINX
rocyJapCTBeHHble  yYCIAYTd, WX [JO/DKHOCTHBIX JIML, TOCYJapCTBEHHBIX
IPKIAHCKUX CIy>Kal[UX HWCIOJHUTE/bHBIX OPraHOB TOCY/JApCTBEHHOM B/acTH
CBepaJ/iOBCKOM 00/1aCTH, TIPeOCTaB/ISIONIMX TOCYJapCTBEHHbIe YC/IYTH, a TaKkKe
Ha pemeHusi U JedctBus (Oe3meiicTBHe) MHOTO(YHKIIMOHAJLHOTO —IIeHTpa
MpefoCTaB/ieHusI TOCYJapCTBEHHbIX W MYHULUIAAbHBIX yCIyT U €ro
pPabOTHUKOBY;

133. TlonHast vH(oOpMalMs O TIOpSiAKe TIOJaud ¥ PACCMOTPEHHU >KaloObI
Ha pelleHuss W fAectBusi  (Oe3melicTBME) — MYHHI[MIIABHOTO  apXMBa,
MpeJiOCTaB/SIIOIIEr0  MYHULIMMNAJBHYH)  YC/IYTYy, €ro /[JO/DKHOCTHBIX — JIWLI,
MYHULIATIAIBHBIX CAY>KAI[AX W PabOTHMKOB, a TakKKe PpeIleHus U JeHCTBUS
(6e3meticTBHE) MHOTO()YHKIIMOHA/TbHOTO LleHTpa rpeioCTaB/IeHUS
roCy/JJapCTBEHHBIX Y MYHULUMNATbHBIX yCJIyT, pabOTHUKOB
MHOTO(YHKIIMOHA/ILHOTO ~ I[eHTpa MpeAOoCTaBlAeHUsI TOCYJapCTBEHHbIX U
MYHULIUMNANBHBIX YC/IYT pa3MellieHa B pa3jesie «[lomosHuTenbHasi UHGOpMalLys»
Ha EavHOM mopTasie COOTBETCTBYHOLLEM MYHULIUNAJBHOU YC/IYTM TI0 ajipecy
https://www.gosuslugi.ru (1py HaTMUMK TeXHUUECKO BO3MOXXHOCTH).
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