AJIMUHUCTPALIUS
KAMBIIIIJIOBCKOI'O MYHUIIUIIAJIBHOI'O PAFIOHA
CBEP/I/TIOBCKOMH OBJIACTHU

IIOCTAHOBJ/IEHHWE

oT r. No - TTA
r. KambIiioB

OO0 yTBep)XXAeHUH aAMUHUCTPATUBHOTIO pPerjiaMeHTa NpeAoCTaB/IeHHs
MyHULIUNA/AbHOHU ycayru «I[IpegocraB/ieHrie apxXMBHBIX CMIPABOK, APXUBHBIX
KOMNHUM, apXUBHBIX BHINMHUCOK, HHPOPMaLIMOHHBIX NMHCEM, CBA3AHHBIX C
peaiM3anuel 3aKOHHBIX MPaB U CBO0OJ rpaXkiaH»

B cootBercTtBUU € PepepanbHbiMU 3akoHamu oT 27 wuwonasg 2010 ropa
Ne 210-®3 «O6 opraHu3aiuu TMpeiOCTaB/leHUs] TOCY/JapCTBEHHBIX U
MYHULUNATBHBIX yeiayr», oT 06 okTsiopst 2003 roma Ne 131-P3 «O6 ob6iux
MIPUHLMIIAX OpraHyU3ali MeCTHOI0 caMoyTipaB/ieHusi B Poccuiickon @epepauyn»,
or 22 okTsa6ps 2004 roma Ne 125-®3 «0O6 apxuBHOM [genie B Poccuiickoi
deneparn», 3akoHoM CBepzyioBckor obnactu ot 25 mapTa 2005 roma Ne 5-O3
«O6 apxuBHOM jiejie B CBep/JIOBCKOI 00/1aCTH», PYKOBOACTBYSICh CTaTbsIMu 5, 30
¥YcraBa KaMbIlJIOBCKOTO MyHULMIIA/IBHOTO pariOHa,

ITIOCTAHOBJIALO:

1. YtBepguth aZIMUHUCTPATHBHBIN perjiaMeHT Ipe/i0CTaBJIeHUs
MyHULMINaNbHOU ycinyru «IIpefocTaBneHre apXMBHBIX CIIPABOK, aDXUBHBIX KOIWH,
apXVMBHBIX BBIMUCOK, WH(OPMALMOHHBIX TMCEM, CBSI3aHHBIX C peajv3aLuen
3aKOHHBIX TIPaB U CBOOO/, rpakAaH» (TIpyUaraeTcs).

2. Hacrosimee mnocraHOB/ieHVWE pPasMeCTUTh Ha O(ULMATIBHOM —CauTe
aAMUHUCTpaLU KaMbIIIOBCKOTO MYHHULIMIIAJILHOTO paviOHa B MH(OPMAaLMOHHO-
Te/IleKOMMYHUKALIMOHHOM ceTH «VIHTepHeT» 10 azapecy: www.kamyshlovsky-
region.ru.

3. KOHTpO/b 3a WCIIO/THEHWEM HACTOSILLEr0 MOCTAHOBJIEHUSI BO3/IOKUATH Ha
yIPaB/SIOLIEr0 Je/laMu  afMUHUCTpPALMM  KaMbIJIOBCKOrO  MYHULIMIAJIBHOTO
parioHa B.FO. flkumoga.

['naBa agMUHUCTpaLIUU
KaMmBbIIII0BCKOr0 MyHULIMMNIABHOTO pakioHa O.A. MakapsiH



VYTBEPX/IEH
IIOCTAHOBJICHHEM
aIMAHUCTPALTIU
KaMpImnoBckoro
MYHUILIUMAIBHOTO paiioHa

oT roga Ne  -TTA

AJMUHHUCTPAaTUBHBIN pPerjiaMeHT Mpe/0CTaB/IeHUs1 MyHUI[UNIA/IbHOU YCJIYTH
«IIpesocraB/ieHUe apXUBHBIX CIPABOK, ApXUBHbBIX KOIUM, apXHUBHBIX
BBINHMCOK, UH()OPMAIMOHHBIX MTHCEM, CBSI3aHHBIX
C peasi3aneii 3aKOHHbBIX MPaB M CBO0OJ, rpak/jaH»

Pa3pen 1. O01ue mosi0)keHus
IIpegMeT pery/iMpoBaHHs perjiaMeHTa

1. AJMUHUCTpAaTUBHBIM perjiaMeHT [peJOCTaB/JeHUs] MYHUIUIAJIbHOU
ycnyru «[lpefgocTaBieHre apXWMBHBIX CIIPABOK, APXWMBHBIX KOIMWM, apXWBHBIX
BBINKMCOK, MH(POPMALIMOHHBIX MMCEM, CBSI3aHHBIX C peajv3aljiel 3aKOHHBIX MpaB U
cBobOo/i TpaxaaH» (manee — peryiaMeHT) yCTaHaB/MBaeT TOPSIOK M CTaHAAPT
rpe/ioCTaB/IeHHs] MyHUIUIIa/IbHOW ycayru «[IpemocTaBieHre apXUBHBIX CIIPABOK,
apXVBHBIX KOMWM, apXUBHBIX BBIHUCOK, WH(OPMAI[MOHHBIX MHUCEM, CBSI3aHHBIX C
peasii3aliieli 3aKOHHBIX TIpaB U CBODOOJ, TpakgaH» (Jasee - MyHUI[UTATbHas
yCiyra).

2. PernamMeHT  yCTaHaB/MBaeT CpPOKM W  TOC/IEI0BATEIbHOCTh
aJMUHUACTPATUBHBIX TIpOLIeAAyp OT[esa [e/IONPOU3BO/ICTBA, MYHULMIAIBLHOU
CIy>kObI ¥ KOHTPOJII ~ aIMAHHCTPALIUA  MYHHILMIIATBHOTO  00Opa3oBaHuUs
KaMbII/IOBCKHMY MYHMIUIA/IBHBIA palioH (Jjajlee - MYHMIUIIQ/IbHBIA apXUB),
OCYILL[eCTB/ISIEMBbIX B XOJle¢ TpeA0CTaB/IeHUs] MYHULIMNAJbHOU YCIYTH, TOPSA0K
B3aMMO/JIEMCTBUSI  MEXAY  [IO/DKHOCTHBIMM  JIMLAMM,  B3aUMOJENCTBUSI  C
3asIBUTEJISIMU.

Kpyr 3asiBuTesnen

3. 3asBUTENISIMM Ha TI0JiyueHUe MYHULUIIATbHOU YC/IYTU SIBJISIFOTCS
dur3uueckue U OpUIAYECKUe JTULIA (33 UCK/TFOUeHHWEM TOCy/1apCTBEHHBIX OpPraHOB
Y UX TePPUTOPUA/IbHBIX OPraHOB, OPraHOB TOCYZAPCTBEHHBbIX BHeOHO/>KeTHbIX
(GOHJIOB U UX TeppPUTOPUA/IBbHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIIpaB/IeHHSs),
oOparrjaroiyecss Ha 3aKOHHBIX OCHOBAaHHWSIX K apXWBHBIM JIOKYMeHTaM, B LIeJIsX
MOTyYeHUs] U UCT0J/Ib30BaHUsI MH(MOPMALIUK, CBSI3aHHOM C peasM3aliier 3aKOHHBIX
npaB U CBOOOJ, Tpak/laH, a TaKXe TMpaB W 3aKOHHBIX HHTEPECOB 00I|eCTBeHHBIX
00beJUHeHNH, OpraHu3alyii U JO/DKHOCTHBIX JIUL] (Zjasiee — 3asBUTEIH).
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TpeboBaHusi K NopsAAKy nHGpopMUPOBaHUSA
0 MpeoCTaB/IeHUM MyHMIIMNA/IbHOM yCIyTH

4. HWadopmupoBaHuhe  3asBUTeNle 0  TOpsjKe  TpeAoCTaBIeHHs
MYHULIATIATBHOW ~ YCIYTH  OCYIIeCTB/ISIETCS  HETOCPeCTBEHHO pabOTHUKaMH
MYHMIIUIIABLHOTO apXuBa IpU JIMUHOM TIpueMe U 1o TejieOHy, a Takke uyepe3
locymapctBeHHOe — OromkeTHoe — yupexkgeHue  CBepAJIOBCKOM — 0o0siacTu
«MHOTrOYHKIIMOHANbHBIA ~ LIEHTP  TIpPe/IOCTaB/IeHHsI  TOCY[ApCTBEHHBIX U
MyHULIMNANBHBIX ~ yCayr»  (#anee  —  MHOTO(MYHKI[MOHANIbHBIM  LIEHTP
Npe/loCTaB/IeHusI TOCYAAapPCTBEHHBIX M MyHULIMMNATbHBIX YCIYT) U €ro (huaraibl.

5. Nnadopmaiiss o MecTe HaxoXK[eHUs, rpadukax (pe>kuime) pabOThI,
HOMepaxX KOHTaKTHBIX Tese()OHOB, aJpecax 3/1eKTPOHHOW MOYThl MyHULUIIATEHOTO
apxvBa W aAMMHUCTpauMd KaMbIlUIOBCKOTO  MYHHULIMIIAJILHOTO  panoHa,
opuiManibHOTO CcaliTa aAMUHUCTpalid KaMbIlIJIOBCKOTO  MYHUIUMIIATBHOTO
paiioHa, uH(OpMaIMsl O TIOps/IKe TPeOCTaBAeHUs] MYHUIUIAIbHOW YCIyTH,
pa3MellleHa B (QeJepajJbHOM TOCYJapCTBeHHOM HWH(OPMAlLIMOHHOM CHUCTeMe
«EuHbIN mopTan rocyJapCTBeHHbIX U MYHULIMIIAILHBIX yCayT (pyHKIUH)» (1anee
— Epunbii noptan) mno azgpecy https://www.gosuslugi.ru/133232/1/info, Ha
oduiMaibHOM caiiTe aJIMUHUCTpalid KaMbIIIIIOBCKOTO MYyHUIUIIATBLHOTO paiioHa
(https://kamyshlovsky-region.ru/gosserv/for/10/category/13/126/), Ha
MH(OPMAaI[MOHHOM CTeH/le MYHHULIMIIA/JbHOTO apXWBa, a TakKXXe MpeoCTaB/sIeTCs
HEeTOCPeICTBEHHO ~ MYHUI[MMAJbHBIMM  CAyKalllUMU WM paboTHUKaMu
MYHMIMIABHOTO apX1Ba Py JIMYHOM MpHUeMe, a TakKe T0 TesieoHy.

Wudopmaiusi o0 MecTe HaxoxKaeHus, rpadukax (pe>kume) paboThl, HOMepax
KOHTaKTHbIX Teje()OHOB MHOTO(YHKI[MOHA/JILHOTO 1[eHTpa TIpeAoCTaB/eHus
roCyZlapCTBEHHbIX W MYHULMIAIbHBIX YCAYT, O TOpsifKe TpejoCTaB/IeHus
MYHMITUTIATBHOW YC/IyTU, M CChbUIKA Ha OQUIMaNbHbIA CAUT aJMUHUCTPALUU
KaMmBbIII/I0BCKOTO MYHMIIMMNANBHOTO pailioHa pa3mellleHa Ha OGHUIMaJLHOM CcaiiTe
MHOTO()YHKITMOHA/ILHOTO 1[leHTpa Tipe/ioCTaB/IeHuUs roCyZlapCTBeHHbBIX
Y MYHHULMINANbHBIX yCIyT B ceTu VIHTepHeT 1o azpecy: https://mfc66.ru/, a Takxke
TIPe/IOCTAB/IIETCS  HEIMOCPeJCTBEHHO pabOTHUKAaMU  MHOTO(YHKIIMOHATBHOTO
1[eHTpa Mpe/[0CTaB/IeHUs TOCYJapCTBEHHbIX U MYHUIUMNANbHBIX YCIYT MPU TUYHOM
ripyemMe, a TaKkXxe I10 TesieoHy.

6. OcHOBHbIMM TpeOOBaHUSIMU K MH(DOPMUPOBAHUWIO TPA’KAAH O TIOPSIKe
MpefloCTaB/ieHusI  MYHULMIAAbHOM  ycayrd  (yoiyr), KOTOpble — SIBJISIFOTCS
HeoOXOAUMBIMU U 00s13aTeTbHBIMU /1J1s1 TIPeI0CTaB/IeHNsI MYHULUTIAIbHOM YCIYTH,
SIBJIAIOTCSI  AOCTOBEPHOCTb  TpeZAoCTaB/isieMOd  WH(GOpMalMM, UeTKOCTb B
13/10)KeHUW UH(POpMaLIUY, TT0JIHOTa MH(OPMUPOBAHUSI.

7. Tlpu oOleHWM C Tpa)kJaHaMHM [O/DKHOCTHBIE JIMI]a, MYHHUIMIA/IbHbIE
CITy)Kallfie WM pabOTHUKKM MYHUI[UIIAJILHOTO apXWBa [JO/DKHBI BECTH Cebs
KOPPEKTHO M BHHMMAaTebHO K I'Pa)k/aHaM, He YHW)XaTh WX YeCTU U JIOCTOMHCTBA.
YctHoe MHGOPMUPOBaHKE O TIOpsIKe MPeOCTaBAeHUs] MyHMUIUIAIbHOW YCIYTH
JIOJDKHO TIPOBOJIUTHCS C UCTIOJIb30BaHUEM O(UITMA/ILHO - /1€JIOBOTO CTUJIS PEUH.



https://www.gosuslugi.ru/133232/1/info
https://kamyshlovsky-region.ru/gosserv/for/10/category/13/126/
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8. lHpopmMpoBaHue TpaXkJjaH O MOpsi/iKe MpejoCTaB/IeHrsi MyHULIMIIATIbHOU
yCIyTH MOJKeT OCYILL[eCTBJISATbCS C MCTI0/Ib30BaHNEM CpeACTB
aBTOWH()OPMUPOBAHMUS.

Paspgen 2. CTanjapT npefocTaB/J1eHU MyHULIMINIA/IBHON YCIYyTH
HanMeHOBaHHe MyHHUIIMIIA/IBHOM YC/IyTH

9. HavmeHoBaHHWe MyHMIMIa/JIbHOU yciyru: «[IpesocTaBieHre apXUBHBIX
CIpaBOK, apXMBHBIX KOIWM, apXWMBHBIX BBIMUCOK, WH(OPMALMOHHBIX TTHCEM,
CBSI3aHHBIX C peasu3aliyeli 3aKOHHBIX MpaB U CBOOO/] TpaXkaH».

HavmeHoBaHHe MyHHIMIIA/IbHOT'0 apXMBa, Npe/j0CTaB/IAI0IIero
MYHULIUNIATIBHYIO YCIYTy

10. [IpemocTtaBneHue MYHULMIIa/IbHOM yCJIyTH OCYIIeCTBJIIET
agMUHMCTpaLusi KaMbIIIZIOBCKOTO MYHULMITA/IbHOTO palioHa. HermocpenacTBeHHBIM
HCTIOJTHUTE/IEM SIBJIIETCSI OTJIeN [Ie/IONPOM3BO/[CTBA, MYHUILIMIIAMBHON CIyKObl U
KOHTPOJIS1 aMUHUACTPALMM KaMbIlIJIOBCKOTO MyHULIMIA/JIBHOTO palioHa.

HaumeHoBaHHe OPTaHOB M OPraHU3aI[uM, O0paiieHlue B KOTOPbIe
He00X0/UMO /I/Is1 IPe/J0CTaB/IeHHs MyHULUNA/IbHOH YCTyTH

11. Tlpu npenocTaB/lieHUM MYHULMMNAJIBHBIM apXWBOM MYHULMIIA/TIBHOW
yCIIyTr Me>KBeJOMCTBEHHOE MH(}OpMaI[MOHHOE B3aMMO/eHlCTBUE He
rpelyCMOTPEHO.

12. 3anpeirjaeTcst TpeO0OBaTh OT 3asBUTEJISI OCYITIECTB/IEHUS JEUCTBUM, B TOM
YKC/ie COTJIaCOBAaHWM, HEeOOXOAWMBIX /Il TOMyYeHWs MYHWLIAIIAJIbHOW YCIyTH
W CBSI3aHHBIX C oOOpall[eHWeM B WHble OpraHbl MECTHOTO CaMOYIIPaB/IeHHS
Y OpraHu3aLiyiu.

OnucaHue pe3yjbTaTa NpeA0CTaB/J1eHHA MYHULIUNIA/IbHOU YCIyTH

13. Pe3ynbTaToM rpefocTaB/ieHUs] MyHULMIIAIbHOW YCIYTHU SIBJISIFOTCS:

apXWBHasl CIPaBKa;

apXWBHas BBINMUCKA;

apXWBHas KOTUS;

vHGOpMal[MOHHOe TMChbMO 00 OTCYTCTBUM 3arpalliiBaeMbIX CBeJeHUM
C peKOMeHAALUAMUA O JaJbHEUINX TYyTAX MOoHCKa HeoOXoaumou WHGhOpMaluy,
mibo C yBeJIOMJIEHMEM O HampaB/eHWd COOTBETCTBYIOIIMX 3allpOCOB  Ha
WCIIOJIHEHKE T10 MPUHA/J/IEXKHOCTU B PYTHUe OpraHbl U OpraHu3aliuu;

OTKa3 B IMpe/j0CTaB/eHUA MYHULIUIATLHON YC/IyTH.
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CpoKu Npe0CTaB/IeHUs] MyHHI[UNIATbHOU YC/IYTH, B TOM YKC/Ie C yU4eTOM
He00Xx0/JUMOCTH O0paleH!sI B OpraHu3anyy, y4acTBYHOIIHe B
IpeA0CTaB/IeHHY MYHHI[UIIA/ILHOM YC/TYTH, CPOK MPHOCTAHOB/IeHHUS
MpeoCTaB/IeHUsI MyHHIUIIA/ILHOM YC/IyTM B C/TyYae, eC/Ii BO3MO)KHOCTh
MPUOCTAaHOBJ/IEHHA MPeAyCMOTPeHa 3aKO0HOJaTe/IbCTBOM PoccHiicKoi
depepanym, CPOK BbIjauM (HaNpaB/IeHUsI) JOKYMEHTOB, SIB/ISIOIIHUXCS
pe3y/IbTaToOM MPeA0CTaB/IeHUsSI MyHUIIMIIA/TbHOM YC/TyTH

14. CpokK WCIO/HeHWs  3arpoca II0  apXUMBHbIM  JOKYMeHTaM
MYHMLMIAJBHOTO apXuBa He J0J/DKeH mpeBbillaTh 30 AHEW CO AHSI perucTpaLuu
3anpoca.

C yuetoMm oOpallleHusi 3asiBUTeJIsi uepe3 MHOTO(YHKIMOHATbHBIM LIEHTP
Npe/ioCTaB/eHNs  TOCYJAapCTBeHHbIX YW MYHULMIAIBHBIX  YCJIYT  CPOK
NpeJi0CTaB/IeHNs MYHULMITA/IbHOW YCIYTU UCYMCISIETCS C MOMEHTAa PerucTpalyy B
MYHULMIIA/IBHOM apXuBe, Mpe0CTaB/ISoIeM MYHULIUIIA/IbHYIO YCIYTY.

3anpoc, He OTHOCAILIUKWCS K COCTaBy XpaHSAIIUXCS B MYHHULUMNATBHOM
apXvBe AapXWBHBIX [JOKYMEHTOB, B TeueHWe 5 [Held CO [HS ero perucTpanuu
HaTpaBJIIeTCsI B APYTOM apXyB WM OpraHW3al{io, I/le XPaHATCS HeoOXOoAuMbie
apXUBHbBIE IOKYMEHTBI, C YBeJJOM/IEHHEM 00 3TOM 3asiBUTEJIS.

15. Bebigaua (HampaB/ieHWe) [JOKYMEHTOB, SIBJISIFOIUXCS Pe3y/bTaToM
TIpe/[0CTaBJ/IeHUs] MYHUILMIIATILHOM yC/IyTH, OCYILeCTB/seTCs B TeueHHe 3 pabounx
[Heu.

HopmaTuBHbIe NPaBoOBbIe aKThl, pery/IMpyriiye npejocTaB/ieHue
MYHULIUNA/TbHOU YCIyTH

16. TlepeueHb HOPMAaTUBHBIX T[IPAaBOBbIX AaKTOB, Pery/JUPYHOIIUX
npefjoCTaB/ieHne MYHULIUMAJbHOW YCIyrM, C YyKa3aHWeM HWX DPeKBU3UTOB
Y UICTOUHUKOB OQUIMAIBLHOTO OIyOIMKoBaHUSI pa3MellleH B (efepaibHON
roCyapCTBeHHOU MH(OpPMaLIOHHOU cucTeMme «EuHbIv ropTail
roCyJJapCTBEHHbIX W MYHULIMTIAAbHBIX yCayr (dyHKUuM) (mpsiMas CChLIKA Ha
yoiyry  Ha  EauHom  moptane)»  https:/www.gosuslugi.ru/133232/1/info,
Ha opuI[MabHOM CaiiTe aAMUHUCTPAMM KaMbIIIIJIOBCKOTO MYHUIUTIATBHOTO
paiioHa B  cetu  «VHTepHer» 1o  azpecy:  https://kamyshlovsky-
region.ru/gosserv/for/10/category/13/126/.

Opran  MeCTHOrO  camoympaBjeHusi  obecrieurBaeT  pa3MellleHHe
Y aKTyaJMu3alyi0 MepeyHsi yKa3aHHbIX HOPMAaTHMBHBIX MPAaBOBbIX aKTOB Ha CBOEM
ouLMasbHOM caiiTe B ceTd VIHTepHeT, a Takke Ha EjuHOM nioprare.



https://www.gosuslugi.ru/133232/1/info
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VcuepnbiBaroiyii nepevyeHb J0KYMEHTOB, HE00X0AMMbIX B COOTBeTCTBHU
C HOPMATUBHBIMM NMPABOBbIMHM aKTaMH [I/Is1 MPeJ0CTaB/IeHUsI
MYHHIMIIQIBHON YC/IYyTH, H YCIYT, KOTOPbIe AB/JISAITCA He00X0JUMBIMHU H
00s13aTe/IbHBIMH [I/Is1 TIPE/JOCTAB/IeHUsA MyHHULIUNA/IBHOU YCIYTH,
MO/I/Ie)KAIUX MPe/ICTaB/IeHUI0 3asiBUTe/IeM, CII0CO0bI UX MO/TyUYeHHs
3asiBUTE/IeM, B TOM UHCJ/Ie B 3/IeKTPOHHOU (popme, MOPAZOK UX
npe/ACTaB/IeHUsI

17. B yensix mosy4yeHys MyHULMITA/IbHOW YCJYTU 3asiBUTe/Ib Mpe/CTaB/sieT
3aMpoCc B MYHMIMIMANbHBIA apXuB, JUO0 B MHOrOMYHKIHAOHATBHBIA LIEHTP
Mpe/loCTaB/ieHusl TOCYJapCTBEHHbIX U MYHULIMMNAJbHBIX YCJIYT O TIpeA0CTaB/IeHuN
MYHULMMABHOW  yCJIyTW,  KOTOPbIM  3asiBUTe/Ib  JO/DKEH  TpeJCTaBUTh
CaMOCTOSITE/TLHO B LIeJIAX MO/TyYeHUs] MyHULIMNAJIbHOW YC/TyTH.

B kauecTBe [JOKyMeHTa, MOJATBEpPKAAIOLIEr0 MOTHOMOYMS IIpe/CTaBUTes,
MpefbsBISIeTCS [JOBEPEHHOCTb, O(QOpPMJIEHHass W BbIJaHHAas B TMOpSJKe,
NpelyCMOTPEHHOM 3aKOHO/|aTelbCTBOM Poccuiickor ®esepaliyu.

18. B 3arpoce 3asiBUTe/IsI IO/DKHBI ObITh YKa3aHbI:

1) HaMeHOBaHMe OPUAMYECKOrO0 JIMLA - [J1S FOPUAUYECKUX JIUL]; (haMUJTu,
VMS ¥ OTUeCTBO (TIPY HAJIUUMK) - [Ji1 (PU3NUEeCKUX JIULI;

2) TIOUTOBBIM W/WUH 37IEKTPOHHBIN aZipec 3asiBUTEJIS;

3) uHTepecylollje 3asBUTeJ/iI BOIPOC, COObITHe, aKT, CBeeHUs WU
XPOHOJIOTMUeCKre paMKH 3arpaliuBaeMoi HHGOpMaLUH.

19. /[Ing monyuyeHWs CBelleHWM, COJEpP’KallUX I[epCOHA/IbHbIe [TaHHbIE
O TPeTbUX JMLax, JIOTIOJTHUTETbHO TNpe/ICTaBJISIFOTCS JIOKYMEHTBI,
MOATBEP KAatole TIOJITHOMOYUS 3asiBUTeIS, rpeyCMOTPeHHbIe
3aKOHOogaTtenbCTBOM  Poccuiickou — ®epepanuu.  CBefieHus,  COjeprKalliyie
MepPCOHAJIbHBIE [JaHHbIE O TPeTbUX JIWLAX, MPEJCTaB/sAIOTCS YIOJHOMOYEHHOMY
ULy Ha OCHOBAHWMU JIOBEPEHHOCTH, O(OPM/IIEHHOW B YyCTaHOBJIEHHOM
3aKOHOAAaTenbCTBOM Poccuiickor @efepaliuy nopsike.

20. 3asBieHMe W JOKYMEHTHI, HeoOXOAWMble [Jisi TIpe/0CTaB/IeHUs
MYHULMIAZBHOW YCJIyTH, YKa3aHHble B TyHKTe 17 HaCTOALLEro perjiaMeHTa,
MIPe/ICTAB/ISIFOTCSI B MYHULUTA/IbHBIA apXWB TOCPEICTBOM JIMUHOTO OOpallieHust
3asgBUTe/s], MOCPeJCTBOM MOUTOBOI0 OTIPAaBJ/IeHMS, Yepe3 MHOIO(yHKLIMOHATbHBIN
LEHTP TpeJoCTaB/eHUs] TOCYJapCTBEHHbIX W MyHULUINAAbHBIX yCJIyT, B
3JIEKTPOHHOM (popMe C UCIO/b30BaHWeM EAWHOro nopTana B Cayyasix U MOpSifKe,
YCTaHOBJIEHHbIX 3aKOHO/aTe/lbCTBOM Poccuiickor ®enepaiuu, 0odULIMAIBHOTO
cauita aIMUHUCTpaLUA KaMmblIl110BCKOr0 MYHULUMAJIbHOTO paiioHa
B COOTBETCTBMM C HODMAaTHMBHBIMM TIPAaBOBBIMU aKTaMH, YCTaHAB/IMBAKOLIUMU
MOPSIIOK TPeJJOCTaB/IeHUs] MYHULUIAAbHBIX YCIyr, B (QopMe 3J/IeKTPOHHBIX
JOKYMEHTOB (IPY Ha/IMUUX TeXHUYECKOU BO3MOXXHOCTH).

[Ipy 3TOM 3asiB/ieHHWEe U 37eKTPOHHBIA 00pa3 KaKoro JA0KyMeHTa MOTYT
OBITh MOZIMCAHBI IPOCTOM 3/IEKTPOHHOM TTOATIHCHIO.
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VicuepnbiBarommii nepeyueHb JOKyMeHTOB, HE00X0JUMBIX B COOTBEeTCTBUH
C HOpPMAaTUBHBIMH NPAaBOBbIMH aKTaMHU /sl IIPe0CTaB/1eHUs
MYHHMIMIIQ/JIbHOM yC/IyTrH, KOTOpPble HaX0AATCA B PacNopshHKeHHU OPraHoB
MEeCTHOI'0 CaMOynpaB/ieHUsl U UHbIX OPraHoOB, yYaCTBYIOIUX B
Npe/J0CTaB/1eHUH MYHUIIUNIA/IbHBIX YCIYT, ¥ KOTOPbIe 3asBUTe/Ib BIIpaBe
MpPeACTaBUTh, a TAK)Ke CIIOCO0BI MX MO/IyYeHUsI 3aABUTE/ISIMH, B TOM YHC/Ie B
3/1eKTPOHHOM (popMe, NOPA/IOK UX MpeACTaB/IeHUA

21.  [TokymeHTOB  (CBefieHMM), HeOOXOJUMBIX B  COOTBETCTBUH
C 3aKOHOJaTesIbCcTBOM  Poccuiickoii ~ Pefepaliii YW 3aKOHOZATe/IbCTBOM
CBepaJioBCKOM 00/1aCTU AiJis1 peA0CTaBIeHUss MyHULIMIIABbHON YC/IyTH, KOTOpbIe
HaXOASTCS B pacropsyKeHUM TOCYyJapCTBEHHBIX OpraHOB, OpPraHOB MeCTHOTO
camMoyTpaB/ieHus Y UHbIX  OpraHOB, YyuyaCTBYHOIIUX B  TIpeJOCTaB/ieHUU
MYHUIUTIANIBHBIX YCJIyT, He TIpelyCMOTPEHO.

3asiBUTe/lb BIpaBe IIPe/ICTaBUTh [JOKYMEHThI, COjiepXKalllie CBeJeHusl,
yKa3aHHbIe B UaCTH ITEPBOM HACTOSIIIET0 MyHKTa, 10 COOCTBeHHO MHUIUATHBE.

HernpesicraBneHve 3asiBUTeNleM  JOKYMEHTOB, KOTOpble OH  BIIpaBe
TIpe/[CTaBUTh 10 COOCTBEHHOW WHHUIMATHBE, He SIBJISIETCSI OCHOBAHWEM I OTKa3a
3asiBUTE/TI0 B TIPe/I0CTaB/IeHUH MYHUIUTIaTbHOM YCIYTH.

YKa3aHue Ha 3anpeT TpedoBaTh OT 3asiBUTE/IS NPe/ICTaB/IeHHs
AOKYMEHTOB U HH()OpMaIL[UX WM OCYLIeCTB/IEHUsA AefCTBUI

22. 3ampeirjaeTcsi TpebOBaTh OT 3asiBUTEJIS:

Npe/CTaBleHUs] [JOKYMEHTOB M MWH(POpPMalMW WIM  OCYILEeCTB/IeHUS
JIeUCTBUM, KOTOpble He TIpeAyCMOTPeHbl HOPDMAaTHWBHBIMU IIPaBOBBIMU AaKTaMH,
pPery/JIMpyroL¥MMA OTHOLLIeHUsl, BO3HHUKAwIUe B CBI3W C M[pefoCTaB/ieHueM
MYHULIUMNAIBHOU YC/IyTH;

rpe/iCTaB/ieHUs1 JOKYMEHTOB M HH(OpMaluM, KOTOpPble B COOTBETCTBUH
C HOpMaTUBHBIMU MPaBOBLIMU akTamu Poccuiickori ®efepalivid, HOpMaTUBHBIMU
NpaBOBbIMH akTamH [IpaBuTesnibctBa CBepzIOBCKOM 00/1aCTH W TIPABOBBIMU
aKTaMU OpPraHOB MECTHOI'0 CaMOYTIPaBJ/IeHUs] HAXOAATCS B PACIOPS’KEHUU OPraHOB
MEeCTHOT'O CaMOYTIpaB/eHus], MPeI0CTaBISIOUAX MYHULIMNABHYIO YCIYTY, U (W/In)
MOABEJOMCTBEHHBIX ~ OpraHaM MeCTHOrO  CaMOYMpaB/eHWs  OpraHu3aLyi,
YYaCTBYIOLIUX B TMPEJOCTAaBJIeHUM MYHULWIAIBHBIX YC/IYT, 3a HCK/IHOYEHUEM
JIOKYMEHTOB, yKa3aHHbIX B 4aCTu 6 cTaTtbu 7 PefepasbHOrO 3aKOHa OT 27 WIS
2010 roma Ne 210-®3 «OO6 opraHu3alM IIPeAOCTaB/IeHHsS TOCYAApCTBEHHBIX
Y MYHULMIIA/IbHBIX YCITYT».

Npe/iCTaB/ieHUs] JOKYMEHTOB W HWH(OpMaluy, OTCyTCTBUEe U (WM)
HEIOCTOBEPHOCTb KOTOPBIX HEe YKa3bIBA/IMChb TMPU TEepBOHA4YaJlbHOM OTKase B
rprieMe JOKYMEHTOB, HEOOXOAMMBIX [/l TIPeJOCTaB/IeHUS MYHHUILUATIATbHON
yC/Iyrd, Au00 B MpeAI0CTaBAeHUA MYHHUI[UIAJIBHON YCIYTH, 3a HMCKIIOUYeHHeM

dileayrommx Ci1ydyaeB:
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v3MeHeHre TpeOOBaHUM HOPMATHMBHBIX TIPABOBBIX AaKTOB, KaCArOIIUXCS
Npe/loCTaB/IeHnsI MYHULMNAJIBHOW YCJIyTH, TOC/Ae TIepBOHavYaJbHOW T0Jauu
3agB/IeHUs O NpeZi0CTaB/IeHNA MyHULIMIIAIbHOU YCIYTH;

Ha/inuue OIIMOOK B 3asiB/IEHUU O MPeA0CTaB/IeHUN MYHULUIAIBHON yCIyTH
Y [JOKYMeHTax, MO aHHbIX 3asBUTesIeM I10C/Ie NTepBOHavYaJbHOrO OTKas3a B IpuemMe
NOKYMEHTOB, He0OXOAUMBIX [I/Is TIPeJJOCTaB/IeHHsI MyHULIUIIAIbHOM yCIyTH, 100
B [IpeOCTaB/JIeHMA  MYHULMIAJBbHOM YCIYTM W He  BK/IIOUEHHBIX B
Npe/iCTaB/IeHHbIN PaHee KOMIUIEKT JOKYMEHTOB;

VCTeYeHUe CpOKa [eWCTBUSI [OKYMEHTOB WM HW3MeHeHue WH(OpMaluu
rocjie TepBOHAuUaJbHOTO OTKa3a B T[pueMe [JOKYMEHTOB, Heo0X0JUMbIX
JJ1sI TIpe/IOCTaB/IeHHsT  MYHULUMAJbHOM  yCayrd, Jubo B TpeAoCTaBlIeHUd
MYHULMTATBHOW YCIyTH;

BbIsSIBJIeHWe  JIOKyMEeHTa/IbHO TIOATBepXKZAeHHOTro (akTa (IIPU3HAKOB)
OLIMOOUHOIO MM IPOTHUBONPABHOrO JAeicTBUS (0Oe3/1eiCTBHSI) [JO/DKHOCTHOTO
JULIa, MYHULIMIAJBHOTO CIY’Kalllero WM pabOTHMKA MYHULIMIA/JBHOTO apXWBa,
TMpel0CTaBJISFOLLero MYHULMIATbHYIO yCJIyTy, paboTHUKa
MHOTO() YHKLIMOHAJIbHOT O L[eHTpa TIpe/l0CTaB/IeHUs roCyZiapCTBEHHBIX
Y MyHULIMNA/JbHBIX yCJIyT NPU MEpPBOHAYa/JbHOM OTKas3e B MpHeMe JO0KYMEHTOB,
HeOOXOAWMBIX  [Jii  TIPeJOCTaB/eHHs]  MYHULMTMAJBHOW  yC/Iyrd, b0
B NPe/I0CTaB/JIeHUA MYHULIUNAIBHOM yCIyrH. B aHHOM cilydae B IHMCbMEHHOM
BH/Ie 3a TMOANMUCHI0 NO/DKHOCTHOTO JIMLja OpraHa MeCTHOTO CaMOyTipaBJieHus (Win
MYHMIMIABHOTO  apXWBa), IIPeOCTaB/SIOLIer0 MYHHULMIIAJBHYIO — YCIIYTY,
PYKOBOAUTEIS MHOTO()YHKILIMOHAJILHOTO LIeHTpa rpeJ0CTaB/IeHUS
rOCyJapCTBeHHbIX W MYHULMIAAbHBIX YCAYyr TIpA I[epBOHAYa/JbHOM OTKase
B TIpYeMe JOKYMEHTOB, HeOoOXOJWMBIX /i TIpe[OCTaB/IeHUs MYHHULMIAIbHON
yCJIyTH, 3asBUTe/b yBelOM/sSeTcss 00 ykKa3aHHOM (akTe, a TakKXke MPUHOCITCS
M3BHUHEHMS 3a [J0CTaB/IeHHbIe Hey00CTBa;

Npe/iCTaB/leHNs] [OKYMEHTOB, MOJATBEP)KAAOLIMX BHECEHHE 3asBUTeNIEM
T/1aThl 3a Mpe0CTaB/IeHe MyHULUIIATbHOU YCITYTH;

TIpeJjoCTaBieHus1 Ha OymMa)KHOM HOCHUTeNe AOKYMEHTOB U WH(OpMALWH,
3JIEKTPOHHbIe 00pa3bl KOTOPLIX paHee ObLIM 3aBepeHbl B COOTBETCTBUM C
NyHKTOM 7.2 yacty 1 cratbu 16 @epnepanbHoro 3akoHa ot 27 urosg 2010 roga Ne
210-®3, 3a UCKIOUEHMEM CJIy4yaeB, eC/d HaHeCceHWe OTMEeTOK Ha Takue
JOKYMEHTBI JIM00 X U3bSITHUE SIB/ISIeTCs He0OXOUMBIM YCIOBHEM TIpe/ioCTaB/IeHUs
MYHULMTAIbHOW YCAYTHM, W HWHBIX CJIy4aeB, YCTAHOBJIEHHbIX (eJiepasbHbIMU
3aKOHaMHU.

[Ipu nipeoCTaB/I€HUA MYHULIMIATBHOM YC/IYTH 3arperaeTcs:

OTKa3blBaTh B TpHMeMe 3arpoca M WHBIX JOKYMEHTOB, HEOOXOAWMBIX [JIs
Tpe/loCTaB/IeHUs MYHULIUIIAJILHOM yC/IYTH, B CIy4ae, ecjIv 3arpoc U JOKYMEHTHI,
HeoOXoAMMbIe  ZJIi  TIPEAOCTAB/IEHWUS  MYHMLIATIABHOM  YCJIYTH,  TI0/IaHbI
B COOTBETCTBMM C HHPOpMaLMeld O CpOKax | TMOpsiAKe IIpeJoCTaB/eHus
MYHUIMIAIBHONW — yCayTH, onybnvkoBaHHOW Ha EauHom moprane, 6o
Ha OpULMabHOM CauTe agMUHUCTpaluu KambIlJIOBCKOrO MYHHLIMNAJIBHOTO
palioHa;
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OTKa3blBaTh B Mpe/OCTaBAeHUH MYHULMMAAbHON YC/IyTH B Cijlyyae, eciu
3arpoc U [JOKYMeHTbI, HeoOXoAuMmble [/s Tpef0CTaB/eHUss MYHULIMTIAJIbHON
yC/yry, TIOflaHbl B COOTBETCTBMM C WH(OpPMalMell O CpoKax W TOpsiKe
NpeZI0CTaB/IeHUs] MyHULIUIIABHOUM yCTyTH, onyb/MKoBaHHOM Ha EguHOM moprare
mibo Ha 0(ULaIbHOM caiite a/IMUHHCTpaLir KaMbI111710BCKOT0
MYHULMIAIBHOTO palioHa.

HcuepnbiBarouuy nepeyeHb 0CHOBaHUM //isl 0TKa3a B IpUeMe A0KyYMEeHTOB,
He00X0/[UMBbIX J/isl IPeJ0CTaB/IeHUs MYHHLMIIA/IbHON yC/IyTH

23. OcHoBaHUMsIMU [Jid OTKasa B IIpyUeMe 3asiB/leHUs U [OKYMEHTOB,
HeoOXOAUMBIX /ISl TIPeAi0CTaBAeHUs] MyHULIUIAIBHOW YC/IYyTH, SIBJISTFOTCS:

HelnpaBU/IbHOE 3arl0/IHeHKe 3arpoca, YKa3saHHOro B B yHKTe 17 HacTosllero
PersiameHnrta, OTCyTCTBMe B 3amnpoce J[aHHbIX, YKa3aHHbIX B B MyHKTe 17
HacTosero PernameHra;

3aro/IHeHye 3arpoca, YKa3aHHOro B B MyHKTe 17/ HacTosilero PeryiameHTa,
Hepa300pUKBLIM, He TIOJAFOIIIUMCS IIPOUTEHHUIO TIOUEPKOM.

I/IC‘—IeprlBaIOl.l[l/lI‘/’I nepeyeHb OCHOBAHHUH AJIA IIDAOCTAHOBJ/IEHUA
HW/IM 0TKd3d B MIpeJ0oCTaB/IEHUHU MYHHHI/IHaJIbHOﬁ YOUIYTH

24. OcHOBaHUA [/l TIDUOCTAHOBJIEHWS TMPeNOCTaBIeHUsI MYHULIMIATbHOU
YCIIYyTHA OTCYTCTBYIOT.

25. MyHuLvIiasibHas yciyra He IpejoCTaB/IsIeTCs B C/eYIOUX CIyvasx:

eC/IM OTBeT 0 CYILeCTBY yKa3aHHOW B 3aripoce TeMbl (BOMpOCa) HE MOJKET
ObITh fJaH Oe3 pasr/ailleHus CBeJeHUl, COCTaBJISIONUX TOCY/JapCTBEHHYIO WU
WMHYI0 OXpaHseMylr ¢enepasbHbIM 3aKOHOM TakHy. 3asiBUTENI0 COoO0O0IjaeTcs
0 HEBO3MOJKHOCTH [laTh OTBET MO CYLL[eCTBY I1OCTaBJI€HHOI'O B 3arpoce BOIpoca
B CBSI3U C HEJOMYCTUMOCTBIO pasr/allleHusi YKa3aHHbIX CBe[eHWW. YKa3aHHasi
WHbOpMaIs MOXKeT ObITb MpeAoCTaB/eHa TOMBKO TPH HaIMUWAK y 3asBUTENS
JIOKYMEHTa/IbHO TO/TBEPXK/IEeHHBIX MpPaB Ha IOJyueHue CBeJleHuM, COZep KallixX
roCyJJapCTBeHHYIO TalHY W/WIM KOH(GU/eHIIMaTbHYI0 UH(POPMALIUIO;

eCJ/IM 3arpocC KacaeTcsl TeMbl (BOIMPOCA), B OTHOLLIEHWH KOTOPOM 3asiBUTETHO
paHee MHOTOKDATHO [aBajMChb MUCbMEHHbIE OTBETHI IO CYLIECTBY, WU TIPU 3TOM
He TIPUBO/ASITCSI HOBBIE IOBOZBI WK 00CTOSITEeNbCTBA. PyKOBOAWTENb apXuBa WIH
YIIOJTHOMOYEeHHOe Ha TO JIMII0 BITPaBe TPHUHSTH pellieHre 0 6e30CHOBATe/IbHOCTU
OuepeJHOr0 3arpoca W TpeKpalleHWW TepenucKd MO [JaHHOMY BOIPOCY NpH
YCJI0BUH, UYTO yKa3aHHbIM 3arpoC ¥ paHee HampasJ/isieMble 3arpOoChl HAlpaBJIs/IMCh
B OJWH U TOT )Xe OpraH Wi opraHu3auuio. O JaHHOM peLleHUU YBeJOMJIIeTCS
3asiBUTEJIb, HalIPaBUBILIWK 3arpoc;

eI B 3amlpoce COZepXKaTcs HeleH3ypHble MO0 OCKOpOHTe/bHBIE
BbIPpa)KeHUs1, YTPO3bl )XKM3HH, 3[J0POBbI0 U UMYILECTBY JO/DKHOCTHBIX JIWLI, @ TAKKe
Y/IeHOB UX CeMel;

eCc/id 'y 3asBUTeNsl OTCYTCTBYKOT [JOKYMEHTBI, TOATBEpP)KArolyie ero
TI0JTHOMOYMS BBICTYIIaTh OT UMEHU TPeTbUX JIWLl, B OTHOLLIEHUH KOTOPBIX CZe/iaH
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3anpoc (B cjiyyae, eC/lM He UCTeK CPOK OrPaHUYeHUs], YCTAaHOBJIEHHbIM YacThbIO 3
cratbu 25 ®PepepanbHOro 3akoHa OT 22 okTa6ps 2004 toga Ne 125-®3
«O06 apxuBHOM fiesie B Poccuiickoii @esieparium» ).

O 1mpyuMHAaX OCTaB/IeHMsS 3ampoca 0e3 pacCMOTpeHus CooOIaeTcs
3asiBUTE/II0 B C/IyyasiX, eC/v ero (amMuivs U TIOUTOBbIM (3/IEKTPOHHBLIN) afipec
TO/I/1at0TCSl IPOYTEHUIO.

IlepeueHb yC/Iyr, KOTOpbIe SIBJIAIOTCA He00X0AMMBIMHU U 00513aTe/TbHBIMH /A
Mpe/J0CTaB/IeHUsA MyHULIMIIA/IbHOU YC/IyTH, B TOM YHC/Ie CBeJeHUS 0
AOKyMeHTe (JOKyMeHTax), BbljJaBaeMoM (BblilaBaeMbIX) OpraHu3alUAMH,
y4acTBYIOIMMH B NMPe0CTaB/IeHNHA MYHHUIMIIAJIBHON yC/IyrH

26. Ycnyr, KOTOpble SIBASIOTCS HeOOXOAWMMBIMM U 00si3aTe/IbHBIMHU
[J/151 TIpeI0CTaB/IeHUSI MYHULIUMAIBHOM YC/IYTH, HEe TIPeAYCMOTPEHO.

HOPH,E(OK, pa3Mep U OCHOBAHHE B3UMdHHUA FocyﬂapCTBEHHOﬁ MNOIVIMHBI HWJIN
HMHOM I1/1aThbl, B3HMaeMoM 3a npejocraB/ieHHE MYHl/lI.[l/ll'[aJIbHOi/i YUIYTH

27. TocypapcTBeHHasi MOLUIMHA 3a TIpeJOCTaB/eHHMEe MYHHULIAIAIBHOM
YCJIYTHU He B3UMaeTcs.

28. MyHuLMIIaIbHbIN apxvB OCYIL|eCTBJIgeT Tripe0CTaB/IeHre
MYHULMTAIBHOW YCIYTH MO UCIIOTHEHUIO 3arpoca FOpUANUeCKUX Win (hU3udecKrx
1] 6e3B03Me3THO.

VcrnonHeHWe  3ampoCOB  COLIMAIBLHO-MIPABOBOrO  XapakTepa  (3ampochl,
CBSI3aHHbIe  C COLMA/IbHOM  3allJUTOW Tpak[JaH, MpeAycMaTpUBaKOIed UX
MeHCMOHHOe obecrieueHre, a Tak)Ke TIOJiyueHHWe JbrOT W KOMITeHCAl[ui B
COOTBETCTBUU C 3aKOHO/|aTeJIbCTBOM Poccuiickon degepanuun u
MEXKIYHapOAHbIMU 00si3aTesibcTBaMu Poccuiickoit @efepaliii) OCYIeCTB/SIeTCS
6e3B03Me3/THO.

TemaTrueckde  3ampocbl  (3ampoChl O MPEAOCTaB/I€HWA  apXUBHOU
uHpOpMallMKM TI0  Oripefile/ieHHONW rpoOsieme, Teme, CoObITHIO,  (haKTy),
MOCTYNUBILIME  OT FOPUAWYECKUX W (PU3NYECKUX  JIML]  HWCIIOJHSIFOTCS
OCYILeCTBJISIIOTCSI 6e3BO3Me3/HO.

ITopsoK, pa3Mep U OCHOBaHHMe B3UMaHMsI IVIAaThI 3a Mpei0CTaB/IeHue YCIyT,
KOTOpbIe AB/ISAITCA He00X0JUMBIMH U 003aTe/TbHBIMH JI/Isl IPe/I0CTaB/IeHHS
MYHHMIMINIA/JIbHOM YCIYTd, BK/IIOYasa HH(PopMaI[UI0 0 MeToJUKe pacyeTa
TAKOH I/IaThI

29. Ycuyr, KOTopble SBJSIOTCS HEOOXOAUMBIMM M 00s13aTe/IbHBIMH
[J/151 TIpeIOCTaB/IeHUsT MYHULIMIAJIBHOW yC/TYTH, 3aKOHOJaTe/lbCTBOM Poccunickon
depepaluy He TpeyCMOTPEHO.
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MakcumanibHbIN CPOK 0)XU/JaHUSA B ouepeju NpH Nojaye 3anpoca
0 mpe/j0CTaB/IeHUM MYHUIIMIIA/IbHOH YC/IYTH M MPU MOJIyYeHUM pe3y/ibTaTa
npeAoCTaB/eHNs MyHHMIIMNA/IbHOU yC/IyrH

30. MakcumanbHbIM CPOK OXHWZAHUSI B Ouepeqyd MpU TMojaye 3arpoca
O Mpe/IoCTaB/IeHNA  MYHMULMIIAJBHOM YCIYyTM W TIOJyYeHUM  pe3yJ/ibTaTa
MYHUIUTIATBHOW YCIYTH B MYHUILMIIAILHOM apXvBe WIM MHOTO(YHKI[MOHA/ILHOM
LeHTpe TMpeJOoCTaB/eHUs] TOCYJapCTBEHHbIX W MYHHULMIAIbHBIX yCIyr (Tpu
peanu3aliuu) He [I0/DKeH TpeBbIaTh 15 MUHYT.

[lpu  obpaijeHun  3asiBUTeNsT B MHOTOMYHKIMOHAIBHBIM  LIEHTP
Npe/iOCTaB/IeHNsl T'OCYJapCTBeHHbIX W MYHHULMIAIBHBIX YCJIYr CPOK OXXUAAHUSA
B OUepeJu MpU Mojaye 3arpoca O MpeoCTaB/JIeHU MyHULMIIaTbHOU YCIYTH Y TIpU
MOJIy4YeHUM pe3yJ/ibTaTa MYHULIUMAJBHOM YCJIYyTM TakKe He [10/DKeH MpeBbIllaTh
15 MuHyT.

CPpoK 4 NOpAAOK perucTpanyy 3arnpoca 3asaBUTe/Is
0 NMpeAO0CTaB/IeHNHA MYHUIIUIIA/IBHOM YC/IYTH U YCIYTH,
npeAoCTaB/igeMoi OpraHu3anyen, yuacTBYHILeH B NMpeAoCTaB/1eHHH
MYHULIUNA/IBHOM YC/IyTHd, B TOM YHC/Ie B 3/IEKTPOHHO# (popme

31. Perucrtpaums 3armpoca U UHBIX [JOKYMEHTOB OCYILeCTB/ISIeTCS B [leHb
WX TIOCTYIIJIEHUsT B MYHULIATIAIBHBIA apXuB, MpU oOpallleHdd /IUYHO, uepe3
MHOTO()YHKLIMOHA/TbHBIN LIeHTP TpeJi0CTaB/IeHUS roCyZapCTBeHHbBIX
Y MYHULMIIA/IbHBIX YCIIYT.

32. B cnyuae, ecsiv 3arpoc MofaH B 371eKTPOHHOM (popMe, MYHULIUITA/IbHbIN
apxuB He TI03AHee pabouero /[Hs, C/eAYIOI[ero 3a JHeM TOJauud 3asiBIeHus,
Harpas/sieT 3asiBUTEI0 3JIEKTPOHHOE COOOIIeHHe O TMpUHATUM MO0 06 OTKase
B MPUHATUM  3arnpoca. Perucrpauus 3ampoca, HarpaB/lieHHOro B (dopme
3JIEKTPOHHOTO /IOKYMEHTa, IMPYU OTCYTCTBMY OCHOBaHWM /i1 OTKa3a B ero rnpueme,
OCYILI[eCTBJISIETCSI He Ti037Hee paboyero /Hs, C/IeAYIOIIEro 3a [JHEM TI0/auu
3anpoca B MYHUIUIA/IbHbIA apXUB.

33. Peructpanus 3ampoca W HHBIX JIOKYMEHTOB, HEOOXOAWMBIX [JIst
NpefioCTaB/AeHUs ~ MYHULMIIQ/JIbHOW  YC/IyTH, OCYILIECTB/ISIETCS B  MOps/Ke,
IpelyCMOTPEHHOM B paszeJsie 3 HacTosdero AJMUHUCTPATUBHOIO perjiaMeHTa.
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TpeGoBaHusl K MOMeLIeHUAM, B KOTOPBIX MPeA0CTaB/IAeTCA MyHULUNA/IbHasA
yCJIyra, K 3aj1y 0)KUJaHusi, MeCTaM [/Ifl 3al0/THeHUsA 3anpocoB
0 NpeJoCTaB/IeHUH MYHHIMIIA/ILHONM yCIYT'd, HUH(POPMALIMOHHBLIM CTeHAaM
c o0pa3naMM MX 3aM0/THeHHUA U MepeUyHeM A0KYMEHTOB, He00X0UMBIX /I/IAA
npeAoCTaB/IeHNs KaX/I0M MYHUIIMNIA/IbHOU YC/IYTH, pa3MelleHHUI0
U opopm/IeHHI0 BU3Yya/TbHOM, TEKCTOBOM M MY/IbTUMeUITHON uH(popMaLun
0 MOPsiJiKe NMpPe/J0CTaB/IeHUA TAKOH YC/IYyT'd, B TOM UHC/Ie K 00ecreueHn o
AOCTYIHOCTH Ji/Isl HHBA/IN/IOB YKa3aHHbBIX 00'beKTOB B COOTBEeTCTBUH
¢ 3aKoHOAaTe/ILCTBOM Poccuiickoit @efepanum o co{ua/IbHOM 3alUTe
WHBA/IU/I0B

34. B niomellleHUsX, B KOTOPbIX TPeAOCTaB/IsIeTCsl MyHULMIIA/IbHAsA yCIyra,
obecrieurBaeTCs:

1)  cooTBeTCTBME  CAHUTAPHO-3MUAEMHUOJIOTUYECKUM  MpaBWlaM U
HOpMaTHBaM, MpaBH/IaM IMPOTHUBOIIO’KAPHOI 0e301TacCHOCTH;

2) co3faHWe WHBAIWaM CJIeAYIONUX YCAOBUM MOCTYITHOCTU OOBEKTOB
B COOTBETCTBHH C TPeOOBaHUSIMH, YCTAaHOB/IEHHBIMU 3aKOHOZATE/TbHBIMUA Y UHBIMU
HOPMaTHMBHBIMU MPABOBLIMY aKTaMU (yKa3aTb IPH HaTMUMK):

BO3MO>XHOCTh OeCITpernsiTCTBeHHOT0 BX0/la B 00bEKThI M BBIXO/[a U3 HUX;

BO3MOXXHOCTb CaMOCTOSITE/TLHOTO TIepe/IBIKEHUsS] TI0 TePPUTOpHH 00BheKTa
B LleJIAX AOCTYIA K MeCTy MpeAoCTaBIeHNs MyHULIUIAJIbHOU YCIYTH, B TOM YUCJ/Ie
C MIOMOIIbI0 pabOTHUKOB 00BeKTa, TPeIOCTaB/ISIOIIMX MYHHULIMIIAIbHbIE YCIYTH,
ACCHUCTHUBHBIX W BCIIOMOTaTe/IbHbIX TEeXHOJIOTUM, a TakXe CMEHHOro Kpec/a-
KOJISICKUY;

3) nomelleHus1 [AO/DKHbI UMETh MeCTa JJisi OXKWJaHusl, UH(POPMUPOBaHUS,
rprieMa 3asiBUTeJIel; MecTa OXKuZaHUs 00eCrieunBaloTCsl CTY/IbsIMH, KpeceTbHbIMU
CEKI[USIMHU, CKaMbsiIMH (DaHKeTKaMM);

4) romerrieHyst JOJ/DKHBI UMeThb TyasleT CO CBOOOAHBIM ZOCTYIIOM K HeMY
B pabouee Bpems;

5) MecTa UH(OPMUPOBAHUS, TIpeJjHa3HAUeHHbIe [jIs1 03HAKOMJIeHUsI FpakaaH
¢ “H(OPMAaIMOHHBIMU MaTepUajiaMH, 000PYAYIOTCS:

MH(OPMALIMOHHbIMU CTeHAAaMU WIA WH(OPMALMOHHBIMU 3/1€KTPOHHBIMU
TepMHHAaJ/IaMy;

ctonaMd  (CTOMKaMH) C  KaHLEeASIPCKUMM  TIPUHAJIEXKHOCTSIMM  [J1s1
oopM/eHUs1 JOKYMEHTOB, CTYJ/IbSIMHU.

Ha wuHdoOpMalMoHHBIX CTeHAAaX B TOMeIeHUsIX, MNpeJHa3HaueHHbIX [Jis1
ripyeMa rpaxia, pa3mMelliaeTcss MH(QOpMal[usi, yKa3aHHasi B MyHKTe 5 perjiaMeHTa.

OdopmiieHre BuU3yalbHOM, TEKCTOBOW U My/JbTUMeIUWHOW HH(OpMaLuu
O MOpsiIKe TIpeAOCTAaBIEHUS MYHMLWIIAJILHOW YCIYTA [JOJ/DKHO COOTBETCTBOBATH
ONTUMA/LHOMY 3pUTE/IbHOMY U C/IyXOBOMY BOCIIPUSATUIO 3TOM HWH(OpMaluu
3asIBUTEJISIMH, B TOM UMCJIe 3asiBUTE/ISIMU C OTPAaHUYEHHBIMH BO3MOXXHOCTSIMH.
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IToka3are/M AOCTYNMHOCTH U KaueCcTBa MyHHMIMINIA/IbHOM yC/TyTH,

B TOM YHCJ/Ie KOJIMYECTBO B3anuMO/IeCTBUI 3asiBUTE/IS C J0/DKHOCTHBIMH
JIMIJaMU NPHY NPeA0CTaB/IeHMHA MYHHMIIMIIA/IBHOM YC/IYTH U UX
NMPO/J0/DKUTE/THHOCTh; BO3MOXXHOCTD MO/TyYeHUs1 HH(OPMaI[UH 0 X0/e
npeA0CTaB/IeHUs MyYHHULIMTNIA/IbHON YC/IYTH, B TOM YHC/Ie C MCII0/Ib30BaHHEeM
UH(OPMaALMOHHO-KOMMYHHUKAIMOHHBIX TE€XHO/IOTHH; BO3MO)KHOCTD JIH00
HEBO3MO)KHOCTb TMO/TyUYeHUs1 MyHUIUTIA/IbHOU ycayrd B M®II, B Tom unciie
B IOJTHOM 00'beMe, a TaK)Ke MOCPeACTBOM 3arpoca 0 npeA0CTaB/IeHH!
HEeCKO0JIbKHMX IoCyJapCTBeHHbIX U (/1) MYHUL[UIIA/IbHBIX YCIYT,
NnpeAyCMOTPeHHOro cratber 15.1 @eaepaibHOr0 3aK0HA
ot 27 nrosst 2010 roga
Ne 210-®3 (gaiee — KOMIUIEKCHBIHN 3ampocC); BO3MO)XHOCTH JIN00
HEBO3MO)KHOCTH IOiaYH 3anpoca, A0KYMeHTOB, HH(OpMaI[UH, He00X0AUMBIX
AJIS1 IOJTyYeHUs] MyHULIMIIA/IbHOM YC/IYTH, @ TaK)Ke MoJIydeHUue pe3y/IbTaToB
MpeAoCTaB/IeHHs TAKOM yC/Iyrd B npejesiax Tepputopuu CBepa/10BCKOMN
00/1aCTH B JII000M TePPUTOPHA/TLHOM MOAPAa3/ie/IeHHH OpPraHa,
MPe/I0CTAB/IAIONIEr0 TOCYJAPCTBEHHYIO YC/IYTY, 10 BBIOOPY 3asBUTEISA
(3KCcTeppUTOPHA/ILHBIN NMPUHIIMIT) HE3aBUCHUMO OT €ro MeCTa )KMTe/JIbCTBa WIN
MecTa npedbiBaHus (/1A GU3NUECKHUX JIKL], B TOM YHC/Ie HHUBHAYATbHbBIX
npeNpUHUMAaTe/Iel) IM00 MecTa HaX0KAeHUs (A1 I0PUHYECKHX JTHIL);
BO3MO)XHOCTB I10/Ja4H 3apoca, JOKYMEeHTOB, HH(opManuu, Heo0X0[UMbIX
AJIS1 MOJTyuYeHUsI MYHUI[UIIA/IbHOM YC/IYTH, a TaK)Ke Mo/ TydeHHs pe3y/IbTaToB
npeAocTaB/eHNsl TAKOW YC/IYT'M B nipejesiax Teppuropu CBepA/10BCKOM
o0/1actu B mo0oM pummane MPII o BIOOPY 3asBUTE/IA
(3KCTeppUTOPHA/IbHBIN NPUHLUAI) HE3aBUCUMO OT €ro MeCTa )KMTe/IbCTBa WIH
MecTa npedbIiBaHusA (/11 GU3HUYECKHX JIUII, B TOM YHC/Ie MHUBHAYA/TbHBIX
npeNprUHUMAaTe/Iel) TM00 MecTa HaX0KAeHUs (A1 I0PUAMYECKHX JTHIY)

35. IlokaszaresmsiMu  [JOCTYIIHOCTM W KaueCcTBa  IIpeoCTaB/IeHUs
MYHULIUNABHOM YC/IYTU SIBJISTFOTCSI:

1) BO3BMOXXHOCTb TOMyuyeHUs: HWHGOpPMALMU O XOJe TMpeAoCTaBIeHUs
MYHULIUNAJBHOW YyC/IYyTHM, B TOM 4YMC/e C WCIO/b30BaHWeM WH(OPMAalMOHHO-
KOMMYHUKAIIMOHHBIX TeXHOJIOTHH;

2) BO3MO>XXHOCTb MOJTy4YeHUsI MYHULMIAIbHON yCIyTH
B MHOTO()YHKI[MOHATbHOM LIeHTpe Tpe/loCTaB/IeHUS roCy/apCTBEHHBIX
1 MYHMIUTAMIBHBIX YCIYT (B TOM UHCJ/Ie B TIOJTHOM 00beMe);

3) BO3MOXXHOCTb TOJIyYEHUS] MYHMIMIAJIBHOW YCAYTM B MYHULIMIIA/JIbHOM
apxuBe B Tipefiesiax TeppyuTopuu CBep//I0BCKON 006/1acTV TI0 BBIOOPY 3asiBUTETIS
(3KCcTeppUTOpUaIbHbIA TIPUHIMIT) HE3aBUCHMO OT €ro MeCTa >KUTeIbCTBa WJ/IU
MecTa TpeObiBaHus (A1 (U3NUECKUX JIMIl, B TOM UHC/Ie WHIWBUYaTbHBIX
npeaIIpUHUMareser) /auMbo MecTa HaXOXKIeHWs (419 IOPUAWUYECKHX —JIWIY)
He TpeJlyCMOTpeHa BBU/ly OTCYTCTBUSI TePPUTOPUA/IbHBIX TO/pa3/eeHun;

4) BO3MOXXHOCTh TIOJyUeHMs] MYHULMIIAJLHOM YCAYTW B  TMpefesax
Tepputopuu CBep//IOBCKOM 00s1acTu B /itoboM duranie MHOTO(QYHKI[MOHATBHOTO
I[eHTpa TIpe/[0CTaB/IeHHsT TOCYJapCTBEHHBIX U MYHHIUITAJLHBIX YCIYT 10 BBIOODPY
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3asBUTeIS  (9KCTepPUTOPUA/IbHBIM  TIPUHIMIT) He3aBUCMMO OT ero MecTa
JKUTeNIbCTBA WM MecTa TipeObIBaHusS (s (PU3NUECKUX /ML, B TOM UHCTIe
WHAVBHUya/lbHBIX — TpeANpHHUMaTesiell) b0 Mecta HaxoxkiaeHWs (/s
IOpUINUeCKUX nll) (TP HAJIMUMK TEXHUYECKOHM BO3MOKHOCTH [IJiI 3JIEKTPOHHOTO
B3aMMO/IeHCTBUSA);

5) BO3MOKHOCTb TOJIy4YeHUs] MyHULIUNAJIbHOW YCIYTM TTIOCPe CTBOM 3arpoca
0 Tpe/ioCTaB/IeHUY HeCKOJIbKMX MYHUIUIIAIBHBIX YC/IYT B MHOTOGYHKIIMOHATBHOM
L|eHTpe MpeJoCTaBIeHUs TOCYJapCTBEHHBIX U MYHULUIAIbHBIX YCIIYT.

36. Ilpu mipefocTaB/ieHUM MYHHULUMNAIBHOU YCIAYTd B3auMOJeHCTBUe
3asgBUTENS] C JIO/DKHOCTHBIMM  JIML]JaMW, MYHULMMNAAbHBIMUA CAYXKALIUMU U
pabOTHUKAMM MYHUIMMAJBLHOTO apXuBa, IPeAO0CTaB/SIOIIEr0o MYHUIUIA/IbHYHO
yCJIyTy, OCyIllecTB/isieTcsi He Oosee 2 pa3 B CleAyIOIIMX C/ydyasix: MPU TIpUeMe
3asB/IeHUs1 ¥ MIPU MOyYeHUr pe3ysbTata. B Kakgom ciiydae Bpemsi, 3aTpaueHHOe
3asiBUTEJIEeM  TPU  B3aUMOJEMCTBUSIX  C IO/DKHOCTHBIMM  JIMI[aMHA  TIpU
Npe/i0OCTaB/A€HUA MYHULIMIATLHOM YC/IYTH, He JOJDKHO TIPeBbIaTh 15 MUHYT.

HHble TPeOOBaHUA, B TOM YHC/I€ YYUTHIBAIOIHE 0CO0EHHOCTH
MpeAoCTaB/IeHUus MyHHUIIMNIA/IbHON YCUIYTH B MHOTO()YHKLIMOHA/TBHBIX
[leHTPaXx Mpe0CTaB/IeHUs IroCyAapCTBeHHbIX U MYHULIUNA/TbHBIX YCIYT,
0CO0EHHOCTH NMpPeJOCTaB/IeHHs MyHHI[UNIA/IBHOH YCTyTH
0 3KCTePPUTOPHA/ILHOMY NPUHILUAITY U 0CO0€HHOCTH MpPeA0CTaB/IeHUs
MYHUIIMIIA/IBHOH YC/IYTH B 3/IeKTPOHHOM (popme

37. 3asBUTeNb WMeeT IpaBO MOJauu 3arpoca, JOKyMEeHTOB, UH(OpPMaLUH,
HeOOXOAUMBIX [Ji TIOJyYeHUs] MYHUIMITAJbHOM YCIyTH, a Takke II0/yuyeHust
pe3y/bTaTOB MpPeA0CTaBIeHUs MyHULIUIAJBHOW YCIYTH MO 3KCTEPPUTOPHUAIEHOMY
TIPUHLIAITY HEe3aBHCUMO OT €r0 MeCTa KHUTe/bCTBA WM MecCTa IMpeObIBaHus (A5
(bH3NUeCKUX JIUL], B TOM YKC/Ie MHAWBUAYaIbHBIX MMpeApUHUMaTe iell) 0o MecTa
HaxoXAeHus (/11 FOpUANYEeCKUX JIWL) TocpeAcTBOM EAuHOrO moprtana, a Takxke
BmoboM  ¢ummase  MHOTOQYHKIMOHATBHOTO  LIEHTpAa  MpPeAOCTaB/IeHUS
rOCylapCTBEHHbIX W MYHULUIAJBHBIX YCAyr B Tpefenax TeppUTOPUU
CBepJIOBCKOM 00/1acTH 110 BBIOOPY 3asiBUTeNsA (TIpU HaIMUUM  TEXHUUECKOH
BO3MOXXHOCTH [I/I1  37IeKTPOHHOT'O B3aWMojeicTBusi). Ilpu obpamenud 3a
MOJTlyYeHWeM MYHULIMNAJIBHOU YC/IYTHM B 3JIEKTPOHHOM BHJe [OIYCKaeTcs K
VICII0JIb30BAHUIO TIPOCTast 3JIeKTPOHHAS TTOATIVCh.

[Togava 3ampoca, OKyMeHTOB, MH(OPMaLU, He0OXOAUMBIX /IS TIOTyYeHHs]
MYHULIUNAJIBHOW YCJIYTH, @ TakKe TMOJIydYeHHe pe3yJ/bTaTOB TpeAoCTaBIeHUs
MYHULIMNAJIBHOU YCJIYTH MO0 5KCTePPUTOPUAIBHOMY MPUHLIUITY HE3aBUCUMO OT €ro
MeCTa KUTe/bCTBA WM MecTa TpebbiBaHus (A1 GU3NUeCKUX JIUll, B TOM YKCJIe
WHAWBHUYa/IbHBIX  TpeANpHHUMaTesell) b0 Mecta HaxoxiaeHWs (/s
IOPUMYECKUX JIMI]) B MYHULIMIA/JILHOM apXHBe T10 BbIOOPY 3asiBUTENs B Mpe/enax
TeppuToprur  CBep//IOBCKOM 00/1aCTH  He TIPe[yCMOTPEHO BBHUAY OTCYTCTBUS
TepPUTOPUAIBHBIX TIOZIpa3/eNeHuH.
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Pa3pen 3. Cocras, nocjiei0BaTe/IbHOCTb U CPOKH BBINO/THEHUSA
a/[MUHHCTPATHUBHBIX NpoieAyp (AelcTBUI), TPeOOBaHNS K MOPAAKY
HX BBINO/THEHHS, B TOM YHC/Ie 0CO0eHHOCTH BbITIO/THEHHUS
a/IMUHUCTPATUBHBIX NpoLeAyp (AeiCcTBUI) B 3/IEKTPOHHOM (hopMe, a TaKKe
0CO0EHHOCTH BBITIO/THEHUSI /[MUHHCTPATHBHBIX MPoLeAyp (AelCcTBHII)
B MHOT'0()YHKIIMOHA/TBHBIX I[eHTPaXx Mpe/0CTaB/IeHUs1 roCy/iapCTBeHHbIX
U MYHULIUNA/IbHBIX YC/IyT

AJMUHHUCTPaTUBHBIE NPOLeAYPHI (AelCTBHUS) M0 NMpPe0CTaB/IeHHI0
MYHHIUIIQ/IbHOM yC/IyTH MIOCPe/JCTBOM JIMYHOT0 00paiieHusi, 1100 mouToBoro
OTHpaB/IeHUs

38. TlocnemoBaTenbHOCTb aAMHUHUCTPATUBHBLIX TpoLieAyp (AeHCTBUIN)
T10 TIPe/IOCTAB/IeHNI0 MYHHUILIATIATBHON YCIYTHU TIOCPeACTBOM JIMUHOTO obpartiieHus,
nb0 TIOUTOBOTO OTIIPAB/IEHUsI BK/IFOUAET CJIeAYIOU[He aJMHUHHCTPAaTHUBHBIE
NpoLeAYypbI:

1) npueM U peruvcTpaliys 3arpoca 3assBUTeJIs;

2) HampaB/eHWe  3arnpoca  PYKOBOAUTEIHO, pacCMOTpeHHe  3arpoca
DPYKOBOJAUTE/IEM, HalpaB/ieHue 3arnpoca HCIOJHUTEN0, PAaCCMOTpPeHHe 3arpoca
VCTIOJTHUTE/IeM, aHa/TU3 TeMaTUKH 3arpoca;

3) HampaB/ieHWe TI0 pe3yJ/ibTaTaM pacCMOTPEHHs 3ampoca Ha MCTIOJHeHHe
B [IPYTO# apXyB WK OpraHu3alkio (B3auMo/leliCTBHe OpraHa, Mpej0CTaB/ISIOIEero
MYHULIATIAIBHYI0 YCIYyTY, C WHBIMH OpraHaMyd BJIaCTH, OpraHaMH MeCTHOTO
camMoympaB/ieHus] ¥ OpraHM3alUsIMM, YUYaCTBYIOIIMMH B TIpeJOCTaB/ieHUU
MYHULIATIATBHBIX YCIYT, He TIPeJyCMOTPEHO);

4) MOArOTOBKA M HaripaB/ieHUe OTBeTa 3asiBUTEJTIO.

[Tpuem u perucTpanys 3ampoca 3asiBUTest

39. OcHoBaHuWeM Jij1 Hauvasia BbITIOJIHEHWS a[MAHACTPAaTUBHOM TPOLIeypPbl
AB/IeTCS  TIOCTYIUIEHWe 3ampoca 3asiBUTeNI B MYHMLUIAIbHBIA  apXuB
MOCPe/ICTBOM JIMUHOTO OOpailieHusi, MO0 MOYTOBOrO OTTpaB/ieHus], MO0 yepe3
MHOTO() YHKLIMOHA/TbHBIU L[EHTP TIpe/l0CTaB/IeHUs roCyZ,apCTBEHHBIX
Y MyHULIUTAbHBIX YCIYT Ha OyMa)KHOM HOCHTeJIe U/Iu B 37IEKTPOHHOU (hopme.

B cnyuae Hamiuus OCHOBaHUSl [l OTKasa B IIpUeMe [OKYMEHTOB,
HeoOXOJWMBIX [JIs1 TIPeA0CTaB/IeHUs] MYHULMIAaAbHON YCIyTh, B COOTBETCTBUH
C TIYHKTOM 23 HacTosilero PerjiameHTa, COTPYJHUK MYHULMIIAIBLHOTO apXuBa
OTKa3biBaeT B TpuUeMe JOKYMEHTOB, HeOOXOAWMBIX [J/isi TIpeJoCTaBIeHuUs
MYHULMIIATBHOW YCIIYTH.

40. TlocTynuBlIMA B MYHULMNAJbHbIA apXWB ITMCbMEHHBIM 3arpoc
3asgBUTENs]  DETUCTPUPYeTCS B apxuBe, TIPEACTaB/ISeTCS  PYKOBOJCTBY
MYHMLMIAIBHOTO apXUBa.

41. Pe3ynbTaTOM BBINOTHEHUS] aJMUHUCTPAaTUBHOM TIPOLIEAYPbI SIBJ/ISETCS
perucTpanus 3amnpoca.
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42. CBefeHUsT O  BBINIOJIHEHWM  aJMUHUCTPAaTUBHOW  MpOLIeypPbl
buKkcupyroTcs B CUCTeMe IOKyMeHTooOopoTa v [,e/I0TIPOr3BO/CTBA
MYHULMIIA/IBHOTO apXHUBa.

HarmpaBsieHue 3amipoca pyKOBOIUTEIO, paCCMOTPEHMe 3arpoca PYKOBOAUTEIEM,
HaTpaBJieHHe 3aIpoca UCTIOTHUTETI0, paCCMOTPEHHe 3arpoca UCTIOTHUATETIeM,
aHaJIi3 TeMaTHKH 3arpoca

43. OcHoBaHWeM /s Hayasla BBIMIOJIHEHUS] a]MUHUCTPAaTUBHOM TIPOLieZlyphl
SIBJISIETCSL PerMCTPALUs 3ampoca.

44. 3aperdcTpyvpoOBaHHBIM  3alpoc  T10/b30BaTessl  TpeJ|CTaB/IsSIeTCs
CreLManrMcTaM apXvBa Ha UCTIOJIHEHVE B YCTaHOBJIEHHOM MOPSJIKe.

45. PykoBoauTenb MYHULIMIIA/JILHOTO apxXvBa obecrieurdBaeT OIepaTUBHOE
paccMOTpeHue 3arpoca 3asiBUTess.

46. CoOTpyJHUKM MYHULUIAIBHOIO apXvBa OCYLLECTBJSIOT aHalu3
TeMaTUKWA TIOCTYNMBLIEro 3arpoca C WCIO0Jb30BaHWEM  HMEIOLIUXCS B
MYHULMITA/JIBHOM apXvBe apXWBHBIX CIIPABOUYHUKOB, COJEpP’)KAlUX CBEeJEeHUs] O
MeCTaX XpaHeHHS apXUBHBIX [JOKYMEHTOB, HeOOXOJWMBIX i WCIIO/THEHUS
3arnpoca 3asBUTess.

47. MyHUIMINIa/IbHBIA ~ apXWB  TIMCbMEHHO  3arpalliuBaeT  3asgBUTEJIS
00 yTOUHeHHWH U [IOTIOJIHEHWM 3ampoca HeoOXOAWMBIMH [/l €r0 HCIIOTHEeHUs
CBeJIEHUsIMH, B C/lyyae OTCYTCTBHUSI B 3amnpoce 3asgBUTEJIA JOCTAaTOYHBIX [JaHHBIX
[/ OpraHu3alliyd BbIsSIBJIEHUS 3aripalivBaeMoli WHGOpMAalUM WIA HeueTKo,
HerpaBU/IbHO COPMYTMPOBAHHOTO 3arpoca.

48. CpoK UCIOTHeHWs JaHHOW aIMUHUCTPAaTUBHOU NpoLeaypsl - 10 gHeu.

49. Pe3ysbTaTOM BBITIOJIHEHUSI AJMUHUCTPAaTHBHOU TIPOLIEAYDPHI SIBJISIETCS
orpejesieHue:

1) MpaBOMOYHOCTM TOJIyYeHHUsl 3asiBUTEe/eM 3amnpallvBaeMord WH(pOpMaluu
C yUeTOM OrpaHWYeHWMd Ha TMpe/oCTaB/lieHue  CBeJleHUM,  CojieprKallux
roCyJJapCTBEeHHYIO TaiHy U CBeJleHUM KOH(UAEeHI[MaTbHOTO XapaKTepa;

2) CTemeHW TMOJIHOTHI CBeJIeHWM, COZEp’KallluXCs B 3arpoce 3asiBUTeJIs,
HeoOXOMMBIX [I/Is1 IPOBE/IeHUsT TIOMCKOBOM paboTHI;

3) MeCTOHaXOXK[EHUSI AapXUBHBIX JIOKYMEHTOB, HEOOXOAWMBIX ISl
VICIIOJTHEeHH 3aripoca.

B iyuae ycTaHOB/IeHMSI OCHOBaHMM i OTKa3a B MpeJOCTaBIeHUMN
MYHULIATIATBHON YCYTH COTPYAHMK MYHUIIATIABHOTO apXuBa coobijaeT 06 3ToM
3asIBUTEJII0 C YKa3aHUeM MPUYMH OTKas3a.

50. CeemeHusi O  BBIIOJHEHWW  AJAMUHUCTPATUBHOM  TIPOLIEAYPbI
bukcupyroTcs B CUCTeMe JOKyMeHTooOopoTa v [,e/I0TIpOr3BO/CTBA
MYHULMITA/IBHOTO apXMBa.
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HarmpassieHue 1o pe3y/ibTaTaM pacCMOTPEHUs 3aripoca Ha UCTIO/THeHUe
B [IPYTOi apXUB UJIM OpPraHU3aluio

51. OcHoBaHWeM /i1 Hauvaja aJMHUHUCTPATUBHOM TIPOLIEAYPHI SIBJISIETCS
oripefieJieHe  MECTOHAXOXK/EeHUs AapXWBHBIX  JOKYMEHTOB, HeoOXOANMBIX
[J/151 VICTIO/THeHHs 3ar1poca.

52. Ilo utoraM aHa/vM3a TeMaTUKU TOCTYIUBLLIErO 3arnpoca, B TeueHue 5
JHENW CO [AHS perucTpauvv MYHULMIAAbHBIM apXuB Hampas/seT 3arnpoc, He
OTHOCSILLIUMCS K COCTaBy XPpaHSALIMXCS B MYHMLMIAJIbHOM apXvBe apXWBHBIX
JOKYMEHTOB, B /IDyTOM apXWB WM OpraHW3alvio, Tle XPaHSATCS HeoOXoAuMbie
JNOKYMEHTBI, C yBelOoM/JeHHWeM 00 35TOM 3asiBUTess, WM 3asiBUTEI0 JaeTcs
COOTBETCTBYHOLLIAsi peKOMeH/1aLusl.

53. B c1ywae eciu 3ampoc  TpeOyeT  WCMOMHEHHSI HECKOJbLKHUMH
OpraHu3aldsMM, MYHULUMNAJbHBIM apXWB HampaB/sieT B COOTBETCTBYIOIIUE
apXYBbI WIX OpPraHU3aliuu KOIMWU 3arpoca.

54. Pe3ynbTaToM aJMUHUCTPATUBHOM MPOLIEYPhI SIBJISIETCST YBeJOMJIEHUE
3asiBUTeJISI O HampaB/eHWH ero 3arpoca Ha UCIOJIHeHWe B JIPYroM apxXuB WU
OpraHu3alIo.

55. CeeleHMsT O  BBIIOJHEHWU  AJAMUHUCTPAaTUBHOM  TIPOLIeAYPbI
(UKCUPYIOTCS B CUCTeMe IOKyMeHTOoOopoTa v [1e/I0TIPOr3BO/CTBA
MYHULIUMNAIBHOTO apXUBa.

HO,E[FOTOBKa W HaIIpaBJ/IEHKE OTBETAa 3aABUTE/IO

56. OcHOBaHMeM [ Hauvaja aJMHUHUCTPATUBHOM TIPOLIEAYDPHI SIBJISETCS
oripefiejieHe MeCTOHaXOX/eHHs apXUBHBIX [OKYMEHTOB, HeOOXOJUMBIX [JIs
VICTIOJIHEHHUS 3arpoca.

57. PabOTHUK MYHUIMIA/IBLHOTO apXHBa OCYIIIECTBI/IIET B YCTAaHOB/IEHHOM
TIOpsIZIKe BBISBJIEHWE apXUBHBIX JOKYMEHTOB, HEOOXOAWMBIX i HWCIIOJTHEHHS
3anpoca. Ilo pe3ynbTaTam BBISIBJIEHUSI TOTOBUTCS OTBeT 3asiBUTEH0 Ha 3arpoc
(apxviBHas CIIpaBKa, apXWBHasl BBIMKMCKA, apXUBHAsl KOIHUs, OTBET 00 OTCYTCTBUM
3anpailvBaeMbix cBefieHuM). Cpok ucrosHeHus1 3arpoca - 30 gHeW CO [HS ero
perucTpaLuu:

1) Tekct B apXWBHOW CIIpaBKe [1aeTCd B  XPOHOJIOTHUYECKOU
ToC/IeloBaTeTbHOCTH COOBITUI C yYKa3aHHWEM BU/OB apXWBHBIX JOKYMEHTOB U UX
nat. B apxvBHOU CripaBKe JOIMyCKAaeTCsl IUTUPOBAHUE apXWUBHBIX JJOKYMEHTOB;

2) HecoBMaZieHWe OT/JebHbIX [AHHBIX AapXWBHBIX [JOKYMEHTOB CO
CBEIEHUSIMH, W3/I0)KEHHbIMM B 3arpoce, He SBJSETCS TIPENATCTBUEM ISt
BK/IFOUEHUS] WX B aDXMBHYI0 CIIPaBKy TMpU YyCJIOBUM, €C/IA COBIaJleHhe BCeX
OCTa/lbHbIX CBeJJeHU He BbI3bIBAeT COMHEHWU B TOXK/€CTBEHHOCTH JIMlld WU
(akTOB, 0 KOTOPbIX TOBOPUTCS B apXMBHbBIX JJOKyMeHTaX. B apXvBHOM cripaBKe 3TH
JlaHHble BOCIPOUW3BOJATCS TaK, KaK OHU H3/I0’KeHbl B apXMBHBIX JOKyMeHTax, a
pacxo’K/leHUsl, HeCOBMNaZleHusI M HeTOUHble Ha3BaHWs, OTCYTCTBUE WMEHH,
OTUeCTBa, WHUIIWAJIOB WM Ha/Muve TOJBKO OJHOTO M3 HUX OrOoBapuBAlOTCS B
TeKCTe CTIpaBKH B CKOOKax («Tak B loKyMeHTe», «Tak B TEKCTe OpUTHHAJIA»);
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3) cBemeHuss o pabote, yuebe B HECKOMBbKHX OpraHU3alUsX, YueOHBIX
3aBe/IeHUsIX BK/TFOUAIOTCS B OJJHY apXUBHYIO CITPaBKY;

4) B TIpUMeYaHUsIX TI0 TeKCTy apXWUBHOW CIIPAaBKU OrOBapUBAOTCS
Hepa30OpUMBO HaMWCaHHbIe, WCIpaB/leHHbIe aBTOPOM, He TIOZAroIecs
MPOYTEHHIO BCJIECTBUE TIOBPEXEeHUs TeKcTa opurrMHana mecta («Tak B Tekcre
OpHuTHHaja», «B TekcTe Hepa30OPUUBO»);

5) B TeKCTe apXUBHOU CMpaBKU He JJOMYCKalOTCs W3MeHeHUs], UCIIpaB/ieHusl,
KOMMeHTaprHy, COOCTBeHHbIe BBIBOZbI WCITOJIHUTEJS 10 CO/IeP>KaHUI0 apXUBHBIX
JIOKyMEHTOB, Ha OCHOBaHMH KOTOPBIX COCTaB/ieHa apX/WBHasi CIIPABKa;

6) 1ocse TeKCTa apXWBHOM CIIpaBKW TIPUBOJSATCS apXWBHble MIMGPBLI U
HOMEpA JIUCTOB €UHUL] XpaHeHWs apXMBHBIX [JOKYMEHTOB, MeyaTHble U3ZaHuS,
VICTI0/Ib30BaBILIMeECs] /ISl COCTABJIeHUS] apXMBHOW CIpaBKU. B TekcTe apXWBHOM
CIpaBKUA [JOMYCKAeTCsl TPOCTaB/ieHWe apXWBHBbIX IIM(GPOB M HOMepa JMCTOB
eIUHUL] XpaHeHUsl apXUBHBIX JOKYMEHTOB Cpa3y I10C/e M3/I0KeHUs] KaXK[oro
cakTa, COOBITHS;

7) B apXWBHOW cripaBKe, 00beM KOTOPOW TIPEBBIIIAeT OJWH JIUCT, JIUCTBI
NO/DKHBI  OBITb ~ TIPOIIMTHI, TIPOHYMEPOBAHbBI W CKPeIUIeHbl  I1euaThi0
aZIMUHUCTpaLU KaMbIllJIOBCKOTO MyHUIUIIAILHOTO PaiioHa;

8) apxuBHBIe CITPaBKU JO/DKHBI OPOPMIIATHCSA Ha OJ/laHKe aMHUHHUCTpAIUH
KaMmbIII/10BCKOTO MyHMITUMAIBHOTO palioHa;

9) apxuBHas CrpaBKa TMOJAIMCHIBAeTCS  TJaBOM  aJMUHUCTpALUA
KaMbIlIIZIOBCKOTO ~ MYHULMIIAJBHOTO ~ palioHa W 3aBepsieTCsl  MeyaThbio
aIMUHUCTPALIMU KaMbIlILJTI0BCKOr0 MyHULIMIIAIBHOTO PaliOHa;

10) B apXvBHOl BBINIKMCKe Ha3BaHWe apXMBHOIO [JOKyMEHTa, ero HOMep U
JlaTa BOCIIPOU3BOJSTCS TOJHOCTBIO. VI3B/leUeHUsIMA U3 TEeKCTOB apXUBHBIX
JOKYMEHTOB /IO/DKHBI OBITb HCYepIiaHbl BCe WMeIOI[Uecs: JaHHble T0 3ampocy.
Hauyasio ¥ KoHell KaXk/I0ro M3BJieYeHHsl, a TakKKe MPOMYCKA B TEKCTe apXHWBHOTO
NOKyMeHTa OT/eJIbHBIX CJIOB 0003HAUalOTCsI MHOTOTOUKEM;

11) B T1mipuMeyaHMsiX K TEKCTy apXWBHOW BBIUCKU JIe/Ial0TCS
COOTBETCTBYIOII[ME OTOBOPKM O UaCTSIX TeKCTa OpWrvHana, Hepa30opuuBoO
HaIMCaHHBIX, UCTIPAaB/IEHHbIX aBTOPOM, He MO0/I/Jal0IUXCs IPOUTEHUI0 BC/Ie[iCTBHE
TIOBPEXX/IeHUsI TeKCTa U T.7.;

12) oTpenbHble C/I0Ba U BbIpaXKeHWs] OpWUTMHAasa, BbI3bIBAIOIIME COMHEHUSI
B UX TOUHOCTH, OTOBapWBalOTCs cloBaMd «Tak B TeKCTe OpHUTUHAJIa»,
«Tak B lokymeHTe». [locsie TeKCTa apXWBHOW BBIMMCKU YKa3bIBalOTCS apXWBHBIM
mmdbp U HOMepa JIMCTOB e[JUMHULbI XPaHEHUsT aDXHUBHOT'O [JOKYMEHTa;

13) ayTeHTUYHOCTb BBIJAHHOM MO 3alpoCy AapXWBHOU  BBIMHCKHU
yAOCTOBepsieTCSl  TMOAMUChI0  TJlaBbl  agMUHUCTpaluuM  KaMblIllLJIOBCKOTO
MYHUIIMTAIBHOTO paiioHa YW aIMUHUCTpALid KaMbIlIOBCKOTO MYHULMIIATBLHOTO
palioHa;

14) Ha 060pOTE KaXKJ0Tr0 JIMCTA apXUBHOM KOTHMHU TIPOCTABJISIOTCS apXUBHBIE
mubpbl 1 HOMepa JIMCTOB eIMHUIL] XpaHeHUsI apXUBHOT'O JOKyYMeHTa. Bce /HMCTEI
apXVBHOW KOIHMW CKPEIUISIIOTCS M Ha MeCcTe CKperuvleHUsl 3aBepsiioTCs TeuaThbio
aMUHUCTpalU KaMBIIIIZIOBCKOTO MYHHUIIMITAJILHOTO paiioHa U TO/TMCHIO TJIaBbl
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aZAMUHMCTpal  KaMbIIOBCKOrO MYHULIMTIAIBHOTO paiioHa, 00 MOAMUCHIO
YIIOJTHOMOYEHHOI' 0 Ha TO JIMLIA.

58. Ilpu oTcyTcTBUM pe3y/bTara B XOJe MCIIOJHEeHUsl 3arpoca B TeueHue
30 gHel cocTaB/sIeTCs OTPHIATeNbHBIM OTBeT HA O/IaHKe MYHHI[UIIAIBHOTO
apxvBa. B oTBeTe w3naraeTcsi NOpUuYMHA, MO KOTOPOU He TMpeJCTaB/ISeTCs
BO3MO>XHBIM BbIIaTh TPeOyemyr0 KOMUIO apXWBHOTO [JOKYMEHTa WM apXUBHYIO
cnpaBky. [Ipy HEOOXOAMMOCTH OTBET 3aBepsieTCsl TedYaThi0 aJMHUHHCTpAI[UH
KaMmBbIlII0BCKOr0 MyHULIMNATBHOTO palioHa.

59. ApxuBHag ChpaBKa, apXWBHasA BbINIMCKA W apXUBHasg KOIUSA
o(hopMJISIFOTCS Ha TOCyAapCTBeHHOM si3biKe Poccuiickoii @eepariyu.

60. ApxuBHasi CripaBKa, apXxVBHas BBIIIUCKA U apXUBHasA KOMUSA B C/lyyae
MUYHOTO obpallleHust 3asiBUTe/IsT WM ero JJ0BepeHHOro Jihlla BbIJAIOTCS eMy TI0[
PacIycKy NpU TpeAbsIBAeHAN MacropTa WIKM UHOTO Y[ O0CTOBEPSIOLIEro JIMUHOCTh
JOKYMEHTa; [JOBEPEHHOMY JIMIly - TIpU TMpeIbsBIEHUU [IOBEPEHHOCTH,
o(OpMJIEHHOW B YyCTaHOBJIEHHOM Topsiike. [losiyyaTenb apXWBHOW CIIpaBKU U
AapXWUBHOM BBITIMCKM PpaCIMChIBAaeTCSI Ha UWX KOMUSAX WM Ha oboporte
COMPOBO/IUTE/ILHOTO MMCbMa K HUM, YKa3bIBasl 1aTy UX TMOTyUYeHUs .

61. Pe3ynbTaTOM aJIMUHUCTPAaTMBHOW MpOLIeJyPbl SIB/ISIETCS HarlpaB/ieHUEe
OoTBeTa 3asBUTe/I0. PacCMOTpeHuMe 3arpoca 3asBUTeJIsl CYMTAeTCsl 3aKOHUYEHHBIM,
eC/Id JIaH OTBeT I10 CYIIeCTBY 3arpoca, 10 HeMY TIPUHSTHI HeoOX0JUMble MepHhI,
3asiBUTe/b MPOMH(OPMUPOBAH O pe3y/bTaTax paccMoTpeHusi. CpokK XpaHeHust
HeBOCTpeOOBaHHKIX 3asBUTe/IEM Pe3y/bTaTOB COCTABJIsIeT 5 JIeT.

Pe3ynbraT nmnpenocTaB/ieHWs] MYHMLUMIIAJIBHOW yCIYyTM 10 3arpocaw,
MO AHHBIM yepes MHOTO()YHKIIMOHA/IbHbIMN LIEHTP rpe/i0CTaB/IeHUS
roCyZapCTBeHHbBIX Y MYHHULIUNATbHBIX YCIIyT, HarpaBJIsSIeTCs B
MHOTO(YHKLIMOHA/IbHBIM ~ LIeHTP  TpeAOCTaB/ieHHuss  TOCY[apCTBEHHBIX U
MyHULIMOANBHBIX ~ yCAYr [Jig  [OC/e[yrollled BblJaud  3asBuTeqto. He
BOCTpeOOBaHHbIE 3asBUTE/ISAMUA pe3y/IbTaThl MPEeJOCTaBIeHUS MYHHUIUINAIbHBIX
yCAyr, TiepeflaHHble B  MHOTO(QYHKIMOHAJbHBIM L[€eHTP MpeAoCTaBIeHUs
roCyJJapCTBeHHbIX YU MYHHULIMMNAIbHBIX YCAYT AJ/s1 BblJjauu 3asiBUTEJII0, XPaHATCS B
MHOT0()yHKIIMOHA/TbHOM LIeHTpe ripe/i0CTaB/IeHUS roCy/1apCTBEHHBIX
Y MyHULIMMNAJbHBIX YCIYT B TeueHHe 3 MecsileB. 1o OKOHUaHMM YKa3aHHOTO CPOKa
He BOCTpeOOBaHHbIE 3asiBUTENISIMM  pe3y/bTaThbl  TPeJOCTaB/IeHUS  YCIyT
BO3BPALAIOTCSI B MYHMLMIA/IbHbIA apxuB. CPOK XpaHeHWs B MYHULMIIATbHOM
apxuBe  HeBOCTpPeOOBaHHBIX  3asiBUTE/IeM  pe3y/JbTaTOB  IIPeOCTaBJ/IeHUS
MYHULIUMAJIBHOU YCJIYTU COCTABJISIET 5 JIeT.

[Ipy HaMMuUMKM TEXHUYECKOW BO3MOXKHOCTU pe3y/bTaT I[peOCTaB/IeHUs
MYHUIMTIABHOW yC/IyTH TI0 3alipocaM, MO/JaHHbIM uepe3 MHOTO(YHKIIMOHA/bHBIN
LeHTP TMpeAOoCTaBleHUsI TOCYJapCTBEHHbIX W  MYHULUMAIbHBIX  YC/IYT,
HarpaBJisieTCst B MHOTO()YHKI[MOHATbHbIN LIeHTP ripe/i0CTaB/IeHUS
roCyJJapCTBeHHbIX U MyHHULIMMNAIbHBIX YCIYT B 3/IEKTPOHHOU (popMe.

Pe3ysibTaThl MpeO0CTaB/eHUs] TOCYJapCTBEHHBIX U (M/IM) MYHUIMITA/IbHBIX
yCAyr TIO pe3yJ/ibTaTaM pacCMOTPEeHHs KOMIJIEKCHOTO 3arpoca HarpaB/IsiOTCA
MYHULIUMNAJBHBIM apXUBOM B MHOTO(YHKIIMOHA/IbHBIA LIeHTP TMpeAoCTaBIeHUs
roCy/JJapCTBeHHBIX U MYHULIMNABHBIX YCAYT Js1 BbIZIAUM 3asiBUTEJTIO.
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62. CBeleHMsT O  BBIIOJHEHUU  aAJMHUHHUCTPAaTUBHOM  TIPOLIeAyphl
buKkcupyroTcs B CUCTeMe IOKyMeHTooOopoTa v [,e/I0TIPOr3BO/CTBA
MYHULMIIA/IBHOTO apXHUBa.

ITops0K oCyLIecTB/IeHUsl aAMUHUCTPATUBHBIX NpoLeAyp (AeUCTBUH) MO
Npe0CTaB/JIeHUI0 MYHULIUNIA/TBHOM YC/IYyTH B 3/IEKTPOHHOU (hopMe, B TOM
yuc/Ie ¢ ucnosib3oBanueM EanHoro noprana

63. IlocnemoBaTesnbHOCT AJAMWHUCTPATHMBHBIX —TpoLieayp (JeucTBUK)
T0 TIpeI0CTaB/IeHHI0 MYHULMIIAILHOM YC/IYTH B 3/IEKTPOHHOM (popMe:

1) npreM M perucTpalysi MyHULIUMAJIbHBIM apXKMBOM 3arpoca MoCpeACTBOM
IITaTHBIX cepBUCOB EiMHOrO moprarna;

2) mnoJjiyueHWe 3asBUTE/IeM CBeJeHUWM O XOJe BbIMIOJIHEHUs 3arpoca
O MpeA0CTaB/IeHW MYHULIUMAJBHOM  YCIYTM  TIPeAOCTaB/SIOTCS  IUTaTHBIMU
cepBucamu EnuHoro noprarna;

3) HampaB/ieHMe 3ampoca pPYKOBOJMTENI0, PacCMOTpeHWe  3ampoca
PYKOBOJHMTe/IEM, HalpaB/ieHHe 3arpoca HWCIIOHUTEN0, pacCMOTpPeHHe 3arpoca
VICTIOJIHUATEJIEM, aHa/IU3 TEMaTUKH 3arpoca;

4) HampaB/ieHWe 10 pe3yJ/ibTaTaM PacCMOTPEHMS 3ampoca Ha MCIOJIHeHHe
B [IPYrOM apX¥B W/IM OpraHu3alvio (B3auMO/JIeCTBUE OpraHa, MpejoCTaB/IsIoLero
MYHULMMAIBHYKO YC/Iyry, C WHBIMM OpraHaMu BJIaCTHM, OpPraHaMM MeCTHOTO
caMOyTipaB/ieHUsI W OpraHu3alusiMMi, YYacTBYHOIIUMU B MpeJoCTaBIeHUU
MYHULMTAIBHBIX YCJIYT, He TIPelyCMOTPEHO);

5) momyyeHue 3asBUTeJeM pe3yJbTara MpeAoCTaB/ieHHUs MYHULUMA/IbHON
YCIIyTH.

[TpyiemM 1 perucTpaLysi MyHULIUIA/IbHBIM apXKMBOM 3arpoca mocpeZiCTBOM
LITaTHBIX CepBUCOB EiHOrO noprana

64. OcHoBaHMeM /JijIs1 Hauajia BbITIOJIHEHHsI a/[MUHUCTPAaTUBHOMN TIpOLie/lyphbl
AB/ISIeTCSl  TIOCTYIIJIeHHWe  3arpoca 3asBUTess B MYHMIUMNANbHBIA  apXuB
C UCTIOJIb30BaHUeM  UHGOPMalIMOHHO-Te/IEKOMMYHUKAI[MOHHBIX ~ TeXHOJIOTHH,
BKJ/IFOYasi MCMoJib30BaHue EAMHOro mopTana v pyrux CcpeAcTB MHGMOPMAaI[MOHHO-
Te/IeKOMMYHUKAIIMOHHBIX TeXHOJIOTUM B C/ydasX M TIOpsiIKe, yCTaHOB/IEHHbIM
JeHCTBYIOLIMM 3aKOHO/IaTeTbCTBOM, B (hOpMe 3/IeKTPOHHBIX JOKYMEHTOB.

dopmupoBaHWe 3ampoca 3asBUTE/IEM OCYIeCTB/SIeTCS  OCPeJCTBOM
3aro/IHeHUsI 371eKTPOHHOU (opmbl 3aripoca Ha EauHOM moprane, oduijaibHOM
caiiTe 6e3 He0OXOAUMOCTH /IOTOTHUTE/ILHOM TTOZIaun 3arpoca B KaKOM-1100 MHOM
dopme. Ha EguHom moprane, oduIpaibHOM caiTe pa3MeliaroTcss 00pa3siibl
3aro/iHeHus1 371eKTpoHHOM (opmbl 3ampoca. CpopMUpOBaHHBIM U MO/ITHMCAHHBIN
3arpocC HarpaB/sieTCsl B MyHULUMNAIbHbIA apXUB MOCPEACTBOM IITAaTHBIX CEPBUCOB
EpuHoro noprana U MyHULMINAABHBIX YCIYyT (QYHKLMK), OPULHMaTBbHOTO CaUTa.

B c/yuae Hanmuuusi OCHOBaHHUSI [T OTKa3a B TIpUeMe JIOKYMEHTOB,
HEOOXOUMBIX JIsi TIPeOCTaBIeHUs MYHHIUIAJILHON YCIYTH, B COOTBETCTBHUH
C MyHKTOM 23 HacTosiriero PerjiaMeHTa, COTPYJHUK MYHMUIIUIQ/JBHOTO apXHBa
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OTKa3biBaeT B TIpHeMe JOKYMEHTOB, HeOOXOAMMBIX JJisi Tpe[oCTaB/IeHUs
MYHULIMNATBHOU YCJIYTH.

65. Ilpu 1mOCTyIIeHMM B  MYHULMIIQ/JIbHBIM ~ apXWB  3ampoca C
HCI0/Ib30BaHHEM MH(OpMaIMOHHO-TeIeKOMMYHHUKAI[MOHHbBIX TEeXHOJIOTUH,
BK/IFOUasi MCIo/b30BaHUe EAWMHOrO ropTana U ApPYrux cpeAcTB MHGOPMAaIMOHHO-
Te/IEKOMMYHUKAI[MOHHBIX TEXHOJIOTMHM B C/AydyasiXx M TIOpSiIKe, YCTaHOBJIEHHBIX
JeHCTBYIOIMM 3aKOHO/IaTe/IbCTBOM, B (hopMe 3/IeKTPOHHBIX JIOKYMEHTOB, 3aripoc
pacrevaTbiBaeTcs Ha OyMa>KHOM HOCHUTeIe U B JlajibHeliiiieM paboTa ¢ HUIM BeZieTCst
B yCTaHOB/JIeHHOM Tmopsiike. [Ipy TMOCTym/ieHMH 3arpoca C MCI0/b30BaHUEM
HMH(OpPMaILIMOHHO-Te/IeKOMMYHHUKAI[MOHHBIX TeXHOJIOTHH, BK/TFOUast
WCIob30BaHMe EauHOro mnoprasa W APyrux CpeAcTB  HMH(OpPMalMOHHO-
Te/IeKOMMYHUKALJMOHHBIX TeXHOJIOTUH B C/AydasiXx W TIOpsiiKe, YCTaHOBJIE€HHBIX
JIeMCTBYIOIIIMM 3aKOHO/IaTe/IbCTBOM, B (hOpMe 3/eKTPOHHOTO [OKyMeHTa, He
TpeOyIolllero  MOC/AeAYIIIMX  JeWCTBUM  MYHMIMIAJLHOIO  apXuBa 10
HarpaB/IeHUI0 ero Ha WCIIOJIHeHWe B JPYyrod apXWB WM opraHusauyio. OTBeT
3asIBUTEJII0 HAMNpaBJIsIeTCs TI0 T0YTe WK MO0 37IeKTPOHHOMY aJipecy, yKa3aHHOMY B
3amnpoce.

66. Pe3ynbTaTOM BBINOJIHEHUS] a[MUHUCTPAaTUBHOW MPOLIEyPhI SIBJISETCS
perucTpanus 3amnpoca.

67. CBeleHMsT O  BBIIOJHEHWW  AJAMHUHUCTPAaTUBHOM  TPOLIAYPhI
bUKCHUpYIOTCS B cUCTeMe JNOKyMeHTO00opoTa v J1e/TI0NpOr3BO/ICTBA
MYHULMITA/IBHOTO apXWBa.

[TonyueHue 3asiBUTeNIEM CBEIEHUM O XOZie BBITIOJIHEHUS 3arpoca
0 Mpel0CTaB/JIeHUN MyHULIMIIA/IbHOW YCIYTH MPeJOCTaB/ISIOTCSA IITaTHBIMU
cepBrucamu EgvHOro noprana

68. 3agBuTens MMeET BO3MOXKHOCTh MOJydyeHHs HUH(POpPMaLUA O XOfe
Mpe/l0CTaB/IeHUsI MyHULMIIaTbHOW YCTYTH.

69. WHdopmaiuss o0 xoje MpeAoCTaB/JeHUs] MYHULIMNAIBHOW YC/IyTH
HarpaBJ/IsIeTCsl 3asiBUTE/TIF0 MYHULIUIIA/TIbHBIM apXUBOM B CPOK, He MpEeBbIIIAOLUI
ogHoro pabouero [JHS TIOC/e 3aBepILUEHUs] BBLIMOJHEHUS COOTBETCTBYIOILIETO
JIeMiCTBUSA, Ha ajpec 3JIEKTPOHHOM TMOYThl W/IM C MCIO0JIb30BAHUEM LITaTHBIX
cpeacTB EuHoro rnoprasna, odHUI[MaIbHOTO CaiiTa 10 BHIOOPY 3asiBUTEJIS.

70. Pe3ynbTaTOM BBINOHEHUS aJMHWHUCTPATUBHOM TMPOLEAYPHI SB/ISETCS
HaripaB/jieHue UH(OPMaLIUU O XO/e MpeIoCTaB/IeHus MyHULIUTNaIbHOW YC/IyTH.

HampaB/ieHure 3ampoca pyKOBOJUTE/TI0, pACCMOTPEHHE 3arpoca PyKOBOAUTEIEM,
Harpas/ieHHe 3arpoca UCTIOTHUTE/TI0, PACCMOTPEHUE 3alpoca UCTIOTHUTETIEM,
aHaJIM3 TeMaTHKH 3arpoca

71. OcHOBaHMWEM /i1 Hauasa BbINOJHEHUSI a/MUHUCTPAaTUBHOU MpOLIeypPbl
IBJISIeTCs perucTpaLiys 3arpoca.
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72. 3apervcTpyvpOBaHHbIM  3alpoC  [OJIb30BaTe/si  pacrievaTbiBaeTcs,
TpeJCTaB/IsieTCsl PYKOBOAUTEI0 MYHULMIAIBHOIO apXuBa W IlepefaeTcs
COTPYJHUKY MYHULIUIIA/IbHOI'O apXUBa Ha UCTIO/THEHUE B YCTAHOBJIEHHOM TOPSIJKe.

73. PykoBoauTenb MYHHUIMIIAJILHOTO apxuBa oOecTieurBaeT OrepaTHBHOE
pacCMOTpeHue 3arpoca 3asiBUTeJIs.

74. COTpYAHUWKM MYHHULIMIIAJILHOTO apXuBa OCYIIECTBJ/SIIOT  aHaIu3
TeMaTWKWA T[IOCTYNMBIIEro 3arpoca C WCIO0/b30BaHWEM HUMEIOLIUXCS B
MYHULIUNAJIBHOM apXWBe apXWBHBIX CIPABOUYHUKOB, COZEP)KALUX CBEeNEeHUs O
MeCTaX XpaHeHUsl apXUBHBIX JOKYMEHTOB, HeOOXOJWMBIX Ji HCIIO/THEeHUs
3anpoca 3asBUTeIsl.

75. MyHULMNaNbHBIM apXUB TIOCPEACTBOM 3JIEKTPOHHOM TOUThI WU
C UCMOJIb30BaHUEM LITAaTHBIX CcpeAcTB EAuHOro mnoprana, opuiuanbHOrO cauTa
10 BLIOOPY 3asiBUTeJisl 3arpalliiBaeT 00 yTOUHEHWM W [OTMOJIHEHWH 3arpoca
HeOOXOAUMBIMU [I/I1 €r0 WCIIOJHeHUs] CBeZeHWsIMHM, B CJyuyae OTCYTCTBHSI B
3arpoce 3asgBUTENIST [IOCTAaTOYHBbIX JaHHbIX ISl OpraHu3aliuy  BbISIBIEHUS
3anpaiimrBaeMor MH(OpPMAaIUM UM HEYeTKO, HEeMpaBU/IbHO C(HOPMYJIUPOBAHHOTO
3anpoca.

76. CpOK UCMOJIHEHUS JAHHOM aIMUHUCTPAaTUBHOM TpoLieAypsl - 10 AHel.

77. Pe3ynbTaTOM BBINOJHEHUS aJMHUHUCTPATUBHOM MpPOLeAYPhI SB/SETCS
orpejesieHue:

1) NpaBOMOYHOCTU TOy4YeHUs1 3asiBUTE/IEM 3arpalivuBaeMorl UH(POpMaLUU
C yUeTOM OrpaHMYeHUWHd Ha TMpeJOoCTaB/leHWe  CBelleHWM,  COJeprKalux
roCyZlapCTBEHHYIO TalHY U CBeJleHWH KOH(UIeHLIMa/IbHOTO XapaKTepa;

2) CTemeHW TMOJIHOTBI CBeJeHWM, COZEp’KallUXCs B 3arpoce 3asiBUTEs,
He0OXOAWMBIX /1JIsI TIPOBEIeHHsI TIOUCKOBOM padOTHI;

3) MeCTOHaxXxOX[eHWsI AapXUBHBIX [IOKYMEHTOB, HeOOXOAUMBIX  [IJIsl
WCIIOJIHEHMS 3arpoca.

B ciyuyae ycTaHOB/IeHMSI OCHOBAaHMM /s OTKa3a B IIpeAOCTaBIeHUU
MYHULIATIATBHOM YCIYTH COTPYAHMK MYHMIIAIIAIBHOTO apXuBa coo0IrjaeT 06 3ToM
3asIBUTEJII0 C YKa3aHUeM TPUUKH OTKa3a.

78. CBeleHuWss O  BbINIOJIHEHWM  aIMUHUCTPAaTMBHOU  MPOLIEAYPhI
(UKCUPYIOTCSA B CUCTeMe JIOKyMeHT000opoTa v [1eJIOTIPOM3BO/CTBa
MYHULMITA/IBHOTO apXKBa.

HarpaBieHue no pe3y/bTaTamM paCCMOTPEHMsI 3aripoca Ha UCIIOJIHEHWe B PyTrou
apXvB WM OpraHu3alyio (B3aMMO/elCTBYe OpraHa, peioCTaB/IsItoLLero
MYHULUIAABHYI0 YCIYTY, C UHBIMA OpraHaMu BJlaCTH, OpraHaMu MeCTHOTO
caMOyTIpaBJ/ieHusl ¥ OpraHu3alUsIMK, YYaCTBYIOIIUMU B TIpe0CTaB/IeHUN
MYHULUMAIBHBIX YCIYT, He TIPelyCMOTPEHO)

79. OcHOBaHMeM [/ Hayaja aJMHUHHCTPAaTUBHOM MPOLEAYPhI SBISETCS
oripejie/ieHHe  MECTOHAXO)K/IEHUS ~ apXMBHBIX  JJOKYMEHTOB, HE0OXOAUMBIX
[J1s1 UCTIOJIHeHYs 3arpoca.

80. Ilo uroram aHamM3a TeMaTHUKU IOCTYIIMBILIErO 3arpoca, B TeueHue 5
JHEH CO [HS perucTpauvd MyHULUManAbHbIM apXyWB Harpas/sieT 3arpoc, He
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OTHOCSILLIMMCSL K COCTaBy XPAaHSILIUXCS B MYHHLMIAJBHOM apXWBe apXWBHBIX
JOKYMEHTOB, B JIDyTOM apXWB WM OPraHW3alldio, Tle XPaHSATCS HeoOXOoAuMbie
NOKYMEHTBI, C yBelloOMJeHrWeM 00 3TOM 3asBUTe/s, WM 3asBUTEI0 JAeTCs
COOTBETCTBYHOLL|asi peKOMeH1aLyisl.

81. B cayuae ecnm 3arpoc  TpeOyeT MCIIO/IHEHHS HECKOJIbKUMU
OpraHu3alMsMM, MYHULUMNAJbHBIM apXWB HampaB/sieT B COOTBETCTBYIOIIUE
apXUBbI WA OpraHM3aLiuy KOMKUU 3arpoca.

82. Pe3ysbTaTOM aJMUHMCTPAaTUBHOM MPOLIEAYPhI SIBASIETCS yBeJOMJ/IeHHe
3asBUTE/Is O HarpaB/i€HWM €ero 3arnpoca Ha WCIOJHEHHWe B JPYrod apxXuB WU
OpraHu3aLuHo.

83. CaemeHusi 0  BBIOJHEHUM  aJMUHUCTPAaTUBHOM  TIpOLieAyphl
buKcupyroTCs B CUCTEMe JOKyMeHToobopoTa 151 [1e/I0NPOr3BO/CTBA
MYHULIUNAIBHOTO apXUBa.

[TonyueHue 3asiBUTe/IeEM pe3yJ/ibTaTa Mpe/0CTaB/IeHUs] MyHULIUMNAJIbHOU YCIYTU

84. OcHoBaHveM [/I1 Hauaja aJMUHUCTPATUBHOM TIPOLIEAYPHI SIBJISIETCS
orpefieJieHe MECTOHAXOXK/IEeHHs apXWBHBIX JIOKYMEHTOB, HeOOXOJUMBIX IS
WCIIO/THEeHHS 3aripoca.

85. PabOTHHUK MYHUIUIATILHOTO apXyBa OCYII[ECTB/SIET B yCTaHOBJIEHHOM
Topsi/ike BBISIBJIeHWE apXMBHBIX JOKYMEHTOB, HeOOXOAWMBIX AJii HWCIIOTHEHUs
3anpoca. [lo pe3ynbratam BbISIBJIEHUSI TOTOBUTCS OTBET 3asgBUTE/I0 Ha 3arpoc
(apxuBHas CIIpaBKa, apXWBHasl BBIMKMCKA, apXWBHAsl KOMUs, OTBET 00 OTCYTCTBUM
3arpalurBaeMbix cBeZieHUM). Cpok ucrosiHeHus 3arpoca - 30 AHel co [HS ero
perucTpanuu:

1) Tekct B apXWBHOW CIpaBKe [JlaeTCsd B  XPOHOJIOTUUECKOU
TI0C/IeZI0BaTeIbHOCTH COOBITHI C YKa3aHHWEM BU/JOB apXWBHBIX JOKYMEHTOB U HUX
nat. B apxyvBHOU cripaBKe [IOMyCKaeTCs IIATUPOBAHUE apXHUBHbBIX JJOKYMEHTOB;

2) HecoBMajZieHHWe OT/Je/IbHbIX [JaHHBIX AapXWBHBIX [IOKYMEHTOB CO
CBeJIEHUSIMH, W3/I0)KEHHbIMM B 3arpoce, He SB/SeTCSd NPensiTCTBUEM  [I/isl
BK/IFOUEHUSI WX B @DXUBHYIO CIIpaBKy MpPU YCJIOBUM, €C/IA COBIaJleHhe BCeX
OCTa/lbHBbIX CBEJ€HUM He BbI3bIBAET COMHEHUU B TOXK[ECTBEHHOCTH JIMIA WU
(akTOB, 0 KOTOPLIX TOBOPUTCS B apXUBHBIX JOKYMeHTaX. B apXvBHOM cripaBKe 3TH
JlaHHble BOCMPOM3BOJSATCS TaK, KAK OHU W3JI0’K€Hbl B apXMBHBIX JOKyMEHTax, a
PacxO’K[JeHWsl, HECOBMNAaJeHUsI W HeTOUHble Ha3BaHWs, OTCYTCTBUE WMEHH,
OTUeCTBa, WHULIMAJIOB WM Ha/IMuve TOJBbKO OJHOTO M3 HUX OrOBapuBaKOTCS B
TeKCTe CIpaBKH B CKOOKax («Tak B loKyMeHTe», «Tak B TeKCTe OpUTHHAJIa»);

3) cBegenuss o pabore, yuebe B HECKOMbKHWX OpraHW3alvsaX, y4eOHbIX
3aBe/|eHHAX BKJIFOUAKOTCS B OJJHY aDXUBHYIO CIIPaBKY;

4) B TIpUMeUYaHUSIX MO TeKCTy apXWBHOW CIpaBKU OroBapUBAaKOTCS
Hepa300OpuMBO HaMWCaHHbIe, WCIpPaB/JeHHbIe AaBTOPOM, He TO/JaroIruecs
TIPOUTEHUIO BCJIe/ICTBUE TIOBPEXAEHUsI TeKCTa opurrvHajga mecra («Tak B TekcTe
OpHUTHHaja», «B TekcTe Hepa30OPUUBO»);
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5) B TeKCTe apXMBHOM CMpPaBKU He JOMYCKAalTCS W3MEHEeHUs], UCIIpaB/ieHus],
KOMMeHTapr, COOCTBEHHBbIE BBIBOZBI WMCIIOTHUATENS TI0 COZEPKaHWI0 apXWBHBIX
JIOKyMEeHTOB, Ha OCHOBaHWHY KOTOPBIX COCTaB/ieHa apX1BHasi CIIpaBKa;

6) 1oc/ie TeKCTa apXWBHOM CIpPaBKWA TIPUBOASTCS apXWBHble MIUGPbI U
HOMepa JIUCTOB e/IUHUI] XpaHeHUsI apXMBHBIX JOKyMEHTOB, TedaTHble U3ZaHUS,
WCTI0/Ib30BaBIIIMeCsl i1 COCTAaB/JIeHUs apXWMBHOW CIpaBKU. B TekcTe apXWBHOM
CTIPaBKU [IOMYCKaeTCsl TIPOCTaB/ieHWe apXUBHBbIX IMGPOB M HOMepa JMCTOB
eUHUL] XpaHeHUsl apXUBHBIX JOKYMEHTOB Cpa3y IMOC/Ae M3/I0KEeHUS KaKZoro
dakTa, COOBITHS;

7) B apXWBHOM CIipaBKe, 00beM KOTOpOM TIpeBbIIAeT OAWH JIUCT, JIUCThI
JO/DKHBI  OBITb  TIPOIIMTHI, TPOHYMEpPOBaHbI W CKpeIUIeHbl  IeuaThio
aMUHUCTpaLMU KaMbIlLIJTIOBCKOrO MyHULMIIATBHOTO palioHa;

8) apxuBHBIe CIIpaBKU JO/DKHBI OPOPMIIATHCSA Ha O/laHKe aMUHUCTpALUU
KaMmBbIII/10BCKOTO MyHUMIUMAIBHOTO palioHa;

9) apxuBHasg CIrpaBKa T[IOAIMCHIBAaeTCS  TJlaBOW  aJIMUHMUCTpALUA
KaMmBbIII/I0BCKOTO MyHUIUIIAILHOTO paiioHa, 3aBepsieTcsl TeyaThio aJMUHHACTPal[u1
KaMmbIII/10BCKOTO MyHMITUIAIBHOTO palioHa;

10) B apxvBHOI BBINIMCKe Ha3BaHWe apXWBHOI'O [JOKYMeHTa, ero HOMep U
JlaTa BOCIIPOU3BOJSTCS TIOJHOCThIO. VI3B/eUeHUsIMU U3 TEKCTOB apXUBHBIX
JMOKYMEHTOB JIOJ/DKHBI OBITH HCUepIiaHbl BCe HMEIOIUeCs JaHHbIe T10 3arpocy.
Hauano u KoHel] KaX/IOro M3BJ/ieUeHUs, a TaKKe TPOMYCKU B TEKCTe apXUBHOTO
JOKYMeHTa OT/e/IbHbIX C/I0B 0003HAaYar0TCsi MHOTOTOUEM;

11) B mpuMeyaHusix K TEeKCTy apXWBHOW BBIUCKU  [Ie/1al0TCs
COOTBETCTBYIOLI[i@ OTOBOPKM O 4YaCTSIX TeKCTa OpWUrMHasa, Hepa3bopurBo
HarMCaHHbIX, UCTIPaB/IeHHbIX aBTOPOM, He MOJJA0IIUXCS TIPOUTEHHUIO BC/Ie/ICTBUE
MOBPEX/IeHUsI TeKCTa U T.[,.;

12) oTaenbHble C/I0Ba U BbIpaXkeHWs] OpWUTMHasa, BbI3bIBAIOIIE COMHEHUSI
B X TOYHOCTHM, OrOBapuUBalOTCAd CjioBaMU «Tak B TeKCTe OpUrHHasa»,
«Tak B lokyMeHTe». [Tocne TekcTa apXWUBHOM BBIMUCKU YKa3bIBAIOTCS apXUBHbBIM
mubp U HoMepa JIMCTOB eJJUHUI[bI XpPaHeHUsT apXHUBHOT'O JIOKYMeHTa;

13) ayTeHTUYHOCTh BBbIZIJAHHOW TIO0 3arpoCy apXWBHOM  BBITTUCKU
y/IOCTOBEPSIeTCS  TOAMMUCHI0  TJlaBbl  agMUHHCTpalud  KaMbIllIJIOBCKOTO
MYHMIMTIATBHOTO palioHa W TedaThi0 aJMMHMCTpaliid  KaMbIIlJI0BCKOTO
MYHULMITA/IBHOTO PariOHa;

14) Ha 060pOTe KaXK/0TO JIMCTAa apXMBHOMN KOTIMM MPOCTABJISIIOTCS apXUBHbBIE
murdpbl U HOMepa JIMCTOB eIMHUL] XpaHeHUsI apXMBHOI'O JAOKyMeHTa. Bce JIMCTEI
apXVMBHOM KOIHWW CKPEIUISIIOTCSI U Ha MeCTe CKperyieHWs 3aBepsitoTCsl TedaThbio
aAMUHUCTpaLU KaMbIIIJIOBCKOTO MYHHULIMITA/ILHOTO palioHa U TO/TUCHIO T/IaBbI
afMUHUCTpal  KaMbIIIJIOBCKOTO MYHUILIATIATBHOTO paiioHa, MO0 TMOATIMCHIO
YTOJTHOMOYEHHOT'0 Ha TO JIMLa.

86. IIpu oTcyTCcTBUM pe3ynbTaTa B XOj/le WCIIOJHEHUS 3arpoca B TeueHue
30 gHell coOCTaB/sIeTCS OTPHIIATE/IbHBIA OTBET Ha OJylaHKe aJMHUHHCTpAI[UH
KaMBbIIIII0BCKOTO MYHUIIMIA/ILHOTO paiioHa. B oTBeTe u3jaraeTcsi MpyUYWHa, I10
KOTOPOW He TIPe/ICTaB/IsIeTCS] BO3MOKHBIM BbIZJaTh TPeOYeMYH0 KOITHIO apXHUBHOTO
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JOKyMeHTa WIA apXWBHYIO cIipaBKy. I[Ipy HeoOXOAMMOCTH OTBET 3aBepsieTCs
revaTbo aIMUHUCTPALMM KaMBbIIIJIOBCKOTO MYHMIMITAIBHOTO palloHa.

87. ApxuvBHasg CIipaBKa, apxWBHasi BbIMMCKA W apXWBHasi KOIUS
o opM/ISIFOTCS Ha FOCyZlapCTBeHHOM si3bike Poccutickoii Pefepaiiyu.

88. Pe3ynbTaT npenocTaB/ieHUsI MyHULIMIIATLHOW YC/IYTH C UCI0J/Ib30BaHUEM
EnuHoro ropTana, opuijMaJbHOro caiTa He TIpeioCTaB/sieTCs. ApXHBHasi CIIpaBKa,
apXWBHas BLITIMCKA WM apXWBHasi KOIMHUS Ha OyMa)KHOM HOCHTesie HarpaB/sieTCs
MOCPeICTBOM TIOUTOBOI'O OTIIpaB/ieHUs, W/ BbIAAETCS 3asBUTEN0 WM €ero
JIOBepEHHOMY /M1y TIOJ PaclMCKy TIpHU TIpeAbsiBJIeHUM TMacriopTa WM WHOTO
YAOCTOBEPSIIOIer0  JIMYHOCTb  [IOKYMEHTa; J[OBEpPeHHOMY JIMIy - TpH
npe/ibsiB/IeHUU IOBEPEeHHOCTH, O(GOpPM/IIEHHOWM B YCTAHOB/IEHHOM TIOpsiZKe.
[TonyuaTe/nb apXWBHOM CIPaBKW M apXWBHOW BBLIMIMCKW paClUChIBAeTCS Ha HX
KOIHSAX WIM Ha 000poTe COTPOBOAWTETLHOTO MUChbMa K HUM, yKa3bIBasi [laTy UX
TOTyY€eHUs.

89. Pe3ysibTaTOM aJMMHHUCTPAaTUBHOM MpOLieAyphbl SIB/ASETCS HarpaB/eHUe
3asBUTE/I0 JIOKyMeHTa Ha OyMa)kHOM HocuTene. PaccMmoTpeHue —3arpoca
3asiBUTEJIS CUUTAETCSl 3aKOHYEHHBbIM, eC/M JlaH OTBeT M0 CYIeCTBY 3amnpoca, o
HEMY HPUHSITBI He00XOAWMbIe MEpbI, 3asIBUTE/Ib TTPOMH(OPMUPOBAH O pe3yIbTaTax
paccmotpenuss. CpoK XpaHeHHsI HeBOCTPeOOBAaHHBLIX 3asiBUTEIEM pe3y/bTaTOB
coctaByisier 5 neT. CBefleHUsI O BBITIOJIHEHWM aJMUHUCTPATUBHOM TIPOLIEAYPhI
bUKCHUpYIOTCS B cUCTeMe JNOKyMeHTO00opoTa v J1e/TI0NpOr3BO/ICTBA
MYHULMITA/IBHOTO apXWBa.

C/lyuau ¥ NopsiioK Mpe/j0CTaB/JIeHusi MyHHIMIIA/IbHON yCUIYyTH
B ynpexx/jamwiieM (MpoaKTUBHOM) peXume

90. Cniyuan ¥ TMOPSAOK TIPeJOCTaBAeHUSI MYHMULUIAIBHOW  YCIYTH
B ynpexjaroleM (ITpOakKTUBHOM) peXKuMe He MpelyCMOTPEeHbI.

ITopsAAOK BBINO/THEHUS aAMMHMCTPAaTUBHBIX NpoLeAyp (AeucTBHN)

0 Npe/j0CTaB/IeHUI0 MyHULIUNIA/IbHOU YC/IYTH, BBINO/THSIEMbIX
MHOro()yHKI{IOHa/IbHBIM LIeHTPOM Ipe/j0CTaB/IeHUs roCyAapCTBeHHbIX
U MyHHUI[UNA/JIbHBIX YCIYT, B TOM UHC/Ie OPA/J0K a//MUHUCTPATUBHBIX
npoueayp (AelCcTBUH), BBINO/JIHAEMbIX MHOT0()YHKI[HOHA/TbHBIM LIeHTPOM
Npe/j0CTaB/1eHUsA roCy/JapCTBeHHbIX U MYHHIMIIA/IbHBIX YCIYT NPU
IpeAoCTaB/IeHUH MYHHI[UIIA/IBHON YC/IYT'Y B MIOJIHOM 00'beMe U NPHU
Npe/0CTaB/1eHUN MYHUIIUNIA/IBHOM YC/IYTH NOCPeACTBOM KOMILJIEKCHOI'0
3amnpoca

91. TlocnepoBaTe/lbHOCTb AAMUHUCTPATUBHBLIX Mpouenyp (JelCTBuU)
T10 TIPeI0CTaB/IEHUIO MYHULIUMNATbHOU yCIyTH, BBITIO/THSIEMOM
MHOTO(yHKI[MOHATbHBIM 1[eHTPOM ripe/i0CTaB/IeHUS roCy/1lapCTBEHHBIX
Y MyHULIMNAJbHBIX YCIYT:

1) undopmupoBaHue 3asiBUTeJIeN 0 Topsiike TipeJ0CTaB/IeHUS
MYHULIUMNANBHBIX YCIYr, B TOM YMC/Ie MOCPeJCTBOM KOMIIJIEKCHOIO 3arpoca, B
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MHOTO(YHKIJMOHA/IbHBIX ~ IIeHTpPax  MpeJoCTaB/le€HUs]  T[OCYJapCTBEHHBIX U
MYHULIAIAIBHBIX YCAYT, O XOZie BBIMOJHEHHs] 3allpOCOB O TpeJ0CTaBIeHUM
MYHHIMIIA/IBHBIX YC/IYT, KOMIIJIEKCHBIX 3dIIpOCOB, d TdKXXe I10 WMHBIM BOIIPOCAdM,
CBA3dHHBIM C rnpegocraB/JieHNeM MYHHLINIIA/IbHBIX YCQIyT, d TaKXXe
KOHCY/IbTUPOBAaHWE 3asiBUTE/IEH O TOpsJKe IIPeJOoCTaB/IeHUs MYHULUITAIbHBIX
YCIyr B MHOTO(YHKILIMOHAILHBIX I[€HTPaX MPe[0CTaB/JIeHUs FOCYAapCTBEHHBIX U
MYHULMMANBHBIX yCAYT W uepe3 EAuHBIM MOpTaa, B TOM UWC/Ie TyTeM
obopyZoBaHHsT B MHOTOQYHKLIMOHAJLHOM  L[€HTpe  IIpeJOCTaB/IeHUs
rOCYJApCTBEHHbIX WM MYHHUI[UMA/IbHBIX YCIyr paboumx MecT, IpeJHa3HaueHHbIX
Iyt obecrieyeHusi [OCTyNMa K HHGOPMAIJMOHHO-TEIEKOMMYHUKAI[MOHHONW CeTH
«IHTepHeT»;

2) mpyueM U 3alojIHeHHe 3allpoCOB O IIPeJOCTaBAEHUN MYHULMITAIbHbBIX
yCAyr, B TOM UHC/Ie IIOCPeJCTBOM aBTOMAaTU3HMPOBAHHBIX HHGMOPMALIMOHHbIX
CUCTEM MHOFO(l)YHK]_[I/IOHaJIbeIX LIEHTPOB IIpel0CTdB/I€EHUA T'OCYyAddPCTBEHHBIX
U MYHULIUIIA/IBHBIX YCJIYT, d TaKXKe ITPUEM KOMIIVIEKCHBIX 3dIIDOCOB;

3) bopmMupoBaHHe U HampaBleHHe MHOTrO(MYHKI[HOHAIBHBIM L[EHTPOM
IMmpeaoCTaB/IEHHUA rocygapCTBeHHBIX n MYHHUIIUIIA/IBHBIX yaiayr
MeXBeAOMCTBEHHOI'O 3dlIpOCa B OpI'daHbI FOCYAapCTBEHHOﬁ BJ/1aCTH, OpPTIaHbI
MECTHOI'0 CdaMOYIIpABJ/IEHUSI U OpPraHyU3dlild, Y4YdCTBYHOIIIKME B TIIPpE€AOCTAB/IEHUU
MYHHMIUIIAJIBHBIX YCIIYT,

4) BblJjaua 3asBUTE/I0 pe3y/lbTaTa IIPeJOCTaBAeHUs MYHULIMIIAILHOM
ydiayru, B TOM 4UMC/l€ Bbl/ildda [JOKYMEHTOB Hd 6YMa)KHOM HOcCurTe/1e,
MIOTBEP)KAAOIIUX COMEeP)KaHHEe 3IeKTPOHHBIX [OKYMEHTOB, HalpaBjeHHBLIX B
MHOIO(MYHKI[MOHA/IbHBIM ~ LIEHTP  MPeAOCTaB/IeHUS  TOCYAAPCTBEHHBIX U
MYHULMINAIBHBIX YC/IYT II0 pe3y/bTaTaM IIpeJoCTaBIeHUsI IOCYJapCTBeHHBIX U
MYHULMIAIBHBIX ~ YCAYT OpraHaMy, IpeAOCTaB/SIONIMMUA  [OCYAapCTBEHHbIO
yaiyru, U1 OprdHaMu, IIpefoCTdB/IAIOINUMHU MYHULUIIA/IBHbIE YC/IYI'HM, a TdKXe
Bblld4d JOKYMEHTOB, BK/IFOUdsd COCTdBJ/IEHHE Hd 6YM8)KHOM HOCHUTe/Ie U 3aBeEPEHHE
BBITIMCOK n3 I/IH(bOpMa]_[I/IOHHBIX crucremM OpraHoB, MmpeaoCTaB/IAOIINX
rocyagapCtBeHHbie yCiIyru, MW OpPraHOB, IIpefOoCTaB/IAOIINX MYHHIWIIA/IbHBIE
YCIIyTH.

NudopmupoBaHue 3asiBUTeeN
0 MOpsiiKe TIpeloCTaB/AeHUs MyHULMTIATbHOW YCIYTH B MHOTO(YHKLIMOHATbLHOM
L|eHTpe MpeJoCTaB/IeHUs TOCYJapCTBEHHBIX U MyHULMTAbHBIX YCIIYT,

0 XO/le BbITIOJIHEHUS 3aIipoca O MpeJoCTaB/IeHU MYHULIUIA/IBHOM YCIyTH, TI0
WHBIM BOMpPOCaM, CBSI3aHHBIM C Mpe0CTaB/IeHreM MYHULIUIIA/ILHOM YCIyTH, a
TaK>Xe KOHCY/JIbTUDOBaHHUeE 3asiBUTENIeN O MOpsiiKe NMpeoCTaBIeHus
MYHULMTIATBHOU YCIYTU B MHOTO(YHKILIMOHA/ILHOM L|eHTpe TMpeJioCTaB/IeHus
roCy/JJapCTBeHHbIX U MyHULIUMNAbHBIX YCIYT

92. MHorodyHKI[MOHabHbIM 1]eHTpP IpeJoCTaB/ieHUs] TOCYZapCTBEHHbIX
Y MyHULIMMNAJBHBIX YCIYT OCYIeCTB/isieT MH(OPMHUPOBaHWe 3asiBUTe/eN O TopsiiKe
Npe/ioCTaB/eHNsT MYHMIMIIA/JIbHOW YCJIyTU, O XOJe BBIIOJHEeHUs 3arpoca
O Mpe/I0CTaB/IeHUM MYHHULIMMNAJIBHOM YCAYTd MO WHBIM BOMPOCAaM, CBSI3aHHBIM
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C MIPeJJOCTaB/IeHUEM MYHULIMIIAJbHOM YCIYTM, a Takke KOHCY/IbTUPOBaHUE
3asiBUTeNle O  TIOpsiike  Tpe/loCTaB/eHusi  MYHMIUMNAJAbHOW  YC/IyTH
B MHOTO(DYHKIJMOHA/TbHOM 1[eHTpe Tipe/loCTaB/IeHus roCyZilapCTBeHHBIX
Y MyYHULUMAJbHBIX YCIYT.

MHoOrodyHKIIMOHALHBIM  1[eHTP  TIpe/loCTaB/eHusI  rOCyJJapCTBEHHBIX
Y MYHMIMTAbHBIX YC/IYT OCYILeCTB/IsseT UH(GOPMUPOBaHWe 3asiBUTe/el 0 MopsiKe
TIpe/loCTaB/ieHusI TOCY/JapCTBEHHbIX U (W) MyHULIUMIIAIBLHBIX YCIYT MOCPeJCTBOM
KOMILJIEKCHOT'O 3ampoca, O XOZe BBINOJHEHUSI KOMIIEKCHBIX 3alpOCOB, a TaKXe
10 UHBIM BOIIPOCaM, CBSI3aHHBIM C TpeJ0CTaB/JeHWeM TOCYJapCTBEHHBIX U (W)
MYHULUTAIbHBIX yCJIYT.

MHOroyHKLIMOHA/IbHBIM ~ LIEHTP  TpPeJOCTaB/eHUsI  TOCYy/1apCTBEHHBIX
Y MyHULIUMNAJbHBIX YCJIYT OCYLeCTB/sIeT MH()OPMUPOBAHUE 3asiBUTENIEd O MeCTe
HaxXOX/eHHsI MYHUIMMNAJbHOTO apXvBa, peXuMme paboTbl M KOHTAKTHBIX
Tese)OHAX MyHULUNA/IBHOTO apXUBa.

93. OcHOBaHVeM /i1 Hayaja aJMUHUCTPATUBHBIX [EUCTBUM SIB/ISIETCS
MoJiyueHue OT 3asiBUTeJIsl 3arpoca O MOpsiiKe MpeJoCTaB/eHUs] MYHULMIAIbHON
YCJIYTH, O XO/ie BBITTOTHEHUs] MYHULIATIATLHOM yC/IYyTU MYHUIUTIATBHBIM apXHUBOM,
a TakK)Ke T0 WHBIM BOIpPOCAaM, CBSI3aHHBIM C TIpe/OCTaB/eHUeM MYHUIUTIaTbHOU
YCIIYTH.

[Tpu TM0JIyueHUun COOTBETCTBYIOLLIETO 3aripoca pabOTHUKOM
MHOTO()YHKIIMOHA/ILHOT O LleHTpa rpeioCTaB/IeHuUs roCyZiapCTBEHHBIX
Y MYHHULIUTIAZBHBIX YC/IYT 3asBUTENI0 CO0DIIaeTCsi COOTBETCTBYHOLAsl TIOJTHAst
Y MCYepIibIBarollasi “H(popMaLys.

[Ipy mosiyueHUM 3ampoca O XOJe BBINOJHEHHsS MYHHULMIIAJbHOM YC/IYTH,
HeobxoauMast vH(opMars 3arpariuBaeTCs paboOTHHUKOM
MHOTO(YHKLIMOHA/IbHOTO ~ L[eHTpa  MpeJoCTaB/AeHUsI TOCYAapCTBEHHBIX U
MYHULIATIAIBHBIX YCIYT B MYHHUIUTIAILHOM apXUBe JIF00BIM JOCTYITHBIM CITIOCOO0M,
obecrieunBaroIlleM OMepaTUBHOCTb HarlpaB/ieHWsi 3arpoca (B T.4. MOCPeJCTBOM
Tene()OHHOW CBSI3H).

MyHuIMNaMbHBIA apXUB HaripaB/sieT WHGOPMAIUI0 O XO7ie BBIMOJHEHUs
MYHMIUTIATBHOW YCAYTH B MHOTOGMYHKIIMOHAILHBIM 1[€HTP TMpeoCTaBIeHUs
rOCyZlapCTBEHHbBIX U MYHULIUTIA/IBHBIX YCYT.

MHOrodbyHKIIMOHALHBIM  1[@eHTP  TIpPe/loCTaB/eHusI  rOCy/JapCTBEHHBIX
Y MyHULIMMA/JbHBIX YCIYT TlepefiaeT MH(OPMAaLKIO 3asiBUTEJIIO.

94. Pe3ynbTaTOM agMHWHUCTPATUBHOM TMPOLEAYPHl SB/SETCA TMOJydeHue
3asgBUTe/IeM MHGOPMAaLMM O TOpsiiKe TpeA0CTaB/leHUsI MyHULMIIATbHOW YCIYyTH,
0 XO/le BBITIOJTHEHUSI MYHULIMIIA/IbHOM YCJIYyTU MyHULUTABHBIM apXHUBOM, a TaKXe
10 UHBIM BOTIPOCAM, CBSI3aHHBIM C TPe/I0CTaB/AeHueM MYHULUTIaTbHOU YCTyTH.

[Ipuem 3arpocoB 3asiBUTesIeN O MpeA0CTaB/IeHUA MyHULMIIATbHOU YCIyTH
Y UHBIX JOKyMEeHTOB, HeOOXOAUMBIX [I7Isl TIpe/l0CTaB/IeHHsI MyHULIUTIATbHOM
yCJIyTH
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95. OcHoBaHKeM /IJi1 Hayasia BbIMOJIHEHUS] a]IMAHUCTPAaTUBHOM TIPOLeAyphl
SIBJIIeTCS TIOCTYIJIEHHWe 3arpoca 3asiBUTeNsi B MHOTO(YHKI[MOHA/bHBINA LIEHTP
Npei0CTaB/IeHUs TOCY/IapCTBEHHBIX U MYHULUIIA/IBHBIX YCIIYT.

96. B ciyuae Ha/mMuusi OCHOBaHUA [Jisi OTKa3a B IpUeMe [IOKYMEHTOB,
HeOOXOUMBIX MJisi TIPeOCTaBIeHHs MYHHUIUINAJILHOM YCIYTH, B COOTBETCTBUM
C MyHKTOM 23 HacTosiiero PersiamMeHTa, COTPYAHMK MHOTO(YHKIIMOHAILHOTO
L[eHTpa MpeA0CTaB/eHUsI TOCYJapCTBEHHBIX U MYHUIUIIA/IbHBIX YCIYT OTKa3bIBaeT
B TipUeMe [OKYMEHTOB, HeOOXOAWMBIX [/l TpeAOoCTaB/AeHUs] MYHULMIAJIbHOM
YCIIYTH.

PaboTHUK MHOTO()YHKLIMOHA/TbHOT O LleHTpa rpe0CTaBIeHUs
roCy/lapCTBeHHbIX Y MYHULMIAIBHBIX YCAYT BbIJ@aeT B JeHb oOpailleHus
3aBUTENII0  OJWH  3K3eMIUIsIp  «3arpoca  3asiBUTe/IsI Ha  OpraHu3aluio
MpeloCTaB/eHUsl TOCYJapCTBEHHBIX (MyHMLMMANIbHBIX) YCAyr» C yKa3aHUeM
TepevHsi TIPUHSITHIX [JOKYMEHTOB W JlaThbl MpheMa B MHOTO(MYHKIIMOHAJLHOM
L[eHTpe TpeJj0CTaB/IeHUs TOCYAaPCTBEHHbIX U MyHULIUIA/IbHBIX YCIIYT.

97. TlocTynuBIIMM B MHOTO(YHKI[MOHA/TbHBIM LIEHTD [pe/OCTaB/IeHUs
rOCyJJapCTBEHHbIX ¥ MYHMIUIIA/IbHBIX YCJIYyT TMCbMEHHbIA 3arlpoC 3asiBUTEJIs
PETUCTPUPYETCS nyTemMm MPOCTaBJ/IEHUS MPsSIMOYTOJILHOTO 1ITamria
C perucTpaliioOHHbBIM HOMEPOM U [IaTOM TIprueMa.

98. Ilpu OfHOKpPAaTHOM OOpaIlleHUy 3asiBUTes] B MHOTO(YHKIIMOHA/TbHBIMU
LIEHTP MNpefoCTaB/lIeHus] TOCYJapCTBEHHbIX ¥ MYHULIMIIA/IbHBIX YCIYT C 3alipOCOM
Ha MosyyeHue AByX U Oosiee roCyZapCTBeHHBIX U (W/IM) MYHULIMIIAIBHBIX YCIIYT,
3asB/ieHMe O T[peJoCTaBJIeHUU YCAyrd (opMuUpyeTcs W TOAMUCHIBAETCS
YIIOJTHOMOUYEHHbBIM paboTHUKOM MHOTO()YHKLIMOHA/ILHOTO LleHTpa
NpeJiOCTaB/eHNs TOCYJAAapPCTBEHHBbIX U MYHULMNANBHBIX YCAYT W CKPeruIsieTCs
rnevyaTbl0 MHOTO(GYHKLMOHAIBHOTO LIeHTpa TMpeAoCTaB/ieHUs] TOCYAapCTBEHHBIX
Y MyHULIMNaNbHBIX ycayr. [lpy 3TOM cocTaB/ieHWe U TIOATNMCAaHWE TaKUX
3asB/IeHUN  3asBUTeNleM He TpeOyerca. MHOroQyHKIMOHAMbHBIA  IIEHTP
NpeJioCTaB/eHUs TOCY[AApPCTBEHHbIX W MYHHULMNAJBHBIX YCAYyr TMepeiaeT B
MyHULIUNATBHBIM ~ apxuB  OGOpMJ/IEHHOe  3asiBieHue U JOKYMEHTHI,
rpe/ioCTaB/IeHHbIE 3asiBUTEJIEM, C TIPUJIO’KEHUEM 3aBepPeHHOMN
MHOTO(YHKIIMOHA/IbHBIM ~ LIEHTPOM  TpPeJOCTaB/ieHUs] TOCY/apCTBEHHbIX U
MYHULIUMNANBHBIX YCJIYT KOMWU KOMIIEKCHOTO 3arpoca B CPOK He T03/Hee O[JHOTO
pabouero AHs, C/eAyIOIIero 3a AHeM 0(popMIIeHHsI KOMITJIEKCHOTO 3arpoca.

B cayuae, eciu Ay TIOMy4eHUs MYHUIUMAJBHOM YCIyTH TpeOyroTCs
CBeZleHUs], NOKyMeHTbl W (W) uH(OpMalysi, KOTOpPble MOTYT ObITh TOJ/IyUeHBI
MHOTO()YHKLIMOHA/TbHBIM LIEHTPOM rpeJj0CTaB/IeHUS roCylapCTBEHHBIX
Y MyHULIMMNA/JBHBIX YCIYyT TOABKO MO pe3y/bTaram IpeAoCTaBAeHUsS WHBIX
yKa3aHHbIX B KOMIIJIEKCHOM 3arpoce roCyJapCTBeHHbIX U (W) MYHULIUNATbHBIX
yCIyT, HampaB/jeHue 3asiB/eHus W [OKYMEHTOB B MYHHULMMNAJbHBIM apXuB
OCYIL[eCTB/ISIETCS MHOTO(YHKIIMOHATbHBIM LIEeHTPOM rpeioCTaB/IeHUs
rOCy/JapCTBEHHBIX M MYHHWIUIA/ILHBIX yC/IyT He T037jHee OAHOro pabouyero [Hs,
ClefyroIlero 3a JAHeM T[0JydeHus] MHOTO(QYHKIMOHA/JbHBIM  I[€HTPOM
Npe/ioCTaB/eHUsI TOCYAApPCTBEHHbIX W MYHULIMMNAJbHBIX YCAyT TaKWX CBeJeHUH,
JOKyMeHTOB W  (wim) wuHdbopMauuu. B ykazaHHOM  c/yyae  TeueHHe
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rpeyCMOTPEeHHBIX 3aKOHO/]aTe/TbCTBOM CPOKOB rpe0CTaB/IeHUs
roCyZlapCTBEHHbIX U (WIM) MYHUIMIAIBHBIX YCIYT, YKa3aHHBbIX B KOMILIEKCHOM
3arpoce, HAuWHAeTCS He paHee [Hs TIOJyUYeHHs 3asB/IEHHUH U HEOOXOAUMBIX
CBeJleHUH, IOKYMeHTOB U (Win) MHMOpMaIuM MYHULIUMA/IbHBIM apXHUBOM.

99. PaboTHMK MHOTOGYHKIJMOHANBHOTO  IIEHTpPA  IpeA0oCTaBIeHUs
roCyZlapCTBEHHbIX W MYHUIIUIAIBHBIX YCIYT TIPOBepsieT COOTBeTCTBHE KOMMM
Mpe/ICTaB/IsieMbIX [JJOKYMEHTOB (3a HWCK/IIOUeHWeM HOTapUa/ibHO 3aBepeHHbIX)
VX OpUTMHA/IaM, 4YTO TO/JTBEPXKAAeTCsl MPOCTaBAE€HMEM Ha KOMUMU [JOKyMeHTa
MpsIMOYTroJibHOrO ITamna «C TIOAJIMHHBIM CBEPEHO», eC/Au KOMUsl [JOKyMeHTa
nipe/icTaBsieHa 6e3 TipeIbsiB/IeHUs] OpDUTHHAIA, IIITaMIT He TIPOCTaB/ISIeTCS;

100. MHorodyHKIMOHa/IbHBIN LIEHTP Ipe[oCTaB/ieHHs] TOCYy/1apCTBEHHBIX
Y MyHULIMMNAJbHBIX YCJIYT OCYIIeCTB/seT HarpaB/ieHde T[PUHATOrO 3arnpoca
B MYHUI[UTIA/TbHBIM apXUB B 3/IeKTPOHHOU (popMe b0 Ha OyMa)kKHBIX HOCHUTEJISIX
BTIOpSi/IKE M CPOKH, YCTaHOBJIEHHble COIVIallleHWeM O B3auMO/IeNCTBUH,
HO He TM03/]Hee cieAyrolero pabouero /Hs MOC/e TIPUHSATHS 3asiBIeHUS.

101. Pe3ysbTaTOM BBITIOJIHEHHS aIMUHUCTPATUBHOMN TIPOLIe/lypbl SIBJISIETCS
pervcTpaliysi 3arpoca 3asiBUTe/II M HarpaB/ieHHWe 3arpoca B MYHUILMIIAIbHBIN
apXuB.

®opmMUpOBaHKe Y HarpaB/ieHue MHOTO(YHKIIMOHA/IBHBIM LIEHTPOM
TNpe/loCTaB/ieHusI TOCYAapCTBEHHBIX Y MyHULIUMNATbHBIX YCIYT
Me)KBeJJOMCTBEHHOT'0 3arpoca B OpraHbl rOCyZapCTBEHHOM BIaCTU, OpraHbI
MeCTHOTO CaMOYIIpaB/ieHusI U OpraHu3aluy, y4acTBYIOIIUe B MPeOCTaBIeHUN
MYHULMTAIbHBIX yCIyT

102.  [JoxkymeHTbl  (CBefeHHUs])), HeoOXOAWMble B  COOTBETCTBUU
C 3aKoHOZaTesNIbcTBOM  Poccurickor  defepaiui U 3aKOHOZJATETbCTBOM
CBepzyIOBCKOM 06/1aCTH /1S TIpeI0CTaBeHUsT MYHHULIMTIATBHON YC/TyTH, KOTOpbIE
HaXOJATCSl B PacClOpPsUKeHUWH TOCYJapCTBEHHBbIX OpPraHoB, OPraHOB MeCTHOI'O
CaMOYIIpaB/IeHWs] Y UHBIX  OPraHoOB, Yy4yaCTBYKWIMX B  IpejoCTaB/eHUH
MYHULMIA/BHBIX YCJIYT, OTCYTCTBYHOT.

Briziaua 3asiBUTETIO pe3ysibTaTa NpejoCTaBlIeHUs] MyHULIMINAIbHOW YC/TyTH,
B TOM UHCJIe Bbljlaua JOKyMEeHTOB Ha OyMa>KHOM HOCHTeJIe, TI0ITBEeP>K/Iat0I[HX
COZleprKaHue 3JIEKTPOHHBIX JOKYMEHTOB, HallpaB/IeHHBIX B
MHOTO()YHKLIMOHAJIbHBIM LIEHTP MpeA0CTaB/IeHusl TOCYapCTBEHHBIX 1
MYHHULIMNAIBHBIX YCIYT TI0 pe3y/bTaTaM MpeJoCTaB/IeHNs TOCyAapCTBEHHbIX U
MYHULINATBHBIX YCIYT OPraHamMu, NpeJoCTaB/ISIIOLIMMU TOCyapCTBEHHbIE
yCJIYTU, U OpraHaMu, TIpei0CTaB/ISIOIIMMUA MYHULIMIIA/IbHBIE YCIYTH, a TaKXe
BbI/laya ZIOKYMEHTOB, BK/IOUasi COCTaB/ieHHe Ha OyMa)KHOM HOCHTeJIe U 3aBepeHHe
BBINMUCOK M3 NH(OPMAI[MOHHBIX CUCTEM OPraHOB, MPe/I0CTaBJISIOIUX
roCyZapCTBeHHbIE YCJIYTHU, U OPraHOB, TIPeIOCTaB/ISOLIMX MYHULIUMA/IbHbIE
yCIIyTH
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103. OcHoBaHMeM /115l Hayasia BbITIOJTHEHUST a/IMUHUCTPAaTHBHOW MPOLielyphl
SIBJIIeTCS TI0JlyueHHe pe3y/bTaTa MpPefOCTaBlIeHUs] YCJIYTW B MYHULMIAJIBHOM
apxuBe He T037iHee pabouero [JHs, CAeJYIOLIEro Iocjie [JHS UCTeUeHHs: CpOKa
NPeZIOCTaB/IeHUsT YCJIYTH, TPeJyCMOTPEHHOTO HACTOSIIUM perjaMeHTOM, Jubho
5/IEKTPOHHBIX [JOKYMEHTOB, HalpaB/eHHbIX B MHOTO(YHKLMOHA/IbHBIA LIEHTP
MpeloCTaB/IeHusl TOCYJapCTBEHHbIX U MYHULMMNAJBHBIX YCJIYr MO pe3y/abTaTam
Mpe/loCTaB/ieHNsl TOCYAAPCTBEHHBIX M MYHULMNAJbHBIX YCIYr OpraHamy,
TMpe/l0CTaB/ISIOIIMMU FOCYJapCTBEHHbIE YCIYTH, U OPraHaMH, Mpe0CTaB/ISIOLUMU
MyHULMMabHbIE YCAYTH, a TakKKe BblJaya [JOKYMEHTOB, BK/IOYasi COCTaB/IEHUE
Ha OyMa)KHOM HOCHUTe/le U 3aBepeHHe BBIMUCOK W3 MH(OPMALIMOHHBIX CHCTEM
OpraHoB,  TMpeAOCTaB/SIOIIUX  TOCY[ApCTBEHHble  yCJIyTW, W  OPraHoOB,
TMpeI0CTaB/ISIOIIUX MyHULIUTAIbHbIE YCIIYTH.

104. PaboTHMK MHOTO(MYHKIIMOHAJLHOTO I[eHTpPAa  Ipe0CTaB/IeHUS
rOCyZlapCTBeHHbIX M MYHMLMIANBHBIX YCJIyT PErucTpUpyeT IOJIyYeHHbIN
pe3y/ibTaT MpejOoCTaB/AeHUs MYHHULMIIAJBHOM YCJIYTH B aBTOMAaTU3MPOBAHHOU
MH(OPMALMOHHOW CHUCTeMe MHOrO(QYHKLMOHA/IBHOIO LIeHTpa MpeoCTaBIeHUs
rOCyZapCTBeHHbIX ¥ MYHULIUIMA/IbHBIX YCIYT.

B «wiyuae nmonyuyeHUsI S/IEKTPOHHBIX [JOKYMEHTOB, HarlpaBJ/IeHHBIX
B MHOT'O(DYHKL[MOHAJ/IbHbIN LIEHTP TIpe/l0CTaB/IeHUs roCyZ,apCTBEHHBIX
Y MyHULIMNAJbHBIX YCAYT TI0 pe3y/bTaTaM IIpeJOCTaB/leHUsl TOCYZapCTBEHHBIX
Y MyHULIMMNAJbHBIX YCJIYr OpraHaMy, MpeJOCTaB/SIOUMMUA TOCYy/JapCTBEHHbIE
YCJIYTH, W OpraHamu, NpejOoCTaB/SIOLMMA MYHULIUMNA/IbHbIE YCJIYTH, a TakKke
Bbl/laua JJOKYMEHTOB, BK/IFOUasi COCTaB/eHre Ha OyMa>KHOM HOCUTeJie U 3aBepeHue
BBIMTMCOK M3 UH(OPMAL[MOHHBIX  CUCTEM  OPraHoB,  IIpeJ0CTaBJISIOLIUX
rocyZlapCTBeHHble YCAYyTM, W OpraHoOB, TIPeJOCTaB/SIOIIUX MYHHULIAIA/IbHbIE
yCiyrd,  pabOTHMK  MHOTO(YHKIIMOHA/JLHOTO  I[eHTpa  TpeOoCTaB/IeHus
rOCyJapCTBEHHBIX Y MYHUILMIMAIBHBIX YCJIYT COCTaBJIsSIeT U 3aBepsieT Ha OyMa)KHOM
HOCHUTeJIe pe3y/bTaT NpeoCTaB/IeHUs] MyHULIMNAJIbHOW YCIYTU B COOTBETCTBUM C
TpeboBaHUsIMU TIOCTaHOBNeHus1 [IpaBurenbctBa Poccuiickoit Pepeparu  OT
18.03.2015 Ne 250 «OO0 yTBep)KJeHHH TpebOBaHWN K COCTaBJIEHWIO U BblJaue
3asBUTENISIM ~ [JOKYMEHTOB Ha OyMakHOM  HOCUTese,  TIO/TBEPIKAAOIIX
coZlep>KaHue 3JIEKTPOHHBIX JIOKyMEHTOB, HarpaBJ/ieHHbIX B
MHOTO() YHKLIMOHA/TbHBIU L[EHTP TIpe/l0CTaB/IeHUs roCyZ,apCTBEHHBIX
Y MyHULIUMNAaJbHBIX YCAYT TI0 pe3y/jbTaTaM IIpeloCTaB/eHUs TOCYAapCTBEHHBIX
Y MyHULIMMNAJbHBIX YCJIYr OpraHaMy, MpPeJOCTaB/SIOUMMHA TOCy/1apCTBEHHbIE
yCJIyTH, W OpraHamu, MpeAoCTaB/ISIOIIUMU MyHULUMIIA/IbHbIE YCJIYTH, U K BblJaue
3asiBUTE/ISIM Ha OCHOBaHWM UH(MOPMAaLMU U3 UH(POPMALIMOHHBIX CUCTEM OpPTraHOB,
NpeOCTaB/IAIOMINX TOCYJapCTBEHHbIe YCIYyTd, WU OpraHOB, IPefOCTaBJISIOLINX
MYHULIMIIA/IbHbIe YCJIYyTHM, B TOM 4YMCJe C WCIO/Jb30BaHWEM HH(OPMAaLMOHHO-
TeXHOJIOTUUECKOM M  KOMMYHMKALMOHHOM WH(PACTPYKTYPbl, [JOKYMEHTOB,
BKJIFOUAsl COCTaB/ieHWe Ha OyMa)KHOM HOCHUTesle U 3aBepeHHe BBIMMCOK U3
yKa3aHHbIX MH(POPMALIMOHHBIX CUCTEMY.

105. PaboTHUK ~ MHOTO(YHKI[MOHAZBLHOTO  I[eHTpa  TPeJ0CTaB/IeHUS
roCyZlapCTBEHHbIX Y MYHHULMIAIBHBIX YCIYT yCTaHaB/IMBAaeT JIMYHOCTh JIMLA WU
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Mpe/iCTaBUTe/S] HA OCHOBAaHUM JOKYMEHTa, yI0CTOBEPSIOLLEr0 TUYHOCTD, a TaKKe
TpOBepsieT NMOJTHOMOYHS NPe/ICTaBUTeJIS.

106. Pe3ynbraT mnpenocTaB/ieHUs] MYHULMIIAJBHOU YCIYTA  BbIJAeTCs
3asBUTEJTF0 U/ ero NpefCTaBUTETIO MOJ, TOAIIUCH.

107. Pe3ynbTaToOM BBINOJHEHUS] aJJMAHUCTPATUBHOM TPOLIEAYPHI SIB/ISETCS
BbIZlaua pe3ysibTara MpeoCTaB/IeHNs YCIYTH 3asiBUTETIO.

108. CsemeHuss 0 BBINIOJIHEHWW  aJMHWHHACTPAaTUBHOM  MPOLEAYPHI
(bUKCHUpYIOTCS B aBTOMAaTU3MPOBAHHOU HMH(OpPMaIMOHHOU CUCTeMe
MHOTO(YHKLIMOHA/IbHOTO ~ L[eHTpa  MpeJOCTaBAeHUsI TOCYAApCTBEHHBIX U
MYHULUTAIbHBIX YCJIYT.

TTopsAAOK McnpaB/IeHHs AONMYIIeHHBIX OMeYaTOK U OINM00K B BbIJAHHBIX
B pe3y/ibTaTe Mpe/j0CTaB/IeHUsA MyHULIUNA/IbHON YC/IYyTH A0KyMeHTax

109. OcHoBaHveM /i1 Hayajla aJIMUHUCTPAaTMBHOW MpOLENypPbl SIB/SETCS
TIpe/iCTaBieHre (HalpaB/ieHHe) 3asiBUTeIeM 3ampoca 00 WCITpaB/IeHWH OTevaToK
W (WK) OmMOOK, AOIYIeHHbIX B BBIZIAHHBIX B pe3y/bTaTe TIPe0CTaB/IeHHUS
MYHULIUMNABHOU YCJIYTU TIOKYMEHTax.

110. PaboTHUK MYHHUIMIIABHOTO apXWBa, pacCMaTpUBAeT 3asiBjieHHe,
Tpe/iCTaB/IeHHOe 3asiBUTe/ieM, W TIPOBOAUT TIPOBEPKY YKa3aHHBbIX B 3asiB/IeHUU
CBeJleHWH B CPOK, He TIpeBbIMaroImi 3 paboumx AHel C AaThl PeruCTparjyu
COOTBETCTBYHOLLIET0 3arnpoca.

111. KpuTepueM NOpPWHATHS peLIEHUS IO aJMHUHUCTPATUBHOM IIpoLieAype
AIBJISIETCS] HA/IMUKMe UM OTCYTCTBUE TaKKX OTeYaToK U (W/I1) OIHOO0K.

112. B ciyuae BbISIBAeHUWS [OMYIeHHBIX OIMEYaTOK W (WIK) OIIMOOK
B BbIJJaHHBIX B pe3yJ/ibTaTe MpeAOoCTaBIeHUs MyHULIUTAJIbHOU YCIYTH JOKyMEeHTax
pabOTHUK MYHHIMIIAJILHOTO apXHWBa OCYIIECTB/IsSeT HCIpPaB/ieHHe W 3aMeHy
yKa3aHHbIX [JOKYMEHTOB B CPOK, He TIPeBBIIIAIONMK 3 pabounx JHEH ¢ MOMeHTa
perucTpali  COOTBeTCTBYrOIero  3arpoca. CBefeHHWss O  BbINOJIHEHUU
a/IMUHHCTPATUBHON TIpOIeAyPhl (DUKCUPYIOTCS B CHUCTEMe JOKyMeHToobOopoTa
Y [1eJIOTIPOM3BO/CTBAa MYHHULIMITA/IbHOTO apXKBa.

113. B ciayyae OTCYTCTBHSI OIe€YaTOK W (WIK) OIMIMOOK B JOKYMEHTax,
BbIIaHHBIX B pe3y/bTaTe IIPeIOCTAB/IEHUS MYHHUIUIAIBLHON YyC/Iyrd, pabOTHHUK
MYHULIATIATBHOT'O apXWBa MHMCbMEHHO COO00IIjaeT 3assBUTE/0 00 OTCYTCTBUU TaKUX
OreuaToK U (W/IM) OIIMOOK B CPOK, He MpeBbIIIaroluii 3 pabounx gHel C MOMeHTa
perucTpanuM  COOTBETCTBYyrowlero  3aripoca. (CBefeHUSI O  BBINIOJTHEHUHA
a/IMUHHCTPATUBHON TIPOLeAYyPhbl (DUKCUPYIOTCS B CHUCTEMe [JOKyMeHToobOopoTa
Y [1eJIOTIPOM3BO/CTBA MYHULIMITA/IbHOTO apXKBa.

114. Pe3ynbTaTOM aIMUHUCTPAaTHBHOU MPOLeAYPHI SIB/ISIETCS] HallpaB/eHHe
OTBeTa 3asiBUTEJIIO.
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Pa3pgen 4. ®opmMbl KOHTPOJIA 3a UCIIOJIHEHUEM perjiaMeHTa

TTopsiAoK oCyIIeCTB/IeHUA TeKYIIero KOHTPOJIA 3a Co0/IioieHrneM
U MCTIO/THeHHeM MYHHUIIUIIA/IbHBIM apXHBOM, NPeA0CTaB/ISIIOIIUM
MYHULIUNATBHY0 YC/IYTY, ero A0/DKHOCTHBIMM JIMIJAMH, MYHULIMNIA/TbHBIMHA
CTy)KaIMMH ¥ pa00THUKaMM, 110/I0)KeHHI perjiaMeHTa ¥ HHBIX
HOPMAaTHBHBIX MPABOBbIX AKTOB, YCTAHAB/IMBAIOIUX TPeOOBaHMSA K
Mpe/0CTaB/IeHUI0 MyHUI[UNA/IBHOM YC/IYTH, @ TAK)XKe MPUHATHEM UMHU
pelueHun

115. Teky1uii KOHTPOJIb 3a COOMIOZIEHUEM TIOC/Ie[OBAaTeTbHOCTU IeUCTBHM,
ornpejie/ieHHbIX aMUHUCTPAaTUBHbBIMU TpoOllelypaMyd 10  TpeJoCTaB/IeHUIO
MYHULIUNAIBHOM YCIYTH, OCYIeCTB/SIeTCS PYKOBOAUTEJEM MYHUIUMIIAILHOIO
apXyBa, Ha MTIOCTOSIHHOM OCHOBe.

KoHTpoJIb 3a TpefiocTaB/ieHueM MYHUIUMIIATBHOW YCIYTH MYHUIUMNATbHBIM
apXWBOM OCYIeCTBJISIFOT OPraHbl MECTHOTO CaMOYTIPAaB/I€HUS.

KOHTpOJIb  OCYIIeCTB/sIeTCS TIyTeM TIPOBe/leHHsI TIPOBEpPOK: pellleHUi
o ripefiocTaBieHiy (06 OTKa3e B TIpeJOCTaB/IeHWW) MYHUIIUATAIBHOW YCIyTH;
BBISIB/IEHUSI U YCTPAHEeHHUsI HapYILeHUM IIpaB Ipak[aH; paCCMOTPEHUSsI, IPUHITHS
pellleH|i U TOAATOTOBKY OTBETOB Ha oOpalljeHus1 TpaXk/laH, CoZiepsKaliye »Kamo0bl
Ha peleHys, AecTBus (0e3eiiCcTBHEe) AO/DKHOCTHBIX JIILI.

IlopsAAOK ¥ epHoAMUYHOCTD OCYLIeCTB/IeHUsA MJIAHOBBIX U BHEIJIAHOBBIX
NMPOBEPOK MO/IHOTHI M KaueCcTBa Mpe/j0CTaB/IeHUs1 MyHUI[UIIA/IbHOM YC/IYTH,
B TOM YHC/Ie OPSAJA0K U (opMBbI KOHTPOJIA 3a MO/IHOTOM U KayeCTBOM
MpeAoCTaB/1eHHs MYHULIMNIA/IbLHON YCUIYTH

116. KoHTpo/sb 3a TMOJHOTOM W  KAauyeCTBOM  TIpeA0CTaB/IeHHS
MYHULUMAIBHOW  YCIYyTU BK/IOYaeT B ceOs TpoBeJeHWe TUIAHOBBIX U
BHEI1/IaHOBBIX [IPOBEPOK.

117. IlnaHoBble MPOBEPKU OCYIIECTB/SAKOTCA Ha OCHOBAaHUMU TOJOBbIX
T1IaHOB paboThI OpPraHOB MECTHOTO caMoOyTipaB/ieHUs. IIpy TiaHOBO# MpoBepKe
MOJIHOTBI Y KauecTBa IIPeJOCTaB/IeHUSI MYHULMIAJBHOM YCJIYTH KOHTPOJIIO
nojjiexkar: cobsirofieHre CpPOKOB TpeA0CTaB/ieHUs] MYHULIMIAIbHOM YCIyTH;
cob/ofieHre  TIOJIOKEHWM  HACTOSILL[Er0  perjiaMeHTa;  IPaBW/IBHOCTb U
000CHOBAaHHOCTb TPUHATOTO pellleHWss 00 OTKaze B  IpeJoCTaBlIeHHU
MYHULMIIATIBHOU YCITYTH.

OcHoBaHMeM [j11 IIpOBeJeHHs BHEIJIAHOBbIX IIPOBEPOK  SIBJIAKOTCH:
II0JIy4eHue OT OCYyJapCTBeHHBIX OpPraHOB, OpPraHOB MECTHOI'O CaMOYIIpaB/IeHUSA
MH(OpPMaLMK O MpeAro/araéMbIX WM BbISIBJEHHBIX HapyLUIEHUSX HOPMAaTUBHBIX
MpaBOBbIX akTOB Poccuiickor @Pepepald, HOPMAaTHBHBIX TPaBOBBLIX aKTOB
CBepA/iOBCKOM 00/1aCTM Y HOPDMATHBHBIX TPAaBOBLIX aKTOB OPraHOB MeCTHOTO
caMmoyTipaB/ieHusi (yka3aTb HaWMeHOBaHWE MYHHUIUIA/JLHOTO 00pa3oBaHUsS B
cjlyyae TIpeJOCTaBeHHSI MYHULIATAJIBHOM YCIyTu); oOpallleHusi TpaxjaH u
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HOPpUINYECKUX JIML Hd HaPYIIEHHWA 3dKOHOAATe/IbCTBd, B TOM 4MCJ/Ieé Hd KAd4YeCTBO
nmpeaoCTaB/IEHKA MYHHL[HHaJIBHOI;’I yCIyru.

OTBeTCTBEHHOCTH [JO/DKHOCTHBIX JIUI] MYHULIUNA/IHHOT0 apXUBa 3a pelieHus
U AeiicTBusA (De3elicTBHE), NPUHUMaeMble (0CyIeCTB/IsAeMble) HMH B X0/1e
Mpef0CTaB/IeHHs roCyJapCTBeHHOU (MyHUILUNIAIbHOU) YCIYyTH

118. Ilo pe3synbTataM TpOBe[eHHbIX IIPOBEPOK, B CJ/Iyuyae BbISBJI€HUS
HapylLlIeHWM TOJIO)KeHUM HaCTOSIIEro perjiaMeHTa, HOPMAaTHUBHBIX TPaBOBbIX
akToB CBep//IOBCKOM 00/1aCTH OCYILeCTB/sIeTCSl TIpUB/ieUeHre BUHOBHBIX JIWI]
K OTBeTCTBEHHOCTM B COOTBETCTBMM C 3aKOHOJATenbCTBOM POCCHMCKOM
desepalivm.

IlepcoHanbHass OTBETCTBEHHOCTb [OJ/DKHOCTHBIX JIML 3a IPaBUJIbHOCTb
Y CBOEBDEMEHHOCTb TIPUHSATHSI peIleHuss O mpefocTaBieHMH (00 oOTKase
B MP€/JOCTaB/JIeHUN) MYHULIUNAJBHOU YC/IYTM 3aKpPervisieTcs B UX JIO/DKHOCTHBIX
perjaMeHTax B COOTBETCTBUU C TpeOOBAaHUSIMU 3aKOHOZATe/TbCTBA.

ITo/10)KeHMsA, XapaKTepU3yIolie TPe0OBaHUA K MOPAAKY U hopmam
KOHTPOJIA 3a MpejoCcTaB/ieHueM MyHULUNA/IbHOM yC/IyTH,
B TOM UYHCJI€ CO CTOPOHBI I'PaKJaH, X 00'beJMHEHUI U OPraHU3aUH

119. KonTpo/sb 3a TIpeAoCTaB/I€HWEM  MYHULUIIAJBHOW  YCIYTH
ocyliecTB/sieTcsi B (opMe KOHTpoO/s 3a cob/rofieHreM TI0C/efioBaTeTbHOCTH
JleUCTBUH, onpe/ie/ieHHbIX aIMMHACTPAaTUBHBIMHA rpoLieypaMu o
MpeJiOCTaB/eHUI0  MYHULMMNAIbHOM  YCIYTA W TPUHSATHEM  pelleHuM
JO/DKHOCTHBIMU ~ JIML]JaMH, TIyTeM TIpOBeJieHWsl TIPOBEpOK COOstofeHus U
WCTIOJTHEHUST ~ IO/DKHOCTHBIMU  JIMLIAMM  aAMUHUCTpaluuM  KaMbIIIJI0BCKOTO
MYHULIUMNAJBHOTO paliloHa HOPMAaTUBHBIX MPABOBBLIX AKTOB, a TaKXKe MOJIOXKEHUH
perjiameHTa.

KoHTponbk 3a mpefocTaBieHWEM MYHUIMIIA/JIbLHOW YC/IyTHM, B TOM YHC/e
CO CTOPOHBI TPaKJaH, WX OO0BeAWHEHWH W OpraHU3arfii, OCYIIEeCTB/ISETCS
MOCPeACTBOM  OTKPBITOCTA  JEeSITeJIbHOCTA  MYHULMMNAJbHBIX  apXWBOB
TIpU TIpeAI0CTaB/IeHUA MYHULIUINAJbHOU yCIYTH, MOJydeHUsl TOJIHOW, aKTyaJbHOU
Y IOCTOBePHOW UWH(MOpPMAalMM O TOpsiike TpeJOoCTaBAeHus] MYHHULIUIA/IbHON
YCJIYTH ¥ BO3MOKHOCTH oCcyAebHoro (BHeCyje0HOro) pacCMOTpeHHsT 00palijeHni
(>kano06) B rpoliecce TpeoCTaB/IeHUs] MYHULIUTIATBHON YCIYTH.

120. [ OJDKHOCTHBIE JiiLa aIMUHUCTPaLUA KaMmbI11JI0BCKOrO
MYHULIUMAJBHOTO paliOHa TMPUHUMAKOT Mepbl K TMPEeKpAallleHUuI0 JOMYILLeHHbIX
HapyIlleHu, YCTPAHSIOT TPUUMHBI U YCIOBUS, CIIOCOOCTBYIOIIME COBEPIIEHUIO
HapyLIEeHWH.

Nudopmaiusi 0 peldy/sibTaTax pacCMOTPEHHUs 3aMeuaHUM U TpeJi0’KeHUH
rpakiaH, uUX oObeAuHEHWN W OpraHu3aliuii JJOBOAUTCS [0 CBeJeHUs JIUI],
HalpaBUBIIMX 3TU 3aMeUaHusi U TIpe/IJI0KeHHs.
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Pazpgen 5. locyqe0HbIi (BHECY/1e0HbIH) MOPAKOK 00)Ka/I0BaHKSI PelIeHui
U AelicTBH# (0e31eMCTBHA) MYHHIIUIIA/IBHOT'0 aPXHUBa, MPe/0CTaB/IAI0IIEero
MYHULIUNA/IBHYI0 YC/IYTY, ero A0/DKHOCTHBIX JIML, MyHUI[UIIA/IbHBIX
CTy)KalUX ¥ padOTHUKOB, a TAK)Ke pelleHui U AeiicTBUH (0e31elcTBUA)
MHOT0()YHKIIMOHA/IbHOT0 LIeHTPa NpPeA0CTaB/IeHNs I'0CY/JapCTBeHHBIX
U MYHHUIMIIQJIBHBIX YCIYT, PA00THUKOB MHOT0()yHKIIMOHA/TLHOT'0 IIeHTPa
MpeA0CTaB/IeHHs IroCyJapCTBEeHHbIX U MYHUI[UNATbHBIX YC/IYyT

Vudopmanus A/ 3aMHTEPECOBAHHBIX JIMI| 00 X MpaBe Ha JoCcyAe0Hoe
(BHecyaeOHOe) 00)Kas10BaHHe JjelcTBHH (0e3/eiicTBUA) U (M/IH) pelIeHu,
OCYIIeCTB/IsieMbIX (IPUHATHIX) B X0/ie MPeA0CTaB/IeHUsI MyHHLIUNATbHOMN

ycayru (gasiee - ykasoda)

121. 3asBuTesnb BrpaBe 00)Ka/liOBaTh pellleHUsI U AelcTBUsA (Oe3aeicTBHe),
MIPUHSATBIE B XOZe TIpPefOoCTaB/JeHUs MYHULMIIAJBbHOU YCJIYTM MYHHLMIAIbHBIM
apXyWBOM, IIPeLOCTaB/IAIOLIUM MYHULIMIIA/IILHYIO YCIYTy, ero JOJ/DKHOCTHBIX JIUL|
Y MyHULIUTIAZBHBIX CAY)KAll[UX, a TaKKe pelleHus U JeiictBusi (Oe3zeiicTBue)
MHOTO(YHKIJMOHA/ILHOTO 1IeHTPa, PAOOTHUKOB MHOTO(MYHKIIMOHA/JILHOTO LIEHTpa
MPeJIOCTaB/IeHUs] TOCYAAPCTBEHHbIX M MYHMIMIATBHBIX YCAYT B J0cCyAeOHOM
(BHecymeOHOM) TIOpsiiKe B C/Iydasix, TIPeAyCMOTpPeHHbIX  craTheid  11.1
®enepasibHOro 3akoHa ot 27.07.2010 Ne 210-D3.

OpraHbl MeCTHOI'0 CaMOYTNPaB/IeHHA, OPraHU3ALUH U YIIO/THOMOYEHHbIe
Ha PacCMOTPEeHHe Ka100bI JINI[a, KOTOPHIM MOXXeT ObITh HanpaBJ/ieHa yKa/100a
3asiBUTE/ISA B 10Cyie0HOM (BHecyeOHOM) mopsiike

122. B ciyuae o6ykanoBaHWsI peleHud U JedcTBuil  (Oe3melicTBYSA)
pPabOTHUKOB MYHUIUIIAJILHOTO apXHBa, IIPeOCTABJISIONUX MYHHI[UIIATbHYIO
yCIyTy, >Kanoba rojiaeTcsi [l paCCMOTPEHUs] PYKOBOJAWTEI0 MYHULIUTIATIEHOTO
apxuBa B MMMCbMeHHOMW hopMe Ha OyMa’KHOM HOCHTeJIe, B TOM UHCJIe TTPH JTMUHOM
rpueMe 3asiBUTeNs, B SJIGKTPOHHOW (opme, TI0 TouTe WIA 4epe3
MHOTO(YHKIIMOHA/IbHBIM ~ LIEHTP  TpeJOoCTaB/eHWs]  [OCY/JapCTBEHHBIX U
MYHUITUTIATBHBIX YCIIYT.

’KanoOy Ha petieHus u feiictBus (6e3eiicTBYe) MyHHUIMIIA/ILHOTO apX1Ba,
MpefoCTaB/ISIOIIer0  MYHULMMNAJAbHYI0  YCJAYTy, €ro  [JJO/DKHOCTHBIX — JIWI]
(MyHULIMMA/IbHBIX  C/IYXKAllMX) TakKe BO3MOXHO TMOJaTh B aJAMUHUCTPALIUIO
KaMBbII/1I0BCKOTO MyHUIIUITAILHOTO PaiioHa, B MMCbMEeHHOHN (popme Ha GyMakHOM
HOCUTeJie, B TOM UWCJ/ie TIPU JIMYHOM TpreMe 3asiBUTeJisl, B 3JIEKTPOHHOU ¢dopMme,
Mo T[oYTe WIM uepe3 MHOTOMYHKLMOHA/IbHBIM LIeHTp MpeJ0CTaBIeHUs
rOCyZlapCTBEHHBIX M MYHULIUIIA/IbHBIX YCYT.

123. B ciyuae oOykanoBaHUsI pellleHWMd HW  AelcTBUid  (0Oe37erCcTBHS)
MHOTO(YHKIIMOHA/ILHOTO ~ I[eHTpa MpeAOoCTaBleHUusI TOCYJapCTBEHHbIX U
MYHULIATIAIBHBIX ~ yCAyr,  paboTHMKa  MHOTOMYHKI[MOHAIBHOIO  IIeHTpa
TIpe/IoCTaB/IeHUs] TOCY/IapCTBEHHbIX U MYHUIUIIANBHBIX YCAYT >Kajoba ToziaeTcst
O7s1  pacCMOTpeHHsT B MHOTO(QYHKIIMOHA/TbHBIM  I1[@eHTP  TpeJj0CTaBJIeHHs
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roCy/lJapCTBeHHbIX U MyHULIUMAIbHBIX YCIYT, B MUCbMEHHOM hopMe Ha OymMa)KHOM
HOCWTe/Ie, B TOM UYWCJ/Ie TIPU JIMYHOM TpUeMe 3asBUTeJIsl, B 3JIEKTPOHHOU ¢dopme
WU TIO TIoUTe.

’KanoOy Ha pettierns u geiicteus (6e3meticTBre) MHOrO(YHKIIMOHATBHOTO
L[eHTpa IIpefOoCTaB/IeHNs TOCYJAapCTBEHHbIX W MYHULIMMNAIBHBIX YCJIYT TakKke
BO3MOJXXHO T0/laTb B MUHKCTEPCTBO 1{U(POBOro pa3BUTusi U CBs3u CBepAJ/I0BCKOM
obnactu (ganee — yupenuTesib MHOTO(YHKI[MOHATILHOTO LIEHTPa), B MUCbMEHHOMN
dopMe Ha OymMa)KHOM HOCHUTe/ie, B TOM UHKCJ/e TPU JIMYHOM TpreMe 3asBUTeJs,
B 3/IEKTPOHHOM (opMe, MO ToUTe WM 4Yepe3 MHOTOMYHKIMOHAJbHBIM 1[eHTP
Mpe/loCTaB/IeHusI TOCYAAapPCTBEHHBIX M MYHULIUMNAIbHbBIX YCIYT.

Cnioco0b1 nH(pOpPMHUPOBAHUA 3asBUTE/IEH 0 MOPAJKe MOAAYH U
paccMoOTpeHusI )Xa/100bl, B TOM YHCJ/Ie C HCo/Ib3oBaHueM EquHoro noprana
roCyAapCTBeHHBIX M MyHHMIIUNIA/IbHBIX YCIYT ((PyHKIMIT)

124. MyHULMTNIABHBIA ~ apXUWB, TMPeJOCTaB/SIOIMN  MYHULIUNATbHYIO
yCUIYTY, MHOTO(YHKLMOHA/IbHBIM LEHTP TpeJOCTaB/JeHUsI TOCY[apCTBEHHBIX
Y MyHULIMNAJbHBIX YCJIYT, a TaKKe ydpeuTesb MHOMO(YHKLMOHAIBHOIO LieHTpa
TMpeI0CTaB/IeHUs TOCY/IapPCTBEHHBIX U MYHULIMTIA/ILHBIX YC/IYT 00ecrieunBaroT:

1) undopmupoBaHue 3asBUTeNell O TOpsiiKe 0O6yKaJioBaHUs pelleHui
v gerictBuii  (0e37eCTBUSA) MYHUI[MIIAIBHOTO apXWBa, IPeOCTABJISIOIIETO
MYHULMTANIBHYIO YCIYTY, €ro AO0/DKHOCTHBIX JIUL, MYHULUMAIbHBIX CIy>Kall[UX
1 pabOTHUKOB, peleHud U JelicTBuii (0e37eicTBHA) MHOTO(YHKIIMOHAILHOTO
L[eHTpa TMpeJOoCTaB/JeHUs]  TOCYJapCTBEHHbIX W MYyHULUMNAJbHBIX  YCJIYT,
ero I0/KHOCTHBIX JIUL] U PAOOTHUKOB ITOCPeCTBOM pa3MeliieHus] “H(POpMaLiu:

Ha CTeHZ,aX B MeCTax MpeloCTaB/AeHUs MyHULIUMNaAbHbIX YCIYT;

Ha ou1Iha/TbHBIX cauTax MHOT0()YHKLIMOHAJILHOT O L[eHTpa
TIpe/IoCTaB/ieHus1 TOCY/IapCTBeHHbIX U MyHULIMIAIbHBIX yeiayr (http://mfc66.ru/) u
ydpeauTenss MHOTO(YHKLIMOHA/ILHOTO LieHTpa NpeJoCTaBIeHUs] rOCyJapCTBEHHbIX
1 MyHuLMnanbHbIX yenyr (https://digital.midural.ru/);

2) KOHCY/JbTHDOBaHWe 3asBUTeleld O TMOpsiIKe 00>KajloBaHUsS pelleHU
U felictBuid  (Oe3melicTBHH) MYHMIMIA/IBLHOTO apXWBa, IIPe[OCTABJISIONIETO
MYHULMIAIBHYI0 YCIYTY, €ro JO/DKHOCTHBIX JIML, MYHULMMAIbHBIX CJIy>Kall[UX
1 pabOTHUKOB, pelleHud U fAercTBuid (0e37eicTBHs) MHOTO(YHKIIMOHAILHOTO
L[eHTpa TMpeJoCTaB/eHUs TOCYAApPCTBEHHbIX UM  MYHULMMNAJbHBIX  YCJIYT,
ero /IO/DKHOCTHBIX JIMI] ¥ PAOOTHUKOB, B TOM UHC/Ie MO TeredoHy, 3/1eKTPOHHOM
1oyuTe, MpU JIMYHOM TIpHeMe.
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IlepeueHb HOpMATUBHBIX MPABOBBIX AKTOB, PEry/IMPYIOIUX MOPAJOK
Aocye0Horo (BHeCy1e0HOro) 00)ka/IOBaHMs PelIeHui U e CTBUI
(De3elicTBUI) MYHHIMIIA/TBHOT'0 APXHBA, MPe/J0CTAB/ISIOIEr0
MYHULIUNA/IBHYI0 YC/IYTY, ero A0/DKHOCTHBIX JIML, MyHUI[UIIA/IbHBIX
CTy)KalUX ¥ padO0THUKOB, a TAK)Ke PeIlleHHH U JeiicTBUH (0e3eiicTBHA)
MHOT0()YHKIIMOHA/IbHOT0 LIeHTPa NpeAoCTaB/IeHNs F'0CY/JapCTBeHHBIX
U MYHHIMIIQJIBHBIX YCIYT, PA00THUKOB MHOT0()yHKIIMOHA/TLHOT'0 IIeHTPa
Mpe/i0CTaB/IeHHs roCyJapCTBeHHbIX U MyHHUI[UNAIbHBIX YC/IyT

125. Tlopsimok pgocynebHoro (BHecymeOHOro) o6>kasoBaHUS —pelleHUN
v geictBuii  (6e3felicTBUsSI) YTIOJIHOMOUEHHOTO OpraHa, IpeJoCTaB/ISIOIIETr0O
roCyZiapCTBeHHYI0 (MyHMLMMAIbHYI0) YC/IYTy, a TakKe ero JOJDKHOCTHBIX JIWL]
perymupyetcsi: 28 ®epepanbHbIM 3aKOHOM «0O0 opraHu3aiiiu MpegoCTaBIeHUS
roCyJJapCTBEHHbIX U MYHULIMNABHBIX YCIYT»:

1) cratesimu 11.1-11.3 ®PepgepansHoro 3akoHa oOT 27.07.2010 Ne 210-P3
«O0 opraHu3anyy  TIPe/IOCTaB/IeHHsI TOCY/apCTBEHHBIX W MYHHUI[UTIAIBHBIX
yaIyr»,

2) nioctaHoBneHreM IIpaBurtenscTBa CBepzyioBCKO# obsactu ot 22.11.2018
Ne 828-T1I1 «O6 yrBepkAeHuu IlosokeHusi 00 OCOOEHHOCTSIX —TOZAYA
W pacCMOTpeHUS »Kaiob Ha pereHus U JercTBus (6e3melicTBHE) UCTIOTHUTETBHBIX
OpraHoB rocyAapcTBeHHOW Biacthd CBepAsioBCKOUW 00/1acTd, MpeAoCTaBISIOIINX
rocyfiapCTBeHHble  YCAYTM, WX  [JO/DKHOCTHBIX JIML, TOCYAapCTBEHHbIX
IPKJAHCKUX CJIY>KAlllMX HWCIOHUTE/IbHBIX OpPraHOB T'OCYJapCTBEHHOW BJlaCTH
CBepa/ioBCKOM 00/1aCTH, TIPeOCTaB/ISIONIMX TOCYJapCTBEHHbIe YC/IYTH, a TaKkKe
Ha pemieHust U JeidctBus (Oe3meiicTBHe) MHOTO(YHKIJMOHA/JBLHOTO —IIEeHTpa
MpefloCTaB/ieHusI TOCYJapCTBEHHbIX W MYHULUIAAbHBIX yCJIyT U €ro
pPabOTHUKOBY;

126. TlonHass wvHpoOpMays O TIOPSAKE TIOJAaUd M PACCMOTPEHHU >KasioObI
Ha perlieHMss W JedctBusi  (Oe3meiicTBMe) — MYHHUIUIA/JILHOTO  apXHBa,
MpeJioCTaB/SIIOIIEr0  MYHULIMMNAJBHYK)  yCAYry, €ro JOJ/DKHOCTHBIX  JIWLI,
MYHULIATIAIBHBIX CAY>KAI[AX W PabOTHMKOB, a TakKXKe PpeIleHus U JeHCTBUS
(6e3meticTBHE) MHOTO()YHKIIMOHA/TbHOTO 1LleHTpa rpei0CTaB/IeHUS
roCy/JJapCTBEHHBIX Y MYHULUMNaTbHBIX yCJIyT, pabOTHUKOB
MHOTO(YHKIIMOHA/ILHOTO ~ LIeHTpa  MpeJoCTaB/AeHUsi TOCYJapCTBEHHbIX U
MYHMLMIaNbHBIX YCIYyT pa3MelljeHa B paszese «[lonomHuTenbHass MHMOPMaLUs»
Ha EjauHOM mopTane COOTBETCTBYIOILEW MYHULIMMNAJbHOW YCIYTM TI0 afpecy
https://www.gosuslugi.ru/133232/1/info.
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