AJIMUHUCTPALIUS
KAMBIIIIJIOBCKOI'O MYHUIIUIIAJIBHOI'O PAFIOHA
CBEP/I/TIOBCKOMH OBJIACTHU

IIOCTAHOBJ/IEHHWE

oT r. No - TTA
r. KambIiioB

OO0 yTBep)XXAeHUH aAMUHUCTPATUBHOTIO pPerjiaMeHTa NpeAoCTaB/IeHHs
MYHULIUNA/JIbHOU yCI1yrd «Bbijaua Konuii apXuBHBIX A0KYMEHTOB,
MO/ TBEP>K/AAI0IIUX NMPaB0 Ha BJajfieHue 3eMien»

B cootBercTtBUM € PepepanbHbiMU 3akoHamu oT 27 wuwonasg 2010 ropa
Ne 210-®3 «O6 opraHu3alMu TpefOCTaB/eHUs TOCy/JapCTBEHHBIX U
MYHULMNATBHBIX yeiayr», oT 06 okTsiopst 2003 roga Ne 131-P3 «O6 obiux
MPUHLMIIAX OpPraHKU3alii MeCTHOr0 caMoyTipaB/ieHus1 B Poccuiickon @eepauyn»,
or 22 okTsa6ps 2004 roma Ne 125-®3 «0O6 apxuBHOM jgene B Poccuiickoi
deneparn», 3akoHoM CBepzioBckou obmactu ot 25 mapta 2005 roga Ne 5-O3
«O6 apxuBHOM jejie B CBepJIOBCKOI 00/1aCTH», PYKOBOZCTBYSICh CTaThbsIMH 5, 30
¥YcraBa KaMbIlJIOBCKOTO MyHULMIIA/IBHOTO pariOHa,

ITIOCTAHOBJIALO:

1. YtBepgurh aZIMUHUCTPATHBHBIN perjiaMeHT T1pe/i0CTaBJ/IeHUs
MYHULIMIIAZIBHOW  yCIyru  «Bplgaya  KOMMM  apXUBHBIX  JTOKYMEHTOB,
MO/ATBEP KJAIOLMX MPaBO Ha BJaZieHue 3eMyiel» (TpuiaraeTcs).

2. Hacrosimee mnocraHOB/ieHVWE pPasMeCTUTh Ha O(ULMATIBHOM —CauTe
aAMUHUCTpaLU KaMbIIIOBCKOTO MYHHULIMITAJILHOTO paliOHa B MH(OPMAaLMOHHO-
Te/IleKOMMYHUKALIMOHHOM ceTH «VIHTepHeT» 10 azapecy: www.kamyshlovsky-
region.ru.

3. KOHTpO/b 3a WCIOTHEHWEM HACTOSALLEro MOCTAaHOBJIEHHS BO3J/IOXKHUTh Ha
yIPaB/SIOLIEr0 Je/laMu  agMUAHUCTpaLu  KaMbIlJIOBCKOr0  MYHMULIMIAIBHOIO
parioHa B.FO. fdkumoga.

['naBa agMUHUCTpaLIUU
KaMbII1I0BCKOr0 MyHULIMIIATBHOTO pakiOHa O.A. MakapsiH



VYTBEPX/IEH
IIOCTAHOBJICHHUEM
aIMAHUCTPALTIU
KaMpImnoBckoro
MYHUILIUMAIBHOTO paiioHa

oT roga Ne  -TTA

AJMUHHMCTPAaTHMBHBIN perjiaMeHT npejocTaB/ieHusi MyHHMIIMNA/IbHON yCIyrd
«Bbijaya KoMK apXMBHBIX JOKYMEHTOB, MMO/TBeP)KAA0N[UX MPAaBo Ha
BJIQJIeHHE 3eM/IeH»

Pa3pen 1. O01ue mosi0)keHus
IIpegMeT pery/iMpoBaHHs perjiaMeHTa

1. AJMUHUCTpAaTUBHBLIM perjaMeHT [peJOCTaB/Je€HUs] MYHUIUIAJIbHOU
ycnyru «[lpefgocTaBieHre apXWMBHBIX CIIPABOK, APXWMBHBIX KOIMWM, apXWBHBIX
BBINKMCOK, MH(POPMALIMOHHBIX MMCEM, CBSI3aHHBIX C peajv3aljiel 3aKOHHBIX MpaB U
cBobOo/i TpaxkaaH» (manee — peryiaMeHT) yCTaHaB/MBaeT TOPSIOK W CTaHZApT
MpefloCcTaB/ieHusI  MyHULUMNaJAbHOW  yCiyru  «Bblgaya KON apXWBHBIX
JOKYMEHTOB, TMOJTBepPXKAAIOIIUX TpaBO Ha BjaJieHWe 3emyei» (ganee -
MyHUIUIaIbHas yCayra).

2. PernameHT = ycTaHaBIMBaeT CpPOKM W MOC/A€[0BaTe/bHOCTh
aJJMUHUCTPATUBHBIX TPOLIeAYpP OTAesia [1e/I0NPOU3BOJCTBA, MYHULIMIIAJBLHOU
CTy>kObI ¥ KOHTPOJII  aIMAHHCTPALIMA  MYHHILMIIATBHOTO  00Opa3oBaHUs
KaMbIIJIOBCKHY MYHMIUIA/IBHBIA paioH (Jjajlee - MYHMIUIIA/IbHbIA apXUB),
OCYILL[eCTB/ISIEMBbIX B XOJle¢ TpPeA0CTaB/IeHUs] MYHULIMNAJbHOU YCIYTH, TMOPSA0K
B3aMMO/JIEMCTBUSI  MEXAY  [IO/DKHOCTHBIMU  JIMLIAMM,  B3aUMOJEWUCTBUSI C
3asIBUTEJISIMU.

Kpyr 3asBureneu

3. 3asBUTENISIMM Ha TI0JiyueHUe MYHULUIIATbHOU YC/IYTU  SIBJISFOTCS
dur3uueckue U OpUIAYECKUe JTULIA (33 UCK/TFOUeHHWEM TOCy/1apCTBEHHBIX OpPraHOB
Y UX TePPUTOPHA/IbHBIX OPraHOB, OPraHOB TOCY/IJapDCTBEHHBIX BHEOIOKEeTHBIX
(GOHIOB ¥ UX TepPUTOPHAIBHBIX OPraHOB, OPraHOB MECTHOT'O CaMOYIIpaBJieHus),
oOpaiijatoiifecss Ha 3aKOHHBIX OCHOBAHMSIX K apXWBHBIM JOKYMEeHTaM, B IIeJisiX
MOTyYeHUs] U UCT0J/Ib30BaHUsI MH(MOPMALIUK, CBSI3aHHOM C peasM3aliier 3aKOHHBIX
NpaB ¥ CBOOOJ IpakZaH, a TakKKe ITPaB W 3aKOHHBLIX MHTEPeCOB OOITeCTBEHHBIX
00beIMHEeHWH, OpraHr3aliii ¥ JO/DKHOCTHBIX JIULT (f1ajiee — 3asiBUTEIIH).
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TpeboBaHusi K NopsAAKy nHGpopMUPOBaHUSA
0 MpeoCTaB/IeHUM MyHMIIMNA/IbHOM yCIyTH

4. HWadopmupoBaHuhe  3asBUTeNle 0  TOpsjKe  TpeAoCTaBIeHHs
MYHULIATIATIBHOW ~ YCIYTH  OCYII[ECTB/ISIETCS]  HETOCPeACTBEHHO pabOTHUKaMU
MYHMIIUIIABLHOTO apXuBa IpU JIMUHOM TIpueMe U 1o TejieOHy, a Takke uyepe3
locymapctBeHHOe — OromkeTHoe — yupexkgeHue  CBepAJIOBCKOM — 0o0siacTu
«MHOroyHKIIMOHA/IbHbIM ~ LIEHTP  TIPeIoCTaB/ieHusI  TOCYAAapCTBEHHBIX U
MyHULIMNANBHBIX ~ yCayr»  (Aasee  —  MHOTO(MYHKI[MOHAIbHBIM  LIEHTP
Npe/loCTaB/IeHusI TOCYAAapPCTBEHHBIX M MyHULIMMNATbHBIX YCIYT) U €ro (huaraibl.

5. Nnadopmaiiss o MecTe HaxoXK[eHUs, rpadukax (pe>kuime) pabOThI,
HOMepaxX KOHTaKTHBIX Tese()OHOB, aJpecax 3/1eKTPOHHOW MOYThl MyHULUIIATEHOTO
apxvBa W aAMMHUCTpauuMd KaMbIIUIOBCKOTO  MYHHULIMIIA/JILHOTO  PaKOHa,
opuiManibHOTO CcaliTa aAMUHUCTpalid KaMbIlIJIOBCKOTO  MYHUIUMIIATBHOTO
paiioHa, uH(OpMaIMsl O TIOps/IKe TPeOCTaBAeHUs] MYHUIUIAIbHOW YCIyTH,
pa3MellleHa B (QeJepajJbHOM TOCYJapCTBeHHOM HWH(OPMAlLIMOHHOM CHUCTeMe
«EuHbIN opTan rocyjapCTBeHHBIX U MYHULIMIIA/IbHBIX YCAyT (DYyHKIUM)» (1anee
— Epusbiii moprtan) mo azapecy https:/www.gosuslugi.ru/404536/1/info-, Ha
oduiMaibHOM caiiTe aJIMUHUCTpalid KaMbIIIIIOBCKOTO MYyHUIUIIATBLHOTO paiioHa
(https://kamyshlovsky-region.ru/gosserv/for/10/category/13/122/), Ha
MH(OPMAaI[MOHHOM CTeH/le MYHHULIMIIA/JbHOTO apXWBa, a TakKXXe MpeoCTaB/sIeTCs
HEeTOCPe/ICTBEHHO  MYHUIMMNAJBHBIMU  CAYXKalllUMA WX pabOTHUKaMH
MYHMIMIABHOTO apX1Ba Py JIMYHOM MpHUeMe, a TakKe T0 TesieoHy.

Wudopmalusi 0 MecTe HaxoxKaeHus, Tpadukax (pe>xxkume) paboThI, HOMepax
KOHTaKTHbIX Teje()OHOB MHOTO(YHKI[MOHA/JILHOTO 1[eHTpa TIpeAoCTaB/eHus
roCyZlapCTBEHHbIX W MYHULMIIAJbHBIX YCAyr, O TOpsiJKe TIpef0oCTaB/eHus
MYHMITUTIATBHOW YC/IyTU, M CChbUIKA Ha OQUIMaNbHbIA CAUT aJMUHUCTPALUU
KaMBbIII/I0BCKOTO MYHMIUMNANIBHOTO paiioHa pa3MellieHa Ha O(UIMA/IbLHOM caliTe
MHOTO()YHKITMOHA/ILHOTO 1[leHTpa Tipe/ioCTaB/IeHuUs roCyZlapCTBeHHbBIX
Y MYHHULMIANbHBIX yCIyT B ceTu VIHTepHeT 1o azpecy: https://mfc66.ru/, a Takxke
TIPe/IOCTAB/IIETCS  HEIMOCPeJCTBEHHO pabOTHUKAaMU  MHOTO(YHKIIMOHATBHOTO
1[eHTpa Mpe/[0CTaB/IeHUsI TOCYyAapCTBEHHBIX ¥ MYHUIUMNANbHBIX YCIYT MPU TUYHOM
ripyemMe, a TaKkXxe I10 TesieoHy.

6. OcHOBHbIMM TpeOOBaHUSIMU K MH(DOPMUPOBAHUWIO TPA’KAAH O TIOPSIKe
NpeJOCTaB/IeHUs] ~ MYHMLWNAAbHOM  ycayrd  (yCiayr), KOTOpble — SIBSIFOTCS
HeoOXOAUMBIMU U 00si3aTeTbHBIMU /15 TPeA0CTaBIeHUs] MyHULIMTIATbHON YCITYTH,
SIBJIAIOTCSI  AOCTOBEPHOCTb  TpeZAoCTaB/isieMOd  WH(GOpMalMM, UeTKOCTb B
13/10)KeHUW UH(POpMaLIUY, TT0JIHOTa MH(OPMUPOBAHUSI.

7. Tlpu oOleHWM C TpakJaHaMHM [O/DKHOCTHBIE JIMI]a, MYHHUIIUIA/IbHBIE
CITy)Kallfie WM pabOTHUKKM MYHUI[UIIAJILHOTO apXWBa [JO/DKHBI BECTH Cebs
KOPPEKTHO M BHHMMATe/bHO K I'Pak/aHaM, He YHWXXaTh WX YeCTU U JIOCTOMHCTBA.
YctHoe MHGOPMUPOBaHKE O TIOpsIKe MPeOCTaBAeHUs] MyHMUIUIAIbHOW YCIYTH
JIOJDKHO TIPOBOJIUTHCS C UCII0/Ib30BaHUEeM O(MUIIMA/IBHO - 1€JIOBOTO CTUJIS PEUH.



https://www.gosuslugi.ru/404536/1/info-
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8. lnpopmMpoBaHue TpaXkJjaH O MOpsi/iKe MpejoCTaBAeH s MyHULIUIIAaIbHOM
yCIyTH MOJKeT OCYILL[eCTBJISATbCS C MCTI0/Ib30BaHNEM CpeACTB
aBTOWH()OPMUPOBAHMUS.

Paspgen 2. CTanjapT npefocTaB/J1eHU MyHULIMINIA/IBHON YCIYyTH
HanMeHOBaHHe MyHHUIUNIA/IbHOH YCJIYTH

9. HaumeHoBaHWe MyHULMMNAIbHOM YCAyrU: «Bblgaua KOMW apXUBHBIX
JIOKyMEHTOB, MOATBEPXK/AAI0IIUX TIPaBO Ha B/laJieHre 3eMJien».

HanMeHOBaHHe MYHHUIIUIIA/ILHOTO apXHBa, NPeA0CTaB/ISIIero
MYHULUNIATBHYHO YC/IYTy

10. [IpemocTaBneHue MYHULMIIA/IbHOM yCJIyTH OCYIIeCTBJIIET
agMUHMCTpaLusi KaMbIIIZIOBCKOTO MyHULMITA/IbHOTO palioHa. HermocpencTBeHHBIM
HCTIOJTHUTE/IEM SIBJIIETCSI OTJIe/ [1e/IONPOU3BO/[CTBA, MYHUIIUIIATBHONW CIyKObI U
KOHTPOJIS1 aMUHUACTPALMM KaMbIlIJIOBCKOTO MYHUIMITA/IbHOTO paiOHa.

HauMeHoBaHHe OPTraHOB M OPraHU3aI[UM, O0pallieHHue B KOTOPbIe
He00X0/UMO /I/Isl IPe/J0CTaB/IeHHs MyHULUNA/IHOH YCTyTH

11. Ilpu npenocTaB/lieHUHM MYHHLUMNAJIBHBIM apXWBOM MYHULIANATIBHOU
yCIIyTr Me>KBeJOMCTBEHHOE MH(}OpMaI[MOHHOE B3aMMO/eHlCTBUE He
TIpelyCMOTPEeHO.

12. 3anpeirjaeTcst TpebOBaTh OT 3asBUTEJISI OCYIIIECTB/IEHUS J€NUCTBUM, B TOM
YKC/ie COTJIaCOBAaHWM, HEeOOXOAWMBIX /Il TOMyYeHHs MYHMLIAIIAJIbHOW YCIyTH
W CBSI3aHHBIX C oOOpalljeHueM B WHble OpraHbl MECTHOTO CaMOYIIPaB/IeHHS
Y OpraHu3aLuu.

OnucaHue pe3yabTaTa NpeA0CTaB/JIeHUs MyHULIIMNAIBHON YCUIYTH

13. Pe3ynbTaTom npefocTaBaeHUsI MyHULIMIIABHOW YCITYTH SIBJISIFOTCS:

apXvBHasi CrIpaBKa;

apXvBHasi BBIIUCKa;

apXvBHasi KOTUS;

vH(bOpMal[MOHHOe TMChbMO 00 OTCYTCTBUM 3arpalliiBaeMbIX CBe/leHUH
C peKOMeHJALIMsAMU O [JarbHeNIINX MyTsAX TOUCKa HeoO0XoAuMou WHGopMaluy,
mibo C yBeloMJIeHMEM O HampaB/ieHWd COOTBeTCTBYIOIIMX 3allpoCOB  Ha
VICTIOJIHEHHE T10 TIPUHA/IJIeXKHOCTH B IpyTMe OpraHbl U OpraHy3aliy;

OTKa3 B MpPeJj0CTaBJIeHUA MYHULIMITAIbHON YCIYTH.
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CpoKu Npe0CTaB/IeHUs] MyHHI[UNIATbHOU YC/IYTH, B TOM YKC/Ie C yU4eTOM
He00Xx0/JUMOCTH O0palieHusi B OpraHu3anuy, y4acTBYHOIIHe B
IpeA0CTaB/IeHHY MYHHI[UIIA/ILHOM YC/TYTH, CPOK MPHOCTAHOB/IeHHUS
MpeoCTaB/IeHUsI MyHHIUIIA/ILHOM YC/IyTM B C/TyYae, eC/Ii BO3MO)KHOCTh
MPUOCTAaHOBJ/IEHHSA MPeJyCMOTPeHa 3aKOHOaTe/IbCTBOM Poccuiickou
deaepanym, CPOK BbiauM (HANPpaB/IeHUsI) JOKYMEHTOB, SIB/ISIOIIMXCS
pe3y/IbTaToOM MPeA0CTaB/IeHUsSI MyHUIIMIIA/TbHOM YC/TyTH

14. CpokK WCIO/HeHWs  3arpoca II0  apXUMBHbIM  JOKYMeHTaM
MYHMLMIAIBHOTO apXvBa He JoJDKeH mpeBbillaTh 30 AHEW CO [HS perucTpauyu
3anpoca.

C yuetoMm obOpallleHusi 3asiBUTe/isi depe3 MHOTO(YHKIIMOHAIbHbBIN LIEeHTP
Npe/ioCTaB/eHNs  TOCYJAapCTBeHHbIX YW MYHULMIAIBHBIX  YCJIYT  CPOK
NpeJi0CTaB/IeHNs MYHULMITA/IbHOW YCIYTU UCYMCISIETCS C MOMEHTAa PerucTpalyy B
MYHULMIIA/IBHOM apXuBe, Mpe0CTaB/ISOEM MYHULUATIATIBHYIO YCIIYTY.

3anpoc, He OTHOCAILIUKWCS K COCTaBy XpaHSAIIUXCS B MYHHULUMNATBHOM
apXvBe AapXWBHBIX [JOKYMEHTOB, B TeueHWe 5 JHeW CO JHS ero perucTparuu
HaTpaBJIIeTCsI B APYTOM apXyB WM OpraHW3al{io, I/le XPaHATCS HeoOXOoAuMbie
apXUBHbIE IOKYMEHTBI, C yBe/JoM/IeHeM 00 3TOM 3asBUTEJIS.

15. Bebigaua (HampaB/ieHWe) [JOKYMEHTOB, SIBJISIFOIUXCS Pe3y/bTaToM
TIpe/[0CTaB/IeHUs] MyHUIUIAJILHOM yC/IyTH, OCYIeCTB/sSIeTCs B TeueHHe 3 pabounx
[Heu.

HopmaTuBHbIe NPaBoOBbIe aKThl, pery/IMpyriiye npejocTaB/ieHue
MYHULIUNA/TbHOU YCIyTH

16. TlepeueHb HOPMAaTHUBHBLIX TPAaBOBBIX aKTOB, PeryIUPYIOLUX
npe/joCTaB/ieHue MYHULIMNAAbHOW YCAyTW, C YyKa3aHMeM UX pPeKBU3WTOB
Y UICTOUHUKOB OQUIMAIBLHOTO OIyOIMKoBaHUSI pa3MellleH B (efepaibHON
roCyapCTBeHHOU MH(OpPMaLIOHHOU cucTeMme «EuHbIv ropTail
roCyJJapCTBEHHbIX W MYHULIMTAAbHBIX yCayr (dyHKOuM) (mpsiMas CCbhUIKa Ha
yoiyry  Ha  EpuHom  moprane)»  https:/www.gosuslugi.ru/404536/1/info-,
Ha opuI[MabHOM CaiiTe aAMUHUCTPAMM KaMbIIIIJIOBCKOTO MYHUIUTIATBHOTO
paiioHa B  cetu  «MHTepHer» 1o  azpecy:  https://kamyshlovsky-
region.ru/gosserv/for/10/category/13/122/.

Opran  MeCTHOrO  camoyrpaBjeHusi  obecrieuriBaeT  pa3MmelijeHHe
Y aKTyaJMu3alyi0 MepeyHsi yKa3aHHbIX HOPMAaTHMBHBIX MPAaBOBbIX aKTOB Ha CBOEM
ouLMasbHOM caiiTe B ceTd VIHTepHeT, a Takke Ha EjuHOM nioprare.



https://www.gosuslugi.ru/404536/1/info-
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VcuepnbiBaroiyii nepedyeHb J0KYMEHTOB, HE00X0ANMBIX B COOTBeTCTBHU
C HOPMATUBHBIMY NPABOBbIMM aKTaMH [/Isl PeA0CTaB/IeHHs
MYHHIMIIQIBHON YC/IYyTH, H YCIYT, KOTOPbIe AB/JISAITCA He00X0JUMBIMHU H
00s13aTe/IbHBIMH [I/Is1 TIPE/JOCTAB/IeHUsA MyHHULIUNA/IBHOU YCIYTH,
MO//Ie)KAIUX MpPe/[CTaB/IeHUI0 3asiBUTe/IeM, CII0CO0bI UX MO/TyUeHHs
3asiBUTE/IeM, B TOM UHCJ/Ie B 3/IeKTPOHHOU (popme, MOPAZOK UX
npe/ACTaB/IeHUs]

17. B yensix mosy4yeHys MyHULMITA/IbHOW YCJYTU 3asiBUTe/Ib Mpe/CTaB/sieT
3aMpoCc B MYHMIMIMANbHBIA apXuB, JUO0 B MHOrOMYHKIHAOHATBHBIA LIEHTP
Npe/loCTaB/ieHusl TOCYJapCTBEHHbIX M MYHULIMMNAIbHBIX YCJIYT O TIpeA0oCTaB/IeHuN
MYHULMTNAaBHOW  yC/IYTW,  KOTOPbIM  3asiBUTe/b  JIO/DKEH  TIpe/iCTaBUTh
CaMOCTOSITE/TLHO B LIeJIAX MO/TyYeHUs] MyHULIMNAJIbHOW YC/TyTH.

B kauecTBe [JOKyMeHTa, MOJATBEpPKAAIOLIEr0 MOTHOMOYMS IIpe/CTaBUTes,
NpeAbsB/ISIeTCSI  [OBEPEHHOCTh, O(QOpPMJIEHHasT W BblJJaHHas B TIOPSAKe,
NpelyCMOTPEHHOM 3aKOHO/|aTelbCTBOM Poccuiickor ®esepaliyu.

18. B 3arpoce 3asiBUTe/IsI O/DKHBI OBITH YKa3aHbI:

1) HaMeHOBaHMe OPUAMYECKOrO0 JIMLA - [J1S FOPUAUYECKUX JIUL]; (haMUJTu,
VMS ¥ OTUeCTBO (TIPY HAJIUUMK) - [Ji1 (PU3NUEeCKUX JIULI;

2) TIOUTOBBIN W/WUH 371EKTPOHHBIN aZipec 3asiBUTEJIS;

3) uHTepecyloll[ie 3asBUTe/isI BOIIPOC, COObITHE, (HaKT, CBefleHHs W
XPOHOJIOTMUeCKre paMKH 3arpaliuBaeMoi HHGOpMaLUH.

19. /[Ing monyuyeHWs CBelleHWM, COJEpP’KallUX I[epCOHA/IbHbIe [TaHHbIE
O TPeTbUX JMLax, JIOTIOJTHUTETbHO TNpe/ICTaBJISIFOTCS JIOKYMEHTBI,
MOATBEP KAatole TIOJITHOMOYUS 3asiBUTeIS, rpeyCMOTPeHHbIe
3aKOHOaTenbCTBOM  Poccuiickou — ®epepanuui.  CBefeHusi,  cofepiKalye
MepPCOHAJIbHBIE [JaHHbIE O TPeTbUX JIWLAX, MPEJCTaB/sAIOTCS YIOJHOMOYEHHOMY
ULy Ha OCHOBAHWMU JIOBEPEHHOCTH, O(OPM/IIEHHOW B YyCTaHOBJIEHHOM
3aKOHOAAaTeNnbCTBOM Poccuiickor @efepalivy nopsijke.

20. 3asBieHWe U JOKYMEHTHI, HeoOXOAWMble [Jisi TIpe0CTaB/IeHuUs
MYHULMIAZBHOW YCJIyTH, YKa3aHHble B TyHKTe 17 HaCTOALLEro perjiaMeHTa,
MIPe/ICTAB/ISIFOTCSI B MYHULUTA/IbHBIA apXWB TOCPEICTBOM JIMUHOTO OOpallieHust
3asgBUTe/Is], MOCPeJCTBOM MOUTOBOIO OTHPAB/IEHUS], Yepe3 MHOIO(yHKLIMOHATbHbIN
LEHTP TpeJoCTaB/eHUs] TOCYJapCTBEHHbIX U1 MyHULUMNAAbHBIX YyCIyr, B
3JIEKTPOHHOM (popMe C UCIO/b30BaHWeM EAWHOro nopTana B Cayyasix U MOpSifKe,
YCTaHOBJIEHHbIX 3aKOHO/aTe/lbCTBOM Poccuiickor ®enepaiuu, 0odULIMAIBHOTO
cauita aZIMUHUCTPALIUU KaMmblIl1710BCKOT0 MYHULMIaTbHOTO paiioHa
B COOTBETCTBMM C HODMAaTHWBHBIMU TIPDaBOBBIMU aKTaMH, YCTaHAB/IWBAKOLIUMU
MOPSIIOK TPeJJOCTaB/IeHUs] MYHULUIAAbHBIX YCIyr, B (QopMe 3J/IeKTPOHHBIX
JOKYMEHTOB (IPY Ha/IMUUX TeXHUYECKOU BO3MOXXHOCTH).

[Ipy 3TOM 3asiB/ieHHMEe W 37IeKTPOHHBIM 00pa3 KaKA0To ZOKyMeHTa MOTYT
OBITh MOZIMCAHBI IPOCTOM 3/IEKTPOHHOM TTOATIHCHIO.



7

VicuepnbiBarommii nepeyeHb JOKyMeHTOB, HE00X0JUMBIX B COOTBEeTCTBHH
C HOpPMAaTUBHBIMH NPAaBOBbIMH aKTaMHU /sl IIPe0CTaB/1eHUs
MYHHMIMIIQ/JIbHOM yC/IyTrH, KOTOpPble HaX0AATCA B PacNopshHKeHHU OPraHoB
MEeCTHOI'0 CaMOyNpaB/ieHUsl U UHbIX OPraHoOB, yYaCTBYIOIUX B
Npe/J0CTaB/1eHUH MYHUIIUNIA/IBHBIX YCIYT, 1 KOTOPbIe 3asiBUTe/Ib BIIpaBe
MpPeACTaBUTh, a TAK)Ke CIIOCO0BI MX MO/IyYeHUsI 3aABUTE/ISIMH, B TOM YHC/Ie B
3/1eKTPOHHOM (popMe, NOPA/IOK UX MpeACTaB/IeHUA

21.  [TokymeHTOB  (CBefieHMM), HeoOXOAWMBIX B  COOTBETCTBUH
C 3aKOHOJaTesIbCcTBOM  Poccuiickoii ~ Pefepaliii YW 3aKOHOZATe/IbCTBOM
CBepaJi0BCKOM 00/1aCTU AiJis1 TpeA0CTaBIeHUss MYHULIMIIABbHON YC/IyTH, KOTOpbIe
HaXOASTCS B pacropsyKeHUM TOCYyJapCTBEHHBIX OpraHOB, OpPraHOB MeCTHOTO
camMoyTipaB/ieHUs Y UHbIX OpraHOB, YyUYaCTBYIOIIMX B  TIpe/lOCTaB/IeHUN
MYHUIUTIANIBHBIX YCJIyT, He TIpelyCMOTPEHO.

3asiBUTe/lb BIpaBe IIPe/ICTaBUThL [OKYMEHThI, COjlepXKalllie CBeJeHus,
yKa3aHHbIe B UaCTH ITEPBOM HACTOSIIIET0 MyHKTa, 10 COOCTBeHHO MHUIUATHBE.

HernpesicraBneHve 3asiBUTeNleM  JOKYMEHTOB, KOTOpble OH  BIIpaBe
TIpe/[CTaBUTh 10 COOCTBEHHOW WHHUIMATHBE, He SIBJISIETCSI OCHOBAHWEM I OTKa3a
3asiBUTE/TI0 B TIPe/I0CTaB/IeHUH MYHUIUTIATbHOW YCIYTH.

YKa3aHue Ha 3anpeT TpedoBaTh OT 3asiBUTE/IS NPe/ICTaB/IeHHs
AOKYMEHTOB U HH()OpMaIL[UX WM OCYLIeCTB/IEHUsA AefCTBUI

22. 3ampeirjaeTcsi TpebOBaTh OT 3asiBUTEJIS:

Npe/CTaBleHUs] [JOKYMEHTOB M MWH(POpPMalMW WIM  OCYILEeCTB/IeHUS
JIeUCTBUM, KOTOPble He NpeAyCMOTPeHbl HOPMAaTHMBHBIMU TNPABOBbIMU aKTaMH,
pPery/JIMpyroL¥MMA OTHOLLIeHUsl, BO3HHUKAwIUe B CBI3W C M[pefoCTaB/ieHueM
MYHULIUMNAIBHOU YC/IyTH;

rpe/iCTaB/ieHUs] JOKyMEHTOB M HWH(OpMal[MM, KOTOpPble B COOTBETCTBUHU
C HOpMaTUBHBIMU MPaBOBLIMU akTamu Poccuiickori ®efepaliid, HOPMaTUBHBIMU
NpaBOBbIMH akTamH [IpaBuTesnibctBa CBepzIOBCKOM 00/1aCTH W TIPABOBBIMU
aKTaMU OpPraHOB MECTHOI'0 CaMOYTIPaBJ/IeHUs] HAXOAATCS B PACIOPS’KEHUU OPraHOB
MEeCTHOT'O CaMOYTIpaB/I€HHs], TPeA0CTABSIIOLINX MYHULIUTIATbHYIO YCIYTY, U (UIN)
MOABEJOMCTBEHHbIX  OpraHaM MeCTHOrO  CaMOYMpAaBJeHUs  OpraHu3al|vHy,
YYaCTBYIOLIUX B TMPEJOCTAaBJIeHUM MYHULWIAIBHBIX YC/IYT, 3a HCK/IHOYEHUEM
JIOKYMEHTOB, yKa3aHHbIX B 4aCTu 6 cTaTtbu 7 PefepasbHOrO 3aKOHa OT 27 WIS
2010 roma Ne 210-®3 «O06 opraHu3alMM IIPeAOCTaB/IeHHsS TOCYAApCTBEHHBIX
Y MYHULMIIA/IbHBIX YCITYT».

Npe/iCTaBleHUs] [OKYMEHTOB W HWH(OpMaluy, OTCYyTCTBUe U (W/IM)
HEIOCTOBEPHOCTb KOTOPBIX HEe YKa3bIBA/IMChb TMPU TEepBOHA4YaJlbHOM OTKase B
rprieMe JOKYMEHTOB, HEOOXOAWMBIX [/l TIPeJOCTaB/eHUS MYHULIAIIATbHOM
yC/Iyrd, Au00 B MpeAI0CTaBAeHUA MYHHUI[UIAJIBHON YCIYTH, 3a HMCKIIOUYeHHeM

dileayrommx Ci1ydyaeB:
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v3MeHeHre TpeOOBaHUM HOPMATHMBHBIX TIPABOBBIX AaKTOB, KaCArOIIUXCS
Npe/loCTaB/IeHnsI MYHULMNAJIBHOW YCJIyTH, TOC/Ae TIepBOHavYaJbHOW T0Jauu
3agB/IeHUs O NpeJ0CTaB/IeHNA MYHULUIIAIbHOU YCIYTH;

Ha/inuue OIIMOOK B 3asiB/IEHUU O MPeA0CTaB/IeHUN MYHULUIAIBHON yCIyTH
Y JJOKYMeHTax, MOJaHHbIX 3asBUTesIeM I10C/e ITepBOHaYa/IbHOIO OTKasa B IpueMe
NOKYMEHTOB, He0OXOAUMBIX [I/Is TIPeJJOCTaB/IeHHsI MyHULIUIIAIbHOM yCIyTH, 100
B [IpeIOCTaB/JIeHMA  MYHULIMNAJBHOM  yCIAYTM W He  BK/IOUEHHBIX B
Npe/iCTaB/IeHHbIN PaHee KOMIUIEKT JOKYMEHTOB;

VCTeYeHUe CpOKa [eWCTBUSI [OKYMEHTOB WM HW3MeHeHWe WH(POpMaLUU
rocjie TepBOHAuUaJbHOTO OTKa3a B T[pueMe [JOKYMEHTOB, Heo0X0JUMbIX
JJ1sI TIpe/IOCTaB/IeHHsT  MYHULUMAJbHOM  yCayrd, Jubo B TpeAoCTaBlIeHUd
MYHULMTATBHOU YCIYTH;

BbIsSIBJIeHWe  JIOKyMEeHTa/IbHO TIOATBepXKZAeHHOTro (akTa (IIPU3HAKOB)
OLIMOOUYHOTO MM TPOTHUBOMNPABHOrO JeicTBHsS (0Oe3/1eiCTBUSI) [JO/DPKHOCTHOTO
JULIa, MYHULIMIAJBHOTO CIY’Kalllero WM pabOTHMKA MYHULIMIA/JBHOTO apXWBa,
TMpel0CTaBJISFOLLero MYHULMIATbHYIO yCJIyTy, paboTHUKa
MHOTO() YHKLIMOHAJIbHOT O L[eHTpa TIpe/l0CTaB/IeHUs roCyZiapCTBEHHBIX
Y MyHULIMNA/JbHBIX yCJIyT NPU MEePBOHAYaJbHOM OTKa3e B MpHeMe JTO0KYMEHTOB,
HeOOXOAWMBIX  [Jii  TIPeJOCTaB/eHHs]  MYHULMTMAJBHOW  yC/Iyrd, b0
B NPe/I0CTaB/JIeHUA MYHULIUNAIBHOM yCIyrH. B aHHOM cilydae B IHMCbMEHHOM
BH/Ie 3a TMOANMUCHI0 NO/DKHOCTHOTO JIMLja OpraHa MeCTHOTO CaMOyTipaBJieHus (Win
MYHULIUMAJIBHOTO ~ apXwBa), [MpeJOCTaB/SAIIEr0 MYHULMIAIBHYIO — YC/IYTY,
PYKOBOAUTEIS MHOTO()YHKILIMOHAJILHOTO LIeHTpa rpeJ0CTaB/IeHUS
rOCyJapCTBeHHbIX W MYHULMIAAbHBIX YCAYyr TIpA I[epBOHAYa/JbHOM OTKase
B TIpYeMe JOKYMEHTOB, HeOoOXOJWMBIX /i TIpe[OCTaB/IeHUs MYHHULMIAIbHON
yCJIyTH, 3asBUTe/b yBelOM/seTcss 00 yka3aHHOM (akTe, a Takke MPUHOCITCS
M3BHUHEHMS 3a [J0CTaB/IeHHbIe Hey00CTBa;

Npe/iCTaB/leHNs] [OKYMEHTOB, MOJATBEP)KAAOLIMX BHECEHHE 3asBUTeNIEM
T/1aThl 3a Mpej0CTaB/IeHre MYHULIMITAIbHOU YCIYTH;

TIpeJjoCTaBieHus1 Ha OymMa)KHOM HOCHUTeNe AOKYMEHTOB U WH(OpMALWH,
3JIEKTPOHHbIe 00pa3bl KOTOpPLIX paHee ObLIM 3aBepeHbl B COOTBETCTBUM C
NyHKTOM 7.2 yacty 1 cratbu 16 @epnepanbHoro 3akoHa ot 27 urosg 2010 roga Ne
210-®3, 3a UCKIIOUEHMEM CJIy4yaeB, €eC/Id HaHeceHWe OTMEeTOK Ha Takue
JNOKYMEHTBI JIN0O X U3bSITHE SIB/ISIeTCs He0OX0UMBIM YCIOBHEM TTpe/IOCTaB/IeHHs
MYHULMTAIbHOW YCAYTHM, W HWHBIX CJIy4aeB, YCTAHOBJIEHHbIX (eJiepasbHbIMU
3aKOHAMH.

[Ipu nipeoCTaB/I€HUA MYHULIMIATBHOM YC/IYTH 3arperaeTcs:

OTKa3blBaTh B TIpHMeMe 3arpoca W WHBIX JOKYMEHTOB, HeOOXOAUMBIX [JIs
Npe/loCTaB/IeHus MYHULIUIIA/IbHOM YC/IYTH, B Cly4yae, eCM 3arpoc U JOKYMEeHTHI,
HeoOXoAMMbIe  ZJIi  TIPEAOCTAB/IEHWUS  MYHMLIATIABHOM  YCJIYTH,  TI0/IaHbI
B COOTBETCTBMM C HHPOpMaLMeld O CpOKax | TMOpsiAKe IIpeJoCTaB/eHus
MYHULIATIAIbHOW ~ yC/IyTH, oOmyOsMKoBaHHOM Ha EjguHoM moprtane, Jmbo
Ha OULMaZbHOM CauTe aAMUHUCTPALUK KaMbIlJIOBCKOTO MYHULMIIATBHOTO
palioHa;
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OTKa3blBaTh B Mpe/OCTaBAeHUH MYHULMMAAbHON YC/IyTH B Cijlyyae, eciu
3arpoc U [JOKYMeHTbI, HeoOXoAuMmble [/s Tpef0CTaB/eHUss MYHULIMTIAJIbHON
yC/yry, TIOJlaHbl B COOTBETCTBUMM C UHGOpMalLMeli O CpokKax U TMOpsKe
MpeJI0CTaB/IeHUsT MyHULIUIIABHOM yCIyTH, omyb/mKoBaHHOW Ha EAuHOM riopTase
mibo Ha 0(ULaIbHOM caiite a/IMUHHCTpaLir KaMbI111710BCKOT0
MYHULMIAIBHOTO palioHa.

HcuepnbiBarouuy nepeyeHb 0CHOBaHUM //isl 0TKa3a B IpUeMe A0KyYMEeHTOB,
He00X0/[UMBbIX J/isl IPeJ0CTaB/IeHUs MYHHLMIIA/IbHON yC/IyTH

23. OcHoBaHMSMH [Jid OTKa3a B I[IpyUeMe 3asiBJieHUs U [OKYMEHTOB,
HeoOXOAUMBIX /ISl TIPeAi0CTaBAeHUs] MyHULIUIAIBHOW YC/IYyTH, SIBJISTFOTCS:

HelnpaBU/IbHOE 3arl0/IHeHKe 3arpoca, YKa3saHHOro B B yHKTe 17 HacTosllero
Persiamenrta, OTCyTCTBMe B 3ampoce J[aHHbIX, YKa3aHHbIX B B MyHKTe 17
HacTosero PernameHra;

3aroJ/IHeHWe 3arpoca, YKa3aHHOro B B MyHKTe 17/ HacToslilero PeryiameHTa,
Hepa300pUKBLIM, He TIOJAFOIIIUMCS IIPOUTEHHUIO TIOUEPKOM.

I/IC‘—IeprlBaIOl.l[l/lI‘/’I nepeyeHb OCHOBAHHUH AJIA IIDAOCTAHOBJ/IEHUA
HW/IM 0TKd3d B [IPpeJ0CTaB/IEHUH MyHHuHHaﬂbHOﬁ YOIy

24. OcHOBaHUA [/l TIPDUOCTAHOBJIEHWS TMPeNOCTaBJIeHUs] MYHULIUMAIbHOU
YCIIYyTHA OTCYTCTBYIOT.

25. MyHuLvIiasibHas yciyra He IpejoCTaB/IsIeTCs B C/eYIOUX CIyvasx:

eC/IM OTBeT 0 CyILeCTBY yKa3aHHOW B 3aripoce TeMbl (BOMpOCa) HE MOJKeT
ObITh fJaH Oe3 pasr/ailleHus CBeJeHUl, COCTaBJISIONUX TOCY/JapCTBEHHYIO WU
WHYI0 OXpaHseMylo dezepajbHbIM 3aKOHOM TaiHy. 3asiBUTEN0 COo00IijaeTcs
0 HEBO3MOJKHOCTH [laTh OTBET MO CYLL[eCTBY I1OCTaBJI€HHOI'O B 3arpoce BOIpoca
B CBSI3U C HEJOMYCTUMOCTBIO Ppasr/allleHusl YKa3aHHbIX CBeJeHWW. YKa3aHHasi
WHbOpMaIs MOXKeT ObITb MpeAoCTaB/eHa TOMBKO TPH HaIMUWAK y 3asBUTENS
JIOKYMEHTa/IbHO TO/TBEP>K/EeHHBIX MpaB Ha IOJyueHue CBeJleHUM, COZep KallixX
roCyJJapCTBeHHYIO TalHY W/WIM KOH(GU/eHIIMaTbHYI0 UH(POPMALIUIO;

eCJ/IM 3arpoC KacaeTcsl TeMbl (BOIMPOCA), B OTHOLLIEHUU KOTOPOW 3asiBUTEJIIO
paHee MHOTOKDATHO [aBajMChb MUCbMEHHbIE OTBETHI IO CYLIECTBY, WU TIPU 3TOM
He TIPUBO/ASITCSI HOBBIE IOBOZBI WK 00CTOSITENbCTBA. PYKOBOAUTENb apXuBa WIH
YIIOJTHOMOYEeHHOe Ha TO JIMII0 BITPaBe TPHUHSTH pellieHre 0 6e30CHOBATe/IbHOCTU
OuepeHOrO 3arpoca W TpeKpalleHWH MePenucKu MO [JaHHOMY BOMPOCY TIpU
YCJI0BUH, YTO yKa3aHHbIM 3arpoC ¥ paHee Hampas/sieMble 3alpOChl HATIPaBJISUIMCh
B OJWH U TOT )Xe OpraH Wi opraHu3auuio. O JaHHOM peLleHUU YBeJOMJIIeTCS
3asiBUTEJIb, HalIPaBUBILIWK 3arpoc;

eC/Id B 3ampoce CofiepkaTcsl HelleH3ypHble /MO0 OCKopOUTebHBIE
BbIPpa)KeHUs1, YTPO3bl )XKM3HH, 3[J0POBbI0 U UMYILECTBY JO/DKHOCTHBIX JIWLI, @ TAKKe
Y/IeHOB UX CeMel;

eCc/id 'y 3asBUTeNsl OTCYTCTBYKOT [JOKYMEHTBI, TOATBEpP)KArolyie ero
TI0JTHOMOYMS BBICTYIIaTh OT UMEHU TPeTbUX JIWLl, B OTHOLLIEHUH KOTOPBIX CZe/iaH
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3anpoc (B cjiyyae, eC/lM He MCTeK CPOK OrpaHWYeHMs], yCTAaHOBJIEHHbINM UYacCThbiO 3
cratbu 25 ®PepepanbHOro 3akoHa OT 22 okTa0ps 2004 rtoma Ne 125-P3
«O06 apxuBHOM fiesie B Poccuiickoii @esieparium» ).

O 1mpyuMHAaX OCTaB/IeHMsS 3ampoca 0e3 pacCMOTpeHus CooOIaeTcs
3asiBUTE/I0 B C/IyyasiX, eC/v ero (amMuivs U TIOYTOBbIN (3/7IEKTPOHHBIN) azipec
TO/I/1at0TCSl IPOYTEHUIO.

IlepeueHb yC/Iyr, KOTOpbIe SIBJIAIOTCA He00X0AMMBIMH U 00s13aTe/TbHBIMH [IJIS1
Mpe/J0CTaB/IeHUsA MyHULIMIIA/IbHOU YC/IyTH, B TOM YHC/Ie CBeJeHUS 0
AOKyMeHTe (JOKyMeHTax), BbljJaBaeMoM (BblilaBaeMbIX) OpraHu3alUAMH,
y4acTBYIOIMMH B NMPe0CTaB/IeHNHA MYHHULMIIAIBHON yC/IyrH

26. Ycnyr, KOTOpble SIBASIOTCS HeOOXOAWMMBIMM U 00si3aTe/IbHBIMHU
[J/151 TIpeI0CTaB/IeHUSI MYHULIUMAIBHOM YC/IYTH, HEe TIPeAYCMOTPEHO.

HOPH,E(OK, pa3Mep U OCHOBAHHE B3UMdHHUA FocyﬂapCTBEHHOﬁ MNOIVIMHBI HWJIN
HMHOM I1/1aThbl, B3HMaeMoM 3a npejocraB/ieHHE MyHHuHHaJIbHOﬁ YOI1yru

27. TocymapcTBeHHasi TMOLLIMHA 3a T[peJoCTaB/ieHHe MYHHULUNAIbHON
YC/IyTU He B3UMaeTCs.

28. MyHuLMIIaIbHbIN apxvB OCYIL|eCTBJIgeT Tripe0CTaB/IeHre
MYHULMTNIAIBHOW ~ YCAYTM O  TPeAOCTaB/ieHMd  apXWBHOM  MH(MOpMalLuH,
MOATBEP KJatollel MpaBoO Ha BiajleHHe 3eM/ied, HOPUAUUeCKUX WIA (PU3UUeCKUX
1] 6e3B03Me3/HO.

ITopsok, pa3Mep U 0CHOBaHHMe B3UMaHMsI IVIAaTHI 3a Mpei0CTaB/IeHue YCIyT,
KOTOpbIe AB/IAITCA He00X0AUMMBIMHU U 00513aTe/TbHBIMHM /I/IS1 IPe/I0CTaB/IEHHUS
MYHHMIMINIA/JIbHOH YCIYTd, BK/II0OYasa HHQopMaI[UI0 0 MeToUKe pacyeTra
TAKOH I/IaThI

29. Ycnyr, KOTOpble SIBJSIIOTCA HEOOXOAMMBIMU M 00sI3aTe/IbHBIMU
JJ/151 TIpeIOCTaB/IeHUsT MYHULIMIAJIbHOU yC/TYTH, 3aKOHO/|aTe/bCcTBOM Poccuiickon
PeziepaLiuy He NpeyCMOTPeHO.

MakcumasibHbIN CPOK 0)KU/JaHUsA B ouepeju NMpH nojave 3anpoca
0 NpeAoCTaB/IeHNH MYHMIIMIIA/IbHOM YC/IYTY U MPU MOJIyYeHHHU pe3y/ibTaTa
NpeAoCTaB/JI1eHHs MYHULIMNA/IbHON YCUIYyTH

30. MakcumanbHBIM CpPOK OXKWJAaHWSI B oOuepeayd TIpyM Tofjaue 3ampoca
O MpeAi0CTaB/JIeHWA  MYHMULMIAABHOW yCJIYyTM W TIOJIyYeHWH  pe3y/bTaTa
MYHULMIATBHOW YCIYTM B MYHULIMITAJIbHOM apXvBe WJIM MHOTO(YHKLIMOHA/IEHOM
L[eHTpPe TMpeJOoCTaB/IeHUs] TOCYJapCTBEHHbIX W MYHHULMIAIBHBIX yCIyr (MpU
peanu3aliyuu) He [0/DKeH TpeBbIaTh 15 MUHYT.

ITpy  oOparjeHUH  3asBUTeIsT B MHOTO(MYHKIMOHAJBHBIA  LIEHTP
TpeOCTaB/IeHNUsS] TOCY[AAaPCTBEHHBIX W MYHMLMWIAJIbHBIX YCJIYT CPOK OKUJAHUS
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B ouepe/iy IIpU MoZiaue 3arpoca o NpefoCTaB/leHUH MYHULIMIIAaIbHOM yC/IyTH U TIPU
MOJIyYeHUM pe3yJsibTaTa MYHULIMIAJBHOM YC/IYTM TakKe He [I0/DKeH NpPeBbIlaTh
15 MuHyT.

CpoK ¥ NopAAOK perucTpanyu 3anpoca 3asiBUTe/Is
0 NMpe0CTaB/IeHMU MYHHIMIIAJIbHOM YC/IYTH M YCIYTH,
NpeAoCTaB/IsAeMOH OpraHu3alyueii, yyacTByoLiel B MpeA0CTaB/1eHNH
MYHHUIMIIA/IBHOM YC/IYTH, B TOM YHC/Ie B 3/IeKTPOHHOM opme

31. Peructpauus 3anpoca U MHbBIX [JOKYMEHTOB OCYILECTBJ/SIeTCS B [JeHb
WX TIOCTYIIJIEHUsT B MYHULIATIAIbHBIA apXuB, Mpy oOpallleHWd JUYHO, uepe3
MHOTO() YHKLIMOHA/TbHBIU LIeHTP TrpeJi0CTaB/IeHUS roCyZapCTBeHHbIX
Y MYHULIUNAIbHBIX YCIYT.

32. B cnyuae, eciv 3arpoc MofiaH B 371eKTPOHHOM (popMe, MyHULIUTIA/IbHbIN
apXuB He TI03AHee pabouero [Hs, C/IeAYIOI[ero 3a JHeM TIoJauu 3asBJ/IeHUS,
HaTpaB/IsieT 3asBUTE/I0 JIEKTPOHHOE COOOITleHWe O MpUHATHM 1160 06 oTKasze
B MMDUHATUM 3anpoca. Perucrtpauus 3amnpoca, HarpaBJeHHOTO0 B (opMe
3JIEKTPOHHOTO /IOKYMEHTa, IMPU OTCYTCTBMY OCHOBAHWM /I OTKa3a B ero rnpueme,
OCYIIIeCTB/ISIETCST He TIOo3/Hee pabouero /Hs, C/IeAyIOIero 3a J[JHeM II0/aud
3anpoca B MyHMIUIA/IbHbIA apXUB.

33. Perucrtpanms 3ampoca W HHBIX JIOKYMEHTOB, HEOOXOAWMbBIX ISt
NpeJiOCTaB/eHUs MYHULMIAJIBHOW YCJIyTH, OCYILIeCTB/ISIeTCA B  TMOpPSAJKe,
NpelyCMOTPEHHOM B pasfiesie 3 HaCTOSIIero AJIMUHUCTPAaTUBHOIO perjiaMeHTa.

TpeboBaHuUA K MOMeIeHUAM, B KOTOPBIX MPe/0CTaB/IsAeTCsA MYHHIUNA/TbHASA
yciayra, K 3aj1y 0)KMAaHUs, MeCcTaM /i/Is1 3al0/THeHUsA 3alpoCcoB
0 NpejoCTaB/IeHNU MyYHHMIMIIA/IbHOM yC/IYyTU, UH(POPMALlMOHHBIM CTeHAAM
C o0pa3uamMu uXx 3amo/THeHHUs U MepevyHeM JOKYMEeHTOB, He00X0JUMBIX /IS
MpeA0CTaB/IeHUs KaKAOH MyHHIIMINIA/IBHOM YC/IyTd, pa3MelleHUuI0
U o(popmiieHHI0 BU3ya/IbHOU, TEKCTOBOU M MY/IbTUMEJUMHOU MH(OpMaLun
0 MOPsA/Ke Mpe/J0CTaB/IeHUA TAKOH! YCJIYT'H, B TOM 4K (/Ie K 00eCreuyeHnIo
AOCTYIHOCTH JI/Isi HHBA/IU/IOB YKAa3aHHBIX 00BEKTOB B COOTBETCTBUH
C 3aKOHOAATe/ILCTBOM Poccuiickoit @eiepaniuy o0 COL{Aa/ILHOM 3alUTe
WHBa/IN/IOB

34. B nomelleHUsIX, B KOTOPBIX TpPef0oCTaB/IsIeTCsl MyHULIUNA/IbHAs YCIyTa,
obecrieunBaeTcs:

1)  cooTBeTCTBHME  CAHUTApPHO-3MUAEMHUOJIOTUYECKUM  TMpaBUIaM U
HOpMaTHBaM, MpaBH/IaM IMPOTHUBOIIO’KAPHOI 0e301MacCHOCTH;

2) co3JjaHWe WHBAIWJAM CJAeAYIONIUX YCIOBUM [JOCTYITHOCTA OOBEKTOB
B COOTBETCTBUH C TPeOOBAHUSIMH, YCTAaHOB/IEHHBIMH 3aKOHO/IaTeTbHIMU U UHLIMU
HOPMAaTHMBHBIMM MPABOBLIMY akTaMH (yKa3aTb TPH HaJTMUMK):

BO3MO>XHOCTh O€CITPernsiTCTBeHHOT'0 BX0/la B 00bEKThI M BBIX0/]a U3 HUX;
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BO3MOXXHOCTb CaMOCTOSITE/IbHOTO TiepeJBUKeHUs] TI0 TePpUTOpUM 00BeKTa
B LleJIAX [OCTYIa K MeCTy MpeAoCTaBAeHUs MyHULIUTAJIbHOU YCIYTH, B TOM YUCJ/Ie
C MOMOIIbI0 pabOTHUKOB 00BEKTa, TPeOCTABIISIONINX MYHUIIMIIAbHBIE YCIYTH,
ACCHUCTUBHBIX W BCIOMOTaTe/bHbIX TEXHOJIOTUM, a TakKe CMEeHHOro Kpec/a-
KOJISICKUY;

3) momellleHUs1 [IO/DKHbI UMETh MecCTa JJisl OXKWJjaHusl, UH(OPMUPOBaHUS,
TIprieMa 3asiBUTeJIel; MecTa OXKHUJaHHUS 00eCrieunBaroTCs CTY/IbSIMH, KPecelbHbIMU
CEeKLIUSIMM, CKaMbsIMU (OaHKeTKaMu);

4) momellleHysl JOJ/DKHBI UMeTb TyajieT CO CBOOOAHBIM OCTYTIOM K HeMy
B pabouee Bpems;

5) MecTa UH(OPMHPOBaHUS, IpeIHa3HaYeHHbIe /151 03HAKOMJIEHUS TPaXKJaH
¢ UH(OPMAaILMOHHBIMUA MaTepuasaMu, 000PYAYIOTCS:

VH(OPMalMOHHBIMU CTeHJAAMU WM WH(OPMALMOHHBIMUA 3/IEKTPOHHBIMU
TepMUHaIaMy;

ctoiaMd  (CTOMKaMH) C  KaHILIeJSAPCKUMM  TIPUHAJJIE)KHOCTSIMU  JIJIse
odopM/ieHUs] IOKYMEHTOB, CTY/IbSIMHU.

Ha wuHdopMallMoHHBIX CTeHJaX B TOMeIleHUsX, TpeJHa3HaueHHbIX [1JIs1
rpyueMa rpaxkfiad, pasmelijaetcss H(GopMallys, yKa3aHHas B IIyHKTe 5 perjaMeHTa.

OdopmiieHre BU3yalbHOM, TEKCTOBOM U MYJIbTUMEIUUHOW WH(OpMAaLUU
O MOpsiIKe TIpeAOCTaB/IeHUs MYHMIMIIAJBHOW YCIYTA [O/DKHO COOTBETCTBOBAaTh
ONTUMAa/IbHOMY 3DUTEJIbHOMY M C/IYXOBOMY BOCIIDUSITUIO 3TOM WH(MOpPMAaLUU
3asiBUTE/ISIMU, B TOM UMCJIe 3asBUTEJISIMU C OTPaHUYEHHBIMU BO3MOXXHOCTSIMU.
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IToka3aTenu AOCTYNHOCTH U KauecTBa MyYHHIMIIAJIBHOMN yC/IyTH,

B TOM YHC/Ie KOJIMYeCTBO B3auMO/IeCTBUI 3asiBUTe/IA C JO/DKHOCTHBIMH
JIMIJaMU NPHY NPeA0CTaB/IeHMHA MYHHMIIMIIA/IBHOM YC/IYTH U UX
MPO/J0/DKUTE/THHOCTh; BO3MOXXHOCTD MO/Ty4eHUs1 HH()OPMaIUHU 0 X0je
npeA0CTaB/IeHUs MyYHHULIMTNIA/IbHON YC/IYTH, B TOM YHC/Ie C MCII0/Ib30BaHHEeM
UH(OPMaALMOHHO-KOMMYHHUKAIMOHHBIX TE€XHO/IOTHH; BO3MO)KHOCTD JIH00
HEBO3MO)KHOCTb MO/TyUYeHUs1 MyHUIUINIA/IbHOM ycayru B M®II, B Tom unciie
B MIOJTHOM 00'beMe, a TaK)Ke MoCpeCTBOM 3anpoca 0 Npe/j0CTaB/IeHun
HECKOJIbKHX roCy/JapCTBeHHbIX U (WIM) MyHULIUNIA/IbHBIX YCIYT,
NnpeAyCMOTPeHHOro cratber 15.1 @eaepaibHOr0 3aK0HA
ot 27 utosist 2010 roga Ne 210-®P3 (aannee — KOMILJIEKCHBIN 3a1Ipoc);
BO3MO)KHOCTB JIH00 HeBO3MO)KHOCTH MOJAYH 3aIpoca, A0OKYMEHTOB,
uH(poOpMaLH, He00X0AMMBbIX JJIsl OJIyYeHUsA MyHULIUIIA/IbHOU YCIYTH, a
TaK>)Ke MoJIyueHNe pe3y/ibTaToB MpeJ0CTaB/1eHUus TAKOH yC/IyTy B Mpejesiax
TeppuTopuu CBepA/IOBCKO# 00/1aCTH B JTI000M TepPUTOPHAIEHOM
Nojipa3jie/ieHUU OpraHa, NpeoCTaB/IsSIOIIero rocy/JapCTBeHHYI0 YCIyry, 1o
BBIOOPY 3asBUTE/ISAA (IKCTEPPUTOPHA/ILHBIN IPUHIIMIT) HE3aBUCHMO OT €ro
MeCTa JKUTEe/IbCTBAa WIM MecTa npedbiBanusA (/151 PU3MUeCcKuX JIMI], B TOM
YK€ HHAUBUAYATbHBIX NPeANPUHUMAaTeei) TH00 MecTa HaxoX/eHus (J/1s1
HOPUUYECKHX JIUI[); BO3MOXXHOCTH MM0/JaUH 3arpoca, JJOKyMeHTOB,
uH(pOpMaLUH, He0OXO0AMMBIX /I/Isl O/TyYeHHs MyHHI[ANA/IbHOH YC/TyTH,

a TaK)Ke MoJIy4YeHHUs pe3y/IbTaToB NMpeJ0CTaB/IeHHs TaKO0# YC/IyTd B mpe/je/iax
TeppuTopuu CBepA/I0BCKO# 00/1acTH B /11000M (prnane MPII mo BbIOOpYy
3asiBUTe/Is1 (AKCTEPPUTOPHA/THGHBIA MPUHIAIT) He3aBUCHMO OT €ro Mecra
JKATEe/IBCTBA WIM MecTa npedbiBanus (/11 GU3NUeCKHUX /UL, B TOM YHC/Ie
HHMBHUAYA/IbHBIX MPeANPUHUAMAaTe/Ieid) TH00 MecTa HaX0XK/AeHHs
(71 FOpUANYECKHX JTHIY)

35. IlokaszatensiMu  [JOCTYIIHOCTM UM KaueCcTBa  IpeJOCTaB/IeHUs
MYHULIUNABHOM YC/IYTU SIBJISTFOTCSI:

1) BO3MOXKHOCTb TOAyueHUs1 UWH(OOPMALMM O XOJle TIpefoCTaB/IeHHUs
MYHULIUNAJBHOW YyC/IYyTHM, B TOM 4YMC/e C WCIO/b30BaHWeM WH(OPMAalMOHHO-
KOMMYHUKAIIMOHHBIX TeXHOJIOTHH;

2) BO3MO>XXHOCTb MOJTy4YeHUsI MYHULMIAIbHON yCIyTH
B MHOTO()YHKI[MOHATbHOM LIeHTpe Tpe/I0CTaB/IeHUS roCy/iapCTBEHHBIX
1 MYHMIUTAMIBHBIX YCIYT (B TOM UHCJ/Ie B TIOJTHOM 00beMe);

3) BO3MOXXHOCTb TOJIyYEHUS] MYHMIMIAJIBHOW YCAYTM B MYHULIMIIA/JIbHOM
apxuBe B Tipefiesiax TeppyuTopuu CBep//I0BCKON 006/1acTV TI0 BBIOOPY 3asiBUTETIS
(3KCcTeppUTOpUAIbHbIA TIPUHIMIT) HE3aBUCHMO OT €ro MecCTa >XUTeIbCTBa WJ/IU
MecTa TpeObiBaHus (41 (GU3NUECKUX JIMIl, B TOM UMC/Ie WHIUBUJYa/IbHBIX
npeaIIpUHUMareser) /auMbo MecTa HaXOXKIeHWs (419 IOPUAWUYECKHX —JIWIY)
He TpeJlyCMOTpeHa BBU/ly OTCYTCTBUSI TePPUTOPUA/IbHBIX TO/pa3/eeHun;

4) BO3MOXHOCTh TIOyUYeHUs] MYHULMIIAJBLHOM YCAYTU B  TIpefesax
Tepputopuu CBep//IOBCKOM 00s1acTu B /itoboM duranie MHOTO(QYHKI[MOHATBHOTO
I[eHTpa TIpe/[0CTaB/IeHHsT TOCYJapCTBEHHBIX U MYHHIUITAJLHBIX YCIYT 10 BBIOODPY
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3asBUTeIS  (9KCTepPUTOPUA/IbHBIM  TIPUHIMIT) He3aBUCMMO OT ero MecTa
JKUTeNIbCTBA WM MecTa TipeObIBaHusS (s (PU3NUECKUX /ML, B TOM UHCTIe
WHAVBHUya/lbHBIX — TpeArpHHUMaTesiell) b0 Mecta HaxoxkieHus  (ayis
IOpUINUeCKUX nll) (TP HAJIMUMK TEXHUYECKOHM BO3MOKHOCTH [IJiI 3JIEKTPOHHOTO
B3aMMO/IeHCTBUSA);

5) BO3MO)XHOCTb MOJIyUYeHHUs] MYHULIUNAJIBHOM YCJIYTU OCPeACTBOM 3arpoca
0 Tpe/ioCTaB/IeHUY HeCKOJIbKMX MYHUIUIIAIBHBIX YC/IYT B MHOTOGYHKIIMOHATBHOM
L|eHTpPe MPeJ0CTaB/IeHUs TOCYIapCTBEHHbIX U MYHULIMIIAIbHBIX YCIIYT.

36. Ilpu mipefocTaB/ieHUM MYHHULUMNAIBHOU YCIAYTd B3auMOJeHCTBUe
3asgBUTENS] C JIO/DKHOCTHBIMM JIML[aMH, MYHULMMOAJbHBIMUA CIAY)KallUMUA |
pabOTHUKAMM MYHUIMMAJBLHOTO apXuBa, IPeAO0CTaB/SIOIIEr0o MYHUIUIA/IbHYHO
yCJIyTy, OCyIllecTB/isieTcsi He Oosiee 2 pa3 B CAeAyIOIIMX C/ydyasix: MPU TIpUeMe
3asB/IeHUs1 ¥ MIPU MOyYeHUr pe3ysbTata. B Kakgom ciiydae Bpemsi, 3aTpaueHHOe
3asiBUTEJIEeM  TPU  B3aUMOJEMCTBUSIX  C IO/DKHOCTHBIMM — JIML]aMHA  TIpU
Npe/i0OCTaB/A€HUA MYHULIMIATLHOM YC/IYTH, He JOJDKHO TIPeBbIaTh 15 MUHYT.

HHble TPeOOBaHHUA, B TOM YHC/I€ YYUTHIBAIOIHE 0CO0EHHOCTH
MpeAoCTaB/IeHUus MyHHUIIMNIA/IbHON YCUIYTH B MHOTO()YHKLIMOHA/TBHBIX
[leHTPpaXx Mpej0CTaB/IeHUs roCyAapCTBeHHbIX 1 MYHULIUNA/IBHBIX YCIYT,
0CO0EHHOCTH NMpPeJOCTaB/IeHHs MyHHI[UNIA/IBHOH YCTyTH
0 3KCTePPUTOPHA/ILHOMY MPUHIUAIY U 0CO0€HHOCTH MPeJ0CTaB/IeHUsA
MYHUIIMIIA/IBHOH YC/IYTH B 3/IeKTPOHHOM (popme

37. 3asBUTeNb WMeeT IpaBO MOJauu 3arpoca, JOKyMEeHTOB, UH(OpPMaLUH,
HeOOXOAUMBIX [Ji TIOJyYeHUs] MYHUIMITAJBLHOW YCIYTH, a Takke TI0/yueHust
pe3y/bTaTOB MpPeA0CTaBIeHUs MyHULIUIAJBHOW YCIYTH MO 3KCTEPPUTOPHUAIEHOMY
TIPUHILIAITY He3aBHCUMO OT €ro MeCTa JKUTe/bCTBA WM MecTa MpeObIBaHUS (/151
(bH3NUeCKUX JIUL], B TOM YKC/Ie MHAWBUAYaIbHBIX MMpeApUHUMaTe iell) 0o MecTa
HaxoXAeHus (/i1 FOpUIUUeCcKUX JIWL) TocpeAcTBOM EAuHOrO moprtana, a Takxke
BmoboM  ¢ummame  MHOTOQYHKIMOHA/BHOTO  LIEHTpAa  MpPeAOCTaBIeHUs
roCyJapCTBEHHbIX W MYHHULMMOAJBHBIX YCJAyr B Tpefenax TeppUTOpUU
CBepJIOBCKOM 00/1acTH 110 BBIOOPY 3asiBUTeNsA (TIpU HaIMUUM  TEXHUUECKOH
BO3MOXKHOCTH [I/II  37IEKTPOHHOTO B3auMogieicteusi). Ilpu oOpaimieHud 3a
MOTlyYeHWeM MYHULIMMNAJIBHOU YC/IYTH B 3JIEKTDOHHOM BHJe [IOINYCKAaeTcsd K
VCII0/Tb30BaHMIO MPOCTast 3JIeKTPOHHAS TTOAMUCH.

[Togava 3ampoca, OKyMeHTOB, MH(OPMaLU, He0OXOAUMBIX /IS TIOTyYeHHs]
MYHULIUMAJIBHOW YCJIYyTH, a TakXke T0JIydyeHrWe pe3yJ/bTaTOB MpeAoCTaBIeHUs
MYHULIMNAJIBHOU YCJIYTH MO0 5KCTePPUTOPUAIBHOMY MPUHLIUITY HE3aBUCUMO OT €ro
MeCTa KUTe/IbCTBA WM MecTa TpebbiBaHus (A1 GU3NUECKUX JIULl, B TOM YUCJIe
WHAWBHUYa/IbHBIX  TpeANpHHUMaTesell) b0 Mecta HaxoxiaeHWs (/s
IOpUNYECKUX JIMI]) B MYHULIUIIA/IbLHOM apXuBe T10 BbIOOPY 3asiBUTENs B Mpe/enax
TeppuTopur  CBep//IOBCKOM 00/1aCTH  He TIPelyCMOTPEHO BBHAY OTCYTCTBUS
TepPUTOPUAIBHBIX TIOZIpa3/eNeHuH.
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Pa3pen 3. Cocras, nocjiei0BaTe/IbHOCTb U CPOKH BBINO/THEHUSA
a/[MUHHCTPATHUBHBIX NMPoLeAyp (AelCTBUM), TPeOOBaHUSs K MOPAAKY
HX BBINO/THEHHS, B TOM YHC/Ie 0CO0eHHOCTH BbITIO/THEHHUS
a/IMUHUCTPATHUBHBIX NpoLeAyp (AelCTBUI) B 3/IEKTPOHHOM (hopMe, a TakKe
0CO0EHHOCTH BBITIO/THEHUSI /[MUHHCTPATHBHBIX MPoLeAyp (AelCcTBHII)
B MHOT'0()YHKIIMOHA/TBHBIX I[eHTPaXx Mpe/0CTaB/IeHUs1 roCy/iapCTBeHHbIX
U MYHULIUNA/IbHBIX YCIyT

AJMUHHUCTPaTUBHBIE NPOLeAYPHI (AelCTBHUS) M0 NMpPe0CTaB/IeHHI0
MYHHIUTIQ/JIbHOM yC/IyTH MOCPe/ICTBOM JIMUHOTO o0paieHus1, 1100 oYToOBOro
OTHpaB/IeHUs

38. TlocnemoBaTenbHOCTb aAMHUHUCTPATUBHBLIX TpoLieAyp (AeHCTBUIN)
T10 TIPe/IOCTAB/IeHNI0 MYHHULIATIABHON YCIYTH TIOCPeACTBOM JIMYHOT'O OOpalijeHus,
nb0 TIOUTOBOTO OTIIPAB/IEHUsI BK/IFOUAET CJIeAYIOU[He aJMHUHHCTPAaTHUBHBIE
NpoLeAYypbI:

1) npueM 1 peryvcTpaliys 3arnpoca 3assBUTeJIs;

2) HampaB/eHWe  3arnpoca  PYKOBOAUTEIHO, pacCMOTpeHHe  3arpoca
PYKOBOJUTE/IeM, HalpaB/ieHue 3amnpoca HKCIOJHUTEN, PAaCCMOTpPeHHe 3ampoca
VCTIOJTHUTE/IeM, aHa/TU3 TeMaTUKH 3arpoca;

3) HampaB/ieHWe TI0 pe3yJ/ibTaTaM pacCMOTPEHMs 3ampoca Ha MCTIOJHeHHe
B [IPYTO# apXyB WK OpraHu3alkio (B3auMo/leliCTBHe OpraHa, Mpej0CTaB/ISIOIEero
MYHULIATIAIBHYI0 YCIYyTY, C WHBIMH OpraHaMyd BJIaCTH, OpraHaMH MeCTHOTO
camMoympaB/ieHus] ¥ OpraHM3alUsIMM, YUYaCTBYIOIIMMH B TIpeJoCTaB/IeHUU
MYHULIATIATBHBIX YCIYT, He TIPeJyCMOTPEHO);

4) MOArOTOBKA M HaripaB/ieHUe OTBeTa 3asiBUTEJTIO.

[Tpuem u perucTpanys 3ampoca 3asiBUTest

39. OcHoBaHueM //isi Hauasia BBIMOJHEHUsI a/MUHUCTPAaTUBHOW TpOLieAypPbl
AB/IIETCS  TIOCTYIUIEHWe  3arpoca 3asiBUTelsi B MYHULMIAAbHBIA ~ apXuvB
TOCPe/ICTBOM JIMUHOTO OOpaiijeHusi, MO0 MOYTOBOrO OTMpaB/ieHuUs, MO0 uepes
MHOTO(YHKLIMOHATbHBIN L|EHTP Tipe/I0CTaB/IeHus roCy/1apCTBEeHHbBIX
Y MYHHULUTIATBHBIX YCIYT Ha OyMa>KHOM HOCUTesie WK B 3JIEKTPOHHOM (opme.

B c/yuae Hanuuusi OCHOBaHUSI [Jjisi OTKa3a B TIpUeMe [JOKYMEHTOB,
HeOOXOAUMBIX [Jisl TIpefOCTaB/eHUss MYHUIMIAJIbHON YCIyTH, B COOTBETCTBUU
C TIYHKTOM 23 HacTosilero PerjiameHTa, COTPYJHUK MYHULMIIAIBLHOTO apXuBa
OTKa3biBaeT B TpuUeMe JOKYMEHTOB, HeOOXOAWMBIX [J/isi TIpeJoCTaBIeHuUs
MYHULIUTATBHOU YCJTIyTH.

40. TlocTynuBlIMA B MYHULMNAJbHbIA apXWB ITMCbMEHHBIM 3arpoc
3asBUTeJII  DErMCTpUpPYeTCs B apxuBe, TMPeJCTaB/sSeTCS  PYKOBOJCTBY
MYHULIATIAIBHOTO apXKBa.

41. Pe3ynbTaToM BBIMIOJHEHUs] aIMUHUCTPATHBHOM TIPOLIAYPbI SIBJISIETCS
pervcTpanus 3amnpoca.
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42. CBefeHUsT O  BBINOJHEHUWM  aJMUHUCTPAaTUBHOW  MpOLieJypbl
buKkcupyroTcs B CUCTeMe IOKyMeHTooOopoTa v [,e/I0TIPOr3BO/CTBA
MYHULMITA/IBHOTO apXK1Ba.

HarmpaBsieHue 3amipoca pyKOBOIUTEIO, paCCMOTPEHMe 3arpoca PYKOBOAUTEIEM,
HaTIpaBJieHHe 3aIpoca UCTIOTHUTEJTI0, PaCCMOTPEHHEe 3arpoca UCIIOTHUATEeIeM,
aHaJIi3 TeMaTHKH 3arpoca

43. OcHoBaHWeM /s Hayasla BBIMIOJIHEHUS] a]MUHUCTPAaTUBHOM TIPOLieZlyphl
SIBJISIETCSL PerMCTpaLUs 3arpoca.

44. 3aperdcTpyvpoOBaHHBIM  3alpoc  T10/b30BaTessl  TpeJ|CTaB/IsSIeTCs
CreLManrMcTaM apXvBa Ha UCTIOJIHEHVE B YCTaHOBJIEHHOM MOPSJIKe.

45. PykoBoauTenb MYHHUIIMITA/JILHOTO apXvBa oOecrieunBaeT OIepaTUBHOE
paccMOTpeHue 3arpoca 3asiBUTess.

46. CoOTpyJZHUKM MYHULWIAIBLHOIO apXWBa OCYILIECTB/SKOT aHa/lIu3
TeMaTUKWA TIOCTYNMBLIEro 3arpoca C WCIO0Jb30BaHWEM  HMEIOLIUXCS B
MYHULMIIA/JIbHOM apXvBe apXWBHBIX CIIPABOUHUKOB, COJEpP)KAlUX CBeAEeHUs O
MeCTaX XpaHeHHS apXUBHBIX [JOKYMEHTOB, HeOOXOJWMBIX i WCIIO/THEHUS
3arnpoca 3asBUTess.

47. MyHUIMIa/IbHBIA ~ apXWB THMCbMEHHO  3arpallivuBaeT  3asBUTeJIs
00 yTOUHeHHWH U [IOTIOJIHEHWM 3ampoca HeoOXOAWMBIMH [/l €r0 HCIIOTHEeHUs
CBeJIeHUsIMH, B C/Iyyae OTCYTCTBHSI B 3amnpoce 3asBUTe/sI [JOCTAaTOYHBIX [JaHHbBIX
[/ OpraHu3alliyd BbIsSIBJIEHUS 3aripalivBaeMoli WHGOpMAalUM WIA HeueTKo,
HerpaBU/IbLHO C(OPMYTMPOBAHHOTO 3arpoca.

48. CpoK UCIOTHeHWs JaHHOW aIMUHUCTPAaTUBHOU NpoLeaypsl - 10 gHeu.

49. Pe3ysbTaTOM BBITIOJIHEHUSI AJMUHUCTPAaTHBHOU TIPOLIEAYDPHI SIBJISIETCS
orpejesieHue:

1) MpaBOMOYHOCTM TOJIyYeHHUsl 3asiBUTEe/eM 3amnpallvBaeMord WH(pOpMaluu
C yUeTOM OrpaHWYeHWMd Ha M[OpelOoCTaBleHUWe  CBe[eHWH, COJep KallxX
roCyJJapCTBEeHHYIO TaiHy U CBeJleHUM KOH(UAEeHI[MaTbHOTO XapaKTepa;

2) CTemeHW TMOJIHOTHI CBeJIeHUM, COZEp’KallluXCs B 3arpoce 3asiBUTess,
HeoOXOMMBIX [I/Is1 IPOBE/IeHUsT TIOMCKOBOM paboTHI;

3) MeCTOHaXOXK[EHUSI AapXUBHBIX JIOKYMEHTOB, HEOOXOAWMBIX ISl
VICIIOJTHEeHH 3aripoca.

B iyuae ycTaHOB/IeHMSI OCHOBaHMM i OTKa3a B MpeJOCTaBIeHUMN
MYHULIATIATBHON YCIYTH COTPYAHMK MYHULIATIABHOTO apXuBa coo0irjaeT 06 3TOM
3asIBUTEJII0 C YKa3aHUeM MPUYMH OTKas3a.

50. CeemeHusi O  BBIIOJHEHWW  AJAMUHUCTPATUBHOM  TIPOLIEAYPbI
bukcupyroTcs B CUCTeMe JIOKyMeHToobopoTa v [,e/I0IpOr3BO/CTBA
MYHULMITA/IBHOTO apXMBa.

HanpasnieHue o pe3y/ibTaTaM paCCMOTPEHMS 3aripoca Ha UCIIOJIHEHUe
B [IDYIOM apXUWB WM OpPraHU3aL1io
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51. OcHoBaHMeM /i1 Hauvaja aJMHUHUCTPATUBHOM TIPOLIeAYPHI SIBJISETCS
oripefieJieHe  MECTOHAXOKAEeHUs  AapXWBHBIX  JOKYMEHTOB, He0OXOJUMBIX
[I/I1 UCTIOJTHEHUS 3arpoca.

52. Ilo utoraMm aHanv3a TeMaTUKU TOCTYIMBILETO 3arpoca, B TeueHue 5
JHEeW CO [HS perdcTpalvy MYHULMIAAbHBIM apXWB HarpaB/sieT 3arpoc, He
OTHOCSIIIIUMCSA K COCTaBy XPAaHSI[UXCS B MYHULMIIATLHOM apXHBe apXUBHBIX
JOKYMEHTOB, B JIDyTOM apXWB WM OPraHW3alldio, Tle XPaHSATCS HeoOXoAuMbie
JNOKYMEHTBI, C yBelOoM/JeHWeM 00 35TOM 3asiBUTesis, WM 3asBUTEI0 JaeTcs
COOTBETCTBYHOLLIAsi PEKOMEeH/IaLusl.

53. B c1ywae ecimu 3ampoc  TpeOyeT  WCMOHEHHSI HECKOJbLKHUMH
OpraHu3alysMM, MYHULIMNAJbHbIA apXWB HalpaB/sieT B COOTBETCTBYHOLIME
apXYBbI WIA OpPraHu3aliuM KOIMHU 3arpoca.

54. Pe3ynbTaToM aJMUHUCTPAaTUBHOM MpOLIelyphl SIBJISIETCSl YBeAOMJIEHUe
3asiBUTeJIS O HamnpaB/JeHWM ero 3arpoca Ha WCMIOJHEHWe B APYroMl apXuB WU
OpraHu3aLuio.

55. CpeleHMsT O  BBINIOJTHEHWW  AJMUHHUCTPAaTUBHOU  TIPOLIEAYPHI
(UKCUPYIOTCSA B CUCTeMe JOKyMeHTOoo0opoTa v [1e/I0TIPOr3BO/CTBA
MYHULMITA/IBHOTO apXHUBa.

HO,Z[I"OTOBKa " HAIIpABJ/IEHKE OTBETA 3aABUTE/IO

56. OcHOoBaHWeM /11 Havaja aJMHUHUCTPATUBHOM IIPOLIEAYDPHI SIBJISETCS
oripefieJieHe MeCTOHaXOX/eHHsI apXUBHBIX [IOKYMEHTOB, HeOOXOJUMBIX [Jis
VICTIOJTHEeHH 3aripoca.

57. PabOTHUK MYHUIMIA/JBLHOTO apXWBa OCYIIECTBJISIET B YCTaHOB/IEHHOM
TOpsiZiKe BBISIBJIEeHWE apXMBHBIX JOKYMEHTOB, HeOOXOAWMBIX AJi HWCIIOTHEHUS
3anpoca. [lo pe3sysbraram BbIsIBJIeHUSI TOTOBUTCS OTBeT 3asBUTE/I0 Ha 3arpoc
(apxviBHasi CTIpaBKa, apXWBHasl BBIMKMCKA, apXWUBHAsI KOs, OTBET 00 OTCYTCTBHUH
3anpailimvBaeMbix cBefieHUM). Cpok ucriosHeHus1 3arpoca - 30 AHeW CO [HS ero
perucTpaLuu:

1) TekcT B apXWBHOW CHOpaBKe JiaeTCd B  XPOHOJIOTMYECKOU
TI0C/IeZI0BaTeIbHOCTH COOBITHI C YKa3aHHWEM BU/JOB apXWBHBIX JOKYMEHTOB U UX
nat. B apxyvBHOU cripaBKe [IOMyCKaeTCs IIATUPOBAHUE apXHUBHbBIX JJOKYMEHTOB;

2) HeCcoBMaZieHWe OT/JebHbIX [AHHBIX AapXWBHBIX [JOKYMEHTOB CO
CBEIEHUSIMH, W3/I0)KEHHbIMM B 3arpoce, He SB/SeTCAd NPensiTCTBUEM  [ist
BK/IFOUEHUS] WX B aDXWBHYIO CIIPaBKy IpU YyCJIOBUM, €C/IA COBIAJleHHe BCeX
OCTa/IbHBbIX CBEJEHUU He BbI3bIBAET COMHEHHWU B TOXKJECTBEHHOCTH JIMLIA WU
(akToB, 0 KOTOPBIX TOBOPUTCSI B aDXUBHbBIX JOKYMeHTaX. B apXuBHOM cripaBKe 3TU
[laHHble BOCIPOU3BOJATCA TaK, KaK OHU W3/I0KEHbl B apXUBHBIX [JOKYMEHTax, a
pacXoXKJeHWsi, HEeCOBIAZE€HWS U HeTOUHble Ha3BaHWs, OTCYTCTBHE WMEHH,
OTYEeCTBa, WHHULMA/IOB WA HaJM4yue TOJIbKO OJHOTO W3 HUX OrOBapUBAaKOTCS B
TeKCTe CTIpaBKH B CKOOKax («Tak B loKyMeHTe», «Tak B TEKCTe OpUTHHAJIA»);

3) B MpUMeYaHUsIX [0 TEeKCTy apXWBHOM CIIpaBKA OrOBapUBaOTCS
Hepa300OpuMBO HalWCaHHbIe, WCIMpaB/JeHHbIE aBTOPOM, He IOo/Jarolrecs
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MIPOUTEHHIO BCJIe/ICTBUE TIOBPeXK/eHUs TeKCTa opurrmHana mecta («Tak B TekcTe
OpHuTHHaja», «B TekcTe Hepa30OPUUBO»);

4) B TeKCTe apXMBHOM CIIPABKU He /I0MyCKalTCs U3MeHeHUsl, UCTIPaB/IeHus],
KOMMeHTapHy, COOCTBEHHBbIE BBIBOZBI HCITOJIHUTES 10 CO/IEP>KAaHUI0 apXUBHBIX
JIOKyMEeHTOB, Ha OCHOBaHWHY KOTOPBIX COCTaB/ieHa apX1BHasi CIIpaBKa;

5) mocne TeKCTa apXWBHOM CITPaBKU IIPUBOJSTCS apXWBHBbIE IMUQPHI U
HOMepa JIMCTOB eUHUI] XpaHeHHUS apXWBHBLIX JOKYMEHTOB, TeuaTHble H3/jaHus,
WCTIO/Tb30BaBIIMeCs /IJIi COCTaB/IeHUs apXWBHOW CrpaBKU. B TekcTe apXuBHOM
CTIpaBKM [IOMYCKaeTCsl TIpOCTaB/eHWe apXWMBHbIX IIMGPOB W HOMepa JIMCTOB
eIMHUL] XpaHeHWs apXUBHBIX JAOKYMEHTOB Cpa3y TM0C/e W3/I0KEeHUs KaK[oro
dakTa, COOBITHS;

6) B apXWBHOM CIipaBKe, 00beM KOTOpOU IpeBLIIMIaeT OAWH JIUCT, JIUCThI
JO/DKHBI  OBITb  TIPOIIMTHI, TPOHYMEPOBaHbI W CKpeIrvieHbl — TeuaThbio
aZIMUHUCTpALU KaMbIlLJIOBCKOTO MyHUIUTIATBHOTO paiioHa;

7) apxXWBHBIE CIIPABKH JO/DKHBI 0OPMJISTHCS Ha O/laHKe aJIMUHHCTPALIN
KaMmbII1/10BCKOTO MyHMITUIAIBHOTO palioHa;

8) apxuBHasg CrpaBKa T[OAIMCBHIBAaeTCS  TJlaBOW  aJIMUHUCTpALUA
KaMbIIIIZIOBCKOTO ~ MYHULIMIIAJLHOTO ~ palioHa U 3aBepsieTcsl  IeyaThbio
aZIMUHUCTpaLU KaMbIIIJIOBCKOTO MyHUIUTIATLHOTO paiioHa;

9) B apxMBHOM BBITTMCKe Ha3BaHUe apXMBHOTO JIOKyMeHTa, ero HoMep U jiata
BOCTIPOM3BOASITCS TIOJTHOCTBIO. VI3B/IeueHHs MU U3 TEKCTOB apXUBHBIX JIOKYMEHTOB
JOJDKHBI OBITH MCUepriaHbl BCe UMeROIINecs AaHHbIe 110 3arpocy. Hauano v KoHer]
Ka)KZOr0 W3BJIeUeHUs, a TakKe IIPOMYCKA B TeKCTe apXWBHOTO JOKyMeHTa
OTJe/IbHBIX C/I0B 0603HAYar0TCsl MHOTOTOUHEM;

10) B rmpuMedaHMAX K TeKCTy apXWBHOW BBIMUCKA  IeJIal0TCs
COOTBETCTBYIOII[i@ OTOBOPKM O 4YacTSX TeKCTa OpWrHMHaia, Hepa3bopurBo
HarMCaHHbIX, UCTIPAaB/IeHHbIX aBTOPOM, He MO//IAt0IIUXCsl TIPOUTEHHIO0 BC/Ie/ICTBUE
TIOBPEXX/IeHUsI TeKCTa U T.7.;

11) oTmenbHbIe C/0Ba U BbIpaXKeHWs] OpWTMHaa, BbI3bIBAIOIIME COMHEHUSI
B UX TOUHOCTH, OrOBapWBarOTC cloBaMd «Tak B TEKCTe OpHUTMHajIa»,
«Tak B fokyMeHTe». Ilocsie TeKCTa apXWMBHOW BBIMMCKU YKa3bIBalOTCS apXWBHBIM
mdp ¥ HoOMepa JIMCTOB eJUHUIIBI XpPaHEeHHs] apXUBHOT'O ZIOKYMEHTa;

12) ayTeHTUYHOCTb BBIZIAHHOW TI0 3ampoCy AapXWBHOW  BBITHUCKU
yIOCTOBepsIeTCST  TIOATUCBI0  TJIaBbl  afAMUHUCTPALUM  KaMbIIIJIOBCKOTO
MYHULIATIATBHOTO palioHa ¥ agMUHHUCTpalii KaMbIIIOBCKOTO MYHHULIMIIATBHOTO
paroHa;

13) Ha 060poTE KaXK/A0TO JIMCTAa apXMBHOM KOTIMU MPOCTABJISIIOTCS apXUBHbBIE
mM@pbl 1 HOMepa JIMCTOB eIWHUI] XpPaHeHHs apXUBHOTO JOKyMeHTa. Bce JMCTEI
apXVMBHOM KOIHWW CKPEIUISIIOTCSI U Ha MeCTe CKpeIryieHWs 3aBepsitoTCSl MeuaThbio
a/IMUHHCTPALM KaMbIIIJIOBCKOTO0 MYHUIIAIIATBHOTO palioHa W TIOAIMCHIO TJIaBbI
aZMUHUCTpal  KaMBIIIOBCKOTO MYHMIIAIIABHOTO paiioHa, MO0 TMOATHCHIO
YIOJTHOMOUEHHOTO Ha TO JIUI]a.

58. Ilpu oTcyTCTBUM pe3y/bTaTa B XOjle WCIIOMHEHUs 3arpoca B TeueHue
30 gHell cCOCTaB/sIETCS OTPUIIATE/bHBIA OTBET Ha OJlaHKe MYHHIIUITAIBHOTO
apxvBa. B oTBeTe wu3naraercs MNpuUurHA, TI0 KOTOpPOM He TIpe/ICTaBISIeTCs
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BO3MOXXHBIM BbIIaTh TPeOyemyr0 KOMUIO apXUBHOTO [JOKYMeHTa WM apXUBHYHO
cnpaBky. [Ipy HEOOXOAMMOCTH OTBET 3aBepsieTCsl TeuyaThi0 aAMHUHHCTpAI[UH
KaMbII1/I0BCKOr0 MyHULIMNA/IBHOTO ParioHa.

59. ApxuBHasi CIipaBKa, apxuBHasi BbIMUCKA W apXWBHas KOIWS
o opM/ISIFOTCS Ha FOCyZlapCTBeHHOM si3bike Poccutickoii Pefepaiiyu.

60. ApxuBHasl CripaBKa, apXWBHasl BBIIIMCKA U apXvBHasg KOMUS B Cjlyyae
MYHOTO OobOpallleHus1 3asBUTeSI WK er0 JOBEPEHHOTO JIMIa BBIJAIOTCS eMy 0[]
PacCIyMCcKy NpU TpeAbsIBIeHUH TacropTa Wik UHOTO YOCTOBEPSOLIEro JIMUHOCTh
JOKYMEHTa; [OBEPeHHOMY JIMLly - TIpU T[peAbsBIeHUU [1OBEPEeHHOCTH,
o(OpM/IeHHOW B yCTaHOBJIEHHOM Topsifike. [losiyyaTenb apXWBHOW CIIpaBKH U
apXMBHOW BBITIMCKK paCIMChIBAaeTCsl Ha UMX KOMUSX WM Ha obopote
CONPOBOJWTE/ILHOTO MMCbMa K HUM, YKa3bIBas JaTy UX I0JTy4YeHHs.

61. Pe3ysbTaTOM aJiIMUHHCTPAaTMBHOW MpOLleyphl SIB/SIETCS HarlpaB/ieHUe
OTBeTa 3asfBUTe/I0. PacCMOTpeHMe 3arpoca 3asBUTess CUUTAeTCsl 3aKOHUYEHHBIM,
eC/Id JIaH OTBET II0 CYIIeCTBY 3arpoca, 10 HeMY IIPUHSTHI HeoOX0JWMble MepHhI,
3agBUTEeNb MPOMH(OPMHUPOBAH O pe3y/bTaTax paccMoTpeHus. CpOK XpaHeHHs
HeBOCTPeOOBAHHBIX 3asiBUTE/IEM Pe3y/IbTaTOB COCTABJISIET 5 JIeT.

Pe3ynpTaT mpefocTaBieHUs MYHULMIIAIBHOM YCIyTHM TI0  3arpocam,
TOJJaHHbIM yepes MHOTO() YHKI[MOHATbHBIN LIeHTp TipeJloCTaB/IeHUs
roCy/iapCTBEHHBIX Y MYHULIUNATbHbIX YCIyT, HarnpasJisieTcs B
MHOTO(MYHKLIMOHA/IbHBIM ~ LIeHTP  TpeAOCTaB/ieHHUss  TOCY[apCTBEHHBIX U
MYHULIMNAJBHBIX ~ YCIAYr i TOC/IeAyrolled  BblAaud  3asBuTento. He
BOCTpeOOBaHHbIe 3asBUTE/ISIMA pe3y/IbTaThbl TMPeAOCTaBAeHUs] MYHUIUMATbHBIX
yCIyr, TiepefilaHHble B MHOTO(MYHKLMOHA/bHBIM  LIEHTP TIpefoCTaB/eHus
rOoCyZapCTBeHHbIX U MYHHULIMMNAIbHBIX YCAYT JJ/Is1 BbIJAuM 3asiBUTEJII0, XPaHATCS B
MHOTO()YHKLIMOHA/TbHOM LIeHTpe rpe/i0CTaB/IeHUS roCyJlapCTBEHHBIX
Y MYHULMIIA/IbHBIX YCIYT B TeueHue 3 MecsLeB. [1o 0KOHUaHuM yKa3aHHOIr0 CpOKa
He BOCTpeOOBaHHBbIE 3asiBUTE/IIMUA  pe3y/bTaThl  TPEJOCTaBI€HUS  YCIyT
BO3BpalAlOTCSI B MYHMIUIA/IbHbIA apxuB. CpPOK XpaHeHWS B MYHULUIATLHOM
apxvBe  HEeBOCTpeOOBaHHBIX  3asBUTE/IEM  pe3yJbTaTOB  IpPeJOCTaBJIeHUs
MYHMLMIAIBHOW YCIYTU COCTaBJIsIeT 5 JieT.

[Ipy HaMMuMKU TEXHUYECKOW BO3MOXKHOCTU Ppe3y/bTaT IMpeAoCTaBIeHUs
MYHULIUMNAIBHOM YCIYTH TI0 3arpocaM, MOoJAaHHbIM uepe3 MHOTO(YHKI[MOHATbHbIN
LeHTP MpeAOoCTaBleHUsI TOCYJapCTBEHHbBIX W MYHULMIAIBHBIX  YC/IYT,
HarpaBJIsSIeTCs B MHOTO(DYHKIIMOHA/IbHbIN LIEHTD rpeJj0CTaB/IeHUS
roCyZiapCTBEeHHBIX U MYHULIMMA/IbHBIX YCIYT B 3JIEKTPOHHOM (hopMme.

Pe3ynbraTel mpefocTaB/ieHUs] TOCYJapCTBEHHBIX U (W/IM) MYHULMIIA/IBHBIX
yCIyr 10 pe3y/jbTaramM pacCMOTPeHUsi KOMILIEKCHOTO 3arpoca Harpas/IHoTCs
MYHUIMTaIbHBIM apXMBOM B MHOTO(YHKI[MOHA/IbHBIN 1[€HTP Mpe/0CTaBIeHUs
rOCyapCTBEHHBIX U MYHHULIMIIA/IbHBIX YC/IYT [/ BbIZAUU 3asiBUTEJIIO.

62. CsemeHWs O BbIOJIHEHWM  aJMUHUCTPAaTMBHOM  TpPOLIeypPbl
(bUKCHUpYIOTCS B CUCTeMe IOKyMeHT0o0opoTa v [1e/I0TIPOr3BO/CTBA
MYHULMITA/IBHOTO apXUBa.
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ITopsijoK oCylecTB/IeHUs1 aAMUHUCTPATUBHLIX NpoLeAyp (AeMCTBUM) MO
Npe0CTaB/IeHUI0 MYHULIUNIA/IBHOU YC/IYTH B 3/IEKTPOHHOM (hopMe, B TOM
yHCIe ¢ ucnosib3oBaHueM EanHoro noprana

63. TlocnemoBaTenbHOCTb AAMUHUCTPATUBHBIX TMpoLeAyp (AercTBU)
T0 MpeJ0CTaB/IeHUI0 MYHULIUMNAbHON YC/IYTU B 3/IEKTPOHHOU (hopMe:

1) npuem u pervcTpanysi MyHULMIIAJIbHBIM apXUBOM 3amnpoca MocpefiCTBOM
IITaTHBIX CepBUCOB EauHOro noprarna;

2) mnoJjiyueHWe 3asBUTEJIeM CBeJeHUWU O XOJe BbIMIOJIHEHUs 3arpoca
O MpeA0CTaB/IeHUd MYHULIMMAJBHOM  YCIYTM  TIPeAOCTaB/SIOTCS  IUTaTHBIMU
cepBucamu EfuHoro noprainia;

3) Hampap/ieHMe 3ampoca pYKOBOAMTEN0, PacCMOTpPEHWe  3arpoca
PYKOBOZAUTE/IEM, HarlpaB/ieHHWe 3arpoca WCIOJHUTEN0, PacCMOTPeHHe 3arpoca
VICTIOJIHUATEJIEM, aHa/Iu3 TeMAaTUKH 3arpoca;

4) HampaB/ieHWe 10 pe3yJ/ibTaTaM PacCMOTPEHMS 3ampoca Ha MCIOJIHeHHe
B [IDYTrOM apXvB W/IM OpraHu3aiuio (B3auMOZeNCTBUe OpraHa, MmpefoCTaB/IsOIIero
MYHULIUNAJBHYK0 YCIYry, C WHBIMM OpraHaMM BJIaCTH, OpraHaMM MeCTHOIO
caMOympaB/eHuss W OpraHu3alusM{, Y4YaCTBYHOUIMMU B MpeAOCTaBIeHUU
MYHULIUMNATbHBIX YCIYT, HE TIPeyCMOTPEHO);

5) moJjiyueHWe 3asiBUTe/IEM pe3y/bTaTa MpeJOCTaB/IeHUs MYHULIUMNATbHOU
YCIIYTH.

[Tpuiem 1 perucTpalysi MyHULIUIA/IbHBIM apXHMBOM 3arpoca MocpeZiCTBOM
LITaTHBIX CepBUCOB EMHOrO roprasna

64. OcHOBaHMeM [JI1 Hauasia BbITIOJTHEHUS aJMUHHUCTPAaTUBHOU MPOLIEAYDbI
SIB/ISIETCSL  TIOCTYIUVIEHWe  3arpoca 3asiBUTe/Isi B MYHHULMMNAJIbHBIM  apXUB
C UCTIO/Ib30BaHUEM  HMH(OPMal[MOHHO-TeIeKOMMYHUKALIMOHHBIX ~ TEeXHOJIOTHH,
BKJ/TFOUasi UCMOJ/Ib30BaHUe EAUMHOro nopTana v JIpyrux CpefiCTB MH(OPMALIMOHHO-
Te/IEKOMMYHUKAIIUOHHBIX TEXHOJIOTMM B C/yyasix U TOpsiiKe, yCTaHOBJE€HHbIM
JeMCTBYIOIIMM 3aKOHO/aTeTbCTBOM, B ()OpMe 3/IeEKTPOHHBIX JJOKYMEHTOB.

dopMHpoBaHMe 3arnpoca 3asgBUTENeM OCYLIECTB/SIETCS IOCPeCTBOM
3aro/IHeHUs1 37IEKTPOHHOM (PopMel 3arpoca Ha ExauHoM moprtane, oguipanbHOM
caiiTe 6e3 He0OXOAMMOCTH /IOTIOTHATE/ILHOM TTOZIaun 3arpoca B KaKOM-1100 MHOM
dopme. Ha EgmHom moprane, OQUIMA/bHOM caiiTe pa3MeIalTcs 00pasiibl
3aro/iHeHus1 371eKTPOHHOM (opmbl 3ampoca. CpopMHUpOBaHHBIM U MOITHMCAHHBIN
3anpoC HaTpasJ/sieTCsl B MyHULIWINATBHBIM apXUB MMOCPeJCTBOM IITAaTHBIX CEPBHUCOB
EpuHoro nopTana u MyHULIMTIAMBHBIX YCIyT (GYyHKLMM), 0ULMaTBLHOTO CaiTa.

B cnyuae Hanmuuuvsi OCHOBaHWS [Jisi OTKasa B IIpUeMe [IOKYMEHTOB,
HEOOXOUMBIX JIsT TIPeIOCTaBIeHHUs MYHHUIUINAJILHON YCIYTH, B COOTBETCTBHUH
C MyHKTOM 23 Hacrtosuero PersameHTa, COTPYJHUK MYHHULMIIAJIBHOIO apXuUBa
OTKa3biBaeT B TIpUeMe JOKYMEHTOB, HeOOXOAMMbBIX JJisi Tpe/0CTaB/IeHUs
MYHULIUMNATBHOU YCTyTH.

65. TIlpu mocTym/ieHMM B  MYHULMMNAAbHBIM  apXWMB  3amlpoca C
VCTI0JIb30BaHUEM MH(OPMaIMOHHO-Te/IEKOMMYHHUKAI[MOHHBIX TeXHOJIOTUH,
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BKJIFOYAsi MCMoJib30BaHWe EAMHOro moprana v Apyrux CpeAcTB MH(OPMALMOHHO-
Te/IEKOMMYHUKALIMOHHBIX TEXHOJIOTMHA B CJydasiX W MOpsKe, YCTaHOBJIEHHBIX
JeNCTBYIOIMM 3aKOHO/IaTe/IbCTBOM, B (hOopMe 3/IeKTPOHHBIX JIOKYMEHTOB, 3aripoc
pacrieuaThiBaeTcsi Ha GyMa>KHOM HOCHTesle U B Jja/ibHeliiieM paboTa C HUM BeIeTCs
B YCTaHOBJIEHHOM mopsake. [Ipy¥ MOCTym/ieHMH 3armpoca C WCIO/b30BaHUEM
HMH(MOPMaI[MOHHO-Te/IeKOMMYHUKAIIMOHHbIX TEeXHOJIOTUH, BKJ/TFOUast
ucrosib3oBaHve EquUHOTO TmopTasa U IpyTUX — CpPeACTB  HMH(OpPMAlMOHHO-
Te/IeKOMMYHUKALIMOHHBIX TEXHOJIOTUM B CIy4yasix W TMOpsiJKe, YCTaHOBJIEHHBIX
JeMCTBYIOLMM 3aKOHO/ATe/lbCTBOM, B (POpMe 3J/IEKTPOHHOTO [OKYMEeHTa, He
TpeOytoiero  MociaefyllmUx  AeWCTBUM  MYHMLMIAIBLHOTO  apXWBa  T0
HaripaB/IeHUI0 €ro Ha MCIOJIHeHHWe B APYrod apXvWB WM opraHusauuio. OTBeT
3asiBUTETF0 HarpaB/isieTCs 10 TIoUTe WX M0 3/IeKTPOHHOMY aZipecy, yKa3aHHOMY B
3armpoce.

66. Pe3ynbTaTOM BBINOJIHEHUS a[MUHUCTPAaTUBHOW MPOLIEIYPhI SIBJISIETCS
pervcrpayus 3amnpoca.

67. CBeleHUssT O BBINIOJIHEHUM  aJIMUHUCTPATUBHON  TIpOLie/lyphbl
(UKCUPYIOTCSA B CUCTEMeE IOKyMeHTooOopoTa 17} J1e7I0TPOU3BO/CTBA
MYHULIUMNAIBHOTO apXUBa.

[TonyueHue 3asiBUTE/IEM CBEIEHUM O XO/ie BBITIOJIHEHUS 3arpoca
0 Mpel0CTaB/JIeHUN MyHULIMITA/IbHOW YCIYTH MPeJOCTaB/ISIOTCSA IUTaTHBIMU
cepBrcamu EgvHOro noprana

68. 3asBuTenb MMeeT BO3MOXXHOCTh MOJyuyeHUs UH(POPMaLUU O Xofe
Tpe/i0CTaB/IeHNS MYHULIUIIAIbHOM yCITYTH.

69. Wudopmaimsi o Xxoje TIpeAOCTaB/ieHUs MYHULMIAILHON YCIyru
HarpaBJIsSIeTCsl 3asBUTEIF0 MYHMIUIIA/IbHBIM apXWUBOM B CPOK, He MpEeBbILIAOIUN
ogHoro pabouero [JHS TIOC/e 3aBepLIEHUs] BBIIOJHEHUS COOTBETCTBYIOIIETO
JeWCTBUSl, Ha aJjpeC 3JIeKTPOHHOW TIOUThl WM C MCIIO/b30BaHMEM IITaTHBIX
cpeactB ExvHoro nopTasna, oHUIMaIbHOTO CaiiTa 1o BbIOOPY 3asBUTEJIS.

70. Pe3ynbTaTOM BBINOJHEHUS aJMHUHUCTPATUBHOM MpPOLeAYPbI SIB/SETCS
HarpasJyieHre UH(OpPMaLUU O XO/ie MpejOCTaB/IeHUs] MyHULUIA/JIbHOW YCIYTH.

HarmpaBsieHue 3amipoca pyKOBOIUTEI0, pACCMOTPeHHUe 3arpoca PYKOBOAUTEIEM,
HaTpaBJieHre 3arpoca UCTIOTHUTEJTI0, PAaCCMOTPEeHHe 3arpoca UCIIOTHUATe IeM,
aHaJIi3 TeMaTHKH 3arpoca

71. OcHOBaHMWEM /I Hauyasa BBITNOJHEHUSI aJMUHUCTPAaTUBHOU MPOLeAYpPhI
ABJISIETCSA PEeruCTpaLys 3arpoca.

72. 3apervcTpupOBaHHbIM 3aMpoC [O/b30BaTessi  pacreuvaTbiBaeTcs,
NpefCTaB/sAeTcsl pYKOBOAUTEI0 MYHULMIAIBHOIO apXuBa W IepeiaeTcs
COTPYHUKY MYHULIUIIA/IBHOI'O apXUBa Ha UCIIO/IHeHUe B YCTaHOB/IEHHOM IOPsJKe.

73. PykoBoauTe/b MYHHUIUIA/JBLHOTO apxvBa 00ecreurBaeT OIepaTHBHOE
paccMOTpeHue 3arpoca 3asBUTe .
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74. COTPYAHUKU MYHHULWIIAJIBHOTO apXyvBa OCYIIECTB/IAIOT aHasu3
TeMaTWKWA TIOCTYNMBLIEro 3arpoca C WCIO0/b30BaHWEM  UMEIOLIUXCS B
MYHULMIIA/JIbHOM apXvBe apXMBHBIX CIIPABOUYHUKOB, COJEp)KaluX CBeAeHUs O
MeCTaX XpaHeHHUS apXUBHBIX [JOKYMEHTOB, HeOOXOJWMBIX Ji WCIIO/THEHUS
3arpoca 3asiBUTess.

75. MyHULMNANbHBIM apXUB TIOCPEACTBOM 3JIEKTPOHHOU TIOUTHI WU
C UCTOJIb30BaHWeM IIITaTHLIX cpeAicTB EauHOro moprtana, opuijManbHOTO caiiTa
1o BbIOOPY 3asiBUTesIsl 3aripalliviBaeT 00 yTOYHeHWM U [OTOJIHEHWM 3arpoca
HeOoOXOAUMBIMU [I/I1 €ro MCIOJHEeHUsl CBefieHUsIMH, B CJyyae OTCYTCTBHUSI B
3ampoce 3asgBUTEJIA [IOCTATOYHBIX J@HHBIX [JI1  OpraHu3alid  BbIABIEHUS
3anpaiivBaeMor MH(OpMaIMM UM HeuyeTKO, HermpaBWU/IbHO C(hHOPMY/IUPOBAaHHOTO
3anpoca.

76. CpOK UCMOJIHeHUS JaHHOM aZIMUHHACTPAaTUBHOM npolieypsbl - 10 AHe.

77. Pe3ynbTaTOM BBINOJHEHUS aJMHUHUCTPATUBHOM MpPOLeAYPhI SB/SETCS
orpejesieHue:

1) mMpaBOMOYHOCTM TOJIyYeHHUs 3asiBUTEeeM 3amnpaliruBaeMord WH(pOpMaluu
C yUeTOM OrpaHWYeHWHd Ha TMpe/oCTaB/leHue  CBeJleHUM,  CojieprKallux
roCy/JJapCTBEeHHYIO TaliHy U CBeJleHUM KOH(DUAEHI[MaTbHOTO XapaKTepa;

2) CTemeHW TMOJIHOTHI CBeJIeHUM, COZEp’KallluXCs B 3arpoce 3asiBUTEess,
HeoOXOUMBIX /IJIs1 IPOBeZIeHUsT TIOMCKOBOM PaboThI;

3) MeCTOHaxXxOX[eHWsI AapXUBHBIX [OKYMEHTOB, HeOOXOAUMBIX  [JIs
VICTIOJTHEeHHS 3arpoca.

B «iyuae ycTaHOB/IEeHMSI OCHOBaHWM i OTKa3a B MpeJOCTaBIeHUMN
MYHULIATIATBHON YCIYTH COTPYAHMK MYHULIATIAIBHOTO apXuBa coo0irjaeT 00 3TOM
3asIBUTEJII0 C YKa3aHUeM IMPUYMH OTKas3a.

78. CBefeHWs O  BBbINIOJIHEHWM  aJIMUHUCTPAaTMBHOW  MPOLIEAYDBI
(UKCUPYIOTCSA B CUCTeMe IOKyMeHTooOopoTa v [1e/I0TIPOr3BO/CTBA
MYHULMITA/IBHOTO apXHUBa.

HanpagnieHue no pe3y/bTaTaM pacCMOTPEHHs 3apoca Ha UCTIOJTHEHWe B IpYTroi
apXx¥B WM OpTraHU3alvio (B3aUMO/IeMCTBYe OpraHa, Mpe/[0CTaB/ISIIOIIero
MYHULIMITAJIbHYIO YCIYTY, C UHBIMM OpraHaMH BIaCTH, OpraHaMyd MeCTHOT'O
CaMOYTIPaBJ/IEHUS] ¥ OpPraHu3al[sMH{, YUaCTBYIOIMMH B TIPe[OCTaB/IeHUN
MYHULIATIABHBIX YCIYT, He TIPeyCMOTPEHO)

79. OcHOBaHMEM JJisi Hayaja aJAMWHUCTPAaTHBHOU MPOLEAYDPbI SIBJISETCS
oripefiejieHe  MECTOHAXOX/eHWs apXUBHBIX  JOKYMEHTOB, HeoOXOANMBIX
[J/151 VICTIO/THeHHs 3aripoca.

80. ITo uroram aHasM3a TeMaTWKU MOCTYIIMBIUIErO 3arpoca, B TeueHue 5
JHe CO [HSI perdcTpalyy MYHUIUIAAbHbIA apXWB HarlpaB/sieT 3alpoc, He
OTHOCH]_U"I/II;'ICH K COCTdBy XpadHAINMUXCA B MYHUIUIIA/IbBHOM dpXHBe€ dPXWBHBIX
JNOKYyMEHTOB, B JIpyrOM apXyB WM OpraHu3alfyio, rjie XpaHsATCsA HeoOXoaAuMble
NOKYMEHTBbI, C yBeJoMJieHWeM 00 3TOM 3asiBUTeNs, WA 3asBUTEIO [JaeTCs
COOTBETCTBYHOLLIasi peKOMeH/JaLusl.
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81. B cnyuae ecmu 3arpoc  TpeOyeT MCIO/IHEHHS HECKOJIbKUMU
OpraHu3alysMM, MYHULMNAJbHbIA apxXWB Halpas/seT B COOTBETCTBYHOLHME
apXVBbI WX OpPraHr3alii KOMMU 3arpoca.

82. PesynbraTtoM aJIMMHUCTPAaTMBHOW MPOLeAYPHI SB/SETCS yBeJOMJIeHVe
3agBUTENs] O HalpaB/leHUWM ero 3arpoca Ha WCIOJHeHWe B JPYrod apxXuB WU
OpraHu3aLuio.

83. CemeHuss O BBINOJIHEHWMM  AJMUHMCTPATUBHOW  MpOLIEAYDbI
(buKCHUpYOTCA B CUCTeMe JOKyMeHTooOopoTa 1%} [,eJI0NpOU3BO/CTBA
MYHULMIIA/IBHOT'O apXU1Ba.

[TonyyeHue 3asiBUTe/IeM pe3y/bTaTa MpeAoCTaBIeHUs] MyHULIUIA/IbHON YCIyTH

84. OcHoBaHveM /[i/I1 Hauaja aJMUHUCTPATUBHOM IIPOLIeAYPHI SIBJISIETCS
oripefieJieHe MeCTOHAXOX/IeHHs apXWBHBIX [IOKYMEHTOB, HeOOXOJUMBIX [JIs
VICTIOJIHEHHUS 3arpoca.

85. PabOTHHUK MYHHIMIAJLHOTO apXHBa OCYIIIECTBI/ISIET B YCTaHOBIEHHOM
TIOpsIZIKe BBISIBJIEHWE apXMBHBIX JOKYMEHTOB, HEOOXOAWMBIX Jii HWCIIOJTHEHWS
3anpoca. I[lo pe3ynbTaTam BBISIBJIEHUSI TOTOBUTCS OTBeT 3asBUTE/II0 HAa 3arpocC
(apxuviBHas CIIpaBKa, apXWBHasl BBIMKMCKA, apXUBHAsl KOIMUs, OTBET 00 OTCYTCTBUM
3anpailvBaeMbix cBefieHUM). Cpok ucrosHeHus1 3arpoca - 30 gHeW CO [HS ero
perucTpanuu:

1) Tekct B apXWMBHOW CIpaBKe [JlaeTCsd B  XPOHOJIOTHUECKOU
ToC/IeloBaTeTIbHOCTH COOBITUM C yKa3aHHWEM BU/JOB apXWBHBIX JOKYMEHTOB U UX
fat. B apxvBHOU CripaBKe JOIMyCKAeTCs LIUTUPOBAHUE apXWBHBIX JJOKYMEHTOB;

2) HecoBmaZieHWe OT/JebHbIX [AHHBbIX AapXMBHBIX [JOKYMEHTOB CO
CBEIEHUSIMH, HW3/I0)KEHHbIMM B 3arpoce, He SB/SeTCAd NPensiTCTBUEM  [Jist
BK/IFOUEHUSI WX B @DXUBHYIO CIIPaBKy TMpPU YCJIOBUM, €C/IA COBIaJleHhe BCeX
OCTa/lbHBbIX CBEJJEHUM He BbI3bIBAET COMHEHUU B TOXK[ECTBEHHOCTH JIMld WU
(akTOB, 0 KOTOPLIX TOBOPUTCSI B apXMBHBIX JJOKYMeHTaX. B apXvBHOM CripaBKe 3TU
JlaHHble BOCIPOMW3BOASATCS TaK, KaK OHU W3J/I0)KE€Hbl B apXMBHBIX JOKyMeHTaX, a
pPacxo’K/leHWsl, HEeCOBMNaZileHUsi W HeTOUHble Ha3BaHWs, OTCYTCTBUE WMEHH,
OTUeCTBa, WHULIMAJIOB WM Ha/Muve TOJBbKO OJHOTO M3 HUX OroBapuBAlOTCS B
TEKCTe CTpaBKH B CKOOKax («Tak B loKyMeHTe», «Tak B TeEKCTe OpUTHHAJIA»);

3) B TMpUMEYaHUSIX [0 TEKCTy apXMBHOU CIIPaBKA OrOBapUBaOTCs
Hepa3bopurMBO HalMCaHHbIE, WCTpaB/ieHHbIe ABTOPOM, He TOAA0L[Hecs
TIPOUTEHUIO BCJIEICTBUE TOBPEXAEHUSI TeKCTa opurmHaga mecra («Tak B Tekcre
opuruHaja», «B TekcTe Hepa36OpPUUBO»);

4) B TEKCTe apXWBHOM CMIPABKU He [JOMYCKAlOTCS W3MEHEeHUs], UCTIPaB/IeHus,
KOMMeHTapry, COOCTBEHHbIE BBIBOZBI WCIIOJIHUTENS 10 CO/EP>KAaHUI0 apXWUBHBIX
JIOKYMEHTOB, Ha OCHOBAaHMH KOTOPBIX COCTaB/ieHa apXHBHasl CIIPaBKa;

5) moc/je TeKCTa apXWBHOM CIIpaBKW TIPUBOJSATCS apXWBHbIE IMIMUGPHLI U
HOMepa JIMCTOB e[VHWI] XpaHeHWsI apXWBHBIX AOKYMEHTOB, MedyaTHble W3/aHUs,
WCII0/Tb30BaBIIMeCs /il COCTaB/eHHs] apXWBHOM CIpaBKU. B TekcTe apXuBHOM
CripaBKM JIOMYCKaeTCs TMPOCTaB/eHHWe apXWBHbIX IMM(POB W HOMepa JIUCTOB
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eVUHUL] XpaHeHWsI apXWUBHBbIX JOKYMEHTOB Cpa3y IMOC/Ae M3/I0KeHUS KaKZoro
dakTa, cCoOBITHS;

6) B apXMBHOM CITpaBKe, 00beM KOTOpPOI MpEeBBIIIAeT OAWH JIUCT, JTUCTBI
JO/DKHBI ~ OBITb  TIPOIIMTHI, TIPOHYMEPOBAaHbBI W CKPeIUIeHbl  I1euaThi0
aZIMUHUACTPaLMM KaMBIIIJTOBCKOTO MyHULIMITA/IbBHOTO PalOHa;

7) apxXWBHBIE CIIPABKH AO/DKHBI O0OPMJISITHCS Ha O/laHKe afiIMUHHCTPALIAU
KaMbII1I0BCKOr0 MyHULIMMAIBHOTO PaliOHa;

8) apxuBHas crpaBKa MOJIMCHIBAeTCS  TJIaBOM  aJAMUHUCTPALIUU
KaMmBbIlII0BCKOT0 MyHULIMIIAIBHOTO PailiOHa, 3aBepsieTcs eyaThi0 aMUHHACTPALUU
KaMmBbIlII0BCKOr0 MyHULIMTNIABHOTO palioHa;

9) B apxXMBHOM BBITTMCKe Ha3BaHWe apXMBHOTO JJOKyMeHTa, ero HoMep U Jjata
BOCITPOU3BOJSTCS MOMHOCTHIO. VI3BNIeUeHUsIMU U3 TEKCTOB apXUBHBIX JOKYMEHTOB
J0JDKHBI OBITH MCUepriaHbl BCe UMeROIIMecs AaHHbIe 110 3arpocy. Havano u KoHerj
KaK/IOr0 M3BJI€UYeHUs, a TakKKe MPOIMYCKU B TEKCTe apXWBHOTO [JOKyMeHTa
OTJIe/TbHBIX C/I0B 0003HAYarOTCSI MHOTOTOUHEM;

10) B TmipuMeuaHUsIX K TEKCTY apXWMBHOW BBIINMCKA  [I€JIaF0TCS
COOTBETCTBYIOII[IE OTOBOPKM O UYaCTSIX TeKCTa OpWrHHa/ia, Hepa3dopurBO
HalWCaHHBIX, UCTIPAB/IE€HHBIX aBTOPOM, He TOAAAI0I[UXCSl IPOUYTEHUIO BC/Ie/ICTBUE
TOBpEeXX/eHWsI TeKCTa U T.7,.;

11) oTgenbHbIe C/0BAa M BbIPa)KeHWS] OPWUTMHA/IA, BbI3bIBAIOIE COMHEHUS
B UX TOYHOCTH, OTOBAapUBalOTCs C/oBaMHM «Tak B TeKCTe OpUTMHasa»,
«Tak B jokyMeHTe». [locne TekcTa apXMBHOWM BBIMHMCKU YKa3bIBalOTCS apXUBHBIN
mmrdp U HOMepa JIMCTOB eJUHULbI XPaHEHUsT aDXMBHOT'O [JOKYMEHTa;

12) ayTeHTUUYHOCTh BBIJAHHOW MO 3arpoCy apXWBHOW  BBIMTMCKU
yAOCTOBepsieTCSl  MOAMUChI0  TJlaBbl  aJMHUHUCTpaLMd  KaMbIIIOBCKOTO
MYHMUIMTAJBHOTO palioHa W TedaTbld aJMUHUCTpaLUMyd KaMbIlI0BCKOTO
MYHULIUMNAIBHOTO PaliOHa;

13) Ha 060poTE KaXK/I0TO JIMCTAa apXMBHON KOTIMH MPOCTABJISIIOTCS apXUBHbBIE
mmMdpbl 1 HOMepa JIMCTOB e[JUHUL] XpaHeHUs apXHUBHOTO [JOKyMeHTa. Bce /MCThbI
apXUBHOM KOIWU CKPEIVIIOTCS W Ha MecTe CKpervieHWsl 3aBepsIFoTCSl IeuaTbio
aAMUHUCTpaLM KaMbIIIOBCKOrO MYHULIUMNAIBHOTO paiOHa M MOJIMUCHIO TJIaBbI
aZMUHHCTpal  KaMBITIOBCKOTO MYHUIIATIAIBHOTO paiioHa, MO0 TMOAHMCHIO
YIOJITHOMOUEHHOI'0 Ha TO JIULIa.

86. Ilpu orcyTcTBUM pe3y/ibTaTa B XOZe WCIOJIHEHHWs 3arpoca B TeueHue
30 gHell coCTaB/sieTCS OTpUIIATE/bHBIM OTBET Ha OJyiaHKe aJMHUHUCTpAIUU
KaMmBbIIIJI0OBCKOTO MYHULIMMA/JBLHOTO paiioHa. B oTBeTe u3jaraeTcsi MpyUYMHa, IO
KOTOPOU He TIpe/ICTaB/IsieTCs] BO3MOKHBIM BbiZjaTh TpeOyeMyr0 KOTIHIO apXHUBHOTO
JOKYMeHTa WIM apXWBHYIO CIpaBKy. IIpy HEOOXOAMMOCTH OTBET 3aBepsieTcs
revaTbi0 aZIMUHUACTPALMKU KaMbIlIJIOBCKOTO MyHULIMITA/IBHOTO paloOHa.

87. ApxuBHasi CrpaBKa, apXyvBHasi BbINMCKA MW apXWBHas KOIMUS
o(opMJISIFOTCS Ha TOCyAapCTBeHHOM si3biKe Poccuiickori @esepariyu.

88. Pe3ynbTaT npeocTaB/ieHUs MyHULIUNAIBHOM YC/IYTH C UCTIO/Tb30BaHUEM
EpuHoro nopTtana, opuiiMasbHOro caTa He TIpeloCTaB/sieTCsl. ApXvBHasi CIIpaBKa,
apXWBHas BLITIMCKA WM apXWBHasl KOIMHS Ha OyMa)kKHOM HOCHTe/Ie HaIlpaB/IsieTCs
MOCPeICTBOM TIOUTOBOIO OTIIPaB/IeHUs, WM BbIAAETCS 3asBUTEN0 WU €ro
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[IOBEPEHHOMY JIMLly TM0J, paclucKy Ipy NpeAbsSBIeHWH IacropTa WM HWHOIO
YAOCTOBEPSIIOLLIEr0  JIMYHOCTh ~ JOKYMEHTa; [OBEpeHHOMYy JIULly - TpH
npegbsiBIeHUA [OBEPEHHOCTH, O(OPMIEHHOW B yCTaHOBJIEHHOM TOpsiJKe.
[TonyyaTenb apXVWBHOM CIPaBKM M apXWBHOM BBIIIMCKU PACIUChIBAETCS Ha KX
KOTIUSIX WM Ha 000pOTe COTMpPOBOJWTENILHOTO MUCbMa K HUM, yKasbIBasi JaTy MX
TMOJTyYeHHUs.

89. Pe3ynbTaTOM agMMHHCTPAaTUBHOM MPOLEAYPHI SIB/ISETCS HarpaBJieHue
3asfBUTENI0 JIOKyMeHTa Ha OymakHOM HocuTesne. PaccmoTpeHue 3ampoca
3asBUTeJIl CUWTAeTCsl 3aKOHYEHHBIM, eC/IM [lJaH OTBeT IO CYLLeCTBY 3amnpoca, Io
HeMy MPHHATHI He0OX0[UMble Mephbl, 3asBUTe/b TPOMH(YOPMUPOBaH O pe3ysbTaTax
paccMoTpeHusi. CpokK xpaHeHHs HeBOCTpeOOBaHHBIX 3asBUTE/IEM pe3yJbTaToOB
cocraBisieT 5 yieT. CBefleHHsI O BBINIOJIHEHUM aJMUHUCTPAaTMBHOM IpOLeyphI
(buKCHUpYOTCA B CUCTEME JOKyMeHToobOopoTa U [leflonpor3BO/CTBa
MYHULMIIATBHOTO apXU1Ba.

Ciiyyau 4 mopsi/i0K npe/j0CTaB/IeHUs1 MYHULIUNA/IbHOU YC/IYyTH
B ynpexjariiemM (MpoaKTUBHOM) peXXxume

90. Cnyyan ® TIOpSAOK TPeAOCTaB/eHUs MYHULIUNAJIBHOU  yC/IyTH
B yIpeXkziatoiem (MMpOaKTUBHOM) PeXXMUMe He MpeyCMOTPEHBI.

ITopsa 0K BBINO/THEHUSI AAMUHUCTPATUBHBIX Nponeayp (AercTBUM)

II0 MPeAOoCTaB/JIeHUI0 MyHULIUNA/IbHOH YC/TyT'H, BBIIIO/THSIEMbIX
MHOro()yHKIIIOHA/IbHBIM LIEeHTPOM NpPe0CTaB/IeHHs IoCyjapCTBeHHbIX
U MYHHLMIIQ/JIBHBIX YCIYT, B TOM YHC/Ie OPAAOK afiIMUHUCTPAaTUBHBIX
npoueyp (AelCcTBHi), BBINO/JIHAEMBIX MHOTO()YHKIHOHA/THHBIM LEHTPOM
Mpe0CTaB/IeHHs IOCYAapPCTBEeHHbIX U MYHULIUNA/IbHBIX YCIYT PU
Npe/0CTaB/JIeHHH MYHHI[UNIA/ILHOM YC/IYyTd B TOJTHOM 00beMe U NPHU
NpeA0CTaB/IeHUHA MYHUILIUNATBHOM YC/TyTH MOCPeACTBOM KOMILJIEKCHOTO
3ampoca

91. TlocnegoBaTe/NbHOCTh AAMUHUCTPATUBHBIX MpouLenyp (JelCTBU)
IO MpeJ0CTaBIeHUI0 MYHULIATNATbHOU YCIIyTH, BBITIO/THSIEMOU
MHOTO()YHKLIMOHA/IbHBIM LEHTPOM TipeloCTaB/IeHus roCyZiapCTBEHHBIX
Y MyHULIUMAIbHBIX YCIYT:

1) undopmrpoBaHue 3asiBUTeJIen 0 TopsiiKe rpel0CTaB/IeHUs
MYHMIMTAAbHBIX YCAYT, B TOM YMC/e TOCPeJCTBOM KOMILJIEKCHOTO 3arpoca, B
MHOTO(MYHKIIMOHA/IbHBIX ~ LIeHTpax  [peAoCTaB/ieHdss TOCy/JapCTBEHHbIX U
MYHULIMMNATBHBIX YCJIYT, O XOJ€e BBIMIOJIHEHUSI 3alpoCOB O MpefoCTaBlIeHUun
MYHULIUMNANIBHBIX YCIYT, KOMIJIEKCHBIX 3alpOCOB, a TakXXe T0 WHBIM BOIIPOCaM,
CBSI3aHHBIM C  TIpeJoCTaB/eHWeM  MYHULIMMNAJbHBIX  YCAyr, a  Takxe
KOHCY/IbTUPDOBaHUE 3asiBUTe/iel O TIOpsiike TpeAOoCTaBAeHUsT MYHULIUMNAIbHBIX
yCAYT B MHOTO(YHKI[MOHA/IbHBIX 1[€HTpPaxX Mpe/loCTaBleHUs] TOCYJapCTBEHHBIX U
MYHULIUNANBHBIX yCAyr W 4Yepe3 EAuHBIA TIOpTal, B TOM UHCIe TyTeM
obopy10BaHus B MHOT0(yHKIIMOHA/TbHOM 1[eHTpe rpe/i0CTaB/IeHUS
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rOCYZapCTBEHHBIX M MYHMI[UMNAIBHBIX YCIyr pabouMx MecCT, IpegHa3sHauyeHHBIX
st obecrieueHust [OCTyNa K HMH(POPMAI[MOHHO-TEIEKOMMYHHKAI[AOHHON CeTH
«IHTepHeT»;

2) pyeM W 3aroJIHEHHe 3allpoCOB O TPeJOCTaBIeHUHA MYHHULMITAIBHBIX
YCAyr, B TOM UKMC/Ie IIOCPEeJCTBOM aBTOMAaTU3MPOBAHHLIX WH(OPMALIMOHHEIX
CUCTEM MHOFO(i)YHK]_[I/IOHaJIbeIX LIEHTPOB IIpeAoCTaB/IeHUSA TI'OCyAddPCTBEHHBIX
1 MYHUILMITA/IBHBIX YCIIYT, @ TAKXKe TIPUeM KOMIUIEKCHBIX 3aipOCOB;

3) hbopMupoBaHHEe U HampaBjeHHe MHOTO(MYHKI[MOHAILHBIM L[EHTPOM
TIPe/I0CTaB/IeHUsS rOCyapCTBEHHBIX u MYHULIATIA/IEHBIX yCIyT
MEXKBEJIOMCTBEHHOI'0 3alipoca B OpraHbl TOCY[APCTBEHHOH BJIACTH, OpPraHbl
MECTHOI'O CaMOYIIPaB/IeHWsT W OpraHM3aljyy, YYacCTBYIOIIME B IIPeJOCTaB/IeHUH
MYHULIATIA/IEHBIX YCIYT;

4) Bbljaua 3asBUTEII0 pe3y/bTaTa I[IPeJOCTaB/IeHUs MYHUI[UIIaILHOM
YyCIyTH, BTOM UHC/Ie Bbilada [JOKYMEHTOB Ha OyMakHOM HOCHTeJIe,
IMMOATBEPXKOAIINX CoAepXdHKe 3JIEKTPOHHBIX OJOKYMEHTOB, HAIIpdBJ/JIEHHBIX B
MHOFOCPYHKLIHOHBJH)HBII‘/JI LOEHTp ImpeaoCTaB/IeHUA rocyaapCTBeHHBIX n
MYHHUILMITANLHBIX YCIYT 10 pe3y/bTaTaM IIPeJOCTaB/IeHNUsI TOCYZAPCTBEHHBIX U
MYHHULIWIIA/IBHBIX  YC/JIyI' OprdaHdMH, IIpeAJOoCTaB/IAOIIMMU T'OCYyAddpCTBEHHbIE
yCaiayru, M1 OpraHaMH, IIpeAoCTaB/IAIOIMMKM MYHHLIMWIIA/IBHBIE YC/IYI'H, 4 TdKXKe
Bblld4ad JOKYMEHTOB, BK/IFOUdsd COCTdBJ/IEHHUE Hd 6YMa)KHOM HOCHUTeie U 3aBeEPEHHE
BBIMMCOK M3  WH(OPMALIMOHHBIX  CHCTEM  OpraHOB,  IPeJOCTaBJISIOIIAX
rOCY[apCTBEHHLIE YCAYTM, W OPraHoB, IPeJOCTaB/ISIOIMX MYHULIAIIA/ILHBIE
YCIyTH.

NHdopmupoBaHue 3asiBUTeIeN
0 TIOpsIJIKe TIPe/[OCTaB/IeHUsI MyHULIMTIATbHOW YCIYTH B MHOTO(YHKIIMOHATbHOM
1[eHTpe MpeJ0CTaB/eHUs TOCY/JapCTBEHHBIX U MYHUIUTIAMbHBIX YCIIYT,

0 XO0/Ie BbITIOJIHEHUSI 3aIipoca O Mpe0CTaB/IeHUN MYHULIUIA/ILHON yCTyTH, TI0
WHBLIM BOMIpPOCaM, CBsI3aHHBIM C TpeZioCTaB/IeHWeM MYHUILIUTIA/IbHOM YCIyTH, a
TaK)Ke KOHCY/IbTUPOBaHUe 3asiBUTe el 0 Mopsiike TIpe/loCTaB/IeHus
MYHUIUTIATBHOW YCIYTH B MHOTO(YHKIIMOHATLHOM I[eHTpe TpeZioCTaB/IeHuUs]
roCyZlapCTBeHHBIX ¥ MYHULIMMAIbHbBIX YCIYT

92. MHOro(yHKIMOHA/bHBIM LIeHTP TMpeAoCTaB/eHUs] TOCYy/1apCTBEHHbIX
Y MyHULIUMAJbHBIX YC/IYT OCYILEeCTB/IsseT UH(POPMHUPOBaHUE 3asiBUTE/IeN O TOpsiiKe
NpeJiOCTaB/leHNs MYHMLWIIAJIBHOW YCJIyTW, O XOJe BbIIOJHeHHs 3arpoca
O MpeJOCTaB/IeHU MYHHULIMMNAIBHOM YCIYTM MO WHBIM BOMPOCAaM, CBSI3aHHBIM
C mpefoCTaB/ieHUeM MYHULIUNAJIBHOU YCAYyTH, a TakkKe KOHCYJIbTUPOBaHUe
3asBUTEJIEM O  TOpsSAKe  TpeJOCTaB/ieHUs] ~ MYHULMMOAJIbHOM  yC/IYTH
B MHOTO()YHKI[MOHA/TbHOM LIeHTpe Tpe/I0CTaB/IeHUS roCyapCTBEHHBIX
Y MYHULMIA/TbHBIX YCIYT.

MHOroyHKIIMOHa/IbHBIA ~ LIEHTP  MpeAOoCTaBleHUsI  TOCyZapCTBEHHbIX
Y MyHULIMMNAJbHBIX YCIYT OCYIeCTB/IsseT MH(MOPMHUPOBaHUe 3asiBUTe/Ier O TIOpsiiKe
NpeioCTaB/IeHUsI TOCYJapCTBEHHBIX U (W) MYHUIUIIA/IbHBIX YCIYT TTOCPeACTBOM
KOMIUIEKCHOI'O 3arpoca, O XOZe BbIIIOJHeHUs] KOMIUIEKCHBIX 3arpoCoB, a Takxke
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110 UHBIM BOIIPOCaM, CBSI3aHHBIM C TIpeZi0CTaB/eHHWeM TIOCYy/1apCTBEHHBIX U (W/IN)
MYHULMIIABHBIX YCIYT.

MHoropyHKIIMOHA/IbHBIM ~ LIEHTPp  TPeA0CTaBlAeHUsI  T'OCYZapCTBEHHBIX
Y MyHULIMMAJbHBIX YCIYT OCYIIeCTB/sseT MHGOPMHPOBaHUEe 3asiBUTEIeN 0 MecTe
HaXOXKIEHUSI MYHULIMIAJILHOIO apXuBa, peKuMe paboThl M  KOHTAKTHBIX
TeslepoHaX MyHULIMIAILHOTO apXUBa.

93. OcHOBaHveM /i Hayajda aJMUHUCTPATUBHBIX [JE€UCTBUM SIB/ISIETCS
MosTlyueHWe OT 3asiBUTessl 3arpoca O TMOopsi/iKe TIpefoCTaBAeHus MYHMIUIIAJIbHON
YC/IYTH, O XO/ie BhINO/JHeHUs] MYHULIMIIaIbHON YCIYTU MYHULIUMATBHBIM apXUBOM,
a TaKKe TI0 MHBIM BOIIpOCaM, CBSI3aHHLIM C IpeJoCTaB/ieHWeM MYHULMIaIbHOM

YCIIyTH.
[Tpu MOTyYeHU COOTBETCTBYHOLLIETO 3arpoca pabOTHUKOM
MHOTO() YHKLIMOHA/ILHOT O LleHTpa rpeoCTaB/IeHus roCyZ,apCTBEHHBIX

Y MyHULIUTIAZbHBIX YCIyT 3asBUTEI0 COOOIL@aeTcss COOTBETCTBYHOIIAsl TIOJTHAst
1 McyepIibiBaroliiasi “HpopMariysi.

[Ipu mosiyueHUM 3ampoca O XO/ie BBIMOJHEHWsI MYHUILUIIAJbHON YC/IyTH,
HeoOXxouMast vH(opMalus 3arpaliBaeTCst pabOTHUKOM
MHOTO(MYHKIIMOHA/JILHOTO  I[eHTpa  Tpe/loCTaB/AeHusI TOCYy[apCTBEHHBbIX U
MYHULIATIATBHBIX YCIYT B MYHHUIUTIAILHOM apXHBe JIF00BIM JOCTYITHBIM CITIOCOO0M,
obecrieunBaroIlleM OMepaTUBHOCTb HaripaB/ieHWs 3ampoca (B T.4. MOCPeACTBOM
Tene)OHHOU CBSI3H).

MyHuLMNanbHbIA apXUB Harmpab/isieT WHPOPMAIMI0 O XOjle BBITIOTHEeHUs
MYHULIATIATBHOW YCJIYTA B MHOTO(YHKIMOHA/IBHBIM ILIeHTP TIpeJoCTaBJieHUs
roCyZapCTBeHHbIX U MYHULIUIA/IbHBIX YCIYT.

MHoroyHKIMOHaMbHBIN  1[eHTp  TIpPe/OCTaB/IeHUs  T'OCYy/IapCTBEHHbIX
Y MyHULIMMAJbHBIX YCIYT TlepefiaeT UHPOPMALIUIO 3asBUTEIIO.

94. Pe3ynbTaTOM aJIMUHUCTPATHBHOW TIPOLIe/lypbl SIB/ISIETCS TIOJyueHue
3asiBUTesIeM WHGOPMaIMM O TIOpsiiKe TIPe/loCTaB/eHUsI MyHUIUTIaTbHOM YCIyTH,
0 XO/le BBITMOJTHEHUSI MYHULIATIAILHOM YC/IYyTU MYHUIUTIABHBIM apXHUBOM, a TaKxXe
10 UHBIM BOTIPOCAM, CBSI3aHHBIM C TIpe/IoCTaB/IeHueM MYHMIUMAIbHON yC/TyTH.

[Ipuem 3arpocoB 3asiBUTesIeN O MpeA0CTaB/IeHUA MyHULMIIAIbHOU YCIYTH
Y UHBIX JIOKYMEHTOB, He0OXOAUMBIX /IJIs IPe/IOCTaB/IeHUs] MyHULIATIA/IbHOU
yCJIyTH

95. OcHoBaHWeM /i Hayasia BBIMIOJIHEHUS] a]MAHUCTPATUBHOM TIPOLIeAYPbI
SIBJIIETCSl TIOCTYIJIEHHWe 3arpoca 3asiBUTeNsi B MHOTO(YHKIMOHA/IbHBIM LIEHTP
TpeJ0CTaB/IeHHs TOCY4apCTBeHHbIX U MyHULIUNAIBHBIX YCIYT.

96. B ciyuae HajmMuus OCHOBaHUA [Jid OTKasa B IIpUeMe [IO0KYMEHTOB,
HEOOXOUMBIX JIsT TIPeIOCTaBIeHHUs MYHHUIUINAJILHON YCIYTH, B COOTBETCTBHUH
C MyHKTOM 23 HacTosilero PerjamMeHTa, COTPYJHUK MHOTO(QYHKIIMOHA/JIBHOTO
LIeHTpa MpeAoCTaB/IeHUs1 TOCYJapCTBEHHBIX U MYHULUIA/IBHBIX YCIYT OTKa3bIBaeT
B TIpUeMe JOKYMEHTOB, HEeOOXOAWMBIX /ISl TPeAOCTaBIeHHUs MYHHUI[HTIATbHOM
YCIIYTH.
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PaboTHUK MHOTO() YHKLIMOHA/TbHOTO LleHTpa rpeZi0CTaB/IeHUS
rOCyJapCTBEeHHbIX M MYHULIMMANbHBIX YCJIYT BbIJ@aeT B JeHb oOpalleHus
3a4BUTE/II0  OJUH  JK3eMIUIAp  «3arpoca 3asfBUTe/ss Ha  OpraHusaluio
NpeJioOCTaB/AeHUs TOCYAApPCTBEHHbIX (MYHULIMMNAJbHBIX) YCIYTr» C YKa3aHUueM
MepeyHsi TMPUHATBIX [JOKYMEHTOB U JaTbl TpUemMa B MHOTO(YHKLIMOHAJIbHOM
L{eHTpe IpeJ0CTaB/IeH!s T'OCYAapCTBEHHbBIX U MyHULIUIIA/IBHbIX YCIIYT.

97. TlocTynuBUIME B MHOTO(YHKLMOHA/NbHBIN LIEHTP MpeAoCTaBaeHUs
rOCyZlapCTBEHHbIX W MYHULMMAJbHBIX YCIYr TMHUCbMEHHBIM 3arpoc 3asiBUTEIst
PETUCTPUPYETCS nyTemMm TPOCTaBJIeHUS MPSIMOYTOJILHOTO LITamria
C PerucTpaLMOHHbBIM HOMEPOM U 1aTOM TIpUema.

98. Tlpu ogHOKpaTHOM OOpaIljeHHUH 3asiBUTe/II B MHOTOMYHKI[MOHATbHBIN
LIEHTP MpefoCTaB/lIeHUs] TOCyAapCTBEHHbIX ¥ MYHULIMITIA/IbHBIX YCIYT C 3alipOCOM
Ha MosyyeHue ABYX U Oosiee roCyZapCTBeHHBIX U (WIM) MYHULIMIIAIBHBIX YCIIYT,
3asB/ieHMe O TIpe/loCTaBleHMH yCayrd (opMUpYyeTCs U MOJIMCHIBAETCS
YII0OJTHOMOYEHHbIM pabOTHUKOM MHOTO() YHKLIMOHA/ILHOTO L{eHTpa
1pe/ioCTaB/IeHrs] TOCY[AapCTBeHHbIX U MYHULMIIAJBHBIX YCAYT U CKpeIuIsieTcs
MevyaTbl0 MHOTO(QYHKLIMOHA/BHOTO LIeHTpa IMpeZoCTaB/lIeHrs TOCYAapCTBEHHBIX
Y MyHULIMNA/IbHBIX ycayr. [Ipy 3TOM cocTaB/ieHWe U IIOAIMCaHWe TaKWUX
3asB/ieHUN  3asiBUTesieM He TpebyeTcs. MHOTOMYHKIMOHATBHBIA  LIEHTP
1pe/ioCTaB/IeHrsT TOCYAApPCTBEHHbIX Y MYHHULMNAIbHBIX YCIyr [epejaerT B
MyHULMTaZbHBIA ~ apxXuB  O(OpM/IeHHOe  3asiBieHWe U JIOKYMEHTHI,
NpeJi0CTaB/IeHHbIe 3asBUTEJIEM, C TIPUJIO)KEHUEeM 3aBepeHHOMN
MHOTO(YHKLIMOHA/IbHBIM ~ LIEHTPOM  TIpe/IOCTaB/ieHUsI  TOCY[JapCTBEHHbIX U
MYHULIAMNATBHBIX YCJIYT KOMWA KOMIUIEKCHOTO 3arpoca B CPOK He T03/Hee OJHOTrO
pabouero AiHs, C/eyIOIIero 3a AHeM 0popMIIeH s KOMITJIEKCHOTO 3arpoca.

B cayuae, eciu gy TOMy4eHUs] MYHUIMTANBHOM YCayru TpebyroTcs
CBe/leHUsi, AOKYMeHTbl U (Wiv) MHQOpMaLKsi, KOTOPble MOTYT ObITh TIOJyUYeHbI
MHOTO() YHKLIMOHAJIbHBIM L{eHTPOM T1pe/j0CTaB/IeHHUs roCy/lapCTBEHHBIX
Y MyHULIMNA/IbHBIX YCAYTr TOJBKO [0 pe3yJjibTaram IIpefjoCTaB/leHusl UHbIX
yKa3aHHbIX B KOMIUIEKCHOM 3arpoce roCyZapCTBEHHBIX Y (M/IM) MYHHLIAIAIbHBIX
yCJIyT, HamnpaB/eHWe 3asBleHUs] W [JOKYMEHTOB B MYHMLMMNAJbHbIA apXUB
OCYLL[eCTBJISIETCS MHOT O() yHKLIMOHAJ/IbHBIM LIEHTPOM Trpe/ioCTaB/IeHuUs
rOCyJapCTBEHHbIX Y MYHUIMIAJBHBIX YCJIYT He To37Hee ofHOro pabouero Hs,
Clefylollero 3a JHeM TIo/lydyeHUs] MHOTrOQyHKLUMOHAIbHBIM  LIEHTPOM
NpeJiOCTaB/eHNsl TOCYAAPCTBEHHbIX Y MYHULIMMNAJIBHBIX YCIYT TaKWX CBeNEeHWH,
JOKyMeHTOB ¥ (Wau) uHpopMauuu. B ykazaHHOM  c/iyyae  TeueHUe
TpeayCMOTPEHHBIX 3aKOHOZATEeTECTBOM CPOKOB rpeJoCTaB/IeHUSs
rOCYyZ,apCTBeHHbIX U (W/IM) MYHULMIIAIBHBIX YC/IYT, YKa3aHHBIX B KOMILIEKCHOM
3arpoce, HauuWHaeTCs He paHee [JHsS TIOJNyuyeHUs 3asB/ieHUA U He0OXOJUMbIX
CBeJleHUH, JOKYMEHTOB U (W1r) MH(OPMAaL MYHULIUA/IbHBIM apXHUBOM.

99. PabotHuK MHOrodbyHKIMOHATBHOTO  I[eHTpPa  IIpPe/loCTaB/eHus
rOCyZlapCTBEHHbIX W MYHULMIIAJbHBIX YCIYr TIPOBEPSIET COOTBETCTBUE KOMUU
Mpe/ICTaB/IsseMbIX [JOKYMEHTOB (3a WCK/IIOUeHWEeM HOTapyUaibHO 3aBepPEeHHbIX)
VX OpUrMHAa/liaM, YTO TMOATBep)KAaeTCsl MPOCTaB/eHMeM Ha KOMNUM [OKyMeHTa
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NpsAMOYro/ibHOro mrammna «C IOAJIMHHBIM CBepeHO», eC/d KOMus [JOKyMeHTa
Tipe/icTaB/ieHa 6e3 TipebsiB/IeHNsI OpUTHHAJIa, IIITaMIT He IPOCTaBJ/ISeTCS;

100. MHoro¢yHKI[MOHabHbIA 11€HTP TIpe/loCTaB/leHusl TOCYy/1apCTBEHHbIX
Y MYHULMIIQ/IbHBIX YC/IYT OCYIIEeCTB/SIeT HaripaB/ieHue TIPUHATOrO 3arpoca
B MYHUILIATIA/IGHBIA apXUB B 37IeKTPOHHOU (hopMe MO0 Ha OyMa>kHBIX HOCHUTEJISX
BIOPSIJKE W CPOKM, YCTaHOBJIEHHbIE COTJIallleHWeM O B3auMOJENCTBUU,
HO He T03/]Hee C/ieAytoiiero pabouero [Hs MOC/e MPUHATUS 3asiB/IeHUS.

101. Pe3ynbTaToM BBINOJHEHUS] af]MUHUCTPATUBHOM TIPOLIeAyphl SIB/ISIETCS
pervcTpalusi 3arpoca 3asiBUTe/sI M HarpaB/ieHHWe 3arpoca B MYHULIMIAIbHBIN
apXuB.

dopMHpoBaHuMe U HanpaB/ieHre MHOTO(YHKI[MOHAbHBIM LIEHTPOM
TMpe/loCTaB/IeHusI TOCYAAPCTBEHHBIX M MYHULIUMNAIbHBIX YCIYT
Me>KBeZJOMCTBEHHOI'O 3arpoca B OpPraHbl FOCY/1apCTBEHHOM BJIaCTH, OPraHbI
MeCTHOT'0 CaMOYTpaB/eHUsI U OPraHu3aliuM, Y4aCTBYIOIIME B TIpeJj0CTaB/IeHUN
MYHULIAMNATIBHBIX YCIYT

102.  JokymeHTbl  (CBefjeHHs]), HeoOXOAWMble B  COOTBETCTBUU
C 3aKoHOZaTeNbCTBOM  Poccuiicko ~ defjepaiiui W 3aKOHOZATEIbCTBOM
CBep//IOBCKOM 00/1aCTH AJIsl TIPeJJOCTaB/IeHUsI MyHULIMTIAJIbHOW YCJIyTH, KOTOPbIe
HaxoJsATCS B PaClOpSDKEHUM TOCYAApCTBEHHBIX OpraHOB, OPraHOB MeECTHOTO
CcaMOyTIpaB/ieHUsI Y MHbIX OpraHoB, Y4YacTBYKOIIUMX B  TIpeJ0CTaBIeHUUN
MYHULMTAaIbHBIX YCJIYT, OTCYTCTBYIOT.

Bbifiaua 3asiBUTeJTIO pe3ysibTaTa MpejoCTaBieHUs] MyHULIMMA/IbHOW yC/IyTH,
B TOM UHCJIe Bbljlaua JOKyMEeHTOB Ha OyMa>KHOM HOCHTeJIe, TI0ITBEeP>K/Ia0L[HX
Co/iep>KaHue 3JIeKTPOHHBIX JJOKYMEHTOB, HallpaB/eHHBIX B
MHOTO(YHKILIMOHA/IbHBIN LIEHTP Npe0CTaB/IeHus: TOCYJapCTBEHHbBIX U
MYHHULIMNAIBHBIX YCIYT TI0 pe3y/bTaTaM IpeJoCTaB/IeHUs TOCyAapCTBEHHbIX U
MYHULIUNABHBIX YCIYT OpraHamMu, Npei0CTaB/ISIIOIIUMU TOCyZapCTBEHHbIe
YCJIYTH, U OpraHaMu, Npe/I0CTaB/ISIOIMMU MYHULUTIA/IbHbBIE YC/TYTH, a TaKXKe
BbI/laya ZIOKYMEHTOB, BKJIOUasi COCTaB/ieHHe Ha OyMa)KHOM HOCHTeJie U 3aBepeHue
BBINUCOK M3 UH(OPMAI[MOHHBIX CUCTEM OPraHOB, MPe/I0CTaBJISIOIUX
rocyZiapCTBeHHbIe YC/IYTU, U OPTraHOB, TIPeIOCTaB/ISIOLIMX MYHULIUMA/IbHbIE
yCIIyTH

103. OcHoBaHueMm A5 Havyasia BbITIOJIHEHUS aIMUHUCTPAaTUBHOW MPOLIeyPbI
SABJISIeTCSL TI0JIyyeHHWe pe3y/bTara IpefoCTaB/IeHUs YCAYTU B MYHULIUIATbHOM
apxuBe He M037iHee pabouero [JHs, CAeAYIOLIEro Iocjie [JHS UCTeYeHHs CpOKa
MPeZIOCTaB/IeHUsT YCJIYTH, TPeJyCMOTPEHHOTO HACTOSII[UM perjaMeHTOM, JIM0o
3/IEKTPOHHBIX [IOKYMEHTOB, HarlpaB/ieHHbIX B MHOTO(QYHKIIMOHAIbHBIM 1IeHTP
TpeJOCTaB/IeHNs] TOCYAAPCTBEHHBIX W MYHHULMIAJIBHBIX YCJIYr MO0 pe3y/bTaTaM
TpeJOCTaB/IeHUs] TOCYJApPCTBEHHbIX W MYHULMMAAbHBIX YCJIyr OpraHaMu,
TpeIOCTaB/ISIOIMMU IOCYJapCTBEHHbIE YC/IYTH, U OpraHaMH, MpeoCTaB/IsIIOLUMU
MYHULMIIA/IbHBIE YC/IYTH, @ TaKKe BblJada JOKYMEHTOB, BKJ/IHOUas COCTaBJIeHUE



30

Ha OyMa)kKHOM HOCWTeslle W 3aBepeHue BBIMHWCOK K3 WH(OPMALMOHHBIX CUCTEM
OpraHoB,  TMpeJOCTaB/SAIOIIUX  TOCYZAapCTBeHHble  yCJIyTW, W  OPraHoB,
TNIpe/l0CTaB/IAOIMX MyHULIUNA/IbHbIE YCIIYTH.

104. PaboTHUK MHOTrO(YHKI[MOHAJLHOTO I[eHTpa TIpeJOoCTaB/IeHUs
rOCYZlapCTBEHHbIX M MYHULMMNANBHBIX YCJIyTr PErucTpUpyeT IOJyYeHHbIN
pe3y/ibTaT MpefOoCTaB/AeHUs MYHHULIMIIAJBHOM YCJIyTM B aBTOMAaTU3UPOBAHHOU
MH(GOPMALMOHHOM CHUCTeMe MHOTO(YHKI[MOHAIBLHOTO L|eHTpa MpeJoCTaB/ieHus
rOCyZapCTBeHHbIX U MYHULIUIIA/IbHBIX YCIIYT.

B wiyyae 1onmyuyeHus1 3JIEKTPOHHBIX  [IOKYMEHTOB, HarlpaB/IeHHBIX
B MHOTO()YHKLIMOHA/IbHbIN L[eHTP TIpe/loCTaB/IeHuUs rOCyZ,apCTBEHHbIX
Y MyHULIMNA/IbHBIX YC/AYr II0 pe3y/bTaTaM IIpefoCTaB/eHusl I'OCYZapCTBEHHbIX
Y MyHULIMNA/JIbHBIX YCJIyr OpraHaMy, [peJoCTaB/SIOLMMY T[OCyJapCTBEHHBbIE
YyCJIyTY, Y OpraHamy, NpejOoCTaB/ISAOLMMA MYyHULMNA/IbHbIe YCIYI'M, a TakXe
BbI/lauya JJOKYMEHTOB, BK/IFOUasi COCTaB/ieHUe Ha OyMa)KHOM HOCHTeJe U 3aBepeHue
BBIITMCOK M3 MH(OPMALMOHHBIX  CUCTEM  OpraHoB,  IpPeJOCTaBJISIOIUX
roCyZlapCTBeHHble YCIYyTM, W OpraHoOB, IPeJOCTaB/SIOMINX MYHHULIAIA/IbHBIE
ycayrd,  pabOTHUK ~ MHOTO(QYHKIIMOHA/JIbLHOTO  L[eHTpa  MpeJoCTaB/IeHUs
rOCyJapCTBEHHBIX Y MYHUILMIAIBHBIX YCJIYT COCTaBJIsSIeT U 3aBepsieT Ha OyMa)KHOM
HOCHUTeJIe pe3y/bTaT NpeoCTaBIeHUs] MyHULIMNAJIbHOW YCIYTH B COOTBETCTBUM C
TpeboBaHUsIMU TIOCTaHOBNeHus1 [IpaBurtenbctBa Poccuiickoit Pepepariv  OT
18.03.2015 Ne 250 «OO0 yTBepXIeHHMH TpeOOBaHWM K COCTaB/IEHUIO W BbiZjaue
3asBUTENSIM ~ [JOKYMEHTOB Ha OyMaKHOM HOcWTese, TOJATBEPKAAIOLLMX
coZiepyKaHue 3JIEKTPOHHBIX JIOKYMEHTOB, HarpaBJ/IeHHbIX B
MHOTO(YHKLIMOHATbHBIN L[eHTP TIpe/loCTaB/IeHuUs roCyZ,apCTBEHHBIX
Y MyHULIMNA/JIBHBIX YC/Ayr II0 pe3y/bTaTaM IIpefoCTaB/IeHHs] I'OCYyZ[apCTBEHHBIX
Y MyHULIMNA/JIBHBIX yCJIyI OpraHaMy, TpPeJoCTaB/SIOLMMU TOCyJapCTBEHHBbIE
YCJIYTH, Y OpraHamu, MpeAoCTaB/SIOIMMA MyHULUIIAbHbIE YCIYTH, U K BblJaue
3agBUTE/SIM Ha OCHOBaHWK WUH(MOPMAaLMU M3 UH(POPMALIMOHHBIX CUCTEM OPraHOB,
MpeOCTaB/ISIOMIUX [OCYJapCTBEHHbIE YC/IYTW, WU OPraHOB, IpPeAOCTaBJISIOLINX
MyHULMIa/bHbIE YCIYTM, B TOM YHC/Ie C MCI0JIb30BaHMEM WH(OPMAaLMOHHO-
TeXHOJIOTUUECKOM M KOMMYHMKALMOHHOM WH(PACTPYKTYpPbl, [JOKYMEHTOB,
BKJIFOUAsi COCTaB/ieHWe Ha OyMa)KHOM HOCHUTesle U 3aBepeHHe BBIMHMCOK U3
yKa3aHHbIX MH()OPMALMOHHBIX CUCTEM.

105. PaboTHMK  MHOTO(YHKIMOHA/ILHOTO  LIEHTpa  Ipe/lOCTaB/IeHHs
rOCyZlapCTBeHHbIX ¥ MYHHWLIMIIAJIBHBIX YC/IYT yCTaHaB/IvBaeT JIMYHOCTh JIULA WU
IIpe/iCTaBUTes HA OCHOBAHUM JOKYMEHTa, yI0CTOBEPSIOLero JMYHOCTD, a TaKKe
IIpoBepsieT IOJTHOMOYMS TIPe/iCTaBUTeJIsl.

106. Pe3ynbraT mnpemocTaBieHUs] MYHULMIIAJIBHOW YCIYTA BbIJAETCS
3asBUTEJIF0 U/ ero MpefCTaBUTEJIIO 1107, [TOAIIUCH.

107. Pe3ysbTaToOM BBIMOJHEHHS aJMUHUCTPAaTUBHOM TPOLIEAYPbI SIB/ISETCS
BbIZlaua pe3yJsibTara MpefjoCTaB/lIeHNs YCIYTH 3asiBUTEHO.

108. CemeHuss O BBINOJIHEHWW  aJMHWHWCTPAaTMBHOM  MpOLIeypPbl
(bUKCUpyroTCA B aBTOMaTU3UPOBaHHOM VH(OPMalMOHHOU cucTeMme
MHOTO(YHKLIMOHA/ILHOTO ~ L[eHTpa  MpeJOCTaBAeHUsI TOCYAApCTBEHHBIX U
MYHULUTATbHBIX yCJIYT.



31

HOPH;[OK HCIIPpABJ/IEHUA AONYIIIE€HHbBIX OII€YdTOK U OIIMOOK B BbI[IdHHBIX
B pe3y/ibTdTe MpeaoCTdB/ICHUA MyHHHHHaHbHOﬁ YCUIYI'A JOKYMEHTAX

109. OcHoBaHveM /i1 Hauya/la aJMUHUCTPAaTUBHOW MpPOLAYPbI SIBISETCS
npe/icTaB/ieHue (HarpaB/ieHHe) 3asiBUTesieM 3arpoca 00 HCTpaB/eHHWH OIeYyaToK
U (WK) OomMOOK, AOIYIeHHbIX B BBIAHHBIX B pe3y/bTaTe TIPeJOCTaB/IeHUS
MYHULMTATBHOW YCIYTHU TOKYMEeHTax.

110. PaboOTHUK MYyHUIMIIATBHOTO apXWBa, pacCMaTpUBaeT 3asBJIeHHE,
Tpe/iCTaB/IeHHOEe 3asBUTEe/IeM, W TPOBOAMUT IPOBEPKY YKa3aHHBbIX B 3asB/I€HUH
CBeJleHWH B CPOK, He TIpeBbIMaroImi 3 paboumx AHeW C AaThl PerucTparjvu
COOTBETCTBYHOLLIET 0 3arpoca.

111. KpuTepueM MNpUHSTHS pellleHds] M0 aJMUHUCTPATUBHOMN Ipoleaype
ABJISIETCS] HA/IMUKMe WM OTCYTCTBHE TaKKX OTeYaTOK U (WU/IK) OIHOO0K.

112. B ciyuae BBLISIBIEHWS [OMYIIIEHHBIX OIEYAaTOK W (WIH) OIIMOOK
B BbIJIaHHBIX B pe3yJ/ibTaTe MpeA0CTaBIeHUsI MyHULIUNAJbHOU YCIYTH JOKyMeHTax
pabOTHUK MYHHIMIA/JILHOTO apXWBa OCYIIIECTB/ISIET MCIIPAB/IeHHe W 3aMeHy
yKa3aHHbIX [JOKYMEHTOB B CPOK, He TTPeBbIIIArONMi 3 pabounx AHEW ¢ MOMeHTa
pervcTpaluy  COOTBETCTByroljero  3ampoca. CBefjeHMsT O  BBIOJHEHUH
a/IMUHHACTPATUBHON TIpPOIeAyPhl (DUKCUPYIOTCS B CHCTEMe [JOKyMeHToob60poTa
Y [1e/I0TPOM3BO/CTBA MYHHULIMIAIBHOTO apXuBa.

113. B cayuyae OTCYTCTBHUSI OIeyaTOK U (WIM) OIIMOOK B JOKYMEHTax,
BbIIaHHBIX B pe3y/ibTaTe IIPe/JOCTaB/IeHUsI MYHUIUMAJbHON YyCIyrd, paboTHUK
MYHULIATIATBHOT'O apXWBa MHMCbMEHHO COO00I1jaeT 3assBUTe/0 00 OTCYTCTBUU TaKUX
oreuaTok U (WIM) OIMOOK B CPOK, He MpeBbIIIarolui 3 pabourx AHer ¢ MOMeHTa
perucTpanuM  COOTBETCTBYyrowlero  3aripoca. CBeleHWSI O  BBITIOJIHEHUU
a/IMUHHCTPATUBHON TIpOIeAyPhl (DUKCUPYIOTCS B CHCTEMe JOKyMeHTo0060poTa
Y [1e/I0MPOX3BO/CTBA MYHULIMMATBHOTO apXUuBa.

114. Pe3ynbTaTOM aIMUHUCTPAaTHBHOU MpOLeAYyPhl SIB/ISIETCSl HallpaB/eHHe
OTBeTa 3asiBUTEJIIO.

Pa3pen 4. ®opmMbI KOHTPOJIA 3a UCIIO/IHEHUEM perjiaMeHTa

ITops/I0K oCyI[eCTB/IeHHSA TeKYII[ero KOHTPOJIsI 3a CO0/TI0/[eHreM
U UCTIO/ITHeHHeM MYHHUIIUIIA/IbHBIM apXHBOM, NPeA0CTaB/ISIIOIUM
MYHULIUNAJTBHYI0 YC/IYTY, ero A0/DKHOCTHBIMM JIMIJAMH, MYHULIMNA/TbHBIMU
CTy)KaIMMH ¥ pab0THHKaMM, 10/I0)KeHHI perjiaMeHTa M HHBIX
HOPMAaTHBHBIX MPABOBbIX AKTOB, YCTAHAB/IMBAKOIUX TPeOOBaHMA K
NMpeAoCTaB/JIeHNI) MYHULIUNA/IbHOU YC/IYTH, a TAK)Xe IPUHATHEM UMU
pelleHun

115. Tekyuuii KOHTPO/b 3a COOJIIO/IEHUEM TI0C/IeI0BAaTETbHOCTH IeMCTBUH,
ornpejie/ieHHbIX ~aMUHUCTPAaTUBHBIMUA MpOLlelypaMd [0  TpeJoCTaB/IeHUI0
MYHULIUNABHOW YCIYTH, OCYIeCTB/SIETCS PYKOBOJAUTEJEM MYHUIUMIIAILHOIO
apXyBa, Ha TTIOCTOSTHHOM OCHOBe.
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KoHTponb 3a rpejocTaB/ieHeM MYHMIMIIAIBHONW YCIYTH MYHULIMNATbHBIM
apXWBOM OCYIL[eCTBJISIFOT OPraHbl MECTHOTO CaMOYTIPAB/IEHUS.

KoHTpO/Ib OCYyIIleCTB/sSIeTCSl TyTeM IIpOBe/leHHsI TIPOBEpPOK: pellleHUM
o rpefoctaBienn (00 OTKa3e B MPeJOCTABJAEHHHM) MYHUIUIAIBHOM YC/IYTH;
BbISIBJIEHUSI U yCTpaHeHUWs1 HapyIlleHUW TpaB Ipak[aH; paCCMOTPeHUs, TIPUHSITHS
pellleH|i U TOAATOTOBKY OTBETOB Ha oOpallleHusl TpaXk/aH, CoZiepsKalliye »Kamo0bl
Ha peltieHus, AercTBus (0e3eiCTBUe) AO/DKHOCTHBIX JIUI].

ITopsAAOK ¥ NepHOANUYHOCTD OCYLIeCTB/IeHUs MJIAHOBBIX U BHEIJIAHOBBIX
NMPOBEPOK MO/IHOTHI M KauecTBa Mpe/j0CTaB/IeHUs1 MyHUIIUIIA/IbHOM YC/IYTH,
B TOM YHC/Ie OPSAJ0K U (opMBbI KOHTPOJIA 3a MO/IHOTOM U KayeCTBOM
Mpe/0CTaB/IeHHs MYHHLIMNA/IbHON YCUIYyTH

116. KoHTpo/sb 3a MOMHOTOM W  KayeCTBOM TMpe0CTaBJ/IeHUs
MYHULIATIATBHOM ~ yCJIYyTH  BK/IIOYaeT B cebsi  TIpoBe/leHWe TUIAHOBBIX U
BHETJIAHOBbIX IPOBEPOK.

117. IlnaHoBBIEe TIPOBEPKM OCYLLECTB/SIFOTCS HAa OCHOBAHWM T'OJOBBIX
T7IaHOB PabOThl OPraHOB MECTHOTO CaMOyIipaByieHHs. [Ipy IyiaHOBOW TIpOBepKe
MOJHOTBI U KauecTBa TIPeAOCTaBAeHUsI MYHMIUIIAJBHOM YCIYTU KOHTPOJIIO
ToJI/IeXKatT: COOJII0JileHre CPOKOB TIPeIOCTAB/IeHHsI MYHHUIMIA/ILHOW  YCIYTH;
cobmoieHe  TIONIOYKEHWM  HAaCTOAIET0  perjiaMeHTa;  TPAaBWIBHOCTh U
000CHOBAaHHOCTb TIPUHATOTO  pellleHWss 00 OTKa3e B  TIpe/lOCTaB/IeHUN
MYHULIUNATBHOU YCJIYTH.

OcHoBaHueM [ TIpOBeJeHUs1 BHEIUIAHOBLIX IIPOBEPOK  SBJISIFOTCS:
T0JlyyeHre OT rOCyJapCTBeHHbIX OpPraHOB, OpPraHOB MeCTHOI'O CaMOYIIpaB/ieHUs
vMH(MOpMalLMK O MpeAro/iaraeMbIX WM BbISIBJIEHHBIX HapyLIEHUSX HOPMAaTUBHBIX
MpaBOBbIX aKTOB Poccurickon @epnepaliuy, HOPMAaTUBHBIX MPABOBLIX AaKTOB
CBep/IJIOBCKOM 00/1aCTH ¥ HOPMAaTHBHBIX TIPABOBLIX aKTOB OPraHOB MECTHOTO
camoympaB/ieHus1 (yKa3aTb HaWMeHOBaHHE MYHHIMIA/ILHOTO 00Opa3oBaHUS B
C/lydae TIpeJOCTaB/ieHWs MYHMIMINA/JIBLHOM YyC/Iyry); oOpalieHus TpaXkaaH W
IOPUUYEeCKUX JIUL| Ha HapylleHus 3aKOHOJAaTe/IbCTBa, B TOM YMCJie Ha KaueCTBO
Npe/i0CTaB/IeHHs] MYHULIUMTIAILHOW yCTYTH.

OTBeTCTBEHHOCTbH /IO/DKHOCTHBIX JIUI] MYHULIUNA/IbHOT0 apXUBa 3a pelieHus
U JeiicTBUA (0e3eiicTBHE), MPUHUMaeMble (0CYyIeCTB/IsieMble) HMH B XO/ie
NpeoCTaB/IeHHs IroCyJapCTBeHHOU (MyHHUI[UNA/IbHOM) YC/IyTH

118. Ilo pe3ynbTataM TMpPOBeAEHHBIX T[POBEPOK, B C/Iyyae BbISIBJIEHUS
HapylleHuH T0JI0)KeHW HAaCTOSIIero perjiaMeHTa, HOPMATHUBHBIX IPaBOBBIX
akTOB CBep//IOBCKOM 00/1aCTH OCYIIeCTB/ISETCS TIPUB/IeUEHHe BUHOBHBIX JIHI]
K OTBeTCTBEHHOCTH B COOTBETCTBMM C 3aKOHO/aTeIbCTBOM PoccuiicKou
DefepaLum.

[TepcoHanbHasi OTBETCTBEHHOCTh [JO/DKHOCTHBIX JIMI] 3a IPaBUIbHOCTh
W CBOEBPEMEHHOCTb TIPUHATHSI peIleHuss O mpefocTaBjieHMH (00 oOTKase
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B Mpe0CTaB/IeHUH) MYHULIMIIAJTbHOM YC/IYTU 3aKpeIvisieTcs B UX JOJDKHOCTHBIX
perjaMeHTax B COOTBETCTBUU C TpeOOBAHUSIMU 3aKOHOZATe/TLCTRA.

ITo/10)KeHMs, XapaKTepHU3yolie TPe0OBaHUA K MOPAAKY U hopmam
KOHTPOJIA 3a MpejoCcTaB/ieHueM MyHULIUNA/IbHOM yC/IyTH,
B TOM YHCJI€ CO CTOPOHBI I'PaK/JaH, X 00'beJMHEHUI U OPraHU3aUH

119. KoHTpo/ib 3a TIpefiloCTaB/e€HHWEM  MYHMIUIIAJbHOW  YCIYTH
ocyliecTB/sieTcsi B (opme KOHTpoOss 3a coO/rofieHreM Toc/efioBaTeTbHOCTH
JeNCTBUH, onpeze/ieHHbIX aIMVHUCTPaTUBHBIMHA ripoLieypaMu o
MpefoCTaB/J€HUI0  MYHULMMNAJbHOM  yCJIYyTM W TIPDUHSITHUEM  peLleHuM
JO/DKHOCTHBIMU ~ JIML]aMH, TIyTeM TIpOBeZieHUs TIPOBEpOK COOJtofeHus U
VCTIOJTHEHWS  IO/DKHOCTHBIMU  JIMLIAMM  aJMUHUCTpaiuu  KaMbIII0BCKOTO
MYHULIUNAJBHOTO palilOHa HOPMAaTUBHBIX MPABOBBIX AKTOB, a TaKXKe MOJIOXKEHUH
perjiaMeHTa.

KoHTponb 3a mpefocTaBieHWEM MYHUIMIIAJBHOW YC/IyTHM, B TOM 4YHC/e
CO CTOPOHBI TPaKJaH, WX O0BeAVHEHWH W OpraHu3arfii, OCYIIEeCTB/ISETCS
TOCPeJCTBOM  OTKDPBITOCTU  [I€SITeJIbHOCTM  MYHULMIIAJIbHBIX ~ apXWBOB
TIpU TIpeA0CTaB/I€HUA MYHULIAINAJBHOU yCIYTH, MOJydeHUsl MOJIHOW, aKTyaJbHOU
Y JOCTOBEPHOU HWH(OpMalMd O TIOpsiiKe TIpefoCTaB/AeHHs MYHULMNAIbHON
YCJIYTH ¥ BO3MOKHOCTH AocyAebHoro (BHeCyje6HOro) pacCMOTpeHHsT 00OpalijeHni
(>kano6) B rpoliecce MpegoCTaB/IeHUs] MYHULUTIATbHON YCIYTH.

120. [ OJDKHOCTHBIE JivLa aIMUHUCTPaLUA KaMmbI111JI0BCKOT0O
MYHULIUNAJBHOTO paliOHa TMPUHUMAKOT Mepbl K TMPEeKpAallleHUuI0 JOMYLLeHHbIX
HapyIlleHu, YCTPaHSIOT TPUUMHBI U YCJIOBUS, CIIOCOOCTBYIOIIME COBEPIIEHUIO
HapyllIeHuH!.

Nudopmaiusi 0 pe3dy/sbTaTax pacCMOTPEHHs 3aMeuaHUd U Tpefjio’KeHUM
rpaxkiaH, WX OO0beAWHEHWN W OpraHW3al[dii JOBOAMTCS [0 CBeJEeHHs JIHI,
HarnpaBMBILIMX 3TH 3aMeuaHusi U MpeJIoKeHUsI.

Pa3pen 5. [locyae0HbIi (BHECY1e0HBIN) MOPA/J0K 00)Ka/I0BAaHUA pelieHui
U ielicTBH# (0e31eHCTBUA) MYHHIUIIA/ILHOT'0 aPXHBa, MPe/[0CTaB/IAIOIEro
MYHULIUNA/TIBHYI0 YC/IYTY, ero A0/DKHOCTHBIX JIML, MyHHUI[UIIA/IbHBIX
CIy)KaIUX ¥ pa00THHKOB, a TAK)Ke PeIlieH!  ielicTBUM (0e31elicTBHs)
MHOT0()YHKIIMOHA/IbHOT0 LleHTPa NpeAoCTaB/IeHNsl F0Cy/JapCTBeHHbIX
U MYHHLMIIQ/JIBHBIX YCIYT, PA00THUKOB MHOT0(yHKIIOHA/TLHOT'O LIeHTPa
Npe0CTaB/IeHHs IroCyJapCTBeHHbIX U MyHHUIIUNAIbHBIX YC/IYyT

VHdopMmanus /15 3aMHTEPECOBAHHbBIX JIUI 00 X MpaBe Ha JoCcyAe0Hoe
(BHecye0HOe) 00)ka/ioBaHUe JelicTBUH (0e3eiicTBHUA) U (U/IH) pelleHui,
OCYIIeCTB/IAeMbIX (IPHHATHIX) B X0/ie MPeJ0CTaB/IeHusl MyHHUIIUIIATbHOMN

yoIyrH (jasee - xxanoda)

121. 3asBuTe/Nb BipaBe 00)Ka/IOBaTh PeIleHUsl U AelcTBUsA (Oe3eicTBHe),
TIpUHATBIE B XOJle Mpe/0CTaB/JeHUs] MYHULIUMNAJIBHOW YC/IYyTM MYHHULIMNATbHBIM
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apXMBOM, TIPeJOCTaB/SOIMM MYHULIMIIAIbHYIO YC/IYTY, €ro [JO/DKHOCTHBIX JIUL]
W MYHHULIATIATBHBIX CTY)KAIL[UX, a TakKe peleHUs U JedcTBusl (Oe3zeiicTBue)
MHOTO(YHKIIMOHATBHOTO 1IeHTPa, pabOTHUKOB MHOTOGMYHKI[MOHAIBHOTO IIeHTpa
TIpe/IOCTaB/IeHUSI TOCY/JapCTBEHHBIX W MYHMIUMNA/IBHBIX YCJIyT B JOCyZeOHOM
(BHecynebHOM) TOpsiIKe B Cayvasix, ITPeJlyCMOTPeHHbIX  craThedt  11.1
®enepasibHOro 3akoHa ot 27.07.2010 Ne 210-D3.

OpraHbl MeCTHOI0 CaMOYyNpPaB/IeHHs, OPraHU3aLUH U YIIO/THOMOYEHHbIe
Ha pacCMOTPeHHe Ka00bI JIUIja, KOTOPHIM MOXXeT ObITh HanpaBJ/ieHa )Ka/100a
3asiBUTE/IA B loCyie0HOM (BHecyAeOHOM) mopsiike

122. B cnayuae oO)kanoBaHMsS pellleHUd U JelicTBuil  (Oe3melcTBUSA)
pabOTHUKOB MYHULMMAJBHOTO apXuBa, MPeJOCTaB/SIONMX MYHULMNATBHYHO
yCJIyTy, »kanoba mofaeTcs [ pacCMOTPEHUsS] PYKOBOAWUTETIO MYHHUIUTIATBHOTO
apxuBa B IMMCbMeHHOM hopMe Ha OyMa)KHOM HOCHTeJIe, B TOM UHCJIe TIPH JTMUHOM
rnpuemMe 3asiBUTesIs, B 3/eKTPOHHOW ¢opme, TI0 To4YTe WIM  uepe3
MHOTO(MYHKIIMOHA/IbHBIM ~ 1IeHTp  TpeoCTaB/ieHHss  TOCy/lapCTBEHHbIX U
MYHUIUTIATBHBIX YCIIYT.

’KanoOy Ha perieHust u fielictBus (6e3zeiicTBYE) MyHHIUIIA/TILHOTO apXyBa,
Mpe/IoCTaB/ISIIONIEer0  MYHMIMMANbHYI0  YCIYTy, €ro  JIO/DKHOCTHBIX — JIWI]
(MyHULIMMA/IbHBIX CJIY>KallUX) TakKe BO3MOXHO TMOJaTh B aMUHUCTPALIUIO
KaMBbII1/I0BCKOTO MyHULIUITAILHOTO pPaiioHa, B MUCbMeHHOU (hopme Ha GyMakHOM
HOCHUTeJie, B TOM UYWCJ/Ie TIPU JIMYHOM TpreMe 3asiBUTeJIsl, B 3JIEKTPOHHOU ¢dopMme,
Mo T[0YTe WIM uepe3 MHOTO(MYHKLMOHA/IbHBIM LIeHTP MpeJoCTaBIeHUs
roCyapCTBEHHbIX U MYHULIUIA/IbHBIX YCIYT.

123. B cnyuae ob6ykanmoBaHusl pellleHud U JelicTBuii  (6e3melicTBYS)
MHOTO(MYHKIIMOHA/JLHOTO  IIeHTpa  TMpeJJOCTaB/AeHus  TOCYJapCTBEHHBIX U
MYHULIATIABHBIX ~ yCIyr, paboTHMKa  MHOTOMYHKI[MOHAIBHOIO  IeHTpa
TIpe/[OCTaB/IEHUS] TOCYZAAPCTBEHHBIX M MYHMIIMITAJIBLHBIX YCIYT Kaimoba TojaeTcst
IS pacCMOTpPeHMsI B MHOTOMYHKIIMOHA/LHBIM  LIeHTp  TIpe/loCTaB/ieHus
rOCy/JapCTBeHHBIX ¥ MyHHIIUIA/ILHBIX YCIYT, B MMCbMEHHOH hopMe Ha OyMa)kKHOM
HOCHUTeJie, B TOM UMC/ie TIPU JIMUHOM TIpHeMe 3asiBUTeJisl, B 37IeKTPOHHOU (opme
WU TI0 TIouTe.

JKamoby Ha pertienust u aerctBus (6e3felicTBre) MHOTO(MYHKIIMOHATBHOTO
L[eHTpa TIpefoCTaB/ieHUs TOCY/apCTBEHHbIX W MYHHULMIIAIbHBIX YCIYT Takxke
BO3MOYKHO T0/1aTb B MUHKCTepCTBO LMGPOBOro pa3BUTHs U CBsi3u CBep//TIOBCKOM
obnactu (manee — yupeguTesib MHOTO(MYHKI[MOHA/LHOTO IIeHTpa), B MMCbMEeHHOMN
dopMe Ha OyMa)KHOM HOCHTe/ie, B TOM YMC/ie TPY JTAYHOM TIpUeMe 3asiBUTeJs,
B 9/IEKTPOHHO!M (opme, TO0 MouTe WM uvepe3 MHOrOGYHKIMOHATbHBIA LIEHTP
TIpe/IoCTaB/IeHus TOCYapCTBEHHBIX ¥ MYHULIUIAIbHBIX YCIYT.
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Cnioco0b1 uH(pOpMHUPOBaHUA 3asBUTE/IEH 0 MOPAJKe MOAAYH U
PacCMOTpeHHsI KajI00bl, B TOM YHCJ/Ie ¢ HCMo/Ib3oBaHueM EquHoro noprana
roCyAapCTBeHHbIX M MyHHMIJUNIA/IbHBIX YCIYT ((PyHKI{HI)

124. MyHulunanbHbli apXyB, TMPeJOCTAB/SIONIMI  MYHULIUIAIbHYIO
yCIyTY, MHOTO(YHKI[MOHA/IbHBIA 1[eHTP TIpe/loCTaB/eHusI TOCYJapCTBEeHHBIX
Y MYHUIUMANbHBIX YCJIYT, a TakKKe yupeJuTe/lb MHOTO(QYHKI[MOHA/TBHOIO 1ieHTpa
TIpe/j0CTaB/IeHus TOCYJapCTBEHHBIX Y MyHULIUIAIBHBIX YCIYT 00ecreurBaroT:

1) wHdopMupoBaHHe 3asiBUTe/ield O TIOpsiAKe 00)KaJOBaHUS —pelleHui
v aerictBuii  (0e37eicTBUA) MYHUI[MIIABHOTO apXuBa, IPeAOCTABJISIOIIETO
MYHULMTAIBHYI0 YC/IYTY, €ro AO/DKHOCTHBIX JIML, MYHULMMAJbHBIX CJIy>KallUX
1 pabOTHUKOB, pellleHUd U JelicTBuii (0e37eicTBHA) MHOTO(YHKIIMOHATILHOTO
L[eHTpa TMpeJoCTaB/JeHUs]  TOCYJapCTBEHHbIX W MYHULUMNANbHBIX  YCJIYT,
ero /I0/DKHOCTHBIX JIUL] U PAOOTHUKOB ITOCPeCTBOM pa3MelrieHus] “H(POopMariiu:

Ha CTeH/laX B MeCTax Ipe/loCTaB/eHUs] MyHUIUIAIbHBIX YCIYT;

Ha ouiaabHBIX caiitax MHOTO()YHKITMOHA/ILHOTO 1[eHTpa
TIpe/loCTaB/ieHusl TOCY/IapCTBeHHbIX U MyHULIUMIIAIbHBIX yeayr (http://mfc66.ru/) u
yupeauTesnss MHOTO(DYHKIIMOHA/ILHOTO 1IeHTpa Mpe/jOCTaB/eHUs] TOCYy/lapCTBeHHBIX
Y MyHULMNanbHbIX yenyr (https://digital.midural.ru/);

2) KOHCY/NbTUPOBaHWE 3asBUTe/Iel O TMOpsKe 06KarmoBaHHSI PpeIeHUH
v gevictBuii  (Oe3meMcTBU) MYHULMIAQJBHOTO apXWBa, TPeJOCTABIISIOIIETO
MYHULMTANIBHYIO YCIYTY, €ro AO0/DKHOCTHBIX JIUL, MYHULUMAIbHBIX CIy>Kall[UX
1 pabOTHUKOB, pelleHud U JAercTBuid (Oe37eicTBHsI) MHOTO(YHKIIMOHAILHOTO
L[eHTpa TMpeJoCTaB/eHUs TOCYAApPCTBEHHbIX W  MYHULMMOAJbHBIX  YC/IYT,
ero I0/DKHOCTHBIX JIMI] ¥ PAOOTHUKOB, B TOM UHC/Ie MO TeredoHy, 3/1eKTPOHHOM
roure, TIpU JIMYHOM TIpHUEMe.

IlepeueHb HOPMATUBHBIX MPABOBBIX AKTOB, PEry/IMPYIOIIUX MOPAJOK
AocyaedHOro (BHEeCY[e0HOI0) 00)Ka/I0BaHUA PellleHui U AeliCTBUI
(De3elicTBUI) MYHHIMIIA/TBHOT'0 aPXHBA, MPe/J0CTAB/IAIOIIEr0
MYHULIUNIA/TBHYI0 YC/IYTY, ero A0/DKHOCTHBIX JIML, MyHHUI[UIIA/IbHBIX
CIy)KalUX ¥ padO0THUKOB, a TAK)KE PeIlleHHH U JeicTBUH (0e3eiicTBHA)
MHOT0()YHKIIMOHA/IbHOT0 [IeHTPa NpPeJA0CTaB/IeHNs FOCY/JapCTBeHHBIX
U MYHHI[UNIA/IBHBIX YCIYT, PA00OTHUKOB MHOT0()YHKIIHOHA/TBHOT0 IIeHTPa
npejoCcTaB/IeHNs TOCyAAPCTBEeHHbIX 1 MYHUIIMNA/IbHBIX YCIYT

125. Tlopsinok pmocynebHoro (BHecy#eOHOTO) 0OXKa/lOBaHUS —pelleHU
v gerctBuii  (Ge3felicTBUsI) YTIOJTHOMOUEHHOTO OpraHa, IpeoCTaB/ISIOIIETr0
roCyJapCTBeHHYHO (MYHMLUIIAJIbHYI0) YC/IYTy, a TakKKe ero AOJDKHOCTHBIX JIWL]
perynupyetcsi: 28 ®eznepanbHbIM 3aKOHOM «OO0 OpraHu3alvyd TpPeJoCTaB/IeHUS
rOCyapCTBEHHBIX U MYHHULIUIIA/IbHBIX YCIYT»:

1) cratessmu 11.1-11.3 PepepanbHoro 3akoHa ot 27.07.2010 Ne 210-P3
«O6 opraHu3aly  TIPeIOCTaBIeHNsI T'OCYZAPCTBEHHBIX W MYHULIMITAIBHBIX
yQIyr»,
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2) nocraHoBneHueM IlpaBurtensctBa CBepjoBckou obsactu ot 22.11.2018
Ne 828-T1I1 «O6 yrBepkAeHuu IlosokeHuss 06 OCOOEHHOCTSX —TOZAAUA
1 PACCMOTPEHHUS »Kao0 Ha peleHus U aeicTeus (0e31eliCTBHe) UCIIOTHUTEIBHBIX
OpPraHoOB TroCyZapCTBeHHOW Biactu CBepaAJIOBCKOM 00/1acTH, TPeA0CTaBISIOMIAX
rocyZlapCTBeHHble  YCAYTHM, WX  [JO/DKHOCTHBIX JIMI], TOCYAapCTBEHHbIX
IPOKJAHCKUX CJIy’>Kall[UX HCIIOHUTE/IbHbIX OpPraHOB T'OCYJapCTBEHHOW BacTH
CBepAJIOBCKOM 00/1aCTH, TIPEeOCTaB/ISION[UX TOCYJapCTBEHHbIE YC/IYTH, a TaKkKe
Ha pemieHus U JeictBus (Oe3meiicTBre) MHOTOGMYHKIIMOHAIBLHOTO —IIeHTpa
MpefoCTaB/eHusI TOCYJapCTBEHHbIX W MYHULUIAABHBIX yCIYyT U €ro
pabOTHUKOBY;

126. TTonHass wHbOpMals O TIOpsAKE TIOJauyd W PACCMOTPEHHH >KaloO0bl
Ha pellleHuss W fAeWctBusi  (Oe3melicTBMe)  MYHHIMIIAZBHOTO  apXMBa,
MpeloCTaB/ISIIOIIer0  MYHULMIIAIbHYH0  YCIYTy, €ero JOJ/DKHOCTHBIX  JIWL,
MYHULIATIATBHBIX CY>KAl[UX W PabOTHUKOB, a Takke peIlleHus U JeHCTBUS
(be3meiicTBHE) MHOTO(YHKIIMOHATLHOT'O LleHTpa Tipe/0CTaB/IeHUS
roCyZlapCTBeHHbBIX Y MyHUIUTIATbHBIX yCJIyT, pabOTHUKOB
MHOTO(MYHKIIMOHA/JILHOTO  IIeHTpa  TMpe/loCTaB/ieHusi  TOCy/lapCTBEHHbIX U
MYHMIUTIANBHBIX YCIYyT pa3MellieHa B paszesie «[lonomHuTe bHas WHMOPMaIUs»
Ha EjuHOM mopTane COOTBETCTBYIOIEM MYHUIMMAJbHONW YCAYTH TIO afipecy
https://www.gosuslugi.ru/404536/1/info-.
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